UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BINH THUAN Doc 1ap - Tw do - Hanh phiic
S6: 115 /QB-UBND Binh Thuan, ngay 16 thang 01 nam 2023
QUYET PINH

Vé viéc phé duyét quy trinh ndi bd gidi quyét thi tuc hanh chinh
Iinh vure 1y lich tw phap va linh vuce ho tich thudc pham vi
chirc nang quéan ly cia Sé Tw phap trén dia ban tinh

CHU TICH UY BAN NHAN DAN TiNH BINH THUAN

Can cir Ludt T6 chire chinh quyén dia phirong ngdy 19/6/2015; Ludt sira
doi, bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Ludt T6 chire chinh
quyén dia phirong ngay 22/11/2019;

Can cw Luat Ly lich tw phap ngay 17/6/2009;

Can cir Nghi dinh sé 111/2010/NP-CP ngay 23/11/2010 ciia Chinh phii
quy dinh chi tiét va hwéng dan thi hanh mét sé diéu cia Ludt Ly lich tw phdp;

Can cir Nghi dinh sé 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé
thwe hién co ché mdt cira, mot cira lién thong trong gidi quyét thi tuc hanh
chinh va Nghi dinh sé 107/2021/ND-CP ngay 06/12/2021 ciia Chinh phii vé sira
d6i, bé sung mét s6 Diéu ciia Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu;

Can cir Quyét dinh s6 06/0P-TTg ngay 06/01/2022 ciia Thii twéng Chinh
phii phé duyét Dé dn “Phdt trién vmg dung div liéu vé dan cu, dinh danh va xdc
thwe dién tir phuc vu chuyén doi sé6 quéc gia giai doan 2022 - 2025, tam nhin
dén nam 2030

Can cir Quyét dinh sé 2371/0P-UBND ngay 10/11/2022 ciia Chii tich Uy
ban nhén dan tinh vé viéc ban hanh ndi dung tdi cau tric quy trinh thyc hién thu
tuc hanh chinh dang ky khai sinh, dang ky khai ti, ding ky két hén truc tuyén
mét phan va Quyét dinh s6 2373/0D-UBND ngay 11/11/2022 cia Chii tich Uy
ban nhén dan tinh vé viéc ban hanh ndi dung tdi cau tric quy trinh thyc hién thu
tuc hanh chinh Cap phiéu Iy lich tw phdp tric tuyén toan trinh;

Theo dé nghi ciia Giam doc Sé Tu phdp tai To trinh sé 06/TTr-STP ngay
06/01/2023.
QUYET PINH:
Pi¢u 1. Phé duyét kém theo Quyét dinh nay quy trinh ndi bo giai quyét
tha tuc hanh chinh trong linh vuc 1y lich tu phap va linh vuc hd tich thugc pham vi

chtrc ning quan 1y cua SO Tu phap trén dia ban tinh (chi tiét tai cdc Phu luc dinh
kem).
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Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S& Tu phap,
Thu trudng cac s, ban, nganh; Chu tich Uy ban nhan dan cic huyén, thi x3,
thanh phé va to chirc, ¢4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.
Noi nhdn:
- Nhu Diéu 3;
- Cuc KSTTHC (VPCP);

- Trung tdm HCC tinh;
- Luu: VT, NCKSTTHC Lam.




Phu luc I

QUY TRINH NOQI BQ GIAI QUYET THU TUC HANH CHINH
LINH VUC LY LICH TU PHAP THUQC PHAM VI CHUC NANG QUAN
LY CUA SO TU PHAP TREN PIA BAN TINH
(Kém theo Quyét dinh sé 115 /OP-UBND ngay 16 thdang 01 niam 2023
ciia Chu tich Uy ban nhdn dan tinh)

1. TTHC 1: Cép Phiéu Iy lich tw phap cho cong dan Viét Nam, nguwoi nwdc ngoai
dang cw tra tai Viét Nam (Md so TTHC: 2.000488)

a. Truong hop thoi gian giai quyét la 10 ngay

Trinh tu

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Bude 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn) hoac
Cong dich wvu cong cdp tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhép tai khoan, xac thyc
dinh danh dién tt, gm hé so dang ky cap
phiéu LLTP tryc tuyen dién thong tin To
khai yéu cu cap phleu LLTP truc tuyén,
tai 1én cac gidy to can thiét (truong hop
cac thong tin nay da dugc xac thyc va
két nbdi voi CSDLQGVDC khai thac
thong tin cong dan thi khong phai tai
[én)!

- Thanh toan phi cap phiéu LLTP: thuc
hién thanh toan truc tuyén trén moi
truong mang

Budce 1

Cong chuc tai
Trung tam HCC
tinh

- Sau khi nhan dugc thong bao co ho so
yéu cau cap Phiéu LLTP gui trén Cong
dich vu cong, B§ phén moét cira thuc
hién tiép nhan, kiém tra tinh day du,
chinh xac, hop 1& cta ho so:

+ Truong hop ho so day dua, hop I¢,
trang thai ho so trén Cong dich vu cong
la “Puoc tlep nhén”, “Yéu cau thuc hién
nghia vy tai chinh”. Phan mém s& cip
mot Ma sé hd so tryc tuyén cho ngudi
ding ky cap Phiéu LLTP.

G10 hanh
chinh

' Cac glay to' cong din phai tai 1én:
Glay to tuy thin CCCD/CMND/ H§ ch:eu (ban scan hodc ban sao da duge ching thuc dién tir tr ban chinh)
Glay uy quyen yéu cdu cap Phiéu LLTP s 1 (ban scan hodc ban sao di duge chirng thuc dién tir tr ban chinh);



+ Truong hop hod so chua day du, chua
hop 1€ thong bao hudng dan bd sung,
hoan thién hd so qua Céng dich vu cong,
cong dan co thé kiém tra tinh trang xir Iy
hd so khi dang nhap vao Céng dich vu
cong. Trang thai hd so trén Cong dich vu
cong 1a“Yéu cau bo sung gidy to”.

+ Truong hop ho so bi tir choi cap Phicu
LLTP, gui thong bao tur chéi tiép nhan
ho so qua cong Cong dich vu cong, cong
dan co thé kiém tra tinh trang xu 1y ho
so khi dang nhdp vao Cong dich vy
cong. Trang thai ho so trén Cong dich vu
cong 1a “Khong duoc tiép nhan”.

- Chuyén ho so cho Lanh dao Phong
chuyén mon.

- Trudng hop hd so yéu ciu cip Phiéu
LLTP truc tuyén toan trinh, trang thai ho
so trén Cong dich vu cong 13 “Pang xir
1y”

Lanh dao Phong

Tiép nhan hd so, phén cong cho chuyén

Budce 2 o iy 01 gio

chuyén mon vién xu ly.
o |Chuyen  VICR |t e 1856, tinh PhisiyBuchisde| 1agly
Budc 3 | Phong chuyén | . N .
x minh cho lanh dao phong
mon
. Lanh dao Phong Kiém tra, xem xét lai hd so trinh ky cua .

Budc 4 . P 01 gio
chuyén mon chuyén vién.

BufeS |LinhdaoSs  |of ek JOU. GiU Xdo mimh, Shuyen.| o, .o

chuyén vién gui co quan xac minh

Chuyén vién | Gui hé so xac minh tai Trung tam Ly

Bude 6 | Phong  chuyén | lich tu phap Quoc gia (qua mdi truong | 7 ngay
mon dién tir); Toa 4n nhén dén tinh.
Chuyén vién | Tong hop két qua xac minh, cap Phicu

Budc 7 | Phong chuyén | Ly lich tu phap. Trinh ky lanh dao| 1 ngay
mon phong

Budce 8 Lanh dao Phong | Kiém tra, xem xét lai Phiéu 1y lich tu 01 <id
chuyén mon phép, trinh ky lanh dao S& &

Buéc 9 |LanhdaoSe | duyét k&t qua giai quyet, chuyén| o .

chuyén vién tra két qua

Chuyén vién Chuyen tra két qua giai quyét cho Vin

Budc 10 | Phong  chuyén | Thur dé chuyén tra két qua cho Bo phan | 01 gio

mon

mot cura
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Budce 11

Van thu

Ban hanh vin ban, chuyén két qua cho
Trung tdm Hanh chinh céng tinh

01 gio

Budce 12

Cong chuc tai
Trung tam HCC
tinh

Tra két qua thu tuc hanh chinh phiéu
LLIP bang gidy qua dich vy buu chinh:
c4 nhan xuat trinh Phiéu hen tra két qua
dé kiém tra, dbi chiéu thong tin trude khi
tra phiéu.

hoiac tra phiéu Ly lich tu phap truc
tuyén: ban dién tir (PDF) Phiéu LLTP la
ban giay da dugc ky, dong dau va quét
tai [én Kho Quan 1y dir liéu cua ca nhan,
t6 churc.

G106 hanh
chinh

Tong thoi gian: 10 ngay lam viéc

b. Truwong hop thoi gian gidi quyét la 15 ngay

Trinh tu

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thure hién

Bude 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quéc gia (https://dichvucong.gov.vn) hodc
Cong dich wvu cong cdp tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thuc
dinh danh dién ttr, giri hd so ding ky cip
phiéu LLTP tryc tuyén dién thong tin T
khai yéu céu cip phiéu LLTP truc tuyén,
tai 1én cac gidy to can thiét (truong hop
cac thong tin nay da duoc xac thuc va
két ndi vé6i CSDLQGVDC khai thac
thong tin cong dan thi khong phai tai
1én)?

- Thanh toan phi cap phiéu LLTP: thuc
hién thanh toan truc tuyén trén moi
truong mang

Budce 1

Cong chuc tai
Trung tam HCC
tinh

- Sau khi nhan dugc thong bao co ho so
yéu cau cap Phiéu LLTP giri trén Cong
dich vu cong, B§ phin mot cira thuc
hién tiép nhan, kiém tra tinh day du,
chinh xac, hop 1¢ cua ho so:

+ Truong hop ho so day di, hop &,
trang thai ho so trén Cong dich vu cong

Gi06 hanh
chinh

2 Cac glay to' cong din phai tai 1én:
Glay to tuy thin CCCD/CMND/ H§ ch:eu (ban scan hodc ban sao da duge ching thuc dién tir tir ban chinh)
Glay uy quyen yéu cdu cap Phiéu LLTP s 1 (ban scan hodc ban sao di duge chirng thuc dién tir tr ban chinh);
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1a “Pugc tiép nhan”, “Yéu cau thyuc hién
nghia vy tai chinh”. Phan mém s& cip
mot Ma sé hd so truc tuyén cho ngudi
dang ky cép Phiéu LLTP.

+ Trudng hop hd so chua day du, chua
hop 18 théng bao huéng dan bd sung,
hoan thién ho so qua Cong dich vu cong,
cong dan co thé kiém tra tinh trang xir ly
hd so khi ding nhép vao Cong dich vu
cong. Trang thai hd so trén Céng dich vu
cong 1a“Yéu cau bo sung gidy to”.

+ Truong hop hd so bi tir choi cép Phiéu
LLTP, gui thong bao tu chéi tiép nhén
hd so qua cong Cong dich vu cong, cong
dan co thé kiém tra tinh trang xur ly ho
so khi dang nhdp vao Cong dich vu
cong. Trang thai ho so trén Cong dich vu
cong 1a “Khong duoc tiép nhan”.

- Chuyén hd so cho Lanh dao Phong
chuyén mon.

- Trudng hop ho so yéu cau cap Phiéu
LLTP truc tuyén toan trinh, trang thai hd
so trén Cong dich vu cong 1a “Pang xir
ly”

Lanh dao Phong

Tiép nhén ho so, phan cong cho chuyén

Budc 2 A b il 01 gio
chuyén mon vién xur ly.
Chuyén VIR, | a2 PR : O S ;

Buéc3 |Phong  chuyén Tl_ep nhan 1;10 S0, trmh‘ Phiéu yéu cau xac | 1 ngay

R minh cho lanh dao phong
mon
; Lanh dao Phong | Kiém tra, xem x¢ét lai hd so trinh ky cua i

Budce 4 e o o 01 gio
chuyén moén chuyén vién.

Bubc5 |Lichdmls  |oF Dheu you can xic. b, chuyen. g5 .0

chuyén vién gui co quan xac minh

Chuyén vién | Gt ho so xac minh tai Trung tam Ly

Budc 6 | Phong  chuyén | lich tu phap Quoc gia (qua moi truong | 12 ngay
mon di¢n tir); Toa 4n nhén dan tinh.
Chuyén vién | Tong hop két qua xdc minh, cap Phicu

Budc 7 | Phong chuyén | Ly lich tu phap. Trinh ky lanh dao| 1 ngay
mon phong

Bude 8 Lanh dao Phong | Kiém tra, xem xét lai Phicu 1y lich tu 01 oid
chuyén mén phap, trinh ky lanh dao S& &

Budc 9 | Lanh dao So Ky duyét két qua giai quyét, chuyén| 01 gio
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chuyén vién tra két qua

tinh

tuyén: ban dién tir (PDF) Phiéu LLTP la
ban gidy da dugc ky, dong dau va quét
tai [én Kho Quan 1y dir liéu cua ca nhan,
td chire.

Chuyén vién Chuyen tra két qua giai quyét cho Vin
Budc 10 | Phong  chuyén | Thu dé chuyén tra két qua cho Bo phan | 01 gio
mon mot ctra ’
: o Ban hanh van ban, chuyén két qua cho o
Bugc 11| Van thu Trung tdm Hanh chinh CB(";ng tinhq 01 gio
Tra két qua thu tuc hanh chinh phiéu
LLTP bang gidy qua dich vu buu chinh:
ca nhan xuét trinh Phiéu hen tra két qua
A : .| dé kiém tra, d6i chiéu thong tin trude khi
Cong chuc tai|, .  .: -
Buéc 12 | Trung tim HCC | TaPhice. Giby liimh
hodc tra phiéu Ly lich tu phap truc chinh

Tong thoi gian: 10 ngay lam viéc

2. TTHC 2: Cap Phiéu Iy lich tw phap che co' quan nha nuéc, to chirc chinh tri,
td chirc chinh tri - xa hdi (doi twgng la cong dan Viét Nam, nguoi nwdc ngoai
dang cuw tra tai Viét Nam) (Mda so TTHC: 2.001417)

a. Truwong hop thoi gian gidi quyét la 10 ngay

phiéu LLTP tryc tuyén dién thong tin To
khai yéu cau cap phleu LLTP tryc tuyén,
tai 1én cac gidy to can thiét (truong hop
cac thong tin nay da duoc xac thuc va
két ndi vé6i CSDLQGVDC khai thac
thong tin cong dan thi khong phai tai
1én)?

Trinh tw Chirc danh, Nac’_‘)i dun}g Thoi giim
i vi tri cong viéc thue hién

- Pai dién co quan, to chuc truy cap

Cong dich vy cong quéc gia

(https://dichvucong.gov.vn) hoé.c Céng

dich vu cong cap tinh

(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thuc
Bubcl | Cong dn dinh danh dién tit, giri ho so dang ky cép

3 Cac glay to' cong din phai tai 1én:
Glay to tuy thin CCCD/CMND/ H§ ch:eu (ban scan hodc ban sao da duge ching thuc dién tir tir ban chinh)
Glay uy quyen yéu cdu cap Phiéu LLTP s 1 (ban scan hodc ban sao di duge chirng thuc dién tir tr ban chinh);




Cong chuc tai

- Sau khi nhan dugc thong bao co ho so
yéu cau cap Phiéu LLTP gui trén Cong
dich vu céng, B§ phan mdt ctra thuc
hién tiép nhan, kiém tra tinh day du,
chinh xac, hop 1¢ cta hd so:

+ Truong hop hé so dﬁy da, hop ¢,
trang thai ho SO trén Cong dich vu cong
la “Dugc t1ep nhan”. Phin mém sé& cép
mot Ma so hd so true tuyén cho nguoi
ding ky cap Phiéu LLTP.

+ Truong hop hod so chua day du, chua
hop 1& théng bao hudng dan bo sung,
hoan thién ho so qua Céng dich vu cong,
co quan/ to chirc ¢6 thé kiém tra tinh
trang xtr 1y hd so khi dang nhdp vio

Gi0 hanh

Bude 1 | Trung tim HCC | Cong dich vu cong. Trang thai ho so trén ;
\ 2 . . A chinh
tinh Cong dich vu cong la“Yéu cau bod sung
giay to”. ‘ o ,
+ Truong hop ho so bi tir choi cép Phi€u
LLTP, gui thong bdo trr chdi tiép nhén
hé so qua cong Cong dich vy cong, co
quan, t6 chirc ¢6 thé kiém tra tinh trang
xtr 1y hd so khi ding nhap vao ang
dich vu cong. Trang thai ho so trén Cong
dich vu cong la “Khong duogc tiép
nhan”.
- Chuyén ho so cho Lanh dao Phong
chuyén mén. o )
- Trudong hop ho so yéu cau cap Phicu
LLTP tryc tuyén toan trinh, trang thai ho
so trén Cong dich vu cong la “Pang xir
lyﬂ’
Bude 2 LanhAdao APhong T}Aep nPa{l ho so, phan cong cho chuyén 01 gio
chuyén moén vién xu ly.
. Ch}lyen vien Tiép nhan ho so, trinh Phiéu yéu cau xac | 1 ngay
Budc 3 | Phong chuyén | . = .
A minh cho 1anh dao phong
mon
. Lanh dao Phong | Kiém tra, xem xét lai ho so trinh ky cta e
Budc 4 i B 01 gio
chuyén moén chuyén vién.
Bities |Linhdaody | or N8 Jeu el xde minh, Shuyen| g5 .o
chuyén vién guri co quan xac minh
Budc 6 | Chuyén vién | Gui hé so xac minh tai Trung tam Ly | 7 ngay
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phiéu LLTP tryc tuyén dién thong tin To
khai yéu cau cip phiéu LLTP truc tuyén,
tai 1én céc gidy to can thiét (truong hop
cac thong tin nay da dugc xac thuc va
két nbdi voi CSDLQGVDC khai thac
thong tin cong dan thi khong phai tai
1én)*

Phong  chuyén | lich tw phap Quéc gia (qua mdi truong
mon dién tr); Toa an nhan déan tinh.
Chuyén vién | Téng hop két qua xac minh, cap Phiéu
Budc 7 | Phong chuyén | Ly lich tu phap. Trinh ky lanh dao| 1 ngay
mon phong
Bude 8 Lanh dao Phong Kiém tra, xem xét lai Phiéu ly lich tu 01 gior
chuyén mon phap, trinh ky lanh dao So
Bubed |laihdnsy | SWet kol gl gial gujch SHUPS| g o
chuyén vién tra két qua
Chuyén vién | Chuyén tra két qua giai quyét cho Vin
Budc 10 | Phong  chuyén | Thu dé chuyén tra két qua cho Bo phan | 01 gid
mon mot clra ’
; " Ban hanh van ban, chuyén két qua cho 5
Bree L1 | Vi e Trung tam Hanh chinh céng tinhq Ol g
Tra két qua thu tuc hanh chinh phiéu
LLTP bang gidy qua dich vu buu chinh:
Céng chirc tai E:icr quan, t6 chic nhan phiéu LLTP qua L
Budc 12 | Trung tam HCC | 4ich vu buu chinh , Gt ot
tinh hoag tra phicu Ly lich tu phap truc chinh
tuyén: ban di¢n tir (PDF) Phiéu LLTP la
ban gidy da duoc ky, dong diu va quet
tai 1én Kho Quan 1y dit lidu ciia td chirc.
Tf)ng thoi gian: 10 ngay lam viéc
b. Trwong hop thoi gian gidi quyét la 15 ngay
Trinh tu Qh&F danh, NA(f)i dll.l’l\g Thoi giim
* | vitri cong viéc thwe hién
- Pai dién co quan, t6 chirc truy cap
Céong dich vu cong quic gia
(https://dichvucong.gov.vn) hoz_i.c Cé)ng
dich vu cong cap tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thuc
Bude 1 | Cong dén dinh danh dién tir, guri ho so dang ky cép

4Cac glay to' cong din phai tai 1én:
Glay to tuy thin CCCD/CMND/ H§ ch:eu (ban scan hodc ban sao da duge ching thuc dién tir tir ban chinh)
Glay uy quyen yéu cdu cap Phiéu LLTP s 1 (ban scan hodc ban sao di duge chirng thuc dién tir tr ban chinh);




Cong chuc tai

- Sau khi nhan dugc thong bao co ho so
yéu cau cap Phiéu LLTP gui trén Cong
dich vu céng, B§ phan mdt ctra thuc
hién tiép nhan, kiém tra tinh day du,
chinh xdac, hop 1¢ cta hd so:

+ Truong hop hé so dﬁy da, hop ¢,
trang thai ho SO trén Cong dich vu cong
la “Dugc t1ep nhan”. Phian mém sé& cép
mot Ma so hd so true tuyén cho nguoi
ding ky cap Phiéu LLTP.

+ Truong hop hod so chua day du, chua
hop 1& théng bao hudng dan bo sung,
hoan thién ho so qua Céng dich vu cong,
co quan/ to chirc ¢6 thé kiém tra tinh
trang xtr 1y hd so khi dang nhap vio

Gi0 hanh

Bude 1 | Trung tim HCC | Cong dich vu cong. Trang théi ho so trén ;
. 2 3 . A chinh
tinh Cong dich vu cong la“Yéu cau bod sung
giay to”. ‘ o ,
+ Truong hop ho so bi tir choi cép Phi€u
LLTP, gui thong bdo trr chdi tiép nhén
hé so qua cong Cong dich vy cong, co
quan, t6 chirc ¢6 thé kiém tra tinh trang
xtr 1y hd so khi ding nhap vao ang
dich vu cong. Trang thai ho so trén Cong
dich vu cong la “Khong duogc tiép
nhan”.
- Chuyén ho so cho Lanh dao Phong
chuyén mén. o )
- Trudong hop ho so yéu cau cap Phicu
LLTP tryc tuyén toan trinh, trang thai ho
so trén Cong dich vu cong la “Pang xir
lyﬂ’
Bude 2 LanhAdao APhong T}Aep nPa{l ho so, phan cong cho chuyén 01 gio
chuyén moén vién xu ly.
. Ch}lyen vien Tiép nhan ho so, trinh Phiéu yéu cau xac | 1 ngay
Budc 3 | Phong chuyén | . = .
A minh cho 1anh dao phong
mon
. Lanh dao Phong | Kiém tra, xem xét lai ho so trinh ky cua -
Budc 4 i R B 01 gio
chuyén mén chuyén vién.
Bities |Linhdaody | of Ned e el xde minh, Shuyen| g5 .o
chuyén vién guri co quan xac minh
Budc 6 | Chuyén vién | Gui hé so xac minh tai Trung tam Ly | 12 ngay
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Phong  chuyén

lich tu phap Qudc gia (qua méi truong

tinh

mon dién tr); Toa an nhan déan tinh.
Chuyén vién | Téng hop két qua xac minh, cap Phiéu
Budc 7 | Phong chuyén | Ly lich tu phap. Trinh ky lanh dao| 1 ngay
mon phong
Bude 8 Lanh dao Phong Kiém tra, xem xét lai Phiéu ly lich tu 01 gior
chuyén mon phap, trinh ky lanh dao So
Bubc) |LAnkfmoRl | Qurvt ket GOS8 2ial quych ehuyer o
chuyén vién tra két qua
Chuyén vién | Chuyén tra két qua giai quyét cho Vin
Budc 10 | Phong  chuyén | Thu dé chuyén tra két qua cho Bo phan | 01 gio
mon mot clra ’
; " Ban hanh van ban, chuyén két qua cho 5
Bree L1 | Vi e Trung tam Hanh chinh cy(")ng tinhq Ol g
Tra két qua thu tuc hanh chinh phiéu
LLTP bang gidy qua dich vu buu chinh:
Céng chirc tai E:icr quan, t6 chic nhan phiéu LLTP qua L
Budc 12 | Trung tam HCC | 4ich vu buu chinh , Gt ot
hoac tra phicu Ly lich tu phap truc chinh

tuyén ban dién tir (PDF) Phiéu LLTP Ia
ban gidy da duoc ky, dong diu va quet
tai 1én Kho Quan 1y dir lidu ciia td chirc.

Tﬁng thdi gian: 15 ngay lam viéc

3. TTHC 3: Cip Phiéu Iy lich tw phap cho co quan tién hanh té tung (dbi twgng
la cong dan Viét Nam, ngwoi nwée ngoai dang cu tra tai Viét Nam) (Ma so
TTHC: 2.000505)

a. Truong hop thoi gian giai quyét la 10 ngay

dinh danh dién tur, gui hd so dang ky cap
phiéu LLTP tryc tuyen dién thong tin To
khai yéu ciu cap phleu LLTP tryc tuyén,
tai 1én cac gidy to can thiét (truong hop
cac thong tin nay da duogc xac thyc va
két nbéi voi CSDLQGVDC khai thac

Trinh tuw Chirc danh, Noi dung Thoi gian
’ vi tri cong viéc thuc hién
- Pai dién co quan, to chirc truy cap
Cong dich vu «cong quéc gia
(https://dichvucong.gov.vn) hoéc Céng
dich vu cong cap tinh
(https://dichvucong.binhthuan.gov.vn)
Buée 1 | Cong dan dang ky/dang nhép tai khoan, xac thyc
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thong tin cong dan thi khong phai tai
1én)’

Budc |

Cong chuc tai
Trung tam HCC
tinh

- Sau khi nhan dugc thong bao co ho so
yéu cau cap Phiéu LLTP giri trén Cong
dich vu cong, By phén mot cua thuc
hién tiép nhan, kiém tra tinh ddy du,
chinh xéc, hop 18 cia hd so:

+ Truong hop hé so day du, hop I¢,
trang thai ho SO trén Cong dich vu cong
la “Dugc tlep nhan”. Phan mém sé& cép
mot Mi s6 ho so truc tuyén cho nguoi
ding ky cip Phiéu LLTP.

+ Truong hop ho so chua day du, chua
hop 18 théng bao hudng dan bo sung,
hoan thién ho so qua Cong dich vu cong,
co quan/ t6 chic co thé kiém tra tinh
trang xir 1y hd so khi ding nhdp vao
Cong dich vu cong. Trang thai ho so trén
Cong dich vu cong 1a“Yéu cau bd sung
gidy to”.

+ Truong hop hd so bj tir chdi cap Phiéu
LLTP, gui thong bao tir chdi tiép nhan
hé so qua cong Céng dich vu cong, co
quan, to chiic c6 thé kiém tra tinh trang
xtr 1y hd so khi ding nhap vao Cong
dich vu cong. Trang thai hé so trén Cong
dich vu cong la “Khéng duoc tiép
nhan”.

- Chuyén ho so cho Lanh dao Phong
chuyén mon.

- Truong hop hd so yéu cau cip Phiéu
LLTP truc tuyén toan trinh, trang thai hod
SO trén Céng dich vu cong la “Pang xtr
1y”

Gi0 hanh
chinh

Budc 2

Lanh dao Phong
chuyén mon

Tiép nhan ho so, phan cong cho chuyén
vién xu 1y.

01 gio

Budc 3

Chuyén vién
Phong  chuyén
mon

Tiép nhan ho so, trinh Phiéu yéu cau xéc
minh cho 1anh dao phong

I ngay

S Cac glay to' cong din phai tai 1én:
- Glay to tuy thin CCCD/CMND/ H§ ch:eu (ban scan hodc ban sao da duge ching thuc dién tir tir ban chinh)
- Gidy uy quyén yéu ciu cap Phiéu LLTP s6 1 (ban scan hodc ban sao dd dwoc chimg thuc dién tir tir ban chinh);
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Lanh dao Phong

Kiém tra, xem xét lai ho so trinh ky cua

dinh danh dién tir, giri hd so ding ky cap
phiéu LLTP tryc tuyén dién thong tin To
khai yéu cau cip phiéu LLTP truc tuyén,
tai 1én cac gidy to can thiét (truong hop
cac thong tin nay da duoc xac thuc va
két nbdi voi CSDLQGVDC khai thac

Sue chuyén mon chuyén vién. Ul go
Buée 5 |Lanhdaoss | KV Phicu yéu cau xdc minh, chuyén| ) ..
chuyén vién gui co quan xac minh
Chuyén vién | Guri ho so xac minh tai Trung tam Ly
Budc 6 |Phong  chuyén | lich tu phap Qudc gia (qua méi truong | 7 ngay
mon dién tir); Toa an nhan déan tinh.
Chuyén vién | Tong hop két qua xac minh, cap Phiéu
Budc 7 | Phong chuyén | Ly lich tu phap. Trinh ky lanh dao| 1 ngay
mon phong
Bude 8 Lanh dao Phong Kiém tra, xem xét lai Phiéu ly lich tu 01 gior
chuyén mon phap, trinh k}:f lanh dao S¢& ,
Buéc9 |LanhdaoSe |5 duyét k&t qué giai quyet, chuyén| ) .0
chuyén vién tra két qua
Chuyén vién Chuyen tra két qua giai quyét cho Vin
Budc 10 | Phong  chuyén | Thu dé chuyén tra két qua cho Bo phan | 01 gio
mon mot clra ’
" " Ban hanh van ban, chuyén két qua cho s
Bl L1 | Ve i Trung tdm Hanh chinh cgng tinhq Bl g
Tra két qua thu tuc hanh chinh phiéu
LLTP bang gidy qua dich vu buu chinh:
Céng chirc tai Zof quan, t0 chic nhan phiéu LLTP qua L
Budc 12 | Trung tam HCC | 4ich va buu chinh , G1g lith
tinh hoa_tg tra ph.leu Ly lich tu ‘phap truc chinh
tuyén: ban dién tir (PDF) Phiéu LLTP la
ban gidy da duoc ky, dong diu va quet
tai 1én Kho Quan 1y dir liéu ctia td chic.
Tong thoi gian: 10 ngay lam viée
b. Trwong hop thoi gian gidi quyét la 15 ngay
Trinh tw Chl’r? da}nh, N(’_ii dung Thoi giim
’ vi tri cong viéc thue hién
- Pai dién co quan, t6 chirc truy Cdp
Cong dich wvu «céng quoc gia
(https://dichvucong.gov.vn) hoic Céng
dich vu cong cép tinh
(https://dichvucong.binhthuan.gov.vn)
Buéc | | Cong din dang ky/dang nhap tai khoan, xac thuc
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thong tin cong dan thi khong phai tai
1én)°

Buoc 1

Coéng chuc tai
Trung tdm HCC
tinh

- Sau khi nhan dugc thong bao co ho so
yéu cau cip Phiéu LLTP giri trén Cong
dich vu cong, BO phén mot ctra thuc
hién tiép nhan, kiém tra tinh dé‘iy du,
chinh xéc, hop 18 cta ho so:

+ Trudng hop hd so day da, hop ¢,
trang thai ho SO trén Cong dich vu cong
la “Dugc tlep nhén”. Phan mém s& cap
mdt Mi s6 ho so truc tuyén cho ngudi
dang ky cap Phiéu LLTP,

+ Truong hop hd so chua dﬁy du, chua
hop 1¢ thong bao hudng din bd sung,
hoan thién ho SO qua Cong dich vu cong,
co quan/ to chirc ¢6 thé kiém tra tinh
trang xtr 1y hd so khi dang nhap vio
Cong dich vu cong. Trang thai ho so trén
Cong dich vu cong 1a“Yéu cau bo sung
gidy to”.

+ Truong hop ho so bi tir chdi cip Phiéu
LLTP, gui thong bdo tir chdi ticp nhan
ho so qua cong Cong dich vu cong, co
quan, t6 chirc c6 thé kiém tra tinh trang
xtr Iy ho so khi ding nhiap vao Cong
dich vu cong. Trang thai hd so trén Cong
dich vy cong la “Khong dugc tiép
nhan”.

- Chuyén hd so cho Linh dao Phong
chuyén mon.

- Truong hop ho s0 yéu cau cap Phiéu
LLTP tryc tuyén toan trinh, trang thai ho
so trén Cong dich vu cong 1a “Pang xur

ly’ k

Gi0 hanh
chinh

Bude 2

Lanh dao Phong
chuyén mon

Tiép nhédn ho so, phan cong cho chuyén
vién xur 1y.

01 gio

Budce 3

Chuyén vién
Phong  chuyén
mon

Tiép nhén hd so, trinh Phiéu y8u cau xac
minh cho 1anh dao phong

1 ngay

¢ Cac glay to' cong din phai tai 1én:
- Glay to tuy thin CCCD/CMND/ H§ ch:eu (ban scan hodc ban sao da duge ching thuc dién tir tr ban chinh)
- Gidy uy quyén yéu ciu cap Phiéu LLTP s6 1 (ban scan hodc ban sao dd dwoc chimg thuc dién tir tir ban chinh);
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Lanh dao Phong

Kiém tra, xem xét lai ho so trinh ky cua

Sue chuyén moén chuyén vién Ul go
Buée 5 |Lanhdaoss | KV Phicu yéu cau xdc minh, chuyén| ) ..
chuyén vién gui co quan xac minh
Chuyén vién | Guri ho so xac minh tai Trung tam Ly
Budc 6 |Phong  chuyén | lich tu phap Qudc gia (qua méi trudng | 12 ngay
mon dién tir); Toa an nhan déan tinh.
Chuyén vién | Tong hop két qua xac minh, cap Phiéu
Budc 7 | Phong chuyén | Ly lich tu phap. Trinh ky lanh dao| 1 ngay
mon phong
Bude 8 Lanh dao Phong Kiém tra, xem xét lai Phiéu ly lich tu 01 gior
chuyén mon phap, trinh ky lanh dao So ,
Buéc9 |LanhdaoSe |5 duyét kit qué gidi quyet, chuyén| ) .0
chuyén vién tra két qua
Chuyén vién Chuyen tra két qua giai quyét cho Vin
Budc 10 | Phong  chuyén | Thu dé chuyén tra két qua cho Bo phan | 01 gio
mon mot clra ’
" " Ban hanh van ban, chuyén két qua cho s
Bgel L1 | Ve e Trung tdm Hanh chinh cgng tinhq Bl g
Tra két qua thu tuc hanh chinh phiéu
LLTP bang gidy qua dich vu buu chinh:
Céng chirc tai Zof quan, t0 chic nhan phiéu LLTP qua L
Budc 12 | Trung tam HCC | 4ich va buu chinh = , G1g lith
hoac tra phiéu Ly lich tu phéap truc chinh

tinh

tuyén ban dién tr (PDF) Phiéu LLTP la
ban gidy da duoc ky, dong diu va quet
tai 1én Kho Quan 1y dir liéu ctia td chic.

Tong thoi gian: 15 ngay lam viée




Phu luc 11

'QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH
LINH VUC HQ TICH THUQC PHAM VI CHUC NANG QUAN LY
CUA SO TU PHAP TREN DPIA BAN TINH

(Kem theo Quyét dinh sé 115 /OP-UBND ngay 16

cua

Chii tich Uy ban nhdn dén tinh)

A. THAM QUYEN GIAI QUYET CUA CAP HUYEN
1. TTHC 1: Piing ky khai sinh c6é yéu t6 nuéc ngoai (Ma sé TTHC 2.000528)

thang 01 nam 2023

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Bude 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quoc gia  (https:/dichvucong.gov.vn)
hodc Cong dich vu coéng cip tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thuc
dinh danh dién tir; dién céc thong tin
trén Biéu mau dién tir tuong tac dang
ky khai sinh, tai 1én cac gidy t& can
thiét (truong hop da két ndi voi
CSDLQGVDC khai thac thong tin
cOng dan thi khong phai tai 1én)!.
- Nop phi, 1é phi (néu thudc truomg hop
phai ngp phi, 1¢ phi dang ky khai sinh)
thong qua chirc ndng thanh toan truc
tuyén tich hop trén Cong dich vu cong.
Hoan tat viéc ndp hd so ding ky khai
sinh truc tuyén.

Budce 2

Cong chirc tai
Bd phan mdt
cua

- Cong chirc mdt cua truy cap phan
mém mot cua kiém tra thong tin cua
cong dan va ho so.

- Truong hop ho so chua day du, hop
1€ thi co van ban hudng dan ngudi yéu
cau bo sung, hoan thién ho 80, néu rd
loai glay to, no1 dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién;

' Cac gidy to cong din phii tii 1én:

- Giéy chirng sinh(ban chyp hoac ban di¢n tir)_;
Glay chirng nhan két hon, CCCD/CMND, glay td ching minh noi cu tri (trudng hop da két ndi voi
CSDLQGVDC khai thac thong tin cong dén thi khdng phai tai 1én).
- Gidy uy quyén (trong truong hop thuc hién viée PKKS theo uy quyén);

01 gio lam
viéc
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- Truong hop ngudi co yéu cau dang ky
khai sinh khong bd sung, hoan thién
duge ho so thi ¢ van ban tir chdi giai
quyét yéu cau dang ky két hon. Thong
bao tir chéi tiép nhan hodc thong bao
bd sung hd so gii vao dia chi
email/thiét bi s6 cta cong dan.

- Trudng hop ho so day du, hop 1é:
chuyén cong chuc phu trach linh vuc
Ho tich.

- Cong churc lam cong tac ho tich tham
tra ho so (tham tra tinh thong nhat, hop
1& cua cac thong tin trong hd so, gidy
to, tai liéu dinh kém).

- Trudng hop ho so chua dat yéu cau
thi tra ho so lai cho B phan mot cura
dé tra lai cho nguoi dan bo sung, hoan

Budce 3 Cong chirc phu | thién ho so. 02 gio lam
trach linh vye | - Neu thdy day du, hop I¢, dung quy viée
Ho tich dinh thi thye hién viéc ghi vao S6 ding
ky khai sinh, cép nhat thong tin déng
ky khai sinh trén Phan mém dang ky,
quén Iy h¢ tich dién tir dung chung, luu
chinh thire va chuyén ,th(")ng tin dén
CSDLQGVDC dé lay so dinh danh ca
nhén va cap nhat vao Glay khai sinh
- Kiém tra, xem xét lai hd so trinh ky
& cua chuyén vién. B
Budc 4 thl;r?nlégaohé - Ky T¢ trinh, duyét ho so va ghuyén 01 ,%Iligclam
& TUPRAD | 138 o lai cho chuyén vién dé trinh :
UBND huyén.
Budce 5 Coéng chirc Van | - Kiém tra, xem x¢ét lai ho so trinh Lanh | 01 gio lam
phong huyén. | dao UBND huyén ky duyét. ’ viéc
’ Lanh dao - Tham dinh, xem x¢ét, ky phé duyét két 01 gidr 1am
Budc 6 . qua giai quyet TTHC va ky s6 vao ban .
UBND huyén viée
dién tur (neu cong dan cé yéu ciu).
: Cong chtrc Van | - Nhan ho so, chuyén Van thu phat | 0.5 gio lam
Budce 7 . n 5 " x s i
phong huyén. | hanh van ban viée
. Vién thu Van | - phat hanh van ban, chuyén két qua | 0.5 gio lam
Bude 8 g s ; n
phong cho phong Tu phap viée
Cong chue phy | - Nhén két qua tor Céng chic Van 01 widr lam
Buéc 9 | trach [inh vuc | phong huyén va tra két qua cho Cong % T
Ho tich chtrc tai B phan mét ctra. :




Bude 10

Cong chrtre tai
Bd phan méot
cua
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- Cong chtrc tai bo phan mot ctra nhan
két qua tir b phan chuyén moén va tra
két qua TTHC va thu phi, 1& phi (néu
co).

- Cong dan dén nhan két qua: phai ndp
ban chinh Gidy ching sinh; xudt trinh
Gidy to tiy than, Gidy CNKH (néu cha
me tre da DPKKH) trir truong hop da tai
1én ban dién tir Gidy ching sinh, Gidy
CNKH

- Df)ng thoi, kiém tra thoéng tin trén
Gidy khai sinh, trong S6 dang ky khai
sinh, ky S0 ding ky khai sinh, nhan
Glay khai sinh

- Glay khai sinh (dién tu) s€ tu dong
giri vé dia chi email/thiét bi s ctia cong
dan.

Gid hanh
chinh

Tong thoi gian: 01 ngay lam viée

Luru y: Néu nguoi c6 yéu cau PKKS ¢6 yéu cau cap Gidy khai sinh dién tir thi cong
chirc lam cong tac ho tich tham muu thyc hién theo quy dinh tai khoan 3 Didu 14
Thong tu s6 01/2022/TT-BTP, chuyén tra két qua la Giay khai sinh dugc ky s6 cho
nguoi co yéu cau.
2. TTHC 2: Ping ky khai tir ¢6 yéu t6 nwée ngoai (Md sé6 TTHC 1.001766)

* Triweomg hop khéng can xdc minh

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thwe hién

Buodc 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quéc gia (https://dichvucong.gov.vn)
hoic Céng dich vu cbng cap tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thuc
dinh danh dién tir; dién cac thong tin
trén Biéu mau dién tur tuong tac dang
ky khai sinh, tai Ién cac gidy to cén
thiét (truong hop da két ndi voi
CSDLQGVDC khai thac thong tin
cong dan thi khong phai tai 1én)? .

2 Cac glay to cdng din phai tai lén:

Glay bao tir hodc gidy to khac thay thé Glay bao tir do co quan o thim quyén cép.
Glay to, tai liéu, chirng cir do co quan, t6 chtrc ¢ tham quyen cap hodc xac nhén hop 1¢ ching minh sur kién
chét dbi voi truong hop dang ky khai tir cho nguoi chét da lau, khong c6 Glay bao tir hodc giay to thay thé Glay

bao tur.
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- Nop phi, 1& phi (néu thudc truong hop
phai ndp phi, 1€ phi dang ky khai tr)
thong qua chirc nang thanh toan tryc
tuyén tich hop trén Cong dich vu cong.
Hoan tat viéc ndp ho so ding ky khai
tir tryc tuyén.

- Cong chirc mot cua truy cap phan
mém mot cira kiém tra thong tin cta
cong dan va ho so.

- Truong hop ho so chua day du, hop
1¢ thi c6 vén ban huéng dan ngudi yéu
cau bo sung, hoan thién hd so0, néu 1d
loai gidy to, noi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién.
Cong chirc tai | - Truong hgp nguoi co yéu cau ding ky
Budc 2 B phan mét | khai tir khong bo sung, hoan thién dugc
cira ho so thi bao cao Truong bd phan mot
ctra ¢6 van ban tir chdi giai quyét yéu
cau ding ky khai tr.

- Thong bao tir chéi tiép nhan hoic
thong bao bd sung hd so giri vao dia chi
email/thiét bi s6 cua cong dan.

- Truong hop ho so day du, hop 1é:
chuyén cong chic phu trach linh vuc
HO tich.

02 gio lam
Viéc

- Cong chirc lam cong tac ho tich tham
tra ho so (thAm tra tinh thong nhat, hop
1é cua cac thong tin trong ho so, gidy
to, tai liéu dinh kem).

Truong hogp hd so chua day du thi tra
hd so lai cho Bo phan mot cira dé tra
lai cho ngudi dan bd sung, hoan thién
hé so.

- Néu thay day da, hop 1¢, ding quy
dinh thi thyc hién viéc ghi vao S6 dang
ky khai tir, cap nhat thong tin dang ky
khai tir trén Phan mém ding ky, quan
Iy ho tich dién tor dung chung, luu
chinh thirc.

Cong chire phu
Budc 3 | trach linh vuc
Ho tich

02 gio lam
viéc

- Vin ban iy quyén hop 1¢ theo quy dinh cia phap lut trong truong hop ity quyén thuc hién viée dang ky khai
tir.

- Gidy CCCD/CMND, gidy t&r chimg minh noi cur tri (truémg hop da két ndi voi CSDLQGVDC khai théc thong
tin cong déan thi khéng phai tai 1én).
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- Kiém tra, xem xét lai ho so trinh ky
cua chuyén vién.

Bude 4 Lanh dao - Ky To trinh, duyét ho SO’ va ch}lyép 01 gio lam
Phong Tu phap | ho so lai cho chuyén vién dé chuyén ho viéc
so vé Vian phong HDND va UBND
huyén.
Bude 5 Cong chire Van | Kiém tra, xem xét lai ho so trinh Lanh | 0.5 gio 1am
phong huyén. | dao UBND huyén ky duyét. viéc
_— Lanhdao | Ky duyét va tra ho so lai cho Cong| 01 gio lam
UBND huyén | chitc Van phong huyén. Viéc
g Cong chirc Van | - Nhan ho so, chuyén Vin thu phat 0.5 gio lam
Budce 7 A 2 . G 4g n
phong huyén. | hanh van ban viéc
. Vin thu Van | - Phat hanh vin ban, chuyén két qua | 0.5 gio lam
Budce 8 ; 2 : A
phong cho phong Tu phap viéc
Cong chire phu | Nhan két qua tir Cong chirc Vian phong 05 e i
Budc 9 | trach linh vuc | huyén va tra két qua cho Cong chtrc tai |~ =,
5 ks WO vige
Ho tich B§ phan mét cura. ¥
- Cong dan dén nhan két qua: xuat trinh
CCCD; ndp ban chinh Gidy bao tir
hodc gidy to thay thé Giay béo tir (néu
thudc truong hop phai ndp cac gidy to
Cong chirc tai | nay). Gid hanh
Budc 10 | BO phan mot | - Pong thoi, kiém tra thong tin trén hinh
cua Trich luc khai ttr, trong S6 dang ky khai e
tir, ky SO dang ky khai tir, nhan Trich
luc khai tir ban chinh.
- Trich luc khai tir (dién tr) s€ tu dong
giri vé dia chi email/thiét bi so.
Tong thoi gian: 01 ngay lam viée
* Truwong hop can phdi xdc minh
Trinh tw | Chirc danh, Noi dung Thoi gian
cong viéce vi tri cong viéc thuc hién
- Cong dén truy cap Cong dich vu cong
quéc gia (https:/dichvucong.gov.vn)
hodc Cong dich vu coéng cip tinh
(https://dichvucong.binhthuan.gov.vn)
Buoc 1 Cong dan dang ky/dang nhap tai khoan, xac thuc

dinh danh dién tur; dién céc thong tin
trén Biéu mau dién tu tuong tac dang
ky khai sinh, tai Ién cac gidy to can
thiét (truong hop da két ndi vai




CSDLQGVDC khai thac thong tin
cong dan thi khong phai tai 1én)® .

- Nop phi, 1& phi (néu thudc trudong hop
phai ndp phi, 1€ phi dang ky khai tir)
thong qua chirc nang thanh toan tryc
tuyén tich hop trén Cong dich vu cong.
Hoan tt viéc ndp hd so ding ky khai
tir truc tuyén.

Bude 2

Cong chuc tai
Bd phan mét
cua

- Cong chuic mdt cua truy cap phéan
mém mdt cuira kiém tra thong tin cua
cong dan va ho so.

- Truong hop ho so chua day du, hop
1& thi c6 vin ban huéng dan nguoi yéu
cau bod sung, hoan thién ho so, néu rd
loai gidy to, ndi dung can bo sung dé
nguoi co yéu cau bo sung, hoan thién.
- Trudng hop ngudi cd yéu ciu diang ky
khai tir khong bo sung, hoan thién duoc
hd so thi bao céo Truong bd phan mot
clra ¢6 van ban tir chdi giai quyét yéu
cau dang ky khai tir.

- Thong bao tir chéi tiép nhan hoic
thong bao bd sung ho so giri vao dia chi
email/thiét bi s6 cua cong dan.

- Truong hop ho so day du, hop 1é:
chuyén cong chuc phu trach linh vuc
Ho tich.

02 gio lam
viéc

Budce 3

Cong churc phu
trach linh vuc
Ho tich

- Cong chtrc lam cong tac ho tich tham
tra hd so (tham tra tinh thong nhat, hop
1é cua cac thong tin trong hd so, gidy
to, tai liéu dinh kém).

Truong hop hd so chua day du thi tra
hé so lai cho B phan mét cua dé tra
lai cho nguoi dan bd sung, hoan thién
hd so.

- Néu thay day du, hop 18, dang quy
dinh thi thuc hién viéc ghi vao S6 dang

18 gio lam
viéc

3 Cac glay to' cong dan phai tai 1én:

- Glay bao tir hodc glay to khac thay thé Glay bao tir do co quan ¢d thim quyen cap
- G1ay t, tai lidu, chimg ctr do co quan, t6 chirc ¢é thim quyén cap hodic xac nhin hop 18 chung minh su kién
chét déi voi truomg hop ding ky khai tir cho nguoi chét di lau, khong co Gidy bao tir hodc gidy to thay thé Gidy

bao tur.

- Vin ban iy quyén hop 1¢ theo quy dinh cia phap lut trong truong hop ity quyén thuc hién viée dang ky khai

.

- Gidy CCCD/CMND, gidy t&r chimg minh noi cur tri (truémg hop da két ndi voi CSDLQGVDC khai théc thong

tin cong déan thi khéng phai tai 1én).
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ky khai tir, cap nhat thong tin dang ky
khai tir trén Phan mém dang ky, quan
Iy ho tich dién tr dung chung, luu
chinh thirc.

- Kiém tra, xem xét lai ho so trinh ky
cua chuyén vién.

B 7 Lanhdao |- Ky T& trinh, duyét hd so va chuyén | 01 gio lam
Phong Tu phap | ho so lai cho chuyén vién dé chuyén ho viéc
so vé Van phong HPDND va UBND
huyén.
Bube 5 Cong chtrc Van | Kiém tra, xem x¢ét lai ho so trinh Lanh | 0.5 gio lam
phong huyén. | dao UBND huyén ky duyét. viéc
Bude 6 Lanh dao Ky duyét va tra ho so lai cho Cong | 01 gio lam
UBND huy¢n | chuc Van phong huyén. viée
: Cong chirc Van | - Nhan ho so, chuyén Van thu phat 0.5 gio lam
Budce 7 s x 3 o 1.3 o
phong huyén. | hanh van ban Viéc
" Van thu Van | - Phat hanh van ban, chuyén két qua | 0.5 gio lam
Budce 8 g 3 ¢ ”
phong cho phong Tu phap Viéc
Cong chue phu | Nhan két qua tir Cong chirc Van phong 0.5 it lam
Budc 9 | trach linh vuc | huyén va tra két qua cho Cong chuc tai | el
AL A Al viée
Ho tich Bd phan mdt cua.
- Cong déan dén nhan ket qua: xuat trinh
CCCD; ngp ban chinh Gidy bao tu
hodc giay to' thay thé Giay bao tir (ncu
thudc truong hop phai ndp cac giay to
Cong chtrc tai | nay). i e
Budc 10 | Bo phanmot |- Dong thoi, kiém tra théng tin trén Gﬁl}ﬁ’h

cua

Trich luc khai tir, trong S6 dang ky khai
tir, ky S6 dang ky khai tr, nhan Trich
luc khai tir ban chinh.

- Trich luc khai tir (dién tir) sé€ ty dong
gui vé dia chi email/thiét bi sb.

Tong thoi gian: 03 ngay lam viéc

Luu V: Néu ngudi cé yéu cau dang ky khai tir c6 yéu cau cap Trich luc khai ttr dién
tur thi cong chire 1am cong tac ho tich tham muu thyc hién theo quy dinh tai khoan 3
biéu 14 Thong tu s6 01/2022/TT-BTP, chuyén tra két qua la Trich luc khai tir duoc

ky so cho nguoi co yéu cau.

3. TTHC 3: Piing ky két hon c6 yéu t6 nuéc ngoai (Mi sé6 TTHC 2.000806)

Trinh tw | Chirc danh, Noi dung Thoi gian
cong viéce vi tri cong viéc thue hién
- Cong dan truy cap Cong dich vu cong
Budce 1 Cong dan qubc gia (https:/dichvucong.gov.vn)

hodc Céng dich vu cong ca‘ip tinh




(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhép tai khoan, xac thuc
dinh danh dién tir; dién cac thong tin
trén Biéu miu dién tir trong tac ding
ky khai sinh, tai 1én cac gidy to can
thiét (truong hop di két ndi vai
CSDLQGVDC khai théc thong tin
cong dan thi khong phai tai 1én)* .

- Nop phi, 1& phi (néu thudc truong hop
phai nop phi, 1¢ phi ding ky két hon)
thong qua chuc nang thanh toan tryc
tuyén tich hop trén Cong dich vu cong.
Hoan tat viéc nop hd so dang ky két
hén tryc tuyén.

Cong chirc tai
Buoc 2 Bd phan mét
cua

- Cong chirc mdt cua truy cap phan
mém mét cira kiém tra thong tin cua
cong dan va ho so.

- Trudng hop ho so chua day du, hop
¢ thi ¢6 van ban hudng dan nguoi yéu
cau bo sung, hoan thién ho so, néu 15
loai gidy to, ndi dung can bo sung dé
ngudi co yéu cau bo sung, hoan thién.
- Trudng hop nguoi 6 yéu cau ding ky
két hon khong bo sung, hoan thién
dugc hd so thi ¢6 van ban tir chdi giai
quyét yéu cau dang ky két hon.

- Thong bao tir chdi tiép nhan hoic
thong bao bd sung hd so guri vao dia chi
email/thiét bi s6 cua cong dan.

- Truong hop ho so day du, hop 1¢:
chuyén cong chirc phu trach linh vuc
Ho tich.

03 gio lam
viéc

- Cong chure lam cong tac h¢ tich tham
tra ho so (tham tra tinh thong nhat, hop

4 Céc gidy ti cong din phai tai lén:

- Ban chup Gidy xac nhén tinh trang hén nhén cua cng dan Viét Nam cu tra trong nudc;
- Glay xdc nhan cia to chic y té co thim quycn cua Viét Nam hodc nude ngoai xac nhédn cac bén két héon khong
mic bénh tam thin hoéc bénh khiac ma khéng c6 kha nang nhén thirc, lam chu dugc hanh vi cia minh.

- Gidy to chirng minh tinh trang hon nhin cua ngudi nudce ngoal do co quan c6 thim quyén ciia nudc ma nguai dé
1a cong dén cép con gid tri sir dung, xdc nhén hién tai nguoi do khong c6 vo hodc khong c6 chong, truong hop
nude ngoai khong cap xac nhan tinh  trang hon nhén thi thay bing gidy to do co quan cé tham quyén nude ngoai
xéc nhén ngudi do co du diéu kién két hon theo phap ludt nude do (ddi voi ding ky két hon thudge thim quyén cia
UBND cap huyén); glay tor chitng minh tinh trang hon nhén cua cong dan Viét Nam dinh cu tai nude ngoai.

- Ban sao hé chleu/glay to co gia tri thay thé ho chiéu dbi voi ngudoi nudce ngoai, cong din Viét Nam dinh cu ¢

nuéoc ngoal

08 ngay lam
viéc
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Cong chic phu | 18 cia cac thong tin trong ho so, gidy
Budc 3 | trach linh vuc to, tai liéu dinh kem).
Ho tich Trudng hop ho so chua dat yéu cau thi
tra hd so lai cho B phan mdt cua dé
tra lai cho nguoi dan bd sung, hoan
thién ho so.
- Néu thay day du, hop 1, ding quy
dinh thi thuc hién viéc ghi vao S6 ding
ky khai tir, cap nhat thong tin dang ky
khai tir trén Phan mém ding ky, quan
Iy hé tich dién tr dung chung, luu
chinh thirc.
- Kiém tra, xem xét lai ho so trinh ky
cua chuyén vién.
Budc 4 Lanh dao - Ky To trinh, duyét ho S0 va ch}lyér} 01 ngay lam
Phong Tu phap | ho so lai cho chuyén vién dé chuyén ho viée
so vé Vin phong HPND va UBND
huyén.
Budce 5 Cong chirc Van | Kiém tra, xem xét lai ho so trinh Lanh | 1.5 gio lam
phong huyén. | dao UBND huyén ky duyét. viéc
Bl 2 Lanh dao Ky duyét va tra ho so lai cho Cong | 2 ngay lam
UBND huyén | chitc Van phong huyén. viée
. Cong chtrc Van | - Nhan ho so, chuyén Vin thu phat| 1 gio lam
Budce 7 A % 5 G Rod 22
phong huyén. | hanh van ban viée
y Vin thu Van | - DPéng dau, phat hanh van ban, chuyén | 1.5 gio lam
Bude 8 . i \ . . n
phong két qua cho phong Tu phap viée
Céng chire phu | - Ghi vao s6 hd tich, chuyén tra két qua | oidy I3
Buéc 9 | trach linh vuc | cho Trung tim Hanh chinh cong cép i
g A vige
Ho tich huyén. :
- Céng chire tai bd phan mét ctra tra két
qua cho ngudi yéu cau.
Cong chtrc tai | - Hai bén nam nt phai c6 mat dén nhén Gi& hanh
Bude 10 | B phan mot | két qua: xuat trinh CCCD; ndp ban chinh

cua

chinh Gidy xac nhan tinh trang hén
nhan. Ky vao S6 dang ky két hon, Gidy
chimg nhan két hon, nhan ban chinh
Gidy chimg nhan két hon.

Tong thoi gian: 13 ngay lam viée
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B. THAM QUYEN GIAI QUYET CUA CAP XA
1. TTHC 1: Ping ky khai sinh (M sé TTHC: 1.001193)

Trinh tu
cong viéc

Chire danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Bude 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn)
hoic Cong dich vu cong cap tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thyc
dinh danh dién tir; dién cac thong tin
trén Biéu mau dién tor tuong tic ding
ky khai sinh, tai 1én cic gidy to can
thiét (truong hop da két ndi véi
CSDLQGVDC khai thac thong tin
cong dan thi khong phai tai 1én)°.

- Nop phi, 1& phi (néu thudc trudong hop
phai ndp phi, 1€ phi dang ky khai sinh)
thong qua chirc nang thanh toan truc
tuyén tich hop trén Cong dich vu cong

Budc 2

Cong chuec tai
Bd phan mot
cua

- Cong chirc mdt cura truy cap phan
mém mdt cua kiém tra thong tin cua
cong dan va ho so.

- Trudong hop ho so chua day du, hop
1& thi c6 vin ban huéng dan ngudi yéu
cau bd sung, hoan thien ho so, néu rd
loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién;
- Truomg hop ngudi o yéu cau dang ky
khai sinh khong bd sung, hoan thién
duoc ho so thi ¢ van ban tir chdi giai
quyét yéu cau diang ky khai sinh.
Thong bao tir chdi tiép nhan hoic
thong bao bd sung ho so guri vao dia chi
email/thiét bi s6 cua cong dan.

- Truong hop ho so day di, hop 1é:
chuyén cong chuc phu trach linh vuc
HJ tich.

02 gio lam
viéc

5 Cac gidy to cong din phai tai lén:

- Giay chirng sinh(ban chyp hoac ban di¢n tir);
Gléy chirng nhan két hon; CCCD/CMND; gléy to chirng minh noi cu tri (truong hop da co6 trong
CSDLQGVDC, di dugc xac thyc thi khong phai tai 1én).
- Gidy uy quyén (trong truong hop thuc hién viée PKKS theo uy quyén);




11

Budce 3

Cong chtrc tu
phap hg tich

- Cong chure lam cong tac ho tich tham
tra hd so (thdm tra tinh thong nhat, hop
1é cua cac thong tin trong ho so, gidy
to, tai liéu dinh kem).

- Truomg hop ho so can bo sung, hoan
thién hodc khong du diéu kién giai
quyét, phai tir chbi thi giri théng bao vé
tinh trang hd so téi Bo phén mot cira
dé thong bao cho nguoi ndp hd so.

- Néu thay day du, hop 18, dung quy
dinh thi thuc hién viéc ghi vao S6 ding
ky khai sinh, cdp nhat thong tin dang
ky khai sinh trén Phan mém ding ky,
quan ly ho tich dién tir dung chung, luu
chinh thic va chuyén thong tin dén
CSDLQGVDC dé lay sb dinh danh c4
nhan.

- Sau khi CSDLQGVDC tra vé s dinh
danh ca nhan, cong chuc lam cong tac
h¢ tich in Gidy khai sinh.

04 gio lam
viéc

Buoc 4

Lanh d,ao
UBND cap xa

Lanh dao UBND cap xa ky Gidy khai
sinh ban gidy va ky s6 vao ban dién tir
(néu cong dan c6 yéu cau)

01 gio lam
viéc

Bude 5

Cong chtrc tu
phap hg tich

Nhan két qua trinh ky tir 1anh dao.
Vao s6 van ban, luu trir ho so, chuyén
két qua cho Bo phan mdt cura.

01 gio lam
viéc

Buodc 6

Cong chure tai
Bd phan mét
cua

- Cong chure tai bo phan mét ctra nhan
két qua tir b phan chuyén mén va tra
két qua TTHC va thu phi, 1é phi (néu
co).

- Cong dan dén nhan két qua: phai nop
ban chinh Gidy ching sinh; xuat trinh
Gidy to tiy than, Gidy CNKH (néu cha
me tré da DPKKH) trir truong hop da tai
1én ban dién tir Gidy chung sinh, Gidy
CNKH

- Pong thoi, kiém tra thong tin trén
Gidy khai sinh, trong S6 dang ky khai
sinh, ky SO diang ky khai sinh, nhén
Giay khai sinh

- Gidy khai sinh (dién tr) s& tu dong
giri vé dia chi email/thiét bi s ctia cong
dan.

Gi0 hanh
chinh
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Tong thoi gian: 01 ngay lam viée

|

Luwu v: Néu nguoi c6 yéu cau dang ky khai sinh c6 yéu cau cap Giay khai sinh dién

tur thi cong chire 1am cong tac ho tich tham muu thye hién theo quy dinh tai khoan 3
Bleu 14 Théng tu sb 01/2022/TT-BTP, chuyén tra két qua 1a Gidy khai sinh duoc ky

s6 cho ngudi co yéu cau.
2. TTHC 2: Ping ky khai tir (Md sé TTHC: 1.000656)

Trinh tu
cong viéc

Chirc danh,
vi tri

Néi dung
cong viéc

Thoi gian
thue hién

Buoc 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn)
hoic Cong dich vu coéng cip tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thuc
dinh danh dién tir; dién cac thong tin
trén Biéu mau dién tr tuong tac ding
ky khai sinh, tai 1én cac gidy to can
thiét®,

- Nop phi, 1& phi (néu thudc truong hop
phai ndp phi, 1¢ phi dang ky khai tr)
thong qua chirc nang thanh toan tryc
tuyén tich hop trén Cong dich vu cong.

Budc 2

Cong chuc tai
Bd phan mét
clra

- Coéng chic mdt cua truy cap phan
mém mot cura ki€m tra thong tin ctua
cong dan va ho so.

- Trudng hop ho so chua dﬁy du, hop
I¢ thi c6 véan ban huong dan ngudi yéu
cau bo sung, hoan thién ho so, néu rd
loai gidy to, ndi dung can bo sung dé
nguoi cd yéu cau bd sung, hoan thién;
- Truomg hop nguoi co yéu cau dang ky
khai tir khong b sung, hoan thién duoc
hod s0 thi c6 van ban tur chdi giai quyét
yéu cau diang ky khai tir. Thong bao tir
chéi tiép nhan hoic théng bao bo sung
ho so giri vao dia chi email/thiét bi s6
cua cong dan.

02 gio lam
viée

6 Céc gidy td cong dén phai tai lén:

- Gidy bdo tir hodc gidly to khc thay thé Gidy bdo tir do co quan ¢6 thim quyén cép.

- Gidy 0, tai ligu, chimg ¢t do co quan, t chirc co thim quyén cép hofic xac nhin hop 1¢ chig minh sy kién chét
doi vai truong hop ding ky khai tir cho ngudt chét da lau, khéng co Giay bao tu hofc gidy to thay thé Giay bao

fur.

- Vén ban ay quyén hop 1¢ theo quy dinh cta phap ludt trong trudng hop uy quyén thire hién viée ding ky khai tir.
- Giay CCCD/CMND, giay t& chitng minh noi cu tr (truong hop da két noéi vai CSDLQGVDC khai thac thong
tin cong déan thi khong phai tai 1én).
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- Trudng hop hd so day du, hop 1é:
chuyén cong chuc phu trach linh vuc
Ho tich.

- Cong chirc 1am cong tac ho tich tham
tra hd so (thim tra tinh thong nhat, hop
1¢ clia cac thong tin trong hd so, gidy
to, tai li¢u dinh kém).

- Trudng hop ho so can bo sung, hoan
thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé
Budc 3 | Céng chuc tu | tinh trang hd so téi B6 phan mot cira
phap ho tich | dé thong bao cho nguoi nop ho so. 04 gio lam
- Néu thay day da, hop 1, ding quy viée
dinh thi thyc hién viéc ghi vao S6 dang
ky khai tir, cap nhat thong tin dang ky
khai tir trén Phin mém dang ky, quan
Iy ho tich dién tor dung chung, luu
chinh thirc. In trich luc khai tir

Lanh dao UBND cap xa ky Trich luc

Bubc4 |  L2UNG30 | i v ban gidy, Trich Iuc khai tir ban | 01 81 14m
UBNDcapxa | ;.. ..,z . i moct, meimes o2 vigc
dién tir (néu cong dan cd yéu cau)
: Cong chtre tu Nhan: ketﬂ aua teirih lfy HE l:anh .daof 01 gio lam
Budc 5 o G o chuyén két qua cho cong chirc tai Bo o
phap ho tich ., o viée
phén mot ctra. ’
- Cong chtrc tai by phan mgt nhan ke“;t
qua tr b phan chuyén mon va tra két
qua TTHC va thu phi, 1€ phi (neu o).
- Cong dan dén nhan két qua: xuat trinh
CCCD; np ban chinh ,Glay bao tir
hodc gidy to' thay thé Giay bao tur (néu
’ ang cﬂhuc tf_u th\uoc truong hop phai ndp céac giay to Gid hanh
Budc 6 Bo phdn mdt | nay). SRt

cura - Pong thoi, kiém tra théng tin trén
Trich luc khai tir, trong S6 dang ky khai
tir, ky S6 ding ky khai tir, nhan Trich
luc khai tir ban chinh.

- Trich lyc khai twr (dién tr) s¢ ty dong
giri vé dia chi email/thiét bi sd.

Tong thoi gian: 01 ngay lam viée

Luru y: Néu ngudi co yéu ciu diang ky khai tir co yéu cau cap Trich luc khai tir dién
tur thi cong chire 1am cong tac ho tich tham muu thye hién theo quy dinh tai khoan 3
Dleu 14 Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Trich lyc khai tir duoc
ky s6 cho ngudi ¢o yéu cau.
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3. TTHC 3: Ding ky két hon (Ma sé TTHC 1.000894)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cOng viéc

Thoi gian
thuc hién

Buoc 1

Cong dan

- Cong dan truy cap Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn)
hoic Cong dich vu cong cdp tinh
(https://dichvucong.binhthuan.gov.vn)
dang ky/dang nhap tai khoan, xac thyc
dinh danh dién tir; cung cap thong tin
trén Biéu mau dién tir twong tac ding
ky khai sinh, tai 1én cac gidy to can
thiét’.

- Nop phi, 1¢ phi (néu thudc truong hop
phai ndp phi, 18 phi dang ky két hon)
thong qua chirc nang thanh toan truc
tuyén tich hop trén Cong dich vu cong.
Hoan tat viéc nop hd so dang ky két
hén truc tuyén.

Budc 2

Cong chure tai
B6 phan mdt
cua

- Cong chuc mdt cua truy cdp phan
mém mot cua kiém tra thong tin cua
cong dan va ho so.

- Truong hop ho so chua day di, hop
1¢ thi c6 van ban huéng dan nguoi yéu
cau bd sung, hoan thi¢n hé so, néu rd
loai gidy to, noi dung cin bd sung dé
ngudi co yéu cau bo sung, hoan thién;
- Truong hop nguoi ¢ yéu cau dang ky
két hon khong bo sung, hoan thién
duoc hd so thi c6 van ban tur chéi giai
quyét yéu cau dang ky két hon. Thong
béo tir chdi tlep nhan hodc thong bao
b6 sung hd so gui vao dia chi
email/thiét bi s6 cta cong dan.

- Trudng hop ho so day du, hop 1¢:
chuyén cong chuc phu trach linh vuc
Ho tich.

02 gio lam
viéc

Budce 3

Cong churc tu
phap ho tich

- Cong chirc 1am cong tac ho tich tham
tra hd so (thAm tra tinh thong nhat, hop
1¢ cua cac thong tin trong ho so, gidy
to, tai liéu dinh kém).

04 gio lam
viéc

7. Ban chup Glay xéc nhan tinh trang hén nhin do Uy ban nhén din cap x4 c6 tham quycn cap trong trudong hop
ngudi yéu cau ding ky két hén khéng dang ky thuong tra tai dia ban xa, phuong, thi trén;
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- Truong hop hd so can bd sung, hoan
thién hodc khong du diéu kién giai
quyét, phai tir chi thi giri théng bao vé
tinh trang hd so téi Bo phan mét cua
dé thong bao cho ngudi ndp hod so.

- Néu thay day du, hop 1&, dung quy
dinh thi thuc hién viéc ghi vao S6 ding
ky két hon, cap nhat thong tin dang ky
két hon trén Phan mém ding ky, quan
1y ho tich di¢n tir dung chung.

Budc 4 Lénh dao Lanh dao UBND cép xa ky Giéy chung | 01 gi.c‘y lam
UBND cap xa | nhan két hon ban giay vigc
Bude 5 Cong Chl’l’(.} tu | Nhan két’ qua trinh ky tir lanh dao, 01 gi.(‘r lam
phap ho tich | chuyén két qua cho B phan mot ctra. viéc
- Cong chirc tai bo phan mot cua tra két
qua cho ngudi yéu cau.
Céng chirc tai | E—Iai b¢jn nam nﬁ" phai c6 mit déﬂn nhe:m o
Buéc6 | Bophinm ot két qud: xuat trinh CCCD; ndp ban| Gid hanh
T . chinh Gidy x4c nhan tinh trang hoén chinh

cua

nhan. Ky vao S6 dang ky két hon, Gidy
chL:rng nhan két hﬁp, nhan ban chinh
Giay chirng nhan ket hon.

Tong thi gian: 01 ngay lam viée






