BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
— DPoc 1ap - Tw do - Hanh phic

Sé: /2020/TT-BNV Ha Néi, ngay thang — nam 2019
(Du thao ngay 19/3/2020)
THONG TU
ban hanh Quy ché té chirc tuyén dung cong chirc, vién chiic,
thi nang ngach cong chirc, thiing hang chirc danh nghé nghiép vién chiic;
Noi quy ky tuyén dung cong chirc, vién chirc, thi nang ngach cong chiic,
thiing hang chirc danh nghé nghiép vién chire

Can cir Nghi dinh s6 ..../2020/NP-CP ngay ....-thing .... ndm 2020 ciia
Chinh phu quy dinh vé tuyén dung, su dung va quaniy cong chirc;

Can cir Nghi dinh s6 ..../2020/NP-CP ngay .... thang ... ndm 2020 ciia
Chinh phu quy dinh vé tuyén dung, sw dung vacgquan ly vién chuec,

Can cir Nghi dinh s6 34/201 7/ND—CP ngay 03 thang 4 nam 2017 cua Chinh
phii quy dinh chire ndang, nhiém vu, quyénhan va co cdu t6 chire ciia Bo Noi vu;

Theo dé nghi ciia Vu truéng Vu Cong chirc - Vién chirc;

Bé truong Bé Néi vu ban hanh Thong tie ban hanh Quy ché t6 chirc tuyén
dung céng chirc, vién chire, thi Hang ngach céng chire, thing hang chire danh nghé
nghiép vién chire; Noi quy kntuyén dung cong chire, vién chire, thi ndng ngach
cong chire, thang hang chiré danh nghé nghiép vién chike.

Piéu 1. Ban hanH kém theo Thong tu nay Quy ché t6 chic tuyén dung cong
chirc, vién chuc, thi nang ngach cong chiic, thiang hang chiic danh nghé nghiép vién
chic; Noi quy ky tuyén dung cong chire, vién chirc, thi ndng ngach cong chuec,
thang hang chirc danh nghé nghiép vién chirc

Piéu 2. Hiéu lyc thi hanh
1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 01 thang 7 ndm 2020.

2. Bii bd Quy ché t6 chirc thi tuyén cong chirc, vién chic, thi nang ngach
cong chuc, thi thang hang chic danh nghé nghiép vién chirc; Quy ché to chirc xét
tuyén cong chuc, vién chirc, xét thing hang chirc danh nghé nghiép vién chuc va
No6i quy ky tuyén dung cong chirc, vién chic, thi nang ngach coéng chirc, thing
hang chirc danh nghé nghiép vién chic duge ban hanh kém theo Thong tu sd
03/2019/TT-BNV ngay 14 thang 5 ndm 2019 cta B trudng Bo Noi vu stra doi, bd
sung mot s6 quy dinh vé tuyén dung cong chirc, vién chirc, nang ngach cong chitc,
thang hang chirc danh nghé nghiép vién chirc va thuc hién ché d6 hop dong mot sd
loai cong vi¢c trong co quan hanh chinh nha nudc, don vi sy nghiép cong lap.



Piéu 3. Trach nhiém thi hanh

1. Cac B0 trudng, Thu trudng co quan ngang B, Thu trudng co quan
thudoc Chinh phu, Chu tich Uy ban nhan dan tinh, thanh phd truc thudc Trung
uong va cac co quan, t6 chirc, cd nhan cé li€n quan chiu trach nhiém thi hanh

Thong tu nay.

2. Trong qué trinh thuc hién néu c6 vudng mac, dé nghi phan anh vé
B6 No1 vu dé dugc hudng dan hodc xem xét, giai quyét./.

Noi nhdn:

- Thu tuéng, cac Pho Thu tudng Chinh phu;

- Céac B9, co quan ngang B9, co quan thugc Chinh phu;
- HBDND, UBND cac tinh, thanh phé truc thudc TW;
- Van phong Trung wong va cac Ban ctia Dang;

- Vin phong Qudc hoi;

- Van phong Chu tich nudc;

- Vién Kiém sat nhan dan tdi cao;

- Toa 4n nhan dan tbi cao;

- Kiém to4n nha nuoc;

- Uy ban Quan 1y vén Nha nuéc tai doanh nghiép;

- Uy ban Giam st tai chinh Quéc gia;

- Uy ban TW Mit trdn T quéc Viét Nam;

- Co quan Trung wong ctia cac doan thé;

- Cuc Kiém tra vin ban QPPL (Bo Tu phap);

- S& Noi vu céc tinh, thanh phd truc thudec TW;

- Coéng bao, Website Chinh phu; Website B§, Noi vu;
- BO N6i vu: Bo truong, Thir trudng, caeden vi thude
va truc thudc Bo;

- Luu: VT, CCVC.

BOQ TRUONG

Lé Vinh Tan



BO NOI VU CONG HOA XA HOQI CHU NGHIA VIET NAM
— Poc lap - Tw do - Hanh phic

(Du thao ngay 19/3/2020)
,, NOI QUY
KY TUYEN DUNG CONG CHUC, VIEN CHUGC,
THI NANG NGACH CONG CHU'C, THANG HANG CHUC DANH
NGHE NGHIEP VIEN CHUC
(Ban hanh kém theo Théng twsé  /2020/TT-BNV ngay  thdng  ndm 2020
cua B¢ truong Bo Noi vu)

Piéu 1. Quy dinh doi véi thi sinh

1. Phai c6 mat trudc phong thi dang gid quy-dinh. Trang phuc gon gang,
thé hién van minh, lich su.

2. Xuat trinh Gidy ching minh nhan“dan hodc Thé cin cudc cong dan
hodc mot trong cac loai gidy to tuy thanhgp phap khac dé giam thi ddi chiéu
trude khi vao phong thi.

3. Ngdi diing chd theo sb bao,danh, dé Gidy ching minh nhan dan hoic
Thé can cude cong dan 1én mat ban'dé cac giam thi phong thi va cac thanh vién
Hoi ddng thi kiém tra.

4. Chi duoc mang vao'phong thi bat viét, thude ké; khong duge mang vao
phong thi dién thoai di dohg, may ghi &m, may anh, may vi tinh, cdc phuong tién
ky thuat thu, phat truyén tin, phuong ti€n sao luu dir liéu, thiét bi chira dung,
truyén tai thong tin khac va cac loai gidy to, tai liéu co lién quan dén ndi dung
thi (trir trudng hop-dé thi co quy dinh khac).

5. Chi strdung loai gidy thi duoc phat dé 1am bai thi, khong dugc 1am bai
thi trén gidy.khac. Phai ghi day du cac muc quy dinh trong gidy lam bai thi. Moi
t& gidy thiphai co du chit ky ctia 02 giam thi, bai thi khong c6 du chir ky cua 02
giam thi dugc xem 1a khong hop I¢€.

6. Bai thi chi duoc viét béng mot loai muc c6 mau xanh hoac mau den.
Khong dugc str dung céc loai muc mau khac, myc nhii, muc phan quang, but chi
dé lam bai thi.

7. Trir phan ghi bt budc trén trang phach, thi sinh khong duoc ghi ho tén,
chit ky cua thi sinh, chtrc danh, tén co quan, hodc cac d4u hiéu khac 1én bai thi.

8. Tuan thu moi hudng dan cta giam thi; gitr trat ty va khong duoc huat
thudc hodc sir dung chét kich thich trong phong thi.



9. Khong duoc trao d6i voi nguoi khac trong thoi gian thi, khong duge
trao doi giay thi, gidy nhap, khong dugc quay cop bai thi cta thi sinh khéac hodc
c6 bat ky mot hanh dong gian 1an nao khac. Nghiém cam moi hanh vi sao chép,
truyén tai thong tin c6 lién quan dén dé thi ra ngoai phong thi hodc nhan thong
tin ttr ngoai vao phong thi.

10. Néu can hoi diéu gi, phai hoi cong khai giam thi phong thi.

11. Truong hop can viét lai thi gach chéo hodc gach ngang phan da viét
trong bai thi (trir truong hop dé thi cé quy dinh khac).

12. Chi dugc ra ngoai phong thi sau hon m{t ntra thoi gian lam bai va
phai dugc sy ddng v cua giam thi phong thi. Khong giai‘quyét cho thi sinh ra
ngoai phong thi d6i véi mon thi c6 thoi gian tir dudi 60, phit.

Truong hop to chuc thi trén may vi tinh thi-nguoi du thi chi duoc roi
phong thi khi d& nop bai, dong thoi ky xac nhan vio'bang két qua thi; néu nguoi
du thi khong ky xac nhan vao bang két qua thi truéc khi ra khoi phong thi thi
phai nhan diém khong (0).

Truong hop giam thi phat hién ngudi du thi ky thay ngudi khéc thi ca
ngudi ky thay va nguoi duge ky thay déu phai nhan diém khong (0).

Viéc quyét dinh diém khong (0) d6i vé6i cac truong hop nay do Chi tich
Hoi dong quyét dinh can ctr bao cae. cua Trudng ban coi thi.

13. Trong thoi gian khong dugc ra ngoai phong thi theo quy dinh tai
khoan 12 Diéu nay, néu thi sinh c6 dau, dm bat thudng thi phai bao cho giam thi
phong thi va giam thi phong thi phai bdo ngay cho Truéng ban coi thi xem xét,
giai quyét.

14. Ngung lamcbai va nOp bai cho gidm thi phong thi ngay khi gidm thi
tuyén bd hét thoi gian 1am bai thi. Phai ghi rd tong s6 t& gidy thi da nop va ky
vao danh sach ngp-bai thi. Truong hop khong lam duogc bai, thi sinh cling phai
nop lai gidy thi.

15. Nghiém cidm céac hanh vi lam hong hé thong may vi tinh phuc vu thi;
khi phat hi€én may vi tinh khong st dung duoc phai kip thoi bado cho giam thi dé
xem x€t, giai quyét.

Piéu 2. Xir Iy vi pham ddi véi thi sinh

1. Thi sinh vi pham ndi quy thi déu phai 1ap bién ban xt Iy vi pham va tuy
theo mtrc d§ vi pham, thi sinh s€ bi x1t 1y theo céc hinh thuc sau:

a) Khién trach: Hinh thirc khién trach do giam thi phong thi 14p bién ban,
cong bd cong khai tai phong thi va &p dung doéi voi thi sinh vi pham mot trong
cac 16i sau:

C6 y ngdi khong ding chd ghi s6 bao danh ciia minh;



Trao d6i voi nguoi khac da bi nhac nhé nhung van khong chap hanh;

Mang tai liéu vao phong thi nhung chua str dung (trir trudng hop dé thi cd
quy dinh dugc mang tai li¢u vao phong thi).

b) Canh c4o: Hinh thiic canh cdo do giam thi phong thi 1ap bién ban, céng bd
cong khai tai phong thi va ap dung ddi véi thi sinh vi pham mot trong cac 161 sau:

Str dyng tai liéu trong phong thi (trir trudng hop dé thi co quy dinh dugc
st dung tai liéu trong phong thi);

Trao d6i bai 1am hoic gidy nhap voi nguoi khac;
Cho nguoi khac chép bai hodc chép bai cia nguoi khéc;
Str dung dién thoai di dong, may ghi &m, may-anh, may vi tinh va cac

phuong tién k¥ thuat thu, phét truyén tin, phuong tién sao luu dit liéu, thiét bi chira
dung thong tin khac trong phong thi (trir truong hop.de thi co quy dinh khéc).

¢) Pinh chi thi: Hinh thtc dinh chi thi de. Trudng ban coi thi quyét dinh,
cong bd cong khai tai phong thi va ap dung:.d6i voi thi sinh vi pham da bi lap
bién ban canh cdo nhung van ¢ tinh vi pham noi quy thi.

d) Huy két qua thi: Cin ctr vao bao cdo ctia Chu tich Hoi dong, ngudi
dung dau co quan, don vi co thim quyén t6 chirc tuyén dung cong chirc, vién
chtrc, thi nang ngach cong chirc, thang hang chtc danh nghé nghiép vién chirc
huy bo két qua thi d6i véi thi sinh\vi pham mot trong cac 16i sau:

Viét, v& vao to gidy thinhimg nodi dung khong lién quan dén noi dung cia
bai thi;
banh trao bai thi hoac thi ho hoac bi dinh chi thi.

d) Thi sinh cb¥ Ay mét an toan trong phong thi, ngoai viéc bi dinh chi va
huy két qua thi, tiy theo tinh chat, mic d6 con bi xir 1y theo quy dinh ctia phap
luat hinh su.

2. Thi sinh vi pham ndi quy phai bi 1ap bién ban, gidm thi phong thi va thi
sinh vi pham cting phai ky vao bién ban. Sau khi 1ap bién ban va cong bd cong
khai tai phong thi, gidm thi phong thi phai bao cao ngay voi1 Trudng ban coi thi.
Truong hop thi sinh vi pham khong ky bién ban vi pham thi gidm thi phong thi
mo1.02 thi sinh bén canh cung ky x4c nhan.

3. Thi sinh c6 quyén t6 giac nhimg nguoi vi pham nodi quy thi cho Giam
thi phong thi, Trudng ban coi thi, thanh vién Ho1 dong thi, thanh vién Ban giam
sat thi.

4. Trir diém bai thi:

a) Thi sinh bi khién trach trong phan thi nao hodc bai thi nao s& bi trir 25%
tong soO cau tra 101 dung cua phan thi d6 hodc 25% tong s6 diém cua bai thi do;



b) Thi sinh bj canh c4o phan thi nao hodc bai thi nio s& bi trir 50% tong s6
cdu tra 101 ding cua phan thi d6 hodc 50% téng s6 diém cua bai thi do.

5. Cham diém khéong (0) dbi v6i mot trong nhiing trudng hop sau:

a) C6 hai bai lam tr¢ 1én dbi véi mot moén thi hodc mot phan thi;

b) Bai thi c6 chit viét cua hai ngudi tré 1én;

c¢) Bai thi duoc viét béng hai mau myuc khéac nhau hoic viét béng mau muc
khéng dtng quy dinh tai khoan 6 Diéu 1 Noi quy nay;

d) Bai thi viét trén gidy nhap, gidy khong do giam thi phong thi phat.

6. Viéc cham diém khong (0) quy dinh tai khoan'5 Diéu nay do Trudng
ban cham thi quyét dinh cin c&t bao cdo bang vin ban cua thanh vién cham thi.

7. Can ct bién ban xur Iy vi pham do gidm‘thi phong thi 1ap va khi 1én
diém, Thu ky Hoi dong bao cdo Chu tich Hoi dong quyét dinh trir diém dbi véi
truong hop quy dinh tai khoan 4 Diéu nay.

8. Truong hop can bg, cong chire, vien chuc 1a thi sinh dy thi nang ngach
cong chire, thing hang chtrc danh nghé nghiép vién chirc néu bi huy két qua thi
theo quy dinh tai khoan 5 Diéu nay con bi xem xét, xir Iy ky luat theo quy dinh
cua phap luat vé can b, cong chtre;wvién chuec.

Piéu 3. Quy dinh d6i v¢i'giam thi phong thi, giam thi hanh lang

1. Phai c6 mait tai dia‘@iém thi dang gio quy dinh. Trang phuc gon ging,
van minh, lich su.

2. Thyc hién dung/chire trach, nhiém vu dugc giao theo quy ché, ndi quy.

3. Gitr trat tu; khong dugc hut thudc, khong duogc st dung dién thoai di
dong, may ghi am;, may anh, may vi tinh, cdc phuong tién k¥ thuat thu, phat
truyén tin, phuong tién sao luu dir liu, thiét bj chira dung, truyén tai thong tin
khéc trong phong thi.

4, Khong dugc trao d6i riéng véi bat ky thi sinh nao trong thoi gian thi.

Piéu 4. Xir Iy vi pham ddi véi can b, cong chire, vién chirc tham gia
t0 chirc thi va c4 nhin lién quan khac vi pham ndi quy, quy ché

1. Nguoi tham gia to chirc ky tuyén dung cong chirc, vién chirc, thi nang
ngach cong chirc, thing hang chitc danh nghé nghiép vién chuc (thanh vién Hoi
ddng, thanh vién cac bd phan gitp viéc Hoi dong, thanh vién T6 Thu ky) 14 can
b0, cong chirc, vién chirc c6 hanh vi vi pham ndi quy, quy ché ngoai vié¢c bi dinh
chi lam cong tac phuc vu ky tuyén dung coéng chirc, vién chirc, thi nang ngach



cong chuc, thing hang chirc danh nghé nghiép vién chirc con bi xem xét xu 1y
ky luat theo quy dinh ctia phap luat vé can b, cong chirc, vién chirc.

2. Can bo, cong chirc, vién chitc khong tham gia to chiic ky tuyén dung
cong chirc, vién chuic, thi nang ngach cong chirc, thing hang chtc danh nghé
nghiép vién chtrc nhung c6 cac hanh vi, nhu: thi ho; chuyén dé thi ra ngoai; dua
101 giai vao cho thi sinh; dua thong tin sai 1éch gdy anh hudng xau dén ky thi; gay
roi 1am mat trat ty tai khu vuc thi, bi xtr Iy ky luat theo quy dinh ctia phap luat vé
can bg, cong chure, vién chirc.

3. Nguoi tham gia to chice ky tuyén dung cong chic, vién chirc, thi ning
ngach cong chirc, thing hang chirc danh nghé nghiép vién chirc va nhitng nguoi
c6 lién quan khong phai 14 can b, cong chire, vién chite néu c6 hanh vi vi pham
ndi quy, quy ché, tuy theo tinh chit, mac d6 bi co quan, don vi hién dang quan
Iy quyét dinh hodc bao cio cap co tham quyén quyét dinh cham dit hop dong
dang duoc ky két.

4. Nguoi tham gia to chirc ky tuyén dung cong chirc, vién chirc, thi nang
ngach cong chirc, thing hang chirc danh nghé nghiép vién chirc va nhitng nguoi
c¢6 lién quan vi pham ndi quy, quy ché'thi nguoi dimg dau co quan, don vi c6
tham quyén quan 1y khong bd tri dani nhiém nhimg cong viée cé lién quan dén
cong tac to chire ky tuyén dung cong chirc, vién chirc, thi ndng ngach cong chic,
thang hang chirc danh nghé nghigp vién chic tir 01 nam dén 03 nam ké tir nam
t6 chirc ma c¢6 hanh vi vi pham-/.
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