UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH THAI BINH Dje 1dp - Ty do - Hanh phic

So: 1496/QB-UBND Thai Binh, ngay 14 théng 7 nam 2022

QUYET PINH
V¢ viée Phé duyét Quy trinh tiép nhin, gidi quyét
thi tuc diing ky khai sinh, diing ky khai tir, ding ky két hon
theo hinh thirc true tuyén mirc do 3 trén dia ban tinh Théi Binh

CHU TICH UY BAN NHAN DAN TINH THAI BiNH

~ Can awr Lugt To chic chinh quyq‘:n dia phuong ngay 19/6/2015; Lugt sta
doi, 1:'_';'{5 sung mot so dieu cua Luat T6 chire Chinh phu va Luat To chire chinh
quyen dia phweng ngay 22/11/2019;

Can cur Luat Ho tich nam 2014;

~ Can cir cac Nghi dinh cua Chinh ph: So 45/2020/ND-CP ngay 08/4/2020
vé thue hién thu e hanh f:‘h.t'ﬁh trén maoi truong dién e, so 87/2020/NP-CP
.Figd"}’ 28/7/20200 quy dinh ve co so div lieu ho tich dien tw, dang ky ho tich truc
tuyéen;

Can ctr Qu; vér dinh s.:;» 06/0b-TTg ngm 06/01/2022 cua Thu tuwong Chinh
phu vé viéc phé duyét Dé an “Pht trién u'ng dung dir li¢u vé ddn cu, dinh danh

va xdc thue dién tr phuc vu chuyén doi sé quoc gia giai dogn 2022-2025, tam
nhin dén 2030";

Can cir Thng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tu phép quy
dinh chi tiét mét s6 diéu va bién phdp thi hanh Nghi dinh sé6 87/2020/ND-CP
ngay 28/7/2020 quy dinh vé co so dir lidu ho tich dién nr, dang ky ho tich triee
myén;

Theo dé nghi ciia Giam doc S¢ Tu phdp tai To trinh s6 37/TTr-STP ngay
11/7/2022.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay quy trinh tiép nhén, giai quyét
thu tyuc ding ky khai sinh, dang ky khai tw, didng ky két hon theo hinh thie tryc
tuyen mire d¢ 3 trén dia ban tinh Thai Binh (co (03 Phu luc kém theo).

Diéu 2. Giao So Tu phap chu tri, phdi hop Uy ban nhén dan huyén, thanh
phé xéy dyng quy trinh noi bo trong xu ly hé so theo hinh thirc tryc tu}en cac
thu tuc hanh chinh tai Piéu 1 Quyét dinh nay, gui S¢ Thong tin va Truyén thong
dé cap nhat 1én Hé thong thong tin giai quyét thu tyc hanh chinh cua tinh; phoi
hgp voi S Thong tin va Truyen thong, Cong an tinh thyc hién kiém thu, cung



cflp dich vu cong truc luyén trén Céng dich vu cong cua tinh, Cﬁng Dich vu
cong quoc gia.

Piéu 3. Quyét dinh nay co6 hiéu luc thi hanh tir ngay ky ban hanh.

Chanh Van phong Uy ban nhan dén tinh, Gidgm doc S& Tu phép, Giam ddc
S& Thong tin va Truyén thong; Gidm doe Cong an tinh, Chu tich Uy ban nhin
dan huyén, thanh pho, Chii tich Uy ban nhan dan xa, phuong, thi tran, céc to chire,
¢a nhén ¢o lién quan chiu trach nhi¢m thr hanh Quyét dinh nay /.

Nei nhn: KT.CHU TICH
- Nhur Bhicu 3; . '
gk | | CHU TICH
- Chu tich, cac PCT UBND tinh; AN

-LD VP UBND tinh; ,

- Trung tam PVHCC tinh;
- Cong Théng tin dién tr cta tinh:
- Luu: VT, NCKS.




(Ban hanh kem theo ¢

Phuy lyc 1

1. SO PO QUY TRINH KY PANG KY KHAI SINH

Co so dir ligu qul’:‘rc wia ve dan cuo

Chia sé dir liéu cong din (cac truomg

Kiém tra tinh hop 1€, luu

BUOC 1

- Cong dan truy cap
Cong DVCQG hodc
Céng DVC cua tinh;
ding ky/dang nhap
ta1 khoan, xac thye
dinh danh dign tir;

- Cong din dién cac
théng tin trén Biéu
mau dién tu twong
tic ding ky Khai v

thong tin vé ho, chir dém, tén, ngiy, théng tin cong dan trén cu so
thang, nam sinh, noi cu tr, gidi tinh, dan thng tin khai sinh, tra lai
tdc. quoc tich, qué quan) SPDCN
[

BUOC 2

Cong chuc Mot
cua truy cdp
Phan mém mdt
cira kiém tra
thong tin  cua
cong dan. ho so

sinh, tai lén cac giay
tér can thiet!”

"

BUOC 3

- Coéng chire TP-HT
truy ¢ap Phan mém
ding kv, quan |y ho
tich dién tir;

- Néu ho sor hop 1€, du
diéu kién PKKS, Céng
chire TP-HT dang ky
vie S6 PKKS va hm

New ha chinh thirc trén Phin
Ser kRaong ) 3= . . .
o . mém dang ky, quan ly

kfiding

(1) Cic gidy to cong din phdi
tai lén:

- Giz’i}i chimg sinh;

- Giay chimg nhin két hén,
CCCD/CMND, gidy t& chimg
minh noi eu triy (trwomg hop di
két noi véi CSDLQGVDC khai
thac thong tin cong

dan thi khong phai tai Ién).

l deiv dhi

Thong béo tir chéi tiep
nhin hodc thong bao bo
sung ho so giri vao dia
chi email/thiet bi so cua
cong déin

h¢ tich dién to; chuyén
hé 50 sang
CSDLQGVDC lay
SEDCN wva cdp nhat
vao GKS

)

BUOC 4
Lénh dao
UBND cip xa
ky Gidy khai
sinh ban gidy
va ky so vao
ban dign tr
(néu comg din
6 yéu ciu)

A J

BUOC 5

Cong déin dén UBND x4
- Xuat trinh CCCD; nép
ban chinh Gidy chimg
sinh

- Ky S6 PKKS.

- Nhan Giay khai sinh
ban chinh.

- Gy khai sinh (dién tir)
s& ty dong gui vé dja chi
email/thiét bi sb cua
cong dan.




I1. QUY TRINH TIEP NHAN VA GIAI QUYET

1. Cac bude thue hién

Bude 1: Ngudi co yéu ciu ding ky khai sinh (PKKS) truy cip Cong dich vy
cong qube gia/Cong dich vu cong tinh Thai Binh, ding ky/ding nhép tai khoan,
xéc thuc dinh danh dién tr dé xéc dinh ding nhén thin ngudi co yéu ciu ding ky
ho tich, thuc hién quy trinh ndp hé so PKKS truc tuyén.

Cong Dich vy cong qudc gia (https://dichvucong.gov.vn), Cong dich vu
cong tinh Thai Binh (hrps:/dichvucong.thaibinh.gov.vn) bao dam viéc xac thue
dinh danh dién tir, két ndi véi Co sé dir lidu qude gia vé din cu (CSDLQGVDC)
dé khai thac cdc trudng thong tin ciia cong dan cé trong CSDLQGVDC (thurc hién
dich vy khai thic thong tin cong dan tir CSDLQGVDC trén co so sd dinh danh ¢4
nhén, tir ding dién vao biéu miu dién tur tuong tac trén CE‘mg dich vu cong).

Ngudi ¢6 véu cu dang ky khai sinh cung cip thong tin trén biéu mau dién
tir twong téc dang ky khai sinh (Céng dich vu cong quoc gia/cap tinh cin chinh 1y
biéu méu nay, bao dam phil hgp ndi dung biéu mau dién tir trong tac DKKS ban
hanh kem theo Thong tu s6 01/2022/TT-BTP): thuc hién thao tac tai 1én (upload)
cac gidy to, ho so theo quy dinh (bao gém: ban chup Giay chimg sinh/Giay chimg
sinh dién tur (néu cd); ban chup Giay Chimg nhan két hén (CNKH) (néu co)/trudng
hop thong tin vé Giay CNKH da ¢6 trong CSDLQGVDC thi khéng phai tai 1én;
ban chyp Gifvy Chitng minh nhan dan (CMND)/Thé Cin cudce cong dan (CCCD)
va HO khau/trudng hop cac thong tin nay da duge xéc thyc va cung cip bai
CSDLQGVDC thi khong phai tai 1én; Gidy uy quyén trong trirdmg hop thue hién
viée PKKS theo uy quyén); ndp phi, 1¢ phi (néu thude trudng hop phai ndp 1¢ phi
PKKS) théng qua chite ning thanh toén tryc tuyén tich hop trén Céng dich vy
cong. Hoan tat viée nop ho so PKKS trie tuyén.

Budce 2: Cong chie BO phan mot cira co trach nhiém kiém tra tinh chinh
xac, day du, thong nhat, hop 1é cua hoé so.

2.1. Trudmg hop ho so day di, hop 1¢ thi chuyén hd so PKKS dé cong chiic
lam cong tac ho tich xir 1y, Trudng hop tiép nhin hd so sau 15h00 ma khéng thé giai
quyét ngay thi co Phiéu hen, tra két qua cho cong dan trong ngay lam viée tiép theo.

2.2. Truong hop ho so chua d;}iy du, hop ¢ thi thong bao tur choi tiép nhan
hodc théng bao bo sung hé so giri vao dia chi Emai/thiét bi s6 cta cong dan dé cong
dan bo sung, hoan thién ho so, néu 1o loai giay t&, ndi dung can bo sung dé ngudi cd
yéu cau bo sung, hoan thién. Sau khi hé so dwoc bo sung, thuce hién lai budce 2.1.

Budce 3: C(}ng chire lam umg tac hé tich tai Phung Tu phap cap huyén; Tu

phap - Ho tich Lap xa lham tra hd so (tham tra tinh thong nhit, hop 1 cia céc
thong tin trong ho s, glay to, tai liéu dinh kém).
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3.1. Truong hop ho so can b sung, hoan thién hodc khong du diéu kién giai
quyet, phai tir chéi thi giri théng béo vé tinh trang hé so t6i Bo phan mot cira dé
thong bao cho ngudt nop hé so— thue hién lai bude 2.2.

3.2. Néu thiy diy du, hop 1, ding quy dinh thi thye hién viéc ghi vao So
diang ky khai sinh. cdp nhat théng tin ding ky khai sinh trén Phén mém ding ky.
quan Iy ho tich dién tr ding chung, lwu chinh thirc va chuyén thong tin dén
CSDLQGVDC dé Ifiy sd dinh danh ca nhan.

Buwoe 4: Sau khi CSDLOQGVDC tra vé s6 dinh danh ca nhan, cong chire lam
cong tac hé tich tai Phong Tu phéap cap huyén: Tu phap — Ho tich cip xa in Gidy khai
sinh, trinh Lanh dao Uy ban nhan din (UBND) ky, chuyén Bd phian mét cura tra két
qua cho céng dan.

Bude 5: Cong dan kiém tra thong tin trén Gidy khai sinh, trong SO ding ky
khai sinh, ky S0 DKKS, nép 1€ phi (nc¢u thuge truong hgp phai ndp 1€ phi BPKKS
va ndp hd so truc tuyén, chua nép 1€ phi tai budce 1), nhan Gidy khai sinh.

Luu y: Néu ngudi ¢o yéu cau PKKS ¢6 yéu cau cap Giay khai sinh dién tir
thi cong chirc lam cong tac hg tich tham muu thye hién theo quy dinh tai khoan 3
Diéu 14 Théong tir s6 01/2022/TT-BTP, chuyén trd két qua 1a Gidy khai sinh dugc
ky s cho ngudi co yéu céu sau khi hoan thanh Budc 5.

2. Thanh phén hé so PKKS dién tir:

- Biéu méau hé tich dién tr twong tic ding ky khai sinh (do ngudi yéu ciu
cung cap thong tin/khai thiac thong tin tr CSDLQGVDC theo ndi dung quy dinh tai
Phu lue s6 02 ban hanh kém theo Thong twr s6 01/2022/TT-BTP).

- Ngudi ¢6 yéu céu tai 1én ban chup cdc gidy to sau:

+ Gidy chimg sinh, truomg hop khong c¢6 Gidy chimg sinh thi ndp van ban
ctia ngudi lam chimg xac nhan vé viée sinh, néu khéng co ngudi lam chimng thi
phai co gidy cam doan vé viée sinh;

+ Bién ban vé viéc tré bi bo roi do co quan ¢6 tham quyén lap trrong hop tré
em bi bo roi.

+ Vian ban xéc nhén cua cosoy té da thuc hién ky thuat hd tro sinh san cho
viéc mang thai hd, trrdng hop khai sinh cho tré em sinh ra do mang thai hg.

+ Vin ban thoa thuan ctia cha me vé viéc chon qubc tich cho con ddi vai
trudmg hop tré em ¢o cha hodic me la cong dan Viét Nam, nguoi kia 1a cong dan
nuwoce ngoai; Truong hep cha, me chon quoc tich nudc ngoai cho con thi van ban
thoa thudn phai c6 xac nhan cua co quan nha nuoc co tham quyeén cua nudc ngoai
ma nguoi do 1a cong dan;

+ Van ban Gy quyén (duge chimg thye) theo quy dinh cua phap ludt trong
trrong hop uy quyén thuc hign viéc dang ky khai sinh. Truong hop nguoi di dang
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ky khai sinh cho tre em la ong, ba, nguoi than thich khac thi khéng phai co van ban
(y quyén ciia cha, me tré em, nhung phai thong nhat v6i cha, me tré em vé noi
dung khai sinh.

+ Gifiy to tuy thén trong truong hop khong sir dung Thé CCCD.

+ Gidy chimg nhin két hén truong hop cha, me cia tré di ding ky két hon
va chua c6 théng tin vé Gidy chimg nhan két hon trong CSDLQGVDC.

+ Gidy to chimg minh théng tin vé& noi cur trii khong phai tai 1én do da duoc
khai thac tir CSDLQGVDC.

* Luu y:

- Ban chup céc gidy t& giri kém theo hd so dang ky khai sinh tryc tuyén phai
bao dam rd nét, diy du, toan ven vé ndi dung, 14 ban chup bing may anh, dién
thoai hoac dugce chup, duge quét bﬁng thiét bi dién tur, tir giéy to duoc cf"ip hop €,
con gia tri sir dung; néu la gidy t& do co quan ¢6 thim quyén nude ngoai cip thi
phai duge hop phap hoa lanh su, dich sang ticng Viét theo quy dinh, trir truong
hop duge mién hgp phap hoa linh sy.

- Truong hop giéy to, tai liéu phai gui kém trong ho so dang ky khai sinh
trire tuyén da co ban sao dién tir hoac da ¢o ban dién to giay to hd tich thi nguor
yéu cau duge sir dung ban dién tir nay.

- Khi t&i co quan ding ky hé tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh) nguoi ¢ yéu cdu PKKS phéi ndp ban chinh Gidy chimg sinh, xuét trinh
Gidy to tuy than; ban chinh Giay CNKH (néu cha me tre dda BDKKH) trir truong
hop d tai lén ban dién tur Giay ching sinh, Gidy CNKH.

Truomg hop ngudi di dang ky khai sinh cho tré em la 6ng, ba, ngudi than
thich khac thi khéng phai cé van ban iy quyén cia cha, me tré em, nhung phai
théng nhit véi cha, me tré em vé cac ndi dung khai sinh,

P61 von viée xae dinh ho, din tde, dit tén cho tré:

+ Vige xac dinh ho, dan toc, dat tén cho tre em phai phu hop vai phap luat
va yéu cdu giit gin ban sac din tdc, tap quan, truyén thong van hoa tot dep cua Viét
Nam; khong dat tén qua dai, kho sur dung,

+ Truong hop cha, me khong thoa thuan dugce vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugce xac dinh theo tap
quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

Trudong hop cho phép ngudi yéu cau ding ky hé tich lap van ban cam doan
vé nédi dung véu cu ding ky ho tich thi co quan dang ky ho tich phai giai thich 8
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phép 1y cua viée cam doan
khong dung sy that.
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Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢6 tham
quyén hiy bo két qua dang ky ho tich, néu cé co sé xac dinh ndi dung cam doan
khong dung su that.

3. Thoi han giai quyét: Ngay trong ngay lam viéc, truong hgp nhin hd so sau
15 gior ma khong giai quyét duoce ngay thi tra két qua trong ngay lam viéc liép theo.

4. L¢ phi:

- Mién 1é phi dbi véi tromg hop khai sinh ding han tai UBND cip xa; ngudi
thudc gia dinh c6 cong vai cach mang; nguoi thude hd ngheo; nguoi khuyét tat.

- Lé phi dang ky khai sinh qu4 han tai UBND cap xa: 3.000 dong/truong hop.

- Lé phi dang ky khai sinh tai UBND cip huyén: 45.000 dong/ truong hop.

- Phi céip ban sao Gidy khai sinh (néu co yéu cau) 8.000 ddng/1 ban.

Truomg hop ngudi yéu cau DKKS chwa ndp duoce 16 phi, phi thong qua chuec
nang thanh toan trén Cong dich vu cong thi ndp tai co quan ding ky ho tich khi dén
nhan két qua.

5. Cin cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mét sd diéu va bién phap thi hanh Ludt Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cia Chinh phu vé thue hién
thu tuc hanh chinh trén moi truomg dién fu;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phit quy dinh vé
Co s& dir liéu ho tich dién tir, ding ky ho tich trye tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cua Thu tudng Chinh phu phé
duyét Dé an “Phét trién tmg dung dir liéu dan cu; dinh danh va xac thuc dién tir
phuc vu chuyén dbi sé qudc gia giai doan 2022 - 2025, tam nhin dén nam 20307,

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh
chi tiét thi hanh mdt s6 diéu cua Ludt H tich va Nghi dinh 56 123/2015/NP-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mét s diéu va bi¢én phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua BO Tu phap quy dinh
chi tiét mét sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu hé tich dién tir, dang ky ho
tich truce ‘myén;
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- Nghi quyét 09/NQ-HDND ngay 14/5/2021 cua Héi dong nhan dén tinh quy
dinh murc thu 1€ phi dbi véi 1o chirc, ca nhan thye hién thu tuc hanh chinh qua dich
vu ebng true tuyén mire do 3,4 trén dia ban tinh Thai Binh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy
dinh mire thu. ché dé thu, ndp. quan 1y va sir dung phi khai thac, sir dung théng tin
trong co so dit licu ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan la
ngudi goe Viét Nam, 1¢ phi qudc tich.




(Ban hanh kem theo Qu

.I h r *
Il'._ SRR g{

I- SO PO QUY TRINH BANG

Phu luc 2

Y KHAI TU

Co s dir ligu quie gia vi din cur

Chia s¢ dir liéu cong diin (céc trrémg théng tin ve ho, chir dém, tén, ngay,
thang, ndm sinh, noi cu tr, gidi tinh, din toc. qude tich, qué quan cua
| nguen duge PRKT

BUOC 1

- Cong dan truy
cap Cong DVCQG
hoje Cong DVC
cua tinh; dang
ky/ding nhap tu
khoan, xac thue
dinh danh dién n1;
- Coéng dan dién

cac thong tin trén |
Biéu miu dign tir
twong tac dang ky
khai tir, tai 1én cac
gidy 1 ofn thiél"

BUGC 2
Cong chire Mt
clra truy cip
Phin mém mot
cira  kiém tra
théng tin  cla
cong dan, ho so

r 1
Newr fis a

kg iy ahi

(1) Cic gidy tor cong din phdi tai
Ién:

Gidy bdo tir hojc gidy t& khéc thay
thé Gidy bdo tir (theo quy dinh tai
Khoan 2 Piéu 4 Nghi dinh sd
123/2015/ND-CP)

b

Thong bao tir chdi ticp
nhan hodc thong bao bd

r'y

kehdmz hop 1E,

h 4

BUOC 3

- Cong chac TP-HT
truy cip Phin mém
diang Ky, quin Iy hd
tich dién ur;

- Néu ho so hop 1€, du
diéu kién PKKT, Cong
chic TP-HT dang ky
viao S0 PKKT va hru
chinh thic trén Phan
mém dang ky, quan ly
hd tich dién .

'H PANG KY KHAI TU TRUC TUYEN (MUC PQ 3)
/OP-UBND ngay 14 thiang 7 niam 2022 ciia Chu tich Uy ban nhdn dan tinh Thai Binh)

sung hd so gl vao dia chi
email/thiét bj s6 clia cong
dén

Y

BUOC 4

Lanh ~ dao
UBND cap xa
ky Trich luc

khai tr ban
giay, Trich luc
khai tor  ban
dién wr (néu
cong din b
yéu ciu)

BUOC 5

Céng din dén UBND xa:
- Xuidt trinh CCCD; ngp
ban chinh Giay bdo tu
hoge gla'_-,f to  thay thé
Gidy bao tr (néu thude
truong hop phai nop cac
giﬁy tor nay )

- Ky S& DKKT, nhin
Trich luc khai tow ban
chinh.

- Trich lye khai twr (dign
tur) s€ tur dong gui ve dia
chi email/thiét bi s6.




II. QUY TRINH TIEP NHAN VA GIAI QUYET
1. Cac budc thue hién

Bude 1: Nguoi co yéu cau dang ky khai tir (DKKT) truy cap Cong dich vy
cong quoc gia/Cong dich vu cong tinh Thai Binh, ding ky/dang nhip tai khoan,
xac thye dinh danh dién tir dé xdc dinh ding nhan than ngudi ¢o yéu cau dang ky
hd tich, thye hién quy trinh ndp ho so PKKT true tuyén.

Cong Dich vy cong qudc gia (https://dichvucong.gov.vn), Céng dich vu
cOng tinh Thai Binh (haps:/dichvucong.thaibinh.gov.vn) bao dam viéc xac thuc
dinh danh dién tir, két ndi vai co so dit liéu que gia vé dan cu (CSDLQGVDC) dé
khai thac cac truong thong tin cua cong dan co trong CSDLQGVDC (thuc hién
dich vu khai thic théng tin cong dan tit CSDLQGVDC trén co so s6 dinh danh ca
nhan, tu déng dién vao biéu mau dién trr twong tac trén Cong dich vu céng, bao

gom ca théng tin cua nguoi di khai tir va théng tin cua nguoi duoc khai tir).

Ngudi ¢6 yéu cau ding ky khai tir cung cip théng tin trén biéu mau dién ti
trong tae ding ky khai tr (Cong dich vy cong qubce gia/cp tinh cin chinh ly biéu
méu nay, bao dam phi hgp ndi dung biéu mau dién tir twong tac DPKKT ban hanh
kém theo Thong tur s 01/2022/TT-BTP); thuc hién thao tac tai lén (upload) cac
gidy 10, hd so theo quy dinh (bao gbm: ban chyp Gidy bdo tir hoic gidy t&r thay thé
Gidy béo tir; Gidy to, tai liéu, ching ¢t do co quan, td chirc co tham quyén cép
hodic xdc nhan hgp 1¢ chimg minh sy kién chét doi vai truomg hop ding ky khai tir
cho nguoi chét da lau, khong c6 Gidy bdo tir hodc gidy té thay thé Gidy bao ti; ban
chup Giay CMND/Thé CCCD va Ho khauw/trudmg hop céc théng tin ndy di dugc
xdc thuc va cung cap boi CSDLQGVDC thi khéng phai tai lén; Giz’iy uy quyen
trong trudmg hop thye hién viéc PKKT theo uy quyén); ndp phi, 1& phi (néu thude
truong hop phai nép phi, 1¢ phi DKKT) théng qua chire ning thanh toan truc tuyén
tich hop trén Céng dich vu cong. Hoan tat viée nop ho so DKKT true tuyén.

Bude 2: Cong chire Bo phin mét cira ¢ trach nhiém kiém tra tinh chinh
¥ X o i L A x
xae, day du, thong nhat, hep 1€ cua ho so.

2.1. Truomg hop ho so day du, hop I¢ thi chuyén ho so DKKT dé cong chirc
lam cong tac hd tich xur 1¥. Truong hop tiép nhan hd so sau 15h00 ma khong the giai
quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan trong ngay lam viéc tiép theo.

2.2. Trudng hop ho so chua diy du, hop 1€ thi thong béo tir chdi tiép nhéin
hodic thdng bao bd sung hd so giri vao dja chi mail/thiét bj sb ciia cong dan dé cong
dan bd sung, hoan thién hd so, néu 1d loai gidy to.

Bude 3: Cong chire lam céng tac hé tich tich tai Phong Tu phap cap huyén;
Tuw phép - HO tich cap xa thim tra ho so (tham tra tinh thong nhat, hop 1é cua céc
théng tin trong ho so, gidy to, tai liéu dinh kém),



3.1. Truong hop ho so can b sung, hoan thién hodc khong du diéu kién giai
quyet, phai tir chéi thi giri théng béo vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudt nop hé so — thue hién lai bude 2.2

3.2. Néu thiy dédy du, hop 1¢, ding quy dinh thi thue hién viée ghi vao SO
dang ky khai tir. cip nhat thong tin didng ky kKhai tir trén Phéin mém dang ky, quén
Iy ho tich dién tir ding chung, luu chinh thic.

Bude 4: Cong chire lam céng tac ho tich tich tai Phong Tu phép cép huyén;
Tu phép - Ho tich cap xd in Trich luc khai tir, trinh Lanh dao UBND ky, chuyén
B phan mot cua tra két qua cho cong dan.

Bude 5: Cong déan kiém tra thong tin trén Trich luc khai ti, trong S6 ding
ky khai tir, ky S6 PKKT, nhén Trich luc khai ti.

Luu y: Néu ngudi co yéu cau DKKT ¢6 yéu cau cap Trich luc khai tir dién
tir thi cong chire lam cong tac ho tich tham muru thue hién theo quy dinh tai khoan
3 Diéu 14 Théng tu s6 01/2022/TT-BTP, chuyén tra két qua la Trich luc khai tr
duge ky s6 cho ngudi co yéu cau sau khi hoan thanh Bude 5.

2. Thanh phin hé so DPKKT dién tir:

- Biéu mau hd tich dién tir twong tac dang ky khai tir (do ngudi yéu ciu cung
cap thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phu
luc s6 2 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Ngudi ¢o yéu ciu tai 18n ban chup cac gidy to sau:

+ Gidy bao tir hodc gidy to thay thé Gidy béo tir do co quan ¢6 thim quyén cép.

+ Giﬁy to, tai lidu, chimg ¢t do co quan, to chire ¢ thaim quyén cﬁp hoac
xéc nhan hgp 1¢ chimg minh sy kién chét déi voi truong hop ding ky khai tir cho
ngudi chét di 1au, khong c6 Gidy bao tir hofic gidy to thay thé Gidy bao t.

+ Van ban ty quyén hop 1 theo quy dinh ctia phap ludt trong trudng hop uy
quyén thire hién viéc dang ky khai tu.

+ Gidy to tuy than trong truong hop khéng sir dung Thé CCCD.

+ Gidy to chimg minh théng tin vé noi cu tri khéng phai tai 1én do di dugc
khai thac tir CSDLQGVDC.

* Luru y:

- Ban chup cac giéy o gui kem theo hé so ding ky khai tir truc tuyén phai
bao dam o nét, diy da, toan ven vé ndi dung, 1a ban chup bing méy anh, dién
thoai hodc dugc chup. dugc quet bﬁng thiét bi dién tu, tir gié‘,}f to dugc cdp hop I€,
con gia tri sir dung; neu la giay t& do co quan ¢o tham quyén nuoc ngoai cap thi
phai dugce hop phap héa linh su, dich sang tiéng Viét theo quy dinh, trir truong
hop duge mién hop phip hoa lanh su.



- Truong hop gidy t&, tai liéu phai gui kém trong ho so ding kv khai tir truc
tuyén da cd ban sao dién tir hodic da c6 ban dién tir gifly td ho tich thi nguo yéu
cau dugc sir dung ban dién tu nay.

- Khi td1 co quan dang ky h tich nhédn két qua (Trich luc khai ti/ban sao
Trich Iuc khai tir) ngudi ¢ yéu ciu PKKT xudt trinh Gidy & tuy than, ndp ban
chinh cac gidy t tai muc 4.2.1 dén 4.2.4 trir truong hop da tai 1én ban sao dién ti
cac gidy to nay.

3. Théi han gidi quyét: Ngay trong ngdy tiép nhan hé so. truong hop
nhan hé so sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay
lam vigc tiép theo. Trudng hop ean xac minh thi thoi han giai quyét khéng qua 03
ngay lam viéc.

4. Lé phi:

- Mién 1¢ phi dbi véi tromg hop khai tr ding han tai UBND cép xa; ngudi
thude gia dinh ¢6 cong voi cach mang; ngudi thude hd nghéo:; nguai khuyét tat.

- L¢ phi dang ky khai tir qua han tai UBND cép xd: 3.000 dong/truomg hop

- Lé phi dang k¥ khai tir tai UBND cap huyén: 45.000 dong/trudng hop

- Phi ¢ip ban sao trich lyc (néu c6 yéu cu) 8.000 dong/1 ban,

Trudng hop ngudi yéu cau PKKT chua nép duge 18 phi, phi thong qua chirc
nang thanh toan trén Cong dich vu cong thi thuc hién nop tai co quan dang kv ho
tich khi dén nhan két qua.

5. Can cir phap ly:

- Ludt HO tich ndm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir liéu ho tich dién tur, ding ky hé tich tryc tuyén;

- Nghi dinh sb 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thuc hién
thu tuc hanh chinh trén maoi trirong dién tu;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 cia Thu tuéng Chinh phi phé
duyét Pé 4n “Phat trién ing dung dir liéu din cu; dinh danh vi xac thue digén tior
phuc vu chuyén doi s6 quoc gia giai doan 2022 - 2025, tim nhin dén nam 2030™;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé6 Tu phap quy dinh
chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Ludt Ho tich;



- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B Tu phap quy dinh
chi tiét mot so diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cia Chinh phu quy dinh vé Co sa dir liéu ho tich dién ti, dang ky ho
tich trire tuyén;

- Nghi quyét s6 09/NQ-HPND ngay 14/5/2021 cia Hoi dong nhan dan tinh
quy dinh mirc thu 1¢ phi dbi véi o chire, ca nhan thuc hién tha tuc hanh chinh qua
dich vu cong tryc tuyén muc dg 3,4 trén dia ban tinh Thai Binh;

- Théong tur s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh mirc thu, ché do
thu, ndp, quan Iy va sir dung phi khai thae, sir dung thong tin trong co so dir liu ho
tich, phi x4c nhéan cé quéc tich viét nam, phi xac nhin 12 ngudi gbe Viét Nam, 16
phi qudc tich.




Phu luc 3:

I- SO PO QUY TRINH PANG KY KET HON

BUOC 1

- Cdng dan truy cap
Céng DVCQG hodic
Cong DVC cua
tinh; ding ky/dang
nhap tai khoan, xac
thuc dinh danh dién
tir;

- Céng dan dicn cac
thong tm trén Bicu

mau dién tir tuong |

tic dang ky két hon,
tai lén cac giay to
can thiet'"

Co so dir liéu quéc gia v din cur

Chia sé dir liéu cong dén (cdc truong thong tin vé ho, chir dém, tén, ngay,
thang, nam sinh, noi cu tra, gioi tinh, dan toc, quoc tich, qué quan)
Kiém tra tinh hgp I¢, luu théng tin cong dan tren CSDLOQGDC

BUOC 2

Cong chire Mot
cua truy cap
Phin mém mdt
cira  kiém  tra
thong tin  cua
cong dan, ho so

(1) Cic giay to cong din phai

tai lén:

Gidy xdc nhan tinh trang hén
nhin (néu yéu cidu DKKH

khong phai tai noi thudmg tri

hJ

h

Néw hi sir
kheng hop
16, khing
didy di

Théng béo tir chéi tiep
nhan hode thong bao boé |
sung ho so gin vao dia
chi email/thiét bi s6 cia

cong dan

L 4

BUOC 3

- Cong chie TP-HT
truy edp Phan mém
ding ky, quan ly ho
tich dién tu;

- Neu ho so hop 1€, du
diéu kién DPKKH, Cong
chire TP-HT dang ky
vio 86 PKKH va luu
chinh thirc trén Phin
mém dang ky, quan Iy
hé tich dién ur.

BUOC 4
Lanh dao
UBND cap xa
kv Gifiyrchl’mg
nhin két hon
ban gidy

BUGC 5

Hai bén nam, nir:

- Xuat trinh CCCD;
ndép ban chinh Gidy
XNTTHN
- Ky Sb
GCNKH.
- Nhian Giay chimg
nhin két hén ban
chinh.

DKKH,




I1. QUY TRINH TIEP NHAN VA GIAI QUYET
1. Céc bude thue hién

Bude 1: Ngudi ¢é yéu ciu ding ky két hon (PKKH) truy cip Céng dich vu
cong quoc gia/Cong dich vy cong tinh Thai Binh, dang ky/ding nhép tai khoan,
xac thuc dinh danh dién tir dé xac dinh diing nhan than nguoi ¢ yéu ciu ding ky
hé tich, thue hién quy trinh ndp hé so PKKH tryuc tuyén.

Cong Dich vu cong qudc gia (https://dichvucong.gov.vn), Céng dich vu
cong tinh Thai Binh (hrps:/dichvucong.thaibinh.gov.vn) bao dam viéc xac thuc
dinh danh dién tir, két ndi véi Co so dir liéu qubc gia vé dan cu (CSDLQGVDC)
dé khai thic cac trudmg thong tin cha eong dan cd trong CSDLQGVDC (thye hién
dich vu khai thac théng tin céng dan tir CSDLQGVDC trén co s& s6 dinh danh ca
nhén, ty ding dién vao biéu miu dién tr tuong tac trén Cong dich vu cong).

Ngudi co yéu cau ding ky két hén cung cap théng tin trén biéu mau dién tu
tuong tac ding ky két hon (Cong dich vu cong quoe gia/cap tinh cin chinh ly biéu
mau nay, bao dam phi hop ndi dung bidu mau dién tir tvong tic PKKH ban hanh
kém theo Thong tur 6 01/2022/TT-BTP); thuc hién thao tac tai lén (upload) cac
gidy t&, ho so theo quy dinh (bao gém: ban chup Gidy xdc nhén tinh trang hon
nhan; ban chup Gidy CMND/Thé CCCD va Ho khau/trudng hop cdc thong tin nay
da duoc xac thue va cung cip bai CSDLQGVDC thi khéng phai tai 1én. Hoan tat
viée ndp ho so PKKH trye tuyén.

Bude 2: Cong chirc Bo phan mét cira ¢ trach nhiém kiém tra tinh chinh
xéc, diy du, thong nhét, hop 1é cta ho so.

2.1. Trwémg hop hé so day dii, hop 18 thi chuyén hé so DPKKH dé cong chiic
lam cong tic ho tich xir ly. Trudng hop tiép nhan hd so sau 15h00 ma khong thé
giai quyét ngay thi ¢6 Phiéu hen, tra két qué cho edng din trong ngay lam viée tiép
theo (Déi véi DPKKH co yéu td nuée ngodi thude tham quyén giai quyét cua Uy
ban nhén dan (UBND) cép huyén 13 9 ngay).

2.2. Truomg hop ho so chua day du, hop 1é thi thong bao tir choi tiép nhin
hoac thong bao bo sung h-:J so gui vao dia chi mail/thiét bi m cua cong dan dé c.(mg
dan bo sung, hoan thién ho so, néu 1o loai gidy t&, ndi dung cin bd sung dé ngudi co
yéu ciu bd sung, hoan thién. Sau khi h so duoc bd sung, thuc hién lai bude 2.1.

Bude 3: Cong chire lam céng tac ho tich tai Phong Tu phép cap huyén; Tu
phap - Ho tich cap xi thdm tra hd so (thim tra tinh théng nhét, hop 1& cla cac
thong tin trong hd so, gidy to, tai lidu dinh kém).

3.1. Truomg hop ho so cin bé sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir ¢hdi thi giri thong bdo vé tinh trang hd so t6i Bo phan mét cira dé
thong bao cho ngudi ndp hé so — thue hién lai bude 2.2.
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3.2. Néu thay day du. hop 1&, ding quy dinh thi thuc hién viéc ghi vao So
dang ky két hon, cap nhat thong tin dang ky két hon trén Phan mém dang k., quan
Iy hé tich dién tir dung chung.

Bude 4: Cﬁng chire lam cbng tac hd tich tai Phong Tu phép cﬁlp huyén: Tu
phap - H tich uap Xa in Giay chirmg nhin két hén, trinh Lanh dao UBND ky.
chuyen B phan mdt cua tra két qua cho cong dén.

Bude 5: Cong dan (hai bén nam, nir phai c6 mat, xuat trinh gidy t& tuy thén
dé doi chiéu) kiém tra théng tin trén Gidy chimg nhan két hén, trong S6 dang ky
két hon, khang dinh sur ty nguyén két hén va ky S6 DPKKH, ky Gidy chimg nhén
két hon, mdi bén nam, nir nhén 01 ban chinh Gidy CNKH.

2. Thanh phin hé so PKKH dién tir:

- Biéu mau ho tich dién tir twong tac ding ky két hén (do ngudi yéu cau
cung cap thong tin/khai thac théng tin tir CSDLQGVDC theo ndi dung quy dinh tai
Phu luc $6 02 ban hanh kém theo Thong twr s6 01/2022/TT-BTP).

- Ngudi o yéu céu tai 1én ban chup cac gidy to sau:

+ Ban Ll‘ll.lp Giay xac nhan tinh trang hon nhan do Uy ban nhan dan cap xa
¢ tham quyen L.ap trong truomg hop nger yéu cau diang ky két hon khong dang ky
thuémng tri tai dia ban xd, phuong, thi tran (d6i voi truong hop dang ky két hon
thude tham quyén ctia UBND cﬁip xd);

+ Giﬁy xéc nhin cua to chirc y té co thim quyéﬂ cua Viét Nam hodc nuoc
ngoai xac nhin cac bén két hon khong méc bénh tim than hodc bénh khac ma
khong ¢6 kha ning nhin thire, lam chu duge hanh vi cia minh (d6i véi truomg hop
ding ky két hon cd yéu td nude ngoai thude tham quyén cua UBND cép huyén).

+ Gidy t& chimg minh tinh trang hén nhan ctia ngudi nrée ngoai do co quan
c6 thaim quyén ctia nude ma ngudi d6 1a cong dan cdp con gia tri sur dung, xéc
nhan hién tai ngudi dé6 khong ¢6 vo hoac khong céd chéng, trudmg hop nude ngoai
khﬂng cdp xdc nhin tinh trang hon nhan thi thay bang gidy t& do co quan ¢6 thaim
quyen nudc ngoai xac nhan ngudi do co du dleu kién két hon Eheu phap luat nuge
d6 (dbi voi ding ky két hon thude thim quyén ciia UBND cip huyén); gidy to
chimg minh tinh trang hon nhan cta cong din Viét Nam dinh cu tai nuoc ngoai.

+ Ban sao ho chiéu/gidy t& ¢o gia tri thay thé ho chiéu doi voi ngudi nude
ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai (di vai dang ky két hon thuée
tham quyén ctia UBND cép huyén),

* Luu y:

- Ban chup cac gidy to giri kém theo hé so dang ky két hon truc tuyén phai
bao dam rd nét, day du. toan ven vé nodi dung, 1a ban chup bing may anh, dién
thoai hodc duge chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€,



4

con gia tri str dung; néu la gidy to do co quan ¢6 thim quyén nudce ngoai cép thi
phai duoc hop phap héa lanh su, dich sang tiéng Viét theo quy dinh, trir truomg
hop duoc mién hop phap hoa lanh si.

- Trudmg hop gidly to, ti lidu phai giri kém trong hd so ding ky két hon truc
luyén da co ban sao dién tir hodc da c6 ban dién tr giﬁy t& ho tich thi ngudi yéu
cau duge sir dung ban dién tir nay.

- Khi t6i co quan dang ky ho tich nhin két qua (Giay chimg nhin két hon)
ngudi co véu ciu PKKH phai nép ban chinh Gidy xac nhan tinh trang hon nhan,
gidy t& chimg minh tinh trang hén nhén, gidy xac nhan cua t6 chire y té;

- Hai bén nam, nit phai c6 mét, xudt trinh gidy & tuy than dé xac dinh nhan
than, ¢ trach nhiém kiém tra théng tin trén Giffiy chitmg nhan két hon, trong So
fl:mg Ky két hon, khang dinh su tr nguyén két hon va ky S6 ding ky két hon, ky
{Jla}’ chirng nhan két hon, mbi bén nam, nir nhan 01 ban chinh Gidy ching nhin
két hon.

3. Thoi han giai quyét:

- Ngay trong ngay lam viée, truomg hop nhan hé so sau 15 gio ma khong
giai quyét duge ngay thi tra két qua trong ngay 1am viée tiép theo.

- D6i voi vige DPKKH thude tham quyén giai quyét cia UBND cip huyén
théi han la 9 ngay.

4. Lé phi:

- Mién 1& phi ding ky két hon tai UBND cép xi;

- Lé phi dang ky két hon tai UBND cip huyén: 900.000d6ng/truong hop
(Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thude hd
nghéo; nguoi khuyét tat).

- Phi cip ban sao Trich luc két hén (néu c6 yéu cau): 8.000 dong/ban

Trurdmg hop ngudi yéu cau DPKKH chira ndp duoc 1é phi. phi thong qua chire
ning thanh todn trén Céng dich vu cong thi nép tai co quan ding ky hé tich khi dén
nhén két qua.

5. Can cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Ludt Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cua Chinh phu vé thuc hién
thu tuc hanh chinh trén maoi trudng dién tu;
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- Nghi dinh so 87/2020/NB-CP ngay 28/7/2020 cta Chinh pha quy dinh vé
Co sa dir lieu ho tich dién tur, dang ky ho tich truc luyé‘n:

- Quyét dinh 36 06/QD-TTg ngiy 06/01/2022 cua Thu tudng Chinh phu phé
duyét Pé 4n “Phdt trién tng dung dir liéu din cu; dinh danh vi xdc thue dién tor
phuc vu chuyén doi s qudc gia giai doan 2022 - 2025, tim nhin dén nam 2030™;

- Théng tr s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh
chi tiét thi hanh mét so dicu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Ludt Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bé Tu phap quy dinh
chi tiét mot so didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién wa, dang ky ho
tich tryrc tuyén;

- Nghi quyét s6 09/NQ-HDND ngay 14/5/2021 ctia Hoi dong nhan dan tinh
quy dinh mire thu 1¢ phi ddi véi to chire, cé nhan thyc hién tha tue hanh chinh qua
dich vy cong trie tuyén mire do 3.4 trén dia ban tinh Thai Binh;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mire thu, ché do thu, nop. quan Iy va sur dung phi khai thac, sir dung thong tin
trong co so dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la
ngudi gbe Viét Nam, 1& phi qudc tich.




