UBND THANH PHO HA NOI  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM PHUC VU Déc 1ap — Tw do — Hanh phiic
HANH CHINH CONG
Sb: 1463 /QD-TTPVHCC Ha Noi, ngay /7thang 10 niam 2025
QUYET PINH

Vé viéc phé duyét phwong 4n tai ciu tric quy trinh nédi bd, quy trinh dién
tir thi tuc hanh chinh linh vire quan ly ngwoi lao dng nuwdc ngoai lam viée
tai Viét Nam thudc pham vi quéan ly cia S& Noi vu thanh pho Ha Noi

GIAM POC TRUNG TAM PHUC VU HANH CHINH CONG
THANH PHO HA NOI

Can cir Ludt Té chire chinh quyén dia phwong ngdy 16/6/2025;

Can cw Luat Cong chung ngay 26/11/2024;

Can cw Ludt Giao dich dién tir ngay 22/6/2023;

Can cie Nghi dinh so 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé
thuc hién thu tuc hanh chinh theo co ché mot cira, mot cua lién thong tai Bo phan
mot cua va Cong Dich vu cong quoc gia;

Can cir Nghi dinh s6 45/2020/ND-CP ngay 09/04/2020 ciia Chinh phii vé
thyc hién thu tuc hanh chinh trén moi truong dién tu;

Can cir Nghi dinh s6 42/2022/NP-CP ngay 24/6/2022 cua Chinh phu quy
dinh vé viéc cung cdp théng tin va dich vu céng truc tuyén cia co quan nha niede
trén moi truong mang;,

Can cit Théng tu s6 01/2018/TT-VPCP ciia Vin phong Chinh phu quy dinh
Xady dung quy trinh noi bg, quy trinh dién tw trong gidi quyét thu tuc hanh chinh,

Can cir Thong twsé 01/2023/TT-VPCP ngay 05/4/2023 cua Bo trwong, Chu
nhi¢m Van phong Chinh phu quy dinh mot s6 noi dung va bién phap thi hanh
trong s6 héa hé so, két qua tiép nhdn, gidi quyét thii tuc hanh chinh va thiee hién
thu tuc hanh chinh trén moi truong dién tu,

Thuc hién Chi thi 08/C71U{3ND cua Uy ban nhan dan thanh phé Ha Noi
ngay 29/4/2025 vé viéc swr dung ho so dién tu Ha Noi,

Thuec hién Ké hoach 45/KH-UBND ciia Uy ban nhan dan thanh pho Ha Noi
ngay 18/02/2025 vé so hoa trong tiép nhan, giai quyet ho so thu tuc hanh chinh
cua cdc co quan, don vi trén dia ban thanh pho Ha Noi;

~ Can cit Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 ciia UBND thanh
pi‘zo” Ha Noi vé viéc uy quyén So Noi vu thuc hién cac nhiém vu quan ly nha nuwdc
vé nguoi lao dong nuoc ngoai lam viéc tqi Viét Nam theo quy dinh tai Nghi dinh
50 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu,
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Can cie Quyét dinh s 63/2024/QD-UBND ngay 24/10/2024 cia Uy ban
nhan dan thanh phé Ha Néi vé viéc quy dinh chitc ndng, nhiém vu, quyén han va
co cdu té chire cua Trung tam Phuc vu hanh chinh céng thanh phé Ha Noi;

Can cir Quyét dinh sé6 1716/QOP-UBND ngay 25/3/2025 ciia Chii tich
UBND Thanh phé vé viéc Chii tich UBND Thanh phé iy quyén cho giam doc
Trung tam Phuc vy hanh chinh cong Thanh phé thiee hién Phé duyét quy trinh nji
b gidi quyét thi tuc hanh chinh; Phé duyét quy trinh dién tuw giai quyét thii tuc
hanh chinh; Phé duyét phwong an tdi cdu triic quy trinh gidi quyét Thii tuc hanh

chinh; Phé duyét quy trinh dién l‘lit’ thue hién thu tuc hanh chinh ngi bo thuéc pham
vi quan ly cua UBND Thanh pho,

Theo dé nghi 701261 So Noi vu tai Van ’bdn $6 4155/SNV-VLATLD ngay
22/7/2025 ve viéc trien khai thuc hién giai quyét TTHC toan trinh trén moi truong
dién tuw linh viec viéc lam va an toan lao dong.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay phuong an tai cdu trac quy
trinh ndi bg, quy trinh dién tir giai quyét 06 thu tuc hanh chinh (TTHC) linh vuc
vige lam thudc pham vi chirc nang quan ly nha nude cua S6 Noi vu thanh pho Ha
NOo1i, cu thé nhu sau:

1. Danh myc TTHC linh vyc quan 1y nguoi lao dong nudce ngoai lam viée
tai Viét Nam thudc pham vi quan ly cua S& Noi vu thanh pho Ha Noi.

(Chi tiét tai Phu luc I kém theo)

2. Phuong 4n tai ciu triic quy trinh dién tir giai quyét TTHC linh vuc quan
Iy nguoi lao dong nude ngoai lam viée tai Viét Nam thudc pham vi chirc nang
quan ly nha nudc cua S& Noi vu thanh pho Ha Nai.

(Chi tiét tai Phy luc II kém theo)

3. Phuong 4n tai cdu tric quy trinh ndi bd giai quyét TTHC linh vuc quan
1y nguoi lao dong nude ngoai lam viée tai Viét Nam thude pham vi chirc nang
quan ly nha nudc cua S& Noi vu thanh pho Ha Nai.

(Chi tiét tai Phu luc III kém theo)

Piéu 2. S Noi vu chi tri, phdi hop v6i Trung tim Phuc vu hanh chinh cong
thanh pho cac co quan, don vi lién quan can cu Quyét dinh nay thiét 1ap quy trinh
dién tir dé phuc vu viée tiép nhan, giai quyét thu tuc hanh chinh trén hé thong
thong tin giai quyét thi tuc hanh chinh theo quy dinh.

Piéu 3. T6 chire thuc hién

1. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

2. Noi dung tai Phu luc III ban hanh kém theo Quyét dinh nay thay thé ca’ic
noi dung tai Quyét dinh s6 1250/Qb-TTPVHCC ngay 30/8/2025 cua Giam doc
Trung tam Phuc vu hanh chinh cong thanh pho Ha Noi vé viéc phé duyét quy trinh



ndi bo, quy trinh dién tir giai quyét thi tuc hanh chinh linh vyc Viée 1am thudc
pham vi chirc nang quan Iy ctia S& Noi vu thanh pho Ha Noi.

3. Trung tim Phyc vy hanh chinh c6ng thanh phd, So Noi vy, cac S0, Ban,
Nganh thanh phd, Uy ban nhan dan x&, phuong va cac to chirc, cd nhan co lién
quan chiu trach nhi€m thi hanh Quyet dinh nay./.

Noi nhgn: -

- Nhu didu3;

- Véan phong Chinh phu;

- Chu tich UBND Thanh pho;

- Céc Pho chii tich UBND Thanh phd;
- Trung tam PVHCC: cac PGD,

cac phong, don vi truc thudc;

- Luu: VT, KSTTHC.

Cu Ngoc Trang



4

Phu lucl
DANH MUC THU TUC HANH CHIiNH LINH VU'C QUAN LY NGUOI
LAO PONG NUOC NGOAI LAM VIEC TAI VIET NAM THUQC PHAM
VI CHU'C NANG QUAN LY NHA NUGC CUA SONOQI VU
THANH PHO HA NOI
(Kém theo Quyét dinh s6: 1463/QD-TTPVHCC ngay! Fhdng 10 nam 2025
cua Giam doc Trung tam Phuc vu hanh chinh cong Thanh pho)

STT TEN THU TUC

1 Cip gidy xac nhan khong thudc dién cap gidy phép lao dong ddi véi
' nguodi lao dong nudc ngoai lam viéc tai Viét Nam

) Cip lai gidy xac nhan khong thudc dién cip gidy phép lao dong dbi
) vo1 nguoi lao dong nude ngoai lam viéce tai Viét Nam

3 Gia han gidy x4c nhan khong thudc dién cép gidy phép lao dong ddi
' voi nguoi lao dong nude ngoai lam viéce tai Viét Nam

4 Cap gidy phép lao dong d6i véi nguoi lao dong nudc ngoai 1lam viée
' tai Viét Nam

5 Cap lai gidy phép lao dong ddi v6i nguoi lao dong nudc ngoai lam
' viéc tai Viét Nam

6 Gia han gidy phép lao dong di véi nguoi lao dong nudce ngoai lam
' viéc tai Viét Nam
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Phu luc II
PHUONG AN TAI CAU TRUC QUY TRINH GIAI QUYET THU TUC
HANH CHINH LINH VU'C QUAN LY NGUOI LAO PONG NUGC
NGOAI LAM VIEC TAI VIET NAM THUQC PHAM VI CHUC NANG
QUAN LY NHA NUGC CUA SO NQI VU THANH PHO HA NQI
(Kém theo Quyet dinh so: /OD-TTPVHCC ngay thang 10 nam 2025
cua Giam doc Trung tam Phuc vu hanh chinh cong Thanh pho)

I.LY DO TAI CAU TRUC

Céc chi dao ctia Bo Chinh tri va Chinh phu trong thoi gian gan day nhu
Nghi quyét 57-NQ/TW ngay 22/12/2024 ctaa B Chinh tri vé dot pha phat trién
khoa hoc, cong nghé, d6i mdi sang tao va chuyén doi sd quic gia; Ké hoach sO
02-KH/BCDTW ngay 19/6/2025 cua Ban Chi dao Trung wong vé phat trién khoa
hoc, cong nghé, ddi méi sang tao va chuyén doi sb, véi muyc tiéu dén hét nam
2025; Nghi quyét 66/NQ-CP ngay 26/3/2025 cua Chinh pht vé Chuong trinh cit
giam, don gian hoa thi tuc hanh chinh lién quan dén hoat dong san xuat, kinh
doanh nam 2025 va 2026 do Chinh phu ban hanh; Cong dién 56/CD-TTg ngay
04/5/2025 cua Thu tuéng Chinh phu tap trung thyc hién cat giam, don gian hoa
thu tuc hanh chinh theo Nghi quyét 66/NQ-CP deu dat ra yéu cau doi véi cac Bo,
Nganh, UBND cap tinh thuc hién ra soat, tai cau triic quy trinh, tich hop, cung
cap 100% dich vu cong truc tuyén cua bo, nganh, dia phuong trén Cong Dich vu
cong quoc gia trong thang 6 nam 2025, tién t6i thuc hién dam bao 100% ho so
tryc tuyén todn trinh vao nim 2026. Thyc hién Chi thi s6 08/CT-UBND ngay
28/4/2025 cua UBND Thanh phé vé viéc sir dung ho so dién tir trén dja ban thanh
phé Ha Noi, theo d6 yéu cau “100% hd so dau vao phai duoc sb hoa, ky sb theo
quy dinh ngay tai thoi diém tiép nhén, trir truong hop khong thé sd héa do dic
thu”.

Thuc té hién nay, viéc tiép nhan, giai quyét, tra két qua TTHC linh vic quan
Iy nguoi lao dong nudc ngoai lam viée tai Viét Nam nhu sau:

Hién nay, cong dén, t6 chirc thuc hién ndp ho so truc tuyén trén Cong dich
vu cong Qudc gia. Tuy nhién, thanh phan ho so ddu vao mdi chi dimg ¢ ban scan
gidy t0, chua duoc sb hoa toan dién. Khi ¢én nhin két qua, cong dan, to chic van
phai xuét trinh va nop ho so ban gidy (ban gbc hodc ban ching thuc) tai bd phan
tra két qua TTHC dé d6i chiéu. Viéc nop ho so gidy duoc thuc hién tai cac Chi
nhanh Trung tdm Phuc vu hanh chinh cong thanh phd hoic tai cac diém tiép nhan,
giai quyét TTHC cua 126 x&, phuong; két qua tra cho cong dan, to chirc cling dudi
dang ban gidy c6 dong dau do.

Theo théng ké, mdi naim S& Noi vu cing UBND cac xa, phuong phai tiép
nhan va luu trit khoang 25.000 bo ho so TTHC ban giy trong linh vuc viée 1am,
an toan lao dong; dong thoi tra cho cong dan, t6 chirc khoang 22.000 két qua giai
quyét TTHC ban giay.
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Trong tién trinh cai cach hanh chinh va chuyén dbi s qubc gia, linh vuc
viéc 1am déu 1a nhirng tha tuc c6 ty 18 hd so cao. Hién -nay, TTHC linh vyc quan
ly ngudi lao dong nudce ngoai lam viée tai Viét Nam nam trong danh myc TTHC
du diéu kién thyc hién dich vu cong truc tuyén toan trinh. Do vay, vigc tai cau trc
quy trinh thu tuc hanh chinh trong linh vuc viée lam 13 yéu cau cap bach, nham
bao dam trién khai ddy du dich vu cong tryc tuyén toan trinh theo dung chi dao
cua Chinh phu, Thu tuéng Chinh phu va UBND Thanh phé Ha Noi; gop phan
nang cao chét luong giai quyét hd so, giam thoi gian, chi phi cho to chuc, cong
dan, dong thoi dap img myc ti€u chuyén d6i sé qudc gia va xay dung chinh quyén
dién tir, chinh quyén so.

II. PHUONG AN TAI CAU TRUC
1. Noi dung phwong an
- Pham vi ap dung: cac thu tuc hanh chinh theo danh muc thu tuc hanh chinh

linh vuc viéc 1am thudc pham vi chirc nang quan ly nha nudc cua S& Noi vu thanh
pho Ha Noi tai Phu luc L.

- Phwong 4n thyc hién: Cong dan, t6 chirc thuc hién ndp hd so dién tir (vin
ban dién tir, van ban duoc s6 hoa, vin ban duoc ching thuc ban sao dién tir) theo
quy dinh tai Nghi dinh s6 45/2020/ND- CP ngay 08/4/2020 cua Chinh phu. Can
bo tiép nhén, xu Iy va tra két qua giai quyet TTHC bang hinh thtrc dién tir; két qua
duoc ky s, tra truc tuyén cho cong dan, t chirc théng qua tai khoan dich vu cong.

- Quy trinh sau tai cAu trac: Cong dén, to chirc ndp ho so dién tir Cong Dich
vu cong qubc gia. Anh chén dung (dinh dang file jpg) ctia ngudi duge cap phep
duogc tai 1én hé thdng, gin truc tiép vao ban dién tir Gidy phép lao dong ¢ budc
dau vao nodp ho so truc tuyen Sau khi tiép nhén, can b giai quyét thuc hién toan
bd quy trinh trén phan mém, két qua giai quyet duoc ky s6 dudi dang van ban dién
tor. Két qua nay sau do dugc tu dong chuyén vé Hé théng thong tin giai quyét
TTHC dé tra cho cong dén, to chuc thong qua tai khoan trén Cong Dich vu cong
quéc gia. Truong hop cong dén c6 nhu cau nhén ban glay, chi nhanh TTPVHCC
chi can in truc tiép ban dién tir tir hé thdng (khong can dong dau ndi). Viée i in tr
hé théng dam bao tinh xac thyc nhd ma dinh danh ho so, md QR va chit ky s cua
co quan c6 tham quyén.

2. Két qua dat duoc

2.1. Quan ly, lwu trir hd so dién tir

Trudc day, luong hd so TTHC trong linh vyc quan ly lao dong nudc ngoai
1am viéc tai Viét Nam chu yéu luu trit bang ban gidy, sd lugng rat 16n, gdy qua tai
kho luu trit, d& that lac, hur hong trong qua trinh van chuyén, bao quan. Viéc tim
kiém ho so dé cung cap cho co quan ¢ thim quyén trong qué trinh thanh tra, kiém
tra, diéu tra, giai quyét don thu) ciing gdp nhiéu kh6 khin, mét nhiéu thoi gian

Khi trién khai quy trinh di¢n tir toan trinh, toan bo h so duoc tiép nhan, xur
1y, luu trix va khai thac trén méi truong s6. Diéu nay gitp:
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1. Bao dam an toan, bao mat thong tin.

2. Tim kiém, trich xufit hd so nhanh chong, kip thoi phuc vu cong tac phdi
hop quan Iy nha nudc va dicu tra.
3. Giam t6i da chi phi, dién tich va nhan luc cho viéc luu kho ho so gidy.
2.2. Tién loi cho cong dan, té chirc
Trudce day, cong dan va doanh nghi€p phai truc tiép mang ho so gidy dén

nop, dong thoi nhiu trudng hop phai xuat trinh ban gdc dé ddi chiéu. Sau khi tai
ciu triic quy trinh dién tir, ngudi dan va to chirc:

- Thyc hién ndp hd so, theo doi tién d6, nhan két qua truc tuyén trén Cong
dich vu cong.

- Bugc tra két qua dién tu co gia tri phap ly, tich hgp ma QR dé xac thuc,
khong can xuét trinh lai gidy to gdc.

- Giam thiéu t5i da thoi gian, chi phi di lai, ting mic d6 hai long khi sir
dung dich vu cong.
2.3. Nang cao hi¢u qua quan ly nha nwéc

Quy trinh xtr Iy hd so dugc ty dong hda, minh bach, c6 kha ning theo ddi
giam sat truc tuyén & tirng cong doan.

- Lanh dao S¢ dé& dang phé duyét, ky sd, ban hanh vin ban dién tr moi luc
moi noi.

- H¢ thong dit 1i€u tap trung hd trg phan tich, dg bao tinh hinh viéc lam
phuc vu cong tac hoach dinh chinh sach.

III. QUY TRINH PIEN TU

Cong danitd chir C]

TTPVHCC TP HN =
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IV. MO TA CHI TIET
1. Buéc 1: Nop ho so

- Cong dan, t6 chirc ¢6 nhu cau thuc hién métqtrong cac thu tuc he‘mh,chinh
trong danh muc tai Phu luc I dang nhdp vao Cong Dich vu cong qudc gia
(https://dichvucong.gov.vn) thong qua tai khoan dinh danh dién tr VnelD va thuc hién:

- Tim kiém va chon ndp dich vu cong: Chon tén thu tuc hanh chinh.

- Muc co quan thuc hién: Chon Tinh/ Thanh phd.

- Muc don vi hanh chinh: Chon S& Noi vu.

- Pong thoi, cong dan/td chire thuc hién thanh toan phi/lé phi (néu cd).
2. Buée 2: Tiép nhan hd so

- Khi nhan dugc thong bdo céd ho so gui trén Céng dich vu cong, can bd
Trung tdm Phuc vy hanh chinh céng thyc hién tiép nhan, kiém tra tinh day du,
chinh xac, hop 1 ctia hd so trén Hé thong thong tin giai quyét thu tuc hanh chinh,
cu thé nhu sau:

+ Trudng hop hd so chua day du, chua hop 18, cong chire giri théng bao
huéng dan bd sung, hoan thién hd so qua Cong dich vu cong, cong dan, to chirc
c6 thé kiém tra tinh trang xtr Iy hd so khi ding nhap vao Cong dich vu cong. Trang
thai hd so trén Cong dich vu cong 1 “Yéu cau bo sung gidy to”.

Truong hop céng dan, t6 chirc bé sung gidy to vao hé so theo yéu cau cia
Trung tam Phuc vu hanh chinh cong thi thoi han xu Iy ho so dwoc tinh tir thoi
diém tiép nhdn bé sung hé so lan cudi cing triede khi chuyén cho cong chire phong
chuyén mon xu ly.

+ Trudng hop ho so bi tir chéi, cong chirc giri thong bao tir chdi tiép nhan hod
so qua cong Cong dich vu cong, cong dén, to chire c6 thé kiém tra tinh trang xir
1y hd so khi ding nhap vao Cong dich vu cong. Trang thai ho so trén Cong dich
vu cong 1a “Khong duoc tiép nhan”.

+ Truong hop hd sor‘dﬁy du, hop 1¢, trang thai hd so trén Cong dich vu cong
la “Puoc tiép nhan”. Phan mém s& cap mdt Ma so6 ho so truc tuyén cho nguoi
dang ky thuc hién thu tuc hanh chinh.

- Sau khi ti ép nhan, cong chtrc tiép nhan 4n nit “chuyén” trén Hé thong thong
tin giai quyét TTHC.

3. Buéc 3: Giai quyét ho so

, Ho so dugc gidi quyét trén Hé thong thong tin giai quyét TTHC theo budc giai
quyét cu thé nhu sau:

- Cong chtrc phong chuyén mon thy 1y (thAm tra tinh théng nhat, hop 1é cta
cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp ho so).
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- Trudng hop ho so so khong du diéu kién giai quyét cong chue phong
chuyén mén dy thao Vian ban thong béo hd so khong du diéu kién giai quyét trinh
Lanh phong ky nhay, trinh Lanh dao So ky . s0, chuyen Vin thu dé phat hanh (gin
thong bao trén dich vu cong dé cong dan, to chirc biét ndp lai hd so moi).

- Truong hop ho so dam bao quy dinh, cong chic phong chuyén mén du
thao két qua trinh Lanh dao phong ky nhay, trinh Lanh dao S¢ Noi vu ky s truc
tuyén, chuyén dén bd phén van thu.

- B phan van thu: phat hanh ban dién tu, ghuyén dén Trung tm Phyc vy hanh
chinh cong dé tra két qua cho ngudi yéu cau. Dong thoi, luu két qua dién tir timg ho
so va dam bao cong chirc ¢ thé tra ctiru két qua bang ma ho so.

4. Buéc 4: Tra két qua

- Ngudi dan nhéan thong bao két qua qua: Email, SMS.

- Két qua dién tu: duoc tu dong tra vé tai khoan cua cong dan ndp ho so trén
Cong dich vu cong Quoc gia.
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Phu luc IIT
QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH LINH
VUC QUAN LY NGUOI LAO PONG NUOC NGOAI LAM VIEC TAI
VIET NAM THUQC THAM QUYEN GIAI QUYET CUASO NQI VU
THANH PHO HA NOI
(Kem theo Quyét dinh s6: /OD-TTPVHCC ngay thdang ndm
cua Giam doc Trung tam Phuc vu hanh chinh cong Thanh pho)

1. Quy trinh Cép gidy xdc nhin khong thudc dién cap gidy phép lao dong
ddi véi nguoi lao déng nuée ngoai 1am viée tai Viét Nam (QT-01)
Muc dich:
Quy dinh v trinh tu va cach thie thuc hién thu tuc hanh chinh Cép giéy
x4c nhan khong thudc dién cdp gidy phép lao dong ddi v6i nguoi lao
dong nudc ngoai lam vi¢e tai Viét Nam.
Pham vi:

Ap dung dbi voéi té chuc cé nhan ¢6 nhu cau thyc hién thi tyc xac nhan
khong thudc dién cip gidy phep lao dong (101 vé1 nguoi lao dong nude ngoai
2. 1am viéc tai Viét Nam thudc tham quyén cap phép ctia S¢ Noi vu.
Can bo, cong chuc thudc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong cd lién quan thugc S& Noi vu va Trung tam
phuc vu hanh chinh c¢6ng Thanh phé (sau day goi la TTPVHCC TP) chiu
trach nhiém thyc hién va kiém soat quy trinh nay.
Poi twong: Lao dong 1 cong dan nudc ngoai vao lam viée tai Viét Nam,
Nguoi st dung nguodi lao dong nudc ngoai.

4. Noi dung quy trinh:
4.1. Co s6 phap ly
- BO luat Lao dong ndm 2019;
- Nghi dinh s6 219/2025/NB-CP ngay 07/8/2025 ctua Chinh phu quy
dinh vé nguoi lao dong nude ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cia Bo trudng B Noi vu
vé viéc cong bd thu tuc hanh chinh méi ban hanh, bi bii bé linh vuc viée
lam thugc pham vi chirc nang quan Iy nha nudce cua By Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phé
Ha Noi vé viéc uy quyén S& Noi vu thue hién cac nhiém vu quan 1y nha
nude vé nguoi lao dong nude ngoai 1am viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu.

4.2. Thanh phén ho so Hinh thirc

Vin ban dé nghi cap gidy xac nhan khong

(1) thugc dién cap gidy phép lao dong theo Mau
s6 01 Phu lyc ban hanh kém theo Nghi dinh

56 219/2025/ND-CP.

Ban dién tur ¢6 gia tri

Giay kham stre khoe do co s¢ kham bénh, I?hap' }y tuong duong
ban gidy theo quy dinh
chita bénh c6 du diéu kién cép, trir truong 1A
phap luat

(2) hop két qua kham sirc khoe da dugc két ndi,
chia sé trén Hé théng thong tin vé quan ly
hoat dong kham bénh, chira bénh hoac co s&
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dir liéu qudc gia vé y te Dbi vai glay kham
sirc khoe do co sO'y té co tham quyén cua
nuée ngoai cip dugc sir dung trong truong
hop Viét Nam va qudc gia hodc ving lanh
tho cap gidy kham strc khoe c6 diéu udc hodc
thoa thudn thira nhan 14n nhau va thoi han st
dung cua glay kham strc khoe d6 khong qua
12 thang ké tir ngay duoc cap.

3)

02 anh mau (kich thu¢c 4 cm x 6 cm, phong
nén trang, mat nhin thang, dau dé tran, khong
deo kinh, dang file jpg).

4

Ho chiéu con thoi han.

)

Giay to chirng minh nguoi lao dong nude
ngoai khong thudc dién cap giay phép lao
dong

4.3.

S6 lwong: 01 b

4.4.

Thoi gian xir ly:

- 05 ngay lam viéc ké tir ngay nhan dii hd so hop 1¢ theo quy dinh trong
tredng hop cap gidy xac nhan khong thudc dién cap gidy phép lao dong.
- 03 ngay lam viéc ké tir ngay nhén du ho so trong truong hop khong cap
gidy x4c nhan khong thudc dién cp gidy phép lao dong.

4.5.

Phi/l¢ phi: Khong

4.6.

Cich thire, dia chi nhan hb so, tra két qua giai quyét TTHC

- Truc tuyén tai Cong dich vu cong quéc gia.

4.7.

Quy trinh xir ly cong viéc

Tén budc

Trach

A Noi dung cong viéc
nhiém 0 g g VIg

Thoi gian

Biéu mau

Bude 1

- Cong dan/td chic ndp dung,
trung thuc cic hd so theo quy
dinh trén Cong dich vu cong
Quéc gia.

- Truong hop cong dan dén truc
tiép tai Chi nhanh TTPVHCC,
can bo TTPVHCC huéng dan
cong dan, td chirc nop hd so truc
tuyén.

Trung
tam
Phuc vu
hanh
chinh
cong

- Kiém tra va xem xét tinh day du
cta hd so, tiép nhan hd so, chiu
trach nhiém vé viéc xac thuc hd
so ban dién tr c6 gla tri phap ly
tuong duong ban gidy, guri phiéu
hen cho cong dan:

+ Trudng hop ho so chua day du,
chinh xac hodc khong thudc tham

0.25 ngay
lam viéc

Mau phiéu
hen/Phiéu
yéu ciu bd
sung, hoan
thién hd so
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quyén giai quyét theo quy dinh:
thong bdo, néu 16 ndi dung, 1y do
va hudng dan bd sung cu thé, dy
du trong mot 1an.

+ Néu hd so cua tb chirc, ca nhan
day du, ding quy dinh thi tiép
nhan, in cac loai phiéu theo quy
dinh va chuyén giao hd so vé can
bd  phong  chuyén  moén
VL&ATLD - S& Noi vu theo dia
ban phu trach (can clr bang phan
cong phu trach dia ban do Phong
VL&ATLD chuyén giao cho
TTPVHC - thuc hién xur ly qua
phan mém dich vu cong dé giai
quyét theo quy trinh quy dinh.

Cong chtic phong chuyén mon
ki€m tra, thu 1y ho so:
- N§i dung kiém tra: Can cu kiém

tra: Theo muc 4.2 Gidy xéc
- Trudng hop hd so chua hop 16 nhan
Céng theo quy dinh .t‘hi néu r6h l}j/ do 1}6 kh()ng
chie | 5© khong du di€u kién giai quyet, thude Q}én
phong du thao Vén.t‘)én théng béo hé so cap giay
Bude 2 chuyén khong du diéu kién giai quyet, | 1.25 ngéy phép lao
mon trinh Lanh dao phong chuyén | lam viéc dong/Van
VL&AT mon phu trach xem xét, ky nhay. ban thong
LD Sau do, chuyép trinh Lanh dao So bao ho so
xem xét, ky so. khong du
- Trudng hop hd so hop 1é theo diéu kién
quy dinh thi chuyén hé so trinh gidi quyét
Lanh dao phong. Dong thoi, du
thao Gidy xac nhan khong thudc
dién cap gidy phép lao dong.
Lanh dao phong chuyén mén xem GiAv xdc
xet, phé duyét ho so: 1.5 nea nl}llén
- Truong hop ho so chua hop 1€ lém V%éz Kkhon
Lanh | theo quy dinh, chuyén vién phong (Tron. thude dfi;én
dao chuyén mf)n‘ du thao Van be}n truon f A i A i
phong | théng béo hd so khong du didu | " & dg-r’lp hlg glaz
Budc 3 chuyén | kién giai quyét, trinh Lanh dao | , hg e d‘?ﬂ p/an
mén | phong xem xét, ky nhay. Sau do, yjl(l: uyen b? gthA a
VL&AT | chuyén trinh Lanh dao S¢ xem Vicénut};f)lrllg bzlcl) h é? lsl(%
Lb xet, k?] 50 A X 40 as 0,5 ngay dé | khong du
- Tong JHop 1,‘01 so day du, g‘mg quay lai | diéu kién
thanh phan, s6 lugng, ndi dung buée 2') i qu};é ¢

theo quy dinh thi chuyén ho so
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trinh 1anh dao S& xem xét, phé
duyét. Dong thoi, ky nhay Du
thao Gidy xac nhan khong thudc
dién cap gidy phép lao dong.
Lanh dao S¢ xem xét ho so Vi c6 ilTrlé%?lg ’
y kién dong y hay khong dong y ‘;’?1 ) 5g Gihy xac
cap phép: ‘ néélyjlém nhan
- Truong hop dong y: ky duyét =" khong
Gjéy x’éc nhan khong thudc di¢n i T‘;llf(‘():n thq@c d@én
Lanh cap gié}y phép lao dc?ng. . | hop kho r%g cé}? giay
Budc 4 da0 S& | - Tru:ong‘ Ahop ‘khong df)ng hE h dng ¥: Izhep 1a<3
N6i vu Chuyén vién phong chuyén mén chuyén lai dong /Van
* 7 | du thdo Van ban thong bao ho so huven ban thong
khong du didu kién giai quyét, | =V 1 bao hd so
trinh Lanh dao phong chuyén V(l)e;lnm;lg khong du
mon phu trach xem xét, ky nhay. le‘m’l vi §c }\]/é diu kién
Sau d6, chuyén trinh Lanh dao So quay. v gidi quyéet
ky so. budc 2
Giay xac
Vin g | - VA thur S6 dong déu phit hinh o
Bude 5 36 Néi van ban; chuyén tra két qua cho | 0,25 ngay thude dien
| TTPVHCC trén h¢ thong phan | lam viéc S
Ve mém Dich vu cong Qudc gia cap glay
: : phép lao
dong
Giay xéc
Tt;unllg 7 ’ nhan
Phuc vu Can b TTPVHCC chuyén tra két Gio hanh khong
Budce 6 hanh q}lé} cho cong dan qua H¢ thong chinh thudc dién
chinh gidi quyeét TTHC thanh pho cap gidy
cong phép lao
dong
5. Biéu miu
Vin ban vé viéc cip gidy xac nhan khong thudc dién cap gidy phép lao
dong (Mau s6 01 Phu luc T ban hanh kém theo Nghi dinh sd
219/2025/NDb-CP).
6. Yéu ciu, diéu ki¢n thuc hién TTHC

Nguoi lao dong nude ngoai thudc mot trong cac truong hop sau:

- Truong van phong dai dién, du an hodc chiu trach nhiém chinh
vé hoat dong cua t6 chuc qudc té, to chire phi chinh phu nuée ngoai tai
Viét Nam ((khoan 3 Diéu 154 B0 luat lao dong 2019)

- Trudng hop theo quy dinh cua didu wdc quic t& ma nude
CHXHCN Viét Nam la thanh vién (khoan 7 Diéu 154 Bo luat lao dong
2019)
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- Vao Viét Nam dé cung cip dich vu tu van vé chuyén mon va ky
thuat hodc thuc hién cac nhi¢m vu khac phuc vu cho cong tac nghién
ctru, xdy dung, thim dinh, theo doi danh gia, quan ly va thuc hién
chuong trinh, du an str dung nguon hd trg phat trlen chinh thire theo quy
dinh hay thoa thun trong cac diéu uéc quoc té ve ngudn hd tro phat trién
chinh thirc d4 ky két gitta co quan co tham quyén cua Viét Nam va nudce
ngoai (khoan 4 Piéu 7 Nghi dinh sO 219/2025/ND-CP)

- Pugc co quan, to chirc c6 thim quyen cua nudc ngoai cir sang
Viét Nam giang day, lam nha quan 1y, giam ddc diéu hanh tai co s¢ gido
duc do co quan dai dién ngoai giao nudc ngoai, t6 chuc lién chinh phu
dé nghi thanh 1ap tai Viét Nam hoac céac co so, td chtrc duge thanh lap
theo cac diéu udc quoc t& ma Viét Nam da ky két, tham gia (khoan 6
Diéu 7 Nghi dinh s6 219/2025/ND-CP)

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac
truong, co s¢ dao tao & Viét Nam hodc nudc ngoai c¢6 thoa thuan thyc
tap hoac thu moi lam viéc cho nguoi st dung lao dong tai Viét Nam; hoc
vién thuc tap, tap su trén tau bién Viét Nam (khoan 7 Diéu 7 Nghi dinh
s6 219/2025/ND-CP)

- C6 hd chiéu cong vu vao lam viéc cho co quan nha nudc, t6 chirc
chinh tri, t0 chtrc chinh tri - xd hoi (khoan 9 Piéu 7 Nghi dinh sb
219/2025/ND-CP)

- Tinh nguyén vién lam vi¢e tai Viét Nam theo hinh thire ty nguyén
va khong huong lvong dé thuc hién diéu ude qubc t& ma nuéc CHXHCN
Viét Nam la thanh vién va c6 xac nhan cua co quan dai di¢n ngoai giao
nudc ngoai hodc to chirc quéc té tai Vit Nam (khoan 11 Diéu 7 Nghi
dinh s6 219/2025/ND-CP)

- Vao Viét Nam thuc hién thoa thuan qué)c t& ma co quan, td chure
& Trung uong, cap tinh ky két theo quy dinh cua phap luat (khoan 12
Diéu 7 Nghi dinh s6 219/2025/ND-CP)

- Nguoi lao dong nude ngoai 1a nha quan 1y, giam ddc diéu hanh,
chuyén gia, lao dong k¥ thuat: Di chuyén trong noi bd doanh nghiép: Di
chuyén c6 thoi han trong ndi bd doanh nghiép nude ngoai di thanh lap
hién di¢n thuong mai trén lanh thé Viét Nam thudce pham vi 11 nganh
dich vu theo biéu cam két dich vu cua Viét Nam vOi t6 chirc thuong mai
thé gidi va da dugc doanh nghiép nude ngoai tuyen dung trude do it nhat
12 thang lién tuc. Hién dién thuong mai bao gdm t6 chtrc kinh té c6 von
dau tu nudc ngoai; van phong dai dién, chi nhanh cua thwong nhan nude
ngoai tai Viét Nam; van phong diéu hanh cua nha dau tu nudc ngoai
trong hop ddng hop tac kinh doanh (khoan 13.b diém b khoan 13 Diéu
7 Nghi dinh s6 219/2025/ND-CP)

- Puogc B Gido duc va Pao tao xac nhan vao Viét Nam dé thuc
hién cac cong viéc sau (khoan 14 Diéu 7 Nghi dinh s6 219/2025/ND-
CP):

a) Giang day, nghién ctru, chuyén giao chuong trinh gido duc qubc
té;

b) Lam nha quan ly, giam d6c diéu hanh, hiéu trudng, phé hiéu
treong co so gido duc do co quan dai dién ngoai giao nudc ngoai hodc
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to chire lién chinh phu dé nghi thanh 1ap tai Viét Nam.

- PBugc cac bg, co quan ngang bd hodc Uy ban nhan dan cép tinh
xac nhan vao Vi¢t Nam lam viéc trong cac linh vuc: tai chinh, khoa hoc,
cong nghé, doi méi sang tao, chuyén do6i sé qudc gia, cac linh vuc vu
tién phat trién kinh t& - xd hoi (khoan 15 Piéu 7 Nghi dinh s6
219/2025/ND-CP)
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Mau s6 01 Phu luc ITI ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc lap - Tw do - Hanh phic
S6: .........
V/v cap/cap lai/gia han gidy xac nhan ooy NGAY ... thang ... nam ...
khong thudc dién cip gidy phép lao dong

Kinh gti: ...(Co quan ¢6 tham quyén)’
I. Théong tin chung vé nguoi sir dung lao dong

2. Loai hinh ngudi sir dung 120 dong?: ............cooviiiieiiiiiieiiiieeee,
3. M3 s6 dinh danh ngudi str dung lao dong (néu cO): ...ooevvvvneeeini....
4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong do, so nguoi lao dong nuwdc ngoai dang lam viéc la: ...nguoi

5 DIa ChE e
6.Diénthoali: .......ooiiiiii Email (néu co):.......
7. Gidy phép kinh doanh/thanh 1ap/hoat dong sd: ..............coveeiiiieeeii...
CO QUAN CAP: e C6 gia tri dén ngay: ..........
Linh vuc kinh doanh/hoat dong chinh®: .........................oooin
* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat d0ng $6: ...............cveeiiiiiieiiiiiiee i
Linh vyre kinh doanh/hoat d0ng>: .............cooviiiiiiiiiiie e,
CO qUAN CAP: e Thoihan: ...................

8. Ngudi nop ho so dé lién hé khi can thiét (s6 dién thoai, email):

I1. B¢ nghi cip/cip lai/gia han gidy xdc nhan khong thudc dién cip gidy phép lao
dong

Nguoi sir dung lao dong de nghi ... (Co quan c6 thadm quyén)... cap/cap lai/gia han gidy
xéac nhén khong thudc dién cap gidy phép lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai di€m... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung déi véi trieong hop cdp lai gidy xdc nhdn khéng thude dién cap

1. Théng tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ................ccovviiiiiiiiininnnnn..

¢) Gioi tinh (Nam/Nt)/Sex (Male/Female): ..............ccccoooviiiiniinnn...

d) QUOC tHCh/NALIONALILY: ...

@) SO o chiéu/Passport BUMBeEr: ................ccccuuiueeeeeiiieeeeee e,

C6 gia tri dén ngay/Date of expiry: ...........ccccuiuueieiiiiiieiiii i,

¢) M s6 dinh danh ca nhan (néu c6)/Personal Identification Number (If any):
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2. Théong tin vé viéc 1am dur kién

Cu thé, Iinh vuee 1am viéc”/Job field: .................ccouueiiieiiiiiieeeeen .

b) Hinh thirc 1am viec®/ Working form: ..................cccoeiiiiiiiiiiiii,

¢) Trinh d6 chuyén mén k§ thuét (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi swr dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

M s6 dinh danh nguoi sir dung lao déng (néu cé)/Identification Number of employer (If
277

d)Dbia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place (List of place):

¢) Thoi han lam viéc/Period of work: Ti (ngay/thang/ndam) ............... / from
(day/month/year) dén (ngay/thang/nam) ............ ... [to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thirc (truc tuyén/truc tiép/dich vu buu chinh cong ich): ..................

Diachi nhan két qua'®: ... .

Nguoi sir dung lao dong xin cam doan nhitng thong tin néu trén 1 diing sy that. Néu sai, ngudi
st dung lao dong xin hoan toan chiu trach nhi€m trude phap luat.

Noi nhén: NGUOI SU DUNG LAO PONG
- Nhur trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...

Ghi chu:

() Ghi tén co quan c6 thim quyén cap/cép lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@.(19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nuéc, doanh nghiép ngoai
nha nudc, doanh nghiép co vbn dau tu nude ngoai); don vi sy nghi€p ngoai nha nudc; khu vuc nude
ngoai; nha thau; td chirc/co quan khac.

@-(D-(2) Ghi rd theo thur ty s6 nha, dudong phd; thon, lang, ap, ban, budn, bon, phum, soc, t6 dan
phé, khu phé, khéi phé, khom, tiéu khu; xa/phuong/dac khu; tinh/thanh phé tryc thudc trung wong.

@) Ghi theo ma nganh kinh té cép 1 quy dinh tai Quyét dinh sé 27/2018/QB-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

®) Ghi theo danh myc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phap lut.

© Ghi cy thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuét.

@) Ghi cu thé tén cong viée/nghé nghiép du kién lam theo mé nghé cép 3 cia Phuy luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ctia Thi twéng Chinh pht ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thic 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khéc.
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2. Quy trinh Cip lai gidy xac nhan khong thudc dién cap gidy phép lao
dong doi voi nguoi lao dong nuwde ngoai lam viéc tai Viét Nam (QT-02)

Muc dich:

Quy dinh vé trinh tu va cach thic thyc hién thu tuc hanh chinh Cap lai
gidy xac nhan khong thudc dién cap gidy phép lao dong dbi v6i nguoi
lao dong nudc ngoai lam viéc tai Viét Nam.

Pham vi:

Ap dung ddi voi td chire, ca nhan ¢6 nhu cau thue hién tha tuc Cép lai
gidy xac nhan khong thudc dién cap gidy phép lao dong dbi v6i nguoi
lao dong nudc ngoai lam viéce tai Viét Nam thudc tham quyén cap phép
2. cua S& Noi vu.

Can bg, cong chic thudéc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong c6 lién quan thudc S¢ No1 vu va Trung tdm
phuc vu hanh chinh cong Thanh phé chju trach nhiém thyc hién va kiém
soat quy trinh nay.

Doi twgng: Lao dong l1a cong dan nudc ngoai vao lam viée tai Viét Nam,
Nguoi st dung nguoi lao dong nude ngoai

4. Noi dung quy trinh:

4.1. Co s phap ly

- B6 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu quy
dinh vé nguoi lao dong nudc ngoai lam viée tai Vi¢t Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 cua B trudong Bo Noi vu
vé viéc cong bd thu tuc hanh chinh méi ban hanh, bi bii bé linh vuc viée
lam thudc pham vi chirc nang quan 1y nha nude cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cua UBND thanh phd
Ha No6i vé viée tuy quyén S& Noi vu thue hién cac nhiém vu quan 1y nha
nude vé nguoi lao dong nude ngoai 1am viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phu.

4.2. Thanh phin ho so Hinh thirc

Vin ban dé nghi cap lai gidy xac nhan
khong thudc dién cap gidy phép lao dong
(1) ctia ngudi st dung lao dong theo Mau s6 01
Phy lyc ban hanh kém theo Nghi dinh s
219/2025/ND-CP;

Giéy to chiing minh viéc thay ddi mot trong Ban dién tir c6 gia tri
cac noi dung sau: ho va tén, qudc tich, s6 | phap Iy tuong duong ban
) ho chiéu, dia diém lam viéc, doi tén ngudi | gidy theo quy dinh phap
st dung lao dong ma khong thay d6i ma sb luat

dinh danh ctia nguoi su dung lao dong;
Gidy x4c nhan khong thudc dién cap giay
phép lao dong con thoi han, trir truong hop
bi mét hodc bi hu hong khong st dung
duoc.

3)

4.3. S6 lwong: 01 bd
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Thoi gian xir y: 03 ngay lam viéc ké tir ngay nhan du ho so hop 18 theo

4.4. quy dinh.
4.5. Phi/l€ phi: Khong
4.6. Cich thire, dia chi nhan hd so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cong quéc gia.
4.7. Quy trinh xit ly cong viéc
n . Trach A A ‘A N R X
Tén buwéc " Noi dung cong viéc Thoi gian | Biéu mau
nhiém
- Cong dan/t6 chirc ndp dung,
trung thuc cac hd so theo quy
dinh trén Cong dich vu cong
Qudc gia.
- Truong hop cong dan dén
truc tiép tai Chi nhanh
TTPVHCC, can bd
TTPVHCC huéng dan cong
dan, t6 chuc nop hd so truc
tuyén.
- Kiém tra va xem xét tinh
day di ctia ho so, tiép nhan
hd so, chiu trach nhiém vé
viée xac thuc ho so ban dién
tor co gia tri phap ly tuong . )
duong ban gidy, giri phiéu Mau phiéu
Trung tam hen cho cong dan: ‘ hﬂen/P‘Ahiéul
Bude 1 Phuc o+ Truong hop hd so chua day 0"25 neay | yeu cau 1‘30
hanh chinh , ; ] . . lam viéc sung, hoan
cong du, A chlnlh Xac ‘Ahoe,u.:q .khonig thién hd
thudc tham quyén gidi quyet SO

theo quy dinh: thong bao, néu
0 ndi dung, 1y do va hudng
dan bd sung cu thé, day du
trong mot 1an.

+ Néu ho so cua to chue, ca
nhan dy du, dung quy dinh
thi tiép nhédn, in cic loai
phleu theo quy dinh va
chuyén giao ho so vé can bd
phong chuyén mon
VL&ATLD - Sé Noi vu theo
dia ban phu trach (can cur
bang phan cong phu trach dia
ban do Phong VL&ATLD
chuyén giao cho TTPVHC -
thuc hién xtr 1y qua phan
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mém dich vu cong dé giai
quyét theo quy trinh quy
dinh.

Cong chuc phong chuyén
mon kiém tra, thu ly hd so:

- N6i dung kiém tra: Cin ctr
kiém tra: Theo muc 4.2

- Truong hop ho so chua hop Gidy xéc
1¢ theo quy dinh thi néu r6 1y nhan
do h6 so khong du dicu kién khong
Cong chirc giai quyeét, dlg thao Van ban thqc}c dién
. thong bdao hd so khong du cap giay
phong X T £ . N .
. A dieu kién gidi quyét, trinh | 01 ngay lam | phép lao
Budc 2 chuyén ~ . oA = o <
~ Lanh dao phong chuyén mon viée dong/Van
mon . Y L s C A
VL&ATLD phu trach xem xét, ky nhay. ban thong
Sau do, chuyén trinh Léanh bao ho so
dao S¢ xem xét, ky s0. khong du
- Truong hop ho6 so hop 18 diéu kién
theo quy dinh thi chuyén ho giai quyet
so trinh Lanh dao phong.
Dong thoi, du thao Gidy xac
nhan khong thudc dién cap
gidy phép lao dong.
Léanh dao phong chuyén mén
xem x¢t, phé€ duyét ho so:
- Trudng hop ho so chua hop
1€ t‘heo quy d}nh, c}luyen vién Gidy xéc
phong chuyén moén du thao A
< . o , A N nhan
Vian ban thong bdao ho so | 01 ngay lam N
n .k A = khong
khong du dieu kién giai viéc thude dien
Lanh dao | quyét, trinh Lanh dao phong (Trong cAp il
phong xem xét, ky nhdy. Sau do, | truong hop hI; glaz
Buéc 3 chuyén | chuyén trinh Lanh dao S¢ | khong dong d%n p Nin
mon xem xet, ky so. . y, chuyén ba ngthén
VL&ATLD | - Truong hop ho so day du, | chuyén vién béo hd sg
ding thanh phan, s6 lugng, trong 0,5 R \
a . . Y khong du
noi dung theo quy dinh thi | ngay dé quay didu Kien
chuyén hé so trinh lanh dao | lai budc 2) i au i &
S¢ xem xét, phé duyét. Dér}g glat quy
thoi, ky nhay Du thao Giay
xac nhan khong thudc dién
cap gidy phép lao dong.
Lanh dao S¢ xem xét ho so | - Truong Giay xac
~ va ¢0 y kién dong y hay | hop dong y: nhan
, Lanh dao R A . X . ~os R
Buéc 4 . NTAS khong dong y cap phép: 0,5 ngay lam khong
S& No61 vu \ b , , A A jin
- Truong hop dong y: ky viéc thudc dién
duyét Giay xac nhan khong | - Truong cap giay
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thudc dién cip gidy phép lao | hop khong phép lao
dong. dong v dong /Van
- Truong hop khong dong ¥: | chuyén lai | ban thong
Chuyén vién phong chuyén | chuyén vién | béo ho so
moén du thao Van ban théong | trong 0,5 khong du
bo ho so khong du didukién | ngaylam | diéu kién
giai quyét, trinh Lanh dao | viéc va quay | giai quyét
phong chuyén mén phu trach | vé budc 2
xem xét, ky nhdy. Sau do,
chuyén trinh Lanh dao So ky
sO.
Gidy xac
- Vén the S¢ dong ddu phit nhén
< . | hanh van ban; chuyén tra két \ khon
Buéce 5 VanAt‘hu S0 qua cho TTPVHCyC trén h¢ O’,ZS neay thude dflgen
No1 vu Z X A ) lam viéc
thong phan mém Dich vu cap gidy
cong Qudc gia phép lao
dong
Gidy xac
A , A X nhan
Trung tam | Can bo TTPVHCC chuyén Kho
2 1Ay A ~ s ong
Bude 6 Phuc vu | tra két qua chg cong dan qua |  Gio hanh thude disn
hanh chinh | H¢ thong giai quyét TTHC chinh S
cong thanh phé cap glay
phép lao
dong
5. Biéu miu
Vin ban dé nghi cap lai gidy x4c nhan khong thudc dién cap glay phép
lao dong (Mau so6 01 Phuy luc I ban hanh kém theo Nghi dinh s6
219/2025/Nb-CP).
6. Yéu ciu, di¢u ki¢n thyc hi¢n TTHC

Céc trudong hop cap lai gidy xac nhan khong thudc dién cip gidy phép
lao dong bao gdm:
(1) Gidy x4c nhan khong thudc dién cip gidy phép lao dong con thoi
han bi mét hodc bi hu hong khéng str dung duoc.
(2) Thay d61 mot trong cac ndi dung sau: ho va tén, qudc tich, sé hd
chiéu, dia dlem lam viéc, ddi tén ngudi str dung lao dong ma khong
thay d6i ma sd dinh danh ctia ngudi str dung lao dong.
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Mau s6 01 Phu luc ITI ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ Péc 1ap - Tw do - Hanh phuc
S6: .........
V/v cap/cap lai/gia han gidy x4c nhan oy NGAY ... thang ... nam ...
khong thudc dién cip gidy phép lao dong

Kinh giri: (Co quan c6 tham quyén)’
I. Thong tin chung vé ngwoi sir dung lao dong

2. Loai hinh ngudi str dung 1ao dong?: .........coooiiiiiiiii e,
3. Ma s6 dinh danh ngudi sir dung lao dong (néu co): ........oveeevvvnnn.....

4. Téng s6 nguoi lao déng dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nude ngodi dang lam viéc la: ...nguoi

5 DIa ChE: oo

7. Gidy phép kinh doanh/thanh 1ap/hoat dong sd: ..............ooveeiiiieeeii....

CO QUAN CAP: v oo C6 gia tri &én ngay: ..........

Linh vuc kinh doanh/hoat dong chinh®: .........................oocoiin

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dOng $6: ................veeiiiiiieiiiiiiee i

Linh vyrc kinh doanh/hoat d0ng>: ............coooiiiiiiiiiiiiie e,

CO qQUAN CAP: v Thoihan: ...................

8. Ngudi nop ho so dé lién hé khi can thiét (sd dién thoai, email):

II. Pé nghi cip/cip lai/gia han gidy xdc nhan khong thudc dién cip gidy phép lao
dong

Nguoi sir dung lao dong deé nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han gidy
xdc nhén khong thudc dién cap gidy phép lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai diém... khoan... Pi€u... Nghi dinh nay.

Ly do dé nghi (dp dung déi voi truwong hop cdp lai gidy xdc nhdn khéng thude dién cap

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...........cccooiiiiiiiiiiiiiinn..

¢) Gigi tinh (Nam/Nit)/Sex (Male/Female): ...................cccoevivninnnn.

d) QUOC tHCW/NGLIORALILY: ...

@) SO ho chiéu/Passport number: .................c.....ceeeeiiiiieeiiiee e,

C6 gia tri dén ngay/Date of expiry: ...........cccoueeiueeeieiiiieeiee .

e) Mi s6 dinh danh ca nhan (néu co)/Personal Identification Number (If any):
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2. Théong tin vé viéc 1am dur kién

Cu thé, Iinh vuee 1am viéc”/Job field: .................ccouueiiieiiiiiieeeeen .

b) Hinh thirc 1am viéc®/ Working form: ..................cccoiiiiiiiiiiiii,

¢) Trinh d6 chuyén mén ky thuat (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi swr dung lao dong khac voi
nguoi sw dung lao dong tai muc 1)/Working at (To be declared in the event of working at
employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

M s6 dinh danh nguwoi sir dung lao déng (néu co)/Identification Number of employer (If
277

d)Dbia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place (List of place):

¢) Thoi han lam vi€c/Period of work: Tir (ngay/thang/ndam) ................ /' from
(day/month/year) dén (ngay/thang/nam) ............ ... [to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thirc (truc tuyén/truc tiép/dich vu buu chinh cong ich): ..................

Dia chi nhan két qua'®: .. ... ..

Nguoi sir dung lao dong xin cam doan nhitng thong tin néu trén 1 diing sy that. Néu sai, ngudi
st dung lao dong xin hoan toan chiu trach nhi€m trude phap luat.

Noi nhén: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...

Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@.(19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nuéc, doanh nghiép ngoai
nha nuéce, doanh nghiép ¢6 von dau tu nudc ngoai); don vi su nghiép ngoai nha nude; khu vuce nudc
ngoai; nha thau; to chirc/co quan khac.

(). (10.(2) Ghj 15 theo tht tu s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, t6 dan
phd, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phd tric thude trung wong.

@) Ghi theo ma nganh kinh té cép 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

®) Ghi theo danh muyc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phép luat.

© Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thuat.

@) Ghi cuy thé tén cong viéc/nghé nghiép du kién lam theo mé nghé cap 3 cua Phu luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ctia Thi twéng Chinh pht ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thtrc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khéc.




24

3. Quy trinh Gia han gidy xac nhan khong thudc dién cip gidy phép lao
dong doi voi nguoi lao dong nuwdc ngoai lam viéc tai Viét Nam (QT-03)

Muc dich:

Quy dinh vé trinh tr va cach thirc the hién tha tuc hanh chinh Gia han gidy
xac nhan khong thudc dién cap gidy phép lao dong dbi voi ngudi lao
dong nudc ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung ddi véi to chire, ca nhan ¢6 nhu cu thuc hién thu tuc Gia han
gidy xac nhan khong thudc dién cip gidy phép lao dong dbi voi ngudi
lao dong nudc ngoai 1am viée tai Viét Nam thudc thim quyén cip phép
2. cta S& Noi vu.
Can b0, cong chic thudéc Phong Viéc lam va An toan lao ddng
(VL&ATLD), cac phong c6 lién quan thuoc S& Noi vu va Trung tdm
phuc vu hanh chinh cong Thanh phé chiu trach nhiém thyuc hién va kiém
soat quy trinh nay.
Doi twong: Lao dong la cong dan nude ngoai vao lam vi¢e tai Viét Nam,
Nguoi st dung nguodi lao dong nudc ngoai

4. Noi dung quy trinh:
4.1. Co s6 phap ly
- B6 luat Lao dong nam 2019;
- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi quy dinh
vé nguoi lao dong nudc ngoai lam viée tai Viét Nam;
- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ctia Bo trudng Bo Noi vu
vé viéc cong bé thu tuc hanh chinh méi ban hanh, bi bai bo linh vuc viée
lam thugc pham vi chire nang quan Iy nha nude cua Bo Noi vu;

- Quyét dinh s6 4464/Qb-UBND ngay 27/8/2025 cua UBND thanh phé
Ha Noi vé viée uy quyén S& Noi vu thyce hién cac nhiém vu quan Iy nha
nude vé ngudi lao dong nude ngoai lam viée tai Viét Nam theo quy dinh
tai Nghi dinh $6 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu.

4.2. Thanh phén hé so Hinh thirc
Van ban cua nguoi sir dung lao dong deé
nghi gia han gidy xac nhan khong thudc

(1) dién cép gidy phép lao dong theo Mau sd
01 Phu luc ban hanh kém theo Nghi dinh $6
219/2025/ND-CP

Giéy kham strc khoe do co s kham bénh,
chita bénh c6 du diéu kién cap, trur truong

Ban dién tur c6 gia tri

hop két qua kham sirc khoe di dugc ket P I;Zp g;g()ﬁg (;ls:r(lr;g}?éan
nbi, chia sé trén Hé thong thong tin vé quan g1y Cll uﬁi 1 phap

ly hoat dong kham bénh, chita bénh hoac
co s dit liéu qubc gia vé y te Déi véi glay
kham sirc khoe do co so'y té co thim quyén
clia nudc ngoai cap dugc sir /dung trong
truong hop Viét Nam va qudc gia hoic
ving 1anh tho cép gidy kham sirc khoe co

2)
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diéu ude hodc thoa thuan thira nhan 1an
nhau va thoi han sir dung cia gidy kham
strc khoe d6 khong qué 12 thang ké tir ngay
dugc cap.

€)

Gidy x4c nhan khéng thudc dién cap giéy
phép lao dong con thoi han da dugc cap.

4)

H& chiéu con thoi han.

()

Giay to chirng minh nguoi lao dong nude
ngoai khong thudc dién cap gidy phép lao
dong

4.3.

S6 lwong: 01 b

4.4.

Thoi gian xir ly:

05 ngay lam viéc, ké tir ngay nhan da ho so hop 1é theo quy dinh

4.5.

Phi/l¢ phi: Khong

4.6.

Cich thire, dia chi nhan hd so, tra két qua giai quyét TTHC

- Tryuc tuyén tai Cong dich vu cong qudc gia.

4.7.

Quy trinh xir ly cong viéc

Tén budc

Trach nhiém Noi dung cong viéc

Thoi gian

Bicu
mau

Budce 1

- Cong dan/td6 chac ndp
dung, trung thuc cac hd so
theo quy dinh trén Cong
dich vu cong Qubc gia.
- Truong hop cong dan dén
trec tiép tai Chi nhanh
TTPVHCC, can bo
TTPVHCC huéng dan cong
dan, td chirc nop hd so truc
tuyén.
- Kiém tra va xem xét tinh
Trung tAm day du cua hd so, tiép nhan
Phuc vu hanh | hd so, chiu trach nhiém vé
chinh cong | viéc xac thuc hd so ban dién
tor c6 gia tri phép ly tuong
duong ban gidy, gui phiéu
hen cho cong dan:
+ Trudng hop hd so chua
dz‘iy du, chinh xac hoac
khong thudc thdm quyén
giai quyét theo quy dinh:
thong bao, néu ro ndi dung,
1y do va huéng dan bd sung
cu thé, dﬁy da trong mot lan.
+ Néu hd so cua td chire, ca

0.25 ngay
lam viéc

Mau
phiéu
hen/Phiéu
yéu ciu
b6 sung,
hoan
thién hd
SO
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nhan day du, dung quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh va
chuyén giao hd so vé can bo
phong chuyén mon
VL&ATLD - S& Noi vu
theo dia ban phu trach (can
cit bang phan cong phu
trach dia ban do Phong
VL&ATLD chuyén giao
cho TTPVHC - thuc hién xtr
1y qua phian mém dich vu
cong dé giai quyét theo quy
trinh quy dinh.

Cong chuc phong chuyén
mén kiém tra, thu ly hd so:
- Noi dung kiém tra: Can cir
kiém tra: Theo muc 4.2

- Trudong hop hd so chua Gidy xéac
hop 1€ theo quy dinh thi néu nhan
13 1y do ho so khong du dieu khong
kién giai quyét, du thao Van thu(}g
Cong churc be}n th?ng ]??0 ho. 50 khor}g qircn cap
hong da diéu kién giai quyét, 1.25 ngay giay phép
Budc 2 PIONE ltrinh Lanh dao phong| DS lao
chuyén mon N , lam viée A <
VLLATLD chuyén mon phu trach xem dong/Van
xét, ky nhay. Sau do, ban thong
chuyén trinh Lanh dao S¢ bao ho so
xem xet, ky s0. khong du
- Truong hop ho so hop 18 diéu kién
theo quy dinh thi chuyén ho giai quyet
so trinh Lanh dao phong.
bong thoi, du thao Gidy xac
nhg?m khong thudc dién cap
gidy phép lao dong.
Lanh dao phong chuyén Giay xac
mon xem xét, phé duyét ho N nhan
1.5 ngay lam R
SO . vide khong
- Truong hop ho so chua (Tr(;n thude
Linhdao |hop 1¢ theo quy dinh, rons dién cép
. N . n truong hop 2 ;
. phong chuyén vién phong chuyén o A gidy phép
Budc 3 N N Y xre 1 2 khong dong R
chuyén mon | mén du thao Van ban thong . chuvén lao dong
VL&ATLD |bdo hé so khong du didu| 2> ™" | /Vian ban
A g IO ~ chuyén vién . \
kién giai quyet, trinh Lanh thong bao
\ . , trong 0,5 A
dao phong xem xét, ky ngdy dé quay ho so
nhdy. Sau d6, chuyén trinh lai budc 2) khong da

Lanh dao S& xem xét, ky $6.

diéu kién
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- Trudng hop ho so day du,
dung thanh phan, sb luong,
ndi dung theo quy dinh thi
chuyén ho so trinh ldnh dao
S¢ xem xét, phé duyét.
Dong thoi, ky nhay Du thao
Gidy xac nhan khong thudc
dién cap gidy phép lao dong.

gidi quyét

Lanh dao S& xem xét ho so
va co y kién dong v hay

khong dong y cap phép: - Truong hop Gfgéﬁac
- Truong hop dong y: ky | dongy: 1,75 khé
N X . A ~ SRR ong
duyét Giay xac nhan khong | ngay lam thude
thudce dién cap gidy phép lao viéc A K
n . dién cap
dong. ‘ - Trudng hop Ay phe
. Lanh dao S¢ | - Truong hop khong dong y: | khong dong glay picep
Buéc 4 N RN \ . z_ .- | lao dong
Noi vu Chuyén vién phong chuyén | y: chuyén lai . 1.

A T L 1A A a /Véan ban
moén du thao Van ban thong | chuyén vién thone bao
bao ho so khong du dieu | trong 0,5 h 6gso
kién gidi quyét, trinh Lanh | ngay lam o ,

\ A A AT khong da
dao phong chuyén mon phu | viéc va quay | ..x +.A

, Yo o1 N diéu kién
trach xem xét, ky nhay. Sau | v€ budc 2 i quvit
do, chuyén trinh Lanh dao stal quy
S¢ ky so.

’ Gidy xéac
- Van thu S¢ dong dau phat nhéan
- .| hanh van ban; chuyén tra N khong
Buscs | VAnthuSo |« uacho TTIPVHCC tran | %20 P8%Y | o
Noi vu o1 A A A . lam viéc R
hé thong phan mém Dich vu dlgn cap
cong Qudc gia giay phép
lao dong
Gidy xac
.| Can bd TTPVHCC chuyén nhan
Trung tam 1 khong
. \ tra két quachocongdanqua | Gio hanh o
Budc 6 | Phuc vu hanh , thudc
. A H¢ thong giai quyét TTHC chinh n K
chinh cong dién cap
thanh phé iy ,
giay phép
lao dong

Bic¢u mau

Vin ban dé nghl gla han gidy x4c nhan khong thudc dién cip gidy phep
lao dong (Mau s6 01 Phu luc I ban hanh kém theo Nghi dinh s
219/2025/Nb-CP).

Yéu céu, diéu kién thye hi¢n TTHC

Nguoi sir dung lao dong ndp hd so dé nghi gia han gidy xac nhan
khong thude dién cap giay phép lao dong.
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Mau s6 01 Phu luc ITI ban hanh kém theo
Nghi dinh so 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phu

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
- Péc 1ap - Tu do - Hanh phuc
S6: .........
V/v cap/cap lai/gia han gidy x4c nhan ooy NGAY ... thang ... nam ...
khong thudc dién cip gidy phép lao dong

Kinh gtri: (Co quan c6 thim quyén)'
I. Théong tin chung vé nguoi sir dung lao dong

2. Loai hinh ngudi str dung 1ao dong?: .........cooiiiiiiiiiie e,
3. M3 s6 dinh danh ngudi st dung lao dong (néu co): ...ooevvvvveeennn....

4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nwde ngodi dang lam viéc la: ...nguoi

5 DIa CE o,

7. Gidy phép kinh doanh/thanh 1ap/hoat dong s: .............ooveeiiiieeeei...

CO QUAN CAP: e C6 gia tri dén ngay: ..........

Linh vuc kinh doanh/hoat dong chinh®: .........................coL

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat d0ng $6: ..............ooveeiiiiiieeiiiiiee i

Linh vuc kinh doanh/hoat d0ng™: .............cooviiiiiiiiiieiieeee e,

CO qQUAN CAP: v Thoihan: ...................

8. Ngudi nop hd so dé lién hé khi can thiét (sd dién thoai, email):

II. B¢ nghi cip/cip lai/gia han gidy xdc nhan khong thudc dién cip gidy phép lao
dong

Nguoi st dung lao dong deé nghi ... (Co quan c6 thdm quyén)... cap/cip lai/gia han gidy
xdac nhén khong thude dién cap gidy phép lao dong cho nguoi lao dong nude ngoai theo quy
dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do dé nghi (dp dung déi véi trieong hop cdp lai gidy xdc nhdn khéng thude dién cap

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .........................

b) Ngay, thang, nam sinh/Date of birth: ...............cccoviiiiiiiiiiiiinnnnn..

¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): .................cccovvvivninnnn.

d) QUOC tHCW/NALIORALILY: ...

@) SO ho chidu/Passport BUMBer: ................cccouuieeeeeeiiieeeeeeee .

C6 gia tri dén ngay/Date of expiry: ...........ccccuueueeeeiiiiiieiiii,

e) Mi s6 dinh danh ca nhan (néu cb)/Personal Identification Number (If any):
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2. Théong tin vé viéc 1am dur kién

Cu thé, Iinh vuee 1am viéc”/Job field: .................ccouueiiieiiiiiieeeeen .

b) Hinh thirc 1am viec®/ Working form: ..................cccoeiiiiiiiiiiiii,

¢) Trinh d6 chuyén mén ky thuat (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguwoi swr dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section 1):

Tén nguwoi st dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

M s6 dinh danh nguwoi sir dung lao déng (néu co)/Identification Number of employer (If
277

d)Dbia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place (List of place):

¢) Thoi han lam vi€c/Period of work: Tur (ngay/thang/ndam) ............... /' from
(day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thirc (truc tuyén/truc tiép/dich vu buu chinh cong ich): ..................

Diachi nhan két qua'®: ... .

Nguoi sir dung lao ddng xin cam doan nhiing théng tin néu trén 1a dang sy that. Néu sai, nguoi
st dung lao dong xin hoan toan chiu trach nhi€m trude phap luat.

Noi nhén: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...

Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@.(19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nuéc, doanh nghiép ngoai
nha nuéce, doanh nghiép ¢6 von dau tu nudc ngoai); don vi su nghiép ngoai nha nude; khu vuce nudc
ngoai; nha thau; to chirc/co quan khac.

(). (10.(2) Ghj 15 theo tht tu s6 nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, t6 dan
phd, khu phd, khéi phd, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh phd tryc thude trung wong.

@) Ghi theo ma nganh kinh té cép 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

®) Ghi theo danh muyc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phap lut.

© Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thuat.

@) Ghi cuy thé tén cong viéc/nghé nghiép du kién lam theo mé nghé cap 3 cua Phu luc I tai Quyét
dinh sb 34/2020/QD-TTg ngay 26/11/2020 ctia Thi twéng Chinh pht ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thtc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cy thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.
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4. Quy trinh Cap giy phép lao dong d6i véi ngwoi lao dong nwéc ngoai
lam viéc tai Viét Nam (QT-04)

Muc dich:

1. Quy dinh chi tiét trinh tu giai quyét thu tuc cp Gidy phép lao dong ddi
v6oi1 nguoi lao dong nude ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung ddi véi t6 chirc, c4 nhan c6 nhu cau thue hién thu tuc cap Giay
phép lao dong dbi véi nguoi lao dong nudc ngoai lam viée tai Viét Nam.
2. Cén b, cong chirc thudc Phong Viéc 1am va An toan lao dong
(VL&ATLD), cac phong c6 lién quan thugc S¢ Noi vu va Trung tam
phuc vu hanh chinh cdng Thanh phé chiu trach nhiém thuc hién va kiém
soat quy trinh nay.

Poi twong: Lao dong 1a cong dan nude ngoai vao lam viée tai Viét
Nam, Nguoi st dung nguoi lao dong nudc ngoai

4. Noi dung quy trinh:

4.1. Co so phap ly

- B§ luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy
dinh vé nguoi lao dong nude ngoai lam viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ctia Bo truéng Bo Noi vu
vé viéc cong bd thu tuc hanh chinh méi ban hanh, bi bii bo linh vuc viée
lam thudc pham vi chire ndng quan 1y nha nu6e cua Bo Noi vu;

- Quyét dinh s 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phé
Ha Noi vé viéc iy quyén So Noi vu thuc hién cac nhiém vu quéan 1y nha
nude vé ngudi lao dong nude ngoai 1am viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cua Chinh phi.

4.2. | Thanh phan hé so Hinh thirc
Van ban cua nguoi st dung lao dong bao cao
giai trinh nhu cau st dung lao dong nudc
42.1 | ngoai va dé nghi cip gidy phép lao dong theo
Mau s6 03 Phu luc ban hanh kém theo Nghi
dinh sb 219/2025/ND-CP

Giéy kham suc khoe do co s kham bénh,
chita bénh c6 du diéu kién cép, trir truong
hop két qua kham stc khoe da duoc két ndi, | Ban dién tir ¢ gia tri
chia s¢ trén Hé thdng thong tin vé quan 1y | phap 1y tuong duong ban
hoat dong kham bénh, chira bénh hoac co s6 gidy theo quy dinh phap
dir liéu qubc gia vé y te Déi véi glay kham luat

422 | stc khoe do co so v té co thim quyén cua
nude ngodi cap dugc st dung trong trudng
hop Viét Nam va qubc gia hodc ving lanh
tho cap gidy kham sirc khoe c6 dicu wdc hodc
thoa thuan thtra nhan 1an nhau va thdi han st
dung cua glay kham strc khoe d6 khong qua
12 thang ké tir ngay dugc cip
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4.2.3

Ho chiéu con thoi han.

4.2.4

Phiéu 1y lich tu phép hodc van ban xac nhan
nguoi lao dong nudc ngoai khong phai la
ngudi dang trong thoi gian chdp hanh hinh
phat hodc chua dugc x6a an tich hodc dang
trong thoi gian bi truy ctru trach nhiém hinh
sy cua nudc ngoai hoac cua Vi¢t Nam cép
khong qua 6 thang, ké tir ngay cip dén ngay
ndp ho so, trix truong hop da thyc hién lién
thong thu tuc hanh chinh vé cip Phiéu 1y lich
tu phap va cp gidy phép lao dong theo quy
dinh tai khoan 3 Piéu 6 Nghi dinh sb
219/2025/ND-CP.

4.2.5

02 anh mau (kich thude 4 cm x 6 cm, phong
nén trang, mdt nhin thang, dau dé tran, khong
deo kinh, dang file jpg).

4.2.6

Giay to ching minh hinh thirc lam viéc cia
nguoi lao dong nudc ngoai

4.2.7

Gidy to ching minh ngudi lao dong nudc
ngoai l1a nha quan ly, gidm doc di€u hanh,
chuyén gia lao déng kS/ thuat

Ho so dé nghi cap gidy phép lao dong d01
véi mit so tru’o’ng hop da dwgc cap glay
phép lao dong gom:

Truong hgp nguoi lao dong nude ngoai
da dugc cdp gidy phép lao dong dang con
hiéu luc ¢6 nhu cau 1am viéc cho nguoi su
dung lao dong khac & cung vi tri cong viée
va linh vyc lam viéc phai thyc hién thu tuc
cap gidy phép lao dong. HO so dé nghi cap
gidy phép lao dong gom:

a) Gidy xac nhan cua ngudi st dung lao
dong vé viéc ngudi lao dong nude ngoai
hién dang lam vigc;

b) Cac gidy to quy dinh tai cac muc
4.2.1,4.2.3,4.2.5va4.2.6;

¢) Ban sao gidy phép lao dong da dugc
cap;

d) Giy to ching minh ddi véi trudong
hop nguoi lao dong nude ngoai la nha quan
ly, giam ddc diéu hanh.

(2) Truong hop nguoi lao dong nudce
ngoai da duogc cap glay phép lao dong dang
con hidu luc ¢6 nhu cau thay doi vi tri cong
viéc hodc hinh thirc lam viéc ghi trong giay
phép lao dong nhung khong thay doi nguoi
st dung lao dong phai lam thu tuc cip gidy
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phép lao dong méi. HO so dé nghi cap gidy
phép lao dong gom:

a) Cac gidy to quy dinh tai cac khoan
42.1,423,4.2.5;

b) Giay to chimg minh vi tri cong viéc
theo quy dinh tai Piéu 19 Nghi dinh nay d6i
v6i trudng hop thay doi vi tri cong viéc;

¢) Gidy to ching minh hinh thirc lam
viéc theo quy dinh tai khoan 6 Piéu 18 Nghi
dinh nay dbi voi truong hop thay doi hinh
thirc 1am viéc;

d) Ban sao gidy phép lao dong di duoc

A

cap.

(3) Poi v6i ngudi lao dong nude ngoai
d3 dugc gia han gidy phép lao dong c6 nhu
cau tiép tuc 1am viéc cho ngudi sir dung lao
dong tai cung vi tri cong viée va linh vuc lam
viéc phai thyc hién thu tuc cap gidy phép lao
dong. Hb so d& nghi cap gidy phép lao dong
gom:

a) Cac gidy to quy dinh tai khoan 4.2.1,
42.2,4.2.3,4.2.5va4.2.6;

b) Ban sao gidy phép lao dong da duoc
cap;

¢) Gidy to chirmg minh ddi véi truong
hop nguoi lao dong nude ngoai 1a nha quan
Iy, giam ddc diéu hanh.

4.3. | S0 lwong: 01 bd

Thaoi gian xir ly: 7 ‘

- 10 ngay lam viéc, ké tur ngay nhén du ho so hop 1¢ theo quy dinh trong
44 treong hop chip thuan nhu ciu va cip gidy phep lao dong.

o - 03 ngay lam viéc, ké tir ngay nhan du hd so trong trudng hop khong
chap thuan nhu ciu sir dung ngudi lao dong nudc ngoai hodc khong cép
giay phép lao dong.

Phi/I¢ phi:
4.5, +400.000 ddng/1 glay phép.
+ Truong hop ndp hd so dich vu cong truc tuyén: bang khong (khong
thu). (ap dung dén 31/12/2025)
4.6. Céch thic, dia chi nhin h so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cong quéc gia.
4.7. Quy trinh xir ly cong viéc
l;l;re (;lc Trach nhiém Noi dung cong viéc Thoi gian | Biéu miu
Trung tdm | - Cong dén ndp ding, trung 0.25 nea Mau phiéu
Budce 1 | Phuc vy hanh | thuc céc ho so theo quy dinh ’ gay hen/Phiéu

; ~ N 2 . A lam viéc A A 2
chinh cong | trén Cong dich vu cong i yéu cau bo
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Quoc gia

- Truong hop coéng dan dén
truc tiép tai Chi nhanh
TTPVHCC, can bd
TTPVHCC huéng dan cong
dan, t6 chirc ndp ho so truc
myén

- Kiém tra va xem xét tinh
day du cua ho so, tiép nhan
hd so, chiu trach nhiém vé
viéc xac thue hd so ban dién
to co gia tri phap ly tuong
duong ban gidy, giri phiéu
hen cho cong dan:

+ Trudong hop hd so chua
déy du, chinh xac hoac
khong thudc thdm quyén
giai quyét theo quy dinh:
thong bao, néu rd ndi dung,
Iy do va huéng dan bd sung
cu thé, dﬁy du trong mot lan
+ Néu hd so cua td chic, ca
nhan day du, dung quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh va
chuyén giao ho so vé can bd
phong chuyén mon
VL&ATLD - S6& Noi vu
theo dia ban phu trach (can
cu bang phan cong phu trach
dia ban do  Phong
VL&ATLD chuyén giao
cho TTPVHC - thuc hién xtr
Iy qua phan mem dich vu
cong dé giai quyét theo quy
trinh quy dinh.

sung, hoan
thi¢n ho so

Budce 2

Cong chure
phong
chuyén mén
VL&ATLD

Cong chtc phong chuyén
mén kiém tra, thu ly hd so:

- Noi dung kiém tra: Can ctr
kiém tra: Theo muc 4.2

- Trudng hop hd so chua
hop 1€ theo quy dinh thi néu
13 1y do hd so khong du diéu
kién giai quyét, du thao Vian
ban thong bao hd so khong

1.25 ngay
lam viéc

Giay phép
lao dong
doi voi
nguoi lao
dong nudc
ngoai lam
viéc tai
Viét
Nam/Van
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du diéu kién giai quyét, trinh
Lanh dao phong chuyén
moén phu trach xem xét, ky
nhay. Sau d6, chuyén trinh
Lanh dao S¢ xem xét, ky s6.
- Trudng hop hd so hop 1¢
theo quy dinh thi chuyén hd
so trinh Lanh dao phong.
DPong thoi, du thao Gidy
phép lao dong dbi voi nguoi
lao dong nudc ngoai lam
viée tai Viét Nam

ban thong
bao hd so
khong du
diéu kién
gidi quyét

Lanh dao phong chuyén
mon xem xét, phé duyét hd
SO

- Trudng hop hd so chua

hop 1& theo quy dinh, ?;?d%ﬁep
chuyén vién phong chuyén 1.5ngay lam | déi \}('yig
mon dy thao Van ban thong | vide noudi lao
bo ho so khong du diéu | o dagn e
~ kién giai quyét, trinh Lanh _Tong ons v
Lanh dao . A truong hop | ngoai lam
\ dao phong chuyén mon phuy R A A
. phong , 1 o1z khong dong viéc tai
Bude 3 A O trach xem xét, ky nhay. Sau | 2 "
chuyén mon d6, chuyén trinh Lanh dao | chuyén Viet
VL&ATLD S(";xem};(ét K0 s6 : chuyén vién | Nam/Van
\ > &Y 50- . | trong 0,5 ban thong
- Truong hop ho so hop 1€ nedy dé béo hd
: - £ X gay de a0 ho so
theo quy dinh thi chuyén ho nav lai Khone di
so trinh 1anh dao‘S(”r xem %ud}(]: 2') didy I%ién
xét, phé duyét. Dong thoi, a1 quvét
ky nhay Dy thao Gidy phép slal quy
lao dong do1 voi nguoi lao
dong nudc ngoai lam viéc
tai Viét Nam.
Lanh dao S¢ xem xet ho so | Truon Giay phép
va co y kién dong y hay hon don g’. lao dong
khong dong y cap phép: 6 gpngéy%é};ﬁ doi voi
- Truong hgp dong y: ky | =, nguoi lao
= viéc
duyét Gidy phép lao dong | Truon dong nudc
do1 véi nguoi lao dong nude hob khé f ngoai lam
, Lanh dao S& | ngoai lam viée tai Vist Nam. | 8 ~2O"8 | vic tai
Budce 4 N \ n A dong y: o
Noi vu - Truong hop khong dong y: chuvén lai Viét
chuyén vién phong yen'd Nam/Van
chuyén vién
VL&ATLD dy thao Van trone 0.5 ban thong
ban théng bao ho so khong n églé,m bao ho so
du diéu kién gidi quyét, trinh Viég 3;1 ua khf)ng dua
Lanh dao phong chuyén va bu’é?: 2y diéu kién

moén phu trach xem xét, ky

giai quyét
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nhdy. Sau do, chuyén trinh
Lanh dao S¢ xem xé&t, ky so.

Gidy phép
- Van thu Sé dong dau phat lac; d erl‘g
N . 1 XL a1 X doi voi
Van thu S& hanh van ban, chuyén tra ket 0,5 ngay lam | nguoi lao
Budce 5 N qua cho TTPVHCC trén h¢ | 77 = N \
Noi vu X A A . viéc dong nudc
thong phan mém Dich vu .
cong Qudc gia heoal lam
viéc tai
Viét Nam
Gidy phép
q lao dong
A Cén b TTPVHCC chuyén doi véi
Trung tam s LA oa R A . .
. . tra ket qua cho cong dan qua | Gid hanh nguoi lao
Budc 6 | Phuc vu hanh A a1 A 2 . N ,
, A H¢ thong giai quyét TTHC chinh dong nudc
chinh cong . % e 1s
thanh pho ngoai lam
viéc tai
Viét Nam
5. | Biéu miu
Van ban bao cao giai trinh nhu c~§u sir dung lao dong nudc ngoai va deé
nghi cap giay phep lao dong (Mau s6 03 Phuy lyc I ban hanh kém theo
Nghi dinh s0 219/2025/ND-CP).
6. Yéu ciu, diéu kién thyc hién TTHC

Nguoi lao ddng nudc ngoai vao lam vi¢e tai Viét Nam tai cac vi tri nha

quan 1y, giam ddc diéu hanh, chuyén gia, lao dong k¥ thuat.
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M3u s6 03 Phu luc IIT ban hanh kém theo
Nghi dinh so 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phu

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ Poc lap - Tw do - Hanh phiic
Sb: .........
V/v giai trinh nhu ciu st dung oy NEAY .. thang ... nam
ngudi lao ddng nude ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gti: ... (Co quan c6 thim quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguoi st dung 120 A0Ng:.....oveeieeei e
2. Loai hinh ngudi str dung 120 dong2: ......coooeiviiiiiii e
3. Mi s6 dinh danh ngudi sir dung lao dong (néu co): ........oveeevnveneein,
4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong d6 s6 nguoi lao dong niwde ngodi dang lam viée la: ...nguwoi

5 DIa ChE: ool
6. DIeN thOal: ....vevvee e Email (néu co):..............
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s6: ..............coeveevvunnn.e,
CO QUAN CAP: vevveeeee e C6 gia tri dén ngay: ........
Linh vuc kinh doanh/hoat dong chinh*: ...........................cl.

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dOng $6: ................oeeeiiiiiie i,
Linh vyrc kinh doanh/hoat d0ng>: .............cooeiiiiiiiiiii e,
CO qQUAN CAP: e Thoihan: .................
8. Ngudi nop ho so dé lién hé khi can thiét (sd dién thoai, email):

I Bdo c#o gidi trinh nhu ciu sir dung lao dong nwéc ngoai trong trudmg hop tuyén
dung ngudi lao dfng nudc ngoai vao lam viéc theo hinh thirc quy dinh tai diém a, i va
diém m khoan 1 Pieu 2 Nghi dinh nay (dp dung doi voi truong hop cap va gia han giay phép
lao dong)

Trude it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bao
tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu 11 Bo luat Lao dong vé
tuyen dung lao dong vao cac vi tri du kién tuyén dung ngudi lao dong nudc ngoai. Thong bao
tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh viee lam viéc); hinh thire
1am viéc; dia diém 1am viéc; thoi han lam viéce; trinh d6 chuyén moén k¥ thuat (neu c0) (van ban
théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién st dung nguoi
lao dong nudc ngoai.
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II1. Pé nghi cAp/cép lai/gia han gidy phép lao dong

Nguoi sit dung lao dong dé nghi ... (Co quan c6 tham quyén)... cap/cip lai/gia han gidy
phép lao dong cho ngudi lao dong nudc ngoai sau.

Truwong hop cap lai gidy phép lao déng, dé nghi ghi ré Iy do: ...................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ...........cccooiiiiiiiiiiiiiinnnan..

¢) Gi6i tinh (Nam/Nit)/Sex (Male/Female): ..............cccovviiiiiininnnn.n.

d) Qudc tich/Nationality: ..............cccouiiiieiiiiiiei e,

@) SO o chiéu/Passport BUMBeEr: ...............ccc.uuieeeeeceee e

C6 gia tri dén ngay/Date of expiry: ............ccceuieeeeeiiiiiie e

e) Mi s6 dinh danh ca nhan (néu cb)/Personal Identification Number (If any):

Cu thé, linh vuc lam viéc’/Job field: ..o
b) Hinh thirc 1am viéc®/ Working form: .................c.ccooiiiiiiiiiiiiiin,
¢) Trinh d6 chuyén mén ky thudt (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguwoi sir dung lao dong'’/Type of employer:

Ma s6 dinh danh nguwoi siv dung lao déng (néu cé)/Identification Number of employer (If
2773 SR
d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)'!/Working place (List of

e) Thoi han 1am viéc/Period of work: Tl (ngay/thang/nam)/from (day/month/vear) dén
(ngay/thang/mam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi vdi trweong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh dao tao, bang cip (néu co).
4. Qua trinh l1am viéc (dp dung doi véi triong hop cap gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguwoi si dung lao dong, thoi gian lam viéc, vi tri
cong viéc (cu thé linh viee lam viéc)) phu hop vai vi tri cong viéc ma nguoi lao ddng nudc ngoai
du kién lam viéc tai Viét Nam.
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5. Hinh thirc nhén két qua

Dia chi nhan két qua'®: ... ..

Ngudi sit dung lao dong xin cam doan nhitng thong tin néu trén 1 ding su that. Néu sai,
nguoi sir dung lao dong xin hoan toan chiu trach nhiém trudc phap luét.

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhur trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...
Ghi chu:
() Ghi tén co quan c6 thim quyén cip/cip lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@.(19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai
nha nuéc, doanh nghiép co vbn dau tu nude ngoai); don vi sy nghi€p ngoai nha nudc; khu vuc nudc
ngoai; nha thau; to chirc/co quan khac.

(3. (D.(12) Ghi r theo thir ty sb nha, dudng phd; thén, lang, ap, ban, budn, bon, phum, soc, t6 dan
phé, khu phd, khéi phd, khom, tiéu khu; xid/phuong/dic khu; tinh/thanh phd tryc thude trung wong.

@) Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

®) Ghi theo danh myc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phap lut.

© Ghi cy thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuét.

@) Ghi cuy thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cap 3 ciia Phuy luc I tai Quyét
dinh sb 34/2020/QB-TTg ngay 26/11/2020 cia Thii tuéng Chinh phii ban hanh Danh muc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thtrc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cy thé (néu co): Tién si, Thac si, Dai hoc, trinh d6 khéc.




40

5. Quy trinh Cép lai gidy phép lao dong ddi véi ngwoi lao dong nudéc
ngoai lam viéc tai Viét Nam (QT-05)

Muc dich: ) ) ) ’ )
1. Quy dinh chi tiét trinh tu giai quyét thu tuc cap lai Gidy phép lao dong doi
voi nguoi lao dong nude ngoai lam viée tai Viét Nam.

Pham vi:

Ap dung ddi véi td chire, ca nhan c¢6 nhu cau thuc hién thu tuc cép lai
Gidy phép lao dong cho ngudi lao ddng nudc ngoai 1am viée tai Viét Nam.
2. Cén bo, cong chuic thudc Phong Viéc lam va An toan lao dong
(VL&ATLD), cac phong c6 lién quan thudc S& Noi vu va Trung tdm phuc
vu hanh chinh cong Thanh phé chju trach nhiém thuc hién va kiém soat
quy trinh nay.

Doi twgng: Lao dong la cong dan nudc ngoai vao lam viéc tai Viét Nam,
Nguoi st dung ngudi lao dong nudc ngoai

4. Noi dung quy trinh:

4.1. Co s6 phap ly

- B6 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phil quy dinh
vé nguoi lao dong nude ngoai lam viée tai Viét Nam;

- Quyét dinh s 886/QD-BNV ngay 11/8/2025 cuia B trudng Bo Noi vu
vé viéc cong bd thu tyc hanh chinh méi ban hanh, bi bai bo linh vuc viéc
lam thudc pham vi chire nang quan ly nha nu6e cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phd
Ha Noi vé viéc iy quyén S¢ Noi vu thuc hién cac nhiém vu quan 1y nha
nude vé ngudi lao dong nude ngoai 1am viée tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu.

4.2. Thanh phén hd so Hinh thirc

Vin ban dé nghi cap lai gidy phép lao dong
ctia nguoi sir dung lao dong theo Mau sb
03 Phy luc ban hanh kém theo Nghi dinh
56 219/2025/ND-CP

02 anh mau (kich thuéc 4 cm x 6 cm,
4.2.2 phong nén trang, mit nhin thang, dau dé
tran, khong deo kinh, dang file jpg).

Gidy to chirmg minh viéc thay d6i mot
trong cac ndi dung ghi trong gidy phép lao
dong con thoi han: ho va tén; quéc tich; s6
ho chiéu; ddi tén nguoi sir dung lao dong
ma khéng thay ddi mi sb dinh danh cua
nguoi st dung lao dong.

Gidy phép lao dong con thoi han, trir
4.2.4 treong hop bi mat hodc bi hu hong khong
st dung duoc.

4.2.1

Bén dién tir ¢6 gia tri phap
ly twong duong ban gidy
theo quy dinh phap luét

423

4.3. | SO lwong: 01 bo
4.4. Thoi gian xuwr ly:
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03 ngay lam viéc, ké tir ngay nhan du ho so hop 1€ theo quy dinh.

Phi/I¢ phi:
4. +300.000 dong/1 gidy phép. o
+ Trudng hop ndp ho so dich vu cong truc tuyen: bang khong (khong
thu). (4p dung dén 31/12/2025)
4.6. Cach thirc, dia chi nhin hd so, tra két qua giai quyét TTHC
- Truc tuyén tai Cong dich vu cong qudc gia.
4.7. Quy trinh xit ly cong viéc
l;rl:(;lc ;f;%cnli Noi dung cong viéc Thoi gian Biéu miu
- Cong dan ndp dung, trung
thuc cac hd so theo quy dinh
trén Céng dich vu cong
Qudc gia
- Truong hop cong dan dén
truc tiép tai Chi nhanh
TTPVHCC, can bo
TTPVHCC huéng dan cong
dan, td chirc ndp hd so truc
tuyén
- Kiém tra va xem xét tinh
day du cta hd so, tiép nhan
hd so, chiu trach nhiém vé
viée x4c thue hd so ban dién
A tor co gia tri phép ly tuong Mau phiéu
Trung tam | dyong ban gidy, giri phiéu ‘ hen/Phiéu
Buée 1 })huc VU | hen cho cong dén: 0"25 DAY Jau cAu bé
hanh chinh . A lam viéc .
cong + Truong hop ho so chua sung, hoan

dﬁy du, chinh xac hoac
khong thudc tham quyén
gidgi quyét theo quy dinh:
thong bao, néu ro ndi dung,
1y do va hudng dan bd sung
cu thé, déy da trong mot lan
+ Néu hd so cua to chuc, ca
nhan day di, dung quy dinh
thi tiép nhan, in cac loai
phiéu theo quy dinh va
chuyén giao hd so vé can bd
phong chuyén mon
VL&ATLD - S& Noi vu
theo dia ban phu trach (can
cr bang phan cong phu trach
dia ban do  Phong

thién ho so
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VL&ATLD chuyén giao
cho TTPVHC - thyc hién xtr
ly qua phan mem dich vu
cong dé giai quyét theo quy
trinh quy dinh.

Cong chirc phong chuyén
mén kiém tra, thu 1y hd so:

- No6i dung kiém tra: Can cir
kiém tra: Theo muc 4.2

- Trudng hop hd so chua Gidy phép
hop 1€ theo quy dinh thi néu lao dong ddi
15 1y do ho so khong du diéu v6i nguoi
kién giai quyét, du thao Vian lao dong
Cong chire | ban thong bao hd so khong nudc ngoai
phong da diéu kién giai quyét, trinh < 1a lam vigc tai
Budce 2 chuyén Lanh dao phong chuyén 01 neay lam Viét
mon moén phu trach xem xét, ky vigo Nam/Vian
VL&ATLD | nhay. Sau do, chuyén trinh ban thong
Lanh dao S¢ xem xét, ky sb. béo hd so
- Trudng hop hd so hop 18 khong du
theo quy dinh thi chuyén hd diéu kién
so trinh Lanh dao phong. giai quyét
DPong thoi, du thao Gidy
phép lao dong d6i véi ngudi
lao dong nudc ngoai lam
viéc tai Viét Nam
Lanh dao phong chuyén
mon xem xét, phé duyét hd
SO
- Truong hop hd so chua Gidy phép
hop 16 theo quy dinh, lao dong dbi
chuyén vién phong chuyén | 01 ngay lam vo1 nguoi
mon du thdo Van ban thong viéc lao dong
Lanh dao | bdo hd so khong du diéu (Trong nudc ngoai
phong kién giai quyét, trinh Lanh | truonghop | lam viéc tai
Budce 3 chuyén dao phong chuyén mon phu | khéng dong Viét
mon trach xem xét, ky nhay. Sau | v, chuyén Nam/Van
VL&ATLD | d6, chuyén trinh Lanh dao | chuyén vién ban thong
S& xem xét, ky sd. trong 0,5 béo hd so
- Trudng hop ho so hop 18 | ngay dé quay | khong du
theo quy dinh thi chuyén hd | lai budc 2) diéu kién

so trinh lanh dao S& xem
xét, phé duyét. Pong thoi,
ky nhay Dy thao Gidy phép
lao dong d6i véi ngudi lao

giai quyét




43

dong nudc ngoai lam viéc
tai Viét Nam.

Lanh dao S¢ xem xét ho so
va c6 y kién dong y hay

n Ao . A . Gidy phé
khong dong y cap phép: | oo hop | Tao d%r]iog aii
) Tliucmg; hop ’dong y'Aky dong ¥: 0,5 véi nguoi
duyét Gidy phep lao dong neav im vid lao do
2. . o . gay lam viéc ao dong
do61 vo1 nguoi lao dong nude | Truone h nuée neodi
ngoai lam viéc tai Viét‘Nam. Khon § éngp 1am Vié% i
, Lanh dao | - Truong hop khong dong y: | o8 SONE, e 2
Buéc 4  NTAs n n 5 y: chuyén lai Viét
S& Noi vu | chuyén vién phong chuvén vien Nam/Vin
VL&ATLD dy thio Van trgn 05 bin thon
ban thong bdo ho so khong TOng %o i ong
T ST ngay lam viéc | bao ho so
da diéu kién giai quyét, trinh vA quay vé khong di
Lanh dao phong chuyén bude 2 didu kién
mon phu trach xem xeét, ky (a1 quvit
nhdy. Sau do, chuyén trinh gla quy
Lanh dao S¢ xem xét, ky sO.
’ Gidy phép
- Van thu Sé dong dau phat lao dong doi
< . | hanh vian ban; chuyén tra két \ vo1 nguoi
Budc 5 Vaﬁgihgusa qu:él cho TTPVHCC trén hé ()lfrrsl siiy lao dong
T thong phan mém Dich vu i nudc ngoai
cong Quoc gia lam vigc tai
Viét Nam
Gidy phép
Trung tim | Can bd TTPVHCC chuyén lajé?%ni gi‘“
Bude 6 Phuc vu | tra két qua cho cong dan qua Gi6 hanh lao d% N
hanh chinh | H¢ thong giai quyét TTHC chinh nude ﬂgogéi
cong thanh pho lam vigc tai
Vi¢t Nam
5. Biéu miu
Vin ban dé nghi cép lai giéy phép lao dong (MAu s6 03 Phuy luc I ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP).
6. Yéu ciu, diéu ki¢n thuc hién TTHC

Cac truong hop cap lai gidy phép lao dong, bao gom:
a) Gidy phép lao dong con thoi han bi mat hodc bi hu hong khong str dung

duoc.

b) Thay d6i mot trong cac noi dung ghi trong gidy phép lao dong con
thoi han: ho va tén; quoc tich; s6 ho chiéu; d6i tén ngudi str dung lao
dong ma khong thay d6i ma sb dinh danh ctia ngudi str dung lao dong.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
- Poc 1ap - Tu do - Hanh phic
Sb: .........
V/v giai trinh nhu cau sir dung <oy NGAY ... thang ... nam
nguoi lao dong nude ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gti: ... (Co quan c6 thim quyén)'

I. Théong tin chung vé ngudi sir dung lao dong

1. Tén nguoi st dung 120 d0Ng:.....ooveeeein i

2. Loai hinh ngudi str dung 1a0 dong2: ......coooeiviiiii i

3. Mi s6 dinh danh ngudi sir dung lao dong (néu co): .........veevvvvuiennnn..

4. Tong s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.

Trong d6 s6 nguoi lao dong mede ngodi dang lam viéc la: ...ngudi

5. Dia Chi®: L.

6.Diénthoai: ...........oooiiiii Email (néu cO):eveovvvneeennnnnn,

7. Gidy phép kinh doanh/thanh l1ap/hoat dong sb: ..............cceeeiieennn.e,

CO QUAN CAP: veveeeeee e C6 gia tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh*: ...........................cl,

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat d0ng $6: ................oveeiiiiie i,

Linh vuc kinh doanh/hoat d0ng™: ............coooviiiiiiiiii e,

CO qQUAN CAP: .o Thoihan: .................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

II. B4o c4o giai trinh nhu ciu sir dung lao ddng nuwéc ngoai trong truong hop tuyén
dung ngudi lao ddng nudc ngoai vao lam viéc theo hinh thirc quy dinh tai diém a,iva

diém m khoén 1 Piéu 2 Nghi dinh nay (dp dung doi véi trwong hop cdp va gia han gidy phép
lao dong)

. Trude it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong da thong bég
tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Di€u 11 B§ luat Lao dong vé
tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao
tuyén dung gom cac thong tin co ban sau: Vi tri cong viée (cu thé, linh vie lam viéc); hinh thire
lam viéc; dia d}em lam viéc; thoi han lam viéc; trinh ¢ chuyén mon k¥ thuét (neu cd) (van ban
thong bdo tuyén dung kem theo).

Tuy nhién, khong tuyén dung duogc lao déng Viét Nam vao vi tri dy kién str dung nguoi
lao dong nudc ngoai.

II1. P& nghi cip/cép lai/gia han gidy phép lao dong

Ngudi st dung lao dong dé nghi ... (Co quan c6 tham quyén)... cip/cap lai/gia han gidy
phép lao dong cho nguoi lao dong nudc ngoai sau.

Trwong hop cap lai gidy phép lao déng, dé nghi ghi ré Iy do: ...................
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1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): .............c.ccconn...

b) Ngay, thang, nam sinh/Date of birth: ..............cccoeviiiiiiiiiiniinnnn..

¢) Gioi tinh (Nam/Nit)/Sex (Male/Female): ..............cccovvviiiiininnnnnn.

d) Qudc tich/Nationality: ..............cccouiiiieiiiiiiei e,

@) SO ho chibu/Passport BUMBer: ...............ccc.euieeeeeeeeeeeieeeee

C6 gia tri dén ngay/Date of expiry: ............coceuiieeeeiiiiiiee e

e) Mi s6 dinh danh ca nhan (néu cb)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am dy kién

a) Vi tri cong viec®/Job assignment:......................cco.ciiieiiiiein

Cu thé, linh viee lam viec”/Job field: ...................c.ccoiiiiiiiiie

b) Hinh thirc 1am viéc®/ Working form: ..................cc.coooiiiiiiiiiiin,

¢) Trinh d6 chuyén mén ky thuat (néu c6)’/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguwoi sir dung lao dong'’/Type of employer:

Ma s6 dznh danh nguoi st dung lao dong (neu co)/Identlf cation Number of employer (If
any): . e e et e e e e e ee e e e e et e e eas
d) bia dlem lam viéc (het ke cuy the cac dza dzem lam viéc)!!/Working place (List of

e) Thoi han 1am viéc/Period of work: Tir (ngay/thang/nam)/from (day/month/vear) dén
(ngay/thang/mam)/to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuac (truc tuyen/truc tiép dich vu buu chinh cong ich):...................

Dia chi nhan két QUALZ

Ngudi sir dung lao dong xin cam doan nhitng thong tin néu trén 1 dung su that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luét.

Noi nhén: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)

-Luu: ..........
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Ghi chu:

() Ghi tén co quan cd thim quyén cip/cip lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@.(19 Ghi ¢y thé: Khu vyc nha nudce; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nudc, doanh nghiép co von dau tu nudce ngoai); don vi sy nghiép ngoai nha nudc; khu vuc nude
ngoai; nha thau; td chirc/co quan khac.

3. (D.(12) Ghi r theo thir ty s§ nha, dudng phd; thén, lang, ap, ban, budn, bon, phum, soc, t6 dan
phé, khu phé, khéi phé, khom, tiéu khu; xa/phuong/dac khu; tinh/thanh phé tryc thudc trung wong.

@) Ghi theo ma nganh kinh té cép 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

®) Ghi theo danh muyc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ctia phap luat.

© Ghi cy thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong k¥ thuét.

@) Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo mi nghé cap 3 cua Phu lyc I tai Quyét
dinh s 34/2020/QD-TTg ngay 26/11/2020 ciia Thi tuéng Chinh pht ban hanh Danh muyc nghé nghiép
Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

©) Ghi cu thé (néu c6): Tién si, Thac s, Pai hoc, trinh d6 khac.
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6. Quy trinh Gia han gidy phép lao dong ddi véi ngudi lao déng nuéc
ngoai lam viéc tai Viét Nam (QT-06)

Muc dich:

1. Quy dinh chi tiét trinh ty giai quyét thi tuc gia han Gia han gidy phép
lao dong cho nguoi lao dong nudc ngoai lam vige tai Vi¢t Nam.

Pham vi:

Ap dung ddi véi td chue, ca nhan c6 nhu cu thyuc hién thi tuc Gia han
gidy phép lao dong cho ngudi lao dong nudc ngoai lam viée tai Viét
2. Nam.

Can b0, cong chuc thugc Phong Vige lam va An toan lao dong
(VL&ATLD), cac phong ¢ lién quan thudéc S& Noi vu va Trung tam
phuc vu hanh chinh cng Thanh phé chiu trach nhiém thyc hién va kiém
soat quy trinh nay.

Poi twong: Lao dong 13 cong dan nudc ngoai vao 1am viée tai Viét Nam,
Nguoi st dung nguoi lao dong nudc ngoai

4. Noi dung quy trinh:

4.1. Co s6 phap ly

- B0 luat Lao dong ndm 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cua Chinh phu quy
dinh vé nguoi lao dong nude ngoai 1am viée tai Viét Nam;

- Quyét dinh s6 886/QD-BNV ngay 11/8/2025 ciia Bo truong Bo Noi vu
vé viéc cong bd thit tuc hanh chinh méi ban hanh, bi bai b linh vyc viée
lam thu¢c pham vi chirc nang quan ly nha nu6e cua Bo Noi vu;

- Quyét dinh s6 4464/QD-UBND ngay 27/8/2025 cia UBND thanh phé
Ha Noi vé viéc iy quyén S Noi vu thyc hién cic nhiém vu quan 1y nha
nudc vé nguoi lao dong nuwdc ngoai lam viéc tai Viét Nam theo quy dinh
tai Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctua Chinh phu.

4.2. Thanh phan ho so Hinh thirc
Vién ban ctua nguoi st dung lao dong bao
c4o giai trinh nhu cau sir dung lao dong
4.2.1 nudc ngoai va dé nghi gia han gidy phép
lao dong theo Mau 6 03 Phu luc ban hanh
kém theo Nghi dinh s 219/2025/ND-CP.

Giéy kham strc khoe do co s& kham bénh,
chita bénh c6 du diéu kién cap, trir trudng
hop két qua kham strc khoe dd duoc két | Ban dién tir c6 gia tri phap
nbi, chia sé trén Hé théng thong tin vé quan | 1y tuong duong ban gidy

ly hoat dong kham bénh, chira bénh hodc theo quy dinh phép luat

co s6 dit lidu qudc gia vé y1 té. Doi vé6i glay
kham strc khoe do co 8¢ y té ¢ tham quyén
ciia nudc ngoai cap duoc st dung trong
treong hop Viét Nam va qudc gia hoic
vung lanh thé cdp gidy kham sirc khoe co
diéu wdc hodc thoa thuan thira nhan lan
nhau va thoi han sir dung ciia gidy kham

422
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strc khoe d6 khong qua 12 thang ké tir ngay
duoc cap.

4.2.3

02 anh mau (kich thuéc 4 cm x 6 cm,
phong nén trang, mdt nhin thang, dau dé
tran, khong deo kinh, dang file jpg).

4.2.4

Gjéy phép lao dong con thoi han da dugc
cap

4.2.5

Ho chiéu con thoi han.

4.2.6

Gidy to chirng minh hinh thtc 1am viéc cua
nguoi lao dong nude ngoai trur truong hop
nguoi lao dong nudc ngoai lam viéc theo
hinh thirc thyc hién hop déng lao dong

4.3.

S0 lwong: 01 bo

4.4.

Thoi gian xir ly:

10 ngay lam viéc ké tir ngay nhan du hd so hop 1é theo quy dinh.

4.5.

Phi/I¢ phi:
+300.000 dong/1 glay phép.

+ Truong hop nop ho so dich vu cong truc tuyén: biang khong (khong

thu). (ap dung dén 31/12/2025)

4.6.

Cach thu’c, dia chi nhan ho so, tra ket qua gidi quyét TTHC

- Truc tuyén tai Cong dich vu cong qudc gia.

4.7.

Quy trinh xir ly cong viéc

Tén
budc

Trach

A NoOi dung cong viéc
nhiém 0 g g VIE

Thoi gian

Bic¢u mau

Budec 1

- Cong dan ndp dung, trung
thuc cac hd so theo quy dinh
trén Cong dich vu cong
Quéc gia

- Trudng hop cong dan dén
truc tiép tai Chi nhanh
TTPVHCC, can bo
TTPVHCC huéng dan cong
dan, t6 chuc nop hd so truc
Trung tdm tuyén

Phuc vu
hanh chinh
cong

- Kiém tra va xem xét tinh
day du cua hd so, tiép nhan
hd so, chiu trach nhiém vé
viéc xac thuc hd so ban dién
tor co gia tri phap ly tuong
duong ban gidy, giri phiéu
hen cho cong dan:

+ Truong hop hd so chua
dﬁy du, chinh xac hoac
khong thudc tham quyén giai
quyét theo quy dinh: thong

0.25 ngay
lam viéc

Mau phiéu
hen/Phiéu
yéu ciu bd
sung, hoan
thién hd so
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bao, néu rd ndi dung, 1y do
va huéng dan bo sung cu thé,
day du trong mot lan

+ Néu hd so cua tb chire, ca
nhan day du, dung quy dinh
thi tiép nhén, in cac loai
phleu theo quy dinh va
chuyén giao ho so vé can bo
phong chuyén mon
VL&ATLD - S¢ Noi vu theo
dia ban phu trach (can ctr
bang phan cong phu trach
dia ban do  Phong
VL&ATLPD chuyén giao cho
TTPVHC - thuc hién xu ly
qua phan mem dich vu cong
dé giai quyét theo quy trinh
quy dinh.

Cong chuc phong chuyén
mon kiém tra, thu ly ho so:

- Noi dung kiém tra: Can ctr
kiém tra: Theo muc 4.2

- Trudng hop hd so chua hop Glézyd%ﬁep
1¢ theo quy dinh thi néu 13 ly aéi \;('rig
do ho so khong du diéu kién noudi lao
giai quyét, du thao Van ban d égn nude
Cong chire | thong bao ho so khong du s O%li 14m
phong diéu kién giai quyét, trinh . goat
. A ~ . n A 1.25 ngay viéc tai
Budc 2 chuyén | Lanh dao phong chuyén mon A A
~ , L s lam viée Viét
mon phu trach xem x¢ét, ky nhay. i Nam/Vin
VL&ATLD | Sau do, chuyén trinh Lanh ban thon
dao S¢ xem xét, ky s0. béo hd s§
- Truong hop hé so hop 1€ Khone di
theo quy dinh thi chuyén hd Py I%ién
so trinh Lanh dao phong. i quvdt
Pong thoi, du thio Gidy stat quy
phép lao dong doi véi nguoi
lao dong nudc ngoai lam
viéc tai Viét Nam
Lanh dao phong chuyén mén Giay phép
Lanh dao xem )fet, phé dliy@t ho so: 1.5 ngay lam lacz dong
hong - Truong hop ho so chua hop viéc doi voi
. Phom 1¢ theo quy dinh, chuyén (Trong nguoi lao
Budce 3 chuyén " \ A o \ n .
men vién phong chuyén mén dy | truong hop | dong nude
thdao Van ban thong bao ho | khong dong | ngoai lam
VL&ATLD o ot A oea e |, 2 A
so khong du diu kién giai | ¥, chuyén viéc tai
quyet, trinh Lanh dao phong | chuyén vién Viét
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chuyén mon phuy trach xem | trong 0,5 Nam/Van

xét, ky nhay. Sau d6, chuyén ngay dé ban thong

trinh Lanh dao SO xem xét, quay lai béo ho so

Ky sb. budc 2) khéong du

- Truong hop hd so hop 18 diéu kién

theo quy dinh thi chuyén hd giai quyét

so trinh 1anh dao S xem xét,

phé duyét. Pong thoi, ky

nhay Dy thao Gidy phép lao

dong ddi v6i ngudi lao dong

nudc ngoai lam viéce tai Vit

Nam.

Lanh dao S¢ xem xét ho so )

va ¢co y kién dong Vv hay . Giay phép

khong dong y cap phép: i Trt{o*ng, | lao dong

- Trudong hop dong y: ky hop d(‘)ng‘y. dbi voi

duyét Gidy phép lao dong 6.5 neay lam nguoi lao

d6i voi nguoi lao dong nude ) TrL:gfl ¢ dong nudc

ngoai lam viéc tai Viét‘Nam. h khAg ngoai lam
, Lanh dao | - Trudng hop khong dong y: | LoP <1ONE viée tai

Budc 4 . NTA: n o : dong y: "

S¢ Noi vu | chuyén vién phong huven lai Viét
VL&ATLD du thao Van ban Ch“-‘ﬁ A | Nam/Vin
thong bao hd so khong du ,fml;yeg ;flen ban thong
didu kién giai quyét, trinh | TOD8 Y béo hd so
Lanh dao phong chuyén mén neay k‘lm khong du
phu trach xem xét, ky nhay. Vlf':](; va q; Y1 didu kién
Sau 0, chuyén trinh Lénh Ve buoe giai quyét
dao S& xem xé&t, ky sd.

Gidy phép
- Van thu S¢ dong giéu phat 13%?32?
Van thu S& hanh vén ban; chuyén tra ket 0,5 ngay lam | nguoi lao
Budce 5 n qua cho TTPVHCC trén hé | 77 =, N .
Noi vu £ A X . viéc dong nudc
thong phan mém Dich vu 1y
cong Qudc gia heoal la.m
viéc tai
Viét Nam
Gidy phép
lao dong
Trung tim | Can b TTPVHCC chuyén dbi voi
Budc 6 Phuc vu | tra két qua cho cong danqua |  Gio hanh nguoi lao
hanh chinh | Hé thong giai quyét TTHC chinh dong nudc
cong thanh phé ngoai lam
viéc tai
Viét Nam
5. Biéu miu

Vian ban bdo cdo giai trinh nhu cau st dung lao dong nudc ngoai va dé
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nghi gia han giéy phép lao dong (Mau $6 03 Phu luc I ban hanh kém
theo Nghi dinh s6 219/2025/ND-CP).

Yéu céu, diéu kién thue hién TTHC

Nguoi st dung lao dong nop ho so dé nghi gia han gidy phép lao dong.
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Mau s6 03 Phu luc ITI ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Sb: .........

V/v giai trinh nhu cau sir dung ..., ngay ... thang ... nam
ngudi lao dong nude ngodi va cap/
cap lai/gia han giay phép lao dong

Kinh gti: ... (Co quan c6 thim quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguoi st dung 120 A0Ng:.....oveeiiee i
2. Loai hinh ngudi sir dung 120 d0ng 2 ......ooivviiieiiiieeee e

3. Ma s6 dinh danh ngudi sir dung lao dong (néu co): .........veevvvvuennnnn..
4. Téng s6 nguoi lao dong dang 1am viée cho ngudi sir dung lao dong: ... nguoi.
Trong d6 s6 nguoi lao dong niwde ngodi dang lam viéc la: ...nguwoi

5 DIa ChE: o
6.Dién thoati: ......coovvviiiii Email (néu co)............
7. Gidy phép kinh doanh/thanh lap/hoat dong SO e,
Co qUAN CAP: weveeeeee e Cb gia tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh®: .........................cccooill,

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat d0ng SO ............c.ouveeeiiiiiee e,

Linh vyrc kinh doanh/hoat dong>: .............cccoiiiiiiiiiiiii e,

CO qUAN CAP: .eevveeeeeee e, Thoihan: ....................

8. Nguoi ndp ho so dé lién hé khi can thiét (s6 dién thoai, email):

IL. Bdo céo giai trinh nhu cu sir dung lao ddng nuwéc ngoai trong trueong hop tuyén
dung ngudi lao ddng nudc ngoai vao lam viéc theo hinh thirc quy dinh tai diém a,iva
diém m khoén 1 Piéu 2 Nghi dinh nay (dp dung doi véi trwong hop cdp va gia han gidy phép
lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, ngudi sir dung lao dong da thong bao
tuyen dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11 B luat Lao dong vé
tuyen dung lao dong vao cac vi tri du kién tuyén dung nguoi lao dong nudc ngoai. Thong bao
tuyén dung gom cac thong tin co ban sau: Vi tri cong viéc (cu thé, linh vuc lam viéc); hinh thire
1am viéc; dia diém 1am viéc; thoi han lam viéce; trinh d6 chuyén moén k¥ thuat (neu c0) (van ban
théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung duoc lao déng Viét Nam vao vi tri dy kién str dung nguoi
lao dong nude ngoai.

II1. Pé nghi cip/cap lai/gia han gidy phép lao dong

Nguoi sir dung lao dong dé nghi ... (Co quan c6 tham quyén)... cap/cap lai/gia han gidy
phép lao dong cho ngudi lao dong nudc ngoai sau.

Trwong hop cap lai gidy phép lao déng, dé nghi ghi ré Iy do: ...................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccoeviiiiiiiiiiniinnnn..

¢) Gigi tinh (Nam/Nit)/Sex (Male/Female): ..............cccoovviiiiieinnnn.n.

d) QUOC HCW/NGLIONALILY: ... ..o,
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d) S6 ho chiéu/Passport TUMDEE. ...\ e

Co gia tri den NEAY/Date of eXpiry: .....c.ovuiieii i

e) Mi s6 dinh danh c4 nhin (néu cb)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am du kién

a) Vi tri cong V1ec6/Job ASSIGRIMEIL ...t

Cu thé, linh vuc lam viéc’/Job field: ..o

b) Hinh thirc 1am viéc®/ Working form: .................c.ccooiiiiiiiiiiiiiin,

¢) Trinh d6 chuyén mén ky thuét (néu c6)®/Technical professional qualification (If any):

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao dong khac voi
nguoi sw dung lao dong tai muc I)/Working at (To be declared in the event of working at
employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

M s6 dinh danh ngwdi St dung lao déng (néu cé)/Identification Number of employer (If
any). . .
d) Bla dlem lam viéc (lzet ke cuy the cac dza dzem Zam viéc)!!/Working place (List of

e) Thoi han 1am viéc/Period of work: Tt (ngay/thang/nam)/from (day/month/vear) dén
(ngay/thang/mam)/to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thire (tryc tuyen/truc tiép dich vu buu chinh cong ich):...................

Pia chi nhan két QUALZ:

Nguoi sir dung lao dong xin cam doan nhiing théng tin néu trén 1a dung sy that. Néu sai,
nguoi st dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

Noi nhén: NGUOI SU DUNG LAO PQNG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ..

Ghi chu:

() Ghi tén co quan c6 thim quyén cip/cap lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@.(19 Ghj cy thé: Khu vuc nha nudc; doanh nghiép (Doanh nghiép nha nuéc, doanh nghiép ngoai
nha nuée, doanh nghiép ¢6 von dau tu nudc ngoai); don vi su nghiép ngoai nha nudc; khu vuc nudc
ngoai; nha thau; t6 chtrc/co quan khac.

(3).(1.(2) Ghj 15 theo tht tu sé nha, dudng phd; thon, lang, ap, ban, budn, bon, phum, soc, to dan
phd, khu phd, khéi phd, khom, tiéu khu; xid/phuong/dic khu; tinh/thanh phd tryc thude trung wong.

@) Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

4) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phép luat.

© Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong k thut.

@) Ghi cuy thé tén cong viéc/nghé nghiép du kién lam theo mé nghé cap 3 cua Phu luc I tai Quyét
dinh s6 34/2020/QD-TTg ngay 26/11/2020 ctia Thi twéng Chinh pht ban hanh Danh muyc nghé nghiép
Viét Nam.

®) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh do khéc.




