UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH QUANG BINH Poc lap - Ty do - Hanh phic
S6: X /QD-UBND Quéng Binh, ngay A thing 4f néim 2022
QUYET PINH

Phé duyét quy trinh thye hién dich vu cong true tuyén mic do 4 sira don doi véi
thi tuc hanh chinh trong linh vue An toan lao dong thudc thim quyén giai
quyét ciia S& Lao dong - Thwong binh va Xa hdi va Bio hiém x4 hdi tinh

CHU TICH UY BAN NHAN DAN TiNH QUANG BINH

Can cir Luat T6 6 chire Chinh quyén dia phuong ngay 19/6/2015; Ludt sira doi,
b6 sung mét sé diéu cia Lugt T6 chire chinh quyén dia phwong ngay 22/11/2019;

Cdn cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phi vé thuc
hién co ché mét cira, mét cira lién théng trong gidi quyét thii tuc hanh chinh;

Cén cir Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ciia Chinh phii vé thuc
hién thu tuc hanh chinh trén méi truong dién tir;

Can cir Thong tu s6 01/201 8/TT-VPCP ngay 23/11/201 8 cua Van phong
Chinh phi: hudng dén thi hanh mot s6 quy dinh cia Nghi dinh 56 61/2018/ND-CP
ngay 23/4/2018 cia Chinh phi vé thuc hién co ché mét cira, mot cua lién thong
trong gidi quyét thil tuc hanh chinh;

Can cwr Quyet dinh s6 2]/2019/QD UBND ngay 10/7/2019 cua UBND tinh
ban hanh Quy ché xdy dung va quan Iy, vdn hanh, khai thdc, sir dung Céng dich vu
cong va HE thong thong tin mét cira dién tir tinh Quang Binh,

Theo dé nghi ciia Gidm déc Sé Lao dong - Thu’ong binh va Xa hoi tai To trinh s6
204/TTr-SLDTBXH ngay 02/4/2022 va dé nghi ciia Chdnh Véin phong UBND tinh.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay 07 (bay) quy trinh thuc hién dich
vu cong truc tuyén muc do 4 dugc stra doi dbi voi thu tuc hanh chinh trong linh
vuc An toan lao dong thudc thAm quyén giai quyét ctia S& Lao dong - Thuong binh
va X4 hoi, Bao hiém x4 hdi tinh.

Diéu 2. Trén co s cée dich vu cong truc tuyén da duoc phé duyét, trong thoi
han 03 thang ké tir ngay Quyet dinh nay c6 hi¢u lyc thi hanh, S& Lao dong - Thuong
binh va X& hoi, Bao hiém x4 héi tinh, S& Thoéng tin va Truyén théng theo chirc
nang, nhiém vu dugc giao cb trach nhiém ph01 hop t6 chitc xay dung, chay thur
nghiém, hoan thién céc dich vu cong truc tuyén trén Céng dich vu cong cua tinh va
tich hop 1én Cdng dich vu cong Qudc gia; dam bao dap Umg céc yéu cau theo quy
dinh tai Nghi dinh 61/2018/ND-CP, Nghi dinh s 45/2020/ND-CP, Quyét dinh sb
21/2019/Qb-UBND va céc van ban quy pham phép luét cé lién quan, trong do:

1. Can cr vao muc do ddm bdo an toan cuia céc giai phép x4c thuc danh tinh
dién tir t chirc, c4 nhan trén Chirc nang dang ky, ding nhép tai khoan ctia Cong /
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Dich vu céng qudc gia dugc tich hop, két ndi voi Cong dich vu cong cta tinh dé
lua chon, xac dinh phuong thic xic thuc dién tir biang tai khoan dang ky, dang
nhép hodc thuc hién ky s hodc bing giai phap xac thuc khic déi véi biéu mau
dién tir (e-form), hd so ban dién tir (file) theo quy dinh tai Dleu 8 Nghi dinh s
45/2020/ND-CP; dong thoi, déng tai, hudng dan cu thé cho t chirc, c4 nhan ngay
trén dich vu céng truc tuyén duge cung cap.

2. Xay dung mau két qua thu tuc hanh chinh (TTHC) ban dién tir dé dong thoi
tra két qua ban dién tir cho té chirc, cé nhén tai Kho quén ly dir liéu dién tir cua td
chtrc, ca nhan theo quy dinh tai Pidu 14 va Diéu 16 Nghi dinh 45/2020/ND-CP.

3. Ding tai s6 dién thoai va hop thu dién tir ciia don vi diu méi thuge S& Lao
dong - Thuong binh va X4 héi kém theo tirng dich vu cong truc tuyén dugc cung
cép dé tb chirc, c4 nhan lién hé khi cin dugc huéng dan, hd tro.

Piéu 3. S& Lao dong - Thuong binh va X4 hoi, Bao hiém x3 héi tinh ¢6 trach
nhiém:

1. Ap dung céc quy trinh thuc hién dich vu cong truc tuyen dugc phé duyét tai
Quyet dinh nay thay cho cic quy trinh ndi bd trong giai quyet TTHC da dugc co quan
c6 thim quyén ban hanh theo huorng dan tai Cong vin sb 1388/UBND- KSTT ngay
20/8/2018 ctia UBND tinh vé viéc xay dung quy trinh tin hoc héa giai quyét TTHC.

2. Lap Danh sach dang ky tai khoan cho cén b, cong chirc, vién chirc duge
phén cong thuc hién cac budce xur ly cong viée quy dinh tai cac quy trinh thyc hién
dich vu céng truc tuyen ban hanh kém theo Quyet dinh nay, giri S& Thong tin va
Truyén thong dé thiét lap cau hinh dién tu; dong thoi to chtrc thue hién viéc cép
nhat thong tin, dit liéu vé tinh hinh tiép nhan, giai quyét hd so, tra két qua TTHC
1én Hé thong thong tin mét cira dién tir clia tinh theo quy dinh.

3. T4 chirc thyc hién viéc s6 hoa két qua giai quyét TTHC dang duoc quan ly,
lru gift bang vin ban gidy sang dir liéu dién tir dé tich hop, chia s&, khai thac theo
quy dinh tai Diéu 25 Nghi dinh s 45/2020/ND-CP.

Diéu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé cac quy
trinh dich vu c6ng twong tng tai Quyét dinh sé 393/Qb- UBND ngay 03/02/2021;
Quyét dinh 2161/Qb-UBND ngay 14/7/2021; Quyét dinh sb 2577/Qb- UBND
ngay 13/8/2021 ciia UBND tinh.

Piéu 5. Giam dbc S& Lao dong - Thuong binh va Xa hoi, Gidm dbc S Thong
tin va Truyén thong, Giam ddc Bao hiém x3 hoi tinh, Gidm dbc Trung tdm Hanh

chinh cong tinh va céc t6 chtrc, c4 nhan lién quan chiu tréch nhiém thi hanh Quyét
dinh nay./.

Joniens KT, CHU TICH
- Nhu Diéu 5;
- Cuc KSTTHC - VPCP; /i PHO CHU TICH

- CT, cac PCT UBND tinh; o ik ’,4’ REP
- Céc s0, ban, nganh thugc UBND tinh}) (d¢ biét) I

- UBND céc huyén, thj x4, thanh phé; } R T | -
- Luu: VT, TDNV, KSTTHC. ”/ N\ X5 : ,- 1! Ny

“___*HdAn Phong



Phu luc

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN MUC PQ 4
SUA POI TRONG LINH VUC AN TOAN LAO PONG THUQC THAM

QUYEN GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI,

BAO HIEM XA HOI TINH
(Kém theo Quyét dinh sé 992 /QP-UBND ngay 18 thang 4 nam 2022

cua Chu tich UBND tinh Quang Binh)

Phan I

DANH MUC DICH VU CONG TRUC TUYEN MUC PO 4

TT Tén dich vu cong Ap dung thay thé | Trang
1 | Tha tuc khai b&o st dung cac loai may, thiét bi, vat tw |  Quy trinh sb: 3
c6 yéu cau nghiém ngat vé an toan lao dong 18.ATVSLD-
SLDTBXH
Quyét dinh sb
393/Qb-UBND
ngay 03/02/2021
2 | Thu tuc giai quyét ché do bao hiém tai nan lao dong, Quy trinh sb: 7
bénh nghé nghiép cua nguoi lao dong giao két hop 10.ATLD-
dong lao dong vé6i nhiéu nguoi su dung lao dong, SLDTB&XH
gom: HO tro chuyen do6i nghe nghi¢p; khdm bénh, Quyét dinh
chita bénh nghé nghiép; phuc hdi chirc ning lao dong; | 2161/QD-UBND
huén luyén an toan, vé sinh lao dong ngay 14/7/2021
3 | Thia tuc hd trg chi phi kham, chita bénh nghé nghiép Quy trinh so: 16
cho ngudi lao dong phat hién bi bénh nghé nghiép khi 11.ATLD-
da nghi huu hodc khong con 1am viée trong cac nghé, SLDTB&XH
cong viée cd nguy co bi bénh nghé nghiép Quyét dinh
2161/Qb-UBND
ngay 14/7/2021
4 | Thi tuc ho tro kinh phi huén luyén an toan, v¢ sinh Quy trinh s0: 24
lao dong 12.ATLD-
SLDTB&XH
Quyét dinh
2161/Qb-UBND
ngay 14/7/2021
5 | Thi tuc cap moi Gidy ching nhan du diéu kién hoat Quy trinh sé: 29
dong huan luyén an toan, v¢ sinh lao dong hang B 16, ATVSLD-
(trur td chirc huin luyén do cac B9, nganh, co quan SLBTBXH
trung wong, cac tdp doan, tong cong ty nha nudc Quyét dinh sb
thudéc BQ, nganh, co quan trung uong quyét dinh | 2577/Qb-UBND
thanh 1ap); cap Gidy chting nhan doanh nghiép du | ngay 13/8/2021
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diéu kién ty huin luyén an toan, v¢ sinh lao dong
hang B (trtr doanh nghiép c¢6 nhu cau ty huan luyén
do cac B9, nganh, co quan trung wong, cac tap doan,
tong cong ty nha nudc thudc BO, nganh, co quan
trung wong quyét dinh thanh 1ap) thudc thim quyén
giai quyét ciia S& Lao dong - Thuong binh va X4a hoi

Thu tyc gia han, sta ddi, bo sung, cép lai, d6i tén
Gi:fly ching nhan du diéu kién hoat dong huén luyén
an toan, v¢ sinh lao dong hang B (trur td chtrc huén
luyén do cac B0, nganh, co quan trung wong, céac tap
doan, téng cong ty nha nudc thudc BO, nganh, co
quan trung wong quyét dinh thanh 1ap); Gidy ching
nhan doanh nghiép du diéu kién ty huin luyén an
toan, v¢ sinh lao dong hang B (trtr doanh nghiép co
nhu cau ty huin luyén do cac B, nganh, co quan
trung wong, cac tip doan, téng cong ty nha nudc
thuoc B9, nganh, co quan trung uong quyét dinh
thanh 14p) thudc tham quyén giai quyet cua S& Lao
dong - Thuong binh va Xa hoi (Ddi véi truong hop
gia han, stra d6i, b6 sung pham vi Gidy chiing nhan
du diéu kién hoat dong huén luyén an toan, v¢ sinh
lao dong)

Quy trinh sb:
17.ATVSLD-
SLDTBXH
Quyét dinh sd
2577/Qb-UBND
ngay 13/8/2021

35

Thu tuc gia han, sta ddi, bd sung, cép lai, doi tén
Giéy ching nhan da diéu kién hoat dong huén luyén
an toan, vé sinh lao dong hang B (trur td chtrc hun
luyén do cac B9, nganh, co quan trung wong, cac tap
doan, tong cong ty nha nudc thuge BO, nganh, co
quan trung wong quyét dinh thanh lap); Glay chung
nhan doanh nghiép du diéu kién ty huin luyén an
toan, v¢ sinh lao dong hang B (trir doanh nghiép c6
nhu cr:iu ty hun luyén do cac Bg, nganh, co quan
trung wong, cac tdp doan, tong cong ty nha nudc
thugc B, nganh, co quan trung wong quyet dinh
thanh lap (Dm véi truong hop cap lai Gidy chimg
nhan du diéu kién hoat dong huin luyén an toan, vé
sinh lao dong trong trudng hop bi hong, mat, cap déi
tén)

Quy trinh sb:
18.ATVSLD-
SLBTBXH
Quyét dinh sb
2577/Qb-UBND
ngay 13/8/2021

42




Phan II

CAC QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MUC PO 4 SUA POI

Quy trinh s6: 01.ATVSLD-SLPTBXH

QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN MUC PO 4 POI VOI THU TUC KHAI BAO SU DUNG

CAC LOAI MAY, THIET BI, VAT TU CO YEU CAU NGHIEM NGAT VE AN TOAN LAO PONG

Ap dung tai co quan: S¢ Lao dong - Thwong binh va X héi

u Doi twgn s A ‘A Thoi gian
tcl?‘ln)fll thue hiéng NOi dung cong vige thue lglién
I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. bang ky/ Pang nhap vao Hé thong.
3. Chon co quan thue hién la S¢ Lao dong - Thuong binh va Xa hoi (S6 LD-TB&XH), tai danh
sach dich vu cong lva chon dich vu “Thu tuc khai bdo sir dung cac loai may, thiet bi, vat tw co yéu
cau nghiém ngat vé an toan lao dong”.
‘ | 4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:
Nop ho | Nguoindp ho | - Phiél} khai béo sir dung ddi twong kiém dinh theo miu phiéu khai bao Ban hanh kem theo Nghi
SO SO dinh s0 44/2016/ND-CP ngay 15/5/2016 ctia Chinh phu (c6 chit ky va dong dau).

- Ban sao Gidy chtng nhan két qua kiém dinh cua thiét bi.

5. Hb so gri dudi hinh thirc khai bao thong tin trén biéu mau dién tir (e-form) sin c6 ctua Hé thong
hodc diang tai cac gidy to, tai liéu dién tir hop 1é hodc din ngudn tai lidu tir Kho quan 1y dir lidu
dién tir cta to chire, c4 nhan.

Déi véi thanh phén hd so ¢o yéu ciu ndp ban dién tir co chir ky s6 xéc thuc, So Lb-TB&XH co
ndi dung hudng dan de cong khai ngay trén dich cong truc tuyén dugc cung cap, truong hop ban
dién tir chua c6 ky s6 thi huéng dan viée ddi chiéu hodc ndp truc tiép hd so gbe khi dén nhan két
qua hodc gui qua dich vu buu chinh cong ich.




6. Dang ky hinh thitc nhan két qua thi tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu buu
chinh cong ich/ hodc tryc tuyén.

7. Dang ky hinh thire nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc tin
nhin qua mang x3 hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Nguoi nop ho so duge cap ma dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyuc hién dich vu cong, td chure, ca nhan c6 thé lién hé qua s6 dién thoai va hop
thu dién tor cia S6 LD-TB&XH duogc dang tai kém theo quy trinh thuc hién dich vu cong truc
tuyén nay dé duoc huéng dan, hd tro.

IL. Nop ho so truec tiép:

Nop ho so truc tiép tai BO phan mot ctra cia S6 LD-TB&XH tai Trung tdm Hanh chinh cong tinh
Quang Binh (56 09 dwong Quang Trung, TP. Pong Héi, Qudng Binh) hodc qua dich vy buu chinh
cong ich theo thanh phan ho so va huéng din néu trén.

Cén b0 tiép
nhan ho so, tra

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thic ndp hd so: Truc tiép
/hodc truc tuyén /hoac qua dich vu buu chinh.
2. Kiém tra thanh phan ho so dién tu:

Buée 1 két qua tai BO | - Truong hop hd so ddy du, hop 18: Tiép nhan, cap nhat luu trir hd so dién tir; chuyén dén Lanh dao | 04 gi'(‘T lam
phan mdt cura Phong Lao dong - Viéc lam - Day nghé (Phong LD-VL-DN) dé phan cong xur 1y; gtri Phiéu tiép nhan viéc
ciia S6 LD- | ho so va hen tra két qua cho ngudi ndp hé so.
TB&XH - Truong hop hé so chua day du, khong hop 1&: Guri thong bao cho ngudi ndp, hudng dan b sung,
hoan thién ho so theo yéu cau.
Lanh dao ‘ o \ 04 gior lam
Budc 2 | Phong LD-VL- | Lanh dao Phong LD-VL-DN x4c nhan ho so chuyén dén, phan cong Chuyén vién xur ly ho so vide
DN j
Chuyén vién xac nhan ho so chuyén dén; xtr Iy ho so; chuyén du thao két qua g1a1 quyet cho Lanh
Chuyén vién | dao Phong LD-VL-DN (Du thdo Gidy xdc nhdn khai bdo sir dung cdc logi mdy, thiét bi, vit ti ¢é \
. . 02 ngay
Budc 3 | Phong LD-VL- | yéu cau nghiém ngat vé an toan lao dong). 1am vidc
DN Truong hop can bd sung, hoan thién ho so, chuyén ngugc vé B phan mot cira (kém vin ban i
hudng dan, néu rd 1y do, ndi dung bd sung...).
Lanh dao Lanh dao Phé)pg Lb-VL-DN tham tra, trinh Lanh dao S¢ ky duyét. 7 ‘ 04 i 1am
Budc 4 | Phong LD-VL- | Truong hop can di€u chinh, stra doi, bo sung du thao két qua giai quyet, chuyén nguoc vé Chuyén % e
DN vién xur ly. '




Lanh dao S& LD-TB&XH ky duyét két qua giai quyét; chuyén Chuyén vién xt Iy dé hoan thién

Bude 5 Lanh dao S¢ | ho so. q 04 gid lam
LD-TB&XH | Truong hop can di€u chinh, stra doi, bd sung du thao két qua giai quyéet, chuyén ngugc vé chuyén viéce
vién xu ly.
. A A Chuyén vién hoan thi¢n ho so va tra két qua vé bo phan mot cia S¢ LD-TB&XH tai Trung tdm | 04 gio [am
Budc 6 | Chuyén vién N L A
Hanh chinh cong viée
Can bg tiép
Eg?nil; f;’ gg Bo phan tiép nhan hd so ciia S& LD-TB&XH tai Trung tam Hanh chinh cong: 04 i 1am
Budc 7 Aq ~. . | - Xéac nhan trén phan mém mat cura va két qua TTHC da c6 tai bd phan mot cura; thong bao cho t6 &l .
phan mot ctra , . A . A , viée
, Qn chtrc, ¢4 nhan theo hinh thirc dang ky.
cua S¢ LD-
TB&XH
- Xuat trinh d6i chiéu hoac ndp ban gidy cac ho so, van ban dién tir cd yéu cau xac thyc bang chir ky so A e
;A 11e 4K Y AR . . Ao Khéng tinh
Nhan | Neuoinép hd nhung chua dugce ky s6 khi dén nhan ket qua hodc gui qua dich vu buu chinh cong ich. vao thoi
1t qua o - Nhén két qua TTHC theo hinh thtrc da dang ky: Truc tiép /hodc qua dich vu buu chinh cong ich. ‘an gidi
d Pong thoi nhan két qua TTHC ban dién tir tai Kho quan Iy di lidu dién tir cua td chic, cé nhan | © ) gé )
trén Cong dich vy cong. w
05 ngay

Tong thoi gian giai quyét TTHC

lam viéc
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MAU PHIEU KHAI BAO SU DUNG POI TUQNG KIEM DINH KY THUAT AN
TOAN LAO PONG
(Ban hanh kem theo Nghi dinh so 44/2016/ND-CP cua Chinh phu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU KHAI BAO SU DUNG POI TUQNG KIEM PINH

Kinh giri: S6 Lao dong - Thuong binh va Xa hoi....
(Ghi tén dia phuwong noi su dung)

I. THONG TIN TO CHUC, CA NHAN KHAI BAO
1. TEN t8 ChUc, CATNAN: .. eeee e,
B 5 1 - 1] 1 ¥ P

3.Dbiénthoai: .......ooooviiiii, 4 FaX: oo,
5.E-mail: ..................

I1. NOI DUNG KHAI BAO

TT | Tén d6i twong kiém dinh S6 lwong  [Noi lip dit str dung ddi twong
kiém dinh

(Kem theo ban pho to Gidy chimg nhan két qua kiém dinh so: .... do T6 chtc kiém
dinh.... cap)

..... , ngay.... thang.... nam....
PAI DIEN TO CHUC/ CA NHAN
KHAI BAO
(Ky, ghi ro ho tén)




Quy trinh sb: 02.ATLD-SLPTB&XH

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN MUC PQ 4 POI VOI THU TUC GIAI QUYET CHE PQ

BAO HIEM TAI NAN LAO PONG, BENH NGHE NGHIEP CUA NGUOI LAO PONG GIAO KET HQP PONG LAO

DPONG VOI NHIEU NGUOI SU DUNG LAO PONG, GOM: HO TRQ CHUYEN POI NGHE NGHIEP; KHAM BENH,
CHUA BENH NGHE NGHIEP; PHUC HOI CHUC NANG LAO PONG; HUAN LUYEN AN TOAN, VE SINH LAO PONG

Ap dung tai co quan: Sé Lao dpng - Thwong binh va Xa héi, Bio hiém xa héi tinh

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoti gian
thuc hién

Nop ho
SO

Nguoi ndp hod
SO

I. Nop ho so true tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Dang nhap vao Hé thng.

3. Chon co quan thyc hién 1a S¢& Lao dong - Thuong binh va Xa hdi (So LD-TB&XH),
tai danh sach dich vu cong lua chon dich vu “Thu tuc giai quyét ché d¢ bao hiém tai nan
lao déng, bénh nghé nghiép cua nguoi lao dong giao két hop dong lao dong véi nhiéu
nguoi s dung lao dong, gom: Hb tro chuyén doi nghé nghiép; kham bénh, chita bénh
nghé nghiép; phuc héi chite néng lao dong hudn luyen an toan, vé sinh lao dong”.

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gom:

4.1. Hb tro chuyén doi nghé nghiép

- Vin ban ctia nguoi str dung lao dong dé nghi hd tro kinh phi dao tao c~huyef:n d6i nghé
nghiép cho nguoi lao dong bi tai nan lao dong, bénh nghé nghi¢p theo Mau s6 03 tai Phu
luc cia Nghi dinh s6 88/2020/ND-CP ngay 28/7/2020 (c6 chir ky va dong dau).

- Ban sao ¢6 ching thuc Bién ban giam dinh muc suy giam kha nang lao dong cua Hoi
dong giam dinh y khoa.

- Ban sao c6 ching thuc cac ching tir thanh toan cac chi phi dao tao theo quy dinh.

4.2. H{ tro kinh phi kham bénh nghé nghiép




- Vin ban dé nghi ho trg kinh phi kham bénh nghé nghiép theo Mau s6 05 tai Phu luc
ctia Nghi dinh s6 88/2020/ND-CP ngay 28/7/2020 (c6 chit ky va dong dau).

- Ban sao chimg thuc hd so bénh nghé nghiép cua co sd kham chita bénh nghé nghiép.

- Ban sao chimg tir thanh toan céc chi phi kham bénh nghé nghiép.

4.3. H tro kinh phi chita bénh nghé nghiép

- Vin ban dé nghi hd trg kinh phi chira bénh nghé nghiép cho ngudi lao dong theo Mau
s 07 tai Phu lyc ctia Nghi dinh s6 88/2020/ND-CP ngay 28/7/2020 (c chir ky va dong
dau).

- Ban sao co chimg thuc hd so xac dinh mic bénh nghé nghiép cia co so kham bénh,
chita bénh nghé nghiép.

- Ban sao gidy ra vién hoic trich sao hd so bénh an sau khi chita bénh nghé nghiép.

- Ban sao chtng tir thanh toan chi phi chita bénh nghé nghiép.

4.4. Hd trg kinh phi phuc hdi chirc ning

- Vian ban dé nghi hd trg kinh phi phuc hdi chirc nang lao dong cho ngudi lao dong theo
Mau s6 09 tai Phu luc ctia Nghi dinh s6 88/2020/ND-CP ngay 28/7/2020 (c6 chit ky va
dong dau).

- Ban sao c6 chung thuc gidy chuyén vién dén don vi phuc hdi chic ning lao dong cua
co s& kham bénh, chita bénh ddi v&i truong hop phai chuyén vién; doi véi trudng hop
bénh vién c¢b khoa phuc hdi chtrc nang, ban sao c6 ching thuc bénh an c6 ndi dung
chuyén bénh nhan vé khoa phuc héi chirc ning.

- Ban sao chimg tir thanh toan chi phi phuc hi chirc niang, khong bao gdm kinh phi cho
trang thiét bi hd tro phuc hdi chirc ning.

5. Ho6 so dién tir giri dudi hinh thie khai bao thong tin trén biéu mau dién tir (e-form)
duoc cung cip sin hoic ding tai cac gidy to, tai liéu dién tir hop 1é hodc dan ngudn tai
ligu tir Kho quan 1y dir liéu dién tr cua t6 chirc, ca nhan.

- Pbi voi thanh phan hd so c6 yéu cau ndp ban dién tir ¢ chir ky sb xac thuc, S¢ LD-
TB&XH c6 ndi dung hudng dan dé cong khai ngay trén dich vu cong truc tuyén duoc
cung cap, truong hop ban dién tir chwa ¢ ky s thi huéng dan viéc ddi chiéu hodc ndp
tryc tiép ho so gdc khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich.




6. Pang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich
vu buu chinh cong ich/ hoac truc tuyén.

7. Dang ky hinh thirc nhin thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhén qua mang xa hoi (Zalo) /hoac tin nhén SMS trén dién thoai di dong.

8. Nguoi nop hod so dugce cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chire, ¢4 nhan co thé lién hé qua s6 dién
thoai va hop thu dién tir cia S& LD-TB&XH dugc dang tai kem theo quy trinh thyc hién
dich vu cong truc tuyén nay dé dugc hudng dan, hd tro.

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai B6 phan mot cira ctia SO LD-TB&XH tai Trung tdm Hanh chinh
cong tinh Quang Binh (S6 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc
qua dich vu buu chinh cong ich theo thanh phan hd so va huéng dan néu trén.

1. Kiém tra, hoan thién thong tin ctia nguoi ndp hd so. Xac nhan hinh thirc ndp ho so:
Truc ti€p /hodc truc tuyén /hoac qua dich vu buu chinh.

Can b tiép 7 L
nhén ho so, tra | 2. Kiém tra thanh phan ho so dién tur:
Buge 1 | ketqua taiBo | - Truong hop ho so day du, hop 1&: Tiép nhan, cap nhat luu trit hé so dién tir; chuyén dén 92 gi.(‘z
th.ln H}Qt cua | Lanh dao Phong Lao dong - Viéc lam - Day nghé (Phong LD-VL-DN) dé phan cong xu ly; | 1am viée
cua S6 LD- gtri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.
TB&XH - Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho ngudi ndp, hudng
dan bo sung, hoan thién hd so theo yéu cau.
Lanh dao 02 qis
Budce 2 | Phong LD-VL- | Lanh dao Phong LD-VL-DN phén cdng chuyén vién xir 1y ho so 12 g-A
DN am viec
Chuvén vien | Chuyén vién thu Iy hd so, thAm dinh cac diéu kién. Néu hd so du diéu kién, dat yéu cau
uyén vién S Lo . Lo 2 1A s .
. . theo quy dinh cua phép luat thi du thao quyét dinh viéc ho trg. Néu ho so chua hop 1€ thi | 02 ngay
Buoc 3 PhOl’lg LD-VL- L, ) ~ e n Y 2 X o . e e, X We LR , , N - A
DN c6 van ban (mau phiéu) yéu cau bo sung ho so hoac tir choi giai quyét gui té chic, ca | lam viéc

nhan théng qua Trung tam Hanh chinh cong tinh.
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: Lanhdao =1y . 1 a0 Phong LD-VL-DN phé duyét két qua (ky nhdy van ban gidy) va trinh Lanh | 01 ngay
Budc 4 | Phong LD-VL- N ~ R,
DN dao S& phé duyét. lam viéc
. Lanh dao S¢ ~ , A Ar 1A » X A Al A \ 04 gio
Budc 5 LD-TB&XH Lanh dao S¢ phé duyét két qua va chuyén ho so cho chuyén vién Phong LD-VL-DN lam viéc
Bude 6 ngsy?]av_'\e/rl]__ Chuyén vién thu ly hoan thién hd so va chuyén ho so, két qua cho Bo phan tiép nhan hd | 02 gio
gDN so cua S6 LD-TB&XH tai Trung tam Hanh chinh cdng tinh lam viéc
Bo phan ticp ’ ‘
Buse 7 nhan ho so cua | B phén tiép nhan ho so cua S¢ LD-TB&XH tai Trung tam Hanh chinh cong tinh | 02 gio
S6 Lb- chuyén ho so, két qua lién thong cho B phan tiép nhan ho so cia Bao hiém xa hai tinh lam viéc
TB&XH
Bo phén tiép A A 1A A A ) ; - 2 X A ) . A N ; P
. PR .. | BO phan tiép nhan ho so cua Bao hiém x& hoi (BHXH) tinh tai Trung tm Hanh chinh | 04 gio
Budc 8 | nhanhosocua |~ © . 2 A Ly o LA A . L oan Lon o 1A 1A N
, cong tinh chuyén ho so, két qua lién thdng cho Phong Ché d bao hiém xa hdi. lam viéc
BHXH tinh
, Chuyen VIEn |~ v an vien phy tréch linh vuc cia Phong Ché do BEXH xit Iy hd so, trinh Lanh dao | 03 ngay
Budc 9 | Phong Che do ha . h sach qiai 4t chi tra va chuvén ha 3 Phe & hoach - Tai chinh 1AM Via
BHXH phé duyét Danh sach giai quyét chi tra va chuyén ho so vé Phong Ké hoach - Tai chin am viéec
| Chuyenvien |~ van vien Phong Ké hoach - Ti chinh kiém tra, déi chiéu hd so véi dit liéu, thuc hién \
Budc Phong Keé 2 A \ o n < a1 X \ 4N b6 Bb pha 01 ngay
10 hoach - Tai C_huyen tién vao tai khoan don Vi su dung lao dong va tra két qua cho can bo B phan Iam viec
chinh tiep nhan ho so cia BHXH tinh tai Trung tdim Hanh chinh cong tinh :
, BOphantiép | o. o x .o x| . A L1 o PO "
Budc NI .| BO phan tiép nhan ho so cia BHXH tinh tai Trung tdm Hanh chinh cong tinh chuyén h6 | 04 gio
11 | "hanhosocua 1o "y s ia lien thong cho So LD-TB&XH lam viac
BHXH tinh ’ :
BO phan tiép , ‘ ,
Budc | nhan ho so cua | Bo phan tiép nhan ho so cia S LD-TB&XH tai Trung tdm Hanh chinh cong tinh tra két | 04 gio
12 So Lb- qua lam viéc

TB&XH




11

- Xuat trinh doi chiéu hoac ndp ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc bang

_ | chit ky s6 nhung chua duge ky s6 khi dén nhan két qua hodc giri qua dich vy buu chinh cong | Khong tinh
Nhén | Ngudindp h6 | ich. vao thoi
két qua Y - Nhan két qua TTHC theo hinh thure da dang ky: Truc tiép /hodc qua dich vu buu chinh gian giéi
cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién tir cua quyét
td chirc, c4 nhan trén Céng dich vu cong.
2 g 10 ngay
Tong thot gian giai quyet TTHC 1am viéc

* Cdc biéu mau dinh kem:
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MAiu s6 03

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co) Doc lap - Tw do - Hanh phic
TEN CO SO
Sb: ... [eveceee , ngay ... thang ... nam ...

V/v d¢ nghj hd trg kinh phi dao
tao chuyén do6i nghé nghiép

Kinh gui: S& Lao dong - Thuong binh va Xa hoi ........... @

I. THONG TIN VE CO SO

L. TN co SO @ L e

2. Dia chi tru SO B L
3.Piénthoai coddinh: ........oooviiiii Dién thoai di dong: ......... *)

4. Thudien ti (Email): ... e
5.Nguoidaidien ®: ... ChUC VU oo

II. NOI DUNG PE NGHI

1. P& nghi hd trg kinh phi dao tao chuyén doi nghé nghiép sau khi bj tai nan lao
dong, bénh nghe nghiép cho nguoi lao dong dang lam viée tai co so theo quy dinh tai
Nghi dinh s6 ...../2020/ND-CP ngay .... thang .... nam 2020 cua Chinh phu, cu thé
nhu sau:

a) Danh sach nguoi lao dong dé nghi hd trg: Thong tin chi tiét giri kém theo van ban
de nghi nay;

b) Tong s tin hd tro bang SO 1A ...oovvvenee i, dong.

BANE CHIT .ot

¢) Tai khoan nhén tién hd trg cua co s¢ ©:

-Tén chu tat khodn: ... ...

= SO A1 KROAN: . ..oeeee e

- Tai Ngan hang/kho bac: ... e

2. Pang ky nhan thong bao két qua giai quyét thu tuc hanh chinh bang: @

Vin ban o Thu dién tir o Tin nhin o

Noi nhgn: NGUOI SU DUNG LAO PQONG
- Nhu trén;. (Ky tén, dong dau)
Luu: VT, ,
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Miu s6 05
TEN CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

(néu co) Poc 1ap - Tw do - Hanh phuc
TEN CO SO
Sé: o e, , ngay ... thang ... nam ...

V/v d& nghj hd trg kinh phi kham
bénh nghé nghiép

Kinh guri: S& Lao dong - Thuong binh va Xa hoi ....... W

I. THONG TIN VE CO SO

1. TN CO SO D L

2. Dia chi tru SO B L

3. Pién thoai cd dinh: .................. Dién thoai di dong: ..................... @)

4. Thudien tir (Email): ..., ;

5. Nguoidaidién ®: ... ChUC VU oo,

II. NOI DUNG PE NGHI

1. P& nghi hd trg kinh phi kham bénh nghé nghiép cho nguoi lao dong theo quy dinh
tai Nghi dinh s6 ...../2020/ND-CP ngay....thang.... nam 2020 cta Chinh phu, cy thé
nhu sau:

a) Danh sach nguoi lao dong dé nghi hd trg: Thong tin chi tiét giri kém theo van ban
de nghi nay;

b) Tong s6 tién hd tro bang s6 13 ...........oceeeeeinnn.... dong

BANE CHIT ..ot

¢) Tai khoan nhén tién hd trg cua co s ©:

-Tén chu tat khodn: ... ..o

= SO A1 KROAN: ...oeeee it

- Tai Ngan hang/kho bac: ... e

2. Pang ky nhan thong bao két qua giai quyét thu tuc hanh chinh bang: @

Vin ban o Thu dién tir o Tin nhin o

Noi nhgn: NGUOI SU DUNG LAO PQONG
- Nhu trén, (Ky tén, dong dau)
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Maiu s6 07

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIiA VIET NAM
(néu co) Doc 1ap - Tw do - Hanh phic
TEN CO SO
Sb: ... [ocecie , ngay ... thang ... nam ........

V/v dé nghi hd trg kinh phi chira
bénh nghé nghiép

Kinh gtri: S& Lao dong - Thuong binh va Xa hoi ....... @

I. THONG TIN VE CO SO

L TN CO SO B
2. DA Chi tru SO )
3. Pién thoai cd dinh: .......ooovvveein. Dién thoai di dong: ...................... “)
4. Thudién tr (Email): ... e, ;
5. Nguodidaidién ®: ... ChltC VU ..o
II. NOI DUNG PE NGHI

1. P& nghi h’(x) trg kinh phi khdm bénh nghé nghiép cho ngudi lao dong theo quy dinh tai
Nghi dinh s6 ...../2020/ND-CP ngay....thang.... nam 2020 ctia Chinh phu, cu thé nhu sau:

a) Danh sach ngudi lao dong dé nghi hd trg: Thong tin chi tiét giri kém theo vian ban dé
nghi nay;

b) Tong s6 tién hd tro bang SO 14 ......oovueieen i, dong.

¢) Hinh thirc nhén tién véi timg ngudi lao dong tai Danh sach kém theo.
2. Pang ky nhan thong bao két qua giai quyét thi tuc hanh chinh bang: ©)

Vin ban o Thu dién tir o Tin nhin o

Noi nhén: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky tén, dong dau)
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MAiu s6 09

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
(néu co) Doc lap - Tw do - Hanh phuc
TEN CO SO
Sb: ........ [oeiee , hgay ... thang ... nam ...

V/v d& nghj hd trg kinh phi phuc
hoi chuc nang lao dong

Kinh guri: S& Lao dong - Thuong binh va Xa hoi ......... W
I. THONG TIN VE CO SO

1. TN CO SO P L

2. Dia chitru SO B L

3.Piénthoai coddinh: .......ooveeeii Dién thoai di dong: ......... *)
4. Thudien tir (Email): ... e, ;
5. Nguoidaidién ®: ... ChUC VU «. oo

II. NOI DUNG PE NGHI

1. Bé nghi hd trg kinh phi phuc héi chirc ning lao dong cho ngudi lao dong theo quy
dinh tai Nghi dinh s0 ..../2020/ND-CP ngay...thang...nam 2020 cua Chinh phu, cu
thé nhu sau:

a) Danh sach nguoi lao dong dé nghi hd tro: Thong tin chi tiét giri kém theo van ban
deé nghi nay;

b) Tong s6 tién hd tro bang s6 13 .......oevveeieeii el dong.
BANE CHIT ..ol
¢) Hinh thirc nhan tién véi timg nguoi lao dong tai Danh sach kém theo.

2. Pang ky nhan thong bao két qua giai quyét thu tuc hanh chinh bang: ©

Vin ban o Thu dién tir o Tin nhin o

Noi nhgn: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky tén, dong dau)
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Quy trinh s6: 03.ATLD-SLPTB&XH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MUC PQ 4 bOI VOI THU TUC HO TRQ CHI PHI
KHAM, CHUA BENH NGHE NGHIEP CHO NGUOI LAO PONG PHAT HIEN BI BENH NGHE NGHIEP KHI PA

NGHI HUU HOAC KHONG CON LAM VIEC TRONG CAC NGHE, CONG VIEC CO NGUY CO

BI BENH NGHE NGHIEP

Ap dung tai co quan: Sé Lao dpng - Thwong binh va Xa héi, Bdo hiém xa héi tinh

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguodi ndp ho
SO

I. Nop ho so true tuyén:

1. Truy nhap Cong dich vy cong tryc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. Chon co quan thye hién 1a S¢ Lao dong - Thuong binh va Xa hoi (S6 LD-TB&XH), tai
danh séach dich vu cong lua chon dich vu “Thu tuc ho tro chi phi kham, chita bénh nghé

nghiép cho nguoi lao dong phat hi¢n bi bénh nghé nghiép khi dd nghi hwu hodc khéng
con lam viéc trong cdc nghé, céng viéc c6 nguy co bi bénh nghé nghiép”.

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gom:

- Pon dé nghi hd tro chi phi kham, chita bénh nghé nghiép ctia nguoi lao dong theo Mau
s6 02 tai Phy luc cua Nghi dinh sé 88/2020/ND-CP ngay 28/7/2020 dbi voi ngudi lao
dong da nghi huu hoac thoi viéc; hodc van ban cua nguot st dung lao dong noi nguoi lao
dong dang lam viéc theo Mau sd 5 cua Nghi dinh sb 88/2020/ND-CP ngay 28/7/2020 (c6
chit ky va dong dau).

- Ban sao c6 chung thuc hd so xac dinh mic bénh nghé nghiép cua co sé& kham bé¢nh,
chita bénh nghé nghiép, ddi véi truong hop nguoi lao dong chuyén dén lam viéc cho
nguoi st dung lao dong khéc.
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- Ban sao ¢6 ching thuc hd so bénh nghé nghi¢p cua co s& kham bénh, chita bénh nghé
nghiép va ban sao c¢6 chung thuc hd so xac dinh mic bénh nghé nghiép cia co s& kham
bénh, chira bénh nghé nghiép.

- Ban sao giéy ra vién hodc trich sao hd so bénh an sau khi diéu trj bénh nghé nghiép.

- Ban chinh chtng tir thanh toan cac chi phi kham, diéu tri bénh nghé nghiép theo quy
dinh.

5. HO so dién tir giri dudi hinh thtc khai bao thong tin trén biéu mau dién tir (e-form)
dugc cung cap san hodc ding tai cac gidy to, tai liéu dién tir hop 18 hodc din ngudn tai
ligu tr Kho quan 1y dit liu dién tir cua td chirc, c4 nhan.

- Pdi v6i thanh phan hd so ¢6 yéu cau ndp ban dién tir c6 chit ky sd xac thue, S& Lao
dong - Thu’ong binh va Xa hoi co n6i dung huong dan dé cong khal ngay trén dich vu
cong truc tuyén duoc cung cap, truong hop ban dién tir chua co ky s6 thi huéng dan viéc
ddi chiéu hoic nop truc tlep ho so gbc khi dén nhan két qua hoac gui qua dich vu buu
chinh céng ich.

6. Pang ky hinh thirc nhan két qua thu tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich
vu buu chinh cong ich/ hoac truc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhan qua mang xa hoi (Zalo) /hodc tin nhén SMS trén dién thoai di dong.

8. Ngudi nop ho so dugc cip ma dé tra ctru tinh trang giai quyét ho so tryc tuyén.

9. Trong quéa trinh thuc hién dich vu cong, t6 chuc, ca nhan co thé lién hé qua s6 dién
thoai va hop thu dién tir cua S6 Lao dong - Thuong binh va Xa hoi dugc dang tai kém
theo quy trinh thuc hién dich vu cong truc tuyén ndy dé dugc hudng din, hd tro.

I1. Nop ho so true tiép:

Nop hd so tryc tiép tai BO phian mot cira cua So LD-TB&XH tai Trung tdm Hanh chinh
cong tinh Quang Binh (S6 09 dwong Quang Trung, TP. Pong Héi, Quang Binh) hodc qua
dich vu buu chinh cong ich theo thanh phan ho so va huéng dan néu trén.




18

Can bg tiep
nhan ho so tai

1. Kiérp tra, hoan thién, thong tin ctia ngudi ndp hd so. Xac nhan hinh thic nop hd so:
Truc ti€p /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan h so dién tir:

- Trudng hop hd so ddy du, hop 1é&: Tiép nhan, cap nhat luu trir hd so dién tir; chuyén dén

02 gio

Budéc 1 | Bo phan mot \ A
cita S Lp- | LAnh dao Phong Lao dong - Viée lam - Day nghé (Phong LB-VL-DN) dé phan cong xtr Iy; | 1am vigc
TB&XH gtri Phiéu tiép nhan hd so va hen tra két qua cho ngudi ndp ho so.
- Truong hop hé so chua day du, khong hop 18: Gui thong bao cho nguoi nop, huong dan
b0 sung, hoan thién ho so theo yéu cau.
Lanh dao ‘ 02 dis
Budc?2 | Phong LD- | Lanh dao Phong LD-VL-DN phan cong Chuyén vién xi Iy hd so i
am viéc
VL-DN
Chuyén vién thu ly ho so, tham dinh cac dieu kién. ,
Chuyén vién | Néu ho so du diéu kién, dat yéu cau theo quy dinh cua phap luat thi du thao quyét dinh 02 nas
. . A ngay
Budc 3 | Phong LD- | viée ho trg. N ’ o ‘ , 1am viec
VL-DN Neu ho so chua hop 1€ thi ¢6 van ban (mau phicu) yeu cau bo sung hod so hodc tir choi giai i
quyét gui to chie, ca nhan thdng qua Trung tam Hanh chinh cdng tinh.
, Lanhdao |y o1 400 Phong LD-VL-DN phé duyét két qua (k§ nhéy van ban gidy) va trinh Lanh dao | 01 ngay
Bugc4 | PhongLB- | g0 e duyat lam viéc
VL_DN p uy . >
. Lanh dao S& ~ 2 A At LA 2 R A Al \iA \ 04 gio
Budc 5 LD-TB&XH Lanh dao S¢ phé duyét ket qua va chuyén ho so cho Chuyén vién Phong LD-VL-DN. lam viéc
Chuyén vién e . S i A A . 2 A L iz A : \
Buéc 6 | Phong LD- Chuye_n, vién Phong LD-VL-DN thy ly hoan.thlcn hoAso va chuy?n hoA so, ket qua cho Bo 92 gio
VL-DN phan tiép nhan ho so cia So LD-TB&XH tai Trung tdm Hanh chinh cong tinh. lam viéc
B0 phan ticp , ‘ 7
Budce 7 nhan ho so | Bo phan tiep nhan ho so cua So LB-TB&XH tai Trung tam Hanh chinh cong tinh chuyén | 02 gio
cua So LDb- | ho so, két qua lién théng cho B phan tiép nhan ho so cia Bao hiém x& hoi tinh. lam viéc

TB&XH
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Bo Phan;tlep B6 phan tiép nhan hd so cia Bao hiém x& hoi (BHXH) tinh tai Trung tdm Hanh chinh .
. nhan ho so A , X A A T A \ A 2A Tz iR ~ LA \ 04 gio
Budc 8 cia BHXH | €ond tinh chuyén ho so, ket qua lién thong cho Phong Cheé do bao hiém xa hoi (Phong 1am viac
tinh CbBHXH) BHXH tinh. '
Chuyen vIen Chuyén vién phu trach linh vuc cia Phong Ché ¢6 BHXH xur Iy ho so, trinh Lanh dao phé s
, Phong Cb I p R £ ., s 2 X X \ £ . . \ 03 ngay
Budc 9 ) duyét danh sach giai quyét chi tra va chuyén ho so vé Phong K¢ hoach - Tai chinh (Phong | .. =
BHXH cua KH-TC) BHXH tinh lam viéc
BHXH tinh b
Chuyen VIEN | o1 \ven vien Phong Ké hoach - Tai chinh kiém tra, déi chiéu hé so véi di ligu, thyc hién \
. Phong KH- 2 oA x s \ ., N Cen LA N AL ik ~ | 01 ngay
Budce 10 chuyén tién vao tai khoan don vi str dung lao dong va tra két qua cho Bo phan tiep nhan | =~ =
TC BHXH A \ : ~ . . N e lam viéc
tinh ho so cua BHXH tai Trung tdm Hanh chinh cong tinh.
B9 phan tiép , ‘ L
Buse 11 nhanhé so | Bo phan tiép nhan h6 so cua BHXH tinh tai Trung tam Hanh chinh cdng tinh chuyén ho | 04 gio
cua BHXH | so, két qua lién thong cho So LD-TB&XH. lam viéc
tinh
Bo phan tiép , ‘ ,
. nhan ho so | Bo phan tiép nhan ho so cua S¢ LB-TB&XH tai Trung tdm Hanh chinh cdng tinh tra két | 04 gio
Budc 12 y o , N
cua So Lb- | qua lam viéc
TB&XH
- Xuat trinh doi chiéu hodc ndp ban gidy cac ho so, van ban dién tir c6 yéu cau xac thuc
_ | bang chir ky s nhung chua duge ky s6 khi dén nhén ket qua hodc gui qua dich vu buu |  Khong
Nhan | Ngudindp ho | chinh cong ich. , tinh vao
két qua SO - Nhan két qua TTHC theo hinh thie dé dang ky: Truc tiép /hodc qua dich vy buu chinh | thoi gian

cong ich. Bong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit liéu dién tir cta to
chtrc, ca nhan trén Cong dich vu cong.

giai quyét

Tong thoi gian giai quyét TTHC

10 ngay
lam viéc
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Maiu s6 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

.......... , ngay ... thang ... nam ...

PON PE NGHI
Vé viéc hd tro kinh phi kham, chira bénh nghé nghiép

Kinh guri: S& Lao dong - Thuong binh va Xa hoi ............ W

I. THONG TIN VE NGUOI LAO PONG

L. H OO VA N oo
2. Ngay thang ndm sinh: ........................ Giditinh ...l
3.D1a chi nOT CU Il oo oo
v 5 TS o 1 0 Y |
5. S6 chting minh thu hodc thé can cudc cong dan: ..........ccocevveevenneenn...
NEAY CAP: et NOL CAP: e
6. S6 s0 bao hiém xa hoi/Ma s6 bao hiem xa hdi: ......ooovvvviiiiiiiiiieennn,
7. Bénh nghé nghiép dugc phat hien: .........oveeiie it
8. Nghé nghiép gay ra bénh nghé nghiép duoc phat hién: .......................
9. Tén doanh nghiép, co s& (noi lam viéc giy ra bénh nghé nghiép): .........

I1. NOI DUNG PE NGHI

1. bé nghi hd tro kinh phi kham, chita bénh nghé nghiép theo quy dinh tai Nghi
dinh s06 ..../2020/ND-CP ngay ... thang ... nam 2020 cta Chinh phu, cu thé nhu sau:

a) Kinh phi dé nghi hd trg @:

0 Hd tro kinh phi kham bénh nghé nghiép, véi sd tién 1a: ............... dong
0 H tro kinh phi chita bénh nghé nghiép, v6i sé tién 1a: ............... dong
b) Hinh thitc nhan kinh phi ho trg ©

- Hinh thtic thanh toan chuyén khoan:

+ 80 181 KNOAN: L....iii e
FINGAN AN ...

- Hinh thtrc thanh toan tién mit:

0 Tai coquan BHXH 0 Qua t6 chire dich vu BHXH

2. Pang ky nhan thong bao két qua giai quyét thu tuc hanh chinh bang: ®
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Vin ban o Thu dién tir o Tin nhén o

T6i xin cam doan nhitng thong tin trén hoan toan dung su that. Bé nghi S¢ Lao
dong - Thuong binh va Xa hoi tinh ......... xem x¢ét, ho trg theo quy dinh.

Tai liéu c¢6 gti kém theo: NGUOI LAM PON
(Ky, ghi ro ho tén)

Ghi chu

() Ghi tén tinh, thanh phd tryc thudc trung wong noi ngudi lao dong dang tham gia bao hiém xa
hoi.

@ Panh dau X vao 6 trong o cac ndi dung dé nghi hd tro va ghi cu thé s tién twong Gmg véi moi
ndi dung d& nghi.

® Chi dugc lya chon mot trong hai hinh thirc chuyén khoan hodc tién mit va ghi cu thé nhu sau:
- Néu chon hinh thirc chuyén khoan thi ghi day di thong tin tai khoan cta ngudi lao dong dé
nghi dugc hod trg;

- Néu lya chon hinh thire tra béng tién mat, thi chi duoc lua chon 01 phuong thirc nhan tién va
danh du X véo 6 trong O twong tng.

™ Chi dugc lya chon mot hinh thic va danh dau X vao 6 tréng o.
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Miu s6 05
TEN CO QUAN CHU QUAN  CONG HOA XA HOI CHU NGHIA VIET NAM
I Poc lap - Tw do - Hanh phic
(n€u co)
TEN CO SO

Sb: ........ [ocoiee , ngay ... thang ... nam ...

V/v d& nghj hd trg kinh phi
kham bénh nghé nghiép

Kinh guri: S& Lao dong - Thuong binh va Xa hoi ....... W

|. THONG TIN VE CO SO

L. TN CO SO D e,

2. Bia chitru 8O O oo

3. Pién thoai cd dinh: ..................... Dién thoai di dong: .................. 4)

4. Thudién tor (Email): ... e, ;

5. Nguodi daidién ©: ............... CRUC VU oo,

II. NOI DUNG PE NGHI

1. Bé nghi ho tro kinh phi kham bénh nghé nghiép cho ngudi lao dong theo quy
dinh tai Nghi dinh s0 ...../2020/ND-CP ngay....thang.... nam 2020 cua Chinh phu,
cu thé nhu sau:

a) Danh sach nguoi lao dong dé nghi hd tro: Thong tin chi tiét giri kém theo van
ban dé nghi nay;

b) Tong s6 tién hd tro bang s6 14 ......oevvneieneieieean .. dong.

BANG CHIE .« e

¢) Tai khoan nhén tién hd trg cua co s¢ ©:

-Tén chu tai khodn: ... ..o

= SO AT KROAN: ... et

- Tai Ngan hang/kho bac: ... e

2. Pang ky nhan thong bao két qua giai quyét thu tuc hanh chinh bang: @

Van ban o Thu dién tt o Tin nhin o

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky tén, dong dau)
- Luu: VT....
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Quy trinh s6: 04.ATLD-SLPTB&XH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MUC PQ 4 POI VOI THU TUC HO TRQ KINH PHi

HUAN LUYEN AN TOAN, VE SINH LAO PONG

Ap dung tai co quan: Sé Lao dpng - Thwong binh va Xa héi, Bdo hiém xa héi tinh

Quy
trinh

Poi twong
thuc hién

NOi dung cong viéc

Thaoi gian
thuc hién

Nop ho
SO

Nguoi ndp ho
SO

I. Nop ho so true tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Dang nhap vao Hé thng.

3. Chon co quan thuc hi¢n la Sé& Lao dong - Thuong binh va Xa héi (So Lb-
TB&XH), tai danh sach dich vu cong lua chon dich vu “Thii tuc hé tro kinh phi hudn
luyén an toan, vé sinh lao dong”.

4. Cap nhat, sb hoa dﬁy du cac thanh phﬁn ho so, bao gém:

- Vian ban dé nghi hd tro huéan luyén theo Mau s6 11 tai Phu luc cua Nghi dinh )
88/2020/ND-CP ngay 28/7/2020 (c6 chit ky va dong dau).

- Ban sao cac hd so, chimg tir chimg minh viéc to chtrc huan luyén theo quy dinh cta
phap lut va cac chi phi thyc té c6 lién quan dén viéc huan luyén an toan, vé sinh lao
dong.

5. HO so dién tir giri dudi hinh thire khai béo thong tin trén biéu miu dién tir (e-form)
duoc cung cip san hodc ding tai cac gidy to, tai liéu dién tir hop 16 hodc dan ngudn tai
ligu tir Kho quan 1y dit liéu di¢n tir cua t6 chirc, ca nhan.

- Béi voi thanh phan hd so ¢6 yéu cau ndp ban dién tir c6 chir ky sé xac thuc, S& Lao
dong - Thuong binh va X4 hoi c6 ndi dung huéng din dé cong khai ngay trén dich vu
cong truc tuyén duoc cung cap, trudng hop ban dién tir chua co ky s6 thi huéng dan
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viéc doi chiéu hodc nop truc tiép ho so géc khi dén nhan két qua hoac guri qua dich vu
buu chinh c¢ong ich.

6. Pang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Truc tiép/ hodc qua
dich vu buu chinh cong ich/ hodc truc tuyén.

7. Pang ky hinh thirc nhin thong bao vé tinh hinh giai quyét hd so: Thu dién tir
(email) /hodc tin nhin qua mang x hoi (Zalo) /hodc tin nhan SMS trén dién thoai di
dong.

8. Ngudi ndp ho so duoc cip ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong, td chitc, ca nhan co thé lién hé qua s6 dién
thoai va hop thu dién tir cua S& Lao dong - Thuong binh va X3 hoi1 duge dang tai kem
theo quy trinh thyc hién dich vy cong truc tuyén nay dé duoc hudéng dan, hd tro.

I1. Nop ho so truc tiép:

Nop ho so truc tiép tai BO phan mot ctra cua S& Lao dong - Thuong binh va Xa hoi tai
Trung tdm Hanh chinh cong tinh Quang Binh (S6 09 dwong Quang Trung, TP. Pong
H&i, Qudng Binh) hodc qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Can bo tiep
nhan ho so tai

1. Kiém tra, hoan thién ghéng tin cia nguoi nop hd so. Xac nhan hinh thic nop ho so:
Truc ti€p /hodc truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan h so dién tir:

- Truong hop ho so day du, hop 16: Tiép nhan, cAp nhét luu trir hd so dién tir; chuyén dén

02 gio 1am

Buoc 1 B6 phan mot , PR R A A
ctra S Lp- | Lanh dao Phong LD-VL-DN dé phan cong xur ly; gui Phi€u tiép nhén ho so va hen tra vige
TB&XH két qua cho ngudi ndp ho so.
- Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp, huong
dan bo sung, hoan thién hd so theo yéu cau.
Lanh dao 02 gid lam
Budc 2 | Phong LD-VL- | Lanh dao Phong LD-VL-DN phén cong Chuyén vién xur ly viee

DN
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Chuyén vién thu Iy hd so, tham dinh cac diéu kién. Néu ho so du diéu kién, dat yéu

Bute 3 Chuyén vien | 03, theo quy dinh cua phép luat thi du thao quyét dinh viéc hd tro. N&u hd so chua| 02 ngay
uoc S| Phong LD-VL- | b o 1 thi ¢6 van ban (miu phidu) yau ciu bé sung hd so hoic tir chéi giai quyét gui to | 1am viec
DN chuc, ca nhan théng qua Trung tdm Hanh chinh céng tinh
Lanh dao ~ . R A 1 A e A et o ea. K N ~ >
. . Lanh dao Phong LD-VL-DN phé duyét két qua (ky nhay van ban giay) va trinh Lanh | 01 ngay
Budc 4 | Phong LD-VL- e NI,
dao S& phé duyét. lam viéc
DN
, Lanh dao S& . L N IS A n 04 gio lam
Budc 5 1D-TB&XH | Ldnhdao S¢ phé duyét két qua va chuyén ho so cho Chuyén vién viec
Bute 6 PEQEVTB‘['\%_ Chuyén vién thy Iy hoan thién hd so va chuyén hd so, két qua cho Bo phan tiép nhan | 02 gio lam
gDN hd so cuia S& LD-TB&XH tai Trung tam Hanh chinh céng tinh vige
B? phf'm ticp Bo phan tiép nhan ho so cua S& LB-TB&XH tai Trung tam Hanh chinh céng tinh T
, nhan ho so cua IS z Y A « oo N ) L s . .| 02giolam
Budc 7 S LD- chuyén ho so, két qua lién thong cho b phan tiép nhan ho so cua Bao hieém x& hoi viec
TB&xH | N
, B? ph?n tiep Bo6 phan tiép nhan hd so ctia Bao hiém x& hoi (BHXH) tinh tai Trung tdm Hanh chinh | 04 gio lam
Bude8 | nhan ho so cua | ik chuyén hd so, két qua lién thong cho Phong Ché do BEXH viéc
BHXH tinh g yen ho so, ket q g ong Che do . .
Chuyén vién
. Phong Ché d6 | Chuyén vién phu trach linh vuc ctia Phong Ché d6 BHXH xt Iy hd so, trinh Lanh dao | 03 ngay
Budce 9 , A R . .- £ L A LA A Al £ N ) A
BHXH cua | phé duyét danh sach giai quyét chi tra va chuyén hd so vé Phong Ké hoach - Tai chinh | lam viéc

BHXH tinh
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Chuyén vién

Phong K& | Chuyén vién Phong Ké hoach - Tai chinh kiém tra, d6i chiéu hd so véi dit liéu, thuc \
r \ - A X Y R 3. 5 . 9 A \ 5 A 5 A A 01 ngay
Budce 10 hoach - Tai hién chuyén tién vao tai khoan don vi st dung lao dong va tra két qua cho Bo phan lam viac
chinh - BHXH | tiep nhan ho so cua BHXH tai Trung tdm Hanh chinh céng tinh. '
tinh
, BO phan tiep Bo6 phan tiép nhan hd so cuia BHXH tinh tai Trung tdm Hanh chinh cdng tinh chuyén | 04 gio 1am
Bude 11| nhan ho so cta | 0 & qua lién thong cho S LD-TB&XH viéc
BHXH tinh KL g :
86 ohin tié B6 phan tiép nhan ho so ctia So LB-TB&XH tai Trung tdm Hanh chinh cong tinh:
O PRantied 1 wac nhan trén phan mém mét cua vé két qua TTHC da c6 tai bo phan mot cira; =
, nhan ho so caa | ,, » . R N A 04 gio lam
Budce 12 Sé LD- thdng béo cho to6 chuc, ca nhéan vé két qua viee
TB&XH | - Chuyen hé so, két qua lién thong cho Phong LD-VL-DN, S¢ LD-TB&XH dé luu ho '
s0, vao so theo doi.
- Xut trinh doi chiéu hodc ndp ban gidy cac ho so, van ban dién tir co yéu cau xéc thyc
) .| bang chir ky s6 nhung chua dugc ky s6 khi dén nhan két qua hodc gin qua dich vu buu Khong tinh
Nhan két | Nguoi ndp hd | chinh cong ich. vao thoi
qua SO - Nhan két qua TTHC theo hinh thirc dé dang ky: Truc tiép /hodc qua dich vy buu | gian giai
chinh cong ich. Pong thoi nhan két qua TTHC ban dién tur tai Kho quan 1y dir ligu quyet

dién tir cua to chure, cd nhan trén Cong dich vu cong.

Téng thoi gian giai quyét TTHC

10 ngay lam
viéc
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MAiu s6 11
CO QUAN CHU QUAN (néu co) CONG HOA XA HQI CHU NGHIiA VIET NAM

TEN CO SO Poc lap - Tw do - Hanh phuc
Sb: ... [eeeee , ngay ... thang ... nam ...

V/v @& nghi hd tro kinh phi huin
luyén an toan, vé€ sinh lao dong.

Kinh guri: S& Lao dong - Thuong binh va Xa hoi ......... @
I. THONG TIN VE CO SO

1. TN CO SO P L,

2. Dia chi tru SO B L

3.Pbién thoai cddinh: .........c.oevveiiian.. Pién thoai di dong: ............ 4)
4. Thudién tor (Email): ... e ;
5.Nguoidaidién ®: ... ChUC VU oo,

II. NOI DUNG PE NGHI

1. Bé nghi hd tro kinh phi huan luyén an toan, vé sinh lao dong cho nguoi lao dong
dang lam viéc tai co sO theo quy dinh tai Nghi dinh s6 ...... /2020/Nb-CP
ngay....thang.... nam 2020 cua Chinh phu, cu thé nhu sau:

a) Danh sach nguoi lao dong dé nghi hd tro: Thong tin chi tiét giri kém theo van ban
de nghi nay;

b) Tong s6 tién hd tro bang sG 18 ......oeveeiie e dong.
BANE CHIT ..ot
¢) Tai khoan nhan tién hd tro cta co s¢ ©:

-Tén chu tat Khodn: ... ..o
= SO A1 KROAN: ... et e
- Tai Ngan hang/kho bac: ..ot e,
2. Pang ky nhan thong bao két qua giai quyét thu tuc hanh chinh bang: @

Vin ban o Thu dién tir o Tin nhin o

Noi nhin: NGUOI SUDUNG LAO PONG
- Nhu trén; (Ky tén, dong dau)
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Quy trinh s6: 05.ATLD-SLPTB&XH

QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MUC PQ 4 POI VOI THU TUC CAP MOI GIAY CHUNG
NHAN PU PIEU KIEN HOAT PONG HUAN LUYEN AN TOAN, VE SINH LAO PONG HANG B (TRU TO CHUC
HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC TAP POAN, TONG CONG TY NHA NUOC
THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP); CAP GIAY CHUNG NHAN DOANH
NGHIEP PU PIEU KIEN TU HUAN LUYEN AN TOAN, VE SINH LAO PONG HANG B (TRU DOANH NGHIEP CO
NHU CAU TU HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC TAP POAN, TONG CONG TY
NHA NUOC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH LAP) THUQC THAM QUYEN

GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI
Ap dung tai co quan: S¢ Lao dong - Thuwong binh va Xa hi

u Doi twon e A n Thoi gian
t(r?i n)F] thue h.iél% Noi dung cong vie thuce lglién
I. Nop ho so true tuyén:
1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Piang ky/ Pang nhap vao Hé théng.
3. Chon co quan thyc hién 1a S¢ Lao dong - Thuong binh va Xa héi (S¢ LD-TB&XH), tai
. | danh sach dich vu cong lua chon dich vu “Thu tuc cap moi Gidy chung nhan du diéu kién
I?I@P Nguoinop hd | poqr dong hudn luyén an toan, vé sinh lao déng hang B (trie 16 chirc hudn luyén do cac B9,
0 so SO

nganh, co quan trung wong, cdc tap doan, tong cong ty nha nuoc thuoc Bo, nganh, co quan
trung wong quyét dinh thanh ldp); cdp Gidy chimg nhdn doanh nghiép du diéu kién tu
hudn luyén an toan, vé sinh lao dong hang B (trir doanh nghiép c6 nhu cau tw hudn luyén
do cdc Bo, nganh, co quan trung wong, cdc tdp doan, tong cong ty nha nuoc thugc Bo,
nganh, co quan trung wong quyét dinh thanh ldp) thudc tham quyén gidi quyét ciia S6 Lao
dong - Thwong binh va Xa hoi”.

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gom:
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- Pon dé nghi cép Giéy ching nhan du diéu kién hoat dong (Mau $6 01 Phu luc I ban hanh
kém theo Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 ctia Chinh phu) (c6 chit ky va
dong dau).

- Ban thuyét minh vé quy mé huan luyén va cac diéu kién, giai phap thuc hién (Mau s6 02
Phu luc I ban hanh kém theo Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 cuia Chinh
phu), (co chir ky va dong dau) xuét trinh sau khi c6 yéu ciu cta co quan c6 thim quyén
tham dinh.

5. HO so dién tir giri dudi hinh thirc khai bao thong tin trén biéu mau dién tir (e-form) duoc
cung cép san hoic dang tai cac giéy to, tai licu dién tor hop 1€ hoac dan nguén tai liéu tur
Kho quan 1y dir liéu dién tir cia to chirc, c4 nhan.

- B6i véi thanh phan hd so ¢ yéu cau ndp ban dién tir co chir ky sé xac thuc, So Lao dong
- Thuong binh va Xa hoi c6 ndi dung hudng dan dé cong khai ngay trén dich vu cong tryc
tuyén duoc cung cap, truong hop ban dién tu chua co ky s6 thi hudng dan viéc dbi chiéu
hodc ndp truc tiép hd so gbc khi dén nhan két qua hodc guri qua dich vu buu chinh cong
ich.

6. Bang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/hoeflc qua dich vu
buu chinh cong ich hoac truc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tr (email)
/hodc tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so dugce cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vy cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S6¢ LD-TB&XH dugc dang tai kém theo quy trinh thue hién dich vu
cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai B phan mdt ctra cua S& Lao dong - Thuong binh va Xa hoi tai
Trung tdm Hanh chinh cong tinh Quang Binh (S6 09 dwong Quang Trung, TP. Pong Hi,
Qudng Binh) hoic qua dich vu buu chinh cong ich theo thanh phan ho so va huéng dan néu
trén.
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1. Kiém tra, hoan thién thong tin cia ngudi ndp ho so. Xac nhan hinh thire nop ho so: Truc
ti€p /hoac truc tuyén /hoac qua dich vu buu chinh.

E;lrzg th?”J:a 2. Kiém tra thanh phafm hd so dién tu: ‘ o
. phan me - Truong hop ho so day du, hop 1€: Ti€p nhan, cap nhat luu trit ho so dién tir; chuyén dén Lanh | 04 gio
Budc 1| cua So LD- N
TB&XH tai dao Phong Lao dong - Viéc lam - Day nghé (Phong LD-VL-DN) dé phan cong xir Iy; gui | 1am viéc
TTHCC tinh Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.
- Truong hop ho so chua day du, khong hop 1¢: Gui thong bao cho ngudi ndp, huong dan
bd sung, hoan thién ho so theo yéu cau.
Lanh dao ~ \ , A A 2 £ A A A ‘A 017 1A 3
Buée 2 | Phong LD-VL- Lanh dao Phong LD-VL-DN xéac nhan ho so chuyén dén, phan cong Chuyén vién xur 1y ho 94 gio
DN SO lam viéc
A Chuyén vién xac nhan ho so chuyén dén; xur 1y ho so; chuyén du thao két qua giai quyét
Chuyén vién - . .
. \ cho Lanh dao Phong LD-VL-DN. 19 ngay
Budc 3 | Phong LD-VL- \ A4 A \ A 1A 2 A DA LA Ay \ < \ A
DN Truong hop can bo sung, hoan thién hoq so, chuyén nguoc vé Bo phan mot cira (kém van | lam viéc
ban hudng dan, néu rd 1y do, ndi dung bo sung...).
Lanh dao Lanh dao Ph(‘)r}g L]?—VL-DN tham tra, t{inh Lanh dao S("), ky duyét. ’ 7 | 03nga
Budc 4 | Phong LD-VL- | Truong hop can diéu chinh, stra d6i, bo sung du thao két qua giai quyét, chuyén nguoc vé 1am \?ié)(/:
DN Chuyen vién Phong LD-VL-DN xtr ly. ‘
Lanh dao S¢ ky phé duyét két qua TTHC , dong thoi tich chon duyét ho so trén phan mém
Bude 5 Lanh dao S¢ | dién tu, chuyen chuyén vién xu ly dé hoan thlen hd so. , q | 04 gio lam
LD-TB&XH | Truong hop can diéu chinh, stra d6i, b sung du thao két qua giai quyét, chuyén ngugc vé viéc
chuyén vién xu ly.
Chuyén vién A A A A X x LA a  ATyA A Al . : 5
. \ Chuyén vién hoan thién va tra két qua vé Bo phan mdt cira cua S6 LD-TB&XH tai Trung | 01 ngay
Buéc 6 | Phong LD-VL- | s o N
DN tdm Hanh chinh cong. lam viéc
Can bo B0o phan ,
Bude 7 mot cra S& LD- | Can bo Bo phan mdt cura gﬁa So LD-TB&XH tai TTHCC tinh thuc hién xac nhan két qua | 04 gio lam
TB&XH tai | cho trd va thong bao cho to chirc, cd nhan dén nhan két qua theo hinh thue da dang ky. viéc

TTHCC tinh
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- Xuat trinh d6i chiéu hoic nop ban giéy, cac hd 80, van ban di¢n tir c6 yéu cau xéc thyuc bang
chir ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc giri qua dich vu buu chinh cong
ich. N
A Y iy < . % , . A Khong tinh
Nhan | Ngudinép hd |- Nop phi, 1€ phi truc tiép hodc thanh toan truc tuyén theo murc thu quy dinh tai Thong tu vio thoi
L i s0 110/2017/TT-BTC ngay 20/10/2017 ctia B Tai Chinh. Cu thé: S .
két qua SO T ) - N P gian giai
L¢ phi cap Giay chung nhan: 1.200.000 dong/Giay. ’ quyét
- Nhéan két qua TTHC theo hinh thirc da dang ky: Tryc tiép /hodc qua dich vu buu chinh
cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir liéu dién tr cua to
chtrc, ca nhan trén Cong dich vu cong.
< . p 25 ngay
Tong thai gian giai quyet TTHC Iam viéc
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Mau s6 01
(Ban hanh kem theo Nghi dinh so 140/2018/ND-CP cua Chinh phu)

CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP Poc lap - Tw do - Hanh phuc
........... , ngay ...thang ... nam .........
PON PE NGHI

Cép Gidy chirng nhan du diéu kién hoat dong huin luyén an toan,
vé sinh lao dong

1.Tén t6 chtrc/doanh nghi€p dAng Kyt .....vvveienti e,

2.Diachitrusdchinh: ... ...
Diénthoai: ......................... Fax:.................... Email:................
Dia chi chi nhanh/co s& huan luyén khac (néu co): .............coooveeeni.

3. Quyét dinh thanh lap, gidy ching nhan dau tu hodc gidy phép kinh doanh:
Sb: i Ngay thang nam CAP: ........couueere el

4. Ho va tén nguoi ding dau td chirc/doanh nghiép: ........................

Dia Chi: oo

S6 chimg minh nhan dan/cin cude cong dan/hd chibu: .....................

5. Pang ky cong bd hoat dong huan luyén/ty huan luyén an toan, vé sinh lao
dong dat hang (B, C) ... trong pham vi hoat dong huan luy¢n linh vuc, cong
viéc/stra 61, bd sung pham vi hoat dong huan luyén nhu sau (c6 ban thuyét minh
diéu ki¢n hoat dong hudn luyén an toan, vé sinh lao dong kem
L111C10) L

Chuing t6i xin cam két thyc hién dung quy dinh phéap luat vé hoat dong huan
luyén an toan, v€ sinh lao dong va quy dinh cua phép luat c6 lién quan./.

NGUOI PUNG DAU
(Ky, ghi ro ho tén va dong ddu)
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Mau s6 02
(Ban hanh kem theo Nghi dinh so 140/2018/ND-CP cua Chinh phu)

CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP Poc lap - Tw do - Hanh phuc
........... , ngay ... thang ..
BAN THUYET MINH

Vé quy md huin luyén va cac diéu kién, gidi phap thuc hién

I. Co sé vat chat va thiét bi ciia t6 chirc/doanh nghiép
1. Tong quan vé co s vat chat chung cua to chirc/doanh nghiép

- Cong trinh va tong dién tich st dung cia ting cong trinh cia tru so

- Cong trinh va tong di¢n tich st dung cua tung cong trinh cua chi nhanh/co
s& huan luyén khdc (n€u cd): ...ooovvviiiii

2. Cong trinh, phong hoc st dung cho huan luyén:

- PhOng hoc: ..o
- Phong thi nghiém/thuc nghiém, xudng thuc hanh: ........................
- Cong trinh phu trg (hoi truong; thu vién; khu thé thao; ky tac xa...): ...
3. Cac thiét bi huan luyén:

TT Tén thiét bi S6 lwong Ghi chu
1
2

(Kém theo ban sao gidy ching nhén so httu hodc thué hogc lién két d01 voi
cac may, thiét bi, phuong tién c6 yéu cau nghiém ngit vé an toan lao dong can kiém
dinh k¥ thuat an toan, v¢ sinh lao dong)

II. Tai liéu huén luyén

1T Tén tai liéu, nim xuit ban hoiic ban hanh
1
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II1. Can bd quén 1y, nguwdi huan luyén co hiru

STT Ho tén Nim sinh Tr1{1h d({ So na‘m lafn .cong VlgcA ve an
: chuyén moén| toan, vé sinh lao dong
Ngwoi quan ly, - - -
|  |phu trach cong tac
lhuan luyén
1
2
[ Nguoi huan luyén - - -
co hiru
1
2
NGUOI PUNG PAU

(Ky, ghi ré ho tén va dong dau)

Ghi ch(: Dai véi cdc thiét bi can kiém dinh ky thudt an toan lao dong thi can ghi ré nam kiém
dinh vao phan ghi chu.
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Quy trinh s6: 06.ATLD-SLPTB&XH

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN MUC PQ 04 POI VOI THU TUC GIA HAN, SUA POI, BO
SUNG, CAP LAI, POI TEN GIAY CHUNG NHAN DU PIEU KIEN HOAT PONG HUAN LUYEN AN TOAN, VE SINH
LAO PONG HANG B (TRU TO CHUC HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC TAP
POAN, TONG CONG TY NHA NUGC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH
LAP); GIAY CHUNG NHAN DOANH NGHIEP DU PIEU KIEN TU HUAN LUYEN AN TOAN, VE SINH LAO PONG
HANG B (TRU DOANH NGHIEP CO NHU CAU TU HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG
UONG, CAC TAP POAN, TONG CONG TY NHA NUGC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET
PINH THANH LAP) THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI

(Poi véi trwong hop gia han, siva doi, bé sung pham vi Gidy chirng nhin dii diéu ki¢én

hoat dpng huan luyén an toan, vé sinh lao dong)

Ap dung tai co quan: S¢ Lao dong - Thuwong binh va Xa hoi

u Doi twon ns " ‘n Thoi gian
t(r?‘l n¥1 thue h.ié:lg NOi dung cong vige thue l%ién
I. Nop ho so true tuyén:
1. Truy nhap Céng dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Piang ky/ Pang nhap vao Hé théng.
. . | 3. Chon co quan thuc hién la S& Lao dong - Thuong binh va Xa héi (So LD-TB&XH), tai
Nop ho | Nguoindp hd | ganh sach dich vu cong lua chon dich vu “Thii tuc gia han, sita déi, bé sung, cap lai, déi tén
SO SO

Gid'y chung nhdn du diéu kién hoat dong hudn luyén an toan, vé sinh lao dong hang B (true 16
chike hudn luyén do cac Bé, nganh, co quan trung wong, cdc tap doan, tong cong ty nha nuwoc
thuéc Bo, nganh, co quan trung wong quyét dinh thanh Idp); Gidy chimg nhdn doanh nghiép
i diéu kién tw hudn luyén an toan, vé sinh lao dong hang B (trir doanh nghiép c6 nhu cau ty
hudn luyén do cdc B, nganh, co quan trung wong, cdc tdp doan, tong cong ty nha nuoc
thuéc BS, nganh, co quan trung wong quyét dinh thanh Idp) thudc tham quyén gidi quyét ciia
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S6 Lao déng - Thirong binh va Xa hdi” (Déi véi trwong hop gia han, sira doi, bé sung pham
vi Gidy chu’ng nhdn di diéu kién hoat dong hudn luyen an toan, vé sinh lao dong).

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

4.1. Truong hop gia han Gidy chuing nhan du diéu kién hoat dong an toan, vé sinh lao dong:

- Vin ban dé nghi gia han Gidy chirmg nhan huan luyén (c6 chir ky va dong dau).

- Ho so cap nhat thong tin theo mau hd so cip mai néu cé thay d6i thong tin so voi hd so da
dugc cap Gidy ching nhan.

4.2. Truong hop stra d6i, bd sung pham vi hoat dong Gidy ching nhan du diéu kién hoat dong
huin luyén an toan, v¢ sinh lao dong:

- Vin ban dé nghi cap Gidy chimg nhan du diéu kién hoat dong (Mau s6 01 Phu luc I ban
hanh kém theo Nghi dinh s6 140/2018/NB-CP ngay 08/10/2018 ciia Chinh phu) (c6 chit ky
va dong dau)..

- Ban thuyét minh vé quy mé huan luyén va cac diéu kién, giai phap thuc hién (Mau s6 02
Phy luc I ban hanh kém theo Nghi dinh sO 140/2018/ND-CP ngay 08/10/2018 cua Chinh
pht), xuét trinh sau khi c6 y€u cau cua co quan co tham quyén tham dinh.

4.3. Trudong hop cap lai Glay ching nhan du diéu kién hoat dong huén luyén an toan, v¢ sinh
lao dong trong truong hop bi hong, mat: Vian ban dé nghi cép lai gidy chimg nhan (c6 chir ky
va dong dau)..

4.4. Truong hop cap d6i tén to chirc hudn luyén trong Glay ching nhan du diéu kién hoat
dong huan luyén an toan, v¢ sinh lao dong: Vin ban dé nghi cap doi tén trong Gidy chung
nhan du diéu kién hoat dong (c6 chit ky va dong dau) va ndp lai Gidy ching nhan du diéu
kién hudn luyén ban chinh.

5. H so dién ttr gtri dudi hinh thirc khai béo thong tin trén biéu mau dién tir (e-form) dugc
cung cép san hoic ding tai cac giéy to, tai lidu dién tir hop 18 hodc dan nguén tai liéu tir Kho
quan ly dir liéu dién tir cta td churc, ca nhan.

- Pbi voi thanh phan hd so ¢o yéu cau nop ban dién tir ¢ chir ky sd xac thue, S6 LD-
TB&XH c6 ndi dung hudng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung
cp, truong hop ban dién tir chua ¢ ky s6 thi huong dan viéc d6i chiéu hodc ndp truc tiép ho
so gbc khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich.
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6. Pang ky hinh thirc nhan két qua thi tuc hanh chinh (TTHC): Truc tiép/hodc qua dich vu
buu chinh c6ng ich/ hodc truc tuyén.

7. Bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang x4 hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi nop hod so dugce cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong, td chirc, c4 nhan c6 thé 1ién hé qua s6 dién thoai va
hop thu dién tir cia S6 LD-TB&XH dugc dang tai kem theo quy trinh thuc hién dich vu cong
trye tuyén nay dé duoc hudéng dan, hd tro.

I1. Nop ho so true tiép:

Nop ho so truc tiép tai BO phan mot ctra cua S& Lao dong - Thuong binh va Xa hoi tai Trung
tam Hanh chinh cong tinh Quang Binh (S6 09 dwong Quang Trung, TP. Pong Héi, Qudng
Binh) hoic qua dich vu buu chinh céng ich theo thanh phan ho so va huéng dan néu trén.

1. Kiém tra, hoan thién thong tin ciia ngudi nop ho so. Xac nhan hinh thic nop ho so: Truc
tiép/hodc truc tuyén /hodc qua dich vu buu chinh.

pfgﬁ‘rzg th(Era 2. Kiém tra thanh phin hd so dién tir: ‘ o |
Bude 1 | cta S Lp- | - Truong hop ho so day du, hop 1¢: Tiep nhan, cp nhat Iuu trit ho so dién tir; chuyén dén Lanh 94 g{(‘j
TB&XH tai dao Phong Lao dong - Viéc lam - Day nghé (Phong LD-VL-DN) dé phan cong xu 1y; gii Phiéu | lam viée
TTHCC. tiép nhan ho so va hen tra két qua cho ngudi ndp ho so.
- Truong hop ho so chua day du, khong hop 18: Gui thong bao cho ngudi ndp, hudng dan b6
sung, hoan thién ho so theo yéu cau.
Lanh dao ‘ o . 04 gid
Budc 2 | Phong LD- | Lanh dao Phong LD-VL-DN xé4c nhan ho so chuyén dén, phan cong Chuyén vién xtr Iy ho so lam vi
VL-DN am vi¢c
... | Chuy@n vién xac nhan ho so chuyén dén; xtr 1y ho so; chuyén du thao két qua giai quyét cho
| Chuyénvien 1y 5 dao Phong LD-VL-DN. 19 ngay
Buoc 3 PI\I?II_IgDLI\fI) | Truong hop can b sung, hoan thi¢n ho so, chuyén nguoc vé Bo phén mot ctra (kem van ban | 1am viéc

huéng dan, néu 16 1y do, ndi dung bo sung...).
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Lanh dao Lanh dao Phc‘)r}g LQ—VL—DN tham tra, triph Lanh dao So k)’/ duyét. , 7 .| 03ngay
Budc 4 | Phong LD- | Truong hop can diéu chinh, stra d61, bd sung du thdo két qua giai quyét, chuyén ngugc vé | ..~ =
A A, lam viéc
VL-DN Chuyén vién xu 1y.
Lanh dao S6 ky phé duyét két qua TTHC, dong thoi tich chon duyét ho so trén phan mém
Budce 5 Lanh dao S& | dién tir, chuyér} chuyén vién xu ly dvé hoe}n thién hé so. ’ , 7 ‘ 04 gio lam
LD-TB&XH | Truong hop can di€u chinh, stra d61, bo sung du thdo két qua giai quyét, chuyén nguoc vé viéc
Chuyén vién Phong LD-VL-DN xtr ly.
Chuyeén vién hoan thién va tra két qua ve Bo phan mot cira cia S¢ LD-TB&XH tai Trung tam | ngdy
Budc 6 | Chuyén vién | Hanh chinh cong. Pong thoi chuyén 01 ban cho co quan Bao hiém xa hoi tinh dé thuc hién lam via
L : am vi¢c
chi trd theo quy dinh.
Céan bo Bo
| PhanmOteua | oo s By bhan mot cira cita S6 LD-TB&XH tai TTHCC tinh thye hién xac nhan két qua chr | 04 gios lam
Buoe 71 cua 56 LD- 14 04 thong béo cho t6 chirc, c4 nhan dén nhan két qua theo hinh thure d3 ding ky vige
TB&XH tai ’ : ' ' '
TTHCC tinh
- Xuat trinh déi chiéu hodc ndp ban gidy cac hd so, van ban dién tir c6 yéu cau xac thuc bang chi
ky s6 nhung chua dugce ky s6 khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich.
- Nop phi, 1é phi truc tiép hodc thanh toan truc tuyén theo mirc thu quy dinh tai Thong tu sb
50/2020/TT-BTC va Thong tu s6 110/2017/TT-BTC ctia Bo Tai chinh. Cu thé: Al
Lo ge s : Ny . o e arh 1 en . 2 . .. |Khéng tinh
Nhan | Neudi nop hd +. D61 voi Atru’O’ngA hql? gia hE.lI.l Giay chung nha.;n dukdleu kién hoat dong huan luy¢n an toan, v¢ vio thoi
K&t cj[ué o smh’lao dong: L& phi tham (qhnh:q 1.200.000 dong/latn. ‘ , gian gidi
+ D61 vo1 truong hop stra doi, bo sung pham vi Gidy ching nhan du diéu kién hoat dong huan quyét
luyén an toan, v¢ sinh lao dong: L¢ phi tham dinh: 500.000 dong/lan.
- Nhan két qua TTHC theo hinh thtrc d3 dang ky: Truc tiép /hodc qua dich vu buu chinh cong
ich. Bong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién tir cua t6 chirc, ca
nhan trén Céng dich vu cong.
25 ngay

Tong thei gian giai quyét TTHC

lam viéc
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Mau s6 01
(Ban hanh kem theo Nghi dinh so 140/2018/ND-CP cua Chinh phu)

CO QUAN CHU QUAN (néu c6) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP Poc 1ap - Tw do - Hanh phic

........... , ngay ... thang ..

PON PE NGHI
Cap Gidy chirng nhin di diéu kién hoat dong huin luyén an toan,
vé sinh lao dong
(thay d6i, b6 sung pham vi hoat dong huin luyén)

Kinh gui:.........oooo

1.Tén t6 chitc/doanh nghiép dAng KY: .....vvevene i,
2.DPiachitrusdchinh: ... ...
biénthoai: ......................... Fax:........ooooooiiil Email:................
Dja chi chi nhanh/co s¢ hudn luyén khac (néu cO): .......coovevueeinn.....

3. Quyét dinh thanh 1ap, gidy chimg nhan dau tu hodc gidy phép kinh doanh:
S6: i, Ngay thANg NAM CAP: .. evveeneeee e
Co quan ra quyét dinh hoFC CAP:....cevneiee e

4. Ho va tén nguoi ding dau to chirc/doanh nghiép: ........................
Dia Chi: oo
S6 chimg minh nhan dan/cin cude cong dan/hod chibu: .....................

5. Pang ky cong bd hoat dong huan luyén/tu huéan ll}yén an toan, v¢€ sinh lao
dong dat hang (B, C) ... trong pham vi hoat dong huén luyén linh vuc, cong
viéc/sira d6i, bo sung pham vi hoat dong huan luyén nhu sau (c6 ban thuyét minh

diéu kién hoat dong huin luyén an toan, vé sinh lao dong keém
TNB0 ) o

Chung t6i xin cam két thyc hién dung quy dinh phéap luat vé hoat dong huan
luyén an toan, v¢ sinh lao dong va quy dinh ctia phap luat c6 lién quan./.

NGUOI PUNG PAU
(Ky, ghi ro ho tén va dong ddu)
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Mau 56 02
(Ban hanh kem theo Nghi dinh so 140/2018/ND-CP cua Chinh phu)

CO QUAN CHU QUAN (néu c6) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP Poc lap - Tw do - Hanh phic

........... , ngay... thang ..

BAN THUYET MINH

Vé quy mé huén luyén va cac diéu kién, giai phap thuc hién

I. Co s& vat chat va thiét bi ciia t6 chirc/doanh nghiép
1. Tong quan vé co s& vat chat chung cta to chirc/doanh nghiép

- Cong trinh va tong dién tich s dung cua ting cong trinh cua tru so

- Cong trinh va téng dién tich st dung cta timg cong trinh cta chi nhanh/co
sO huan luyén khac (n€u c0): .....oooviiniiiiii e,

2. Cong trinh, phong hoc st dung cho huén luyén:

- Phong hoc: ..o
- Phong thi nghiém/thyc nghiém, xudng thyc hanh: ........................

- Cong trinh phu tro (hdi truong; thu vién; khu thé thao; ky tic xa...): ...
3. Cac thiét bi huan luyén:

TT Tén thiét bi S6 lwong Ghi ch
1
2

(Kém theo ban sao gidy ching nhén s¢ hitu hodc thué hodc lién két 601 voi

cac may, thiét bi, phuong tién c6 yéu cau nghiém ngit vé an toan lao dong can kiém
dinh k¥ thuat an toan, v¢ sinh lao dong)

II. Tai liéu huin luyén

TT Tén tai liéu, nim xuét ban hoiic ban hanh
1
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III. C4n bd quan 1y, nguwoi huan luyén co hiru

Trinh d¢ |[S6 nam lam cong viéc vé an

STT Ho tén Nam sinh A A \ A R
’ chuyén mon| toan, vé sinh lao dong

Nguwoi quan ly, - - -
|  |phu trach cong tac
huan luyén

1

2

[ Nguoi huén luyén - - -
co hiru

1

2

NGUOI PUNG DAU
(Ky, ghi ro ho tén va dong ddu)

Ghi chi: D6i véi cac thiét bi can kiém dinh k¥ thuat an toan lao dong thi can ghi r6 nim kiém
dinh vao phan ghi chu.
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Quy trinh s6: 07.ATLD-SLPTB&XH

QUY TRINH THUC HIEN DICH VU CONG TRU'C TUYEN MU'C BQ 4 POI VOI THU TUC GIA HAN, SUA POI, BO
SUNG, CAP LAL POI TEN GIAY CHUNG NHAN PU PIEU KIEN HOAT PONG HUAN LUYEN AN TOAN, VE SINH
LAO PONG HANG B (TRU TO CHU'C HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG UONG, CAC TAP
POAN, TONG CONG TY NHA NUGC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET PINH THANH
LAP); GIAY CHUNG NHAN DOANH NGHIEP DU PIEU KIEN TU HUAN LUYEN AN TOAN, VE SINH LAO PONG
HANG B (TRU DOANH NGHIEP CO NHU CAU TU HUAN LUYEN DO CAC BQ, NGANH, CO QUAN TRUNG
UONG, CAC TAP POAN, TONG CONG TY NHA NUGC THUQC BQ, NGANH, CO QUAN TRUNG UONG QUYET
PINH THANH LAP)THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI

(Poi véi trwong hop cdp lai Gidy chirng nhan di diéu kign hoat dong huén luyén an toan,

vé sinh lao dpng trong trwong hop bi héng, mit, cdp doi tén)
Ap dung tai co quan: S¢ Lao dong - Thwong binh va X héi

Quy
trinh

Poi twong
thuc hién

NOi dung cong viéc

Thoi gian
thuc hién

Nop
ho so

Nguoi ndp hod
SO

I. Nop ho so true tuyén:

1. Truy nhap Cong dich vu cong truc tuyén (DVCTT) trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Dang nhap vao Hé thng.

3. Chon co quan thyc hién la S& Lao dong - Thuong binh va Xa hoi (S¢ LD-TB&XH), tai
danh sach dich vu cong lua chon dich vu “Thi tuc gia han, sita doi, bé sung, cdp lai, doi
tén Glay chirng nhdn dit diéu kién hoat dong hudn luyén an todn, vé sinh lao dong hang B
(trir t6 chirc hudn luyén do cdc B, nganh, co quan trung wong, cdc tdp doan, tong cong ty
nha nudc thugc Bo, nganh, co quan trung wong quyét dinh thanh 1dp); Gidy chimg nhén
doanh nghiép du_ diéu kién tw hudn luyén an toan, vé sinh lao déng hang B (trir doanh
nghiép co nhu cau tw hudn luyén do cdc B3, nganh, co quan trung wong, cdc tap doan,
t6ng cong ty nha nudéc thuéc Bo, nganh, co quan trung wong quyét dinh thanh 1dp) thuéc
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tham quyen gidi quyét ciia S6 Lao dong - T hwong binh va Xa hoi” (Poi Vi trwong hop cap
lai Gidy chitng nhdn du ki¢n hoat dong hudn luyén an toan, vé sinh lao dong trong truong
hop bi hong, mdt, cap doi tén).

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

4.1. Trudng hop gia han Gidy chimg nhan du diéu kién hoat dong an toan, vé sinh lao dong:

- Vin ban dé nghi gia han Gidy chl'mg nhan huén luyén

- H6 so cap nhat thong tin theo mau hd so cap méi néu co thay doi thong tin so véi hd so
da dugc cap Gidy chtng nhan.

4.2. Truong hop stra d6i, bo sung pham vi hoat dong Gidy chimg nhan du diéu kién hoat
dong huan luyén an toan, vé sinh lao dong:

- Vin ban dé nghi cip Gidy ching nhan du diéu kién hoat dong (Mau sb 01 Phuy luc I ban
hanh kém theo Nghi dinh s6 140/2018/NB-CP ngay 08/10/2018 ctia Chinh ph).

- Ban thuyét minh vé quy mé huan luyén va céac diéu kién, giai phap thuc hién (Mau s6 02
Phuy luc I ban hanh kém theo Nghi dinh sb 140/2018/ND-CP ngay 08/10/2018 ctia Chinh
phu), xuét trinh sau khi ¢6 yéu cau ctia co quan c6 thAim quyén tham dinh.

4.3. Truong hop cép lai Giéy ching nhan du diéu kién hoat dong huin luyén an toan, v¢
sinh lao dong trong trudng hop bi hong, mat: Vian ban dé nghi cap lai Giay chimg nhan.
4.4. Truong hop cap doi tén to chirc huan luyén trong Gidy chimg nhan di diéu kién hoat
dong huan luyén an toan, vé sinh lao dong: Vin ban dé nghi cip doi tén trong Gidy ching
nhan du diéu kién hoat dong va ndp lai Gidy chimg nhan du diéu kién huan luyén ban
chinh.

5. Ho so dién tir giri dudi hinh thirc khai bao thong tin trén biéu mau dién ti (e-form) duoc
cung cép san hoidc ding tai cac giéy to, tai liéu dién tir hop 1¢ hoic dan nguén tai liéu tur
Kho quan ly dir liéu dién tir cua td churc, ca nhan.

- P6i v6i thanh phan ho so ¢o yéu cau ndp ban dién tir co chir ky sb xac thuye, S¢ Lb-
TB&XH c6 ndi dung huong dan dé cong khai ngay trén dich vu cong truc tuyén duogc cung
cap, truong hop ban dién tir chua co6 ky s6 thi huéng dan viée ddi chiéu hodc ndp truc tiép
hd so gbe khi dén nhan két qua hodc gui qua dich vu buu chinh cong ich.
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6. Pang ky hinh thirc nhan két qua tha tuc hanh chinh (TTHC): Truc tiép/ hodc qua dich vu
buu chinh cong ich/ hodc truc tuyén.

7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhén qua mang xa hoi (Zalo) /hoac tin nhén SMS trén dién thoai di dong.

8. Nguoi nop hod so duge cdp ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong, td chirc, ca nhan c6 thé lién hé qua s6 dién thoai
va hop thu dién tir cia S¢ LD-TB&XH dugc dang tai kém theo quy trinh thue hién dich vu
cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so truc tiép:

Nop ho so truc tiép tai BO phan mot cira cia S& LD-TB&XH tai Trung tam Hanh chinh
cong (TTHCC) tinh Quang Binh (S6 09 dwong Quang Trung, TP. Bong Hoi, Quang Binh)
hoic qua dich vu buu chinh cong ich theo thanh phan hd so va hudng dan néu trén.

1. Kiém tra, hoan thién thong tin ciia nguoi nop hd so. Xac nhén hinh thic nop hd so: Truc
tiép /hoac truc tuyén /hodc qua dich vu buu chinh.

p}?é?nlig t]?:?]ra 2. Kiém tra thanh phan ho so dién tir:
Budc 1| cia SoILP- | - Truong hop hé so day du, hop 18: Tiép nhan, cap nhat luu trit ho so dién tir; chuyén dén Lanh 94 gi.(‘f
TB&XH taj | dao Phong Lao dong - Viéc lam - Day nghé (Phong LD-VL-DN) dé phan cong xtr ly; gui | lam viéc
TTHCC tinh Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp hd so.
- Truong hop ho so chua day du, khong hop 1&: Gui thong bao cho ngudi nop, huong dan
bd sung, hoan thién ho so theo yéu cau.
Budc 2 PL}‘;T; iaBO_ Lanh dao Phong LD-VL-DN xac nhan ho so chuyén dén, phan cong Chuyén vién xir Iy ho | 04 gi.(‘r
VL-DN N lam vi¢c
Chuyén vién Chuyén vién xac nhan ho so chuyén dén; xur 1y ho so; chuyén du thao két qua giai quyét \
Buéc3 | Phong LD- cho Léanh dao Phong LD-VL-DN. . ‘ 7 ‘ 06 ngay
VL-DN Truong hop can bd sung, hoan thién ho so, chuyén nguoc vé Bo phan mdt ctra (kém van | lam viéc

ban hudng dan, néu 13 1y do, ndi dung bo sung...).
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Lanh dao Lanh dao Phb{lg LE?—VL—DN tham tra, tyinh Lanh dao Scfr, ky duyét. , q .| 01 ngay
Budc 4| Phong LD- | Truong hop can di€u chinh, stra doi, bo sung du thao két qua giai quyét, chuyén nguogc vé 14m viec
VL-DN Chuyén vién Phong LD-VL-DN xtr ly. '
Lanh dao S¢ ky phé duyét két qua TTHC , dong thoi tich chon duyét ho so trén phan mém
Bude 5 Lanh dao So | dién ti, chuyen Chuyén vién xu ly dé hoan thién ho so. , q | 04 gi.(‘) lam
LD-TB&XH | Trudng hop can diéu chinh, sira doi, bd sung du thao két qua giai quyét, chuyén nguoc vé vige
Chuyén vién Phong LD-VL-DN xur 1y.
Chuyeén vién | Chuyén vién hoan thién va tra ket qua ve Bo phan mot ctra cia S6 LD-TB&XH tai Trung | ngdy
Budc 6 | Phong LD- | tdm Hanh chinh cong. Pong thoi chuyén 01 ban cho co quan Bao hiém xa hoi tinh dé thuc 14m viac
VL-DN hién chi tra theo quy dinh. ‘
Céan bd Bo
. ph? n n}ot U Can bo Bo phan mdt cira ciia S& LD-TB&XH tai TTHCC tinh thuc hi¢n x4c nhan két qua | 04 gio lam
Buoe 7 cua 56 Lb- cho tra va thong bao cho t6 chiic, ca nhan dén nhéan két qua theo hinh thirc da dang ky vige
TB&XH tai ’ ' : ’ '
TTHCC tinh
- Xuat trinh d6i chiéu hodc ndp ban gidy cac ho so, vin ban dién tir c6 yéu cau xac thuc bang
chit ky s6 nhung chua dugc ky s6 khi dén nhan két qua hodc giri qua dich vu buu chinh céng | Khéng tinh
Nhan | Ngudindp ho | ich. vao thoi
két qua SO - Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép /hodc qua dich vu buu chinh | gian giai
cong ich. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit liéu dién tir cia t6 quyet
chtrc, ca nhan trén Cong dich vu cong.
10 ngay

Tong thoi gian giai quyét TTHC

lam viéc




46

M?lq s6 01
(Ban hanh kem theo Nghi dinh so 140/2018/ND-CP ciia Chinh phi)

CO QUAN CHU QUAN (néu c6) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc

........... ,ngay ...thang ... nam .........

PON PE NGHI
Cép Gidy chirng nhan di diéu kién hoat dong huin luyén an toan,
vé sinh lao dong
(thay doi, b6 sung pham vi hoat ddng huin luyén)

Kinh gui:.........ooooiiii

1.Tén t6 chirc/doanh nghiép dANg Kyt .....veieeei e,
2.Diachitrusdchinh: ... ...
biénthoai: ...................ee. Fax:.......oooooiiiil Email:................
Dia chi chi nhanh/co s& huan luyén khac (néu ¢0): ......vevvnveveeeinn..,

3. Quyét dinh thanh lap, gidy ching nhan dau tu hodc gidy phép kinh doanh:
Sb: i Ngay thang nam CAP: ........couueereee el
Co quan ra quyet dinh NOFC CAP:....evvneeeee e

4. Ho va tén nguoi ding dau to chirc/doanh nghiép: ........................
Dia Chi: oo
S6 chimg minh nhan dan/cin cude cong dan/hd chibu: .....................

5. Pang ky cong bd hoat dong huan luyén/ty huan luyén an toan, vé sinh lao
dong dat hang (B, C) ... trong pham vi hoat dong huén luyén linh vuc, cong
viéc/stra doi, bo sung pham vi hoat dong huan luyén nhu sau (c6 ban thuyét minh
diéu kién hoat dong huin luyén an toan, vé sinh lao dong keém
TNB0 ) L

Chung t0i xin cam két thuc hién dung quy dinh phéap luat vé hoat dong huan
luyén an toan, v¢ sinh lao dong va quy dinh cta phép luat c6 lién quan./.

NGUOI PUNG PAU
(Ky, ghi ro ho tén va dong dau)
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M?lq s6 02
(Ban hanh kem theo Nghi dinh so 140/2018/ND-CP ciia Chinh phi)

CO QUAN CHU QUAN (néu cb) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/DOANH NGHIEP Poc 1ap - Tw do - Hanh phic
........... , ngay... thang ..
BAN THUYET MINH

Vé quy mé huén luyén va cac diéu kién, giai phap thuc hién

I. Co s& vat chit va thiét bi ciia td chirc/doanh nghiép
1. Tong quan vé co s& vat chat chung ciia to chitc/doanh nghiép

- Cong trinh va tong dién tich st dung cua ting cong trinh cia tru so

- Cong trinh va tong dién tich str dung cua tung cong trinh cua chi nhanh/co s&
huan luyén khadc (n€u cl): ...oovvviiiii e

2. Cong trinh, phong hoc st dung cho huan luyén:

- PhONg hoc: ..o
- Phong thi nghiém/thuc nghiém, xudng thuc hanh: ........................
- Cong trinh phu tro (hdi truong; thu vién; khu thé thao; ky tic xa...): ...
3. Cac thiét bi huan luyén:

TT Tén thiét bi S6 lwong Ghi chu
1
2

(Kem theo ban sao giay ching nhén s¢ hitu hodc thué hoac lién ket d6i véi cac
may, thiét bi, phuong tién cé yéu cau nghiém ngit vé an toan lao dong can kiém dinh
ky thuat an toan, v€ sinh lao dong)

II. Tai liéu huén luyén

1T Tén tai liéu, nim xuit ban hoiic ban hanh
1
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III. C4n bd quén 1y, nguwoi huén luyén co hiru

Trinh do |[So0 ndm lam cong viéc vé an

STT Ho tén Nam sinh o A \ A e R
’ chuyén mon| toan, vé€ sinh lao dong

Nguwoi quan ly, - - -
I phu trach cong tac
huan luyén

1

2

I Ngudi huén luyén - - -
co hiru

1

2

NGUOI PUNG PAU
(Ky, ghi ro ho tén va dong ddu)

Ghi chu: Béi véi cac thiét bi can kiém dinh k¥ thuat an toan lao dong thi can ghi rd nim kiém dinh
vao phan ghi chu.





