UY BANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG BINH Poc lap - Tw do - Hanh phiic
Sé: /547 /QP-UBND Qudng Binh, ngay (9 thing ¥ ndm 2022
QUYET PINH

Phé duyét quy trinh thue hién dich vu cong true tuyén mirc do 4 doi voi cac
thi tuc hanh chinh trong lmh vire Luu thong hang héa trong nwée thudge
thAm quyén giai quyét ciia S& Cong Thuong tinh Quéang Binh

CHU TICH UY BAN NHAN DAN TiNH QUANG BINH

Céin cik Ludit Té chikc chinh quyén dia phwong ngay 19/6/2015;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 cua Chinh phu vé
thue hién co ché mét cira, mot cira lién thong trong gidi quyét thit tuc hanh chinh;

Cdn cik Nghi dinh s6 45/2020/NP-CP ngay 08/4/2020 ctia Chinh phi vé
thuc hién thu tuc hanh chinh trén méi truong dién tur;

Can cir Thong tu s6 01/2018/TT -VPCP ngay 23/11/2018 cua Van phong
Chinh phii huéng dan thi hanh mét so quy dinh cia Nghi dinh s6 ' 61/2018/NP-
CP ngay 23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mét cira lién
théng trong gidi quyét thii tuc hanh chinh;

Can cu Quyet dinh s6 21/2019/0P-UBND ngay 10/7/2019 ctia UBND tinh
Ban hanh Quy ché xdy dung va quan Iy, vdn hanh, khai thac, si dung Céng dich
vu cong va H¢ thong thong tin m¢t cura dién tur tinh Quang Binh;

Theo dé nghj ciia Gidm déc S6 Cong Thuong tai To trinh s6 986/TTr-SCT
ngay 08/6/2022 va dé nghi cua Chanh Van phong UBND tinh.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay céc quy trinh thyuc hién dich vu
cong truc tuyén muc do 4 dbi véi cac thu tuc hanh chmh trong linh vuc Luu thong
hang héa trong nudc thude thAm quyén giai quyét ctia S& Cong Thuong tinh
Quang Binh.

Pidu 2. Trén co s& céc dich vu cong truc tuyén da dugc phé duyét, trong
thoi han 03 thang ké tir ngay Quyet dinh nay c6 hiéu lyc thi hanh, S¢ Cong
Thuong, S& Thong tin va Truyén thong theo chitc ning, nhiém vu dugc giao c6
trach nhiém ph01 hop to chirc xay dung, chay thir nghiém, hoan thién cac dich vu
cong truc tuyén trén Cbng dich vu cong clia tinh va tich hop 1én Cong dich vu
céng Qudc gia; dam bao dap ing cac yéu cau theo quy dinh tai Nghi dinh s6
61/2018/ND-CP, Nghi dinh s6 45/2020/ND-CP, Quyét dinh sé 21/2019/Qb-
UBND va céc vin ban quy pham phép luét c6 lién quan. Trong do: /



1. Can ctr vao murc d9 bao dam an toan ctia cac giai phap xac thuc danh tinh
dién tir t6 chirc, c4 nhan trén Chuc nang dang ky, dang nhap tai khoan cta Cong
dich vu cbéng Québc gia dugc tich hop, két ndi véi Cong dich vu cong cua tinh dé
Iya chon, xé4c dinh phuong thirc xac thuc dién tur bang tai khoan ding ky, dang
nhap hozc thuc hién ky s hoic bang giai phap xac thuc khac dbi véi biéu mau
dién tir (e-form), h6 so ban dién tir (file) theo quy dinh tai Dleu 8 Nghi dinh s6
45/2020/ND-CP; dong thoi dang tai, hudng dan cu thé cho t6 chirc, ca nhan ngay
trén dich vu cbng truc tuyén duoc cung cap.

2. Xay dung mau két qua thit tuc hanh chinh (TTHC) ban dién tir dé dong thoi
tra két qua ban dién tir cho t6 chirc, ca nhén tai Kho quan ly dif liéu dién tir ctia td
chirc, ca nhén theo quy dinh tai Diéu 14 va Didu 16 Nghi dinh sb 45/2020/ND-CP.

3. Pang tai s6 dién thoai va hop thu dién tir cua don vi dau mol thudc So
Cong Thuong kem theo timg dich vu cong truc tuyén dugc cung cp dé t6 chic,
c4 nhan lién hé khi can duoc huéng dan, hd tro.

Piéu 3. S& Cong Thuong c6 trach nhiém:

1. Ap dung quy trinh thuc hién dich vu cong truc tuyen dugc phé duyét tai
Quyét dinh nay thay cho céc quy trinh ndi bd trong giai quyét TTHC da dugc co
quan c6 thdm quyén ban hanh theo huong dan tai Cong van s6 1388/UBND-
KSTT ngay 20/8/2018 cua UBND tinh vé vi¢c xdy dung quy trinh tin hoc héa giai
quyét TTHC.

2. Lap Danh sach dang ky tai khoan cho can b, cong chirc, vién chirc duoc
phan cdng thyc hién cdc bude xur ly cong viée quy dinh tai cac quy trinh thuc hién
dich vu cong truc tuyen ban hanh kem theo Quyet dinh nay, gui S Thong tin va
Truyén thong dé thiét lap céu hinh dién tur; dong thoi to churc thuc hién viéc cép
nhat thong tin, dit liéu vé tinh hinh tiép nhan, giai quyét hd so, tra két qua TTHC
1én H¢ thong thong tin mot ctra dién tir cia tinh theo quy dinh.

3. T chirc thyuc hién viée s6 hoa két qua giai quyet TTHC dang dugc quan
ly, luu giit bing vén ban gidy sang dir liéu dién tor dé tich hop, chia sé, khai thac
theo quy dinh tai Piéu 25 Nghi dinh s 45/2020/ND-CP.

Piéu 4. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 5. Chanh Véan phong UBND tinh, Gidm ddc S& Cong Thuong, Giam
doc S& Thong tin va truyén thong, Gidm déc Trung tam Hanh chinh cong tinh va cac
t4 chirc, ca nhan c6 lién quan chiju trach nhiém thi hanh Quyét dinh nay./.

.CHU TICH

Noi nhan: A
HU TICH

- Nhu Diéu 5; V4
- Cuc KSTTHC - VPCP; /<
- CT, cac PCT UBND tinh;

- Céc sd, ban, nganh thuéc UBND tinh; R

- UBND céc huyén, thj x, thanh phd; }(de biet) %
- VP UBND tinh: LBVP, TTHCC; b

- Luu: VT, TDNV, KSTTHC. ‘/ s :'Pilan Manh Hing




Phu luc

CAC DICH VU CONG TRUC TUYEN MUC PQ 4 TRONG LINH VU'C
LUU THONG HANG HOA TRONG NUGC THUQC THAM QUYEN
GIAI QUYET CUA SO CONG THUONG TINH QUANG BINH

(Kém theo Quyét dinh sé6 1843 /OP-UBND ngay 05 thang 7 ndam 2022

cia Chu tich UBND tinh Quang Binh)

Phan I

DANH MUC DICH VU CONG TRUC TUYEN MUC PQ 4

STT Tén thii tuc hanh chinh S6 Quy trinh | Trang

01 Cép gidy phép ban budn ruou trén dia ban tinh, thanh 10/LTHH-SCT 3
pho truc thudc trung vong

02 | Cap lai gidy phép ban budn ruou trén dia ban tinh, | 11, THH-SCT | 9
thanh pho truc thudc trung vong

03 | Cap gidy phép ban budn thudc 14 trén dia ban tinh, | 15/  THH-SCT | 13
thanh pho truc thudc trung vong

04 | Cép lai gidy phép ban budn san pham thudc 14 13/LTHH-SCT 19

05 | Cép giay phép mua ban nguyén lidu thudc 14 14/LTHH-SCT | 24

06 | Cép lai gidy phép mua ban nguyén liéu thudc 14 I5/LTHH-SCT | 28

07 Cﬁp Gléy chl'mg l’lhéll’l cua héng da dléu klén ban 1¢ 16/LTHH-SCT 32
xang dau

08 Cap lai Qiéy chting nhén cira hang du diéu kién ban 17/LTHH-SCT | 38
1€ xang dau

09 C.e‘}p sf.Ia d6i, bd sung G‘iéy chimg nhén cira hang du | 1o/ THH-SCT | 44
diéu kién ban 1€ xang dau
xang dau

11 | Cép lai Gidy x4c nhan du diéu kién lam dai 1y ban 1¢ | 501 THH-SCT | 54
xang dau

12 | Cap sira doi, bo sung Giay xac nhn du dieukién lam | 511 THH.SCT | 59
dai ly ban 1¢é xang dau
Cép Gidy xac nhan du diéu kién lam tong dai ly kinh

13 | doanh xang dau thudc thAm quyén cip cua S¢ Cong | 22/LTHH-SCT | 64
Thuong




Cép lai Gidy x4c nhan du diéu kién lam tong dai ly

14 | kinh doanh xang diu thudc thdm quyén cép cua So | 23/LTHH-SCT | 70
Cong Thuong
Cép stra doi, bo sung Gidy xac nhan du diéu kién lam

15 | tong dai 1y kinh doanh xdng dau thudc thim quyén | 24/LTHH-SCT | 75
cap cua S¢ Cong Thuong

16 Cép Gidy tiép nhan thong bao kinh doanh xing dau 25/ THH-SCT | 80

bang thiét bi ban xang dau quy md nho




Phan 1.

NOI DUNG CHI TIET CAC QUY TRINH THU'C HIEN DICH VU CONG TRUC TUYEN MUC PO 4

Quy trinh s6: 10/LTHH-SCT

THU TUC CAP GIAY PHEP BAN BUON RUQU TREN PIA BAN TINH, THANH PHO

TRU'C THUOC TRUNG UONG

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

Quy
trinh

Poi twong
thue hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Nguo1 ndp ho
SO

I. Nop ho so truc tuyén:
1. Truy nhap Cong dich vy cong tryc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. Chon co quan thyc hién 1a S& Cong Thuong, tai danh sach dich vu cong lya chon dich vy
“Cdp gidy phép ban budn rwou trén dia ban tinh, thanh phé truc thudc trung wong”.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

(1) Pon dé nghi cap Gidy phép ban budn ruou theo Mau s6 01 ban hanh kém theo Nghi dinh
s6 17/2020/ND-CP.

(2) Ban sao Gidy chung nhan ding ky doanh nghiép hodc gidy td co gia tri phap 1y tuong
duong.

(3) Tai liéu vé hé thong ban budn ruou gdm mat trong hai loai sau:

a) Ban sao hop dong nguyén tic, thu xac nhan hodc ban cam két tham gia hé thong phan
phéi rugu kém ban sao Gidy phép ban 1é rugu cia thwong nhan dy kién tham gia hé thong
ban budn ruou;



https://dichvucong.quangbinh.gov.vn/

b) Ban sao Gidy chung nhan ding ky hoat dong chi nhanh cua doanh nghiép hodc Gidy
chtng nhan diang ky dia diém kinh doanh cta doanh nghiép dé kinh doanh ruou.

(4) Tai liéu lién quan dén nha cung cap ruou:

a) Ban sao cac van ban gi6i thiéu hodc hop dong nguyén tic cta thurong nhan san xuit trong
nuée, thwong nhan phan phdi hodc thuong nhan ban budn khéc, trong d6 ghi 1d cac loai
ruou du kién kinh doanh phu hop vo1 hoat dong cua thuong nhan san XUuat, thuong nhan
phan phéi hoic thuong nhan ban budn khac;

b) Ban sao Gidy phép san xuat ruou, Gidy phép phan phdi hoic Gidy phép ban budn rugu
ctia cac nha cung cap ruou.

5. Ho so gtri dudi hinh thirc khai bao thong tin trén biéu mau dién tir (e-form) san c6 cua Hé
théng hodc ding tai cac gidy to, tai liéu dién tir hop 18 hodc din ngudn tai liéu tir Kho quan
Iy dir liéu dién tir cia to chirc, c4 nhan.

Déi voi thanh phan ho so co yéu cau ndp ban dién tir c6 chir ky sd xéac thue, S6 Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap,
truong hop ban dién tir chua co ky sO thi hudng dan viée d6i chiéu hoic ndp tryc tiép hd so
goc khi dén nhan két qua hodc guri qua dich vu buu chinh cong ich.

6. DBang ky hinh thirc nhan két qua: Truc tiép /hoac qua dich vu buu chinh /hoac truc tuyén.
7. Bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhan qua mang xa hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cip mi dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong truc tuyén, t6 chirc, ca nhan co thé lién hé qua )
dién thoai va hop thu dién tir cia S6 Cong Thuong dugc dang tai kem theo quy trinh thuc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so true tiép:

Nop ho so truc tiép tai B phan mdt cua cua S¢ tai Trung tam HCC (Sé 9 duwong Quaqg
Trung, TP. Dong Hoi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
ho so va huéng dan néu trén.




1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. Xac nhan hinh thuc nop ho so: Truc
ti€p /hoac truc tuyén /hoac qua dich vu buu chinh.

Can b tiép : /hog
nhén hd so, tra | 2. Kiém tra thanh phan ho so dién tir: 04 oid 1am
Bude | | ket qud cia SG | - Truong hop ho so day du, hop 1¢: Tiép nhan, cap nhit luu trir ho so dién tir; chuyén Lanh dao S e
Cong Thuong | Phong Quan ly Thuong mai (QLTM); gri Phicu tiép nhan ho so va hen tra két qua cho nguoi '
tai Trung tdm | ndp ho so.
HCC tinh - Truong hop hé so chua day du, khong hop 1¢: Gui thong bao cho ngudi ndp, hudng dan
b6 sung, hoan thién hd so theo yéu cau.
Lanh dao 04 gio lam
Budc 2 Phong QLTM Lanh dao Phong QLTM ti€p nhan, xem xét ho so va phan cong chuyén vién xtr 1y ho so viéc
Chuyeén vién Phong QLTM xéc nhén ho S0 chuyén dén; xu ly hé so; chuyén du thao ké,t qua
A n giai quyét TTHC cho Lanh dao Phong (gom Du thao Giay phép hodc Van ban tir choi cap N
Bude 3 Cr]uxen Av|en ohép, néu 16 Iy do). 10 ngiy lam
xt 1y ho so . y 42 e a4 2 N ma 1m e N viée
Truong hop can bo sung, hoan thién h07 so, chuyén ngugc vé B phan mot cura (kém van
ban hudng dan, néu 10 1y do, ndi dung bo sung...).
, Lanh dao Lﬁn}‘l dao Phbn;g QI:TM )fem xe:t h(k);s.o, tI:ém tra, trinthénil daoq S(”).’ ky duzét két qu;é giai quyé'tk. 02 ngay Iam
Buoc 4 \ Truong hop can diéu chinh, stra d6i, bo sung du thao két qua giai quyét, chuyén ngugc vé A
Phong QLTM o P s viéc
chuyén vién xtur 1y.
’ Lanh dao So Lanh dao SO xem xét hd so va ky duyét két qua giai quyet TTHC; Truong hop can diéu 01 ngay Iam
Bude 5 . chinh, sira d6i, bo sung du thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén A
Cong Thuong viéc
vién xu 1y).
’ Chuyén vién Chuyeén vién Phong QLTM dugc giao xtr Iy hé so phdi hop véi Van thu co quan dong dau 04 gits lam viéc
Budce 6 Phong QLTM vao Glay phép/Van ban tur chdi da duoc ky duyét theo quy dinh, chuyén két qua cho Bo

phan tiép nhan hd so va tra két qua cua Sé tai Trung tim HCC.




Can bo tiép
nhan ho so, tra

Can b tiép nhan ho so tai BO phan tlep nhén hd so va tra két qua cta So tai Trung tim HCC:

04 g10 lam viéc

Budc 7 | két qua cua So | Xac nhén trén phan mém mot cira vé két qua TTHC d3 c6 tai bo phan mot cira; thong bao
tai Trung tdm | cho to chirc, ca nhan theo hinh thirc dang ky.
HCC tinh
- Xuét trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cau xéc thuc bang
chir ky s0 nhung chua duoc ky s6 khi dén nhan két qua hoac giri qua dich vu buu chinh cong
ich.
- NOp phi tham dinh: (ndp truec tiép hodc thanh todn triec tuyén theo quy dinh tai Thong tw . .
Nhan | Nguoindp hd |0 168/2016/TT-BTC cua Bo Tai Chinh) Kgghg .tmh vao

két qua SO + Déi véi khu vue thanh phé, thi xa: 1.200.000 ddng/diém kinh doanh/lan thim dinh t Olq%;gtglal
+ Dbi véi cac khu vue khac: 600.000 dong/diém kinh doanh/lan tham dinh.
- Nhén két qua TTHC theo hinh thirc d3 déng ky: Tryc tiép /hodc qua dich vy buu chinh
cong ich/ hodc tryc tuyén. Dong thoi nhan két qua TTHC ban dién tu tai Kho quan ly dur
li¢u di¢n tir ctia t6 chure, cd nhan trén Cong dich vu cong.

15 ngay lam

Tong thai gian giai quyét TTHC

viée




MAiu s6 01

TEN THUONG NHAN CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc l1ap - Tu do - Hanh phic

....................... (1)
Kinh @ri: ..oooevviiiiiin @
Ten thuong Nhan: ... ... e
Piachitrusdchinh:....................... bién thoai:................... Fax: ............
Dia diém san xuat/Kinh dOanh: .........co.oeueen e
Diénthoai:.....ccoooiiiiiii Fax: oo

Gidy chung nhan ding ky doanh nghiép (hodc gidy to cd gid tri phap 1y tuong
duong)/Gidy ching nhan dang ky hop tac xa, lién hiép hop tac xa/Gidy ching nhan dang

ky ho kinh doanh s6..............cccooeeiiii. do.eieiiii cap ngay.......
thang....... nam..........
Pénghi............ @ xem xét cAp Gidy phép ......... @ , cu thé 1a:

(Tuy thude vao tung loai hinh kinh doanh rugu, thuwong nhan thuc hién theo mét trong
cac deé nghi dudi day):

Pugc phép san xuit rwgu nhw sau:

San xuét cac 1021 TWOU: «.vvveveeeeeeeeeenn, TP T PP PPPY
Quy md san xut san pham ruou: ..............c........ B
Pugc phép to chirc phan phoi ruou nhu sau:

Puogc phép mua céac loai ruou cia thuong nhan san xuat ruou, thuong nhan phan phoi
ruou, nha cung cap rrgu NUGC NZOAT SAU: ....o..vveveenenenennnn... O

Puoc phép to churc hé théng phan phéi ruou tai cac tinh, thanh phé truc thudc trung

Puoc phép ban 1€ ruou, tai cac dia GIEM SAU: .ot
Pugc phép to chirc ban buén ruwgu nhw sau:

Puogc phép mua cac loai rugu ctuia thuong nhan san xuat rugu, thuong nhan phan phoi
rugu, throng nhan ban budn rugu sau:

Puoc phép ban 1€ rugu tai cac dia QEIN: e
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Pugc phép tb chirc ban 1é rwou nhu sau:

Puoc phép mua céc loai rugu cua thuong nhan san xuat rugu, thuwong nhan phan phoi
ruou, thuong nhan ban buon rugu sau:

xin cam doan thyuc hién ding cac quy dinh tai Nghi dinh s6 105/2017/ND-CP ngay 14
thang 9 nam 2017 ciia Chinh phu vé kinh doanh ruou, Nghi dinh s ..../2020/ND-CP
ngay...thang.... nim 2020 ctia Chinh phu sira di, b6 sung cac Nghi dinh lién quan dén
diéu kién dau tu kinh doanh thudc linh vic quan 1y nha nudc ctia Bo Cong Thuong va
nhimg quy dinh cua phap luat co lién quan. Néu sai, xin hoan toan chiu trach nhiém
trude phap luat./.

NGUOI PAI DIEN THEO PHAP
LUAT
(Ky, ghi ré ho tén, dong dau(néu cd))
Chu thich:

M): Loai gidy phép: San xuat ruou cong nghiép/san xuat ruou thi cong nham muc dich
kinh doanh/phéan phéi ruou/ban budn rugu/ban 1é rugu

@: Co quan cip phép: B6 Cong Thuong/Sé Cong Thuong/Phong Kinh té hodc Phong
Kinh té va Ha tang.

®): Ghi cu thé ting loai san phdm rugu nhu: Ruou vang, rugu vodka, ruou trai cdy...

): Ghi cong suat thiét ké; d6i voi san xuét rugu thii cong thi ghi san luong dy kién san
xut (lit/ndm).

®): Ghi 15 tén, dia chi.

®): Tén thwong nhan xin cap gidy phép.


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-105-2017-nd-cp-san-xuat-kinh-doanh-ruou-319361.aspx

Quy trinh sb: 11/LTHH-SCT

THU TUC CAP LAI GIAY PHEP BAN BUON RUQU TREN PIA BAN TINH, THANH PHO
TRU'C THUQC TRUNG UONG

Ap dung tai co quan: S& Cong Thuwong tinh Quéang Binh

Quy Poi twong
trinh thuc hién

Thoi gian

NOi dung cong viéc thue hién

I. Nop ho so trwc tuyén:

1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi:

https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thng.

3. Chon co quan thuc hién 1a S& Cong Thuong, tai danh sach dich vu cong lya chon dich vu
“Cap lai gidy phép ban budn ruou trén dia ban tinh, thanh phé triee thude trung wong”.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

(1) Pon d& nghi cap stra doi Gidy phép ban budn rugu theo Mau sé 03 ban hanh kém theo

Nghi dinh s6 17/2020/ND-CP;

(2) Ban gbc hoic ban sao Gidy phép da dugc cip (néu cb);

Nop hd | Ngudi ndp hd . el .
SO SO 5. HO6 so gtri dudi hinh thue khai béo thong tin trén bi€u mau dién tir (e-form) san c¢6 cia HéE
thdng hodc dang tai cac gidy to, tai liéu dién tir hop 1& hodc dan ngudn tai liéu tir Kho quan Iy
dit liéu dién tir cua td chirc, c4 nhan.
Péi véi thanh phan ho so ¢6 yéu cau ndp ban dién tir co chit ky s6 xac thuc, S& Cong Thuong
c6 noi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duge cung cap, truong
hop ban dién tir chua ¢ ky s thi huéng dan viéc doi chiéu hoic ndp truc tiép ho so goc khi
dén nhan két qua hoic gtri qua dich vu buu chinh cong ich.
6. Pang ky hinh thtrc nhan két qua: Truc tiép /hodc qua dich vu buu chinh /hodc tric tuyén.
7. bang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang x3 hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.



https://dichvucong.quangbinh.gov.vn/
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8. Ngudi nop ho so duoc cAp ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong truc tuyén, t6 chirc, ca nhan c6 thé lién hé qua sb
dién thoai va hop thu dién tir cia S Cong Thuong dugc dang tai kém theo quy trinh thyc
hién dich vu cong truc tuyén nay dé duoc hudng dan, hd tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai Bo phan mot cira ciia S6 tai Trung tim HCC (S6 9 duwong Quang
Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan ho
so va huéng dan néu trén.

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xéac nhan hinh thitrc ndp hd so: Truc
tiép /hodc truc tuyén /hoac qua dich vu buu chinh.

Can bo tiép : /hog
nhan hd so, tra | 2. Kiém tra thanh phan ho so dién tir: 04 oid 1am
‘ két qua ciia S | - Truong hop hd so day du, hop 18: Tiép nhan, cap nhét lvu trit hd so dién tir; chuyén Lanh dao 5
Bude 1 ~ . , , . ). LK n A . a1 A y e A viee
Cong Thuong | Phong Quan Iy Thuong mai (QLTM); guri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp
tai Trung tAm | hd so.
HCC tinh - Trudng hop hd S0 chua day du, khong hop 1€: Guri thong bao cho nguoi ndp, hudng dan bd
sung, hoan thién ho so theo yéu cau.
Lanh dao A A 04 g0 lam
Budc 2 Phong QLTM Lanh dao Phong QLTM ti€p nhan, xem xét ho so va phan cong chuyén vién xtr 1y ho so viéce
Chuyeén vién Phong QLTM xéc nhan ho S0 chuyén dén; xu ly hé so; chuyén duy thao két qua
A an gidi quyét TTHC cho Lanh dao Phong (gom Dy thao Gidy phép hoac Van ban tir choi cap N
Buéc 3 Crf”f',eﬂ;v | phép, néu rd 1y do). 03 oy lam
xu ly ho so L2 , . . . A%
Y Truong hop can bo sung, hoan thién ho so, chuyén ngugce vé B phan mét cua (kém van ban i
hudng dan, néu rd 1y do, ndi dung bo sung...).
~ Lanh dao Phong QLTM xem xét h6 so, tham tra, trinh Lanh dao So ky duyét két qua giai quyet N
Budc 4 Lanh dao Truong hop can diéu chinh, sira doi, bd sung du thao két qua giai quyét, chuyén nguogc vé 01 ngay lam
Phong QLTM & ob & qua grat quy yenng viée

chuyén vién xir 1y.
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Bude 5 Lanh dao S | Lanh dao S¢ xem xét hd so va ky duyét ket qua giai quyét TTHC; Truong hop can diéu chinh, | 01 ngay lam
Cong Thuong | stra doi, bo sung du thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xir 1y). viéce
’ Chuyén vién Chuyen vién Phong QLTM duoc giao xtr Iy hd so phdi hop v6i Vin thu co quan dong dau 04 gits 1am viéc
Budc 6 Phong QLTM vao Gidy phép/Van ban tur chéi di duogc ky duyét theo quy dinh, chuyén két qua cho Bo phan
tiép nhan ho so va tra két qua ctia S¢ tai Trung tim HCC.
Cén bo tiép
nhén hé so, tra | Can b tiép nhan ho s0 tai B phan tlep nhan hd so va tra két qua cua S6 tai Trung tim HCC: 04 it 1am viee
Budc 7 | két qua cua SO | Xac nhén trén phan mém mét ctra vé két qua TTHC di c6 tai bo phan mot ctra; thong bao cho & :
tai Trung tim | t6 chirc, ¢4 nhan theo hinh thirc dang ky.
HCC tinh
- Xuit trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thuc bang chir
ky s6 nhung chua duoc ky sb khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich.
- Nop phi thim dinh: (ndp truc tiép hodc thanh todn truc tuyén theo quy dinh tai Théng tir s6
. A N 168/2016/TT-BTC ciia Bo Tai Chinh) Kh@ng tinh vao
Nhan | Nguoindp ho Lo o . X~ A Z 1 X A s e
két qua o + B(?l v6i1 khu vuce thanh pho, thi xa: 1.?00.009 dong/diém km‘h do?nh/lan tham dinh thot gian giai
+ D01 véi cac khu vuce khac: 600.000 dong/diém kinh doanh/1an tham dinh. quyet

- Nhan két qua TTHC theo hinh thie da dang ky: Truc tiép /hodc qua dich vy buu chinh cong
ich/ hodc truc tuyén. Dong thoi nhén két qua TTHC ban dién tir tai Kho quan ly dir liéu dién
tur cua to chirc, ca nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

07 ngay lam
viée
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TEN THUONG NHAN  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc 1ap - Tw do - Hanh phuc

So /o , ngay ..... thang ..... nam ......
PON PE NGHI
Cép lai gidy phép ........ 6 ) YT
(Trong triwong hop gidy phép bi mdt, bi hong)
Kinh guri: ............ @
Ten thuong Nhan: ... ... i e
Piachitrusd chinh:...................... bién thoai:................ Fax: .....................
Dia diém san xuat/kinh doanh:.................. Dién thoai:........... Fax: ................

Gidy chimg nhan ding ky doanh nghiép (hodc gidy to c6 gia tri phap 1y twong
duong)/Gidy ching nhan dang ky hop tac x4, lién hiép hop tac xi/Gidy chimg nhan dang

ky ho kinh doanh sb............ do......... cip ngdy... thang... nam...;

Gidy phép ........ @_........d3 duoc cip sb.... do ... cap ngay ... thang... nam ...

Gidy phép...!....d3 dugc cap stra d6i, bo sung/cap lai (néu c6)sd ............... do..........
cap ngdy...... thang....... nam ................

............ @ ...........dénghi.....0. ... . ... xem xétcap lai Gidy phép .......0
......... ,voilydocuthé nhusau: ...............®
......... @) ............xin cam doan 1y do trinh bay trén hoan toan xac thuc va thuc hién

dung cac quy dinh tai Nghi dinh s6 105/2017/ND-CP ngay 14 thang 9 niam 2017 cta
Chinh phu vé kinh doanh ruwou, Nghi dinh sé ..../2020/ND-CP ngay ... thang .... nim
2020 cua Chinh phu stra ddi, bd sung mot s6 diéu cua céc Nghi dinh lién quan dén diéu
kién dau tu kinh doanh thudc linh vuc quan 1y nha nudc ciia Bo Cong Thuong va nhiing
quy dinh cta phap luat c6 lién quan. Néu sai, xin hoan toan chiu trach nhiém trudc phap
luat./.

NGUOI PAI DIEN THEO PHAP
LUAT

(Ky, ghi ré ho tén, déng dau(néu cd))
Chu thich:
M): Loai gidy phép: San xuat ruou cong nghiép/san xuét ruou thi cong nhim muc dich
kinh doanh/phan phéi rugu/ban budn rugu/ban 1é ruou.
@: Co quan cip phép: B6 Cong Thuong/Sé Cong Thuong/Phong Kinh té hodc Phong
Kinh té va Ha tang.
3): Tén thwong nhan xin cip gidy phép.
®): Ly do xin cép lai.


https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-105-2017-nd-cp-san-xuat-kinh-doanh-ruou-319361.aspx
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Quy trinh s6: 12/LTHH-SCT

THU TUC CAP GIAY PHEP BAN BUON THUOC LA TREN PIA BAN TiNH, THANH PHO
TRU'C THUQC TRUNG UONG

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

Quy Péi twong
trinh thuc hién

Thoi gian

Noi dung cong vi¢c thwe hién

I. Nop ho so trwc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thng.

3. Chon co quan thuc hién 1a S& Cong Thuong, tai danh sach dich vu cong lya chon dich vu
“Cap gidy phép ban buén thuéc la trén dia ban tinh, thanh phé triec thudc trung wong”.

4. Cap nhat, s6 hoa dﬁy du cac thanh phén ho so, bao g@)m:

- Pon dé nghi cip Gidy phép ban budn san pham thude 14 (Ban chinh - theo mau Phy luc 21
Nop hd | Neusi nop hé | Thong tur s0 57/2018/TT-BCT);

SO SO - Ban sao Gidy chimg nhén dang ky kinh doanh hoéc Gidy chimg nhan dang ky kinh doanh
va Giay chiing nhan ma so6 thug;

- Ban sao cac van ban gidi thiéu cua Nha cung cép san pham thudc 14 hodc cac thuong nhan
phan phoi san pham thudc 14 ghi rd dia ban du kién kinh doanh.

- Bang ké danh sach thuong nhan, ban sao Gidy ching nhan dang ky doanh nghiép hoic
Gidy chimg nhan dang ky kinh doanh va Gidy chiing nhan ma s6 thué, Giy phép kinh doanh
san phém thudc 14 (néu di kinh doanh) ctia cac thuong nhan da hodc s€ thudc h¢ théng phan
phéi san phém thudc 14 trén dia ban;



https://dichvucong.quangbinh.gov.vn/
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+386 luong hé} s0: Thuong nhan ban budn san pham thudc 14 dé nghi cip Gidy phép ban budn
san pham thudc 14 1ap 02 bd ho so theo quy dinh, 01 bo gtri S Cong Thuong, thuong nhan luu
01 bo;

5. Hd so giri dudi hinh thie khai bao thong tin trén biéu mau dién tir (e-form) sin c6 ciia Hé
thdng hoic ding tai cac gidy to, tai liéu dién t hop 18 hodc dan ngudn tai liéu tir Kho quan
ly dit liéu dién tir cua t6 chic, ca nhan.

Péi v6i thanh phan hd so ¢6 yéu cau ndp ban dién tir co chit ky s6 xac thyc, S¢ Cong Thuong
c6 n6i dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén dugc cung cap,
truong hop ban dién tir chua c6 ky s6 thi huéng dan viéc d6i chiéu hodc ndp truc tiép ho so
gbc khi dén nhan két qua hoic giri qua dich vu buu chinh cong ich.

6. Pang ky hinh thirc nhan két qua: Truc tiép /hoac qua dich vu buu chinh /hodc truc tuyén.
7. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cip mé dé tra ciru tinh trang giai quyét hd so tryc tuyén.

9. Trong qua trinh thyc hién dich vu cong truc tuyén, td chure, ca nhan c6 thé lién hé qua )
dién thoai va hop thu dién tir cua S¢& Cong Thuong dugc dang tai kém theo quy trinh thyc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai B phan mot cira ciia So tai Trung tim HCC (S6 9 dwong Quang
Trung, TP. Pong Hoi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
ho so va hudng dan néu trén.

Buoc 1

Cén bo tiép
nhan hd so, tra
két qua cta S&
Cong Thuong

1. Kiém tra, hoan thién thong tin cua ngudi ndp ho so. Xac nhan hinh thic nop ho so: Truc
tiép /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tir:

04 gi0 lam
viéc
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tai Trung tam

- Truong hop hd so dﬁy du, hop 1¢: Tiép nhan, cap nhat luu trir hd so dién tir; chuyén Lanh dao

HCC tinh Phong Quan Iy Thuong mai (QLTM); guri Phiéu tiép nhan hd so va hen tra két qua cho nguoi nop
ho so.
- Truong hop hd so chua day du, khong hop 1€: Gui thong bao cho ngudi ndp, hudng dan
bd sung, hoan thién ho so theo yéu ciu.
Lanh dao ’ . ‘ 04 gi0 lam
Budc 2 Phong QLTM Lanh dao Phong QLTM ti€p nhan, xem xét ho so va phan cong chuyén vién xtr 1y ho so viéc
Chuyeén vién Phong QLTM xéc nhan ho S0 chuyén dén; xu ly hé so; chuyén dy thao két qua
L gidi quyét TTHC cho Lanh dao Phong (gom Dy thao Gidy phép hodc Van ban tir choi cap o
Bude 3 Chuyén vién phép, néu rd Iy do). 10 ngay lam
xur Iy ho so . o N . N . viéc
Truong hop can bd sung, hoan thién ho so, chuyén nguoc vé B phan mot cura (kem van
ban hudng dan, néu r6 1y do, ndi dung bd sung...).
Lanh dao Phong QLTM xem xét hd so, tham tra, trinh Lanh dao S& ky duyét két qua giai quyét. o
Bude 4 Lanh dao . N a2 o . + | 02ngay lam
uoc Phong QLTM Truong hop can di€u chinh, stra doi, bé sung du thao két qua giai quyét, chuyén nguoc vé viée
chuyén vién xur 1y.
s | Lihdaoso | L doo St et il TTHG: Tng e 8o |1 gy
Cong Thuong 1y). & qua glat quy yenng & ye viée
, Chuyén vién C‘huye.rl Vlen,Phorjg Q!_Tl\{l du’gc giao xur ly’ho S0 phoi hop voi Vian thu’;co quan STong dalj 04 gis lam viéc
Budc 6 Phong QLTM vao Gidy phep/Van ban tir choi da duge ky duyét theo quy dinh, chuyén két qua cho B
g phén tiép nhan ho so va trd két qua cua S¢ tai Trung tam HCC.
Can b tiép | Canbo tiép nhan 1}6 so tai BO phén tiép nhén hd so va tra két qua cta So tai Trung tim HCC: 04 it lam vidc
Budc 7 | nhan ho so, trd | Xac nhan trén phan mém mot cura vé két qua TTHC da co6 tai bd phan mot cura; thong bao g :

két qua cua S&

cho t6 chirc, ca nhan theo hinh thic dang ky.
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tai Trung tam

HCC tinh
- Xuit triph dbi chiéu hodc ndp b:ém giéy, cac hd 50, van ban di¢n tir cd yéu cAu xac thuc béng
chir ky s0 nhung chua dugc ky so khi dén nhan két qua hoac gtri qua dich vu buu chinh cong
ich.
- Nop phi tham dinh: (ndp truec tiép hodc thanh todn triee tuyén theo quy dinh tai Thong tw o .
Nhin | Neuwoinop hé | 0 168/2016/TT-BIC ciia BG Tai Chinh) - o Khong tinh vao
két qua o + D6i véi khu vue thanh pho, thi xa: 1.200.000 dong/diém kinh doanh/lan tham dinh thOlq%;gtglal

+ Pbi v6i cac khu vue khac: 600.000 dong/diém kinh doanh/lan tham dinh.

- Nhén két qua TTHC theo hinh thirc d4 dang ky: Truc tiép /hodic qua dich vu buu chinh
cong ich/ hodc truc tuyén. Dong thoi nhan két qua TTHC ban dién tur tai Kho quan ly dir
li¢u dién tir ctia t6 chirc, cd nhan trén Cong dich vu cong.

Tong thai gian giai quyét TTHC

15 ngay lam
viéc
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PHU LUC 21

(Kém theo Thong tw s6 57/12018/TT-BCT ngay 26 thing 12 nam 2018 ciia B6 Cong
Thuong)

TEN THUONG NHAN  CONG HOA XA HOQI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phuc

_ ' DPON PENGHI '
CAP GIAY PHEP BAN BUON SAN PHAM THUOC LA

Kinh gtri: S Cong Thuong .........c.cccueeee. 1)
1. Tén thurong Nhan:..........ccocviieiiiiieiieee e e e
2.Di1a chitru SO Chinh: ......oooiiiiiiieee e ;
3. Dién thoai:............cceevneee. FaXiinnnn, X
4. Gidy chimg nhan ding ky doanh nghiép sé................ O cap

dang ky 1an dau ngay........ thang......... nam......., dang ky thay d6i lan thtr ... ngay ..........

5. Chi nhanh, van phong dai dién hoic dia diém kinh doanh (néu co):

TN X

-Piachi: ..o, ;

- Pién thoai:............ccoeunnn. Fax:....ccoun. ;

Dé nghi S6 Cong Thuong ...................... (1) xem xét cp Gidy phép ban budn san

phém thudc 14, cu thé:

6. Puoc phép t6 chiic ban budn san pham thude 14, nhu sau:

- Pugc phép mua san pham thudc 14 ciia cac Nha cung cAp san pham thude 14 va
clia cac thuong nhan phan phdi san pham thudc 13 ¢o tén sau: .......... () I

- Pé t6 chirc ban budn san pham thudc 14 trén dja ban tinh, thanh ph.......... (1)....

7. Pugc phép t6 chic ban 1¢ san pham thudc 14 tai cac dia
di€ém:............... () PO (tén thuong nhan)........ xin cam doan thyc hién diung
cac quy dinh tai Nghi dinh s6 67/2013/ND-CP ngay 27 thang 6 nam 2013 cta Chinh
phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat Phong, chong tac hai cua
thudc 14 vé kinh doanh thudc 14 duogc sira d6i, bo sung mot sé diéu tai Nghi dinh
s6 106/2017/ND-CP ngay 14 thang 9 nim 2017 stra d6i, bd sung mot s diéu ctia Nghi
dinh s& 67/2013/ND-CP va Nghi dinh s 08/2018/ND-CP ngay 15 thang 01 nim 2018
ctia Chinh phu sira d6i mot sé Nghi dinh lién quan dén diéu kién dau tu kinh doanh thudc
pham vi quan 1y nha nudc cia Bo Cong Thuong, Thong tu sé 57/2018/TT-BCT ngay
26 thang 12 nim 2018 cua B Cong Thuong quy dinh chi tiét mot s diéu cua cac Nghi


https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/the-thao-y-te/nghi-dinh-106-2017-nd-cp-sua-doi-nghi-dinh-huong-dan-luat-phong-chong-tac-hai-cua-thuoc-la-324554.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/dau-tu/nghi-dinh-08-2018-nd-cp-sua-doi-nghi-dinh-dieu-kien-dau-tu-kinh-doanh-quan-ly-bo-cong-thuong-372290.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
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dinh lién quan dén kinh doanh thubc 14 va nhimg quy dinh cta phap luét lién quan.
Doanh nghiép xin cam doan nhitng ndi dung ké khai trén la diing va xin hoan toan chiu
trach nhi¢m trude phap luat./.

Nguoi dai dién theo phap luét caa thwong nhan
(ho va tén, ky tén, dong ddau)

Chu thich:
(1): Ghi rd tén tinh, thanh phd noi thuwong nhan du dinh xin phép dé kinh doanh.
~ (2): Ghi 13 tén, dia chi cac Nha cung cap san pham thudc 14; cac thuong nhan phin
phoi san pham thudc 14 khac (néu co).
(3): Ghi 9 tén, dia chi, dién thoai céc dia diém thwong nhan dy kién xin phép dé
ban 1¢ san pham thudc 14.
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Quy trinh s6: 13/LTHH-SCT
THU TUC CAP LAI GIAY PHEP BAN BUON SAN PHAM THUOC LA

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

Quy Doi tugng A n ‘A Thoi gian

trinh thue hién NOi dung cong viee thuc lglién
I. Nop ho so truwc tuyén:
1. Truy nhap Codng dich vu coéng tryc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong.
3. Chon co quan thuc hi¢n la S¢ Cong Thuong, tai danh sach dich vu cong lya chon dich vu

“Cap lai gidy phép ban buon san pham thuéc 1d”.
4. Cap nhat, s6 héa day du cac thanh phan hd so, bao gdm:
a) Pon d& nghi cip Gidy phép ban budn san pham thudc 14; Phu Lyc 21 theo mau (Kém theo
. | Théng tu s6 57/2018/TT-BCT ngay 26 thang 12 nim 2018 ctia B Cong Thuong)
Nop ho | Nguoi ndp ho
SO SO b) Ban sao Glay chimg nhan dang ky doanh nghi¢p hodc Gidy chig nhan dang ky kinh

doanh va Gidy ching nhan ma s thué;
¢) Ban sao cac van ban gidi thiéu cua Nha cung cép san pham thudc 14 hodc cac thuong nhan
phéan phoi san pham thudc 14 ghi rd dia ban du kién kinh doanh.

d) Bang ké danh sach thuong nhan, ban sao Gidy chimg nhan dang ky doanh nghiép hodc
Gidy ching nhén dang ky kinh doanh va Gidy chimg nhan ma s thué, Gidy phép kinh doanh
san pham thudc 14 (neu d3 kinh doanh) ciia cac thuong nhan da hoic s& thudc hé thong phan
phdi san pham thudc 14 trén dia ban;

d) Bao c4o két qua kinh doanh cua doanh nghiép.



https://dichvucong.quangbinh.gov.vn/
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5. Hb so giri dudi hinh thic khai bao thong tin trén biéu mau dién tir (e-form) sin c6 ctiia Hé
thng hodc dang tai cac gidy to, tai lidu dién tr hop 18 hodc dan ngudn tai liéu tir Kho quan
Iy dit lidu dién tir ciia to chire, ca nhén.

Déi vai thanh phan ho so ¢o yéu cau ndp ban dién tir c6 chir ky s6 xac thue, S6 Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap,
truong hop ban dién tir chua c6 ky s thi huéng din viée dbi chiéu hodc ndp truc tiép ho so
gbc khi dén nhan két qua hodc gtri qua dich vu buu chinh cong ich.

6. Pang ky hinh thitc nhan két qua: Truc tiép /hodc qua dich vu buu chinh /hodc tryc tuyén.
7. bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email)
/hoac tin nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so dugc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu céng truc tuyén, t chirc, ca nhan c6 thé lién hé qua sb
dién thoai va hop thu dién tir cua S6 Cong Thuong duge dang tai kem theo quy trinh thyc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop ho so true tiép:

Nop hd so truc tiép tai Bo phan mot cira cia So tai Trung tdim HCC (S6 9 duong Quang
Trung, TP. Dong Hé&i, Qudng Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
ho so va huéng din néu trén.

Buoce 1

Can bo tiép
nhén hd so, tra
két qua ciia S
Cong Thuong
tai Trung tam

HCC tinh

1.’K1ern tra, hoan t}nen thong tin cua ngudi ndp ho so. Xac nhan hinh thic nop ho so: Truc
ti€p /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

- Truong hop hd so dﬁy du, hop 1¢: Tiép nhélq, cép nhat luq trit ho so dién tu, chuyén Lanh dao
Phong Quan 1y Thuong mai (QLTM); gtri Phiéu tiép nhan ho so va hen tra két qua cho ngudi ndp
hd so.

04 gio lam
viéc
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- Truong hop hd so chua day du, khong hop 1€: Gtri thong bao cho ngudi ndp, hudng dan
bd sung, hoan thién hd so theo yéu ciu.

Lanh dao 04 gio lam
Budc 2 Phong QLTM Lanh dao Phong QLTM tiép nhan, xem xét ho so va phan cong chuyén vién xtr Iy ho so viéce
Chuyén vién Phong QLTM xéc nhan ho so chuyén dén; xir Iy ho so; chuyén dy théo két qua
L giai quyét TTHC cho Lanh dao Phong (gom Du thao Giay phép hodc Van ban tir choi cap o
Bude 3 Chuyeén vién phép, néu ré Iy do). 10 ngay lam
xu 1y ho so . 2 s A N viéc
Truong hop can bd sung, hoan thién hd so, chuyén nguoc vé Bo phan mot cura (kem van
ban hudng dan, néu r6 1y do, ndi dung bod sung...).
Lanh dao Phong QLTM xem xét hd so, thim tra, trinh Lanh dao S¢ ky duyét két qua giai quyét. R
Budc 4 Lanh dao \ A 2eA ) Y-SR » 1A Y 4 x A 02 ngay lam
uoc Phong QLTM Truong hop can di€u chinh, stra doi, bé sung du thao két qua giai quyét, chuyén nguoc vé viée
chuyén vién xur 1y.
e s | L0 S0 | B e o o1t Prone G o | OLngdy
Cong Thuong I¥). & qua glat quy yenng & ye viéc
, Chuyén vién Chuyeén vién Phong QLTM dugc giao xir 1y ho so phoi hop véi Van thu co quan dong dau 04 gics lam viéc
Budc 6 Phong QLTM Vao Glay phép/Van ban tur chdi di duoc ky duyét theo quy dinh, chuyén két qua cho Bo
g phan tiép nhan hd so va tra két qua cua Sé tai Trung tim HCC.,
Can b0 tiép

Budc 7

nhén ho so, tra

két qua ciia S

tai Trung tam
HCC tinh

Cén bo tiép nhan ho so tai By phan tlep nhan ho so va tra két qua ctia So tai Trung tam HCC:
Xac nhan trén phan mém mot cira vé két qua TTHC da c6 tai bd phan mot cira; thong bao
cho to chirc, c4 nhan theo hinh thirc dang ky.

04 gio lam viéc
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- Xuét trinh di chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cu xac thuc bang
chit ky s6 nhung chua dugc ky s6 khi dén nhan két qua hodc guri qua dich vu buu chinh cong

ich.
- Nop phi tham dinh: (ndp truec tiép hodc thanh todn truc tuyén theo quy dinh tai Thong tw o \
Nhan | Ngudinop ho SO ](,58/20]6/TT-BTC cua Bé Tai Chinh) ‘ q ‘ , Kh(?ng .t|nh vao
két qua SO + D061 véi khu vue thanh pho, thi xa: 1.200.000 dong/diém kinh doanh/lan tham dinh thoi glan glal
+ Dbi v6i cac khu vue khéc: 600.000 ddng/diém kinh doanh/lan thdm dinh. quyct

- Nhén két qua TTHC theo hinh thire da déng ky: Truc tiép /hodc qua dich vy buu chinh
cong ich/ hodc tryc tuyén. Dong thoi nhan két qua TTHC ban dién tur tai Kho quan ly dur
li¢u dién tir cuia td chirc, cd nhan trén Cong dich vu cong.

15 ngay lam
viée

Téng thoi gian giai quyét TTHC
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PHU LUC 50
(Kém theo Théng tir s6 57/12018/TT-BCT ngay 26 thang 12 nam 2018 ciia Bé Cong Thirong)

TEN THUONG NHAN  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic

PON PE NGHI CAP LAI
GIAY PHEP BAN BUON SAN PHAM THUOC LA
(trong truong hop bi mat, bi tiéu huy toan bo hodac mot phdn, bi rach, nat hoac bi
chay)
Kinh gtri: S Cong Thuong....................
1. Ten thurong NhAN: ........oooiiiiiiiiie e e
2. DP1achitrusd chinh: ... :

3.D1En thoaii........oooviiiiiie e Fax: e ;
4. Glay chimg nhén dang ky doanh nghiép SO oo, [ cap
dang ky lan dau ngay........ thang......... nam.......,dang ky thay doéi lan tht.....ngay..........
thang......... nam....... ; 7 ,
5. Chi nhanh, van phong dai dién hodc dia diém kinh doanh (néu c9):
R 1] 0 T X
o ) e] o) SRR ;
- Pién thoai:.......cccoooeiviiiiiiiiiiieeeeeees X et X
6. ba dugc S¢ Cong Thuong cap Gidy phép ban budn san pham thudc 14
SO.ueieeeireeeeieeee ngay..... thang....nam.....cho........coooi,
7. ba duoc S¢ Cong Thuong cap sira doi, bo sung Gidy phép ban budn san phim
thude la SO.eeveeereeeeean ngay..... thang....nam.....cho................ ST (néu co).
(ghi ro6 tén thuong nhan)..........c.ccoveeueennenn... kinh d¢ nghi S& Cong Thuong
xem Xet cap lai Giay phép ban buon san pham thuoc 14, vaoi 1y do.............. (1)eeeraenne. (ghi
ro tén thwong nhan)......... xin cam doan thuc hién dung cic quy dinh tai Nghi dinh

s6 67/2013/ND-CP ngay 27 thang 6 nim 2013 ciia Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Phong, chéng tac hai cua thudc 14 vé kinh doanh thudc
1a duoc stra d6i, bo sung mot sO dleu tai Nghi dinh sO 106/2017/ND-CP ngay 14 thang
9 nam 2017 sira d6i, bo sung mot sd diéu ciia Nghi dinh s6 67/2013/ND-CP va Nghi
dinh s6 08/2018/ND-CP ngay 15 thang 01 nam 2018 ctia Chinh phu sira d6i mot s6 Nghi
dinh lién quan dén diéu kién dau tu kinh doanh thudc pham vi quan 1y nha nuéc cua Bo
Cong Thuong, Thong tu s6 57/2018/TT-BCT ngay 26 thang 12 nam 2018 cua Bo Cong
Thuong quy dinh chi tiét mot sé diéu ctia cac Nghi dinh lién quan dén kinh doanh thudc
14 va nhiing quy dinh cua phap luat lién quan. Doanh nghi¢p xin cam doan nhirng ndi
dung ké khai trén 14 ding va xin hoan toan chiu trach nhi¢m trudc phap luat./.

Nguoi dai dién theo phap luét cia thwong nhan
(ho va tén, ky tén, dong dau)


https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/the-thao-y-te/nghi-dinh-106-2017-nd-cp-sua-doi-nghi-dinh-huong-dan-luat-phong-chong-tac-hai-cua-thuoc-la-324554.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/dau-tu/nghi-dinh-08-2018-nd-cp-sua-doi-nghi-dinh-dieu-kien-dau-tu-kinh-doanh-quan-ly-bo-cong-thuong-372290.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
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Quy trinh s6: 14/LTHH-SCT
THU TUC CAP GIAY PHEP MUA BAN NGUYEN LIEU THUOC LA

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguodi ndop hod
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:

https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. Chon co quan thyc hién 1a S& Cong Thuong, tai danh sach dich vu cong Iya chon dich vu
“Cdp gidy phép mua ban nguyén li¢u thuée 1d”.

4. Céap nht, s6 hoa day du cac thanh phan hd so, bao gom

- Pon dé nghi cap Gidy phép mua ban nguyén liéu thudc 14 (Ban chinh - theo mau Phy luc

8 Thong tu s0 57/2018/TT-BCT);

- Ban sao Gidy chtng nhan dang ky kinh doanh;

- Bang ké dién tich, so dd kho tang, van phong lam viéc va cac khu phu trg khac.

- Ban sao hop dong nguyén tac hodc thoa thuan nhap khau 0 uy thac nguyén liéu thudc 14 voi

doanh nghi¢p san Xuat san pham thudc 14, doanh nghiép ché bién nguyén liéu thude 14 hoic

hop dong nguyeén tac hodc thoa thuan xudt khau ay thac nguyén li¢u thudc 14 v6i doanh

nghiép du diéu kién dau tu trong cdy thude 14, doanh nghlep ché bién nguyén liéu thudc 1a.

5. Hb so giri dudi hinh thic khai bao thong tin trén biéu mau dién tir (e-form) sin c6 ciia Hé
thng hodc dang tai cac gidy to, tai lidu dién tr hop 18 hodc dan ngudn tai liéu tir Kho quan
Iy dit lidu dién tir cia to chire, ca nhan.

Pbi v6i thanh phan hd so ¢ yéu cau ndp ban dién tir co chir ky sb xac thue, S6 Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cép,



https://dichvucong.quangbinh.gov.vn/
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truong hop ban dién tir chua co ky sO thi hudng dan viée d6i chiéu hoic ndp tryc tiép hd so
goc khi dén nhan két qua hoac giri qua dich vu buu chinh cong ich.

6. bang ky hinh thirc nhan két qua: Truc tiép /hoac qua dich vu buu chinh /hoac truc tuyén.
7. bBang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hoac tin nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong truc tuyén, t6 chirc, ca nhan co thé lién hé qua )
dién thoai va hop thu dién tir cua S6 Cong Thuong dugc dang tai kem theo quy trinh thyuc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

IL. Nop hd so true tiép:

Nop hd so truc tiép tai B6 phan mét ctra cua SO tai Trung tim HCC (S6 9 duwong Quang
Trung, TP. Dong Hoi, Quang Binh) hodc qua dich vy buu chinh cong ich theo thanh phan
hd so va hudng dan néu trén.

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thire nép ho so: Truc

Cf'm bf) tiép q tiép /hodc truc tuyén /hodc qua dich vy buu chinh.
g}f‘n ho so, tsf? 2. Kiém tra thanh phan hé so dién ti: 04 gios lam
, c ua cua (0} 1 \ 4 2 . 2 [N
Budce 1 -4 - Truong hop ho so day du, hop 1¢: Tiép nhan, cap nhat luu trit ho so dién tir; chuyén Lanh dao Phong viee
Cong Thuong \ . N Y S . 1 ke AN
tai A Quan ly Thuong mai (QLTM); guri Phicu ti€p nhan ho so va hen tra két qua cho ngudi ndp ho so.
a1 Trung tam . ! . N
HCC tinh - Truong hop ho so chua day du, khong hop 1€: Gui thong bao cho ngudi ndp, hudng dan
bd sung, hoan thién ho so theo yéu cau.
Lanh dao 04 g1 lam
Budce 2 Phong QLTM Lanh dao Phong QLTM ti€p nhan, xem xét ho so va phan cong chuyén vién xtr 1y ho so viéc
... | Chuyén vién Phong QLTM xéac nhan ho so chuyén dén; xir Iy hd so; chuyén du thao két qua s
Budc 3 i?}ul)lyeﬂ é:/ Iseon giai quyét TTHC cho Lanh dao Phong (g6m Dur thio Gidy phép hodc Vin ban tir chéi cap 06 ngiaé)(/: lam

phép, néu rd ly do).
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Truong hop can bd sung, hoan thi¢n ho so, chuyén nguoc vé Bo phan mdt ctra (kém van
ban hudng dan, néu 10 1y do, ndi dung bo sung...).

Lanh dao Phong QLTM xem xeét h6 so, tham tra, trinh Lanh dao S¢ ky duyét két qua giai quyet

Buoc 4 I?anh dao Trudng hop can diéu chinh, sira doi, bod sung du thao két qua giai quyét, chuyén nguoc vé 01 ngﬁy lam
Phong QLTM viéc
chuyén vién xu ly.
’ Lanh dao So Lanh dao SO xem xét ho so va ky duyet ket qua giai quyét TTHC; Trudng hop can diéu chinh, 01 ngay lam
Budc 5 . stra d0i, bo sung duy thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xix S
Cong Thuong I¥). viéce
A in Chuyén vién Phong QLTM dugc giao xir Iy hd so phdi hop v6i Vin thu co quan dong déu T
Buoc 6 &glﬁ]yegl\_/ll?& vao Giefty phép/Van ban tur cl;éi da duoc ky duyét theo quy dinh, chuyén két qua cho Bo 04 gi lam viee
g phéan ti€ép nhan ho so va trd két qua cua So tai Trung tdm HCC.
Can bo tiép

Buoc 7

nhan ho so, tra
két qua cua So
tai Trung tam

Can b tiép nhan hd so tai BO phan tlep nhén hd so va tra két qua cua So tai Trung tim HCC:
Xac nhén trén phan mém mot ctra vé két qua TTHC d c6 tai bo phan mot ctra; thong béo
cho to chirc, c4 nhan theo hinh thirc dang ky.

04 g10 lam viéc

HCC tinh
- Xu:éit trinh dbi chiéu hodc nop ban gidy céc hé s0, vn ban dién tir co yéu cau xac thuc bang chit
ky s0 nhung chua dugc ky so khi dén nhan két qua hodc gui qua dich vu buu chinh c¢ong ich.
- Nop phi tham dinh: (ndp truec tiép hodc thanh todn tric tuyén theo quy dinh tai Théng tw
, . | 80 168/2016/TT-BTC cua Bo Tai Chinh) Khong tinh vao
Nhéﬂ Ngu’énnép h6 Lo . . x D 2. A .2 . A 2 . “. . -
két qua <o + D061 voi khu vuce thanh pho, thi xa: 1.200.000 dong/diém kinh doanh/lan tham dinh thoi gian giai

+ P6i véi cac khu vue khac: 600.000 dong/diém kinh doanh/lan tham dinh.

- Nhén két qua TTHC theo hinh thirc da dang ky: Truc tiép /hodic qua dich vu buu chinh
cong ich/ hodc truc tuyén. Bong thoi nhan két qua TTHC ban dién tu tai Kho quan ly dir
li¢u di¢n tur ctia t6 churc, cd nhan trén Cong dich vu cong.

quyeét

Tong thai gian giai quyét TTHC

10 ngay lam
viée
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PHU LUC 8
(Kém theo Thong tir s6 57/2018/TT-BCT ngay 26 thang 12 nam 2018 ciia Bé Cong Thirong)

TEN DOANHNGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phic

Sé: L. , Ngay...... thang....... nam 20...
, ' DPON PE NGHI -
CAP GIAY PHEP MUA BAN NGUYEN LIEU THUOC LA
Kinhglri:. ... (¢D)
1. Tén doanh Nghi€p:......ccuiiiiiiiiiiiiccieee et ;
2. bia chi tru sé chinh.................... bién thoai:.................... Fax:..ooovovvoennnn ;
3. Van phong dai dién CUETRS) W bién thoai............ Fax............ ;o
4. Giay ching nhan dang ky doanh nghi¢p so........... (4 [0 JOUUUUUURRO cap
ngay.......thang......... nam............
5. Pé nghi .......(1) xem xét cip Gidy phép mua ban nguyén liéu thudc 14, cu thé
nhu sau: )
- Loai nguyén li¢u thuoc la:............ (2)

...... (4)xin cam doan thuc hién dung cdc quy dinh tai Nghi dinh s6 67/2013/Nb-
CP ngay 27 thang 6 nim 2013 cta Chinh pht quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat Phong, chdng tac hai ctia thudc 14 vé kinh doanh thudc 1a dugc sira doi,
b6 sung mot s6 diéu tai Nghi dinh s6 106/2017/ND-CP ngay 14 thang 9 nam 2017 sta
d6i, b6 sung mot sd diéu cta Nghi dinh sd 67/2013/ND-CP va Nghi dinh
s6 08/2018/NP-CP ngay 15 thang 01 nim 2018 ctia Chinh phu sira d6i mot sé Nghi dinh
lién quan dén diéu kién dau tu kinh doanh thudc pham vi quéan 1y nha nuée ciia B6 Cong
Thuong, Thong tu s 57/2018/TT-BCT ngay 26 thang 12 nim 2018 cia Bo Cong
Thuong quy dinh chi tiét mot s6 diéu ctia cac Nghi dinh lién quan dén kinh doanh thudc
14 va nhitng quy dinh cia phap ludt 1ién quan. Doanh nghi€p xin cam doan nhiing ndi
dung ké khai trén la ding va xin hoan toan chiu trach nhiém trudc phap luat

Nguoi dai dién theo phap ludt cia doanh nghiép
(ky tén va dong dau)

Chu thich:

(1): Tén co quan cap Gidy phép

(2): Ghi cu thé cac loai nguyén liéu thudc 14 (vidu:la thudc 14, soi thude 14, thude 14 tm,
14 tach cong...).

(3): Ghi 10 tén, dia chi, dién thoai cua cac doanh nghiép uy thac xuét khau, nhép khéu.

(4): Tén doanh nghiép dé nghi cap Gidy phép


https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/the-thao-y-te/nghi-dinh-106-2017-nd-cp-sua-doi-nghi-dinh-huong-dan-luat-phong-chong-tac-hai-cua-thuoc-la-324554.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/dau-tu/nghi-dinh-08-2018-nd-cp-sua-doi-nghi-dinh-dieu-kien-dau-tu-kinh-doanh-quan-ly-bo-cong-thuong-372290.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
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Quy trinh s6: 15/LTHH-SCT

THU TUC CAP LAI GIAY PHEP MUA BAN NGUYEN LIEU THUOC LA

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

Quy
trinh

Poi twong
thuc hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguo1 ndp ho
SO

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:

https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. Chon co quan thuc hi¢n 1a S& Cong Thuong, tai danh sach dich vu cong Iya chon dich vu
“Cdp lai gidy phép mua ban nguyén liéu thuéc 1d”.

4. Cap nhat, s0 hoa day du cac thanh phan ho so, bao gdm:

+ Pon dé nghi cép lai gidy phép mua ban nguyén liéu thudc 14 theo mau Phu luc 36 kém

theo Thong tu s6 57/2018/TT-BCT ngay 26 thang 12 nam 2018.

+ Ban sao Gidy phép mua ban nguyén liéu thude 14 da cap (néu co).

5. Hb so giri dudi hinh thac khai bao thong tin trén biéu mau dién tir (e-form) sin c6 ciia Hé

théng hodc dang tai cac giéy td, tai liéu dién tir hop 1¢ hodc dan nguén tai liéu tr Kho quan

ly dir liéu dién tir cia to chirc, c4 nhan.

Dbi v6i thanh phan ho so ¢ yéu cau ndp ban dién tir cé chit ky sb xac thue, So Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén dugc cung cap,
truong hop ban dién tir chua co ky s6 thi hudng dan viéc d6i chiéu hodc ndp truc tiép hd so
gbc khi dén nhan két qua hodc gui qua dich vu buu chinh cong ich.

6. bang ky hinh thirc nhan két qua: Tryc tiép /hoac qua dich vu buu chinh /hodac truc tuyén.
7. bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhan qua mang xa hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.



https://dichvucong.quangbinh.gov.vn/
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8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong truc tuyén, t6 chic, ca nhan co thé lién hé qua sd
dién thoai va hop thu dién tir cia S& Cong Thuong duge dang tai kem theo quy trinh thuc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so trwe tiép:

Nop hd so truc tiép tai Bo phan mot cira clia So tai Trung tdim HCC (S6 9 duong Quang

Trung, TP. Pong Héi, Quang Binh) hodc qua dich vu buu chinh céng ich theo thanh phan
hd so va huéng din néu trén.

1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. X4c nhan hinh thirc nop hd so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

Can b tiép : /nog
nhéan hd so, tra | 2. Kiém tra thanh phan ho so dién tu: 04 oid 1am
: két qua cta SO | - Truong hop ho so ddy du, hop 1é: Tiép nhan, cap nhat luu trit hd so dién tir; chuyén Lanh dao &
Buodc 1 ~ . . e, . ). Ny n A \ w1 A N A viece
Cong Thuong | Phong Quan ly Thuong mai (QLTM); gtri Phiéu ti€p nhan ho so va hen tra két qua cho ngudi ndp
tai Trung tAm | hd so.
HCC tinh - Truong hop ho so chua day du, khong hop 1¢: Gui thong bao cho nguoi nop, hudng dan
bd sung, hoan thién hd so theo yéu cau.
Lanh dao , 04 gio lam
Budc 2 Phong QLTM Lanh dao Phong QLTM ti€p nhan, xem xét ho so va phan cong chuyén vién xtr 1y ho so viée
Chuyeén vién Phong QLTM xac nhén ho S0 chuyén dén; xu ly hd so; chuyén dy thao két qua
A in giai quyét TTHC cho Lanh dao Phong (gom Du thao Giay phép hodac Van ban tur choi cap N
Buse3 | SMYEVIEN | phep, neu 1 Iy do). 10ngay fam
xur 1y ho so . \ Lz R 2 N ma vaa . g viéc
Trudng hop can bo sung, hoan thién ho so, chuyén nguoc vé Bo phan mot ctra (kém van
ban hudng dan, néu 10 1y do, ndi dung bo sung...).
~ Lanh dao Phong QLTM xem xét h6 so, tham tra, trinh Lanh dao So ky duyét két qua giai quyet N
. Lanh dao 02 ngay lam
Budéc 4 Phong QLTM Truong hop can diéu chinh, sira di, b sung du thao két qua giai quyét, chuyén nguoc vé vide

chuyén vién xu ly.
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Lanh dao S& xem xét ho so va ky duyét ket qua giai quyét TTHC; Truong hop can diéu chinh,

. Lanh dao S¢ 01 ngay lam
Buoc 5 Céng Thuong Is;/r)a d6i, bo sung dy thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xir viéc
A in Chuyeén vién Phong QLTM dugc giao xtr Iy hé so phéi hop véi Vin thu co quan déng dau A
Budc 6 P(';]félﬁ]yegl\_/_llt_a& vao Glay phep/Van ban tu chdi da duoc ky duyét theo quy dinh, chuyén két qua cho B 04 gio lam vige
g phan tiép nhan ho so va tra két qua cua So tai Trung tam HCC.
Can b0 tiép

nhan ho so, tra

Can bo tiép nhan ho so tai BO phan tiép nhan hé so va tra két qua cua Sé tai Trung tam HCC:

04 gio lam viéc

Budc 7 | két qua cua S¢ | Xac I}h@n trén phﬁn mém mot cira vé két qua TTHC da co6 tai bd phan mdt cura; thong bao
tai Trung tdm | cho t0 chirc, c4 nhan theo hinh thirc dang ky.
HCC tinh
- Xuét trinh d6i chiéu hodc ndp ban gié'lyl cac hod 50, van ban dién tir co yéu cau xac thyuc bang
chir ky s0 nhung chua dugc ky s6 khi dén nhan két qua hoac guri qua dich vu buu chinh cong
ich.
- Nop phi tham dinh: (ndp truec tiép hodc thanh todn tric tuyén theo quy dinh tai Thong tie . .
Nhan | Ngudindp hd | $0 168/2016/TT-BTC cua Bo Tai Chinh) KE‘?ng .tmh vao
két qua SO + Pdi véi khu vue thanh phé, thi xa: 1.200.000 déng/diém kinh doanh/lan tham dinh thol glan glal

+ Pdi v6i cac khu vue khac: 600.000 dong/diém kinh doanh/lan thim dinh.

- Nhan két qua TTHC theo hinh thirc da diang ky: Truc tiép /hodc qua dich vu buu chinh
cong ich/ hodc tryc tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quéan 1y dix
liéu dién tir cua to chirc, cA nhan trén Céng dich vu cong.

quyeét

Tong thoi gian giai quyét TTHC

15 ngay lam
viée
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PHU LUC 36

(Kém theo Thong tw s6 57/12018/TT-BCT ngay 26 thing 12 nam 2018 ciia B6 Cong
Thuong)

TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 1ap - Tu do - Hanh phuc

Sé: L. ngay...... thang....... nam 20...

' ~ DON DPE NGHI CAP LAI -
GIAY PHEP MUA BAN NGUYEN LIEU‘THU()C LA
(trong truong hop bi mat, bi tiéu huy toan by hodc mot phan, bi rach nat hodac bi chay)

Kinhgui:.......... 0 (1)

1. Tén doanh nghi€p:......cccuieiiiiiiiee e

2. Dia chi try s¢ chinh:.................. Dién thoai:.......ccooceeiin. Fax:...ccoocee.
3. Gidy chung nhan ding ky doanh nghiép so.............. doeiiiii cap
ngay........ thang......... nam...........

4. Pi dugc...(l) cidp Gidy phép mua ban nguyén liéu thubc 1a
s0...ngay...thang...nam... va da dugc cap sua doi, bo sung lan tha... (néu c9).....(2)

5.Pénghi cocooevieiiii (1) xem xét cap lai Gidy phép mua ban nguyén liéu
thUOC 14 VT 1Y dO SAUL.....e.voeeeeeeeeeee et en s ne st 3)
H6 so lién quan dinh kém theo quy dinh 0m:.........coeveveveeuveeeennnn 4)

..................... (5) xin cam doan thuc hién ding cac quy dinh tai Nghi dinh
s6 67/2013/ND-CP ngay 27 thang 6 nam 2013 ctia Chinh phu quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Phong, chéng tac hai cua thudc 14 vé kinh doanh thudc
14 dugc sira doi, bo sung mot 5O dleu tai Nghi dinh 5O 106/2017/Nb-CP ngay 14 thang
9 nim 2017 stra d6i, bd sung mot s6 diéu cua Nghi dinh sé 67/2013/ND-CP va Nghi
dinh s6 08/2018/NP-CP ngay 15 thang 01 nam 2018 ctia Chinh phu sira d6i mot s6 Nghi
dinh lién quan dén diéu kién dau tu kinh doanh thudc pham vi quan 1y nha nuéc cua Bo
Cong Thuong, Thong tu s6 57/2018/TT-BCT ngay 26 thang 12 nim 2018 cua B Cong
Thuong quy dinh chi tiét mot s6 diéu ciia cac Nghi dinh lién quan dén kinh doanh thudc
14 va nhitng quy dinh cta phép luét lién quan. Doanh nghi¢p xin cam doan nhiing ni
dung ké khai trén 1a ding va xin hoan toan chiu trach nhiém trudc phap luat./.

Nguwoi dai dién theo phap luat cia doanh nghiép
(ky tén va dong dau)

Chu thich:

(1): Tén co quan cap Gidy phép.

(2): Néu Gidy phép da dugc cap sira doi, bod sung thi ghi rd ngay, thang, nam, lan
thir may

(3): Ghi 15 1y do dé nghi cép lai Gidy phép.

(4): Ho so lién quan dén ndi dung dé nghi cap lai Gidy phép.

(5): Tén doanh nghiép d& nghi cap lai Gidy phép


https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/the-thao-y-te/nghi-dinh-106-2017-nd-cp-sua-doi-nghi-dinh-huong-dan-luat-phong-chong-tac-hai-cua-thuoc-la-324554.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/nghi-dinh-67-2013-nd-cp-huong-dan-kinh-doanh-thuoc-la-196542.aspx
https://thuvienphapluat.vn/van-ban/dau-tu/nghi-dinh-08-2018-nd-cp-sua-doi-nghi-dinh-dieu-kien-dau-tu-kinh-doanh-quan-ly-bo-cong-thuong-372290.aspx
https://thuvienphapluat.vn/van-ban/thuong-mai/thong-tu-57-2018-tt-bct-huong-dan-nghi-dinh-lien-quan-den-kinh-doanh-thuoc-la-406189.aspx
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Quy trinh s6: 16/LTHH-SCT

THU TUC CAP GIAY CHUNG NHAN CUA HANG PU PIEU KIEN BAN LE XANG DAU

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

Quy
trinh

Poi twong thue
hién

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Nguoi ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thng.

3. Chon co quan thuc hién 1a S& Cong Thuong, tai danh sach dich vu cong lya chon dich vu

“Cdp Gidy chimg nhdn civa hang di diéu kién ban 16 xing dau”.
4. Cap nhat, s6 hoa dﬁy du cac thanh phén ho so, bao g@)m:

- Pon d& nghi cip Gidy ching nhén cira hang du diéu kién ban 1¢ xang dau theo Mau sb 3
tai Phu luc kém theo Nghi dinh s6 95/2021/ND-CP;

- Ban sao Gidy ching nhan dang ky doanh nghiép cua thuong nhan dé nghi cap Gidy chimng
nhan ctra hang du diéu kién ban 1é xing dau;

- Ban ké trang thiét bi ctia cira hang ban 1¢ xang dau theo quy dinh tai khoan 3 Diéu 24 Nghi
dinh s6 83/2014/ND-CP (duogc stra d6i, bd sung theo quy dinh tai khoan 18 Piéu 1 Nghj
dinh s6 95/2021/NB-CP) va tai liéu chimg minh tinh hop phap vé xay dung cua ctra hang
béan 1¢ xdng dau;

- Ban sao chimg chi hodc gidy to twong duong vé dao tao nghiép vu ctia can bd quan 1y va
nhan vién cira hang theo quy dinh tai khoan 4 Diéu 24 Nghi dinh s6 83/2014/ND-CP;



https://dichvucong.quangbinh.gov.vn/
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- Ban sao van ban xac nhan cung cap hang cho céc cira hang xing dau cta thuong nhan cung
cap;

- Ban sao gidy to phap 1y ching minh quyén s& hiru hodc thué véi thoi han thué tir nam (05)
nam trd 1€n cia thuong nhan dé nghi cap Giay chiing nhan.

Trudng hop Gidy ching nhan ctra hang du diéu kién ban 1é xang dau hét hiéu luc thi hanh,
thuong nhan phai lap hd so nhu ddi véi trudng hop cap moi quy dinh tai diém a khoan 2
Piéu 25 Nghi dinh s6 83/2014/ND-CP va khoan 20 Piéu 1 Nghi dinh sé 95/2021/NP-CP
va gui vé So Cong Thuong trude it nhat ba mu:ql (30) ngay lam viéc, trude khi Gidy chu‘ng
nhén hét hiéu lyc. Truong hop cira hang xang dau khong xay maéi hodc cai tao mo rong, ho
so d€ nghi cap lai Gidy ching nhén khi hét hi¢u lyc thi hanh khong bao gom tai liéu chung
minh tinh hop phap v€ xay dung cua ctra hang ban 1¢ xang dau.

5. Ho so gti dudi hinh thirc khai bao thong tin trén biéu mau dién tir (e-form) san co ciia Hé
thong hoac dang tai cég giay t0, tai li¢u dién tir hop I¢ hodc dan nguon tai li€u tir Kho quan
1y dir li€u dién tir cua td chirc, ca nhan.

Péi v6i thanh phan hd so ¢6 yéu cau ndp ban dién tir co chit ky s6 xac thyc, S¢ Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén dugc cung cap,
truong hqp ban dler} tr chua co6 ky s6 thi hudng dan viéc ddi chiéu hoac ndp truc tlep ho so
goc khi dén nhan két qua hoac gui qua dich vu buu chinh cong ich.

6. Pang ky hinh thirc nhan két qua: Tryuc tiép /hoac truc tuyén /hoac qua dich vu buu chinh.
7. Dang ky hinh thirc nhan théng béo vé tinh hinh giai quyét ho so: Thu dién tir (email)
/hodc tin nhan qua mang xa hoi (Zalo) /hoac tin nhan SMS trén dién thoai di dong.

8. Nguoi nop ho so dugc cip ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong truc tuyén, td chure, ca nhan c6 thé lién hé qua sb
dién thoai va hop thu dién tir cua S6 Cong Thuong dugc dang tai kem theo quy trinh thuc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop hd so trye tiép:
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Nop hd so true tiép tai BO phan mot cira ctia S¢ tai Trung tim HCC (S6 9 dwong Quang
Trung, TP. Dong Hoi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
h6 so va hudng dan néu trén.

Can b0 tiép nhan
ho so, tra két qua

1. Kiém tra, hoan thién thong tin cua nguodi nop ho so. Xac nhan hinh thic nop ho so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tir:

s A . . . . . 04 gio lam
Buge 1 | €4aS0Cong |- Truong hop ho so ddy di, hop 1é: Tiép nhan, cap nhat luu trir hd so dién tir; chuyén Lanh dao %iéc
Thuong tai Phong Quén ly Thuong mai (QLTM); gtri Phiéu tiép nhén ho so va hen tra két qua cho nguoi '
Trung tam HCC | ngp ho so.
tinh
= - Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho ngudi ndp, hudng dan
b sung, hoan thién hd so theo yéu cau.
~ 5 04 gio lam
Budce 2 LanthEl_(I)_l\F/’Ihong Lanh dao Phong QLTM tiép nhéan, xem xét hd so va phéan cong chuyén vién xir Iy hd so viéc
Chuyén vién Phong QLTM xac nhan ho S0 chuyén dén; xu ly hé so; chuyén duy thao két qua
~ ... |giaiquyet TTHC cho Lanh dao Phong (gém Du thao Giay phép hodc Van ban tir choi cap o
Budc 3 Chuypn VIENXU | phép, néu rd 1y do). 14 ngay lam
ly hO SO \ A A \ A A A A A A A ; \ - Vl@C
Truong hop can bd sung, hoan thién ho so, chuyén nguoc vé B phan mot cura (kem van
ban huong dan, néu 10 1y do, ndi dung bo sung...).
. Lanh dao Phong QLTM xem xét hd so, tham tra, trinh Lanh dao S¢ ky duyét két qua giai quyét. oo
Budce 4 Lanh dao Phong . N o oL . .| 02 ngay lam
QLTM Truong horp can diéu chinh, stra doi, b sung du thao két qua giai quyét, chuyén ngugc vé viée
chuyén vién xir 1y.
Buges | LI 10 S0 e e i s e 46 Phona L ehayn | OL1GRY lam
Cong Thuong & qua glat quy yenng & Y viée

vién xu 1y).
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Chuyeén vién Phong QLTM duoc giao xir Iy hd so phdi hop voi Vin thu co quan dong dau

Budc 6 Fi‘gl#‘yegl\_lll?& Vao Glay phep/Van ban tu chdi da duoc ky duyét theo quy dinh, chuyén két qua cho B 01 ngi?é lam
g phan tiép nhan ho so va tra két qua cua So tai Trung tim HCC. ‘
E‘Aa nbo t} °P Anhal} Can bo tiép nhan ho so tai Bo phan tlep nhan ho so va tra két qua cta So tai Trung tm HCC: A
Bud 0 so, tra két qua 08 gid lam viéc
ude 7 ciia S tai Trun Xac nhén trén phan mém mot ctra vé két qua TTHC d3 c6 tai bo phan mot cira; thong béo
tAm HCC tinhg cho t6 chirc, ca nhan theo hinh thuc dang ky.
- Xuét triph ddi chiéu hodc ndp b:ém giéy, cac hd 50, van ban dién tir c6 yéu cau xac thuc bﬁng
chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodac gtri qua dich vu buu chinh cong
ich.
- Nop phi tham dinh: (ndp truec tiép hodc thanh todn truc tuyén theo quy dinh tai Thong tw
Nhan ‘ . 50 168/2016/TT-BTC cua B¢ Tai Chinh) Khéng tinh vao
kit qua | VY0100 hO 0" 1 pé; v6i khu vy thanh phé, thi xd: 1.200.000 déng/diém kinh doanh/lan thim dinh thot gian giai
quyet

+ Pbi véi cac khu vue khac: 600.000 dong/diém kinh doanh/lan tham dinh.

- Nhan két qua TTHC t}leo hinh thic da déng ky: Truc tiép /hoac qua dich vu buu chinh
cong ich/ hodc truc tuyén. Dong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir
liéu dién tir cua to chure, cd nhan trén Cong dich vu cong.

Tong thai gian giai quyét TTHC

20 ngay lam
viéc
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Ma&u sé 3
(Phu luc kém theo Nghi dinh s6 95/2021/ND-CP)
TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY
CHUNG NHAN CUA HANG PU PIEU KIEN BAN LE XANG DAU

Kinh giri: So Cong Thuong tinh/thanh ph6 ...

Pé nghi S& Cong Thuong xem xét cap/cap bd sung, sitra ddi/cap lai Gidy chitng nhan
ctra hang du diéu kién ban 1é xang dau cho cira hang ban 1é xing dau thudc doanh nghiép
theo quy dinh tai Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nim 2014 cta Chinh
pht vé kinh doanh xang dau; Nghi dinh s6 95/2021/ND-CP ngay 01 thang 11 nam 2021
ctia Chinh phi sira d6i, b6 sung mot sb diéu cua Nghi dinh s6 83/2014/NB-CP ngay 03
thang 9 ndm 2014 vé kinh doanh xang dau.

Doanh nghiép xin cam doan thuc hién diing cac quy dinh tai Nghi dinh s6 83/2014/ND-
CP ngay 03 thang 9 nam 2014 cta Chinh phii vé kinh doanh xang dau; Nghi dinh s6
95/2021/ND-CP ngay 01 thang 11 nim 2021 cta Chinh phu sta doi, bd sung mot sé
diéu cua Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nam 2014 vé kinh doanh xing
dau cac vin ban phap luat khac cé lién quan va xin hoan toan chiu trach nhiém truéc
phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va déng ddu)
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* H6 so kém theo, gdm:
1. Ban sao Gidy Chting nhan ding ky doanh nghiép cua doanh nghiép.

2. Ban keé trang thiét bi cua ctra hang ban Ié xing dau theo quy dinh va tai liéu ching
minh tinh hop phap vé xay dung cua cira hang bén 1¢ xing dau.

3. Ban sao chirng chi hodc gidy to twong dwong vé dao tao nghiép vu cia can bo quan
ly, nhan vién cira hang ban Ié xang dau.

4. Ban sao van ban xac nhan cung cip hang cho cac cira hang xiang dau cua thuong nhan
cung cap.

5. Ban sao gidy to phap ly chitng minh quyén sé hitu hozc thué vai thoi han thué tir 05
nam tro 18n cua thuong nhan dé nghi cap Gidy chitng nhan cira hang du diéu kién ban l¢
xang dau.
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Quy trinh s6: 17/LTHH-SCT
THU TUC CAP LAI GIAY CHUNG NHAN CUA HANG DU PIEU KIEN BAN LE XANG DAU

Ap dung tai co quan: S& Cong Thuong tinh Quang Binh

Quy Poi twong
trinh thuc hién

Thoi gian

NoOi dung cong viec thwe hién

I. Nop ho so truc tuyén:

1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. C}lon co quan thuc hién 1a S& Cong Thuqng, tai danh sach dicl} vu cong lua chon dich vy
“Cdp lai Gidy ching nhan cua hang du diéu kién ban lé xang dau ™.

4. Cap nhat, s6 hoa déy du cac thanh phén hd so, bao gém:
Nop ho | Nguoi ndp ho

Truong hop Gidy chimg nhan ctra hang du diéu kién ban 16 xing dau bj mét, bi chay, bi tiéu
SO SO

huy dudi hinh thirc khac, thwong nhan phai l1ap hé so giri vé S& Cong Thuong dé nghi cap
lai Giay chung nhéan. H6 so gom:

- Pon d& nghi cip lai Gidy ching nhén cira hang du diéu kién ban 1é xing dau theo Mau sd
3 tai Phu luc kém theo Nghi dinh s6 95/2014/ND-CP;

- Ban gbc hodc ban sao Gidy chiig nhan cira hang du diéu kién ban 1é xang dau (néu c).
5. Hb so giri dudi hinh thuc khai bao thong tin trén biéu mau dién tir (e-form) san c6 ciia Hé
thong hodc dang tai cac gidy to, tai liéu di¢n tir hop 1€ hodc dan nguon tai liéu tir Kho quan
1y dir li€u dién tur cua t6 chirc, ca nhan.



https://dichvucong.quangbinh.gov.vn/
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Déi voi thanh phan ho so co yéu cau ndp ban dién tir c6 chir ky sd xac thue, S6 Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap,
truong hop ban dién tir chua co ky sO thi huéng dan viée d6i chiéu hodc ndp truc tiép hd so
gbc khi dén nhan két qua hoic giri qua dich vu buu chinh cong ich.

6. bang ky hinh thirc nhan két qua: Truc tiép /hoac truc tuyén /hoac qua dich vu buu chinh.
7. bBang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhan qua mang xa hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so duge cap ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong truc tuyén, t6 chirc, ca nhan co thé lién hé qua )
dién thoai va hop thu dién tir cua S6 Cong Thuong dugc dang tai kem theo quy trinh thyc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so true tiép:

Nop ho so tryc tiép tai BO phan mot cira cia S¢ tai Trung tam HCC (S6 9 duwong Quang

Trung, TP. Dong HG&i, Qudang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
ho so va huéng dan néu trén.

Budce 1

Cén bd tiép
nhén ho so, tra
két qua cua So
Cong Thuong
tai Trung tam

HCC tinh

1.’Klem tra, hoan thién thong tin cia nguoi nop hé so. Xac nhan hinh thitc ndp ho so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

- Trudng hop hd so déy du, hop I¢: Tiép nhan, cép r;hat luu trie hd so dién tir; qhuyén Lanh dao
Phbng Quan ly Thuong mai (QLTM); gtri Phiéu ti€p nhan ho so va hen tra két qua cho nguoi
ndp ho so.

- Truong hop hé so chua day du, khong hop 1¢: Gui thong bao cho nguoi ndp, hudng dan
bd sung, hoan thién ho so theo yéu cau.

04 gio lam
viéc
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Lanh dao . . . 04 gio lam
Budc 2 Phong QLTM Lanh dao Phong QLTM tiép nhan, xem xét ho so va phan cong chuyén vién xtr Iy ho so viéce
Chuyén vién Phong QLTM xéc nhan ho so chuyén dén; xir Iy ho so; chuyén dy théo két qua
L gidi quyét TTHC cho Lanh dao Phong (gom Du thao Giay phép hodc Van ban tir choi cap oo
Bude 3 Chuyén ylen phép, néu ré 1y do). 14 ngiy lam
xur 1y ho so < _ ) . ) viéc
Truong hop can bo sung, hoan thién ho so, chuyén nguoc vé Bo phan mot cua (kem van
ban hudng dan, néu ro 1y do, ndi dung bd sung...).
Lanh dao Phong QLTM xem xét hd so, thim tra, trinh Lanh dao S¢ ky duyét két qua giai quyét. R
Budc 4 Lanh dao \ A 4eA ) o 2As 1A 2 1A Y £ 2 i | 02ngay lam
uoc Phong QLTM Truong hop can di€u chinh, stra 61, bo sung du thdo két qua gidi quyét, chuyén ngugc vé viée
chuyén vién xu ly.
’ Lanh dao So Lanh dao SO xem xét hd so va ky duyet két qua giai quyet TTHC; Truong hop can diéu 01 ngay lam
Budce 5 . chinh, stra doi, b6 sung du thao két qua giai quyét, chuyén ngugc vé Phong QLTM (chuyén .
Cong Thuong viéc
vién xur 1y).
, Chuyén vién Chuyeén vién Phong QLTM dugc giao xtr Iy hé so phdi hop véi Van thu co quan dong dau 01 ngay Iam
Budc 6 Phong QLTM vao Glay phép/Van ban tur chéi da duge ky duyét theo quy dinh, chuyén két qua cho Bo vide
g phan tiép nhan hd so va tra két qua cua Sé tai Trung tim HCC., '
Can bo tiép

nhan ho so, tra

Can bo tiép nhan ho so tai BO phan tiép nhéan ho so va tra két qua cua S¢ tai Trung tam HCC:

08 gid lam viéc

Budc 7 | két qua cua S¢ | Xac nhan trén phﬁn mém mot cira vé két qua TTHC da co6 tai by phan mdt ctra; thong bao
tai Trung tam | cho t6 chirc, ca nhan theo hinh thirc dang ky.
HCC tinh
. .~ 1 | -Xuit trinh d6i chiéu hodc ndp ban gidy cac hd so, van ban dién tir c¢o yéu cau xac thuc bang | Khong tinh vao
Nhan | Nguoi ndp ho ~ 1 A A Y S A : A DT
két qua o chir ky s6 nhung chua dugc ky s6 khi dén nhan két qua hoac giri qua dich vu buu chinh cong | thoi gian giai

ich.

quyeét
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- NOp phi tham dinh: (ndp truec tiép hodc thanh todn triec tuyén theo quy dinh tai Thong tw
50 168/2016/TT-BTC cua Bo Tai Chinh)

+ Pbi véi khu vue thanh phd, thi xd: 1.200.000 dong/diém kinh doanh/Ian tham dinh
+ Pbi vai cac khu vue khac: 600.000 dong/diém kinh doanh/lan tham dinh.

- Nhén két qua TTHC theo hinh thirc d4 dang ky: Truc tiép /hodic qua dich vu buu chinh
cong ich/ hodc truc tuyén. Dong thoi nhan két qua TTHC ban dién tir tai Kho quan ly dir
li¢u dién tir ctia t6 chire, cd nhan trén Cong dich vu cong.

Tong thai gian giai quyét TTHC

20 ngay lam
viéc

* Cac bieu mau dinh kem:
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Mauso3
A (Phu luc kem theo Nghi dinh §(5 95/~201 4/ND-CP)
TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM

_______ Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY
CHUNG NHAN CUA HANG PU PIEU KIEN BAN LE XANG DAU

Kinh giri: S& Cong Thuong tinh/thanh phd ...

Pé nghi So Cong Thuong xem xét cap/cap bo sung, sira doi/cap lai Gidy chitng nhan
ctra hang du diéu kién béan Ié xang dau cho cira hang ban 1é xang dau thugc doanh nghiép
theo quy dinh tai Nghi dinh sé 83/2014/ND-CP ngay 03 thang 9 nam 2014 cua Chinh
pht vé kinh doanh xang dau; Nghi dinh s6 95/2021/ND-CP ngay 01 thang 11 nam 2021
cua Chinh phu stra d6i, b sung mot sb diéu cua Nghi dinh s6 83/2014/NB-CP ngay 03
thang 9 nam 2014 vé kinh doanh xang dau.

Doanh nghiép xin cam doan thyc hién ding cac quy dinh tai Nghi dinh s 83/2014/ND-
CP ngay 03 thang 9 nam 2014 cta Chinh phii vé kinh doanh xang dau; Nghi dinh s6
95/2021/ND-CP ngay 01 thang 11 nim 2021 cta Chinh phu sta doi, bd sung mot sé
diéu cua Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nim 2014 vé kinh doanh xing
dau cac vin ban phap luat khac cé lién quan va xin hoan toan chiu trach nhiém truéc
phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va déng ddu)
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* H6 so kém theo, gdm:
1. Ban sao Gidy Chting nhan ding ky doanh nghiép cua doanh nghiép.

2. Ban keé trang thiét bi cua ctra hang ban Ié xing dau theo quy dinh va tai liéu ching
minh tinh hop phap vé xay dung cua cira hang bén 1¢ xing dau.

3. Ban sao chirng chi hodc gidy to twong dwong vé dao tao nghiép vu cia can bo quan
ly, nhan vién cira hang ban Ié xang dau.

4. Ban sao van ban xac nhan cung cip hang cho cac cira hang xiang dau cua thuong nhan
cung cap.

5. Ban sao gidy to phap ly chitng minh quyén sé hitu hozc thué vai thoi han thué tir 05
nam tro 18n cua thuong nhan dé nghi cap Gidy chitng nhan cira hang du diéu kién ban l¢
xang dau.
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Quy trinh sé: 18/LTHH-SCT

THU TUC CAP SUA POI, BO SUNG GIAY CHUNG NHAN CUA HANG PU PIEU KIEN BAN LE XANG DAU

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

tinh | chge hign N§i dung cing vige thye hign
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc myén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. bang ky/ Pang nhap vao Hé théng.
3. Chon O quan }hu’c hién }é S¢ Cong Thuong, tai danh s‘éch dich vu cong lya ghon dich vu
“Cap swa doi, bo sung Giay chung nhdn cia hang du diéu kién ban lé xang dau”.
4. Cap nhat, s6 hoa déy du cac thanh ph?m hd so, bao gém:
- Ban gdc Gidy chting nhén cira hang du diéu kién ban 1¢ xang dau da duoc cip;
Nop hd | Nguoinop hd | - Cac tai liéu chimg minh yéu cau bo sung, sira doi.
N SO - Pon dé nghi bo sung, stra doi Giay ching nhan ctra hang du di€u kién ban 1¢ xang dau theo

MaAu s6 3 tai Phy luc kém theo Nghi dinh s6 95/2021/ND-CP;

S. H6 so glri dudi hinh thirc khai bao thong tin trén biéu mau dién tir (e-form) san co ctia Hé
thong hodc dang tai cég giay to, tai li¢u dién ti hop 1€ hoac dan ngudn tai li¢u tr Kho quan
1y dir 1iéu dién tir cia to chirc, cd nhan.

Pbi v6i thanh phan hd so ¢ yéu cau ndp ban dién tir ¢ chir ky sb xac thue, S6 Cong Thuong
¢6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap,
try:o*ng h()’P ban dler} tu chua co ky s6 thi huéng dan viée ddi chiéu hodc nop truc tlep ho so
goc khi dén nhan két qua hoac giri qua dich vu buu chinh cong ich.

6. bang ky hinh thirc nhan két qua: Tryc tiép /hoac truc tuyén /hoac qua dich vu buu chinh.
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7. Pang ky hinh thirc nhin thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email)
/hodc tin nhan qua mang xa hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu céng truc tuyén, to chic, ca nhan co thé lién hé qua sd
dién thoai va hop thu dién tir cua S6 Cong Thuong dugc dang tai kem theo quy trinh thyc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so tre tiép:

Nop hd so truc tiép tai B6 phan mét ctra cua SO tai Trung tim HCC (S6 9 duwong Quang
Trung, TP. Bong Héi, Quang Binh) hodc qua dich vu buu chinh céng ich theo thanh phan
ho so va huéng dan néu trén.

1. Kiém tra, hoan thién thong tin cua ngudi ndp ho so. Xac nhan hinh thic nop hd so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

Can b9 tiép ; /nod
nhén hd so, tra | 2. Kiém tra thanh phan ho so dién tur: 04 gids 13
S ) 3 = ) , . 0 lam
Bude 1 ke:[ qua cua SO | - Truong hop ho so day du, hop 1é: Tiép nhan, gélp r}hét luu trir ho so dién tu; qhuyén Lanh dao %i ac
Cong Thuong | Phong Quén Iy Thuong mai (QLTM); giri Phiéu tiép nhan hd so va hen tra két qua cho nguoi '
tai Trung tim | nop ho so.
HCC tinh - Truong hop hd so chua day du, khong hop 1¢: Gui thong bao cho ngudi ndp, hudng dan
bd sung, hoan thién ho so theo yéu ciu.
Lanh dao , 04 gio lam
Budc 2 Phong QLTM Lanh dao Phong QLTM ti€p nhan, xem xét ho so va phan cong chuyén vién xtr 1y ho so viéc
Chuyeén vién Phong QLTM xac nhén ho SO chuyén dén; xu ly hd so; chuyén du thao két qua
N s giai quyét TTHC cho Lanh dao Phong (gom Du thao Giay phép hodac Van ban tur choi cap N
Buge3 | CRUYeNViEn | shan e rd Iy do). 14 ngay lam
xtr 1y ho so viéc

Truong hgp can bo sung, hoan thién ho so, chuyén ngugc vé Bo phan mot ctra (kém van
ban hudng dan, néu ro 1y do, ndi dung bod sung...).
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Lanh dao Phong QLTM xem xét hd so, thim tra, trinh Lanh dao So ky duyét két qua giai quyét.

Bu'é'c 4 Lﬁnh daO \ A ‘A ) ” 2. 2 ) X w e z 2 X 02 ngéy |6\1m
Phong QLTM TI'IIO’{lg h(zp can Eileu chinh, stra 61, bd sung du thao két qua giai quyét, chuyén nguoc vé vide
chuyén vién xu ly.
’ Lanh dao So Lanh dao SO xem xét hd so va ky duyét két qua giai quyet TTHC; Truong hop can diéu 01 ngay lam
Budce 5 . chinh, stra d6i, b6 sung dy thao két qua giai quyét, chuyén ngugc vé Phong QLTM (chuyén .
Cong Thuong viéce
vién xu 1y).
’ Chuyén vién Chuyeén vién Phong QLTM dugc giao xir 1y ho so phoi hop véi Van thu co quan dong dau 01 ngay Iam
Budce 6 Phong QLTM vao Glay phép/Van ban tu chéi da duge ky duyét theo quy dinh, chuyén két qua cho Bo vide
g phan tiép nhan hd so va tra két qua ciia Sé tai Trung tam HCC. '
Cén b tiép
nhén ho so, tra | Can bo tiép nhan ho so tai B phan tlep nhan ho so va tra két qua cta So tai Trung tim HCC: 08 it lam viee
Bude 7 | két qua cua SO | Xac nhan trén phan mém mot cira vé két qua TTHC d3 c6 tai bd phan mot cira; thong bao & :
tai Trung tdm | cho to chirc, ca nhan theo hinh thirc dang ky.
HCC tinh
- Xuét trinh d6i chiéu hozic nop ban gidy cac }16 s0, van ban dién tir c6 yéu cau xac thuc bang chir
ky s6 nhung chua dugc ky s6 khi dén nhan két qua hodc guri qua dich vu buu chinh cong ich.
- Nop phi tham dinh: (ndp triee tiép hodc thanh todn truc tuyén theo quy dinh tai Théng ti s6
_ . | 168/2016/TT-BTC cua Bo Tai Chinh) Khong tinh vao
Nhén Ngu‘(‘)’l n6p ho Ko o \ £ 0 o A 2 R 2 A 2 . e e
K&t . SO + D61 voi khu vuc thanh pho, thi xa: 1.200.000 dong/diém kinh doanh/lan tham dinh thoi gian giai

+ Pbi véi cac khu vue khac: 600.000 ddng/diém kinh doanh/1an thim dinh.

- Nhan két qua TTHC theo hinh thire da dang ky: Truc tiép /hodc qua dich vu buu chinh cong
ich/ hodc truc tuyén. BDong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir liéu dién tur
cua to chure, cd nhan trén Cong dich vu cong.

quyét

Tong thoi gian giai quyét TTHC

20 ngay lam
viéc
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Mau sb 3

(Phu luc kém theo Nghi dinh s6 95/2021/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc
So /M ngay ..... thang ..... nam.....

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY
CHUNG NHAN CUA HANG PU PIEU KIEN BAN LE XANG DAU

Kinh giri: S& Cong Thuong tinh/thanh phd ...

Pé nghi So Cong Thuong xem xét cap/cap bo sung, sira doi/cap lai Gidy chitng nhan
ctra hang du diéu kién béan ¢ xang dau cho cira hang ban 1é xang dau thugc doanh nghiép
theo quy dinh tai Nghi dinh sé 83/2014/ND-CP ngay 03 thang 9 nam 2014 cua Chinh
pht vé kinh doanh xang dau; Nghi dinh s6 95/2021/NB-CP ngay 01 thang 11 ndm 2021
cua Chinh phu stra d6i, b sung mot sb diéu cua Nghi dinh s6 83/2014/NB-CP ngay 03
thang 9 nam 2014 vé kinh doanh xang dau.

Doanh nghiép xin cam doan thyc hién ding cac quy dinh tai Nghi dinh s 83/2014/ND-
CP ngay 03 thang 9 nam 2014 cta Chinh phii vé kinh doanh xang dau; Nghi dinh s6
95/2021/ND-CP ngay 01 thang 11 nam 2021 ctia Chinh phu stra doi, b sung mot s6
diéu cua Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nim 2014 vé kinh doanh xing
dau cac vin ban phap luat khac cé lién quan va xin hoan toan chiu trach nhiém truéc
phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va déng ddu)
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* H) so kém theo, gdm:
1. Ban sao Gidy Chtring nhan ding ky doanh nghiép cua doanh nghiép.

2. Ban ke trang thiét bi cua ctra hang ban Ié xing dau theo quy dinh va tai liéu ching
minh tinh hop phap vé xay dung cua ctira hang bén 1¢ xing dau.

3. Ban sao chiing chi hoic gidy to tuong duong vé dio tao nghiép vu caa can b quan
ly, nhan vién cira hang ban Ié xang dau.

4. Ban sao van ban xac nhan cung cip hang cho cac cira hang xing dau cua thuong nhan
cung cap.

5. Ban sao gidy to phap ly chitng minh quyén sé hitu hozc thué vai thoi han thué tir 05
nam tro 18n cua thuong nhan dé nghi cap Gidy chitng nhan cira hang du diéu kién ban l¢
xdng dau.
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Quy trinh so: 19/LTHH-SCT

THU TUC CAP GIAY XAC NHAN PU PIEU KIEN LAM PAI LY BAN LE XANG DAU

Ap dung tai co quan: S& Cong Thuwong tinh Quéang Binh

Quy
trinh

Poi twong thue
hién

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Nguoi ndp ho so

I. Nop hd so truc tuyén:

1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. Chon o quan thuc hién ‘12‘1 S¢ Cong Thuong, tai danh sé}ch dich vu cong lua chon dich vu
“Cdp Giay xac nhan du diéu kién lam dai ly ban lé xang dau”™

4. Cap nhat, s6 hoa dy du cac thanh phan hd so, bao gdm:

- Pon dé nghi cip Gidy xac nhan du diéu kién lam dai 1y ban 1¢ xing dau theo Mau s6 9 tai
Phu luc kém theo Nghi dinh so 83/2014/ND-CP;

- Ban sao Gidy chtng nhan dang ky doanh nghiép;

- Ban sao gidy td ching minh dio tao nghi€p vu cia can bo quan ly, nhan vién tryc tiép kinh
doanh theo quy dinh tai khoan 3 Biéu 19 Nghi dinh s6 83/2014/ND-CP;

- Ban ké co s& vat chat k¥ thuat phuc vu kinh doanh xing dau theo quy dinh tai khoan 15 Piéu
1 Nghi dinh s6 95/2021/ND-CP, kém theo cac tai li¢u chirng minh;

- Ban gdc van ban xac nhan cua thuong nhan cung cap xang dau cho dai Iy c6 thoi han t6i thiéu
mot (01) nam, trong do ghi 1o chung loai xang dau.

5. Ho so guri dudi hinh thice khai bao thong tin trén biéu mau dién tir (e-form) san ¢ cua Hé
thong hoac dang tai cac gidy to, tai licu dién tir hop 1€ hoac dan ngudn tai li¢u tir Kho quan ly
dir liéu dién tir cua to chire, ca nhan.
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Péi voi thanh phan hd so ¢6 yéu cau ndp ban dién tir co chit ky s6 xac thue, S¢ Cong Thuong
¢6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap, truong
hop ban dién tir chua c6 ky s6 thi huong dan viéc ddi chiéu hoic ndp truc tiép ho so goc khi
dén nhan két qua hodc gui qua dich vu buu chinh cong ich.

6. Bang ky hinh thtrc nhan két qua: Truc tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

7. bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong truc tuyén, to chic, ¢ nhan c6 thé lién hé qua sd
dién thoai va hop thu dién tir cia S6 Cong Thuong dugce dang tai kem theo quy trinh thuc hién
dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop ho so tre tiép:

Nop hd so truc tiép tai Bo phan mot cira ciia S¢ tai Trung tim HCC (S6 9 duwong Quang Trung,
TP. Bong Héi, Quang Binh) hoic qua dich vu buu chinh céng ich theo thanh phan hé so va
hudng dan néu trén.

Cén bd tiép nhan

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thirc ndp hd so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan h so dién ti:

hd so, tra két 04 gid lam
. 05 qua - Truong hop ho so day du, hop 18: Tiép nhan, cap nhat luu trir hé so dién tir; chuyén Lanh dao &
Bude 1 cua S¢ Cong viée
Thuong tai Phong Quan Iy Thuong mai (QLTM); gui Phiéu tiép nhan ho so va hen tra két qua cho ngudi nop
Trung tam HCC ho so.
- Trudng hop hd so chua day du, khong hop 1€: Gui thong bao cho nguoi ndp, hudng dan bd
sung, hoan thién ho so theo yéu cau.
. Lanh dao Phong | ; . \ X 1A LA TP A a1 1A 04 gio lam
Budc 2 QLTM Lanh dao Phong QLTM ti€p nhan, xem xét hd so va phan cong chuyén vién xtr Iy ho so vide
An vian « | CNUYEN vien Phong QLTM xdc nhén hd so chuyén dén; xtr 1y hd so; chuyén du thao két qua N
Budce 3 Chulyyeﬂgl Iszn Xu giai quyét TTHC cho Lanh dao Phong (gom Duw thdo Gidy phép hodc Vin ban tir chéi cdp 24 ng%{ lam

phép, néu rd ly do).




o1

Truong hop can bd sung, hoan thién ho so, chuyén nguoc vé Bo phan mot cua (kém van ban
hudng dan, néu 10 1y do, ndi dung bod sung...).

. . . . 02 ngay lam
Lanh dao Phon Lanh dao Phong QLTM xem xét ho so, tham tra, trinh Lanh dao S¢ ky duyét két qua giai quyet. 3i é)(/:
. anh dao N o . o . . N :
Budc 4 QLTM J Truong hop can di€u chinh, stra d61, b6 sung du thao két qua gidi quyét, chuyén nguoc vé
chuyén vién xu ly.
Bude 5 Lanh dao S¢ | Lanh dao S¢ xem xét hd so va ky duyét két qua giai quyet TTHC; Trudng hop can diéu chinh, sira | 01 ngay lam
Cong Thuong | d6i, bd sung du thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xtr Iy). viéc
’ Chuyén vién Chuyén vién Phong QLTM dugc giao xur Iy ho so phdi hop v6i Vian thu co quan déng dau vao 01 ngay 1am
Budc 6 Phong QLTM Gidy phép/Van ban tir chéi da duogc ky duyét theo quy dinh, chuyén két qua cho Bo phan tiép vide
g nhan ho so va tra két qua cua Sé tai Trung tam HCC. ‘
}(lj g rslc]:(i:éielf é?hig Can bo tiép nhan ‘h(‘A) S0 tai BO phan :ciép nhan hd so va tra két qua cua S¢ tai Trung tam HCC: | 08 gid lam
Buge 7 |0 3% Haketqual v nhan trén phan mém mdt cura vé két qua TTHC da co6 tai bo phan mot ctra; thong bao cho viéc
cua 50 tai Trung| &' e c4 nhan theo hinh thirc déng k
tam HCC tinh | © "% ¢ 0 ¢ cang Ky
- Xuat trinh ddi chiéu hodc nop ban glay cac hd so, van ban dién tir c6 yéu cau xac thyuc bang chi
ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich.
- Nop phi tham dinh: (ndp truec tiép hodc thanh todn triec tuyén theo quy dinh tai Théng tw s6
" 168/2016/TT-BTC cua Bo Tai Chinh) Khéng tinh
klgt gfllé Nguoi ndp ho so | + Bdi v6i khu vuc thanh phd, thi xa: 1.200.000 ddng/diém kinh doanh/lan tham dinh vao thoi gian

+ P6i véi cac khu vue khac: 600.000 dong/diém kinh doanh/lan tham dinh.

- Nhén két qua TTHC theo hinh thire da dang ky: Truc tiép /hodc qua dich vu buu chinh cong
ich/ hoép tryc tuyén. Pong thc‘{i nhan két qua TTHC ban dién tur tai Kho quan 1y dir liéu dién
tr cua to chirc, ca nhan trén Cong dich vy cong.

giai quyét

Tong thai gian giai quyét TTHC

30 ngay lam
viéc

* Cac bieu mau dinh kem:
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MAu s6 9

(Phu luc kém theo Nghi dinh sé 83/2014/NP-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY XAC NHAN
PU PIEU KIEN LAM PAI LY BAN LE XANG DAU

Kinh giri: S& Cong Thuong tinh, thanh ph ...

beé nghj S¢ Cong Thuong xem xét cap/cap bo sung, sira doi/cap lai Giay xac nhan
du dieu kién lam dai ly ban I¢ xang dau cho doanh nghi¢p theo quy dinh tai Nghi dinh
S0 83/2014/NB-CP ngay 03 thang 9 ndm 2014 cta Chinh phu veé kinh doanh xang dau.

Doanh nghiép xin cam doan thyc hién dung cac quy dinh tai Nghi dinh )
83/2014/ND-CP ngay 03 thang 9 nam 2014 ctua Chinh phu vé kinh doanh xang dau, cac
van ban phap luat khac co lién quan va xin hoan toan chiju trach nhiém trudc phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va déng dau)

* Ho so cap méi/cap lai (khi Gidy xé&c nhan hét han) kém theo, gom:
1. Ban sao Gidy Chtring nhan ding ky doanh nghiép cua doanh nghiép.

2. Ban ké co so vat chat ky thuat, phuong tién van tai, kém theo cac tai liéu ching
minh.
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3. Danh sach cira hang ban 1é xing dau thuéc doanh nghiép, kém theo tai liu
churng minh.

4. Ban sao ching chi dao tao nghiép vu caa can bo quan ly, nhan vién tryc tiép
kinh doanh xang dau.

5. Ban gbc vin ban xac nhan cap hang cho tong dai Iy cua thuong nhan cap hang.
* H) so cAp bd sung, stra doi/cap lai kém theo, bao gom:

1. Ban géc Gidy xac nhan (trudng hop bo sung, sira doi).

2. Tai liéu chung minh yéu cau sta d6i, bd sung.

3. Ban gbc hoic ban sao Gidy xé&c nhan (truong hop cap lai)

* Chu thich

- Thuong nhan gtri Pon d& nghi cap Gidy xéac nhan du diéu kién 1am dai ly ban 1é
xang dau vé S¢ Cong Thuong noi thwong nhan déng try s¢ chinh khi kinh doanh trén
dia ban 02 tinh, thanh pho tryc thudc Trung wong tré 1€n.
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Quy trinh sd: 20/LTHH-SCT

THU TUC CAP LAI GIAY XAC NHAN PU PIEU KIEN LAM PAI LY BAN LE XANG DAU

Ap dung tai co quan: S& Cong Thwong tinh Quing Binh

Quy
trinh

Poi twong thuc
hi€én

Noi dung cong viéc

Thoi gian
thue hién

Nop hd
SO

Ngudi ndp ho so

I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé thong.

3. C’hQn o quan thuc hién 1a So Cong Thuong, tai danh sach ‘dich vu cong lua chon dich vu
“Cap lai Gidy xac nhdn du diéu kién lam dai Iy ban lé xang dau”

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Pon dé nghi cép lai Giéy Xéq nhén du diéu kién 1am dai 1y ban 1¢é xang dau theo MAu s6 9 tai
Phu luc kém theo Nghi dinh s6 83/2014/ND-CP;

- Ban gbc hoic ban sao Gidy x4c nhan du diéu kién 1am dai Iy ban 1é xang dau (néu cb).

5. Hé so' gui dudi hinh thire khai bao thong tin trén biéu r11§1u~ di¢n tur (e-form) san c6 cia Hé
thong hodc dang tai cac giay to, tai li¢u di¢én tir hop 1¢ hodc dan nguon tai li€u tir Kho quan ly
dir liéu dién tr cua to chire, ca nhan.

Pbi voi thanh phan ho so ¢6 yéu cau ndp ban dién tir co chit ky s6 xac thyce, So Cong Thuong
¢4 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap, truong
hop ban dién tir chua c6 ky s6 thi hudng dan viéc dbi chiéu hodc ndp truc tiép hd so gbe khi
dén nhan két qua hoic giri qua dich vu buu chinh cong ich.

6. Dang ky hinh thtrc nhan két qua: Truc tiép /hoac truc tuyén /hodc qua dich vu buu chinh.

7. Dang ky hinh thirc nhin thong bao v& tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang xa hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.
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8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong truc tuyén, to chiic, c4 nhan co thé lién hé qua sb
dién thoai va hop thu dién tir cua S& Cong Thuong dugc dang tai kém theo quy trinh thuc hi¢n
dich vu cong truc tuyén ndy dé duoc hudng dan, ho tro.

I1. Nop ho so true tiép:

Nop hd so truc tiép tai Bo phan mot cira ciia S6 tai Trung tim HCC (S6 9 duwong Quang Trung,
TP. Bong Hoi, Quang Binh) hoac qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Can bo tiép nhan hd

1. Kiém tra, hoan thién thong tin cua ngudi nop hd so. Xac nhan hinh thic nop ho so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién tu:

A S 04 gio lam
Bude 1 | 39 tra két qua cua | - Truong hop hé so day du, hop 1&: Tiép nhan, cap nhat luu trir hé so dién tir; chuyén Lanh dao %i ac
S6 Cong Thuong tai Phong Quan Iy Thuong mai (QLTM); g Phiéu tiép nhan ho so va hen tra két qua cho ngudi nop '
Trung tdm HCC | hd so.
- Trudng hop hd so chua day du, khong hop 1€: Gui thong bao cho nguoi np, hudng dan bd
sung, hoan thién hd so theo yéu cau.
Budc 2 LanthEl_(I)_l\F/’Ihong Lanh dao Phong QLTM tiép nhan, xem xét hd so va phan cong chuyén vién xir Iy ho so 04 %ﬁgsam
Chuyén vién Phong QLTM xdac nhan hd SO chuyén dén; xu ly hd so; chuyén du thao két qua
w  .n_ .| giai quyet TTHC cho Lanh dao Phong (gom Du thao Giay phép hoac Van ban tir choi cap N
Bude 3 Chuyén ylen xu ly phép, néu rd 1y do). 24 ngiy lam
ho so \ A 1A \ cA 1 A 2 A A LA Ay \ . 1 Vige
Truong 1~10rp can bo sung, hoan thleq hoé so, chuyén ngugc vé Bo phan mot cira (kém van ban
hudng dan, néu 10 1y do, nd1 dung bo sung...).
Linh dao Phon Lanh dao Phong QLTM xem xét hd so, tham tra, trinh Lanh dao S& ky duyét két qua giai quyét. | 02 ngay lam
. anh dao N . e . o . . . A
Budc 4 ' ’ Truong hop can diéu chinh, stra d6i, bé sung du thao két qua giai quyét, chuyén nguogc vé A

QLTM

chuyén vién xur 1y.
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Lanh dao S& xem xét hd so va ky duyét ket qua gidi quyét TTHC; Truong hop can diéu chinh,

Budce 5 Lanh dao 6 Cong stra d6i, bo sung duy thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xtr 01 ngﬁy lam
Thuong viée
y).
A . . ; . _ . 01 ngay lam
Chuvén vién Phon Chuyén vién Phong QLTM dugce giao xur 1y ho so phoi hop véi Van thu co quan dong dau vao viée
Budce 6 y QLTM g Giay phép/Van ban tir choi da dugce ky duyét theo quy dinh, chuyén két qua cho BJ phéan tiép '
nhén ho so va tra két qua cua S¢ tai Trung tam HCC.
Cén b tiép nhan hd o1
> o F R Can b tiép nhan hd s0 tai BO phan tlep nhan ho so va tra két qua ctia So tai Trung tdim HCC: | 08 gid lam
. s0, tra két qua cua oA
Budce 7 L . Xac nhén trén phan mém mot cira vé két qua TTHC di c6 tai bd phan mot cira; thong bao cho viéce
56 tai Trung tam t6 chtrc, ca nhan theo hinh thirc dang ky
HCC tinh : s
- ?(uét trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban dién tir c6 yéu cau xac thuc bang chit ky
s0 nhung chua dugc ky s6 khi dén nhan két qua hodc guri qua dich vu buu chinh cong ich.
- Nop phi tham dinh: (ndp truc tiép hodc thanh todn tric tuyén theo quy dinh tai Théng tir s6
. 168/2016/TT-BTC cua Bo Tai Chinh) Khong tinh
klgthafl‘é Ngudi ndp hd so | + Déi véi khu vyc thanh ph, thi xa: 1.200.000 ddng/diém kinh doanh/Iin thAm dinh vao thoi gian
1 + Pbi véi cac khu vue khac: 600.000 ddng/diém kinh doanh/1an thim dinh. giai quyet
- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép /hodc qua dich vu buu chinh cong ich/
hoac truc tuyen. Béng thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién tir cta tod
churc, cd nhan trén Cong dich vy cong.
30 ngay lam

Tong thoi gian giai quyét TTHC

viéc
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MAau sb 9

(Phu luc kém theo Nghi dinh s6 83/2014/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY XAC NHAN
PU PIEU KIEN LAM PAI LY BAN LE XANG DAU

Kinh gui: S& Cong Thuong tinh, thanh pho ...

Dé nghi S Cong Thuong xem xét cap/cap bo sung, sira doi/cap lai Gidy xac nhan
du dieu kién lam dai ly ban I¢ xang dau cho doanh nghi¢p theo quy dinh tai Nghi dinh
s0 83/2014/ND-CP ngay 03 thang 9 nam 2014 cua Chinh phu veé kinh doanh xang dau.

Doanh nghiép xin cam doan thyc hién dung cac quy dinh tai Nghi dinh sb
83/2014/ND-CP ngay 03 thang 9 nam 2014 ctua Chinh phu vé kinh doanh xdng dau, cac
van ban phap luat khac co lién quan va xin hoan toan chiju trach nhiém trudc phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va déng ddu)

* Ho so cap moi/cap lai (khi Gidy xac nhan hét han) kém theo, gom:
1. Ban sao Gidy Chting nhan ding ky doanh nghiép cua doanh nghiép.
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2. Ban ké co s& vat chat ki thuat, phuong tién van tai, kém theo cac tai liéu ching
minh.

3. Danh sach cira hang ban 1¢ xing dau thudc doanh nghiép, kém theo tai liéu
chang minh.

4. Ban sao chiing chi dao tao nghiép vu caa can bo quan ly, nhan vién truc tiép
kinh doanh xang dau.

5. Ban gbc vin ban xac nhan cip hang cho téng dai ly cua thwong nhan cép hang.
* Ho so cap bo sung, stra d6i/cap lai kém theo, bao gom:

1. Ban gbc Gidy xéac nhan (treong hop b sung, sira doi).

2. Tai liéu chitng minh yéu cau stra d6i, bo sung.

3. Ban gbc hoic ban sao Gidy xac nhan (trudng hop cap lai)

* Chu thich

- Thuong nhan gui Pon dé nghi cap Gidy xac nhan du diéu kién lam dai ly ban 1¢
xang dau vé S¢ Cong Thuong noi thuong nhan dong tru s& chinh khi kinh doanh trén
dia ban 02 tinh, thanh pho truc thudc Trung wong trd 1én.
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Quy trinh s6: 21/LTHH-SCT

Ap dung tai co quan: S& Cong Thwong tinh Quéang Binh

THU TUC CAP SUA POI, BO SUNG GIAY XAC NHAN PU PIEU KIEN LAM PAI LY BAN LE XANG DAU

Quy Poi twong thuc A A ‘A Thoi gian

trinh hién NOi dung cong viee thuce hién
I. Nop ho so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong.
3. C’hQn co quanothu:c hién’ la S6 Cong Thu:qng, tai danh sach dich vu cong ‘lua chon dich vu
“Cap swa doi, bo sung Giay xdc nhan du diéu kién lam dai ly ban lé xang dau”
4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:
- Pon d& nghi cap bo sung, stra d6i Gidy xac nhan du diéu kién 1am dai 1y ban 1é xang dau theo

Nop hd ‘ Mau s6 9 tai Phu luc kém theo Nghi dinh s6 83/2014/ND-CP;
SO Nguoindp ho so | . Ban gbc Gidy xé4c nhan di diéu kién lam dai 1y ban 1& xang dau da dugce cAp;

- Cac tai liéu chtrng minh yéu cau bo sung, stra doi.

5. Ho so giri dudi hinh thtc khai bao thong tin trén biéu miu dién tir (e-form) san c6 cua Hé
thong hoac dang tai cac giay to, tai liéu dién tir hop 1€ hodc dan nguon tai liéu tr Kho quén ly
dir liéu dién tur cua td chirc, ca nhan.

Péi voi thanh phan hd so ¢6 yéu cau ndp ban dién tir co chit ky s6 xac thuc, S& Cong Thuong
c6 nd1 dung hudng dan dé cong khai ngay trén dich vu cong truc tuyén dugc cung cap, truong
hop ban di¢n tir chua c6 ky so thi hudng dan viéc doi chiéu hoac ndp truc ti€ép ho so goc khi
dén nhan két qua hoac gui qua dich vu buu chinh cong ich.

6. Pang ky hinh thtc nhan két qua: Tryc tiép /hodc truc tuyén /hodc qua dich vy buu chinh.



https://dichvucong.quangbinh.gov.vn/

60

7. bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhin qua mang x3 hoi (Zalo) /hodc tin nhidn SMS trén dién thoai di dong.

8. Ngudi nop ho so duoc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qué trinh thyc hién dich vu cong truc tuyén, to chic, c4 nhan c6 thé lién hé qua sd
dién thoai va hop thu dién tir cua S& Cong Thuong dugc dang tai kém theo quy trinh thuc hi¢n
dich vu cong truc tuyén ndy dé dugc hudng dan, ho tro.

I1. Nop ho so trwe tiép:

Nop hd so truc tiép tai Bo phan mot cira ciia S¢ tai Trung tim HCC (S6 9 duwong Quang Trung,
TP. Dong Héi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan ho so va
hudng dan néu trén.

Can bo tiép nhan hd

1. Kiém tra, hoan thién thong tin cua nguoi ndp hd so. Xac nhén hinh thic nop hd so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién tu:

DDA \ \ 2 . , . 04 gio lam
Bude 1 | 39 tra k€t qua cua | - Truong hop ho so day du, hop 1¢: Tiép nhélq, c@p nhat lu:q trtr ho so dién tu’, chuyén Lanh dao %i ac
S¢ Cong Thuong tai | Phong Quan 1y Thuong mai (QLTM); gtri Phiéu tiép nhan ho so va hen tra két qua cho ngudi nop '
Trung tdm HCC | hd so.
- Trudng hop hd so chua day du, khong hop 1€: Gui thong bao cho nguoi np, hudng dan bd
sung, hoan thién hd so theo yéu cau.
Budc 2 LanthEl_(I)_l\F/’Ihong Lanh dao Phong QLTM tiép nhan, xem xét hd so va phan cong chuyén vién xir Iy ho so 04 %ﬁgsam
Chuyén vién Phong QLTM xac nhan ho SO chuyén dén; xu ly hé so; chuyén du thao két qua
~  .n_ . | giai quyet TTHC cho Lanh dao Phong (gom Du thao Giay phép hodc Van ban tu choi cap N
Budc 3 Chuye?1 vién xir ly phép, néu 13 Iy do). 24 ngay lam
0 so L2 . . . viéc
Truong hop can bo sung, hoan thién ho so, chuyén nguoc vé B phan mot ctra (kem van ban '
hudng dan, néu 10 1y do, nd1 dung bo sung...).
Budc 4 Lanthlf‘%\F/’lhO”g Lanh dao Phong QLTM xem xét hd so, thém tra, trinh Lanh dao S& ky duyét két qua gidi quyét. | 02 ”31{ lam
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Truong hop can diéu chinh, stra d6i, bo sung du thao két qua giai quyét, chuyén nguoc vé
chuyén vién xu ly.

Lanh dao S¢ xem xét hd so va ky duyét ket qua giai quyét TTHC; Truong hop can diéu chinh,

Buoc 5 Lanh dao S6 Cong stra d6i, bo sung duy thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xtr 01 ngfaAy lam
Thuong 1¥) vige
A . Chuyeén vién Phong QLTM dugc giao xtr ly hé so phdi hop v6i Van thu co quan dong dau vao N
Buoc 6 Chuyeg I\_/'II?IC/I Phong Gidy phep/Van ban tir chdi da duge ky duyét theo quy dinh, chuyén két qua cho B6 phan tiép 01 ngi?; lam
nhan ho so va tra két qua cua Sé tai Trung tam HCC. '
Can b(:) tl?p nhﬁanqho Can b0 tiép nhén ho so tai BO phan tiép nhén ho so va tra két qua cua S¢ tai Trung tam HCC: | 08 gid lam
. so0, trd két qua cua . A A A A NS R . A
Budc 7 . ~ Xac nhan trén phan mém mot ctra vé két qua TTHC da c¢o tai bd phan mdt cura; thong bao cho viéc
56 tai Trung tam t6 chirc, ca nhan theo hinh thire dang ky
HCC tinh : gxy
- Xuét trinh d6i chiéu hodc nép ban gidy cac h6 so, vin ban dién tir ¢6 yéu cau xéac thuc bang chit ky
s0 nhung chua dugc ky s6 khi dén nhan két qua hodc guri qua dich vu buu chinh cong ich.
- Nop phi tham dinh: (ndp truc tiép hodc thanh todn triec tuyén theo quy dinh tai Thong tw s6
A 168/2016/TT-BTC cua Bé Tai Chinh) Khong tinh
klgthané Nguoi nop hd so | + Déi véi khu vure thanh ph, thi xa: 1.200.000 ddng/diém kinh doanh/Ian thdm dinh vao thoi gian
u / - - . - vy e
d + D61 voi cac khu vuc khac: 600.000 dong/diém kinh doanh/lan tham dinh. glal quyet

- Nhan két qua TTHC theo hinh thirc dé dang ky: Truc tiép /hodc qua dich vu buu chinh cong ich/
hoac truc tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién tir cua to
chtrc, ca nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

30 ngay lam

viéc

* Cdc bieu mau dinh kem:
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MAau sb 9

(Phu luc kém theo Nghi dinh s6 83/2014/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY XAC NHAN
PU PIEU KIEN LAM PAI LY BAN LE XANG DAU

Kinh gui: S& Cong Thuong tinh, thanh pho ...

Dé nghi S Cong Thuong xem xét cap/cap bo sung, sira doi/cap lai Gidy xac nhan
du dieu kién lam dai ly ban I¢ xang dau cho doanh nghi¢p theo quy dinh tai Nghi dinh
s0 83/2014/ND-CP ngay 03 thang 9 nam 2014 cua Chinh phu veé kinh doanh xang dau.

Doanh nghiép xin cam doan thyc hién dung cac quy dinh tai Nghi dinh sb
83/2014/ND-CP ngay 03 thang 9 nam 2014 ctua Chinh phu vé kinh doanh xang dau, cac
van ban phap luat khac co lién quan va xin hoan toan chiu trach nhiém trudc phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va déng ddu)

* Ho so cap moi/cap lai (khi Gidy xac nhan hét han) kém theo, gom:
1. Ban sao Gidy Chting nhan ding ky doanh nghiép cua doanh nghiép.
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2. Ban ké co s& vat chat ki thuat, phuong tién van tai, kém theo cac tai liéu ching
minh.

3. Danh sach cira hang ban 1¢ xing dau thudc doanh nghiép, kém theo tai liéu
chang minh.

4. Ban sao chiing chi dao tao nghiép vu caa can bo quan ly, nhan vién truc tiép
kinh doanh xang dau.

5. Ban gbc vin ban xac nhan cip hang cho téng dai ly cua thwong nhan cép hang.
* Ho so cap bo sung, stra d6i/cap lai kém theo, bao gom:

1. Ban gbc Gidy xéac nhan (treong hop b sung, sira doi).

2. Tai liéu chitng minh yéu cau stra d6i, bo sung.

3. Ban gbc hoic ban sao Gidy xac nhan (trudng hop cap lai)

* Chu thich

- Thuong nhan gui Pon dé nghi cap Gidy xac nhan du diéu kién lam dai Iy ban 1¢
xang dau vé S¢ Cong Thuong noi thuong nhan dong tru s& chinh khi kinh doanh trén
dia ban 02 tinh, thanh pho truc thudc Trung wong trd 1én.
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Quy trinh s6: 22/LTHH-SCT

THUQC THAM QUYEN CAP CUA SO CONG THUONG
Ap dung tai co quan: S& Cong Thuwong tinh Quéang Binh

THU TUC CAP GIAY XAC NHAN PU PU PIEU KIEN LAM TONG PAI LY KINH DOANH XANG DAU

Quy
trinh

Poi twong thuc
hién

Noi dung cong viéc

Thoi gian
thwe hién

Nop hd
SO

Nguodi ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Cong dich vu cong tryc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. Pang ky/ Pang nhap vao Hé théng.

3. Qhon co quan thuc hién ‘12‘1 S Cong Thuong, tai danh sach dich vu cong luya ghc_)n digh vu
“Cdp Giay xac nhan du diéu kién lam tong dai Iy kinh doanh xang ddu thuoc tham quyén cdp
cua So Cong Thuong”

4. Cap nhat, s6 hoa dﬁy du cac thanh phﬁn hd so, bao g@)m:

- Pon dé nghi cip Gidy x4c nhan du djéu kién lam tong dai 1y kinh doanh xing dau theo Mau
s0 7 tai Phu luc kém theo Nghi dinh s6 83/2014/ND-CP;

Ban sao Gidy ching nhan ding ky doanh nghiép;

- Ban sao gidy to chtirng minh dao tao nghiép vu cta can bd quan ly, nhan vién truc tiép kinh
doanh theo quy dinh tai Khoan 5 Diéu 16 Nghi dinh s6 83/2014/ND-CP;

Bé}n ké co so vat chét ky thuat phuc vu kinh doan}} xang dau theo quy dinh tai Khoan 2 Vé,‘ 3
bicu 16 Nghi dinh s6 83/2014/ND-CP (duoc stra doi bo sung theo quy dinh tai khoan 13 Dieu
1 Nghi dinh s6 95/2021/ND-CP), kém theo cac tai liéu chirng minh;

- Danh sach h¢ thdng phan phdi xing dau cua thuong nhan theo quy dinh tai khoan 4 Piéu 16
Nghi dinh s6 83/2014/ND-CP (duoc stra doi, bdé sung tai khoan 13 Diéu 1 Nghi dinh so
95/2021/ND-CP), kem theo cac tai li¢u chiing minh;
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- Ban gbc vin ban xac nhan ctia thuong nhan cung cap xang dau cho tong dai Iy ¢6 thoi han
toi thi€u mot (01) nam, trong d6 ghi rd ching loai xang dau.

5. Ho so gui dudi hinh thire khai bao thong tin trén biéu mau dién tir (e-form) sin c6 cua Hé
thong hodc dang tai cac giay to, tai liéu dién tir hop 1€ hodc dan nguon tai li€u tir Kho quan ly
dir liéu dién tir cua t6 chirc, ca nhan.

Déi voi thanh phan hd so ¢6 yéu cau ndp ban dién tir co chir ky s6 xac thyuc, S6 Cong Thuong
c6 n6i dung hudng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung cap, truong
hop ban dién tir chua c6 ky s6 thi hudng dan viéc ddi chiéu hoidc ndp truc tiép hod so goc khi
dén nhan két qua hodc gui qua dich vu buu chinh cong ich.

6. Bang ky hinh thtrc nhan két qua: Truc tiép /hoic truc tuyén /hodc qua dich vu buu chinh.

7. bang ky hinh thirc nhén thong bao vé tinh hinh giai quyét hd so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so duge cap ma dé tra ctru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vu cong truc tuyén, t6 chure, ca nhan co thé lién hé qua )
dién thoai va hop thu dién tir cia S& Cong Thuong duge dang tai kém theo quy trinh thue hién
dich vu cong truc tuyén ndy dé dugc hudng dan, ho tro.

I1. Nop ho so true tiép:

N6p ho so tryc tiép tai B phan mot cira ctia S6 tai Trung tam HCC (S6 9 dwrong Quang Trung,

TP. Dong Héi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan ho so va
huéng din néu trén.

Buoc 1

Cén b tiép nhan hd
50, tra két qua cua
S& Cong Thuong tai
Trung tdm HCC

1. Kiém tra, hoan thién thong tin ctia nguoi ndp hd so. Xac nhan hinh thirc nép hd so: Truc
tiép /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan ho so dién ti:

- Truong hop ho so dﬁy da, hop 1¢: Tiép nhér;, cép nhat hrq trit ho so dién tu’, chuyén Lanh dao
Phong Quan ly Thuong mai (QLTM); gui Phiéu ti€p nhan ho so va hen tra két qua cho ngudi ndp
ho so.

- Trudng hop hd so chua day du, khong hop 1€: Gui thong bao cho nguoi nop, hudng dan bo
sung, hoan thién hd so theo yéu cau.

04 gio lam
viéc
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Budc 2 La“thf%\F;lhong Lanh dao Phong QLTM tiép nhan, xem xét hd so va phan cong chuyén vién xi Iy hd so 04 %lig:am
Chuyén vién Phong QLTM xéc nhén ho so chuyén dén; xir Iy ho so; chuyén dy thao két qua
~ .. . | gidl quyet TTHC cho Lanh dao Phong (gém Du thao Gidy phép hodc Van ban tw choi cap R
Bude 3 Chuyegylen Xt ly phép, néu 16 Iy do). 24 ngiy lam
0 so L2 . . . viéc
Truong hop can bd sung, hoan thiéq ho so, chuyén nguoc vé Bo phan mot cua (kém van ban i
hudng dan, néu rd 1y do, ndi dung bo sung...).
~ \ r A R 3 ~ 5 , A A 0 s A 02 ngay Iam
. R Lanh dao Phong QLTM xem xét ho so, tham tra, trinh Lanh dao So ky duyét két qua giai quyét. ‘A
. Lanh dao Phong \ A 4:A , , 2. 1 R . 1A s g Z 2 N VIEC
Budc 4 QLTM Truong hop can di€u chinh, stta d61, b6 sung du thdo két qua gidi quyét, chuyén nguogc vé
chuyén vién xur ly.
’ Lanh dao S& Cong Lanh dao So xem xét hd so va ky duyet ket qua giai quyét TTHC; Truong hop can diéu chinh, 01 ngay 1am
Budc 5 stra d6i, bo sung du thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén vién xtr .
Thuong 1§). viéce
A in . Chuyén vién Phong QLTM duoc giao xir Iy hd so phdi hop véi Vin thu co quan dong dau vao <1
Buéce 6 Chuyeg I\_/'II?IC/I Phong Gidy phép/Van ban tur chéi da duoc ky duyét theo quy dinh, chuyén két qua cho Bo phan tiép 01 ngfg: lam
nhén ho so va tra két qua ctiia Sé tai Trung tam HCC. i
Can b(:) tl?p nhﬁanqho Can by tiép nhén ho so tai BO phan tiép nhén ho so va tra két qua cua S¢ tai Trung tam HCC: | 08 gio lam
, so, trd két qua cua , N N X NP \ . g A 1A e A . A
Budc 7 . ~ Xéc nhan trén phan mém mdt cua vé két qua TTHC da c6 tai bd phan mot cira; thong bao cho viéc
56 tai Trung tam t6 chirc, ca nhan theo hinh thic diang ky
HCC tinh ’ gKy.
- Xut trinh i chiéu hogc ndp ban gidy cac ho so, van ban dién tir c6 yéu cau xéc thyc bang chir
ky s6 nhung chua dugc ky s6 khi dén nhan két qua hoac gui qua dich vy buu chinh cong ich.
Nhan o - Nop phi tham dinh: (ndp triee tiép hodc thanh todn triec tuyén theo quy dinh tai Théng tw so I\(hon‘g.tlr)h
kétqua | \8UOInOphOSO | 168/2016/TT-BTC ciia Bj Tai Chinh) vao thoi gian

+ Pdi v6i khu vyc thanh phé, thi xa: 1.200.000 déng/diém kinh doanh/lan tham dinh
+ Pdi v6i cac khu vire khac: 600.000 dong/diém kinh doanh/Ian tham dinh.

giai quyeét
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- Nhan két qua TTHC theo hinh thuc da dang ky: Truc tiép /hodc qua dich vu buu chinh cong
ich/ hodc tryc tuyén. Dong thoi nhan két qua TTHC ban dién tu tai Kho quan ly dir lidu dién
tur cua to chirc, ¢4 nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

30 ngay lam
viéc

* Cac bieu mau dinh kem:
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Mau sb 7

(Phu luc kém theo Nghi dinh s6 83/2014/NP-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY XAC
NHAN PU PIEU KIEN LAM TONG PAI LY KINH DOANH XANG DAU

Kinh giri: Bo Cong Thuong @ /S& Cong Thuong tinh thanh phd.... @

Pé nghi Bo Cong Thuong® / S Cong Thuong @ xem xét cap/cap bo sung, sira
doi/cap lai Gidy xac nhan du diéu kién 1am tong dai 1y kinh doanh xang dau cho doanh
nghiép theo quy dinh tai Nghi dinh s 83/2014/ND-CP ngay 03 thang 9 nam 2014 cia
Chinh phu vé kinh doanh xang dau.

Doanh nghiép xin cam doan thyc hién dung cac quy dinh tai Nghi dinh sb
83/2014/ND-CP ngay 03 thang 9 nam 2014 ctua Chinh phu vé kinh doanh xang dau, cac
van ban phap luat khac co lién quan va xin hoan toan chiu trach nhiém trude phap luat./.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)

* Hb so cap mai/cap lai (khi Gidy xac nhan hét han) kém theo, gom:

1. Ban sao Gidy Chtring nhan dang ky doanh nghiép caa doanh nghiép.

2. Ban ké co s& vat chat ki thuat, phuong tién van tai, kém theo cac tai liéu ching
minh.

3. Danh sach hé théng phan phdi xang dau cua doanh nghiép, kém theo tai liéu
chiang minh.
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4. Ban sao chiing chi dao tao nghiép vu caa can bo quan ly, nhan vién tryc tiép
kinh doanh xang dau.

5. Ban gbc vin ban xac nhan cap hang cho tong dai Iy cua thuong nhan cap hang.

* Ho so cap bo sung, stra d6i/cap lai kém theo, bao gom:

1. Ban sao Gidy xéac nhan (tredng hop b sung, sira doi).

2. Tai liéu chirng minh y&u cau stra d6i, b6 sung.

3. Ban gbc hoic ban sao Gidy xac nhan (trudng hop cap lai)

* Chu thich

- Thuong nhan dé nghj xac nhan Iam Tong dai Iy giri vé @ khi kinh doanh trén dia
ban 02 tinh, thanh pho truc thudc Trung wong trd 1€n;

- Thuong nhan dé nghi xac nhan 1am Tong dai Iy g vé @ khi kinh doanh trén dia
ban tinh 01 tinh, thanh pho truc thugc Trung wong.
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Quy trinh so: 23/LTHH-SCT

THUQC THAM QUYEN CAP CUA SO CONG THUONG

Ap dung tai co quan: S& Cong Thuwong tinh Quéang Binh

THU TUC CAP LAI GIAY XAC NHAN PU PIEU KIEN LAM TONG PAI LY KINH DOANH XANG DAU

Quy
trinh

Poi tugng thue
hi€én

Noi dung cong viéc

Thoi gian
thuc hién

Nop hd
SO

Ngudi ndp ho so

I. Nop ho so truc tuyén:

1. Truy nhap Cong dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.

2. bang ky/ Pang nhap vao Hé thng.

3. Chon co quan thuc hién 1a S6 Cong Thuong, tai danh sach dich vy cong lya chon dich vy “Cdp
lai Gidy xdc nhdn di diéu kién lam tong dai Iy kinh doanh xdng dau thudc tham quyén cap ciia
So Cong Thuong”

4. Cap nhat, s6 hoa dﬁy du cac thanh phﬁn hd so, bao g@)m:

- bon dé nghi cép lai Giéy xac nhan dl}l diéu kién lam téng dai ly kinh doanh xang dau theo Mau
s0 7 tai Phu luc kem theo Nghi dinh s6 83/2014/ND-CP;

- Ban gdc hoic ban sao Gidy xac nhan du diéu kién 1am tong dai Iy kinh doanh xing dau (néu
co).

5. Ho6 so giri duéi hinh thirc khai béo thong tin trén biéu mau dién tir (e-form) san c6 cua Hé
thong hoac dang tai cac giay to, tai li¢u dién tir hop 1€ hodc dan ngudn tai li¢u tr Kho quan 1y dir
liéu dién tir cua t6 chuc, ca nhan.

Péi voi thanh phén hd so ¢6 yéu cau ndp ban dién tir c6 chir ky s6 xac thyc, S¢ Cong Thuong c6
ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén dugc cung cap, truong hop

ban dién tir chua ¢ ky s thi huéng din viéc d6i chiéu hodc ndp truc tiép hd so gde khi dén nhan
két qua hodc giri qua dich vu buu chinh cong ich.
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6. bang ky hinh thirc nhan két qua: Truc tiép /hoac truc tuyén /hodc qua dich vu buu chinh.

7. Bang ky hinh thtre nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc tin
nhan qua mang xa héi (Zalo) /hodc tin nhan SMS trén di¢n thoai di dong.

8. Ngudi nop ho so duoc cAp ma dé tra ciru tinh trang giai quyét ho so truc tuyén.

9. Trong qua trinh thuc hién dich vu cong truc myén, t6 churc, ca nhan c6 thé lién hé qua sb dién
thoai va hop thu dién tu gﬂa S¢ Cong Thuong dugc dang tai kem theo quy trinh thyc hién dich
vu cong truc tuyén nay dé dugc hudong dan, ho tro.

I1. Nop hd so trye tiép:

Nop h(:A) so truc tiép tai BO phan mét cira cua S¢ tai Trung tim HCC (S6 9 duong Quang Trung,
TP. Dong Hoi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phén h6 so va huong
dan néu trén.

Cén bd tiép nhan hd

1. Kiém tra, hoan thién thong tin cia ngudi ndp hd so. Xac nhan hinh thirc nop hd so: Truc tiép
/hoac tryc tuyén /hodc qua dich vu buu chinh.

) 2. Kiém tra thanh phan hd so dién tir: 04 gio lam
. so, trd két qua cua \ . y . , . A
Budc 1 S& Cong Thuong tai | - Truong hop ho so day du, hop 1¢: Tiep nhan, cap nhat luu tri ho so dién tir; chuyén Lanh dao Phong Viece
Trung tim HCC " | Quan ly Thuong mai (QLTM); giri Phiéu tiép nhan ho so va hen tra két qua cho nguoi ndp ho so.

- Truong hop hd so chua day du, khong hop 1&: Gui thong bao cho nguoi ndp, huong dan bo

sung, hoan thién hd so theo yéu cau.
Budc 2 La“thlf‘%\F/’lhO”g Lanh dao Phong QLTM tiép nhan, xem xét hd so va phan cong chuyén vién xi Iy hd so 04 %li‘gclam

Chuyeén vién Phong QLTM xac nhan ho so chuyén dén; xir Iy hd so; chuyén du thao ket qua giai

Chuven vien xit I< quyét TTHC cho Lanh dao Phong (gém Dy thio Gidy phép hodc Vin ban tir choi cap phép, néu 24 NGAY 12

Bude 3 uye?lgllszn Xuly | rg |y dO) ng;aé)(/: am

Truong hgp can b6 sung, hoan thién hd so, chuyén ngugc vé Bo phan mot ctra (kém van ban
hudng dan, néu 16 1y do, ndi dung bo sung...).
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. . . . 02 ngay lam
Lnh dao Phe Lanh dao Phong QLTM xem xét ho so, tham tra, trinh Lanh dao S¢ ky duyét két qua giai quyét. ‘%é{
. anh dao Phon < o . . . . N '
Budc 4 QLTM J Truong hop can diéu chinh, stra d61, b6 sung du thao két qua giai quyét, chuyén nguoc vé chuyén
vién xu 1y.
Budce 5 Lanh dao S Cong | Lanh dao So xem xét hd so va ky duyét ket qua giai quyét TTHC; Truong hop can diéu chinh, | 01 ngay lam
Thuong stra d6i, bd sung du thao két qua giai quyét, chuyén ngugc vé Phong QLTM (chuyén vién xt 1y). Viéce
A in . Chuyén vién Phong QLTM duogc giao xt Iy ho6 so phdi hop v6i Vin thu co quan dong dau vao N
Budce 6 Chuyegl\_/_llt_a:/l Phong Gidy phép/Van ban tur chéi da duoc ky duyét theo quy dinh, chuyén két qua cho Bo phan tiép 01 ng%i lam
nhan hd so va tra két qua cia So tai Trung tAm HCC. i
C:;n Ez Eg? 1:11;@2&};0 Can bd tiép nhén‘ hd S0 tai BO phéq tiép nhan ho so va tra két qua cua S¢ tai Trung tam HCC: | 08 gio lam
Budc 7 » Ha ket qua ¢ Xac nhan trén phan mém mot cura vé két qua TTHC da c6 tai bo phan mot cira; thong bao cho to viée
56 tai Trung tam churc, ca nhan theo hinh thuc dang ky
HCC tinh : 51y
- ,Xuét trinh d6i chiéu hoe}p ndp ban giéy cac hd so, van ban dién tir co yéu cau xac thuc br?mg chir ky
s0 nhung chua dugc ky s6 khi dén nhan két qua hoac gui qua dich vy buu chinh cong ich.
- Nop phi tham dinh: (ndp truc tiép hodc thanh todn truc tuyén theo quy dinh tai Théng ti s6
Nhin ‘ 168/:2016/TT—BTC cua Bo Tfn Chinh) ‘ 7 o Khéng tinh
1t c.1ué Nguoi ndp ho so | + Doi voi khu vuce thanh pho, thi xa: 1.200.000 dong/diém kinh doanh/lan tham dinh vao thoi g@an
+ Pdi v6i cac khu vire khac: 600.000 dong/diém kinh doanh/Ian thim dinh. giai quyet

- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép /hodc qua dich vu buu chinh cong
ich/ hoéc truc tuyén. Dong :ch(‘yi nhan két qua TTHC ban dién tir tai Kho quan 1y dir li¢u dién tu
cua to chtrc, cd nhan trén Cong dich vu cong.

Tong thoi gian giai quyét TTHC

30 ngay lam
viéc
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MAau s6 7

(Phu luc kém theo Nghi dinh s6 83/2014/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

DPON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY XAC NHAN
PU PIEU KIEN LAM TONG PAI LY KINH DOANH XANG DAU

Kinh guri: Bo Cong Thuong ) /S& Cong Thuong tinh thanh phd.... @

Pé nghi Bo Cong Thuong® / S¢ Cong Thuong @ xem xét cap/cap bo sung, sua
doi/cap lai Gidy xac nhan du diéu kién lam tong dai 1y kinh doanh xing dau cho doanh
nghiép theo quy dinh tai Nghi dinh s6 83/2014/ND-CP ngiy 03 thang 9 nim 2014 cia
Chinh phi1 vé kinh doanh xang dau.

Doanh nghi¢p xin cam doan thuc hién dung cac quy dinh tai Nghi dinh s6
83/2014/ND-CP ngay 03 thang 9 nam 2014 cua Chinh phua vé kinh doanh xdng dau, cac
van ban phap luat khac cd lién quan va xin hoan toan chiu trach nhiém trudc phép luat./.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)
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* Ho so cap moi/cap lai (khi Gidy xac nhan hét han) kém theo, gom:
1. Ban sao Gidy Chting nhan ding ky doanh nghiép cua doanh nghiép.

2. Ban ké co so vat chat ky thuat, phuong tién van tai, kém theo céc tai liéu chiing
minh.

3. Danh séch hé théng phan phéi xang dau cua doanh nghiép, kém theo tai liéu ching
minh.

4. Ban sao chung chi dao tao nghi¢p vu cua can bd quan ly, nhan vién truc tiép kinh
doanh xang dau.

5. Ban gbc vin ban xac nhan cip hang cho téng dai Iy cua thwong nhan cép hang.

* H) so cAp bd sung, sira doi/cap lai kém theo, bao gdom:

1. Ban sao Gidy xé&c nhan (trudng hop bd sung, sira doi).

2. Tai liéu chirng minh y&u cau stra d6i, b6 sung.

3. Ban gdc hoic ban sao Giy xac nhan (trudng hop cap lai)

* Chu thich

- Thuong nhan dé nghi xac nhan 1am Tong dai Iy gui vé @ khi kinh doanh trén dia
ban 02 tinh, thanh pho truc thudc Trung wong trd I1€n;

- Thuong nhan dé nghj xac nhan lam Tong dai Iy gui vé @ khi kinh doanh trén dia
ban tinh 01 tinh, thanh pho truc thudc Trung wong.
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Quy trinh s6: 24/LTHH-SCT

THU TUC CAP SUA POIL, BO SUNG GIAY XAC NHAN DU DPIEU KIEN LAM TONG PAI LY
KINH DOANH XANG DAU THUQC THAM QUYEN CUA SO CONG THUONG

Ap dung tai co quan: S& Cong Thuwong tinh Quéang Binh

Qo | Dttemme

I. Nop hd so truc tuyén:
1. Truy nhap Céng dich vu cong truc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. Pang ky/ Pang nhap vao Hé thong.
3. Chon co quan thyc hién la S¢ Cong Thuong, tai danh sach dich vu cong lya chon dich
vu “Cdp sita doz b6 sung Gidy xdc nhén di diéu kién lam tong dai 1y kinh doanh xdng dau
thudc tham quyen cap cua So Cong Thuong”
4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gom:

Nop hd N - Pon Qé nghi cég b6 sung, stra d6i Gidy x4c nhan .Cl‘ﬁ.diéu,kién lam t6ng dai Iy kinh doanh

SO Nguoi ndp hd so | xang dau theo Mau s6 7 tai Phu luc kém theo Nghi dinh s6 83/2014/ND-CP;

- Ban gbc Gidy xac nhan du diéu kién 1am tong dai Iy kinh doanh xing dau da duogc cap;
Céc tai liéu chimg minh yéu cau b sung, stra doi.

5. HO so guri dudi hinh thire khai bao thong tin trén biéu mau dién tu (e-form) san co cua
H¢ thong hoac dang tai cac giéy to, tai liéu dién tir hop 1€ hoac dan nguon tai li¢u tir Kho
quan ly dit liéu dién tir cta t6 chure, cd nhan.

Pbi véi thanh phan hd so c6 yéu cau ndp ban dién tir co chir ky sd xac thue, S¢ Cong
Thuong c6 ndi dung hudng dan dé cong khai ngay trén dich vu cong truc tuyén duoc cung

cap, truong hop ban dién tir chua co ky s0 thi huéng dan viéc ddi chiéu hodc ndp truc tiép
ho so gdc khi dén nhan két qua hodc giri qua dich vu buu chinh cong ich.
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6. bang ky hinh thirc nhan két qua: Truc tiép /hoac truc tuyén /hodc qua dich vu buu chinh.
7. Dang ky hinh thirc nhin thong bdo vé tinh hinh giai quyét ho so: Thu dién tir (email)
/hodc tin nhan qua mang xa hdi (Zalo) /hodc tin nhan SMS trén dién thoai di dong.

8. Nguoi ndp hd so duge cap ma dé tra ctru tinh trang giai quyét ho so truc tuyén.

9.’ Trong qua trinh thuc hién dich vu cong truc tuyén, t6 chure, c4 nhan c6 thé lién hé qua
s0 dién thoai va hop thu dién tir cua S6 Cong Thuong duoc dang tai kem theo quy trinh
thuc hién dich vu cong truc tuyén nay dé dugc huong dan, ho tro.

IL. Nop hd so true tiép:

Nop ho so truc tiép tai B phan mot cira ciia S tai Trung tim HCC (S6 9 duong Quang

Trung, TP. Poéng Héi, Qudng Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
hd so va huéng din néu trén.

Cén b tiép nhan ho

1. Kiém tra, hoan thién thong tin ctia ngudi ndp hd so. Xac nhan hinh thirc ndp hd so: Truc
ti€p /hoac truc tuyén /hoac qua dich vu buu chinh.

2. Kiém tra thanh phan hd so dién ti:

S 04 gio lam
Bude 1 | 39 tra ket qua clia | - Truong hop hd so day di, hop 1¢: Tiép nhan, cap nhat luu trir ho so dién tir; chuyen Lanh %i Be
So Cong Thuong tal | dao Phong Quan ly Thuong mai (QLTM); gt Phiéu tiép nhan ho so va hen tra két qua cho '
Trung tam HCC | nguoi ndp ho so.
- Truong hop hé so chua day du, khong hop 1¢: Gui théng bao cho ngudi nop, hudng dan
b sung, hoan thién ho so theo yéu ciu.
Budc 2 Lanthf%\F/’lhong Lanh dao Phong QLTM tiép nhan, xem xét hd so va phn cong chuyén vién xir [y hd so | 04 %Egclam
Chuyén vién Phong QLTM xéac nhan ho so cl}uyén dén; xur ly ho so; chuyén du thao ké}
o, | quagiai quyét TTHC cho Lanh dao Phong (gom Dur thao Gidy phép hodac Van ban tir choi N
Bude 3 Chuyeg;nen Xt 1y cdp phép, néu ré Iy do). 24 ngay lam
0 so viéc

Truong hop can bd sung, hoan thién ho so, chuyén ngugc vé Bo phan mdt ctra (kém van
ban hudng dan, néu 10 1y do, ndi dung bod sung...).
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; . . .. | 02 ngay lam
. . Lanh dao Phong QLTM xem xét ho so, tham tra, trinh Lanh dao S¢ ky duyét két qua giai quyét. J Yy
; Lanh dao Phong \ A g:A , n aRe 1A . 1A » e % X A viee
Budc 4 QLTM Truong hop can di€u chinh, stra d6i, b6 sung du thdo két qua giai quyét, chuyén nguoc vé
chuyén vién xu ly.
’ Linh dao S& Cong Lanh dao S& xem xét hd so va ky duyet két qua giai quyet TTHC; Truong hop can diéu 01 ngay Iam
Bude 5 chinh, stra d6i, bd sung du thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén .
Thuong viéc
vién xu 1y).
A . Chuyén vién Phong QLTM duoc giao xt Iy hd so phdi hop véi Vin thu co quan dong dau N
Budc 6 Ch“yegl‘_"m PRONG | a0 Gidy phép/Vin ban tir chéi da duge ky duyét theo quy dinh, chuyén két qua cho Bo | °F "9y lam
phén ti€p nhan ho so va trd két qua cua So tai Trung tam HCC. '
Cszn Zz ng 1311;2.121;;0 Cén bo tiép nhan hd so tai B6 phén tiép nhan ho so va tra két qua cta S6 tai Trung tim | 08 gio 1am
Budc 7 s d N HCC: Xac nhan trén phan mém mot cura ve két qua TTHC da co tai bd phan mot ctra; thong viéc
56 tai Trung tim béo cho t6 chirc, ca nhan theo hinh thirc ding ky
HCC tinh : g%
- Xuét triph ddi chiéu hodc ndp b§1n gié}{ cac hd 50, van ban dién tir c6 yéu cAu xac thuc bﬁng
chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc gui qua dich vu buu chinh cong
ich.
- Nop phi tham dinh: (ngp truc tiép hodc thanh todn trie tuyén theo quy dinh tai Thong tw o
Nhan T 56 168/2016/TT-BTC ciia B$ Tai Chinh) 'ﬁhogg,t”)h
két qua Nguot nop ho so + Pdi véi khu vue thanh phé, thi xa: 1.200.000 déng/diém kinh doanh/lan thAm dinh Vag?;i 3111 }%é?n

+ Pdi v6i cac khu vue khac: 600.000 dong/diém kinh doanh/lan thim dinh.

- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép /hodc qua dich vu buu chinh
cong ich/ hodc truc tuyén. Pong thoi nhan két qua TTHC ban dién tir tai Kho quan 1y dit
lidu dién tir cia to chirc, ca nhan trén Cong dich vu cong.

Tong thai gian giai quyét TTHC

30 ngay lam

viéc

* Cdc biéu mau dinh kem:
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Mau sb 7

(Phu luc kém theo Nghi dinh s6 83/2014/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP BO SUNG, SUA POI/CAP LAI GIAY XAC
NHAN PU PIEU KIEN LAM TONG PAI LY KINH DOANH XANG DAU

Kinh giri: Bo Cong Thuong @ /S& Cong Thuong tinh thanh pho.... @

Dé nghi Bo Cong Thuong® / S¢ Cong Thuong @ xem xét cp/cap bd sung, sira
doi/cap lai Gidy xac nhan du diéu kién 1am tong dai ly kinh doanh xang dau cho doanh
nghiép theo quy dinh tai Nghi dinh sé 83/2014/ND-CP ngay 03 thang 9 nim 2014 cia
Chinh phu vé kinh doanh xing dau.

Doanh nghi¢p xin cam doan thyc hién ding cac quy dinh tai Nghi dinh sb
83/2014/ND-CP ngay 03 thang 9 nam 2014 cta Chinh phu vé kinh doanh xang dau, cac
van ban phap luat khac co lién quan va xin hoan toan chiu trach nhiém trudc phép luat./.

GIAM POC DOANH NGHIEP
(Ky tén va dong dau)

* Hb so cap mai/cap lai (khi Gidy xac nhan hét han) kém theo, gom:

1. Ban sao Gidy Chting nhan ding ky doanh nghiép cua doanh nghiép.

2. Ban ké co s& vat chat ki thuat, phuong tién van tai, kém theo cac tai liéu ching
minh.

3. Danh sach hé théng phan phdi xing dau cua doanh nghiép, kém theo tai liéu
chung minh.
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4. Ban sao chfrng chi dao tao nghiép vu caa can bo quan ly, nhan vién truc tiép
kinh doanh xang dau.

5. Ban gbc vin ban xac nhan cip hang cho téng dai ly cua thwong nhan cip hang.

* Ho so cap bo sung, stra d6i/cap lai kém theo, bao gom:

1. Ban sao Gidy xé&c nhan (trudng hop bd sung, sira doi).

2. Tai liéu chirng minh y&u cau stra d6i, b6 sung.

3. Ban gbc hoic ban sao Giay xac nhan (truong hop cap lai)

* Cha thich

- Thuong nhan dé nghi x&c nhan lam Tong dai Iy giri vé @ khi kinh doanh trén dia
ban 02 tinh, thanh pho truc thudc Trung wong trd 1€n;

- Thuong nhan dé nghi xac nhan 1am Tong dai Iy giri vé @ khi kinh doanh trén dia
ban tinh 01 tinh, thanh pho truc thudc Trung wong.
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Quy trinh sb: 25/LTHH-SCT

THU TUC CAP GIAY TIEP NHAN THONG BAO KINH DOANH XANG DAU BANG THIET Bl
BAN XANG DAU QUY MO NHO

Ap dung tai co quan: S& Cong Thuwong tinh Quéang Binh

Quy Péi twong thue Thoi gian

Noi dung cong viéc

trinh hién thuc hién
I. Nop hd so truc tuyén:
1. Truy nhdp Cong dich vu cong tryc tuyén trén mang internet tai dia chi:
https://dichvucong.quangbinh.gov.vn.
2. bang ky/ Pang nhap vao Hé théng.
3. C}lon co quan thuc hi¢n 1a S& Cong Thuong, tai daph sg’tch djc}} vu cong lua chqn dich vu
“Cdp Giady tiép nhan thong bdo kinh doanh xang ddu bang thiét bi ban xang dau quy mo
nho”
s 4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:
Nop ho

Ngudi ndp ho so | - Thong bao kinh doanh xang de‘iu,béng thiét bi ban xing ddu quy moé nho theo Mau sb 3a
cua Phu luc kém theo Nghi dinh s6 95/2021/ND-CP.

- Ban sao Gidy xac nhan lam thuong nhén kinh doanh xang dﬁu’ theo céc loai hinh tuong
ung theo quy dinh tai Nghi dinh s6 83/2014/ND-CP, Nghi dinh s6 95/2021/ND-CP.

- Ban sao Chimg chi dao tao, huan luyén nghiép vu vé phong chay, chita chay ctia nhan vién
kinh doanh truc tiép.

SO

- Ban sao Gidy chting nhan kiém dinh thiét bi ban xang dau quy mé nhé.

b) Trudng hop thuong nhan thay doi thong tin trén Gidy tiép nhan thong bao kinh doanh
xang dau bang thi€t bi ban xang dau quy moé nho, thuong nhan ndp ho so chirng minh vi¢c



https://dichvucong.quangbinh.gov.vn/
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thay doi thong tin hodc trudng hop Gidy tiép nhan bj that lac, hong, thuong nhan nop ho so
theo quy dinh tai diém a khoan 4 Diéu 24a Nghi dinh s6 95/2021/ND-CP (Piéu 24a dugc
b sung theo quy dinh tai khoan 19 Diéu 1 Nghi dinh s6 95/2021/ND-CP) va guri vé S¢ Cong
Thuong dé cap lai Gidy tiép nhan thong béo kinh doanh xing dau bang thiét bi ban xing dau
quy mo6 nho.

5. Ho so giri dudi hinh thirc khai bao thong tin trén biéu mau dién tir (e-form) sén c6 cua
Hé théng hodc dang tai cac giéy t0, tai liéu dién tir hop 1¢ hoac dan nguén tai liéu tor Kho
quan 1y dit liéu dién ttr cta to chirc, c4 nhan.

Dbi v6i thanh phan hd so ¢ yéu cau ndp ban dién tir ¢ chir ky sb xac thyc, S¢ Cong Thuong
c6 ndi dung huéng dan dé cong khai ngay trén dich vu cong truc tuyén dugc cung cap,
truong hop ban dién tir chua co ky s thi huéng din viée dbi chiéu hoic ndp truc tiép ho so
gbc khi dén nhan két qua hodc gtri qua dich vy buu chinh cong ich.

6. Pang ky hinh thirc nhan két qua: Truc tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

7. Dang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir (email) /hodc
tin nhan qua mang xa hoi (Zalo) /hodc tin nhin SMS trén dién thoai di dong.

8. Ngudi nop ho so dugc cAp mé dé tra ciru tinh trang giai quyét hd so truc tuyén.

9. Trong qua trinh thyc hién dich vy cong truc tuyén, td churc, ca nhan c6 thé lién hé qua )
dién thoai va hop thu dién tir cua S& Cong Thuong dugc ding tai kém theo quy trinh thyc
hién dich vu cong truc tuyén nay dé dugc hudng dan, ho tro.

I1. Nop hd so true tiép:

Nop hd so truc tiép tai Bo phan mot cira ciia So tai Trung tdim HCC (S6 9 duong Quang
Trung, TP. Bong Héi, Quang Binh) hodc qua dich vu buu chinh cong ich theo thanh phan
hd so va hudng dan néu trén.

Budce 1

Cén bd tiép nhan
hd so, tra két qua
cua S0 Cong
Thuong tai Trung
tdm HCC

1. Kiém tra, hoan thién thong tin cua ngudi ndp hd so. Xac nhan hinh thuc nop ho so: Truc
tiép /hodc truc tuyén /hodc qua dich vu buu chinh.

2. Kiém tra thanh phan h so dién ti:

04 gio lam
viéc
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- Truong hop ho so day du, hop 1¢: Tiep nhén, cap nhit lvu trir ho so dién tir; chuyén Lanh dao
Phong Quan ly Thuong mai (QLTM); guri Phi€u ti€p nhan ho so va hen tra két qua cho nguoi
ndp ho so.

- Truong hop hé so chua day du, khong hop 1&: Gui thong bao cho ngudi ndp, hudng dan
bd sung, hoan thién ho so theo yéu cau.

Budc 2 Lanthf%\F/’lho”g Lanh dao Phong QLTM tiép nhan, xem xét hd so va phan cong chuyén vién xir 1y hd so 04 %lig:am
Chuyén vién Phong QLTM xéc nhn ho so chuyén dén; xi Iy ho so; chuyén du thao két qua
. .. . | giaiquyét TTHC cho Lanh dao Phong (gom Du thdao Giay phép hoac Van ban tir choi cap o
Bude 3 Chuyen‘wen XU | phép, néu rd 1y do). 02 ngiy lam
1y ho so < L . N o viée
Truong lgo*p can bo sung, hoan thién }10 s0, chuyén nguoc vé B phan mot ctra (kém van ban
huong dan, néu 10 1y do, nd1 dung bo sung...).
. Lanh dao Phong QLTM xem xét hd so, thim tra, trinh Lanh dao S& ky duyét két qua giai quyét. 04 gior lam
Budc 4 Lanh dao Phong \ X aiA s ) X: 1A ) A Y A 2 X ia
uoc QLTM Truong hop can di€u chinh, stra d61, bo sung du thao két qua gidi quyét, chuyén nguoc vé Viee
chuyén vién xur 1y.
~ \ Lanh dao S& xem xét hd so va ky duyét két qua giai quyet TTHC; Truong hop can diéu | 04 gid 1am
. Lanh dao S& A
Budc 5 . chinh, sira d6i, bd sung du thao két qua giai quyét, chuyén nguoc vé Phong QLTM (chuyén viéc
Cong Thuong
vién xur 1y).
A in Chuyeén vién Phong QLTM duge giao xu ly hé so phdi hop véi Vian thu co quan dong dau | 04 gio 1am
. Chuyén vién o
Budc 6 Phong QLTM Vao Glay phép/Van ban tur chéi di duoc ky duyét theo quy dinh, chuyén két qua cho Bo viéc
g phan tiép nhan ho so va tra két qua cia So tai Trung tam HCC.
}(1: gl rslci)?[rgelg é?hig Cén bo tiép nhan ho so tai BO phan tlep nhan ho so va tra két qua ctia So tai Trung tam HCC: | 04 gio 1am
Budce 7 s U8 % ac nhén trén phan mém mat cira vé két qua TTHC d3 c6 tai bo phan mot cira; thong bao viéc

cua S¢ tai Trung
tam HCC tinh

cho 6 churc, c4 nhan theo hinh thirc dang ky.
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Nhén
két qua

Nguoi ndp ho so

- Xuét trinh d4i chiéu hodc ndp ban gidy cac ho so, vin ban dién tir c6 yéu cau xac thuc bang
chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua hodc giri qua dich vu buu chinh cong
ich.

- NOp phi tham dinh: (ndp truec tiép hodc thanh todn triee tuyén theo quy dinh tai Thong tw
50 168/2016/TT-BTC cua Bo Tai Chinh)

+ Pbi véi khu vue thanh phd, thi xa: 1.200.000 dong/diém kinh doanh/lan tham dinh
+ Pdi v6i cac khu vue khac: 600.000 dong/diém kinh doanh/lan thim dinh.

- Nhén két qua TTHC theo hinh thirc da dang ky: Tryc tiép /hodc qua dich vu buu chinh
cong ich/ hodc tryc tuyén. Dong thoi nhén két qua TTHC ban dién tir tai Kho quan ly dir
liéu dién tir cta to chure, ca nhan trén Cong dich vu cong.

Khdng tinh
vao thoi gian
gidi quyét

Tong thai gian giai quyét TTHC

05 ngay lam
viéc

* Cdac bieu mau dinh kem:
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M4&u sé 3a
(Phu luc kém theo Nghi dinh s6 95/2021/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phic

THONG BAO KINH DOANH XANG DAU BANG THIET BI
BAN XANG DAU QUY MO NHO

Kinh giri: S¢ Cong Thuong tinh/thanh phé.......
Ten thuong NRAN:.......coooiiiie e e e aee e
Tén 2iao dich A1 NEOAI:........ovveveeeeeeeeeeeeeee et
Dia chi tru SO ChINN:...ec e
SO dién thoQi:.........coveeveeeeeeeeeeeeeeeans sO Fax:..........c.....
Gidy chung nhan dang ky kinh doanh s6 ... do ... cdp ngay ... thang ... ndm .......
M SO TNUG: ...,

Dé nghi S Cong Thuong xem x¢ét cap/cap thay dbi thong tin Gidy tiép nhan thong bao
kinh doanh xang dau bang thiét bi ban xing dau quy mé nho theo quy dinh tai Nghi dinh
s6 83/2014/ND-CP ngay 03 thang 9 nam 2014 cta Chinh phu vé kinh doanh xing dau;
Nghi dinh s6 95/2021/ND-CP ngay 01 thang 11 nam 2021 cta Chinh phu sira doi, bo
sung mot s diéu caa Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nam 2014 vé kinh
doanh xang dau.

TEN CHA NANG:...eviiiiiiiicee et et e e ee e eaeaeas

Dia chi KInh doanh.............oooooiiiiiiiiiiiii e

Doanh nghiép................ xin cam doan thuc hién dung cac quy dinh tai Nghi dinh sé
83/2014/NP-CP ngay 03 thang 9 nam 2014 cta Chinh pha vé kinh doanh xing dau;
Nghi dinh s6 95/2021/ND-CP ngay 01 thang 11 nam 2021 cta Chinh phu sira doi, bd
sung mot sé diéu caa Nghi dinh s6 83/2014/ND-CP ngay 03 thang 9 nim 2014 vé kinh
doanh xing dau va cac van ban phap luat khac c6 lién quan va xin hoan toan chiu trach
nhiém trudc phap luat vé hoat dong kinh doanh ctia minh./.

GIAM POC
(Ky tén va dong dau)

* H) so kém theo, gdm:

1. Ban sao Gidy x4c nhan lam thuong nhan kinh doanh xing dau theo céc loai hinh
tuong ung theo quy dinh.

2. Ban sao Chumng chi dao tao, huan luyén nghiép vu vé phong chdy, chita chay cua
nhan vién kinh doanh tryc tiép.

3. Ban sao Gidy chirng nhan kiém dinh thiét bj ban xiang dau quy mé nho.





