UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI DPéc lip - Ty do - Hanh phiic
sé: A /2022/QD-UBND Hé NGi, ngay 08 thing % nam 2022
QUYET DINH

Vé viéc ban hanh Quy ché tuyén dung cong chirc xi, thi tran,
quy dinh ap dyng N§i quy kv thi tuyén cong chire xa, thi trin
trén dia ban thanh phé Ha Noi

UY BAN NHAN DAN THANH PHO HA NOI

Céan e Ludt To chire chinh quyén dia phuong niam 2015

Can cwr Lugt sua r,?'m bo sung mét s6 Dieu cua Ludt T chire Chinh phu va
Lugt To chike chinh guyén dia phwong ném 2019;

Can cur Luat Can bo, céng chire nam 2008;

Can cir Ludt sua doi, b6 sung mot sé Diéu cria Ludt can bo, cong chire va
Ludt vién chire nam 2019;

Céin cit Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 cia Chinh phii vé
cong chiee xd, phuong, thi rr.:?n'

Cdan cir Nghi dinh 56 34/2019/ND-CP ngay 24/4/2019 cua Chinh phu sua

doi, bo sung mét s6 quy dinh vé cdn bo, cong chire mp xd va nguwoi hoat dong
khing chuyén trdach o cap xd, o thén, t6 ddin pho;

Can cit Thong tw 13/2019/TT-BNV ngay 06/11/2019 cua Bo Noi vu hwing
dan mét sé quy dinh vé can b, cong chire cap xd va nguoi hoat dgng khing
chuyén trdach o cap xa, ¢ thon, t6 dan pfw* Thing tw so 06/2020/TT-BNV ngay
(02/12/2020 cua B Noi vy ban hanh Quy ché t6 chite thi tiuyén, xét tuyén cong
chire, vien chite, thi ndng ngach céong chire, thi hodc xét thang hang chite danh
nghé nghiép vién chire; Néi quy thi tuyén, xét tuyén cong chite vien chire, thi ndang
ngach cong chiie, thi hodc xét thang hang chire danh nghé nghiép vién chire.

Theo dé nghi cua Giam doc So Néi vu tai To trinh s6 617/TTr-SNV ngay 17
thang 3 nam 2022,

QUYET DINH:

f)leu 1. Ban hanh kém theo Quyét dinh nay Quy ché tuyén dung cOng chirc
x, thi tran trén dja ban thanh phé Ha Noi.

Diéu 2. Ap dung Néi quy ky thi tuyén cong chire xa, thi trdn trén dia ban
thanh phé Ha Néi theo quy dinh tai Noi quy thi tuyén, xét tuyén cong chire, vién
chire, thi ndng ngach cong chire, thi hodc xét thiang hang chirc danh nghé nghiép
vién chue ban hanh kem theo Théong tu s6 6/2020/TT-BNV ngay 02 thang 12 nam
2020 cua B truong Bo Noi vu.




Pitu 3. Hiéu luc thi hanh

1. Quyét dinh nay c6 hiéu luc ké tir ngay49 thang 4 nam 2022,

2. Quyét dinh nay thay thé Quyet dinh s6 20/2014/QD- -UBND ngay
16/5/2014 ctua UBND thanh phc} Ha Ngi vé viéc ban hanh Quy ché tuyén dung
cdng chire x4, phuong, thi trén va Noi quy ky thi tuyén cong chirc xa, phuong, thi

trdn trén dia ban thanh phd Ha Noi.

3. Quy che tuyén dung cong chirc xa, thi trén va Noi quy ky thi tuyén cong
chirc x&, thi trdn ban hanh kém theo Quyet dinh nay ép dung dbi voi viée tuyén
dung cong chire phuong (noi khéng thuc hién thi diém t6 chirc mé hinh chinh

quyén dé thi).

Piéu 4. Chanh Vian phong UBND Thanh phé; Giam ddc cac S&: Ngi vu, Tai
chinh; Chu tich UBND huyén, thi x& va quén (noi ¢6 phuong khéng thuc hién thi
diém chinh quyén dé thj) thugc thanh pho Ha Nai; thu trudng cdc co quan, don vi
va ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdgn:

- Nhur Diéu 4;

- B&i Nbi vy;

- B§ Tur phap;

- Thudmg trire Thanh y;

- Thuémg trvc HDND Thanh phé;

- Cha tich UBND TP;

- Cac PCT UBND TP;

- Cuc Kiem tra VBQPPL — Bé Tur phap;
- B& Tu lénh Tha dé;

- VPUBTP: CVP, cac PCVP, TH, VX, NC;
- Luu: VT, SNV (3 b%'

TM. UY BAN NHAN DAN

HU TICH & %



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

QUY CHE
TUYEN DUNG (,OT\(- CHUC XA THI TRAN
TREN PIA BAN THA\H PHO HA NOI
(Ban hanh kém theo Quyét dinh so. fQB UBND
ngay O8 thang 4 nam 2032 cua UBND rhcif?f'.' phé Ha Néi)

Chwong I: QUY PINH CHUNG

Muc 1 _
DPOI TUONG, PHAM VI AP DUNG, NGUYEN TAC,
PHUONG THUC VA THAM QUYEN TUYEN DUNG

Piéu 1. P6i twgng va pham vi ap dung

Quy ché nay quy dinh viéc tuyén dung cdng chirc x4, thi tran trén dia ban
thanh pho Ha Noi (sau day goi chung la cap xa).

w A . ~ & A
Dieu 2. Nguyén tic tuyén dung
[. Viée tuyén dung coéng chirc cap xa phai dam bao cong khai, din chu,
khach quan va ding quy dinh cua phap luat.
2. Céan cir vao 56 luong cong chue duge giao, co cAu chire danh cong chiic

cap xd, so luong mng, chue cap xd con 1h|eu tiéu chuan chuyén mén, nghiép vu
clia tng chite danh cong chire cap xa dé tuyén dung.

3. Mdi ngudi chi duoe dang ky du tu\ren vao mot vi tri cong chirc 0 mgt x4,
thi trén trén dia ban huyén, thi xa trong ciing mot ky tuyén dung cong chire cap xa.

Piéu 3. Phwong thire tuyén dung
I. Thi tuyén

a) Thyc hién thi tuyén doi véi cac chire danh Van phong - thong ké, Dia
chinh - xay dung - d6 thi va moi truong (ddi voi thi tran) hodc Pia chinh - nong
nghiép - xdy dung va moi trudomg (ddi voi xa), Tai chmh ké toan, Tu phap - ho
tich, Vén hoa - x& hoi (trir truong hop déac bigt trong tuyén dung cong chire cap xa
quy dinh tai Diéu 40, Diéu 41 Quy ché nay).

b) N&i dung, hinh thirc va théi gian thi tuyén thuc hién theo Dléu 11, Piéu
12 Nghi dinh s6 112/201 1/ND-CP ngay 05/12/2011 cua Chinh phu vé cong chirc
xa, phudng, th tran (sau day viét tat [a Nghi dinh 112/201 1/NB-CP). duoc stra doi
bo sung tai khoan 4 Diéu | Nghi dinh 34/2019/ND-CP ngay 24/4/2019 cua Chinh g
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phu, stra doi, bo sung mot so quy dinh vé can bg, cong chuc cap xd; nguoi hoat
dong khong chuyén trach o cap xa, o thon, té dan phé.

2. Xét tuyén

a) Thyc hign xet tuyén va bé nhiém déi vai chire danh Chi huy truong Quan
su xd, thi tran;

b) Diéu kién dang ky du tuyén chirc danh Chi huy truong Quan sy xa, thi

trin theo quy dinh tai Diéu 6 Nghi dinh 112/201 I/NB-CP, viéc bo nhiém Chi huy
truong Quan su cap xd thue hién theo quy dinh cua Ludt Dan quén ur vé.

Piéu 4. Tham quyén tuyén dung

I. Tham quyen tuyen dung cong chire cap xa thye hién theo khoan 1, khoan 2
Diéu 9 Nghi dinh 112/2011/ND-CP.

2. Trén co so dﬁn;_. ky tuyén dung cua UBND cap xa, UBND huy¢n, thi xa
(sau da} g0i chung la cap huyén) tong hop, phL duyét chi ticu, co cau va ké hoach
tuyén dung cong chire cip xa theo quy dinh cua phap luat. Quyét dinh phé duyét
chi tieu, co cdu va ké hoach l!.l}-’E[] dung cong chirc cap xa cua huyén, thi xa duoc
gui dén So Noi1 vu Thanh pho de theo ddi, kiém tra, giam 5at theo chirc ning,
nhiém vu. Néi dung ké hoach tuyén dung cong chirc cap xa bao gdm:

a) S6 luong céng chic cap xa duogc cap co tham quyén giao; s6 lugng cong
chue hi€n ¢o tai tung x4, thi tran; sO luong, co cu cong chire con thiéu tai timg xa,
thi tran so véi s6 hrcnb dugc giao.

b) $6 lugng can tuyén & timg chirc danh cong chirc cép xa;

¢) Tiéu chuan, diéu kién dang ky du tuyén & tirng vi tri cong chire cdp xa can
tuyén dung;

d) Noi dung, hinh thirc va thoi gian thi tuyén; xac dinh nguoi tring tuyén
trong ky thi tuyeén;

d) Néi dung, hinh thirc, xdc dinh ngudi tring tuyén trong ky xét tuyén cong
chirc Chi huy truong Quan sur cap xa;

e) Cac ndi dung khéc (néu ¢o).

Muc 2
HOI DPONG TUYEN DUNG CONG CHU'C CAP XA
Diéu 5. Hyi dong tuyén dung cbng chire cf;p X

I. Hoi dong tuyen dung cOng chirc cdp xa do Chu tich UBND cap huyén
quyét dinh thanh 1ap dé t6 chure thi tU} én hodc xét tuyén cong chire cap xa. Hoi dong
hoat dong theo timg ky tuyén dung va tu giai the sau khi hoan thanh nhiém vu.

2. Thoi gian thanh lap Hoi ddng tuyén dung cong chic -:.clp xa thyce hién theo
khoan l Diéu 18 Nghi dinh s6 112/2011/ND-CP duoc stra doi tai khoan 9 Diéu l
Nghj dinh 34/2019/ND-CP ngay 24/4/2019 ciia Chinh ph stra doi, b sung mot so -
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quy dinh vé can bo, cong chirc cap xd va nguoi hoat dong khong chuyén trach o
cp x4, & thon, 16 din pho (sau day viét tit 1 Nghi dinh 34/2019/ND-CP).

3. Thanh phan, nguyen tic lam viée, nhiém vu, quyen han cua Ho1 dunu
Luyr:n dung céng chirc cap xa thuc hién theo quy dinh tai E)leu 10 Nghi dinh so
112/2011/ND-CP duoc stra doi tai khoan 3 Diéu | Nghj dinh s6 34/2019/ND-CP.

4. Khong bo tri 1am thanh vién Hoi dong d6i voi nhimg ngudi ¢ quan hé la
cha, me, anh, chi, em rut cua nguoi dy tuyén hoic cia bén vo (chéng) nguoi dur
tuyén; vo hodc chong con dé hodc con nudi cua nguol dy tuyén hodc nhimg ngudi
dang trong thoi han xur Iy ky ludt; dang thi hanh quyét dinh ky ludt.

5. Hoi dong duogc st dung con dau cua UBND ciép huyén; sur dung tai khoan
cua UBND cdp huyén hoac tai khoan cua Phong Noi vu cap huyén, do Chu tich
UBND céip huyén quyét dinh.

Piéu 6. Nhiém vu, quyén han va trach nhi¢m ciia thanh vién Hji dong
l. Chi tich Hoi dong:

a) Chiu trach nhi¢m truée phap ludt, trude ngudi dirng dau co quan co tham
quven vé viée 16 chie thyre hién cdc nhiém vu cua Hoi (’Iong va chi dao t6 chure ky
tuyén dung cong chire cap xa bao dam ding néi quy, quy ché theo quy dinh,

b) Phan cong trach nhiém, nhiém vu cu thé cho timg thanh vién cta Hoi dong.
¢) Quyét dinh thanh ldp cac Ban, bo phan gitp viée
Déi vai thi tuyén: Thanh 1ap Ban kiém tra phiéu du tuyén; Ban dé thi; To

sao in dé thi; Ban coi thi; Ban phach; Ban cham thi; Ban k:em tra, sat hach khi to
chire thyre hién phong vén tai vong 2; Ban cham phuc khao (néu co).

Doi vai xét tuyea chire danh Chi huy truong Quan sy cap xa: Thanh ldp Ban
kiém tra phiéu du tuyén. T ruong hop 6 chiie xét tuyén ¢ong chirc Chi huy truong
Quan sy thanh mgt ky riéng (dudi 10 chi tiéu), khong nhat thiét phai thanh lap Ban
kiém tra phiéu du tuyén.

d) To chire viée xdy dung dé thi, hudng dan chdm thi, dap dn; lua chon,
quvel dinh dé thi chinh thie va du phong; to chire bao quan, luu gitr dé thi, hurémg

din chim thi, dap an theo dung quy dinh tai Quy ché nay, bao dam bi mat nha
nuoc do Mat.

d) Quyét dinh cu thé cach thire té chire, thoi gian bt dau thi cua urnb phdn
thi trong néi dung thi trac nghiém tai vong | cua ky tuyén dung cong churc cap xa.

e) Bao cdo nguoi dimg dau co quan co tham quyén tuy{.n dung ¢ong chirc
C‘dp X3 ban hanh cac quyét dinh: Danh sach thi sinh du dleu kién tham du kv thi
tuven xét tuyén sau khi kiém tra Phicu dang ky dy tuyén; céng nhan két qua ky
tuyén dung cong chire cip xa.

g) Chi dao vié¢c giai quyet kién nghi, khiéu nai, té cao trong qua trinh 10g
chire ky tuyén dung cong chirc cdp xa.
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2. Pho Chu tich Hoi dOIlE{ Gitp Chu tich Hoi dong diéu hanh hoat dong cua
Hoi dong va thuc hién mot s6 nhiém vu cu thé theo sur phén cong cua Chu tich Hoi
drm;:. chiu trach nhiém trudce phap ludt, truedge Chu tich Hoi domg vé nhiém vu duoc
phan cdng.

3. Uy vién Hoi dong: Uy vién Hoi dong thue hién nhiém vy cu thé do Chu
tich Hoi déong phan cong, bao dam hoat dong ctia Hoi dong thuc hién dung quy
dinh cua phép ludt; chiu trach nhiém trude phap ludt, trude Chu tich Hoi dong vé
nhiém vu duoc phan cong.

4. Uy vién Kiém Thu ky Hoi dong: Chiu trach nhiém trude phép luat. trude
Chu tich Hoi ddng vé cde nhiém vy duoce phan cong sau day:

a) Chuan bj cdc van ban, tai ligu phuc vu cho hoat dong cua IIm dun;_. ghi
bien ban cac cuge hop cua Hoi dong chuan bi danh sach thi sinh, cac mau bién ban
phuc vu cho hoat dona cua ky tuyén dung cdng chire cap x4 va cde mau biu, tai
liéu khdc lién quan dén hoat dong cua Hoi dong;

b) T chire. chuén bi cic tai liéu hudng din én tap cho thi sinh (néu co);

¢) Nhiin ngin hing céu hoi, dé thi, hudng dan cham thi, dap an cham thi tr
Truong ban De thi. Ban giao dé thi tric nghi¢m (nuu t6 chirc thi tric nghiém trén
ﬂlav}* dé thi viét cho T6 ‘Lruong T6 in sao dé thi dé sao in va nhéan dé thi da duoc
sao in duge dung trong cac tii dé thi, duoc niém phong tir T6 trudng T in sao dé
thi.

d) Ban giao ngan hang ciu hoi, dé thi cho Trudng ban coi thi, Ban kiém tra,
sat hach (néu td chire phong van) dé t6 chire thi. Ban giao hudng dan cham thi, dap
an chédm thi cho Ban chém thi, Ban kiém tra, sat hach, Ban phiic khao (néu ¢é) dé
t6 chire cham thi.

d) Bao quan ngan hang cau hoi, dé thi, huéng dan cham thi, dap an cham thi
theo quy dinh bi mat nha nudc d6 Mat. Khi giao, nhan ngin hang cau hoi, dé thi,
huéng dan cham thi, dap an cham thi phai |ap bién ban ban giao, ¢6 ky xac nhan
cua cac bén giao, nhin; dai dién Ban giam sat; dai dién co quan cong an (néu duoc
maoi tham gia).

e) Nhan, bao quan bai thi cua thi sinh duge déng trong cae tui hodc bi dung
bai thi (sau day goi chung la tai bai thi) con nguyén niém phong tir Truong ban coi
thi;

g) Ban giao bai thi duge dong trong cdc tii bai thi con nguyén niém phong
cho Truong ban phach:

h) Nhén, bao quan bai thi dd roc phach duge dung trong céc ti bai thi con
nguyén niém phong tir Truong ban phach;

1) Ban giao cho Truong ban cham thi cac ti dung bai thi da roc phach con
nguyén niém phong kem theo cae Phiéu cham thi va thue hién cac cong tac nghiép gs
vu lien quan:
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k) Nhan, bao quan bang tcma:g hop két qua cham thi duoc dong trong cdc tii
con nguyén niém phong tir Ban cham thi; Ban kiém tra sat hach:

|) Ban giao bang tong hop két qua chiam thi con nguyén niém phong cho
Truong ban phéch dé to chire ghép phach;

m) Nhéan lai déu phach va bang ghép phach con nguyén niém phong tir
Truong ban phéch:

n) Thue hién céc tac nghiép dé 16 chire phic khao bai thi (néu c6) theo quy
dinh tai Quy ché nay;

q) Tong hop, bao cdo Chu tich Héi dong vé két qua kv tuyén dung cong
chue cap xa;

r) Thue hién cac nhiém vy khéc theo phén eong cua Chi tich Hoi dong.

Mue 3 _
CAC BAN, BQ PHAN GIUP VIEC CUA HOI DPONG

Diféu 7. Ban kiém tra Phi¢u ding ky du tuyén

Khi td chiic tuyén dyng cong chire cap xa, Chu tich Hoi déng thanh lap
Ban klem tra phlﬁ‘l.l dang ky du tuyén, gom: Truong ban va céc thanh vién, trong
do ¢o mot thanh vién kiém Thu ky.

2. Nhiém vu, quyen han va trach nhiém cua Truong ban kiém tra Phiéu
dang kv du tuyén:

a) Chiu trach nhiém trude phap ludt, truée Chu tich Héi ddng vide té chuc
thue hién nhiém vu kiém tra Phiéu dang ky du tuyén.

b T6 chire thuc hign vige tiép nhén phleu du tuyén, kjern tra dicu kién, tiéu
chuén cua ngudi dy tuyén da dang ky tai Phiéu dang ky du tuyén.

¢) Tong hop danh sach nguoi ding ky dy tuyén dap (mg du diéu kién, tiéu
chuan dur thi; danh sach nguoi ding ky du tuyén khong dap ang du diéu kién, tidu
chuan du thi, bio cdao Ch tich Hoi dong.

3. Nhiém vy, quv ¢n han va trach nhiém cua cac thanh vién Ban kiém tra
phleu dang ky dy tuyén: Thue hién nhiém vu tiep nhan phiéu du lu}en kiem tra
d]cu kién, tiéu chuan cua ngudi dy tuyén theo yéu ciu cua chire danh céng chic dy
tuyén da dang ky tai Phiéu dang ky dur tuyén theo phan cong cua Truong ban; chiu
trach nhiém trude phap luat, trude Truong ban kiém tra phiéu dang ky du tuyén vé
nhiém vu dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
kiém tra phiéu dang ky du tuyén:

Tong hop so luong phiéu du tuyén khi két thie thai han nhan phic¢u du tuyén
va lap bién ban c6 ky xéc nhdn cia Truong ban, Uy vién Thu ky Ban kiém trag
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phJeu dang ky va Chu tich Hoi dong; Ghi bién ban cac cude hop cua Ban kiém tra
Phiéu ding ky du tuyén va thyc hién cdc nhiém vy khdc theo phan céng cua
Truong ban kiém tra Phiéu dang ky duy tuyén; chiu trach nhi¢m trude phap ludt,
truoe Trudng ban kiém tra phiéu dang ky dyu tuyén vé nhiém vu duge phén cong.

5. Tiéu chuan cua nguoi dugce ctr tham gia Ban kiém tra Phiéu dang ky du tuyén:

Nguoi duge cu tham gia Ban kiém tra phiéu ding ky du mycn 14 cong chic
ctia co quan cé tham quyén to chire tuyén dung céng chirc cap xa; co trinh dg
chuyén mén, kinh nghiém céng tac trong nganh, linh vire phit hop véi yéu cau cua
vitri can tuyén.

Diéu 8. Ban dé thi

|. Ban dé thi do Chu tich Hoi dong thanh lap gdm: Trudng ban va cdc thanh
vién, trong do ¢ mot thanh vién kiém Thu ky.
2. Nhiém vy, quyén han va trach nhiém ctia Truéng ban dé thi:
a) Chiu trach nhiém trude phap ludt, truée Chu tich Hoi dong viée to chire

diéu hanh hoat dong cua Ban dé thi trong cong tac xay dung ngan hang cdu hoi, dé
thi, huéng dan cham thi, dap an chém thi.

b) T6 chirc thuc hién viée xdy dung ngan hang cau hoi, dé thi, hudng dan
cham thi, ddp an chdm thi theo quy dinh.

¢) Bao mat ngén hang ciu hoi, dé thi, huéng din cham thi, dap 4n chém thi
khi chua to chire cham thi theo quy dinh bi mét nha nude dd Mat.

d) Ban giao ngén hang cu hoi, dé thi, huéng dan cham thi, dép 4n cham thi
cho thu ky Hoi dong.

3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban dé thi:

a) Tham gia xay dung ngan hang cau hoi, dé thi, huong dan chim thi, ddp
an cham thi theo phén cong cua Truang ban dé thi.

b) Bao mét ngén hang céu hoi, dé thi, huéng din cham thi, dap dn cham thi
khi chua t6 chite cham thi theo quy dinh bi mat nha nudc do Mat.

4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky Ban dé thi:

Ghi bién ban cdc cude hop cua Ban dé thi va thuc hién cac nhiém vy khac
theo phan céng cua Truong ban de thi; chiu trach nhiém trude phap luat va trude
Truong ban dé thi vé nhiém vu duge phén cong.

5. Tiéu chufn cua ngudi duge cir tham gia Ban dé thi:

a) Nguoi duge cir tham gia Ban dé thi la céng chire, vién chure cua co quan,
don vi ¢o tham quyén té chie tuyén dung cong chire cép xa hodc etia co quan, don

vi khac do Chu tich Hoi déng quvét dinh; co trinh d¢ chuyén mén. kinh nghiem
cong téc trong nganh, linh vuc va phi hop véi yéu cdu cta vi tri cin wyén.

b) Nguoi duoe cu tham gia Ban dé thi khong duge tham gia Ban coi thizg
Ban kiém tra, sat hach.



7

¢) Khéng bé tri lam thanh vién Ban dé thi ddi voi nhimg nguoi ¢6 quan hé la
cha, me, anh, chi, em rudt ciia ngudi dur tuyén hodc cua bén vo (chong) nguoi du
tuyén; vo hodc chong, con de hodc con nudi cua nguoi du tuyén hodc nhimg ngudi
dan:& trong thoi han xu ly ky luat; dang thi hanh quyét dinh ky luat.

6. Nguyén tac lam viée cua Ban dé thi:

a) Ting thanh vién Ban dé thi phai chiu trach nhiém ca nhén trude phap
lugt, trude Truong ban dé thi v& ndi dung ctia dé thi, ciu hoi thi, huéng dan cham
thi, ddp dn cham thi theo chire trach, nhiém vu duoc phéan cong; chiu trach nhi¢m
gilr bi mat ndi dung cua dé thi, cau hoi thi, hudng dan cham thi, ddp an cham thi.

b) Cac thanh vién cua Ban dé thi lam viée doc lap va truc tiép véi Truong
ban dé thi; nguoi duoe giao thuce hién nhiém vu nao chiu trach nhi¢gm thyc hién
nhiém vu d6, khong dugce tham gia vao cdc nhiém vu khac cta Ban dé thi, trir
truong hop duge Truong ban phan céng.

7. Truong hop co quan c6 tham quyen to chue tuyen dung cong chire cp xa
xem Xét, quyeét dinh vige hgp ddng vai co quan, 16 chtre, don vj dap tmg du diéu
kién dé xdy dung dé thi, huong dan cham thi, ddp dn cham thi thi phai u:i’um, thuc
hién bing van ban theo quy dinh cua 3h=1p lugt hi¢n hanh; céc bén ky hop dong
cung chiu trach nhiém trude phap luat ve tinh bao mat, chat lwong cua dé thi theo
quy dinh. Trong truong hop nay, Chu tich Hoi dong klwng phai thanh 1&p Ban deé
thi nhung ¢6 trach nhi¢m yéu cau co quan, to chire, don vi duoc ky hop dong xiy
dung dé thi, in sao d& thi, huéng dan chim thi, dap dn chém thi phai bao dam tinh
bao mit dé thi theo quy dinh cua phép luat.

Piéu 9. T6 in sao dé thi

I. Té in sao dé thi do Cha tich Hoi dong quyét dinh thanh 1ap (trir truomg
hop quy dinh tai khoan 7 Diéu 8 Quy ché ndy), trong dé ¢é To6 trudmg T in sao dé
thi va cdc thanh vién.

2. Té in 520 dé thi lam viée tap trung theo nguyén tic céch ly triét dé tir khi
mo niém phong dé thi dé in sao cho dén khi hét thoi gian lam bai thi cua mén thi
da dugc in sao do.

3. T truong 16 :n sao dé thi chiu trach nhiém ca nhan truce Chu tich Hoi
ddng va trude phap ludt vé cic cong vigc sau day:

a) Nhan de thi tir Uy vién kiém Thu ky Hoi dong dé sao in;
b) Chi dao va t6 chic in sao dé thi:

¢) Bao quan, ban giao dé thi da duge sao in duge dung trong cac tai de thi,
duge niém phong cho Uy vién kiém Thu ky Héi dong;

d) Khi giao, nhan deé thi phai Idp bién ban ban giao, ¢ ky xdc nhén cta cac
bén giao, nhian; dai di¢n Ban giam sat; dai dién co quan c¢éng an (néu duge moi
tham gia).

4. Nguoi duge cur tham gia T6 in sao dé thi la cong chire, vién chire cua co g

quan ¢é tham quyén to chirc tuyén dung cong chire cap xa.

[
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. Trong khi thyuc hién nhiém vu in sao dé thi, khong dugc mang theo dién
thoai d1 dong, may ghi am, mdy anh, may vi tinh, cac phuong tién ky thuat thu,
phat truyén tin, phuong tign sao luu dir ligu, thiét bi chira dung, truyén tai thong tin
khic va cdc loai gidy 10, tai ligu co lién quan dén qué trinh in sao dé thi; khong
duge lam vige riéng; khong dugc hat thude; khong duoc sir dung cac loai do udng
c6 cdn hofic cée chit kich thich.

Piéu 10. Ban coi thi

I. Ban coi thi do Chu tich Héi dong thanh lap, gom: Truong ban, Pho
Truong ban va cac thanh vién, trong d6 ¢d mét thanh vién kiém Thur ky,

2. Nhiém vu, quyén han va trach nhiém cua Trudong ban coi thi:

a) Chiu trach nhigm trude phdp ludt, trude Chu tich Hoi déng trong viéc 16
chire coi thi theo quy ché, ndi quy cua ky thi.

b) Bo tri phong thi; phan ¢éng nhiém vu cu thé cho Pho Truong ban coi thi;
giam thi phong thi va giam thi hanh lang d6i véi timg mon thi.

¢) Nhan va bao quan dé thi theo quy dinh; giao dé thi cho giam thi coi thi.
Khi giao, nhén de thi phai lap bién ban xdc dinh tinh trang dé thi.

d) Tam dinh chi viée coi thi cua giam thi va kip thoi bao cao Cha tich Hoi
dong xem xét, cluwt dinh; dinh chi thi d6i véi thi sinh néu thiy ¢é can ¢t vi pham
noi quy, quy che cua ky thi.

d) T6 chire viée thu bai thi cta thi sinh, niém phong bai thi dé ban giao cho
Uy vién kiém Thu ky Héi dong.

3. Nhiém wvu, quyen han va trach nhigm cua Pho Truong ban coi thi:
Giup Truong ban coi thi diéu hanh mét sé hoat dong cua Ban coi thi theo sy phan
cbng cua Trudong ban coi thi; chiu trich nhiém trude phap ludt, tude Truong ban
coi thi vé nhiém vu dugc ]Jhdll cong.

4. Nhiém wvu, quyr:n han va trach nhi¢ém cua thanh vién Ban coi thi duoc
phan cong lam giam thj phong thi.

a) Thye hién nhiém vu coi thi theo sy phan cong cua Trudng ban coi thi.
b) Phai cé mat ding gio tai dia diém thi dé lam nhiém vu.
¢) Thuc hién nhiém vu coi thi theo néi quy, quy ché cuia k¥ thi;

d) Trong khi thuc hién nhiém vu coi thi, khong duge mang vao phong thi
di¢n thoai di dong, mdy ghi am, may anh, méy vi tinh, cac phuong tién ky thuat
thu, phat truyen tin, phuong tign sao luu dir ligu, thiét bi chita dung. truyén tai
théng tin khéae va cdc loai gidy to, taj li¢u ¢6 lién quan dén ndi dung thi; khéng
duge lam vige rieng; khong duge hut thude: khong duoe sir dung cic loai db ubng
c6 con hodic cée chét kich thich.

d) Khéng giai quyét cho thi sinh ra ngodi pllcmg: thi doi véi mon thi, phan
thi co thoi gian thi tor 60 phut tro xudng. D6i vai mon thi viét, chi cho phep thi sinh
ra khoi phong thi sém nhét sau 2/3 thai gian [am bai thi. Truirdng hop thi sinh nhat g
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thiét phai ra khoi phong thi thi giam thi phong thi phai théng bdo ngay cho gidm thi
hianh lang dé giam thi hanh lang bdo cédo ngay Trudng ban coi thi xem xét, giai
quyeét.

e) Truémg hop thi sinh vi pham ndi quy, quy ché thi thi giam thi phong thi
phai ldp bién ban xr 1y theo quy dinh. Néu ¢6 tinh hudng bat thudng phai bao cao
ngay cho Trudng ban coi thi xem xét, giai quyét.

g) Chiu trach nhi¢m trude phap ludt, trude Truong ban coi thi vé nhiém vu
duge phan cong.

5. Nhieém vu, quyén han va trach nhiém cua thanh vién Ban coi thi duoe
phan cong lam giam thi hanh lang:

a) Giir gin trdt ty va bao dam an toan bén ngoai phong thi.

b) Phat hién, nhic nho, phé binh va cung giam thi phong thi lap bién ban thi
sinh vi pham noi quy, quy (.hi‘ cua ky thi ¢ khu vuc hanh lang. Truong hop vi
pham nghiém trong nhur gay mat trat ty, an toan & khu vye hanh lang phai bdo cao
ngay cho Truong ban coi thi xem xét, giai quyet.

¢) Khong duoge vao phong thi,

d) Chiu trdch nhiém wude phép ludt, truée Truong ban coi thi ve nhiém vy
duge phan cong.

6. Nhi¢m vy, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
coi thi: Ghi bién ban cdc cude hop cua Ban coi thi va thuc hién cdc nhiém vu khac
theo phan cong cua Truong ban coi thi; chiu trach nhiém trude phap ludt, trude
Truong ban coi thi vé nhiém vu duge phan cong.

7. Tiéu chufn ctia nguoi dugce cir tham gia Ban coi thi:

a) Nguoi duge cir tham gia Ban coi thi 1a cong chire, vién chire cia co quan
6 tham quyen t6 chire Luyen dyng cdng chirc ¢ip xa hodc ctia co quan, don vi khac
do Chu tich Hoi dong quyét dinh.

b) Ngudi duge cir tham gia Ban coi thi khong dugc tham gia Ban dé thi;
Ban cham thi; Ban chdm phic khao (néu ¢6); Ban kiém tra, sdt hach.

¢) Khong bo tri lam thanh vién Ban coi thi ddi vdi nhimg nguoi ¢o quan hé
la cha, me, anh, chj, em rugt cua nguoi du tuyén hodc cua bén Vo (chdng) nguai dur
1uven vo hoac {.}mn;__, con de hodc con nudi cua ns.,um du tuy én hodc nhimg ngudi
dang trong thoi han xur 1y ky ludt; dang thi hanh quyét dinh ky luit.

Dicu 11. Ban phach

1. Ban phich do Chu tich Hoi dong thanh 1dp gom: Truong ban va cac
thanh vién, trong do c6 mat thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trédch nhiém Truong ban phach:

a) Chiu trach nhiém truoce phap luat, truge Chu tich Hoi dong t6 chire viée g~

lam phach theo quy dinh.

O e s

e
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b) Nhén bai thi duge dong trong cac tii con nguyén niém phong tir Uy vién
kiém Thu ky Hoi dong.
¢) Phan cong nhiém vu cu thé cho cac thanh vién Ban phach de t6 chire thuc

hién vi¢c danh sO phach, roc phach cac bai thi bao dam nguyén tac so phach khong
tring lap vai sd bao danh cua thi sinh.

d) Niém phong bai thi da roc phach va ban giao cho Uy vién kiém Thu ky
Hoi dont,

d) Niém phong c!é’iu phach va bao quan trong suét thoi gian cham thi cho dén
khi hoan thanh viée cham thi.

e) Nhan bang tong hop két qua cham thi theo 50 phach tir Thu ky Hoi dong
con nguyén niém phong; 16 chire ghép phach véi so bao danh.

~g) Niém phong va ban giao dau phach, bang ghép phach da duge ghép phach
véi s6 bao danh cho Uy vién kiém Thu ky Hoi dong.

3. Nhiém vu, quyén han va trach nhiém cta thanh vién Ban phach:

a) Thue hién viéc ddnh s6 phach, roc phach cac bai thi, ghép phach voi so
bao danh theo phan cong cua Trudng ban phach.

b) Giir bi mat so phach.

¢) Chiu trach nhiém trude phap ludt, trude Truong ban phach vé nhiém vu
duge phan cong.

4. Nhiém vy, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
phach:

Ghi bién ban cac cude hop cua Ban phéch va thye hién cée nhiém vu khac
theo phan céng cua Truang ban phach; chiu trach nhiém trudc phép ludt, trude
Truong ban phach vé nhiém vu dugc phén cong.

5. Tiéu chudn ctia ngudi dugce cir tham gia Ban phéch:

a) Nguoi duge cir tham gia Ban phach la cong chire, vién chic cia co quan
¢ tham quyén to chirc tuven dung céng chire cap xa hodc cua co quan, don vi khac
do Chu tjich Hgi dong quyét dinh.

b) Khéng cu lam thanh vién Ban phach ddi vai nhimg nguoi la cha, me, anh,
chi, em rudt cua bén vo hodc chdng, vo hoic chong cta nguoi du thi va nhiing
nguoi dang trong thoi gian bi xem xét xir 1y ky ludt hodc dang thi hanh quyét dinh
ky ludt,

¢) Nguoi duoge cu tham gia Ban phach khong duge tham gia Ban chdm thi;
Ban chédm phiic khao (néu ¢6).

6. Truong hop to chire lam phach, ghép phach bang may vi tinh thi Chu tich

Hoi dong chiu trach nhiém trude phép luat ve cach thire, ndi dung thyuc hi¢n va tinh 8

bao mét khi lam phéch, ghép phach bang may vi tinh.
Diéu 12. Ban chim thi

—

oy
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I. Ban cham thi do Chu tich Hoi dong thanh lap dé 16 chire viée cham thi
ILt thi trac nghiém trén uay gcm Truong ban va cac thanh vién, trong do co
mot thanh vién kiém Thu ky.

2. Nhig¢m vu, quyén han va trach nhiém ctia Truremg ban cham thi:

a) Chiju trach nhiém truée phdp ludt, trude Cha tich Hoi dong viée 16 chire
cham thi theo quy dinh.

b) Phan cong nhiém vu cham thi cho cac thanh vién Ban cham thi bao dam
nguyén tac moi bai thi viét, thi trac nghiém trén giay phai co it nhat tir 02 thanh
vién tro lén thyc hign nhiém vy cham thi va to chire viée cham thi theo ding quy
che.

¢) Trude khi cham thi, to chire va quan triét dén céc thanh vién Ban cham
thi vé hucmg, dan chdm thi, dép an chdm thi va thang d1em chdm thi. Truong hop
phat hién ndi dung cua dé thi, huéng dan cham, dap an cham thi ¢ noi dung khong
lhonﬁ nhét hodc sai léch thi phal bdo céo ngay dén Chu tich Hoi dong dé xem xét,
quyét dinh. Sau khi ¢6 vy kién cta Chua tich Hoi déng méi thuc hién viée cham thi
theo quy dinh. Khéng dugc tu y thay doi hudng din cham thi, dap 4an cham thi,
thang diém chiam thi.

d) Nhan, bao quan cac ti dung bai thi con nguyén niém phong tir Uy vién
kiem Thu ky Hoi dong, sau do phéan chia tai dyng bai thi kem theo phiéu cham
diém bai thi cho cdc thanh vién Ban chém thi.

D) Dinh chi hodc thay déi viéc chim thi doi véi thanh vién Ban cham thi
thieu trach nhiém, vi pham quy ché thi.

e) Tflma hop két qua cham thi, dung vao tii va niém phong, sau d6 ban giao
cho Uy vién kiém Thu ky Hoi dong. Khi ban giao phai lap bién ban giao nhan két
qua cham thi.

g) Giwr bi mat két qua diém thi.
3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban cham thi
a) Chi chim diém céc bai thi duge lam trén gidy thi do Héi déng quy dinh.

b) Cham diém céc bai thi theo ding hudng dan cham thi, dap an cham thi va
thang diem.

¢) Bao cdo dau hiéu vi pham trong céc bai thi véi Trudng ban cham thi va
kién nghi hinh thire xr ly.

d) Gir bi mat két qua diém thi.

D) Chiu trach nhiém trude phap luat, trude Truong ban cham thi vé nhiém
vu duge phén cong.

4. Nhiém vy, quyén han va trach nhi¢m cua thanh vién kiém Thu ky Ban &

cham thi:

e N B Y
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Ghi bién ban cac cude hop ctia Ban cham thi va thuc hién cac nhiém vu khac
theo phan cong cua Truong ban cham thi; chiu trach nhi¢m trude phap ludt, truoc
Truong ban cham thi vé nhiém vy duge phan cong.

5. Tiéu chuan ctia nguoi duge cir tham gia Ban cham thi:

a) Ngudi duge cu tham gia Ban :_ham thi la coéng chuiec, vién chic cua co
quan, don vi ¢6 tham quyén o chirc tuyén dung cong chirc cdp xa hodc cla co
quan, don vi khdc do Chu tich Héi dong quyét dinh; co trinh d6 chuyeén mon, kinh
nghiém céng tac trong nganh, linh vyre va phil hop vai yéu cdu ciia vi tri edng chire
cdp xa cdn tuyén.

b) Ngudi duge cir tham gia Ban cham thi khéng duge tham gia Ban coi thi;
Ban phach; Ban cham phic khao (néu co).

¢) Khéng b6 tri lam thanh vién Ban chim thi dbi véi nhimg nguoi ¢6 quan
h¢ 1a cha, me, anh, chi, em rudt ctia ngudi dy tuyén hodc cua bén vo (chong} ngudi
du tuyén: vo hodc chdng, con dé hodc con nudi cuia ngudi dir tuyén hogic nhing
nguol dang trong thoi han xur 1y ky luat; dang thi hanh quel dinh ky ludt.

6. Trudng hop to chuc thi tric nghiém trén gidy nhung cham thi trén may
thi Chu tich Hoi dong chiu tréch nhiém trude phép ludt vé cach thire, hinh thie, ndi
dung thuc hién vigée cham thi trén may.

Di¢u 13. Ban chim phic khao

|. Ban cham phuic khao do Chu tich Hoi donu thanh 1ap dé to chirc viéc
chim phuc khao bai thi viét, thi tric nghiém trén gidy, gém: Tr uong ban va cac
thanh vién, trong do c¢6 mot thanh vién kiém Thu ky, khéng bao gom nhirmg nguoi
da duge cir tham gia Ban cham thi.

2. Nhiém vy, quyén han va trach nhiém cua Truong ban cham phuc khao,
thanh vién kiém Thu ky Ban cham phiic khao thue hién nhu nhiém vu, quyen han
va trach nhiém ctia Truéng ban chdm thi, thanh vién kién Thu ky Ban chdm thi quy
dinh tai khoan 2, khoan 4 Piéu 12 Quy ché nay.

3. Nhiém vu cua thanh vién Ban chiam phue khao:

a) Kiém tra cac sai sét (néu cO) trong bai thi, nhu cong sai diém, ghi nham
diém bai thi.

b) Cham lai cac bai thi theo don dé nghi phic khao caa thi sinh.

¢) Chiu trach nhiém trude phap ludt, truoe Truong ban cham phie khao vé
nhiém vu dugce phan cong.

4. Tiéu chudn cua ngudi duge cir tham gia Ban chdm phiic khao thue hién

nhu tiéu chuan cia ngudi duge cu tham gia Ban chdm thi quy dinh tai khoan Sg~
Diéu 12 Quy ché nay.

Dicu 14, Ban kiém tra, sat hach
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[. Ban kiém tra, sat hach do Chu tich Héi déng thanh lap dé td chirc viée

phong van, gmn. Truong ban va cac thanh vién, trong do ¢6 mot thanh vién kiém
Thur ky.

2. Nhiém vy, quyén han va trach nhiém clia Truong ban kiém tra, sat hach:
a) Chiu trach nhiém trude phéap luat, trude Cha tich Hoi dong, td chue viée

kiém tra, sat hach ding quy dinh.

b) Té chire thye hién viée phong van, cham diém phong van theo nguyén
tac moi thi sinh dy thi phai ¢ it nhat tir 02 thanh vién tro [én cham diém.

¢) Tong hop két qua diém phong vén kém theo tirng phiéu chdm diém déi
voi timg thi sinh, dung trong tii ddn kin, niém phong va ban giao cho Uy vién
kiém Thu ky Hoi dong.

d) Gilr bi mat két qua diém phong vén.

3. Nhiém wvu, qu_vén han va trach nhiém cia thanh vién Ban kiém tra, sat
hach:

a) To chirc phong van va cham du,m thi sinh theo ding dap an, hudng din
cham diém, thang diém cua dé phong vén.

b) Cham diém thyuc hanh theo quy dinh.

¢) Bdo cdo cac ddu hiéu vi pham trong qua trinh t6 chirc phong van voi
Truong ban kiém tra sat hach va kién nghi hinh the xu ly.

d) Gitr bi mat két qua diém phong vin.

d) Chiu trach nhiém trude phap ludt, trude Truong ban kiém tra, sat hach vé
nhi¢m vy dugce phan céng,

4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky Ban
kiém tra, sat hach:

Thuc hién nhiém vu ghi bién ban cac cude hop cua Ban kiém tra, sat hach va
thuc hién cac nhiém vu khac theo phin cong cua Trudng ban kiém tra, sat hach:
chiju trach nhi¢m trude phap ludt, trude Trudng ban kiém tra, sat hach vé nhiém vu
duge phan cong.

5. Tiéu chuan cta nguoi duge cur tham gia Ban kiém tra, sit hach:

a) Nguoi duge cur tham gia Ban k}em tra sat hach 1a céng chue, vién chire
clia co quan co tham quyén t6 chirc tuyén dung cong chiic cdp xa hodc cua co
quan, don vi khic do Chu tich Hoi déng quyét dinh: c6 trinh do chuyén mon, kinh
nghiém cong tac trong nganh, linh vue va phu hop véi yéu cau cua vi tri cong chure
C'jlp x4 can luyén.

b) Ngudi duge cir tham gia Ban kiém tra, sat hach khong duoc tham gia
Ban dé thi; Ban coi thi.

¢) Khong bo tri lam thanh vién Ban kiém tra, sat hach déi véi nhimg ngudi ¢o
quan hé la cha, me, anh, chi, em rudt cua nguoi dyu tuvén hodc cua bén vo (chong) 4
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ngudi du tuyén; vo hode chong, con dé hodc con nudi cla nguoi du tuyén hode nhimg
nguoi dang trong thoi han xur Iy ky ludt; dang thi hanh quyét dinh ky luat.

Chuong 11
TO CHUC THI TUYEN CONG CHUC CAP XA

2 i W
CONG TACTO CHUC

Dieu 15. Cong tac chuan bi

Cham nhat trudge 05 ngay lam viée tinh dén ngay to chirc vong thi, phén
thi, mon thi, Hoi déng c6 trach nhiém g théng béo tri¢u tap thi sinh du thi. N§i
dung lhnn;:, bao tri¢u tdp ghi rd thoi gian, dia diém lam thu tuc du thi, thu & phi thi;
thoi gian, dia diém t6 chie 6n tip (néu cd); thoi gian, dia diém td chie thi; hinh
thire thi, thoi gian 6 chie cac vong thi, phan thi, mén thi va cac ndi dung khac lién
quan.

. Truoe ngay khai mac it nhat 01 ngay lam viéc, Hoi don;:\ ¢o trach nhiem
niém }et danh séch thi sinh theo s0 bao danh, theo phong thi, so do vj tri cac phong
thi. ndi quy, hinh thirc, thoi gian thi déi vai timg phan thi, mén thi tai dia diém (6
chure.

3. Trude ngay khai mac it nhat 01 ngay lam viée, Uy vién kiém Thu ky Hoi
dong phai hoan thanh cdc cong tac chuan bi cho ky thi, nhur sau:

a) Danh sach goi vao phong thi: danh sach thi sinh ky nop bai thi;

b) Céc loai bién ban, gom: Bién ban giao nhan dé thi tr Hoi dong cho T4 in
sao dé thi, tr T6 in sao dé thi cho Ban coi thi, tir Truong ban coi thi cho cae giam
thi phong thi; bién ban xdc nhan tinh trang tii dung dé thi trudc khi cat tai dung dé
thi dé phat d@ thi; bién ban xu ly vi pham ndi quy, quy ché thi; bién ban giao nhan
bai thi va cdc loai bién ban khéc phuc vy cho cong tac tuyén dung céng chire cap
X4

¢) Thé cua thanh vién Hoi dong, Ban coi thi, b6 phan phuc vu ky thi. The
cua Chu tich, Pho Cha tich, Uy vién Héi dong, Truémg ban coi thi in day du ho tén
va chue danh. The cua cac thanh vién khac chi in chir¢ danh.

- —~ - - A »
Dieu 16. Cong tiac xay dung dé thi
I. Khu vuc lam dé thi va cac yéu cau bao mat:

a) Dé thi. cau hoi thi, hudng ddn cham thi, dap an dé phuc vu riéng cho ky
tuyén dung céng chire cap xa chua s dung thugc bi mat nha nude do Mat. Dé thi,
cau hoi thi duoc giai Mat ngay sau khi két thic budi thi cua noi dung thi, phén thi,
mon thi dé; huéng dén chdm thi, dap an duoe giai Mat sau khi két thue viée cham
thi.

b) Viée xay dung dé thi, cau hoi thi, huéng din cham thi, dép an phai duoc
thue hién tai dia diém an toan, biét lap, duoc bao vé, ¢ day du phuong tién bio
quan, phong chay, chita chay.
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¢) Cac thanh vién tham gia lam dé thi, cau hoi thi, hudng dén chim thi, dap
an déu phai cach ly vdi bén ngodi tir thoi diém tap trung lam dé thi cho dén khi ket
thic mon thi do. Tmng truong ]mrp can thiét, duoc su dong v bang van ban cua
Truong ban dé thi thi cdc thanh vién mai duge phep ra ngoai hodc lién h¢ voi bén
ngoai bing dién thoai ¢d dinh hoac di dong, khi n6i chuyén phai bat loa n;,uai co
ghi am va dudi sy giam sat hodc chimg kién cua thanh vién Ban g giam sat va cua
dai dién co quan cong an (néu duge moi tham gia).

d) Phong bi dung dé thi, cau hoi thi, hudng dan chiam thi, dap an dé giao,
nhan, van chuyén tir noi [am dé thi ra bén nbual phai duge lam bang gidy c6 du do
beén, kin, toi va duge dén chat, khong bong mép, duge niém phong.

d) Toan bé qua trinh giao, nhan, van chuyén dé thi. cau hoi thi, huéng din
chim thi, dap an phai dugc giam sat boi thanh vién Ban giam sat va cua dai dién
cO' quan cong an (néu duge moi tham gia); cdc phong bi dung dé thi, cau hoi thi,
huéng dan cham thi, dap an phai duge bao quan trong thung lam bing kim loai ¢o
khoa va duge niém phong trong qué trinh giao, nhén, van chuyén.

e) May moc va thiét bi tai noi lam dé thi du bi hong hd} khéng dung dén,
chi dugc dua ra ngoai khu vure cach ly sau thoi gian thi moén cudi cung.

2. Yéu cau khi xdy dung dé thi;
a) Yeu cau chung;
Pam bao chinh xac, khoa hoc, 101 van, ciu chir rd rang.

D¢ thi phai phu hop véi ndi dung mon thi, ¢ tinh wr duy, suy lugn, mnu
hgfp phan tich, tranh viéc hoc thudc i-::rng Dé thi viét phal ghi ré s diém cia moi
cau hoi thi. Dé thi phai ghi 10 ¢6 chir "HET" tai diém két thac dé thi va phai ghi ro
c6 méy trang (d6i vai dé thi cd tir 02 trang tror 1én).

M3 phan thi, mon thi trong k¥ tuyén dung céng chirc Lap x@ phai co dé thi
chinh thire, dé thi du phong ¢ kém theo dap én, hudng dan cham thi cu theé.

b) Doi vai thi viet:
Can cur vao yéu cdu vé ticu chuan nghiép vu chuyén mén cua chirc danh
cong chire cap xa du thi, Ban dé thi ¢6 trdch nhiém soan thao cau hoi, hudng dén
cham thi, dap an cham thi. Huong dan cl mm thi, dap an cham thi duge chuan bi
theo timg cdu hoi va ¢o thang diém chi tiet dén 5 diém. Truong hop huong dan

ham thi, dap 4n cham thi chi tiét thép hen 5 diém do Chu tich Hoi dong xem xét,
quyét dinh.

NGi dung cau hoi, hudng dan chém thi, dap an cham thi sau khi soan thao
duge Trtmnb ban de thi t chire phan bién va dé xuat phuong an chinh ly, sua chira
(néu thay can thiét); viée phan bién cau hoi, huéng dan chim thi, dap an ¢hdm thi
do cac thanh vién khac cua Ban de thi thue hién. Sau khi da td chirc phan bi¢n,
[Tirong ban dé thi 16 chire rit ngiu nhién cac cau hoi dé ghép thanh cac dé thi tu
ludn khéc nhau (kém theo huéng din chém thi. dap én chidm thi twong (mg), bao

dam ¢6 it nhit 03 dé thi khéc nhau, sau do Trucmg ban deé thi ky nhay vao timg §—

')

Hys
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phién ban dé thi, niém phong va béo cdo Chu tich Hoi dong xem xét, quyét dinh
phé duyét dé thi chinh thirc va dé& thi du phong.

¢) Déi véi thi tric nghiém:

Viéc xdy dyng cau hoi sir dung cho dé thi lldC nghiém (thi trén U]d\a} phai
bao dam so lugng cau hoi duoe xdy dung t6i thiéu gip 3 lan s0 vai tong s6 cau hoi
theo quy dinh cta timg phén thi, mén thi. Chu tich Hoi dong va Truong ban dé thi
phai chiu trach nhiém trudce phap ludt trong truomg hop xay dung so lugng cdu hoi
khong bdo dam ding s6 luong quy dinh néu trén.

Truong ban de thi 6 chirc dé céc thanh vién Ban dé thi thﬁm dinh timg céau
hoi thi tric nghiém theo dung yéu cdu cua chire danh cunf, chire ¢an tuyén. Sau khi
hiéu chinh lan cudi, Trurong ban dé thi td chire rat ngau nhién cac cau hoi dé hinh
thanh dé thi tric nglnem voi nhiéu phién ban dé thi khac nhau, ky nhay véo timg
phién ban dé thi, niém phong va béo cdo Chu tich Hoi dong xem xét, quyét dinh de
thi chinh thirc va dé thi du phong cua ky thi,

Viée xay dung cau hoi thi cho dé thi triic nghiém (thi trén may vi tinh) dugc
thire hién theo quy dinh tai Diéu 22 Quy ché nay.

d) Déi véi thi phong vén:

Noi dung phong van phal ¢an ¢l vao véu cau cua chire danh ¢dng chie cap
xad can tuyeén, phai danh gia dugc kién thie, k¥ néng, trinh d va kha néng cua
ngudi dy tuyén. Chu tich Héi dong thi xem xét, quyét dinh viéc xay dung trude
cau hoi phonh van dé thong nhét thye hién: thanh vién Ban kiém tra, sat hach dugc
hoi thém cde ndi dung lién quan dcn vi tri chire danh cong chire cip xd cdn tuyén.

Phuong thirc cham diém phong van phai duge Chu tich Hoi déng phé duyét trude
khi thuc hién.

Pi¢u 17. Td chive khai mac

I. Trude khi bit dau t6 chire thi tuyén céng chire cap xa, phai té chirc 18 khai
mac kjl-' thi.

. Trinh ty 16 chire lé khai mac nhu sau: Chao co: tuyén b 1y do; gidi thiéu
dai blLU Lung bo quvet dinh thanh lap Hoi dong; cong bd quyét dinh thanh lap Ban
giam sat; cong bo quyét dinh thanh 1dp Ban coi thi; Chu tich Hoi dong tuyén bd
khai mac: Thu ky Héi dong phé bién ké hoach té chire, néi quy.

Di¢u 18. T6 chire hop Ban coi thi

. Trude khi t6 chie thi, Truong ban coi thi to chirc hop Ban coi thi dé pho

bién ke hoach, quy Lhe noi quy, nhiém vu, quven han, trach nhiém cua cac thanh

vién Ban coi thi; Ihong nhét cac hudng din can thiét dé giam thi biét, thuc hién dé
hudng déin cho thi sinh thong nhat thue hién trong qué trinh thi.

2. P6i voi moi mén thi, trude gior thi it nhat 30 phat, Truong ban coi thi hop
Ban coi thi dé phin cong gidm thi timg phanw thi theo nguyén tac khéng 13p lai
giam thi coi thi déi voi mén thi khic trong cung mot phong thi; pho bién nhiing g~
hudng din va luu ¥ cin thiét cho cac gidm thi déi véi mén thi.
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3. Truong hop can thiét, khi két thuc mén thi, Truong ban coi thi to chie
hop Ban cot thi dé rat kinh nghiém.

Piéu 19. Cach bb tri, sip xép phong thi

I. Daoi véi hinh l|'IL['L thi trac nghiém trén may vi tinh: Phong thi dugc bé tri
may vi tinh dap (mg yéu cau mdi thi sinh str dung mét may vi tinh dé truc tiép lam
bai thi.

2. Doi voi hinh lhin. thi viét, thi tlﬁc nghi¢m trén gia"y Méi phong thi b tri
LhonL qua 50 thi sinh, mdi thi sinh lIEUI mot ban hodc ngdi cach nhau khoang 01
mét. Trude gidr thi it nhat 30 phut, gidm thi phong thi danh s bao danh cua thi sinh
tai phong thi va goi thi sinh vao phung thi.

3. Ddi vai hinh thire thi phong van: Phong thi duge bd tri phi hop voi vige
to chire thi phong van.

Diéu 20. Céch thire tb chive thi triic nghiém tai vong 1

|. Céch thire 16 chirc thi, théi gian bt dau thi do Chu tich Hoi dong xem
xét, quyet dinh.

2. Thi sinh duge mién thi phan thi, mén thi nao thi duge phép vang mat cua
buoi thi phan thi, mén thi do.

Muc 2 .
THI TRAC NGHIEM TREN MAY VI TiNH

Piéu 21. Giai thich tir ngiv
Tmng Muyc ndy, cac tlr ngir sau day duoc hiéu nhu sau;

"Phong thi tr ac nghiém" la phong may vi tinh dugc thiét ké, cai dat plmn
meém Lhi tric nghiém va dung dé 6 chic thi cac mon thi theo hinh thire tric
nghi¢m.

2. "May chu" la mdy vi tinh duge st dung dé luu phdn mém ra dé thi, cham
thi va thu bai thi ctua nguoi du thi.

-

3. "May tram" la mdy vi tinh nguoi dy thi st dung dé nhéan dé thi, lam bai
thi va ndp bai thi.

4. "Phan mém thi tric nghiém" la phdn mém duge sir dung dé t6 chire thi
triic nghlem trén may vi tinh.

. "Dé thi" la tap hop céc cau hoi trong bd cau hoi thi do phian mém tao ra
trén co s& ndi dung dé thi do Ban dé thi thue hién.

6. "Su cd" la nhimg su viée xay ra trong qué trinh to chirc thi trac nghiém
trén may vi tinh lam cho qua trinh thi trac nghiém trén mdy vi tinh bj gidn doan
hodc khong thuce hién duge.

7. "Tinh hudong bat thuong" la mot hign twong don nhét, xay ra trong mot

thoi diem, tai mot dia diém nhat dinh mang toi hau qua tiéu cuc cho xa hoi va con g
nguoi.
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. 8. "B cau hoi" la tp hop toan b cdu hoi thi va dép an phuc vu xdy dung
dé thi trac nghiém

Dicéu 22. Nguyén tiac cua viée xiy dung ngin hang ciu hoi, dap dn thi
trén may vi tinh

I. Ngén hang cdu hoi thi va dap an cho mc-l phan thi tric nghiém trén may
vi tinh phai bao quat duge toan bd néi dung yéu cau cua chic danh cong chire cén
tuyen.

2. N§i dung cdu hoi thi trac nghiém trén may vi tinh phai bao dam khoa

hoc, chinh xac, chit chg, ro rang, mach lac, ding van pham, ¢6 tinh suy ludn, phin
tich, tranh viéc hoc thude long.

3. Ngén hang céu hoi thi va dap an thi t:ac nghiém trén may vi tinh phai phu
hop voi yéu cau thiét ké cua phan mém thi trac nghi¢m trén may vi tinh, bao dam
50 luong cdu hoi thi xay dung gap t6i thiéu 3 1dn so voi sb céu hoi theo quy dinh.
Chi tich Héi dong va Truong ban dé thi phai chiu trach nhiém trude phap luat
trong truong hop xay ding so lugng ciu hoi thi khéng bao dam diing so lwong quy
dinh néu trén.

Di¢u 23. Trach nhiém cia giim thi phong thi, giam thi hanh lang

1. Trach nhiém cua giam thi phong thi lam nhiém vu coi thi:

a) Kiém tra phong thi tric nghiém; hudng dan nguoi dy thi ngdi ding vi tri
theo quy dinh.

~ b) Khi co hi¢u lI¢nh, giam thi | goi tén ngudi du thi vao phong thi; giam thi
2 kiém tra cdc vat dung cua ngudi du thi mang vao phong thi, huéng dan nguoi dur
thi ngoi dung vi tri va ky vao danh sach du thi.

¢) Khong deé ngudi du thi mang vao phong thi tai liéu, vat dung bj cam theo
quy dinh; huong dan ngudi du thi cae quy dinh vé lam bai thi, ndi quy thi: thyc
hién nhiém vu coi thi theo néi quy, quy ché cua ky thi.

d) Chi duge tra loi nguf)'i du thi cong khai trong pham vi quy dinh. Khong
dugc cho ngudi du thi ra ngoai phong thi khi dang thi. Néu ngudi du thi b dau 6m
bat thuomg hojgc ¢é nhu ciu chinh ddng nhét thiét phai tam thoi ra khoi phong thi
thi phai kip thoi bao cao cho Truong ban coi thi xem xét, giai quyét.

d) Lap bién ban xu ly vi pham theo dung quy dinh d6i voi ngudi du thi vi
pham ndi quy thi.

e) Béo cdo ngay Trudng ban coi thi dé xem xét, giai quyét khi co tinh hudng
bat thuong xay ra.

g) Khong duoe thao ludn, sao chép, giai dé hodc giai thich dé thi cho ngudi
dur thi.

h) Ky tén vdo niém phong ti dung két qua diém thi cua ngudi du thi theo g
timg ca thi.

i) Cudi budi thi, tién hanh niém phong phong thi trac nghiém.
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2. Trach nhiem cua giam thj phong thi lam k¥ thudt vién may vi tinh:

a) Bao dam hé thong mdy vi tinh trong phong thi hoat dong tét, néu may vi
tinh bi hu hong phai c6 trach nhiém sira chira hodc thay thé kip thoi.

b) Tién hanh nhap dur licu de thi vao may chu; niém phong may chui, thiét bi
luu trit dir 1idu dé thi khi két thic co chimg klen clia dai dién: Hoi dong thi, Ban coi
thi, Ban giam sat thi va dai dién coéng an (néu duoc moi tham 21*1) Viéc nhap dir
lidu dé thi chi dwoc thyc hién trong vong 24 gid trude thei diém bat diu ca thi diu
tién va duogc lap bién ban ¢6 xac nhan cua cac bén tham gia.

¢) Kiém tra may vi tinh trong phong thi trude, trong va sau qua trinh thi.

d) Phdi hop vai giam thi hang lang, giam thi phong thi kiém tra cac vat
dung cua nguoi du thi mang vao phong thl huéng dan nguoi du thi ngoi ding vi
tri; khong dé ngudi du thi mang vao phong thi tai liu, vat dung bj cam.

d) Két thuc mdi budi thi, niém phong may chu, cac thiét b luu trir dir ligu.

¢) Két thic mén thi, sao luu toan bé dir liéu vao thiét bi luu trir, niém phong
va ban giao cho Truong ban coi thi; sau d6 x6a toan bg dir liéu luu trir trén may
chu. Viée ban giao phai lap thanh bién ban va cung ky xac nhan.

3. Trach nhiém cua giam thi hanh lang:

a) Giam sat moi hoat dong bén ngoai phong thi.

b} Phol hop giam thi phong thi, giam thy kiém k¥ thudt vién mday tinh,
hudng dan ngudi du thi truoc, trong, sau qua trinh thi.

¢) Theo déi nguéi dy thi khi ra ngoai phong thi trong thoi gian dang thi (néu
co).

" A = L) ® 1] ] - " fal ¥ = '3
fhéu 24. Quyen cua nguwoi duw thi khi thi triac nghiém trén may vi tinh
Tau-:mg hop n_g,um dur thi gap sy ¢ vé mdy tram trong qua trinh thi thi

bao ngay cho giam thj coi thi biét dé lap bién ban xac nhan su ¢6 va duoc lam lai
bai thi ngay trong buoi thi do.

2. C6 quyén 16 gide nhitng ngudi vi pham nai quy, quy ché thi cho gidm thi
phong thi, Truéng ban coi thi hodc thanh vién HGi dong.

Picu 25. Giai quyét kién nghi vé bai thi

I. Khéng phic khao két qua dbi voi bai thi tric nghiém trén may vi tinh.

2. Truong hgp nguoi du thi phat hién cdu hoi thi ¢o sai sot, phai viét don
kién nghi ngay sau khi két thic ca thi gui Ban coi thi. Truong ban coi thi co trach
nhi¢m bao cao Chu tich Hji d{mg dé xem Xet, giai quyet ngay trong buoi thi do.

Khong giai quyét cdc don kién nghi vé bai thi trén may vi tinh cua nguoi du thi g
nhan c"fug:. sau thoi gian néu trén.

Mue 3 i ‘
THI TRAC NGHIEM TREN GLiY, THI VIET, THI PHONG VAN

Dieu 26. Cong tac chuin bi dé thi
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[. DGi vai thi viét: Phai 6 mét dé thi chinh thire va mot dé thi du phong.
De thi dugc nhan ban dé phat cho ting thi sinh dy thi,

2. DG6i voi thi tric nghiém trén gidy: Phai ¢6 it nhit 02 dé thi chinh thirc va
02 dé thi du phong véi ma dé thi khac nhau. Dé thi duoc nhin ban dé phat cho
timg thi sinh du thi. Thi sinh ngdi canh nhau khéng duge st dung ma dé thi gibng
nhau.

3. Truong hop thi phong van ma l[m dong sur dung cau hoi phong vén thi
phai bao dam nguyen tic thi sinh da rat ngdu nhién duoc cau hoi nao thi khong sur
dung lai tai budi thi do.

4. Thoi gian nhan ban dé thi do Chu tich Hoi dong quyét dinh, bao dam
hoan thanh trude gio hop Ban coi thi dé phan cong giam thi phong thi it nhat 30
phiit. Dé thi sau khi nhan ban, déng trong thi dung dé thi, duoc niém phong vi bao
dam bi mat theo quy dinh.

5. In sao, van chuyén va ban giao dé thi:
a) To chire in sao dé thi:

In sao dé thi lan luot cho timg mén thi; in sao xong, niém phong dong goi
theo phong thi, thu don sach s&, sau do mai Lhuyen sang in sao dé thi cua mén tiép
theo. Trong qua trinh in sao phai kiém tra chat lugng ban in sao; cic ban in hong
phai dugc thu lai, dong ti, niém phong dé huy sau khi ku thic budi thi.

Kiém tra sb luong thi sinh cia timg phong thi, mén thi dé t6 chirc phan phdi
dé thi; ghi tén dia diém thi, phong thi, mén thi va sb luong dé thi vao timg tii dung
dé thi trudce khi dong géi dé thi.

Dong goi dung s6 luwong dé thi, dung mon thi ghi o tai dung dé thi, du s6
luong dé thi cho tung phong thi. MGi mén thi phai ¢6 01 tai dyng dé thi dy phong
{dm vai dé thi tric nghi¢m phai ¢6 du cac ma dé thi), s6 lugng dé thi du phong do
To uucm;: T6 in sao dé thi quyét dinh. Sau khi in sao xong, phai dan kin, niém
phong véao bao quan trong thiing lam bang kim loai cé khéa.

i rong qué trinh in sao, To in sao de thi chiu trach nhiém quan ly céc bi dé
thi, ké ca cac ban in thira, in hong, in md, x4u, rach, ban da bj loai ra.

b) Van chuyén, ban gino dé thi:

Khi vén chuyén, ban giao dé thi tir Té in sao dé thi cho Uy vién kiém Thur ky
Hoi dong, dé thi phai duge bao quan trong thing lam bang kim loai, ¢6 khoa va
duge niém phong; khi ban giao phai lap bién ban ¢6 sy chimg kién cua thanh vién
Ban giam sat va cua dai dién co quan cong an (néu duge moi tham gia),

Piéu 27. Gidy lam bai thi, gidy nhap
|. Déi voi hinh thire thi viét: Gidy lam bai thi duoc in sin theo mdu quy
dinh do Chu tich Hoi dong quyét dinh, ¢c6 du chit ky cua cdc giam thi phong thi.

2. Doi voi hinh thue thi tric nghiém trén ;,IEI‘» Thi sinh lam bai trén Phiéu
lam bai thi tric nghiém do Chu tich Hoi dong quyet dinh, cé du chir ky cua giam &
thi phong thi.
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3. Gidy nhap: Str dung thong nhat mét loai gidy nhap do Héi déng phat ra,
co chir ky cua giam thi phong thi,

Diéu 28. Xdc nhin tinh trang dé thi va mé dé thi

|. Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong
bi dung dé thi va ky bién ban xac nhan phong bi dyung dé thi dugce niém phong theo
quyv dmh.

2. Trudng hop tai dung dé thi bi mat ddu niém phong hodc ¢é dau hiéu nghi
ngo khac giam thi phong thi lap bién ban (c6 xac nhan cua 02 dai di¢n thi sinh) tai
phong thi; dong thoi théng bao Truong ban coi thi dé bao cdo Chi tich Hoi dong
xem xét, giai quyet.

3. Truong hop sau khi da mo dé thi, néu phat hién dé thi co 15 {de thi co sai
s6t, nham dé thi, thiéu trang, nham trang) hodc thira, thiéu sb lugng dé thi thi giam
thi 1 cua phong thi phai théng bao ngay cho Truong ban coi thi dé lap bién ban;
dong thoi Trudng ban coi thi phai bdo cdo ngay 1&n Chu tich Héi dong dé xem xét
giai quyét,

4. Viec su dung dé thi du phong do Chu tich Hoi dffmg quyét dinh.
Piéu 29. Céch tinh thoi gian lim bai thi

|. i vai thi viét: Thoi gian bat dau lam bai thi duoe tinh tir thai diém sau
khi giam thi phat xong dé thi cho timg thi sinh. Téng thai gian lam bai thi duoc ghi
trén dé thi. Giam thj phong thi ghi thoi gian bat dau va thoi gian nop bai Ién bang
trong phong thi.

2. Doi véi thi tric nghiém: Thoi gian bat dau lam bai thi duoc tinh sau 05
phut ké tir khi giam thi phong thi phat xong dé thi cho thi sinh. Tong thoi gian lam
bai thi dugc ghi trén dé thi. Giam thj phong thi ghi thoi gian bat dau va thoi gian
nop bai lén bang trong phong thi.

3. Doi vdi thi phong van: Thoi gian thi duoe tinh bat dau tir khi thi sinh
thue hién viéc phong van.

Diéu 30. Coi thi va thu bai thi viét, thi triic nghiém trén gidy

l. Coi thi:

MG&i phong thi duge phan céng 02 giam thi, trong dé co mét gidm thi duoc
Truong ban coi thi phan céng chiu trach nhiém chinh trong viéc coi thi tai phong
thi (goi la giam thi 1). Khi dugc phan cong nhiém vu coi thi trong phong thi, gidm
thi phong thi thuc hién cac bude cong viée sau:

a) Kiém tra phong thi, danh s6 bao danh cua thi sinh tai phong thi;

b) Khi c6 hiéu 1énh, goi thi sinh vao phong thi; kiém tra Giéy chimng minh
nhén dan hodc The cén cude cong dan hoac giay to tuy than hop phap khac cua thi
sinh; hudng dén thi sinh ngoi theo dang vi tri; chi cho phép thi sinh mang vao

phong thi nhiing vat dung theo quy dinh, khéng dé thi sinh mang vio phong thi tai g

liéu va vat dung cam theo quy dinh tai Quy ché nay;

R T |
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¢) Khi co hidu I¢nh, giam thi 1 di nhan dé thi, giam thi 2 nhic nh thi sinh
nhimg dieu can thiét vé ky luat phong thi; ghi 0 ho tén va ky 1én vao cac to gidy
thi, Ela‘v nhép du dé phat cho thi sinh (khong ky thira); huéng dan va kiém tra thi
sinh gap gidy thi ding quy cach, ghi s6 bao danh va dién du thong tin thi sinh vio
cae muc can th1et cua gidy thi trude khi lam bai thi. Tr uong hop thi sinh yéu cau b
sung gidy thi, giay nhap thi giam thi coi thi phai ky giay thi, E,my nhap trudc khi
phat cho thi smh va phai giam sat viéc thi sinh sir dung cdc & giay nay;

d) Khi co hiéu [énh, gidm thi 1 gio cao pheng bi dé thi dé thi sinh tha\ roé ca
mat trude, mat sau va tinh trang niém phong cua de thi, dong thai yéu cau hai thi
sinh chimg ku:n ky vao bién ban xac nhin trinh trang dé thi; sau dé mo bi dung dé
thi, kiém tra s6 luong dé thi; khi ¢6 hiéu [énh hodc dén gi¢ phat dé thi thi tién hanh
phat dé thi cho thi sinh;

d) Tmng, gio lam bai, mot giam thj bao quat tir dau phong dén cubi phong,
gidm thi con lai bao quat tir cudi phong dén dau phong cho dén hét gidr thi: giam thi
coi thi khong duge dimg canh bat ky thi sinh nao hode gitp d& thi sinh lam bai thi
dudi bat ky hinh thirc ndo; chi duge tra 1o1 cong khai cac cdu hoi cua thi sinh trong
pham vi quy dinh:

e) Giam thi phong thi ¢6 trach nhiém bao vé dé thi trong gmr thi, khong dé 16
lot dé thi ra ngoai phong thi. Sau khi tinh gio lam bai 15 phat, giam thi phong thi
giao lai cdc dé thi thira da dugc niém phong lai cho thanh vién duge Truang ban
coi thi phan cong;

¢) Trude khi hét gio lam bai 15 phat, giam thi phong thi théng bao thoi gian

con lai cho thi sinh dy thi blet dé kiém tra va hoan thién cac thong tin cua thi sinh
vio cac muc can thiét cua Ela}f thi trude khi ngp bai thi.

Thu bai thi:

a) Do6i vai mon thi viét:

Chi thu bai thi cua thi sinh sém nhat sau 2/3 thai gian lam bai thi.

Khi hét gio lam bai, giam thi yéu cau thi sinh ng[rnL lam bai; giam thi 1 vira
goi tén tung thi sinh 1&n ndp bai, vira nhan bai thi cua thi sinh; khi nhén bai phai
dém du tong s6 to gidy thi cua thi sinh da ndp, yéu ciu thi sinh ty ghi ding téng sé
to va ky tén vao danh sach thu bai thi, sau khi da ky nop bai, thi sinh dugc phép roi
phong thi. Giam thi 2 duy tri trat tr va ky luat phong thi.

b) Déi véi moén thi tric nghiém trén gidy:

Chi thu bai thi cua thi sinh khi da hét gio lam bai thi.

Khi hét gi¢r lam bai, ca hai giam thi phong thi thu toan bd bai thi cua thi sinh
trong phong thi, sau d6 goi lan lugt timg thi sinh 1én ky ndp bai thi, trong khi ky
nop bai thi, giam thi phong thi phat kiém tra lai bai thi cua thi sinh ky ndp bai, sau
khi da ky ndp bai, thi sinh duoe phép roi phéng thi.

¢) Giam thi phong thi kiém tra, sip Y.Ep bai thi theo thir tr tang dan cua s6
bao danh. Cac bién ban xu ly vi pham ngi quy, quy ché thi (néu co) phai tong hop ¢~
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thanh tai riéng. Giam thi phong thi ban giao bai thi kém theo tGi bién ban xir 1y vi
pham (néu ¢d) cho cac thanh vién duge Truong ban coi thi phan cong lam nhiém
vu thu bai thi sau mm budi thi. Mdi tai bai thi phai dugc kiém tra cong khai va doi
chi¢u s6 bai, tong s6 10 cua timg bai thi kém theo, danh sach thu bai thi va cdc bién
ban xir ly ky luét (néu cé).

d) Sau khi kiém tra, tai dyng bai thi va danh sach thu bai thi cua tng phong
thi dugce thanh vién do Trudng ban Ban coi thi phan cong thu bai thi eling cac giam
thi coi thi cta phong thi d6 niém phong tai chd, cung ky gidp lai gitva nhdn niém
phong vai tai dung bai thi va ky bién ban giao, nhan bai thi.

d) Truong ban coi thi ky niém phong vao tii dung bai thi trude khi ban giao
cho Thu ky Héi dong, kém theo tii dung bién ban xtr 1y vi pham (néu cé).

Diéu 31. Cham thi viét, thi triic nghiém trén gidy
|. Quy dinh chung;:

a) Viéc chim thi duoc thuc hién thong nhat tai mot khu vy biét lap, dugc
bao v¢. ¢é du phuong tién phong chay, chita chday do Chu tich Héi dong quyeét
dinh.

b) Phong cé tu, thung dung tai dyng bai thi phai dugce khoa va niém phong;

chia khéa do Uy vién kiém Thu ky Hoi dong g gitr; khi dong, mo, ban giao t4i dung

bai thi phai [ap bién ban cliing ky xdc nhdn véi su chimg kién cua thanh vién Ban
gidm sat va cua dai dién co quan ¢éng an (néu duge moi tham gia).

¢) Khong duge mang bai thi cua thi sinh ra khoi dia diém cham thi.

d) Khong duge mang dién thoai di dong, mdy ghi dm, may anh, may vi tinh,
cée phuong tién k¥ thudt thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi
chra dung thong tin khic hodc cic gidy 10 riéng, tay, but xéa, but chi va cdc logi
but khde khong cé trong quy dinh ciia Ban cham thi khi vao hodc ra ngoai khu vire
cham thi. Chi dugc dung but mau do khi chim thi.

d) Trude khi Lham thi, Truong ban cham thi 6 chie hop Ban Lh:il‘ﬂ thi dé
phin cong nhiém vu; 10 chirc cham thi tdn tha theo huong din cham. dap an,
thang diém da duoc duyét.

e) Sau khi cham xong toan bo bai thi cua timg mén thi, [lLrUﬂL_ ban cham
thi t6 chirc viéc téng hop diém thi vao ban tong hop chung két qua diém thi ¢o chir
ky coa cdc thanh vién cham thi va Tr wong ban chim thi, kém theo timg Phiéu
cham diém bai thi cua timg thanh vién cham thi, dung vao phong bi kin, niém
phong va ban giao cho Uy vién kiém Thu ky Hoi dong dé thuc hién cac cf‘mb viéc
tmp theo. Viéc giao, nhan duoc ldp bién ban ¢6 su chung kién cua thanh vién Ban
giam sat va dai dién co quan cong an {nLu duge moi tham gia).

2. Cham thi tric nghiém trén gidy:

a) Can c(r theo dap an, thanh vién cham thi cham trye tiep trén phiéu lam
bai thi theo quy dinh. Két qua thi duoc tinh theo sb cau tra 161 dang, khong tinh g~
theo diem.
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b) Céc thanh vién cham thi cting chdm, théng nhit ghi sé cau tra loi dung
trén tong s6 cau hoi cua phéan thi hodc mon thi va cung ky tén, ghi ré ho tén vio 6
quy dinh trén phiéu lam bai thi.

¢) Truémg hop s6 cau tra 1oi ding c6 sua chita thi Truong ban cham thi va
cac thanh vién cham thi ciing ky xdc nhan,
3. Chém thi viét;

-

Viée cham thi viét duge thuc hién theo nguyén tic cham hai vong doc lap
nhur sau:

a) Cham thi lan thir nhét (thanh vién chém 1):

Truong ban cham thi té chire boe thdm ngau nhién nguyén t4i dung bai thi
va giao cho riéng cho timg thanh vién cham thi.

Truée khi chdam thi, thanh vién cham thi klcm tra ting bai thi, bao dam du so
to, s6 phach va gach cheo tat ca nhiing phan tring con thira do thi sinh khong viét
het Thanh vién chdm thi khéng cham diém nhirng bai thi lam trén gldw khac vor
gidgy dung cho ky thi. Trong trudng hop phat hién bai thi khéng du s6 10 hodce 50
phﬂLh hogc bai thi duge lam trén gidy nhap hoac bai thi dugc lam trén gidy khac
Vol uaa}f dung cho ky thi hodc bai thi ¢ hai chir viét khic nhau hoidc bai thi duge
viét bang hai mau muc khac nhau tré 1&n (trir trurdmg hop bai thi duge viét bing hai
mau myc khac nhau ¢6 bién ban xac nhin cua gidm thi coi thi tai phong thi va
Truong ban coi thi) hodc bai thi duge viét bang mue ¢6 mau do, but chi hoac co
viet, vé nhimg nodi dung khéng lién quan dén noi dung thi hodc ndi dung tra loi
hodc nhitmg bai thi nhau nat hodc bai thi ¢6 nghi van danh dau bai thi thanh vién
Ban cham thi [011;5 hop, giao cac bai thi nay cho Truong ban cham thi xem xét,
quyét dinh viée chdm thi.

Khi chiam lan thir nhét, ngoai nhimg nét aach chéo trén cac phan giay con
thura, thanh vien cham thi khong duge ghi bat et ngi dung hodc ky hi¢u khac vao
bai cua thi sinh hoac t0i dung bai thi.

Diém thanh phan cua tiung cau, diém toan bai thi va cac nhén xét (néu cd)
dugc ghi chi tiét vao phiéu cham diém cua timg bai thi va kep cung voi bai thi: weén
phiéu chdm diém ghi rd ho én va chir ky cua thanh vién cham thi.

b) Chém thi lan thir hai (thanh vién chim 2):

Sau khi cac thanh vién cham 1 cham thi xong, Trudng ban cham thi rit cac
phiéu cham thi ra khoi tii bai thi rdi t6 chirc bde thdm ngiu nhién ti dung bai thi
va giao riéng cho timg thanh vién chdm 2, dam bao khong giao tro lai tii bai thi da
chédm cho chinh thanh vién chdm 1.

Thanh vién chdm 2 khéng duge ghi bt ctr ndi dung hoac ky hiéu khac vao
bai cua thi sinh hogc t4i dung bai thi. Diém ‘thanh phan cua timg céu, diém toan bai
thi va cac nhan xét (neu c0) duge ghi chi liét vao phleu chim diém cua timg bai thi
va kep cling voi bai thi; trén phiéu cham diém ghi ro ho tén va cha ky cua thanh

vién cham thi. Chdm xong tii ndo, thanh vién chim 2 giao lai thi bai thi cho g

Truong ban cham thi.
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¢) Xir 1y két qua chédm thi sau khi hai thanh vién chdm:

Truong ban :.hum thi diéu hanh de tong hop két qua chim ctia thanh vién
cham 1, thanh vién chdm 2 véo phi¢u tong hop két qua cham thi va xu Iy két qua
nhur sau:

Diém toan bai thi ctia hai thanh vién cham thi léch nhau tir 5 diém tro xm}ng
(trir treomg hop eong nham diém) thi ldy dlem trung binh cong cua hai thanh vién
cham thi lam dtem chinh thirc cia bai thi rdi ghi diém vao 6 quy dinh trén o gidy
thi; diém 1¢é clia tong diém toan bai dwoc lam trén dén 1 (mot) chir s6 thap phan,
Cac thanh vién tham gia cham thi bai thi do cung ky, ghi rd ho én vao tat ca cic tor
:-_,151\ thi.

Diém toan bai thi cta hai thanh vién chdm thi léch nhau trén 5 diém dén
dudi 10 dieém (trir trudng hop cong nhim diém) thi Truong ban cham thi to chirc
déi thoai voi hai thanh vién chém thl de 1hong nhat. Truong hop khong thong nhat
duoce thi Truong ban cham thi r;]uw:l dinh diém chinh thirc cua bai thi va chiu trach
nhiém truoe phdp luét vé quyét dinh cua minh; diém [¢é cia tong diém toan bai
duoc lam tron den I (mot) ::hu‘ s thap phan. Piém thi chinh thirc duge ghi vao 0
quy dinh trén tat ca cdc to gidy thi. Céc thanh vién tham gia Lh“lm thi bai thi do va
Truomg ban cham thi cung ky, ghi rd ho tén véo tit ca céc t& gidy thi. Truong hop
diem thi ¢6 sira chira thi Truong ban chdm thi va cdc thanh vién chdm thi cung ky
xac nhén.

Diém toan bai thi cua hai thanh vién cham thi léch nhau tu 10 diem tro En
thi Truong ban cham thi giao bai thi cho thanh vién thu ba chim. Bum thanh phdn
clia timg cau, diém toan bai thi va cdc nhan xét [m,u co) duge ghi chi tiét vao phiéu
cham diém va kep cung voi bai thi; trén phiéu chdm diém ghi rd ho tén va chir ky
clia thanh vién chém thi thir ba.

d) Xur 1y két qua sau khi thanh vién thir ba cham:

Néu két qua cham cua hai trong ba thanh vién chém thi bang nhau thi |y
diém bang nhau d6 lam diém chinh lhtrc ctia bai thi rdi ghi diém vao 6 quy dinh
trén & gidy thi. Cac thanh vién tham gia cham thi bai thi dé cting ky, ghi rd ho tén
vao tat ca cac & giay thi.

Néu ket qua Clmm cua ba lhanh vién cham thi léch nhau thi Truong ban

cham thi t6 chire cham tap thé va quy ét dinh diém chinh thue, biém thi chinh thirc

duge ghi vao 6 quy dinh trén 10 gidy thi; diém lé cua téng diém toan bai duge lam

ron dén | (mot) chir s6 thip phén. Cdc thanh vién tham gia L.hdm thi bai thi do va

Truong ban cham thi cung ky, ghi rd ho tén vao tat ca cdc 1o Eiﬂ) thi. Truong hgp

diém thi ¢6 sira chira thi Trudng ban chdm thi va cac thanh vién cham thi cung ky
xdac nhan.

Di¢u 32. Cham phic khio thi viét, thi tric nghiém trén gidy

Truoe khi ban giao bai thi cho Truong ban cham phtc khao. Uy vién #

kiém Thu ky Hdi dong tién hanh cdc viée sau day:

o

ek T8 ikt
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a) Tra clru 56 bao danh tim ra bai thi theo so phach; rut bai thi, ddi chiéu
véi Phiéu thu bai thi dé kiém tra, déi chiéu sb to gidy thi;

b) Che két qua chim thi, tén cdc thanh vién chdm thi trude do. bao dam
thanh vién Ban chdm phiic khao khéng nhin biét duge két qua cham thi va nguoi
cham thi trude dé.

Trucmg hop danh lai s6 phéach bai thi phic khao do Chu tich Hoi dong quyet
dinh va thye hién theo quy dinh tai Diéu 11 Quy ché nay;

c) Tap hop cac bai thi cua mét mon thi vao mét i hogc nhiéu tii, ghi rd s6
bai thi va tong so to gla\a thi ¢6 trong thi dung bai thi; niém phong truée khi ban
giao cho cho Truéng ban chim phic khao;

d} Thue hién cac cong tac khac lién quan dén viéc phic khao bai thi.

. Truong ban chim phuc khao nhan ban giao bai thi tir Thu ky Hoi dong,
phan cong thanh vién cham phue khao va to chirc cham phuu khao theo tung mon
thi. Vigc cham phic khao thi viét, thi tric nghiém trén gidy duge thue hién nhu
cham thi viét, thi tric nghiém trén gidy quy dinh tai Diéu 31 Quy ché nay.

3. Xu Iy két qua cham phuic khao bai thi viét:

a) Néu két qua chdam cta hai thanh vién cham phiic khao bang nhau thi ldy
két qua dé l1am diém phuc khao, ghi diém vao 6 quy dinh trén to gidy thi. Cac
thanh vién tham gia cham phiic khao bai thi dé cung ky, ghi r6 ho tén vao timg to
giay thi.

b) Néu két qua cham cua hai thanh vién chiam phic khao co su chénh lgéch
thi Trurong ban phac khao giao bai thi cho thanh vién cham phuc khao thir ba cham
tryre tiép trén bai 1am cua thi sinh. Néu két qua chdm cua hai trong ba thanh vién
cham phuc khao bang nhau thi diém bing nhau dé la diém phie khao. Truomg hop
diém chdm phiic khao cua ba thanh vién chdm léch nhau thi ldy diém trung binh
cong cua ba thanh vién cham phtc khao lam d‘lem chinh thue. Diém ¢ cua tong
diém toan bai duge lam tron dén 1 (mot) chir s thap phén. Céc thanh vién clng
tham gia chdm phuc khao bai thi dé ky, ghi & ho tén vao tat ca cac 1o gidy thi.

4. Truong ban Lham phuc khao t6 chire viée tong hop két qua chédm phuc
khao kem theo Phiéu cham diém phuc khao cua timg thanh vién chdm phuce khao
d6i voi timg bai thi va bai thi cham phic khao, niém phong va ban giao Uy vién
kiém Thu ky Hoi dong. Khi ban giao phai lap bién ban c6 sy ching kién cta thanh
vién Ban giam sat va dai dién co quan cong an (néu duoc moi tham gia).

5. Két qua phuc khao dwoc théng béo dén ngudi co don dé nghi phic khao;
ddng thoi LOI]E khai trén trang thong tin dién tur hode cong théng tin dién tu ctia co
quan, don vi c6 tham quyén to chire tuyén dung cong chirc cap xa.

6. Khi tién hanh céc cong viée lién quan dén phl.n. khao bai thi, ngoai cic
thanh vién ciia Ban cham phuc khao, phai ¢6 it nhét tir hai thanh vién Hai dong tro g
lén cung tham gia, ¢0 su gidm sat cua thanh vién Ban giam sat.
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7. Trong qua trinh thuc hién phtc khao bai thi, céc thanh vién tham gia viée
phtic khao phai gitr bi mat ve quan hé gitra s6 bao danh va théng tin ¢a nhan cua thi
sinh voi s6 phach.

8. Khong cham phic khao doi voi cdc don phiic khao bai thi nhan duge sau
thoi han quy dinh (tinh theo dau buu di¢n néu don gui theo dudng buu chinh):

khong phuc khao d6i véi cac don dé nghi phic khao duge gui bang thu dién twu,
fax, telex.

Dicu 33. Xir Iy két qué thi sau khi ¢6 két qua phiic khao

L, Il_v vién kiém Thu ky Hoi dong bdo cdo Chu tich Hai dong xem xét,
quyét dinh viéce xir Iy két qua thi sau khi ¢ két qua phac khao, nhu sau:

a) Doi voi thi tric nghiém trén glay'

Truong hop két qua s6 ciu tra 1o ding sau khi cham phtc khao va cham dot
dau (da duge cong bo) léch nhau, Chu tich Hoi dnng to chirc dbi thoai truc tiép
gitra Truong ban chim dot dau va Tr uong ban chém phur, khao (co ghi bién ban),
Sau khi doi thoai, Chu tich Hoi dong quyét dinh két qua cham phuc khao, sau dé
diéu chinh két qua thi theo két qua phuce khao.

Tr ut:fng hep ¢6 tieu cyc thi Chu tich Hoi dong bao cao nguoi ding dau co
quan, don vi co thaim quyén t6 chire tuyén dung cong chirc cdp xd xem xét, xir 1y
theo quy dinh cua phap luat;

b) D6i v6i cham thi viét:
Bai thi ¢6 diém cham phuc khao chénh lgch so voi diém chdm dot dau (da

duge wn;: bd) dudi 5 diém tro xudng thi didu chinh diém theo diém chém phuc
khao ma khéng phai 16 chire déi thoai.

Bai thi co diém cham phiic khao chénh léch so voi diem cham dot dau (da
duoe cong bd) tir 5 diém tror 1én thi Chu tich Hai dnng td chire déi thoai truc tiép
gitta Truong ban cham thi dot dau va Truong ban cham phuc khao (c6 ghi bién
ban). Sau khi ddi thoai, Chu tich Hoi dong quyét dinh diém cham phuc khao va
diéu chinh diém bai thi theo diém chdm phic khéo.

Truong hop ¢o tiéu cyc thi Chu tich Hoi dons_ bio cao ngudi dimg dau co
quan ¢ tham quyen to chire tuy én dung cong chuc Ldp xa xem xet, xu ly theo quy
dinh cua phap luat.

2. Két qua duge cdng nhén sau khi chim phuc khao 1a két qua thi chinh thue
cua thi sinh du thi.

Diéu 34. Cham diém ph-iing vin

. Khi cham dlem phong vén phai ¢6 it nhat t 02 thanh vién tro Ién chiam

thi. Dlem cham ph{mg van dugc cac thanh vién chim doc lap trén phleu chdm diém
doi vai timg thi sinh, ¢6 chir ky va ghi & ho va tén ctia thanh vién cham diém.

2. Xir Iy két qua cham diém phong van:

¥

Fa Y
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a) Truong hop cac thanh vién cham diém chénh léch nhau tir 5 diém tro
xuong {riu:m cta thanh vién chim cao nhit véi diém cua thanh vién chdm thap
nhit) L]‘Il l.:w diém trung bmh edng cua cac thanh vién chdm thi lam diém chinh
thirc roi ghi diém vao bang tong hop chung. Diém leé cua tong diém toan bai duoc
lam tron dén 1 (mét) cl 1t 50 thdp phén. Cac thanh vién tham gia cham thi cting ky,
ghi rd ho tén vao bang tong hop chung.

b) Trudng hop cic thanh vién chim chénh léch nhau tir trén 5 dén dudi 10
diém (diém cta thanh vién chim cao nlml. vGi diém cua thanh vién cham thap nhét)
thi Truong ban kiém tra, sat hach to chirc doi thoai vai cic thanh vién tham gia
:.Iemm sau do Truong ban kiém tra, sat hach CIU}E‘T dinh diém chinh thic réi ghi
diém vao bang tong hop chung. Diém le cua tong diém toan bai duge lam tron du]
| (mdt) chir s6 thap phan. Céc thanh vién tham gia chédm thi va Truong ban kiém
tra, sat hach cuing k¥, ghi rd ho tén vao bang téng hop chung,

¢) Trudng horp cac thanh vién cham chénh léch nhau tir 10 Chcm ra lén
(diém cua thanh vién chdm cao nhat véi diém cua thanh vién cham thap nhat) thi
Truong ban kiém tra, sat hach bao cdo Cha tich Hoi dong to chirc déi thoai gitra
cac thanh vién tham gia cham sau dé Chu tich Héi dong qmu dinh diém chinh
thie roi ghi diem vao bang long, hop chung. Diém lé cua tong diém toan bai dugc
lam tron dén 1 (mot) chir s6 thap phan. Céc thanh vién tham gia chdam thi va Chu
tich Hoi dong cling kv, ghi rd ho tén vao bang téng hop chung.

3. Truong ban kiem tra, sét hach niém phong ]({it qua uhém phong }-fz’in va ban
giao cho Uy vién kiém Thu ky Hai dong ngay sau khi két thie budi phong van.

4. Khéng thuc hién viée phiic khao doi véi két qua diém thi phong vén.

Diéu 35, Gheép phach va téng hop két qua thi

I. Sau khi to chirc cham thi xong thi ghép phach.

2. Viéce to chae ghép phach do Ban phéch thue hién. Truong hgp phic khao
bai thi khong danh lai phach thi Thu ky Héi dong chiu trach nhiém 1én diém bai thi
sau phuc khao.

3. Uy vién kiem Thu ky Hoi dong Léng hop két qua thi sau khi da dugc
ghép phach, [én diém va bao cdo Chu tich Hoi dong.

Chuong 111
XET TUYEN VA BO NHIEM CHIi HUY TRUONG QUAN SU CAP XA

Pic¢u 36. [16i dong tuyén dung ‘cong chue cip xa hodc Hoi dong xét uyén
chire danh Chi huy truong quan sy cip XA (trudng hop chi thue hién to chire xét
tuyén Chi huy trromg Quan sur cip xa), thong bdo tuyén dung va tiép nhan phiéu
ding ky du tuyén cong chire Chi huy truéng Quén su Ldp xd thyc hién theo quy
dinh tai Diéu 17 Nghi dinh 112/201 I/ND-CP dugc sua doi tai khoan 8 Dicu | Nghi
dinh 34/2019/ND-CP. Khi nhén phiéu dang ky du tuyeén ciing dc-ng thoi nhan ho so
du tuyén chirc danh Chi huy trirong Quan sy cép x4, thanh phan hd so theo quy
dinh tai khoan 1 Diéu 7 Thong tu s6 13/2019/TT-BNV ngay 06/11/2019 cua B

Noi vy hudng dan mot s6 quy dinh vé cin b, cong chirc cip xa va nguoi hoat g~

[ el
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dollg:, khong chuyén trach o cdp xd, o thén, to dan phd (sau day viét tat la Thong wr
s6 13/2019/TT-BNV)

bitu 37. Tiéu chuén, diéu kién dang ky du tuyén, co cau céng chire Chi huy
trrong quén sy cap xa theo quy dinh tai Ludt Dan quin tu v¢ ndm 2019; Khoan 2
Piéu 3, khoan 2 Diéu 6 Nghi dinh 112/2011/ND-CP; Diéu 4 Nghi dinh
112/2011/ND-CP dugc sira doi tai khoan 1 Piéu 1 Nghi dinh 34/2019/ND-CP;
Thong tu 13/2019/TT-BNV; Quyét dinh 19/2020/QD-UBND ngay 07/9/2020 cua
UBND Thanh phd Ha Nai quy dinh sé luong va mot sé noi dung vé cén bo. cong
chire xd, phuong, thi trin trén dia ban thanh phé Ha N§i va cac van ban phap luat
hién héanh.

Pitu 38. Noi dung va hinh thire xét tuyén Chi huy truong Quan su thue hién
theo quy dinh tai khoan 2 Bicu 14 Nghi dinh 112/2011/ND-CP duge sua doi tai
khoan 6 Diéu | Nghi dinh 34/2019/ND-CP.

. A » e x4 ’ » ~ r A . - -
bPicu 39. Xac dinh nguoi tring tuyén, thong bao két qua tuyén dung, ho so
cua nguoi trang tuyén va thoi han ra quyét dinh tuyén dung, bé nhiém Chi huy
truong Quan su cap xa

I. Xdc dinh nguoi tring tuyén chire danh Chi huy truong Quan su cap xa
thue hién theo quy dinh tai khoan 3 Diéu 16 Nghi dinh 112/201 1/ND-CP.

2. Thong bao ket qua tuyén dung va hd SO’ cua nguoi tring tuyén chirc danh Chi
huy triong Quin su cip xa theo quy dinh tai Didu 5 Thong tw s6 13/2019/TT-BNV.

3. Thoi han ra quyét dinh tu;qen dung va bo nhiém Chi huy truong Quén sur
cap xa theo quy dinh tai khoan 2 Diéu 20 Nghi dinh 112/201 1/ND-CP.

Chwong 1V
TUYEN DUNG CONG CHUC CAP XA TRONG TRUONG HOP DAC BIET

Pi¢u 40. Doi voi cdc trudng hop khong phai thanh 1ap Hoi dong kiém tra,
sat hach theo quy dinh tai khoan 4 Diéu 6 Théng tu so 13/2019/TT-BNV.

1. Chu tich UBND cap xa ¢6 vin ban dé nghi tiép nhéan khong qua thi tuyén,
X€L tuyén vao céng chire cap xa, kem theo hod so cua ngudi duge dé nghi tiép nhin
theo quy dinh tai khoan | Diéu 7 Thong tu s6 13/2019/TT-BNV.

2. Phong Ngi vy cap huyén tham dinh diéu kién, tiéu chuén, co c'm dinh
murc ¢ong chuc cap xa con thiéu theo yéu cdu cua chie danh cong chuec Ld]J xa can
luyon dung; bdo cio Chu tich UBND cap huyén két qua tham dinh. Truong hop du
diéu kién, tiéu chuin, Chu tich UBND cap huyén ban hanh quyét dinh tiép nhan
vao cong chire khdng qua thi tuyén, xét tuyeén.

. Sau khi ban hanh quyét dinh tiép nhin vao cong chire ‘khéng qua thi
tuyén, xét tuyén, trong vong 02 ngay ké tir ngay Ky ban hanh quvel dinh, UBND
huyén. thi xa giri S6 Noi vu ho so dé kiém tra. Ho so g}m Quyét dinh m.p nhdn
vao cong chire khéng qua thi; Danh sach cong chire hién ¢ cua xa (thi tran): ho SO g
ca nhdn cua nguoi dugc [iép nhdn vao cong chuc khong qua thi.
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Piéu 41. T ruong hop phai thanh 1dp Hoi dong kiém tra, sat hach déi vai doi
twong quy dinh tai khoan | Piéu 21 Nghi dinh 112/2011/NB-CP duoc sta ddi tai
khoan 12 ’{E)leu | Nghi dinh 34/2019/ND-CP; Khoan 1, khoan 2, khoan 3 Piéu 6
Thong turs6 13/2019/TT-BNV.

|. Chu tich UBND cap xa co van ban dé nghi tiép nhan khcng: qua thi tuy m
va xét tuyén vao cong chirc cip xa, kém theo h() so clia nguoi duge dé nghi tiép
nhén theo quy dinh tai khoan 1 Diéu 7 Théng tu s6 13/2019/TT-BNV.

2. Phong N§i vy cdp huyén téng hop, tham muu dé Cha tich UBND cip
huyén thanh lap Hoi dong kiém tra, sat hach.

3. Chu tich UBND cép huyén thanh lap Hoi dong kiém tra, sat hach tai
khoan 12 Diéu | Nghi dinh 34/2019/ND-CP. Khéng ctr lam thanh vién Hgi dong
kiém tra, sat hach dbi véi nhting nguoi ¢o quan hé la cha, me, anh, chi em rudt cua
bén vo hodce LhDﬁL. v hodc chong: con deé hode con nudi cua ngudi dyr tuyén hodc
nhtimg nguoi dang bi xem xét xur ly ky luat hode dang thi hanh quyét dinh ky luat.

4. Hoi dong kiem tra, sat hach to chire kiém tra, sat hach: Kiém tra vé cac
dleu kign, tiéu chuan, vin bang, chimg chi theo )LLI cau cua chirc danh cong chure
can tuyén; sat hach vé trinh d¢ hiéu biét chung va nang lue chuyén mén, nghi¢p vy
cua ngudi duge dé nghi tiép nhan, Hinh thire va néi dung sat hach do Hoi dong
Kiém tra. sat hach can clr vao yéu cau chue danh cong chue can tuyeén, bio céo
Chu tich UBND cap huyén xem xét, quyét dinh trurde khi to chire sat hach.

Truong hop sat hach theo hinh thic phong vén, Hoi dun; kiém tra, sat hach
c6 thé thanh 1ap Ban Kiém tra sat hach, t6 chire phong van, cham diem _phong van
theo quy dinh tai Piéu 14, Diéu 34 Quy ché nay. Thoi gian phong van 30 phut,
thang diém cham phong vin: 100 diém.

5. Can cir két qua kiém tra, sat hach cua Hoi dong kiém tra, sat hach, Chu
tich UBND cap huyén ban hanh quyét dinh tiép nhan vao cong chuc khong qua thi
tuyén, xet tuyén.

6. Sau khi ban hanh quyét dinh tiép nhén vao cong chirc ‘khong qua thi
tuyén, xét tuyén, trong vong 02 ngay ké tr ngay ky ban_hanh L|uw:l dinh, UBND
hmen thi x3 gui So Noi vu hd so dé kiém tra. Ho so gdbm: Quyét dinh llep nhan
vio ¢bng chirc khong qua thi; Quy trinh o chire klem tra, sat hach; két qua sat
hach; Danh sach cong chire higén ¢6 cua xa (thi tr'm) hé so ¢d nhén cua nguoi duge
tiep nhdn vao cong chic khong qua thi.

_ ghu'cmg_ V _
CAC CONG TAC KHAC

{)iéu 42. Giam sat ky thi tuyén, xét tuyén cong chire cap xi

Nguoi dung ddu co quan ¢ tham L]Llyen to chire ky thi tuyén, xét tuyén

cong Lth‘L c1p xd phai thanh 1dp Ban giam sat gom Truong ban va cde thanh vién, g

trong d6 co mot thanh vién kiém Thu ky.
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2. Nhiém vu, quyen han cua Truong ban giam sat:

Chiu trach nhiém trude phap luat, trude nguoi dimg ddu co quan, don vi ¢o
tham qu}ren t0 chire tuyén dung cong chue cap xd trong qué trinh thue hién gidm
st viée o chirc thi, xét cua Héi dong theo quy dinh cua phap luat; phéan cong
nhiém vu cu thé cho timg thanh vién Ban giém sat va thyc hién nhiém vu. quyen
han quy dinh tai diém b va diém ¢ khoan 3 Diéu nay.

3. Nhiém vu, quyén han cua thanh vién Ban giam sat:

a) Thue hién nhiém vu gi'c'lm sdt theo phdn cong cua Trudng ban giam sat;
bao cao Truong ban giam sat vé ket qua giam sat va chiu trach nhiém truéc phap
lugt, trude Tr m‘mg ban gidm sdt vé nhiém vu duge phan céng. Thanh vién kiém
Thu ky Ban giam sat ghi bién ban cac cudc hop cua Ban gidm sat.

b) Théanh vién Ban giam sat dugc quyén vao phong thi triac nghiém, viét,
phong van, thuc hanh trong thoi gian 1o chire thi, noi chdm thi trong thai gian to
chire cham thi, cham phic khao; ¢6 quyén nhic nhé thi sinh, giam thi phong thi.
gidm thi hanh lang, cic thanh vién khac Hoi d(mg va thanh vién cac bo phan glup
viée cua Hoi dong trong viée thuc hién quy ché va néi quy; duge quyén yéu cau
giam thi phong thi lap bién ban déi véi thi sinh trong phong thi vi pham quy ché,
ndi quy (néu o).

¢) Thanh vién Ban giam sat dugc quyén lap bién ban trong truomg hop
thanh viéen Hoi dena, thanh vién cac bo phan gitp viée cua Hoi dong vi pham ngi
quy, quy ché va dé nghi nguoi dimg dau co quan, don vi ¢é tham quyén 1o chirc
tuyén dung cong chirc cip x& xem xét, xir ly hanh vi vi pham dé theo quy dinh cua
Dang va cua phap luat vé ¢én b, cong chue, vién chie.

4. NOIi dung giam sat gbm: Viéc thue hién cac quy dinh cua phép luat vé 1o
chite ky tuyén dung cong chire cip xd; vé thuc hi¢n quy ché va noi quy; vé thuce
hién chire trach, nhiém vu cia cac thanh vién Hoi dong va cac thanh vién tham gia
cde bo phén gitp viée cua Hoi dong.

5. Dia diém giam sat: Tai dia diém lam viéc cua Hoi dong, dia diém lam
viec cua bo phan gitp viéc cua Hoi dong,

6. Tiéu chuan thanh vién Ban giam sat:

a) Thanh vién Ban giam sat la ¢ong chire, vién chic cua co quan ¢6 tham
quyén to chire tuyén dung cong chire cap xa.

b) Khong bé tri nhimg nguoi tham gia lam thanh vién Hoi dong, thanh vién
cac bg phan gigp viéc cua Hoi dong, thanh vién Té Thu ky lam thanh vién Ban
gidm sat.

c) hi1011g bo tri nhimg nguoi co quan h¢ la cha, me, anh, chi em rugt cua

nguoi du tuyén dung cong chirc cip xd hodc cua bén vo {ch-:mg] cua ngum dur
tuyén dung cong chire cip xa; vg hodc chéng, con dé hodc con nudi clia nguoi dur

tuyén dung cong chic cap xd hodc nhitng nguoi dang trong thoi han xir ly ky ludt g

hoac dang thi hanh quyét dinh kv luat lam thanh vién Ban giam sat.

Yok v W e a A
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7. Truong hgp thanh vién Ban gidam sat khong thuc hién dang chire trach,
nhiém vu duge giao hodc can thlep Vao ccng viéc cua cac thanh vién Hoi dong
hodc cua cdc thanh vién bd phan gitp vide cua Hoi dong vai dong co, muc dich cd
nhan thi thanh vién Hoi dong hoac thanh vién b phéan gitp viée cua Hoi donfp CO
quyen deé ngh1 Truong ban giam sat dinh chi vige thye hign nhigm vy; déng thoi
Truong ban giam st ¢é trach nhiém bdo cdo ngudi ding dau co quan, don vi ¢6
tham quyén quan ly xem xét, xur ly trach nhiém theo quy dinh cua Dang va cua
phap ludt vé ean b, edng chire, vién chire.

8. Tru‘o*ng hop co quan co tham quven quan ly nha nuée vé cong chiie, vién
chire tham gia gidm sat vige 16 chuce tuyén dung cdng chic cap xd theo tham quyén
quy dinh thi cing phai bao dam nguyén tic hoat dong gidm sat theo quy dinh tai
Diéu nay.

ﬁié-u 43. Gidi quyét khiéu nai, tb cio

. Trong qua trinh 16 chue ky Iuyen dung cong churc Lﬂp x4, truong hop co

don lhl.l phan anh, kién nghi, khiéu nai, to cao thi Hoi anL xem x¢t gial quyet theo
quy dinh cta phép ludt vé khiéu nai, o cdo.

2. Truong hgp c6 don thu phan anh, Llen nghi, khiéu nai, té cio vé cac nji
dung lxen quan dén ky iuyen dung cong chie cap xa sau khi Hoi dong dd giai the
thi co quan co tham quyén to chire luyen dung cong chire cip xa xem xét, gidi
quyét theo quy dinh cua phap luat vé khiéu nai, 16 cao.

Pidu 44. Luu triv tai lidu

1. Ho so, tai ligu vé ky tuyén dung u}ng chire cap xd, bao gmn Cac vin ban
ve to chire ky tuyén dung cong chire cap xa cua nguoi ding dau co quan co tham
quyen té chirc; cdc van ban cia Hoi dnng trong qua trinh té chirc thye hi¢n; bién
ban céc cude hop Hi dong; danh sach tong hgp ngudi du diéu kién du tuyen cong
chu.':. L,ap xd; cac bién ban ban giao dé thi, blt:n ban xéc dinh tinh trang niém phong
dé thi, bién ban ban giao bai thi, dé thi gdc, bién ban cham thi, bang tong hop kct
qua thi, bién ban phuc khao, bién ban lap vé cac vi pham quy ché, ndi quy {neu
c6), quyet dinh cong nhan két qua thi, quyét dinh giai quyé et khiéu nai. tb cao (néu
c0) va cac loai bién ban, van ban, tai liéu khéc lién quan dén kv tuyén dung cong
churc cﬁp xd.

2. Trong thoi han 01 nam ké tir ngay két thic ky tuyén dung cong chire cap xd,

Uy vién kiém Thu I\\« Hoi clong chju trach nhiém ban giao toan b ho 50, tar ligu quy
dinh tai khoan 1 Biéu ndy kém theo cdc ti dung bai thi, tii dyng déu phéch con
nguyen niem phong cho luu trir cua co quan co Iham quyen tuyén dung cong chire cap g~
x dé to chire luu trir theo quy dinh cia phap luat vé luu rir/,






