UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

TINH PONG THAP Doc 14p - Tw do - Hanh phiic
S6: 2391 /QP-UBND Pong Thap, ngay 03 thing 08 nam 2026
QUYET PINH

Veé viéc cong bé Danh muc thi tuc hanh chinh va phé duyét Quy trinh ndi bd
gidi quyét thu tuc hanh chinh cac linh vue viéc 1am va vién chirc thugc pham vi
chirc nang quan ly nha nwéc cia nganh Noi vu trén dia ban tinh Dong Thap

CHU TICH UY BAN NHAN DAN TiNH PONG THAP
Can cir Ludt Té chirc chinh quyén dia phirong ngay 16 thang 6 ndm 2025;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thing 6 nam 2010 ciia
Chinh phii vé kiém sodt thi tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngdy
07 thang 8 nam 2017 ciia Chinh phii sita d6i, b6 sung mét s6 diéu ciia cdc Nghi
dinh lién quan dén kiém sodt thi tuc hanh chinh; Nghi dinh s6 118/2025/NP-CP
ngay 09 thang 6 nam 2025 ciia Chinh phii vé thiee hién thi tuc hanh chinh theo
co che mot cira, mot cia lién thong tai Bo phan Mot cua va Cong Dich vu cong
quoc gia; Nghi dinh s6 367/2025/ND-CP ngay 31 thang 12 nam 2025 cua Chinh
phii sika d6i, bé sung mot sé diéu cia Nghi dinh sé6 118/2025/NP-CP ngay 09
thang 6 nam 2025 cua Chinh phu;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua
Bé truong, Chu nhiém Van phong Chinh phu huong dan vé nghiép vu kiem soat
thu tuc hanh chinh;

Can cir Quyét dinh so 762/0D-BNV ngdy 02 thang 7 nam 2026 ciia Bo
truong Bo Noi vu vé cong bo thu tuc hc‘mlf,z chg’nh maoi ban hanh tai Ngh;' dinh s90”
1 38/2026/ND—CP quy dinh chi tiet mot so diéu cua Luat Viéc lam vé phat trién
ky nang nghé linh vic viéc lam thugc chirc nang quan ly nha nwoc cua Bo Noi
vu; Quyet dinh s6 862/0D-BNV ngay 21 thang 7 nam 2026 cua Bo truong Bo
Noi vu vé cong bo thu tuc hanh chinh quy dinh tai Nghi cﬁph Sﬁ 259/2026/ND-
CP ngay 30 thang 6 nam 2026 cua Chinh phu quy dinh vé tuyén dung, sw dung
va quan ly vién chure;

Theo dé nghi cua Giam doc Sé Noi vu.

QUYET PINH:

Picu 1. Cong bd kém theo Quyét dinh ndy Danh muyc thu tuc hanh chinh
(cap tinh) md&i ban hanh, bi bai bé va phé duyét quy trinh ndi bd gidi quyét thu
tuc hanh chinh cac linh vyc viée 1am, vién chirc thuoc pham vi chirc nang quan
Iy nha nudce cua nganh Noi vu trén dia ban tinh Pong Thap.

1. Ban hanh moi: 08 thu tuc.

2. Bai bo: 03 thu tuc.
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(Co phu luc kem theo, gém.‘ Phan A. Danh muc thi tuc hanh chinh; Phan
B. Noi dung; thanh phan ho so, két qua giai quyét thu tuc hanh chinh can phai
s0 hoa; quy trinh ngi bg, lién thong, dién tu doi voi tung thu tuc hanh chinh).

Piéu 2. Trach nhiém thwe hién

1. Giao Giam ddc S¢ Néi vy, Chu tich Uy ban nhan dan cac xa, phuong
chiu trach nhiém vé hinh thirc, ndi dung cong khai thii tuc hanh chinh tai noi
tiép nhan ho so, Trang thong tin dién tr cua co quan theo ding quy dinh d6i
v6i thu tuc hanh chinh thudc thdm quyén tiép nhan va giai quyét ctia co quan,
don vi minh.

2. Giao Vin phong Uy ban nhén dan tinh cap nhat tit ca ndi dung cia thu
tuc hanh chinh 1&én Co s& dir liéu quoc gia vé thu tuc hanh chinh.

3. Giao S& Noi vu chu tri, phdi hop céc co quan, don vi o lién quan thuc
hién tich hop, dong bo tha tuc hanh chinh 1én Cong dich vu cong quoc gia; cap
nhat quy trinh ndi bg, lién thong va dién tr cia thu tuc hanh chinh 1én H¢ thong
thong tin giai quyét thu tuc hanh chinh theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky, bai bo 03 thu tuc
hanh chinh (bao gom danh muc thii tuc hanh chinh, ngi dung, quy trinh néi b, lién
théng va dién tir) linh vuc vién chirc dugce cong bd tai Quyét dinh sb 1254/Qb-
UBND ngay 28 thang 10 nam 2025 ciia Chii tich Uy ban nhan dan tinh vé cong bd
Danh muyc thu tuc hanh chinh va phé duyét Quy trinh ni b giai quyet tha tuc hanh
chinh trong céc linh vuc quan Iy nha nudc thudc tham quyén giai quyet cta Uy ban
nhan dan tinh, S6 No6i vu trén dia ban tinh Dong Thap (03 thii tuc cdp tinh).

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc S& Noi vu, Tha
truong cac s0, ban, nganh tinh; Chu tich Uy ban nhan dan cac xa, phuong va cac
to churc, cd nhan c6 lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhin: CHU TICH
- Nhu Diéu 4;

- Cuc KS TTHC (B6 Tu phap);

- TT UBND tinh;

- VP: LbVP, TTPVHCC, TTTH-CB;
- Luu: VT, KSTT (Uyén).

Pham Thanh Ngai



Phu luc

PHAN A. DANH MUC THU TUC HANH CHINH CAP TINH

(Ban ha ; Ghyét dinh s62391/0P-UBND ngay 03 thang 08 ndm 2026 ciia Chii tich Uy ban nhén dén tinh Béng Thdp)
,, TTHC lién
Phi, 1¢ thoilg’ l.<h0{1’g. Dich vu cong truc
hi thuoc dia gioi tuvén
M P hanh chinh (phi ¥ Dich | ..
STT Tén TTHC dia gidi) vu .
TTHC chu
Phi Cung | BCCI
, | Lé | Cung| 02 . | Toan | Mgt | cap
Phi , £ J dia N X A
phi | cap |cap | ... | trinh | phan | thong
8101 tin
Ol @ | Ol @le o falel o o anlaad
I. LINH VUC VIEC LAM (Theo Quyeét dinh so 762/0D-BNV ngay 02/7/2026)
1 1115478 Cap gidy ching nhén hoat dong danh gia < < < «
ky nang nghe qudc gia
) 1.115479 Cap lai gidy ching nhén hoat dong danh < < < «
gla k¥ ning nghé quéc gia
3 1.115480 Cap chtng chi k¥ nang nghé quoc gla X X X X
4 1.115481 Cap lai chu:ng chi k¥ ning nghé quc g1a X X X X
5 1115482 Pé nghi hd tro tham gia danh gia, cap « « « «
chu:ng chi ky nang nghé qudc gia
6 1115483 ]—)e~ ngh;Aho tro t‘ham Agli dvao ta_lo,A bo1 < < < «
dudng, nang cao trinh d¢ k¥ nang nghé
II. LINH VUC VIEN CHUC (Theo Quyét dinh s6 862/OB-BNV ngay 21/7/2026)
1 1.115959 | Thi tuyén Vién chirc X X X X
1.115960 | Xét tuyén Vién chirc X X X X
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PHAN B.
NOI DUNG; THANH PHAN HO SO, KET QUA GIAI QUYET THU TUC
HANH CHINH CAN PHAI SO HOA; QUY TRINH NOI BO, LIEN THONG,
PIEN TU POI VOI TUNG THU TUC HANH CHINH

I. LINH VUC VIEC LAM
(Theo Quyét dinh sé 762/QD-BNV ngdy 02/7/2026)

1. Cap gidy chitng nhan hoat déng danh gia kj ning nghé qudc gia -
1.115478

(1) Trinh ty thyc hién:

Buéc 1. T6 chirc ¢6 nhu cau cip gidy ching nhan 1ap hd so theo quy dinh
tai khoan 1 Piéu 15 Nghi dinh sé 138/2026/ND-CP va giri dén co quan ¢ tham
quyén quy dinh tai khoan 2 Diéu 15 Nghi dinh sé 138/2026/ND-CP bang mot
trong cac phuong thuc: truc tuyén trén Cong Dich vu cong qubc gia hodc truc
tiép tai Trung tdm Phuc vu hanh chinh cong hodc qua dich vu buu chinh theo
quy dinh.

Buéc 2. Trong thoi han 10 ngdy lam viéc, ké tir ngdy nhan du hd so theo
quy dinh, co quan c6 tham quyén cé trach nhiém kiém tra hd so va cap gidy
chimg nhan theo Mau s6 02A Phu luc IT ban hanh kém theo Nghi dinh s6
138/2026/ND-CP. Truong hop khong cap gidy chimg nhan thi phai tra 10i bang
van ban va néu 10 1y do.

Viéc tra két qua giai quyét tha tuc hanh chinh dugc thuc hién bang cac
phuong thtc theo quy dinh cta phap luit vé thyc hién tha tuc hanh chinh theo
co ché mot ctra, mot cira lién thong.

Budée 3. Trong thoi han 03 ngay lam viéce, ké tir ngdy cap gidy ching nhan,
co quan c6 tham quyén cé trach nhiém cong khai gidy chimg nhan trén Trang
thong tin dién tr ciia co quan.

(2) Pia diém thwec hién:

- Trung tdm Phuc vu hanh chinh c6ng tinh Dong Thép, gém:

+ Quay s0 11 - 0273.3993851 tai dia chi: sé6 377, Hung Vuong, phudng
Pao Thanh, tinh Pong Thap.

+ Quay s6 11 — 0277.3898966 tai dia chi: Chi nhanh Trung tdm Phuc vu
hanh chinh cong tinh Pong Thép, s6 10, Lé Thi Riéng, phuong Cao Lanh, tinh
Pong Thap.

- Trung tam Phuc vu hanh chinh cong cac xa, phuong.
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- Thu tuc hanh chinh dugc thuc hién khong phu thudc vao dia gidi hanh chinh.

- Thu tuc hanh chinh thuc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.

- Thu tuc hanh chinh thyc hién qua dich vy cong truc tuyén toan trinh:
dichvucong.gov.vn.

(3) Cach thuc thyc hién:

a) Nop truc tiép.

b) Nop thong qua dich vu buu chinh.

¢) Nop truc tuyén tai Céng dich vu cong quéc gia.

(4) Thanh phan, s6 lwong hd so

* Thanh phan hd so

- Van ban dé nghi cip gidy ching nhan theo Miu sé 02B Phu lyc II ban
hanh kém theo Nghi dinh sé 138/2026/ND-CP.

- Minh chimg dap tGng cac diéu kién quy dinh tai Diéu 13 Nghi dinh sb
138/2026/ND-CP bao gom:

+ Ban ké khai vé co s& vat cht, trang thiét bi phuc vu cho hoat dong danh
gia k¥ ning nghé theo Mau s6 02D Phy luc II ban hanh kém theo Nghi dinh s6
138/2026/ND-CP.

+ Danh sach du kién nhitng ngudi truc tiép thuc hién viéc danh gia k§ nang
nghé theo Mau sb6 02E Phu luc II ban hanh kém theo Nghi dinh sb
138/2026/ND-CP hoic Dé an td chirc hoat dong danh gia ki nang nghé quéc gia
kha thi d3 duoc phé duyét theo thim quyeén.

* 86 lwong ho so: 01 bo.

(5) Thoi han gidi quyét: Trong thoi han 10 ngay lam viéc (ké tir ngdy nhan
da ho so hop 1¢).

(6) Pdi twong thwe hién thii tuc hanh chinh: T6 chc.

(7) Co quan giai quyét thii tuc hanh chinh

- Co quan, ngudi c6 thAm quyén quyét dinh: UBND tinh Péng Thap.

- Co quan truc tiép thuc hién: S& No1 vu tinh Déng Thap.

(8) Két qua thuc hién thi tuc hanh chinh:

- Gidy chimg nhan hoat dong danh gia k¥ ning nghé qudc gia;

- Hoac van ban trd 161 va néu 1o 1y do trong truong hop khong cip gidy
chtrg nhan hoat déng danh gia k¥ ning nghé qudc gia.

(9) Phi, I¢ phi: khong.



(10) Tén méu don, méu to khai

- Vin ban dé nghi cip chimg nhan hoat dong danh gia k¥ ning nghé quéc
gia (Mau s6 02B Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP);

- Ban ké khai vé co s& vat chat, trang thiét bi phuc vu cho hoat dong danh
gia k¥ nang nghé (Mau s6 02D Phy lyc II ban hanh kém theo Nghi dinh s6
138/2026/ND-CP);

- Danh sach duy kién nhiing ngudi truc tiép thuc hién viéc danh gia k¥ ning
nghé (Mau s6 02E Phu lyc II ban hanh kém theo Nghi dinh sé 138/2026/ND-CP).

(11) Yéu cau, diéu kién thyc hién thi tuc hanh chinh

a) T6 chirc duoc cAp gidy chimg nhén hoat dong danh gia k§ ning nghé
quoc gia khi dap tmg cac di€u kién sau:

- La t chuc co tu cach phap nhan; c6 chirc ning, nhiém vu hodc dang ky
kinh doanh, san xuét, dich vu pht hop v&i nghé dé nghi to chtrc danh gia ky
nang nghé quoc gia;

- C6 co s vat chat (phong chuyén mon, k¥ thuat va nha, xudng, mit bang)
va trang thiét bi (phuong tién, thiét bi, cong cu, dung cu tac nghiép va phuong
tién do kiém) theo danh muyc co s vat chat, trang thiét bi danh gia k§ nang nghé
quéc gia cho timg nghé do mét trong cic co quan ¢ thAm quyén quy dinh tai
Piéu 7 Luat Pau tu s6 143/2025/QH15 nam 2025 ban hanh bao dam twong tng
v6i sb luong nguoi tham du danh gia, cap chimg chi k§ ning nghé qudc gia (sau
day viét tat 1a nguoi tham dy) trong mot dot kiém tra kién thire chuyén mon, ki
thuat (sau day viét tat 1a kiém tra kién thtrc) hodc dénh gia k¥ nang thuc hanh
cong viéc va quy trinh an toan lao dong, vé sinh lao dong (sau day viét tit 1a
danh gia thuc hanh) & mot bac trinh do k¥ ning ciia mdi nghé thuc hién trong
cung mot thoi diém.

- C6 hé thong thiét bj quan sat, giam sat bang hinh anh, am thanh két néi
thong qua mang Internet, bdo ddm giam sat theo thoi gian thuc va luu trir toan
b qua trinh kiém tra kién thtrc, danh gia thuc hanh.

- Co6 Trang thong tin dién tir bao ddm cho nguoi lao dong dang ky tham du
danh gia k¥ niang nghé qubc gia truc tuyén.

- C6 it nhat 03 ngudi 1am viée chinh thuc tai to chitc dap Gmg tiéu chuan
danh gia vién k¥ nang nghé quc gia theo quy dinh tai Diéu 14 ctia Nghi dinh s6
138/2026/ND-CP.

b) Cac diéu kién quy dinh tai cic diém b, ¢, d va & khoan 1 Diéu 13 Nghi
dinh sb 138/2026/ND-CP phai duoc dap ung tai thoi diém dé nghi cip gidy
chirng nhan hoat dong danh gia k¥ ning nghé qubc gia hodc duoc thé hién trong
dé an to chirc hoat dong danh gia k¥ ning nghé quéc gia kha thi da duoc co
quan chu quan, quan 1y c6 thAm quyén cta to chic dé nghi cip gidy chimg nhan
hoat dong dénh gia k¥ nang nghé qudc gia phé duyét dé dugc co quan quy dinh
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tai Piéu 15 Nghi dinh s6 138/2026/ND-CP xem xét cap gidy chimg nhan hoat
dong danh gia k¥ ning nghé qudc gia.
¢) T6 chirc danh gia k¥ niang nghé qudc gia duoc cip gidy chirng nhan hoat
dong danh gid ky ning nghé qudc gia tai khoan 2 Piéu 13 Nghi dinh sb
138/2026/ND-CP phai duoc kiém tra, giam sat trudc va trong qua trinh t6 chirc
danh gia k¥ niang nghé qudc gia theo quy dinh tai diém b khoan 1 Diéu 19 Nghi
dinh s6 138/2026/ND-CP.
(12) Can ctr phap ly cua thu tuc hanh chinh
- Luat Viéc 1am sb 74/2025/QH15.
- Nghi dinh s6 138/2026/ND-CP ngiy 07 thang 4 nam 2026 cua Chinh
phu quy dinh chi tiét mot sé diéu ctia Luat Viéc 1am vé phat trién k¥ nang nghé.
(13) Thanh phan hd so cin phai sé hoa: T4t ca ho so theo thanh phan hd
so tai Muc (4).
(14) Két qua giai quyét TTHC can phai so hoa
- Giay chimg nhan hoat dong danh gia k¥ ning nghé qubc gia;

- Hodc van ban tra 161 va néu o ly do trong truong hop khong cap gidy
ching nhan hoat dong d4nh gia ky nang nghé quéc gia.
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MAu s6 02B Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

................... € I CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

V/v @& nghi cap gidy chtrng nhan
hoat dong danh gia k¥ nang

nghé quéc gia

Kinh Ui c.ooveiiiiii

Pién thoai/Fax: .....cccccooovviviiieeieieeeeeeeeeeeeee Emaili.. oo

Quyét dmh thanh 1ap/Gidy ching nhan ding ky doanh nghidp $6:......cc.cocoovevvveennnne.
ngay ... thang ... nam ........... 31T R (S

va tai liéu sau: ©
1. Ban ké khai vé co s vat chit, trang thiét bi. o
2. Danh sach dy kién nhitng nguoi tryc tiép thyuc hién viéc danh gia k¥ niang nghé. o
3. D& an to chirc hoat dong danh gia k¥ niang nghé quéc gia. o
bé nghi Quy Co quan xem xét cap gidy chimg nhan hoat dong danh gia k¥ ning nghé

qudc gia d6i VO ..o, W, /.
()]
(10) (8)
(©)]
Ghi chu:

() Tén t6 chirc d& nghi cép gidy chimg nhan.

) Chir viét tit cuia t6 chirc dé nghi cap gidy ching nhan.

3 Pia danh tinh/thanh phé truc thudc trung wong.

4 Ghi dia chi cta noi dat try s¢ chinh cua t chirc d& nghi cap gidy chimg nhan.

(%) Ghi tén co quan quyét dinh thanh 14p hoidc cép gidy ching nhan dang ky doanh nghiép.
©) Panh diu X vao cac 6 thich hop.

(M Chirc danh ctia ngudi ding dau to chire dé nghi cap/cép lai gidy ching nhan.

®) Chir ky ciia nguoi dimg dau va dau ciia t6 chirc dé nghi cap/cap lai gidy chimg nhan.
©) Ho va tén cia nguoi ky.

(19 Noi nhan va luu theo quy dinh ctia van ban hanh chinh.
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MAu s6 02D Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

............. D, CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BAN KE KHAI VE CO SO VAT CHAT, TRANG THIET Bl PHUC VU CHO
HOAT DONG DANH GIA KY NANG NGHE
I. Phin ké khai chung vé co sé vt chit
1. Tong dién tich mat bang: ..........ccovveveeeene.. m?; trong do:
a) Dién tich xay dung nha, Xuong: ..........ccceevrverenenne. m?;
b) Dién tich xdy dung cong trinh khac (bién ap, xtr Iy nudc, bé boi,...): w.cvevveeeeeenee, m?2;
¢) Dién tich mit bang k¥ thuat (sin, bén, bai sat hach, thi cong,...): .................. m2;
d) Dién tich khac (vuon hoa, san thé thao, ...): ..ccooeeeeeveeeeeennan, m?2;
2. So d6 mat bé’mg bd tri nha, xudng, mat b::ing k¥ thuat, cong trinh xay dung khac.
3. Tong dién tich xay dung sir dung: ...................... m?; trong do:
a) Dién tich cac xudng, phong chuyén mon, ky thuét: ...................... m?;
b) Dién tich cac phong hoc, hi hop: ........cccveveneenene. m?;
¢) Dién tich van phong, phong lam vigc: ...........cu....... m?;
d) Dién tich phu tr¢ (cAu thang, sanh cho, hanh lang, khu v¢ sinh): ....................... m?2;
4. HE théng thiét bi giam sat, quan sat, thong tin lién lac (camera, man hinh,...):
5. Trang thong tin dién tur.
6. Co s6 vat chat khac.
IL. Phan ké khai vé co sé vét chit, trang thiét bi theo tirng nghé
A. Ddi voinghé: ... C) R
1. Dién tich sur dung cho nguoi tham dy thuc hién bai kiém tra kién thic.
S6 phong kiém tra kién thirc ¢6 gin camera giam sat: ...@... ; trong do:
Phong: .....cccooeveuvennnnee G, sdién tich: oo, m?>
bb tri duoc: ... © ... vi tri kiém tra; ¢6: ... @ ... camera giam sat; ... ® ...
2. Dién tich st dung cho nguoi tham dy thuc hién bai kiém tra thuc hanh.
a) SO xuong, phong chuyén mon, ky thuat co gin camera giam sat: ... @ .._; trong do:
- Xudng, phong ...........cceeneene (O ; dién tich ..o m?
bb tri duoc: ...©... vi tri kiém tra; co: ...7)... camera giam sat; ...®)...
b) S6 lugng mat bang ky thuat: ... @...; trong do:
Mit bang k§ thut ................. ()R sdiéntich cooooeeeeiieieiee, m?2;
b tri duoc: ...©... vi trf kiém tra; ...®)...
3. Khu vyce cho va quan sat ngudi tham dy thuc hién bai kiém tra.
S6 khu vuc chd va quan sat ngudi tham dy thyc hién bai kiém tra: ...@...; trong do:
Khu vuc cho va quan sat 6 man hinh két ndi v6i cac camera gin trong cac phong kiém
tra .. ... va c6: tong dién tich ............coco....... m?;
Khu vuc chd va quan sat tai ciac mit bang k¥ thuat ..@ ... va co: tong dién tich

4. Danh muc trang thiét bi (phuong tién, thiét bi, c()ng cu, dung cu tic nghiép va
phuong tién do kiém) phuc vu nguodi tham du thyc hién bai ki€m tra thyc hanh va cho Ban
giam khao danh gia k¥ ning thuc hanh:



Tén trang thiét] Hang sin Dj‘lc m}h’, S6 Nam san | Tinh trang | Ghi
. 7 thong so ky P . i
TT bi xuat thuat lwong xuat sit dung | chua

Sé lugng trang thiét bi (phuong tién, thjét bi, cong cu, dung cu tac nghiép va phuong
tién do kiém) du dé trang bi cho ...©... vi tri kiém tra & cac bac trinh d0 k¥ nang ...9)... .

B. P6i voinghé: .................... B
L0
C...0n, .
I11. Pia diém du kién thuc hién danh gia ki ning nghé quéc gia
1. Tai dia A1eM: e 2 e du kién t6 chic danh gid k§ ning
nghé qudc gia:
STT Tén nghé Bac trinh d§ ky nang
1
_ 2. Tai dia G1EM: ., 2, e du kién t6 chuc danh gia k§ ning
nghé quéc gia:
STT Tén nghé Bic trinh d ky niing
2
...................................... D .oveveeeeeeeenn... cam két va bao dam co s vat chat, trang thiét

bi trong ban ké khai vé co so vat chat, trang thiét bi nay la thudc quyén s¢ hitu va duoc quyén
sir dung (xin gui kém theo day cdc ban sao gidy to dé chirng minh) trong viéc danh gia, cip
chtng chi k§ ning nghé qudc gia./.

(13)
(14)

(15)

Ghi chu:

() Tén t6 chirc d& nghi cap/cap lai gidy chimg nhan.

2 Pja danh tinh/thanh phd truc thudc trung wong.

(3 Ghi tén nghé d& nghi cip/cép lai gidy ching nhan.

4 Ghi 15 s6 luong phong, xudng, khu vuce cho.

(%) Ghi tén hodc s6 thir tu ctia phong, xuong, khu vuc chd dé.

6 Ghi s6 luong vi tri kiém tra.
() Ghi 16 s6 lugng camera gidm sat c6 trong phong, xudng do.
® Tiép tuc ké khai ddi voi phong, xuong, mat bang, khu vuc cho khac twong tu nhu di ké khai trude do.
) Ghi theo bac trinh d6 k¥ nang nghé.
(10 C4c ndi dung ké khai ddi véi nghé nay twong ty nhu véi nghé di ké khai trudc.
() Tiép tuc v6i cac nghé khac (néu co).
(12) Pja diém du kién t6 chirc danh gia k§ nang nghé quéc gia.
(13 Chtrc danh ctia nguoi dung dau to chirc de nghi cap/cap lai glay chimg nhén.
(14) Chit ky ctia ngudi ding dau va dau cia tb chirc dé nghi cap/cap lai giay ching nhan.
(1) Ho va tén cta ngudi dimg dau td chirc dé nghi cap/cép lai gidy ching nhén.
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Mau s6 02E Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

.................. € CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic
....... @.........., ngay.....thang....... nam 20......
DANH SACH DU KIEN NHUNG NGUOI TRU'C TIEP THU'C HIEN VIEC
DANH GIA KY NANG NGHE
A. D6i voinghé: ........................ B) e
Vi tri/ chirc Dap l’rng Bac trinh
< Pon vi cong| ° So CCCD/CC/ | tiéu chuan | .. .
STT| Ho vatén . danh dang N . .. |d0 Ky nang
: tac - A Ho chiéu danh gia A .24
dam nhan : on danh gia®
vién
B. P6i voinghé: ..................... B). e
O
C...0.,

Tong s6 nguoi cé tén trong danh sach 1a
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(15) Quy trinh ngi b, quy trinh dién tir cia TTHC

~a) Thot gian thyc hién: Khong qua 10 ngay lam viéc ké tir ngdy co quan
c6 tham quyén nhan day du ho so hop 1€

b) Quy trinh ndi by, quy trinh dié€n tir: Khong qua 80 gio lam viéc

Buéc Noi dung cong viéc Pon vi thuc hién Thm stafl
gial quyet
- Truong hop nhdn ho SO tqi Bo pﬁdn TN va TKQ So Noi vu (tai Trung tdm
PVHCC tinh) (truc tuyén, truc tiép, BCCI):
Tiép nhan, chuyén h(f) so cua cd| Trung tdam PVHCC tinh
nhén, t6 chuc (truc tiép, qua dich 04 gidr
vu buu chinh céng ich, dich vy
cong truc tuyén)
1 .
- Truong hop nhdn ho so khong phu thuoc vao dia gioi hanh chinh:
Tiép nhén, chuyen hd so cua ca Céng chitc TTPVHCC chp .
nhan, t0 chic dén cong chirc x4 (noi nhan hd so) 02 gio
TTPVHCC Tinh (S& Noi vu) :
Wy . Trung tam PVHCC tinh 02 gio
Ti€p nhan ho so
Lanh dao Ph?ng Lao dong 04 gid
- Viéc lam
Gia quyét h6 N Chuvén vién Phone L
(Truong hop hé so can bé sung, UYL VISH - 1008 La0 20 gio
dong - Viéc lam
khéng du diéu kién gidi quyét
2 phdi co van ban thong bao sau Lanh dao Phong Lao dong 04 oic
03 ngay tiép nhdn ho so) - Viéc lam glo
3 Ky duyét hd so Lanh dao So 08 gio
DPong dau, vao s6 va chuyén hd < \ ) 04 gio
4 so dén Vin phong Van phong S0
5 Tiép nhén ho so ctia S& Noi vu, B¢ phian Mot cua Van 04 gio
chuyén Lanh dao Van phong phong UBND tinh
6 Xem ho so va chuyén Lanh dao Véan phong phu 04 gio
Phong chuyén mon trach




11

Thoi gian

Budc Noi dung cong viéc Don vi thuc hién - £
gial quyet
7 Xem ho so va chuyén Chuyén | Lanh dao Phong chuyén 04 gio
vién mon
g Tham dinh hd so Chuyén vién Phong | 08 gio
chuyén mon
9 Xem hd so, ky tit Lanh dao Phong chuyén 04 gio
mon
10 Xem ho so, ky tit Lanh dao Van phong phu 04 gio
trach
11 Phé duyét két qua Thudng trye UBND tinh 04 gio
bong dau vao so6, chuyén két
12 qua dén S& No1 vu (qua BO phan | Van thu va B phan Mot 04 gioy
TN va TKQ cua S¢ N(f)i‘ vu); ctra Van phong UBND tinh
TTPVHCC (noi nhan ho so)
Trung tAm PVHCC tinh; 1
2 1 Ae o L LA A 1 A z_ _~ | Gi0ohanh
13 | Tra két qua cho cé nhan, t6 chtrc | Trung tam PVHCC cap xa chinh

(noi nhan ho so)
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2. Cap lai gidy chirng nhin hoat dong danh gia k§ ning nghé qudc gia -
1.115479

(1) Trinh ty thyc hién:

Bude 1. TH chirc ¢6 nhu cau cip lai gidy ching nhéan lp hd so theo quy dinh
tai khoan 1 Piéu 15 Nghi dinh s6 138/2026/ND-CP va gii dén co quan c¢6 thdm
quyén quy dinh tai khoan 2 Diéu 15 Nghi dinh sb 138/2026/ND-CP bang mét trong
cac phuong thic: truc tuyén trén Cong Dich vu coéng qudc gia hodc truc tiép tai
Trung tAm Phuc vu hanh chinh cong hodc qua dich vu buu chinh theo quy dinh.

Buwérc 2. Trong thoi han 10 ngdy 1am viée, ké tir ngdy nhan da ho so theo quy
dinh, co quan c6 thim quyén cé trach nhiém kiém tra hd so va cip lai gidy ching
nhan theo Mau s6 02A Phu luc II ban hanh kém theo Nghi dinh sO 138/2026/ND-
CP. Truong hop khong cép lai thi phai tra 10i bang vin ban va néu rd 1y do.

Viéc tra két qua giai quyét thu tuc hanh chinh duoc thuc hién béng cac
phuong thitc theo quy dinh ctia phap ludt vé thuc hién thu tuc hanh chinh theo co
ché mét clra, mot cira lién thong.

Budre 3. Trong thoi han 03 ngay lam viée, ké tir ngdy cap gidy ching nhan, co
quan c6 tham quyén c6 trach nhiém cong khai gidy chig nhan trén trang thong tin
dién tr ciia co quan.

(2) Pia diém thwec hién:

- Trung tAm Phuyc vu hanh chinh cong tinh Dong Thap, gdm:

+ Quay s6 11 - 0273.3993851 tai dja chi: s6 377, Hung Vuong, phudng Pao
Thanh, tinh Dong Thap.

+ Quﬁy sd 11 — 0277.3898966 tai dia chi: Chi nhanh Trung tam Phuc vu hanh
chinh cong tinh Bong Thép, s6 10, Lé Thi Riéng, phudng Cao Lanh, tinh Dong Thap.

- Trung tdm Phuyc vu hanh chinh cong cac xa, phuong.

- Thu tyc hanh chinh dugc thye hién khong phu thudc vao dia gisi hanh chinh.

- Thu tuc hanh chinh thuc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.

- Thu tuc hanh chinh thuc hi¢n qua dich vu cong truc tuyén toan trinh:
dichvucong.gov.vn.

(3) Cach thirc thue hién:

a) Nop truc tiép.

b) Nop thong qua dich vu buu chinh.

¢) Nop truc tuyén tai Cong dich vu cong qudc gia.
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(4) Thanh phan, s6 hrgng ho so
* Thanh phan ho so:

- Vian ban dé nghi cap gidy ching nhan theo Mau s6 02C Phu luc II ban
hanh kém theo Nghi dinh sé 138/2026/ND-CP.

- Minh chtng lién quan dén thay ddi, bd sung tén nghé, bac trinh do ky
nang nghé hoac thay ddi tén goi, dia chi noi dat try s& chinh cua td chic danh
gia k¥ niang nghé qudc gia trong gidy chimg nhin da duogc cp, bao gdom:

+ Ban mo ta viéc ké khai, mé ta co s& vat chat, trang thiét bi, hé théng giam
sat, trang thong tin theo Mau 02D Phu luc II ban hanh kém theo Nghi dinh )
138/2026/ND-CP (néu c6 thay d6i vé diéu kién vat chat);

+ Danh sach nhitng nguoi tryc tiép thue hién viéc danh gia k§ ning nghé
theo Mau s6 02E Phy luc II ban hanh kém theo Nghi dinh s6 138/2026/ND-CP
(néu c6 thay doi vé doi ngii danh gia vién) hodc Dé 4n t6 chirc hoat dong danh
gia k¥ niang nghé qudc gia kha thi d3 dugc phé duyét theo tham quyén.

* S0 lrgng hd so: 01 bd.

(5) Thoi han gidi quyét: Trong thoi han 10 ngay lam viée (ké tir ngay
nhan duogc ho so day du, hop 18).

(6) Péi twong thue hién thi tuc hanh chinh: T6 chic.

(7) Co quan thuc hién thu tuc hanh chinh

- Co quan, ngudi c6 tham quyén quyét dinh: UBND tinh Pong Thap.

- Co quan tryc tiép thuc hién: S& Noi vu tinh Déng Thap.

(8) Két qua thue hién thii tuc hanh chinh:

- Giay chimg nhan hoat dong danh gia k¥ ning nghé qubc gia.

- Hodc vin ban tra 10i va néu 16 1y do trong truong hop khong cap lai gidy
chtng nhan hoat déng danh gia k¥ ning nghé quéc gia.

(9) Phi, I€ phi: khong.

(10) Tén méu don, miu to khai

- Vin ban dé nghi cép lai ching nhan hoat dong danh gid ky nang nghé
quoc gia (Miu s6 02C Phu luc II ban hanh kém theo Nghi dinh sb
138/2026/ND-CP).

- Ban ké khai vé co s& vat chat, trang thiét bi phuc vu cho hoat dong danh
gia k¥ ning nghé (Mau s6 02D Phu luc II ban hanh kém theo Nghi dinh sb
138/2026/ND-CP).
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- Danh sach du kién nhitng nguoi truc tiép thuc hién viéc danh gia k¥ ning
nghé (Mau s6 02E Phu Iyc II ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

(11) Yéu cau, diéu kién thyc hién thi tuc hanh chinh

Céc trudng hop cap lai gidy chimg nhan quy dinh tai diém b khoan 1 Diéu
15 Nghi dinh s6 138/2026/ND-CP, cu thé nhu sau:

Truong hop cé thay ddi, bd sung tén nghé, bac trinh d6 k¥ ning nghé hoic
thay d6i tén goi, dia chi noi dat tru so chinh cta to chirc danh gia k¥ ning nghé
qudc gia trong gidy chimg nhan da duoc cp hoic trudong hop sap nhap, hop nhat
v6i t6 chire khac hodc gidy ching nhan khong con nguyén ven hodc bi mat.

(12) Can c&r phap ly cua thu tuc hanh chinh

- Luét Viéc 1am s 74/2025/QH15.

- Nghi dinh sb 138/2026/ND-CP ngay 07 thang 4 nam 2026 caa Chinh phu
quy dinh chi tiét mot s diéu cua Luat Viéc 1am vé phat trién k§ ning nghé.

(13) Thanh phan hé so can phai s6 hoa: Tat ca ho so theo thanh phan ho
so tai Muc (4).

(14) Két qua giai quyét TTHC cén phai s6 hoa:

- Gidy chimg nhan hoat dong danh gia k¥ ning nghé quéc gia.

- Hoac vin ban tra 11 va néu rd 1y do trong trudng hop khong cap lai gidy
chimg nhan hoat dong danh gia k¥ ning nghé qudc gia.
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Mau s6 02C Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

............. O CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

S6: ./ D=, (S , ngay ... thang .... nam 20.....

V/v dé nghi cp lai gidy ching
nhén hoat dong danh gia k¥ nang
nghé quéc gia

Kinh Uiz oooveiiiiieeieeeee e
............................................................. ) e
Dia chi tru s chinh:. ..o @) s
Dién thoai/Fax:.......ccceevveeeiieeeieeeieeeee, Emaili..coooo
Pa duoc oo cap gidy ching nhan hoat dong danh gia k§ ning nghé
qudc gia s6: cevveveeennan (G ngay ... thang ... nam

Ly do dé nghi cép lai gidy ching nhan hoat dong danh gia da duoc cap:©

1. Do thay ddi, bd sung tén nghé, bac trinh d6 k¥ niang nghé o

2. Do thay ddi dia chi noi dat tru sé chinh o

3. Do thay ddi tén goi ctia t6 chic O

4. Do bi mat gidy chimg nhan hoat dong danh gia da dugc cép o

5. Do giéy ching nhan hoat dong danh gia da dugc cép bi hu, hong o

6. Do sép nhap, hop nhit véi to chirc khac o

.......................... M, oevveeeveveenn. Xin glri kém theo cong vin nay bd hd so gdm cé cac
gidy tO va tai liéu sau:

1. Ban ké khai vé co s& vat chit, trang thiét bi o

2. Danh sach dy kién nhitng nguoi tryc tiép thuc hién viéc danh gia ky nang nghé o

3. D¢ 4n t6 chirc hoat dong danh gia k¥ nang nghé qubc gia o

4. Minh chtig vé thay doi cac thong tin trén gidy chimg nhan o

Dé nghi Quy ... xem xét cap lai gidy chimg nhan hoat dong danh gia ky ning nghé

qudc gia d61 VO ..o, ) e /.
(10) @
3)
)
Ghi chu:

M Tén t6 chitc dénh gié ky ndng nghé quéc gia.

@ Chir viét tit cia t6 chirc danh gia k¥ ning nghé qudc gia.

® Pia danh tinh/thanh phd truc thudc trung wong.

@ Ghi dia chi ctia noi dat try s¢ chinh cta té chire danh gia ky ning nghé quéc gia.
) Ghi cu thé sb hiéu cua gidy chimg nhan da duoc cip.

© Panh diu X vao 6 thich hop.

( Chirc danh cua nguoi dung dau t6 chirc danh gia ky nang nghé quéc gia.

® Chir ky ctia ngudi dimg dau va déu cia t6 chirc danh gia k§ niang nghé qudc gia.
© Ho va tén cua nguoi ky.

(10 Noi nhan va luu theo quy dinh cta van ban hanh chinh.
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MAu s6 02D Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

............. D, CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BAN KE KHAI VE CO SO VAT CHAT, TRANG THIET BI PHUC VU CHO
HOAT PONG PANH GIA KY NANG NGHE

I. Phin ké khai chung vé co sé vt chit

1. Tong dién tich mat bang: ..........ccovveveeeene.. m?; trong do:

a) Dién tich xay dung nha, Xuong: ..........ccceevrverenenne. m?;

b) Dién tich xdy dung cong trinh khac (bién ap, xtr Iy nudc, bé boi,...): w.cveeveevenenee, m?2;

¢) Dién tich mit bang k¥ thuat (sin, bén, bai sat hach, thi cong,...): .................. m2;

d) Dién tich khac (vuon hoa, san thé thao, ...): ..ccooeeeeeveeeeeennan, m?2;

2. So d6 mat béng b tri nha, xuong, mat b::ing k¥ thuat, cong trinh xay dung khéc.

3. Tong dién tich xay dung sir dung: ...................... m?; trong do:

a) Dién tich cac xudng, phong chuyén mon, ky thuét: ...................... m?;

b) Dién tich cac phong hoc, hi hop: ........cccveveneenene. m?;

¢) Dién tich van phong, phong lam vigc: ............cu....... m?;

d) Dién tich phu tr¢ (cAu thang, sanh cho, hanh lang, khu v¢ sinh): ....................... m?2;

4. HE théng thiét bi giam sat, quan sat, thong tin lién lac (camera, man hinh,...):

5. Trang thong tin dién tur.

6. Co s6 vat chat khac.

IL. Phan ké khai vé co sé vét chit, trang thiét bi theo tirng nghé

A. Ddi voinghé: ... C) R

1. Dién tich sur dung cho nguoi tham dy thuc hién bai kiém tra kién thirc.

S6 phong kiém tra kién thirc ¢6 gin camera giam sat: ...@... ; trong do:

Phong: .....cccooeveuvennnnee G, sdién tich: oo, m?>

bb tri duoc: ... © ... vi tri kiém tra; ¢6: ... @ ... camera giam sat; ... ® ...

2. Dién tich st dung cho ngudi tham du thuc hién bai kiém tra thuc hanh.

a) SO xuong, phong chuyén mon, ky thuat co gin camera giam sat: ... @ .._; trong do:

- Xudng, phong ...........cceeneene (O ; dién tich ..o m?

bb tri duoc: ...©... vi tri kiém tra; co: ...7... camera giam sat; ...®)...

b) S6 lugng mat bang ky thuat: ... @...; trong do:

Mit bang k¥ thut ................. ()R sdiéntich cooooeeeeiieieiee, m?2;

b tri duoc: ...©... vi trf kiém tra; ...®)...

3. Khu vyce cho va quan sat ngudi tham dy thuc hién bai kiém tra.

S6 khu vuc chd va quan sat ngudi tham dy thyc hién bai kiém tra: ...@...; trong do:

Khu vuc cho va quan sat 6 man hinh két ndi v6i cac camera gin trong cac phong kiém
tra .. ... va c6: tong dién tich ............coco...... m?;

Khu vuc chd va quan sat tai ciac mit bang k¥ thuat ..@ ... va co: tong dién tich

4. Danh muc trang thiét bi (phuong tién, thiét bi, c()ng cu, dung cu tic nghiép va
phuong tién do kiém) phuc vu nguodi tham du thyc hién bai ki€m tra thyc hanh va cho Ban
giam khao danh gia k¥ ning thuc hanh:
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Tén trang thiét] Hang sin Dj‘lc m}h’, S6 Nam san | Tinh trang | Ghi
. 7 thong so ky P . i
TT bi xuat thuat lwong xuat sit dung | chua

Sé lugng trang thiét bi (phuong tién, thjét bi, cong cu, dung cu tac nghiép va phuong
tién do kiém) du dé trang bi cho ...©... vi tri kiém tra & cac bac trinh d0 k¥ nang ...9)... .

B. P6i voinghé: .................... B
L0
C...ao .
I11. Pia diém du kién thuc hién danh gia ki ning nghé quéc gia
1. Tai dia diém:...ooooocccccccee (D), du kién t6 chic danh gid k§ ning
nghé quodc gia:
STT Tén nghé Bic trinh d¢ k{ niing
1
2. Tai dia diém:....oovvvveeeecnes 1) e, du kién t6 chuc danh gia k§ ning
nghé quodc gia:
STT Tén nghé Bac trinh dd k¥ niing
1
...................................... D, ovovveeeeeeeeenn.n. cam két va bao dam co s vat chét, trang thiét

bi trong ban ké khai vé co s& vt chét, trang thiét bi nay la thudc quyén s hiru va duoc quyén
su dung (xin gui kém theo day cac ban sao giay to d€ chiing minh) trong viéc danh gia, cap
chirng chi k¥ nang nghé quoc gia./.

(13)
(14)

(15)
Ghi chu:
() Tén t6 chirc d& nghi cap/cap lai gidy chimg nhan.
2 Pja danh tinh/thanh phd truc thudc trung wong.
() Ghi tén nghé dé nghi cap/cap lai gidy ching nhan.
“ Ghi 1 s6 lugng phong, xuong, khu vuc chd.
() Ghi tén hodc s6 thir tu ctia phong, xudng, khu vuc chd dé.
©) Ghi s6 lugng vi tri kiém tra.
() Ghi 16 s6 lvgng camera giam sat c6 trong phong, xudng do.
® Tiép tuc ké khai d6i voi phong, xudng, mat bang, khu vue chd khac tuong tw nhu di ké khai trude do.
() Ghi theo bac trinh d6 k¥ nang nghé.
(10 C4c ndi dung ké khai di voi nghé nay tuong tir nhur véi nghé da ké khai trude.
(1) Tiép tuc v6i cac nghé khac (néu co).
(12) Pja diém du kién t6 chirc danh gia k¥ niang nghé qudc gia.
(13) Chtre danh ctia nguoi dimg dau to chirc d& nghi cip/cap lai gidy chimg nhan.
(14) Chir ky ctia nguoi dimg dau va dau ciia t6 chirc dé nghi cap/cap lai gidy chimg nhan.
(15 Ho va tén cta ngudi dimg dau t6 chirc dé nghi cap/cép lai gidy chimg nhan.
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M@u s6 02E Phu luc IT ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

.............. € T CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phuc

....... @......c..., ngay.....thang....... nam 20......

DANH SACH DU’ KIEN NHUNG NGUOI TRU'C TIEP THU'C HIEN VIEC
PANH GIA KY NANG NGHE

A. D0i v6i nghé: ........cooevvvrennns RS
Vi tri/ chire| _ « Dap ing Bac trinh
s oa Don vi cong| ° So CCCD/CC/ | tiéu chuan | .* .
STT Ho va tén . danh dang N . .. |d0 ky nang
tac . n HO chiéu danh gia A (4
dam nhén o n danh gia®
vién
1
2
B. P6i véinghé: ...................... B). e
O
C...0.,
Tong s6 ngudi 6 tén trong danh sach la .................. nguoi./.
(7
(®)
€
Ghi chu:

() Tén t6 chirc d& nghi cap; cap lai gidy chimng nhan.

@ Pja danh tinh/thanh phé truc thudc trung wong.

() Ghi tén nghé dé nghi cap; cap lai gidy ching nhan hoat dong danh gia k¥ nang nghé qudc gia.

4 Theo tiéu chudn danh gia vién k¥ ning nghé quc gia.

() Cac ndi dung ké khai dbi véi nghé nay twong ty nhu véi nghé di ké khai trudc.

© Tiép tuc voi cac nghé khac (néu co).

(™ Chire danh ciia nguoi dimg dau 6 chire dé nghi cép; cap lai gidy chimg nhén.

®) Chir ky ciia nguoi dimg dau va dau ciia t6 chirc dé nghi cap; cap lai gidy ching nhan.

© Ho va tén ciia nguoi ky.
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(15) Quy trinh ngi by, quy trinh dién tir cia TTHC

~a) Thot gian thyc hién: Khong qua 10 ngay lam viéc ké tir ngdy co quan
c6 tham quyén nhan day du ho so hop 1€

b) Quy trinh ndi by, quy trinh dién tir: Khong qua 80 gid lam viéc

Buéc Noi dung cong viéc Pon vi thuc hién Thm stafl
gial quyet
- Truong hop nhdn ho SO tqi Bo pﬁdn TN va TKQ So Noi vu (tai Trung tdm
PVHCC tinh) (truc tuyén, truc tiép, BCCI):
Tiép nhan, chuyén h(f) so cua cd| Trung tdam PVHCC tinh
nhén, t6 chuc (truc tiép, qua dich 04 gidr
vu buu chinh céng ich, dich vy
cong truc tuyén)
1 .
- Truong hop nhdn ho so khong phu thuoc vao dia gioi hanh chinh:
Tiép nhén, chuyen hd so cua ca Céng chitc TTPVHCC chp .
nhan, t0 chic dén cong chirc x4 (noi nhan hd so) 02 gio
TTPVHCC Tinh (S& Noi vu) :
Wy . Trung tam PVHCC tinh 02 gio
Ti€p nhan ho so
Lanh dao Ph?ng Lao dong 04 gid
- Viéc lam
Gia quyét h6 N Chuvén vién Phone L
(Truong hop hé so can bé sung, UYL VISH - 1008 La0 20 gio
dong - Viéc lam
khéng du diéu kién gidi quyét
2 phdi co van ban thong bao sau Lanh dao Phong Lao dong 04 oic
03 ngay tiép nhdn ho so) - Viéc lam glo
3 Ky duyét hd so Lanh dao So 08 gio
DPong dau, vao s6 va chuyén hd < \ ) 04 gio
4 so dén Vin phong Van phong S0
5 Tiép nhén ho so ctia S& Noi vu, B¢ phian Mot cua Van 04 gio
chuyén Lanh dao Van phong phong UBND tinh
6 Xem ho so va chuyén Lanh dao Véan phong phu 04 gio
Phong chuyén mon trach
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Budc Noi dung cong viéc Don vi thuc hién Th0'1 staf
gial quyet
7 Xem ho so va chuyén Chuyén | Lanh dao Phong chuyén 04 gio
vién mon
g Tham dinh hd so Chuyén vién Phong | 08 gio
chuyén mon
9 Xem hd so, ky tit Lanh dao Phong chuyén 04 gio
mon
10 Xem ho so, ky tit Lanh dao Van phong phu 04 gio
trach
11 Phé duyét két qua Thudng trye UBND tinh 04 gio
bong dau vao so6, chuyén két
12 qua dén S& No1 vu (qua BO phan | Van thu va B phan Mot 04 gioy
TN va TKQ cua S¢ N(f)i‘ vu); ctra Van phong UBND tinh
TTPVHCC (noi nhan ho so)
Trung tAm PVHCC tinh; 1
2 1 Ae o L LA A 1 A z_ _~ | Gi0ohanh
13 | Tra két qua cho cé nhan, t6 chtrc | Trung tam PVHCC cap xa chinh

(noi nhan ho so)
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3. Cap chirng chi kj ning nghé quoc gia — 1.115480
(1) Trinh ty thwe hién

Buéc 1. To chuc, ca nhan dé nghi cap, cp lai ching chi k¥ ning nghé
qudc gia 1ap ho so theo quy dinh va gii dén co quan c6 tham quyén theo quy
dinh tai diém a khoan 3 Piéu 22 Nghj dinh s6 138/2026/ND-CP bang mdt trong
cac phuong thirc: truc tuyén trén Cong Dich vu cong quéc gia hodc truc tiép tai
Trung tdm Phuc vu hanh chinh cong hodc qua dich vu buu chinh theo quy dinh.

Buwdc 2. Trong thoi han 10 ngay lam viéce, ké tir ngay nhan duoc ho so, co
quan c6 tham quyén c6 trach nhiém kiém tra ho so, quyét dinh cip chung chi
theo Mau s6 04A Phy luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP.

Truong hop khong cap phai tra 151 bang van ban va néu 6 1y do.

Trong thoi han 03 ngay 1am viéc ké tir ngay cap chung chi k§ ning nghé
qudc gia, co quan c6 tham quyén théng bao trén trang thong tin dién tir vé danh
sach nguoi duoc cip va gui bao cao vé Bo Noi vu dé theo ddi, quan 1y.

(2) Pia diém thue hién:
- Trung tAm Phyc vu hanh chinh cong tinh Péng Thap, gom:

+ Qudy sb6 11 - 0273.3993851 tai dia chi: s6 377, Hung Vuong, phudng
Dao Thanh, tinh Béng Thép.

+ Qudy s6 11 — 0277.3898966 tai dia chi: Chi nhanh Trung tdim Phuc vu
hanh chinh cong tinh Pong Thép, sé 10, Lé Thi Riéng, phuong Cao Lanh, tinh
Pong Thap.

- Trung tam Phuc vu hanh chinh cong cac xa, phuong.

- Tha tuc hanh chinh dugc thuc hién khong phu thudc vao dia gidi hanh
chinh.

- Thu tuc hanh chinh thyc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.

- Thu tuc hanh chinh thyc hi¢én qua dich vy cong truc myén toan trinh:
dichvucong.gov.vn.

(3) Cach thurc thyc hién:

a) Nop truc tiép.

b) Nop thong qua dich vu buu chinh.

¢) Nop truc myén tai Céng dich vu cong quéc gia.

(4) Thanh phin, s6 lwgng hd so
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* Thanh phén ho so:

- Vin ban dé nghi theo Mau s6 04B Phu luc IV ban hanh kém theo Nghi
dinh s6 138/2026/ND-CP.

- Quyét dinh cong nhan két qua danh gia cua to chic danh gid k§ ning
nghé qudc gia kém theo ban tong hop két qua diém bai kiém tra kién thurc, bai
kiém tra thuc hanh cta nguoi lao dong tham dy danh gia.

- Danh sach dé nghj cip ching chi cho nhitng ngudi dat yéu cau theo Mau
04C Phy luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP.

* 86 lwong hd so: 01 bo.

(5) Thoi han gidi quyét: Trong thoi han 10 ngay lam viéc (k& tir ngay nhan
duogc ho so day du, hop 16).

(6) Pdi twong thue hién thii tuc hanh chinh: T6 chic.

(7) Co quan thue hién thu tuc hanh chinh

- Co quan, ngudi c6 tham quyén quyét dinh: UBND tinh Pong Thap.

- Co quan truc tiép thuc hién: S& No1 vu tinh Déng Thap.

(8) Két qua thuwe hién thi tuc hanh chinh:

- Ching chi k¥ ning nghé qudc gia tir bac 1 dén bac 5 (theo Mau s6 04A
Phu luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

- Hodc van ban tra 15i trong truong hop khong cép, cap lai chimg chi va
néu 1o ly do.

(9) Phi, I¢ phi: khong.

(10) Tén miu don, miu to khai:

- Vin ban dé nghi cp chung chi k§ ning nghé qubc gia (Mau sé 04B Phu
luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

- Danh sach dé nghi cap chimg chi k¥ nang nghé qudc gia (Mau s6 04C Phu
luc IV ban hanh kem theo Nghi dinh s6 138/2026/ND-CP).

(11) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh

- Nguoi lao dong phai tham gia danh gia k¥ nang nghé qudc gia va co két
qua danh gia dat yéu cau (vé kién thirc chuyén mon, k¥ thuat va k¥ nang thuc
hanh cong vi¢c, quy trinh an toan lao dong, v€ sinh lao dong) theo quy dinh &
bac trinh d6 k¥ ning nghé tuong Ung.
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- Ngudi tham dy phai dap Gng cac diéu kién vé trinh d6 hodc kinh nghiém
1am viéc twong Gng voi timg bac trinh d6 k¥ ning nghé (tir bac 1 dén bac 5) theo
quy dinh tai Diéu 21 Nghi dinh s6 138/2026/ND-CP.

- Trudng hop duoc mién danh gia thuc hanh hodc cong nhan twong duong:
Phai thudc cac dbi tuong doat gidi hodc co chung chi Xuét sic tai cac ky thi ky
nang nghé quéc té, khu vuc hoic quéc gia theo quy dinh cua Nghi dinh $6
138/2026/ND-CP.

(12) Can cwr phap ly cua thu tuc hanh chinh

- Luat Viéc 1am sb 74/2025/QH15.

- Nghi dinh s6 138/2026/ND-CP ngay 07 thang 4 nim 2026 caa Chinh phu
quy dinh chi tiét mot s diéu cua Luat Viéc 1am vé phat trién k¥ ning nghé.

(13) Thanh phén hd so cin phai sé hoa: Tit ca hd so theo thanh phan hd
so tai Muc (4).

(14) Két qua giai quyét TTHC can phai so hoa:

- Chimg chi k¥ niang nghé qubc gia tir bic 1 dén bac 5 (theo Mu sd 04A Phu
luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

- Hodc van ban tra 10i trong trudng hop khong cép, cap lai ching chi va néu
10 1y do.



24

MAu s6 04B Phu luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

............ M. CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phuc
Sé: /CV-..@. ... B....... , ngay thang nam 20......
V/v cdp chirng chi kj nang nghé
quéc gia
Kinh giri: ........ @ e

uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu (1)0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0-0
Dia chi: oo () et
Dién thoai/Fax: .....ccccceevvveiiieniiciiecieeiee Email (0éu €O): w.eveeveerreennne.
............................. )ittt e, XIDL gU K€M theo cOng van nay

b6 ho so gdm cac gidy td sau:

1. Quyét dinh cong nhan két qua danh gia cua Ban giam khao;

2. Ban tong hop két qua diém bai kiém tra kién thirc, bai kiém tra thuc hanh cua ngudi
lao dong tham du danh gia, cap chirng chi k¥ nang nghé quoc gia;

3. Danh sach d& nghi cap chimg chi k¥ ning nghé quéc gia cho nguoi lao dong tham du
danh gi4, cap chiing chi k§ ndng nghe quoc gia dat yéu cau.

Dé nghi Quy co quan xem xét cap ching chi k¥ ning nghé quéc gia cho nhimg nguoi
c6 tén trong danh sach néu trén./.

® (6)
@
(8)
Ghi chu:

(1) Tén cua t6 chirc danh gia k¥ ning nghé qudc gia.

(2) Chir viét tit ctia to chirc danh gia k¥ niang nghé quéc gia.

(3) Dia danh tinh/ thanh phé tryc thude trung wong.

(4) Co quan c6 tham quyén cap chimg chi k§ niang nghé qudc gia.

(5) Ghi 5 dia chi noi dong tru s& chinh cua té chie danh gia k¥ ning nghé qubc gia.
(6) Chtrc danh ngudi dimg dau t6 chire danh gia ki nang nghé quéc gia.

(7) Chit ky va diu ciia t6 chirc danh gia k¥ ning nghé quc gia.

(8) Ho va tén ddy du cua nguoi ky.

(9) Ghi noi nhan va luu theo quy dinh cta van ban hanh chinh.
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MAu s6 04C Phu luc IV ban hanh kém theo Nghi dinh sé 138/2026/ND-CP

......... ... CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

DANH SACH
PE NGHI CAP CHUNG CHI KY NANG NGHE QUOC GIA
Danh sach dé nghi cdp chimg chi ki ning nghé quéc gia cho nguoi tham dy ky dénh gia

k¥ nang nghé ............ @ e duge to chire tr NGAY O)....o.oviveeeeeeeeeeee e,
a1 o O
Ngay sinh | Quéc tich
(adi voi S6 . . | Bac
" N Noi ’
STT | Hovatén | Anh ngudvi | CCCD/CC/ f;y i, | trinh
Nam |Nit nuwée | HJ chibu PP g5
ngoai)
1
2
TOng cONg €O ... nguoi trong danh sach dé nghi./.
NGUOI LAP ®
©
(11 (10)
Ghi chu:

() Tén cia tb chirc danh gia k§y niang nghé qudc gia.

() Chir viét tit cia to chirc danh gia k§ nang nghé quéc gia.

3 Pja danh tinh/ thanh phé truc thudc trung wong.

4 Ghi ddy du tén nghé thyuc hién danh gi4, cp chung chi k§ ning nghé quéc gia.

() Ghi ngay, thang, nam té chire ky danh gia k¥ nang nghé quic gia.

(6 Ghi dia diém thyc hién danh gi4, cap chimg chi k¥ ning nghé qudc gia.

() Ghi ngay, thang, ndm sinh cta ngudi duoc dé nghi cap ching chi k¥ ning nghé qudc gia.
®) Chirc danh nguoi dimg dau to chire danh gia ky niang nghé quéc gia.

) Chir ky va dau cua to chirc danh gia k§ ning nghé qudc gia.

(19 Ho va tén day du ctia ngudi ky.

(1) Chit ky, ho va tén ddy du ctia ngudi 1ap danh sach.
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(15) Quy trinh ngi bg, quy trinh dién tir cia TTHC

~a) Thoi gian thyc hién: Khong qua 10 ngay lam viéc ké tir ngay co quan
c6 tham quyén nhan day dua ho so hop 1€

b) Quy trinh ndi by, quy trinh dién tir: Khong qua 80 gid lam viéc

Buédc Noi dung cong viéc Pon vi thuc hién Th0'1 staf
gial quyet
- Truong hop nhdn ho SO tqi Bo p,hén TN va TKQ So Noi vu (tai Trung tdm
PVHCC tinh) (truc tuyén, truc tiep, BCCI):
Tiép nhén, chuyén h?) so cua cd| Trung tam PVHCC tinh
nhan, t6 chire (truc ti€p, qua dich 04 gios
vu buu chinh cong ich, dich vu
cong truc tuyén)
1 .
- Truong hop nhdn ho so khong phu thuoc vao dia gioi hanh chinh:
Tiep nhan, chuyen ho so cta ca| o0 poe TTPVHCC cp )
nhan, t6 chirc dén cong chirc x4 (noi nhan hd so) 02 gio
TTPVHCC Tinh (S& Noi1 vu) :
y . Trung tam PVHCC tinh 02 gio
Ti€p nhan ho so
Lanh dao Pthg Lao dong 04 gic
- Viéc lam
Giai quyét ho so Chuvén vie .
2 A én vién Phong Lao .\
(Truong hop hoé so can bo sung, Hyen Ve L I0ne 20 gio
. S dong - Viéc lam
khong du diéu kién giai quyét
2 phdi co van ban thong bao sau Lanh dao Phong Lao dong 04 oic
03 ngay tiép nhdn ho so) - Viéc 1am glo
3 Ky duyét hd so Lanh dao So 08 gio
DPong dau, vao s6 va chuyén hd < \ ) 04 gio
4 so dén Vin phong Van phong S0
5 Tiép nhén hd so ctia So Noi vu, B phan Mot cua Van 04 gio
chuyén Lanh dao Van phong phong UBND tinh
6 Xem ho so va chuyén Lanh dao Van phong phu 04 gio
Phong chuyén mon trach
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Budc Noi dung cong viéc Don vi thuc hién Th0'1 staf
gial quyet
7 Xem ho so va chuyén Chuyén | Lanh dao Phong chuyén 04 gio
vién mon
g Tham dinh hd so Chuyén vién Phong | 08 gio
chuyén mon
9 Xem hd so, ky tit Lanh dao Phong chuyén 04 gio
mon
10 Xem ho so, ky tit Lanh dao Van phong phu 04 gio
trach
11 Phé duyét két qua Thudng trye UBND tinh 04 gio
bong dau vao so6, chuyén két
12 qua dén S& No1 vu (qua BO phan | Van thu va B phan Mot 04 gioy
TN va TKQ cua S¢ N(f)i‘ vu); ctra Van phong UBND tinh
TTPVHCC (noi nhan ho so)
Trung tAm PVHCC tinh; 1
2 1 Ae o L LA A 1 A z_ _~ | Gi0ohanh
13 | Tra két qua cho cé nhan, t6 chtrc | Trung tam PVHCC cap xa chinh

(noi nhan ho so)
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4. Cap lai chirng chi ky niing nghé quoc gia — 1.115481
(1) Trinh ty thye hién:

Buéc 1. T6 chirc, c4 nhan dé nghi cap lai ching chi ky nang nghé qubc gia
lap hé so theo quy dinh va giri dén co quan co tham quyén theo quy dinh tai
diém a khoan 3 Piéu 22 Nghi dinh s sO 138/2026/ND- -CP bang mot trong cac
phuong thtrc: truc tuyén trén Cong Dich vu cong qudc gia hodc truc tiép tai
Trung tdm Phuc vu hanh chinh cong hodc qua dich vu buu chinh.

Buéc 2 Trong tho1 han 10 ngay 12‘1}11 viéc, lgé tur ngé},/ nhan du,.’cyc ho so, co
quan ¢ thdm quyén c6 trach nhiém kiém tra ho so, quyét dinh cap ching chi
theo Mau s6 04A Phu luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP.

Trudng hop khong cép lai phai tra 101 bang vin ban va néu rd 1y do.

Budrc 3. Trong thoi han 03 ngay lam viéc, ké tir ngay cap chimg chi k§ nang
nghé quéc gia, co quan co tham quyén thong bao trén trang thong tin dién tir v&
danh sach nguoi duge cip va giri bao cdo vé Bo Noi vu dé theo dbi, quan 1y.

(2) Dia diém thue hién:
- Trung tdm Phuc vy hanh chinh cong tinh Pong Thap, gom:

+ Quay sé 11 - 0273.3993851 tai dia chi: s6 377, Hung Vuong, phuong Pao
Thanh, tinh Pong Théap.

+ Quay s0 11 — 02773898966 tai dia chi: Chi nhanh Trung tim Phyc vu hanh
chinh cong tinh Pong Thap, s6 10, Lé Thi Riéng, phuong Cao Lanh, tinh Dong Thap.

- Trung tam Phuc vu hanh chinh cong cac xa, phuong.
- Thu tyc hanh chinh dugc thyc hién khong phu thudc vao dia gioi hanh chinh.

- Tha tuc hanh chinh thuc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.

- Thu tuc hanh chinh thuc hi¢én qua dich vu cong truc tuyén toan trinh:
dichvucong.gov.vn.

(3) Cach thirc thue hién:

a) Nop truc tiép.

b) Nop thong qua dich vu buu chinh.

¢) Nop truc tuyén tai Cong dich vu cong qudc gia.

(4) Thanh phan, s lwong hd so

* Thanh phan hd so:

- To khai d& nghi cép lai ching chi ky nang nghé qudc gia theo Mau s6 04D
Phu luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP.

- Tai liéu minh ching lién quan trong truong hop dé nghi sira d6i mot sb noi
dung ghi trén chung chi da cap.
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* 86 lwong ho so: 01 bo.

(5‘) ThQi han giai quyét: Trong thoi han 10 ngay lam viéc (ké tir ngay nhan
duogc ho so day du, hop 1¢).

(6) Pdi twong thwe hién thii tuc hanh chinh: T6 chirc, ca nhan.

(7) Co quan thue hién tha tuc hanh chinh

- Co quan, ngudi c6 thAm quyén quyét dinh: UBND tinh Png Thap.

- Co quan truc tiép thuc hién: S& No1 vu tinh Déng Thap.

(8) Két qua thwe hién thi tuc hanh chinh

- Ching chi k¥ ning nghé quéc gia tu béc 1 dén bac 5 (theo Mau s 04A
Phu luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

- Hodc van ban tra 10i va néu rd 1y do trong truong hop khong cép lai
chting chi.

(9) Phi, 1€ phi: khong.
(10) Tén miu don, miu to khai

- To khai d& nghj cép lai chimg chi k§ ning nghe qudc gia (MAu s6 04D
Phu luc IV ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

(11) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

Ca nhan duoc dé nghi cip lai chimg chi khi thudoc mot trong cac truong
hop sau:

- C6 nhu cau sira d6i mot s6 noi dung thong tin ghi trén chimg chi da duoc cép.

- Chtng chi k¥ ning nghé quéc gia da duoc cip khong con nguyén ven
(bi hu hong).

- Chung chi k¥ ning nghé qudc gia d3 duge cap bi mat.
(12) Can cr phap ly cua thu tuc hanh chinh
- Luét Viéc 1am sé 74/2025/QH15.

- Nghi dinh sO 138/2026/ND-CP ngay 07 thang 4 ndm 2026 cua Chinh phu
quy dinh chi tiét mot s6 diéu ca Luat Viéc 1am vé phat trién k§ nang nghé.

(13) Thanh phan hd so cin phai s hoa: Tat ca thanh phan ho so quy dinh
tai Muc (4).

(14) Két qua giai quyét TTHC cén phai s6 hoa:

- Chimg chi k¥ ning nghé quéc gia tu béc 1 dén bac 5 (theo Mau sb 04A
Phu luc I'V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP).

- Hodc van ban tra 10i va néu ro 1y do trong truong hop khong cép lai
chting chi.
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MAu s6 04D. To khai dé nghi cép lai chirng chi ky niing nghé quéc gia

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

....... ..., ngay .... thang .... nam 20....
TO KHAI

PE NGHI CAP LAI CHUNG CHI KY NANG NGHE QUOC GIA

Kinh gtri: ... @ .....

Ho vatén: .....coeeueene.n. B e Gidi tinh:.....ccoeeeeeeee.

Ngay sinh: .........c.......... ), QudC tich: . e

S6 CCCD/CC/HO chibu $6: ...ooveveeeeeeeeeeeeeeeeee s NEAy CAp ..o

Pia Chi HEN LAC: oottt et e s

Dién thoai: .....ccoeevviiiiiiicee e, Email (néu cO): wevvveeeeeeeann.

T6i di tham du danh gi4, cdp chimg chi ky ning nghé qubc gia niam:
................... ). 181 oo . VA A3 dugc cAp
chtng chi k§ ning nghé qudc gia $O: ......cvvveveeueeeeeieeenn D) e

Ly do xin cép lai chtng chi k§ ning nghé qudc gia da dugc cap: ®
1. Do bi hong, rach o
2. Do ¢6 sy thay d6i noi dung trén chimg chi da cip o
3. Do bi mat o
T6i xin giri kém theo to khai ndy céc gidy to sau:®
1. Minh chiing su thay d6i noi dung trén chimg chi d cap 19 o
2. Anh 3 x 4 cm (Anh dén hoic file dién tir) O
Dé nghi Quy co quan xem xét cp lai chimg chi ki nang nghé qudc gia cho toi.
T61 xin cam doan nhiing diéu khai trén 1a sy that, néu sai toi xin hoan toan chju trach
nhiém./.
NGUOT KHAI
(Ky va ghi rvo ho va tén)

Ghi chu:

() Pja danh tinh/ thanh phé truc thudce trung wong.

@ Co quan c¢6 thim quyén cép, cip lai ching chi k¥ ning nghé qubc gia.

3 Ghi ho va tén theo kiéu chit in hoa.

4 Ghi ngay, thang, nam sinh ctia nguoi dé nghi cap lai ching chi.

() Ghi 16 nam tham dy danh gi4, cap chimg chi k¥ ning nghé qudc gia.

(6 Ghi 15 tén to chirc danh gia ky nang nghé qubc gia di ding ky tham dw danh gia, cap chimg chi ky
ning nghé qudc gia.

() Ghi s6 hiéu ching chi k¥ ning nghé qudc gia da duogc cap.

®© Panh déu X vao 6 thich hop.

(10 Minh chtng gidy to xac nhan su thay ddi ndi dung dugc ghi trén ching chi da cép.
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(15) Quy trinh ngi by, quy trinh dién tir cia TTHC

a) Thoi gian thuc hién: Trong thoi han 10 ngay lam viéc (ké tir ngay nhan
duogc ho so day du, hop 1€).

b) Quy trinh nd1 bd, quy trinh dién tur: Khong qua 80 gio lam vigc.

Buéc Noi dung cong viéc Don vi thuc hién Th0'1 glaP
gial quyet
- Truong hop nhdn ho SO tai Bo pfzdn TN va TKQ So Ngi vu (tai Trung tam
PVHCC tinh) (truc tuyén, truc tiep, BCCI):
Tiép nhan, chuyén hé so cua ca| Trung tam PVHCC tinh
nhan, t6 chirc (truc ti€p, qua dich 04 gio
vu buu chinh, cong ich, dich vu
cong truc tuyén)
1 .
- Truong hop nhdn ho so khong phu thuoc vao dia gioi hanh chinh:
TleAp nh? o cl,luyeri ho S0 cua ca Cong chitc TTPVHCC cép .
nhan, t6 chuc dén cong chic x4 (noi nhan hd so) 02 gio
TTPVHCC Tinh (S¢ Noi vu) :
s Trung tam PVHCC tinh 02 gio
Ti€p nhan ho so
Lanh dao Ph?ng Lao dong 04 gic
- Viéc lam
Giai quyét ho so Chuven vién Phone L
(Truong hop ho so can bo sung, uyenvien Fong Lao 24 gio
. B dong - Viéc lam
khong du diéu kién giai quyet
2 phdi co van ban thong bao sau Lanh dao Phong Lao dong 04 oic
03 ngay tiép nhdn ho so) - Viéc lam g1o
3 Ky duyét ho so Lanh dao S¢ 08 gio
DPoéng dau, vao s6 va chuyén hd < . . 04 gio
4 so dén Vin phong Van phong S0
s | Tiepnhan hoso cta S6 Noi vy, B) phan Mot cira Vin 04 gio
chuyén Lanh dao Van phong phong UBND tinh
6 Xem hd so va chuyén Lanh dao Van phong phu 04 gio
Phong chuyén mon trach




32

Budc Noi dung cong viéc Don vi thuc hién Th0'1 staf
gial quyet
7 Xem ho so va chuyén Chuyén | Lanh dao Phong chuyén 04 gio
vién mon
2 Tham dinh hd so Chuyén  vién  Phong 04 gio
chuyén mon
9 Xem hd so, ky tit Lanh dao Phong chuyén 04 gio
mon
10 Xem ho so, ky tit Lanh dao Van phong phu 04 gio
trach
11 Phé duyét két qua Thudng trye UBND tinh 04 gio
bong dau vao so6, chuyén két
12 qua dén S& No1 vu (qua BO phan | Van thu va B phan Mot 04 gioy
TN va TKQ cua S¢ N(f)i‘ vu); ctra Van phong UBND tinh
TTPVHCC (noi nhan ho so)
, Trung tam PVHCC tinh; Gio hanh
13 Tra két qua cho ca nhan Trung tam PVHCC cap xa chinh

(noi nhan ho so)
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5. Pé nghi hd tro tham gia danh gia, cAp ching chi k§ ning nghé quéc
gia — 1.000482

(1) Trinh ty thuwe hién:

Budc 1. Nguoi lao dong thude doi tuong dugc hd trg lap ho so theo quy
dinh va giri dén co quan c6 thim quyén bang mdot trong cac phuong thirc: truc
tuyén trén Cong Dich vu cong quéc gia hodc truc tiép tai Trung tim Phuc vu
hanh chinh cong hoac qua dich vu buu chinh.

Budéc 2. Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan da ho so theo
quy dinh, co quan c6 thaim quyén c6 trach nhiém kiém tra ho so va ra quyét dinh
ddng ¥ hodc khong ddng ¥ hd trg. Truong hop khong dong v hd tro, co quan cé
tham quyén phai théng bao bang vin ban va néu rd 1y do.

Déi voi truong hop duoc quyét dinh hd tro, viée chi tra kinh phi hd trg cho
nguoi lao dong duogc thyc hién theo phan cép hodc uy quyén cua ij ban nhan
dan cép tinh.

(2) Pia diém thwec hién:
- Trung tAm Phuc vu hanh chinh cong tinh Dng Thap, gdm:

+ Quay s6 11 - 0273.3993851 tai dia chi: s6 377, Hung Vuong, phudng Pao
Thanh, tinh Dong Thap.

+ Quay s0 11 — 0277.3898966 tai dia chi: Chi nhanh Trung tdm Phyc vy hanh
chinh céng tinh Pong Thép, s6 10, Lé Thi Riéng, phudng Cao Lanh, tinh Pong Thap.

- Trung tam Phuc vu hanh chinh cong c4c xa, phuong.
- Thu tyc hanh chinh dugc thyc hién khong phu thudc vao dia gisi hanh chinh.

- Tha tuc hanh chinh thuc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.

- Thu tuc hanh chinh thuc hién qua dich vu cong truc tuyén toan trinh:
dichvucong.gov.vn.

(3) Cach thirc thue hién:

a) Nop truc tiép.

b) Nop thong qua dich vu buu chinh.

¢) Nop truc tuyén tai Cong dich vu cong qubc gia.
(4) Thanh phan, s6 lwong hé so

* Thanh phan hé so:
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- Gidy dé nghi hd trg theo MAu sd 05A Phu luc V ban hanh kém theo Nghi
dinh s6 138/2026/ND-CP.

- Giy to chimg minh ngudi lao dong thudc d6i twong hd tro (ndp mot trong
cac loai gidy to sau tiiy theo ddi tuong):

+ Quyét dinh cong nhan 13 ngudi c6 cong voi cach mang; Quyét dinh phong
tang danh hiéu Anh hing luc lwong vii trang nhan dan; Bang Anh hing, Bang c6
cong véi nudc.

+ Gidy xac nhan than nhan ciia nguoi c¢6 cong véi cach mang theo Mau sd
05B Phu lyc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP.

+ Gidy td chimg minh thong tin thudc ho nghéo, ho can nghéo.

+ Gidy to chirg minh thong tin vé ngudi cao tudi.

+ Gidy x4c nhan nguoi khuyét tat.

+ Gidy td chimg minh thong tin vé dan toc ddi v6i ngudi dan toc thiéu so.

+ Quyét dinh xuit ngii dbi v6i thanh nién hoan thanh nghia vu quan su,
nghia vy tham gia Cong an nhan dan.

+ Gidy ching nhan tham gia hoat dong tinh nguyén hoic Gidy chimg nhan
tri thirc tré tinh nguyén sau khi hoan thanh nhiém vu.

Luu y vé thanh phén hd so:

- Cac gidy to néu trén phai 1 ban sao tir sd gbc hodc ban sao kém ban chinh
dé ddi chiéu, hodc ban sao co chirng thuc dién tu/ban sao dién tur tu $6 géc.

- Co quan giai quyét TTHC c6 trach nhiém khai thac thong tin tir co s dix
liéu qubc gia/chuyén nganh va khong yéu cau nguoi lao dong ndp, xuat trinh
gidy to néu thong tin d6 da c6 va khai thac dugc trén hé thong.

* 86 lwong hd so: 01 bo.

(5) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc (ké ttr khi nhan
duoc ho so day da, hop 18).

(6) Pdi twong thwe hién thii tuc hanh chinh:

Nguoi lao dong thudc mot trong cac ddi twong duoc hd trg theo quy dinh
tai khoan 3 Diéu 22 Luat Viéc lam, bao gom:

- Nguoi c6 cong véi cach mang va than nhan ciia nguoi co cong véi cdch mang;
- Ngudi lao dong thudc hd nghéo, hd can nghéo;
- Nguoi lao dong 1a nguodi cao tudi, nguoi khuyet tat;

- Nguoi lao dong 1a ngudi dan tdc thi€u so;



35
- Thanh nién hoan thanh nghia vu quan sy, nghia vy tham gia Cong an
nhan dan;

- Thanh nién tinh nguyén hoan thanh nhi€ém vu thuc hién chuong trinh, du
an phat trién kinh t€ - xa hdi; tri thirc tré tinh nguyén hoan thanh nhiém vu tai
khu kinh t€ - qudc phong.

(7) Co quan thue hién tha tuc hanh chinh

- Co quan, ngudi c6 thAm quyén quyét dinh: UBND tinh Pong Thap.
- Co quan truc tiép thuc hién: S& No1 vu tinh Déng Thap.

(8) Két qua thuc hién thi tuc hanh chinh:

- Quyét dinh dong ¥ hd tro tham gia danh gia, cap chung chi k§ nang nghé
quoc gia.

- Hodc vin ban tra 101 va néu 13 1y do trong trudng hop khong dong v h tro.
(9) Phi, 1€ phi: Khong.
(10) Tén méu don, miu to khai

- Gidy d& nghj ho trg' (Méu s6 05A Phy luc V ban hanh kem theo Nghj dinh
s6 138/2026/ND-CP);

- Gidy x4c nhan than nhan cua ngudi 0 cong voi cach mang (Mau s 05B
Phu luc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP) - ap dung doi véi
nguoi lao dong 1a than nhan ctia nguoi ¢d cong.

(11) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

- Nguoi lao dong phai thudc mot trong cac nhom ddi tugng quy dinh tai
khodn 3 Diéu 22 Luat Viéc lam.

- Ngudi lao dong thudc dbi tuong quy dinh chi dugc hd tro mot lan déi voi
chinh sach hd trg tham gia danh gia, cap chimg chi k¥ nang nghé qudc gia.

- Nguoi lao dong c6 nhu cau, ndp hd so day du theo quy dinh.

(12) Can ctr phap ly cua thiu tuc hanh chinh

- Luat Viéc lam s 74/2025/QH]15.

- Nghi dinh s6 138/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh phu
quy dinh chi tiét mot s diéu ctia Luat Viéc 1am vé phat trién k¥ nang nghé.

(13) Thanh phin hd so can phai so6 hoa: Tt ca thanh phan ho so quy dinh
tai Muc (4).

(14) Két qua giai quyét TTHC can phai so hoa

- Quyét dinh dong ¥ hd trg tham gia danh gia, cip ching chi k¥ ning nghé
qudc gia;

- Hodc van ban tra 101 va néu 1 1y do trong truong hop khong dong ¥ hd tro.
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MAu s6 05A Phu luc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

GIAY PE NGH] HO TRQ THAM GIA DANH GIA, CAP CHUNG CHI KY
NANG NGHE QUOC GIA

Kinh guri: ..................l. O

1. Théng tin co ban

2. Thong tin vé h§ trg dao tao nghé
a) P6i tuong

- Nguoi c6 cong voi cach mang, than nhan cua ngudi ¢6 cong véi cdch mang i
- Nguoi thude hd ngheo, ho can ngheo |
- Nguoi khuyét tat i
- Ngudi cao tudi O
- Ngudi dan toc thiéu sb O
- Nguoi hoan thanh nghia vu quén su, nghia vy tham gia Cong an nhan dan O
- T:hanh ni€;n tinh nguyén hoan thanh nhi¢ém vu thyc hién chuong trinh, dg 4n phat |
trién kinh t€ - xa hoi

- T,ri thire tré tinh nguyén sau khi hoan thanh nhi¢m vy cong tac tai khu kinh té - |
quoc phong

b) Noi dung hd tro

S6 tién d& nghi hd trom ....oovve e d

Bao gom:

- H6 tro danh gia k¥ nang nghé qudc gia:.................... d

- HO tro tién an, sinh hoat phi trong thoi gian danh gid:.................. d

- HO tro tién di laiz......oooeveeee.os d

- HO tro tién chimg chi k¥ ning nghé quéc gia:................. d

(H6 so, chitng tir kém theo)

¢) Hinh thtrc nhan tién ho tro: o Tién mat O Chuyén khoan

Truong hop nhan tién hd tro thong qua tai khoan ngan hang, dé nghi chuyén tién vao tai
khoan (t€n tai Khoan): ..........cooiiiiii i

S6 tai KNOAN: ......oevveeiiiieieeeeeei, tai Ngan hang: ......................
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) T6i xin cam doan nhl?:ng thong tin trén la dung su that, chua ting nhan hd tro danh gia,
cap chung chi ky nang nghé cua chinh sach nay va chinh sach hién hanh khac cia Nha nudc.
Néu sai, t6i xin chju trach nhiém trude phap luat.
Kinh d& nghi quy Co quan hd trg chi phi dénh gi4, cAp chimg chi k§ ning nghé qudc gia
theo quy dinh tai Nghi dinh s6...../2026/ND-CP ngay..../..../2026 cua Chinh phu./.
..... ,ngay....thang...nam.....
Nguoi dé nghi
(Ky va ghi ro ho tén)

Ghi chu:
() Co quan ¢6 thim quyén quyét dinh hd trg tham gia danh gia, cip ching chi k¥ ning nghé qubc gia.

) (%) Ghi 13 theo thu ty s6 nha, duong phd, thon, lang, 'f‘ip, ban, budn, bon, phum, soc, to dan phd, khu phd,
khoi pho, khom, tiéu khu, xa/phuong/dac khu, tinh/thanh pho tryc thudc trung wong.
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Mau s6 05B Phu luc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY XAC NHAN
THAN NHAN NGUOI CO CONG VOI CACH MANG

1. Théong tin vé thin nhin nguwdi c6 cong voi cach mang

a) HO Vaten: ...oocovviiiiieieeeeee s

b) Ngay, thang, nam sinh: ............cccceeveeenee.

c¢) Gidi tinh: .......

d)CCCD/CC/HO chiéu SO, cip ngay........ thang......naAM.........cc.cc..e... ,
CO QUAN CAP eveerereeneeeieesitenieetesieeneeeeeeeeenieenees

d) Noi 6 hién tai: ........ ettt enan

e) Dién thoai 1ién hé (0u €O):uevvnveveeeeeeeeeeen. Email:.......ccooevnieennnn.

g) Quan h¢ vdi nguoi ¢o6 cong voi cach mang: ......... @) e

2. Thong tin vé ngudi c6 cdng véi cach mang

a) HO VA teN: oo,

b) Ngay, thang, ndm sinh: ..........cccceveenennne.

¢) Gidi tinh: .......

d) CCCD/CC/HO chibu $8: woovvveeeeeeeeeean, cip ngay........ thang......nam............... ,
CO QUAN CAP oo

d) Noi ¢ hién tai: ........ ) ettt et ens

e) Dién thoai 1ién hé (0éu CO):.evvneveeeieeeeeee. Email:.......ccoooviennnn.

g) Thudc dién nguoi ¢ cong voi cach mang: ........ @ e /.

Xac nhan cta co quan co ..., Ngay ... thang ... ., ngay ... thang ... nam

thim quyén © Xac nhén cia nguoi cé céng (6) Ngu’o’l dé nghi xic nhan
Ong/ba: ................ (Ky va ghi ro ho tén) ( Ky va ghiro ho tén )
La than nhan ngudi co
cong voi cach mang.

Thi truedng don vi
(Ky, dong dau va ghi vo ho tén)

Ghi chu:

(1)) Ghi rd theo thir ty s6 nha, duong phd, thon, lang, ap, ban, budn, bon, phum, séc, td dan phé, khu phd, khéi phd

, khom, tiéu khu, xa/phuong/dac khu, tinh/thanh ph6 truc thudc trung wong.

@ Ghi quan hé ngudi dé nghi xac nhan v6i ngudi co cong vdi cach mang: cha dé, me dé; vo hodc chdng; con (con dé,
con nuodi), nguoi c¢6 cong nudi dudng ligt si.

@ Ghi rd dbi twong ngudi c6 cong v6i cach mang: Ngudi hoat déng cach mang trude ngay 01/01/1945; ngudi hoat
dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia thang Tam nam 1945; Liét sy; Ba me Viét Nam anh Hing; Anh
hung Lyc luong vii trang nhan dan; Anh hung Lao dong trong thoi ky khang chién; Thuong binh bao gdm ca thuong binh
loai B dugc cong nhén trude ngay 31/12/1993; ngudi huong chinh sach nhu Thuong binh, Bénh binh; Ngudi hoat dong
khang chién bi nhidm chit doc hoa hoc; Nguoi hoat dong cach mang, khang chlen bao vé T quoc lam nghia vy qudc té bi
dich bét tii, day; Nguoi hoat dong khang chién gidi phong dan toc bao vé Té qubc, 1am nghia vu qudc t&; Ngudi c6 cong gitup
dd cach mang.

(5 X4c nhén cua co quan ¢ thim quyén:

- Trung tdm nudi dudng thwong binh, bénh binh ndng va nguodi c6 cdng xac nhan ngudi ¢ cong vdi cach mang do
Trung tdm quan ly.

- Pon vi quéin ddi, céng an c6 thim quyén theo quy dinh ciia B6 Quéc phong, Bé Cong an xac nhan ngudi co cong
v6i cach mang do don vi quén doi, cong an quan ly.

- Uy ban nhén dan cip x4 x4c nhan ngudi co cong véi cach mang ddi voi nhitng truong hop con lai dang thuong tra
tai xa.

© Khong 4p dung dbi vai liét s, nguoi co cong da tir tran.
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(15) Quy trinh ngi by, quy trinh dién tir cia TTHC

a) Thoi gian thyc hién: Trong thoi han 07 ngay lam viéc (ké tr khi nhan
duoc ho so day du, hop 18).

b) Quy trinh nd1 bo, quy trinh dién tir: Khong qua 56 gio lam viéc

Buéc Noi dung cong viéc Pon vi thuc hién Th0'1 staf
gial quyet
- Truong hop nhdn ho SO tqi Bo p@én TN va TKQ So Noi vu (tai Trung tdm
PVHCC Tinh) (truc tuyén, truc tiép, BCCI):
Tiép nhan, chuyén h?) so cua cd| Trung tam PVHCC tinh
nhan, to chure (tryc tiép, qua dich 04 gidy
vu buu chinh cong ich, dich vu
cong truc tuyén)
1 .
- Truwong hop nhdn ho so khong phu thuoc vao dia gioi hanh chinh:
Tiép nhan, chuyen hoé so cia ca| Congchiic TTPVHCC cap
nhan, t6 chitc dén cong chirc xa (noinhan ho so) 02 gio
TTPVHCC Tinh (S& Noi1 vu)
B6 phan TN va TKQ S&
Tiép nhan hd so Noi vu (tai Trtmg tam 02 gio
PVHCC tinh)
Lanh dao Phong Lao dong .
_Viée lam 02 gio
Gidi quyet ho so Chuyén vién Phong Lao .
(Truong hop hé so can bo sung, dong - Viéc 1am 08 gio
khéng du diéu kién gidi quyét ' '
2 phdi co van ban thong bao sau Lanh dao Phong Lao dong
03 ngay tiép nhdn ho so) - Viéc lam 02 gio
3 Ky duyét hd so Lanh dao So 08 gio
, | Pongdau, vao so va chuyén ho Vin phong S¢ 04 gid
so dén Van phong
5 Tiép ntléln hd so ciia S& Noi vu, B6 phan Mot ctra Van 04 gio
chuyén Lanh dao Véan phong phong UBND tinh
6 Xem ho so va chuyén Lanh dao Van phong phu 02 gio
Phong chuyén mon trach
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Budc NOi dung cong viéc Don vi thuc hién Th0'1 slaf
* T * gial quyet
7 Xem ho so va chuyén Chuyén Lanh dao Phong chuyén 02 gio
vién mon
g Tham dinh hd so Chuyén vién Phong 08 gio
chuyén mon
9 Xem hd so, ky tit Lanh dao Phong chuyén 02 gio
mon
10 Xem ho so, ky tit Lanh dao Van phong phu 02 gio
trach
11 Phé duyét két qua Thuong truc UBND tinh 04 gio
Dc')ng d4u vao s, chuyén két Van thu va B phan Mot
12 qua dén S No1 vu (qua BO phan ctra Van phong UBND 04 gioy
TN va TKQ cua So Noi vu); tinh
TTPVHCC (noi nhan ho so)
Trung tam PVHCC tinh;
13| Chuyén tra két qua cho ca nhan, Tmflg tam PYH(;C cap Gi0 hanh
t8 chirc xa (no1 nhan ho so) chinh
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6. Dé‘ nghi hd tro tham gia dao tao, bdi dudng, nang cao trinh dp ky
nang ngheé - 1.115483

(1) Trinh ty thwe hién:

Budce 1. Nguoi lao dong thudc ddi tuong dugc hod tro 1ap hd so theo quy
dinh va giri d&n co quan c6 tham quyén bang mot trong cac phuong thirc: truc
tuyén trén Cong Dich vu cong qudc gia hodc truc tiép tai Trung tim Phuc vu hanh
chinh cong hoac qua dich vu buu chinh theo quy dinh.

Buérc 2. Trong thoi han 07 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh, co quan c6 tham quyén c6 trach nhiém kiém tra ho so va ra quyét dinh dong
¥ hodc khong doéng ¥ hd trg. Truong hop khong dong v hd tro, co quan c6 thim
quyén phai thong bao bang van ban va néu 1 1y do.

Déi voi truong hop dugc quyét dinh hd tro, viéc chi tra kinh phi hd tro cho
ngudi lao dong dugce thue hién theo phan cip hoidc ty quyén ciia Uy ban nhan dan
cap tinh.

Truong hop dit hang dao tao, bdi dudng, nang cao trinh do k§ ning nghé
cho nguoi lao dong, can cir nhu cu va sb luong lao dong tham gia dao tao, boi
dudng, ning cao trinh d6 k¥ ning nghé, co quan c6 tham quyén hd trg dao tao nghé
cho nguoi lao dong ky hop dong dat hang dao tao, bdi dudng, nang cao trinh do ky
nang nghé theo quy dinh phap lut vé giao nhiém vy, dit hang hodc dau thau.

(2) Pia diém thwec hién:

- Trung tAm Phyc vu hanh chinh cong tinh Dong Thap, gdm:

+ Quay sé 11 - 0273.3993851 tai dia chi: s6 377, Hung Vuong, phuong Pao
Thanh, tinh Pong Thép.

+ Quay s6 11 — 02773898966 tai dia chi: Chi nhanh Trung tAm Phyc vy hanh
chinh cong tinh Pong Thap, s6 10, Lé Thi Riéng, phuong Cao Lanh, tinh Bong Thap.

- Trung tdm Phuyc vu hanh chinh cong cac xa, phuong.

- Thu tuc hanh chinh dugc thue hién khong phu thudc vao dia gioi hanh chinh.

- Thi tuc hanh chinh thuc hién tiép nhén va tra két qua qua dich vu buu
chinh cong ich.

- Thu tyc hanh chinh thuc hién qua dich vu coéng truc myén toan trinh:
dichvucong.gov.vn.

(3) Cach thirc thuc hién:

a) Nop truc tiép.

b) Nop thong qua dich vu buu chinh.

¢) Nop truc tuyén tai Cong dich vu céng qudc gia.
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(4) Thanh phan, s6 lwong hd so:
* Thanh phan hd so:

- Gidy dé nghj hd trg theo Mu s6 05C Phy luc V ban hanh kém theo Nghi
dinh s6 138/2026/ND-CP.

- Giéy‘ to ching minh nguoi lao dong thude d6i twong hd trg quy dinh tai
kl}oép 3 Djéu 22 Luat Viéc lam la ban sao tur s6 goc hodc ban sao kém ban ghir}h
dé doi1 chiéu hoac bép sao ¢o chung thyc dién tor hodc ban sao dién tir tir s6 goc
cua mot trong cac giay to sau:

+ Quyét dinh ctia co quan c6 tham quyén cong nhan 1a ngudi cé cong voi
cach mang theo quy dinh cua Phap 1énh uvu déi nguoi c6 cong véi cach mang;
Quy¢t dinh phong tang danh hiéu Anh hung lyc luong vii trang nhan dan; Bang
Anh hung, Bang c6 cong voi nudce.

+ Gidy x4ac nhan than nhan cia nguoi co cong voi cach mang theo Mau s6
05B Phu luc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP do6i voi nguodi
lao dong 1a than nhan ctia ngudi cé cong véi cach mang.

+ Gidy to do co quan co tham quyén cap ching minh thong tin thudc ho
nghéo, ho can ngheo va gidy to do co quan c6 tham quyén cip chimg minh
thong tin vé thanh vién ho gia dinh ddi véi nguoi lao dong thudc ho ngheo, ho
can ngheo.

- Giay to do co quan c6 tham quyén chung minh thong tin vé nguoi cao
tudi ddi v6i ngudi lao dong 1a ngudi cao tudi.

- Gidy x4c nhan nguoi khuyét tat dbi vai nguoi lao dong 1a ngudi khuyét tat.

- Gidy to do co quan c6 tham quyén cip ching minh thong tin vé déan toc
dbi voi ngudi lao dong 12 ngudi dan toc thiéu so.

- Quyét dinh xuat ngii d6i v6i thanh nién hoan thanh nghia vu quéan su,
nghia vu tham gia Cong an nhan dan.

- Gidy chimg nhan tham gia hoat dong tinh nguyén (d6i voi thanh nién
tinh nguyén hoan thanh nhiém vu thuc hién chuong trinh, du 4n phat trién kinh
té - xa hoi).

- Giéy chirng nhan tri thac tré tinh nguyén sau khi hoan thanh nhiém vu
cong tac tai khu kinh té - quoc phong.

* Ghi chii: Co quan c6 tham quyén giai quyét tha tuc hanh chinh c6 trach
nhiém chu dong khai thac thong tin tir co s& dir lidu qudc gia, co s¢ dir liéu
chuyén nganh da duoc két ndi, chia sé dé xac dinh d6i tuong phai bao dam tuan
thtl quy dinh cta phap luat; khong yéu cau nguoi lao dong ndp, xuét trinh gidy
td trong trudng hop thong tin d3 c6 va khai thac duoc. Truong hop khong thé
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khai thac do chua c6 dit liéu, chua két ndi, chia sé hodc vi Iy do k¥ thuat thi
ngudi lao dong phai cung cap, xuat trinh gidy t& dé chimg minh theo quy dinh.
* S0 lrong hd so: 01 bo.

(5) Thoi han giai quyét: Trong thdi han 07 ngay lam viéc (ké tir khi nhan
duoc ho so day du, hop 18).

(6) P6i twong thure hién thii tuc hanh chinh:

Nguoi lao dong thudc mot trong cac ddi twong duoc hd trg theo quy dinh
tai khoan 3 Diéu 22 Luat Viéc 1am, bao gém:

- Nguoi c6 cong voi cach mang va than nhan ctia nguoi ¢ cong voi cach mang.
- Nguoi lao dong thude hd ngheéo, ho can nghéo.

- Nguoi lao dong 13 nguoi cao tudi, ngudi khuyét tat.

- Nguoi lao dong 13 nguoi dan tdc thiéu sb.

- Thanh nién hoan thanh nghia vu quan sy, nghia vy tham gia Cong an
nhan dan.

- Thanh nién tinh nguyé¢n hoan thanh nhiém vu thuc hién chuong trinh, du
an phat trién kinh té - xa hoi; tri thirc tré tinh nguyén hoan thanh nhi€ém vu tai
khu kinh té - quéc phong.

(7) Co quan gidi quyét thii tuc hanh chinh:

- Co quan, ngudi c6 thAm quyén quyét dinh: UBND tinh Pong Thap.

- Co quan truc tiép thuc hién: S& No1 vu tinh Déng Thap.

(8) Két qua thuc hién thi tuc hanh chinh:

- Quyét dinh dong ¥ hd tro tham gia ddo tao, boi dudng, nang cao trinh do
k¥ nang nghé.

- Hoic vin ban tra 10 trong truong hop khong dong ¥ hd trg va néu rd 1y do.

(9) Phi, 1€ phi: Khong.

(10) Tén méu don, miu to khai

- Giéy dé nghi hd trg tham gia dao tao, boi dudng, nang cao trinh d k¥
nang nghé (Mau s6 05C Phu luc V ban hanh kém theo Nghi dinh $6
138/2026/ND-CP).

- Gidy x4c nhan than nhan cta ngudi c6 cong véi cach mang (Mau s6 05B
Phy luc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP) ap dung d6i véi
nguoi lao dong 1a than nhan cia ngudi c6 cong
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(11) Yéu cau, diéu Kién thuc hién thi tuc hanh chinh:

- Nguoi lao dong phai thudc mét trong cac nhom ddi tugng quy dinh tai
khodn 3 Diéu 22 Luat Viéc lam.

- Nguoi lao dong chua dugc huong hd trg tham gia dao tao, boi dudng,
nang cao trinh do k¥ ning nghé.

- Nguoi lao dong c6 nhu cu, ndp hd so day du theo quy dinh.

(12) Can cur phap ly cua thu tuc hanh chinh:

- Luat Viéc 1am s 74/2025/QH15.

- Phap 1énh U'u dii ngudi c6 cong véi cach mang sé 02/2020/UBTVQH 4.

- Nghi dinh s6 138/2026/ND-CP ngay 07 thang 4 nam 2026 ciia Chinh phu
quy dinh chi tiét mot s6 diéu cia Luat Viéc 1am vé phat trién k§ nang nghé.

(3) Thanh phén hd so cin phai s6 hoa: Tt ca hd so theo thanh phan hd
so tai Muc (4).

(14) Két qua giai quyét TTHC céan phai s6 hoa

- Quyét dinh dong ¥ hd tro tham gia ddo tao, bdi dudng, nang cao trinh do
k¥ nang nghé.

- Hoic vin ban tra 10 trong truong hop khong dong ¥ hd trg va néu rd 1y do.
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Mau s6 05C Phu luc V ban hanh kém theo Nghi dinh s6 138/2026/ND-CP

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI HO TRQ PAO TAO, BOI DUONG, NANG CAO
TRINH PQ KY NANG NGHE

Kinh gtri: ............ O

Téntoila: ..o Sinh ngay....... thang....... nam......
CCCD/CC/Hb chiéu 88 ..o, NEAY CAP.......eeee.. noi cap.......
NOT CU LT L e
Thudc d6i 10020700
Mi s6 (néu co): ...... ) e
Tén don vi: ...... B
Ngay nhap ngii hodc ngdy tham gia tinh nguyén: ......... @
Ngay hoan thanh nghia vu hodc nhiém vu: ........................

T6i dé nghi hd trg dao tao, bdi dudng, nang cao trinh do k¥ ning nghé...

..,hgay...thang....nam...
NGUOI VIET PON
(Ky va ghi ro ho tén)

Ghi chu:

() Co quan ¢6 thdm quyén hd trg dio tao, bdi dudng, nang cao trinh d6 k¥ nang nghé.

2 Ghi theo mi sd quan nhan d6i v6i bd doi, cong an hodc mi sd trong qué trinh tham gia tinh nguyén
chwong trinh, dy 4n phat trién kinh té - xa hoi; nhiém vu cong tac tai khu kinh té - quéc phong (néu co).

) Ghi tén don vi trudc khi hoan thanh nghia vu quén sy, nghia vu tham gia Cong an nhin din hodc
chwong trinh, dy 4n phat trién kinh té - xa hoi hodc nhiém vu cong tac tai khu kinh té - qubc phong.

@ Chi ghi 01 (mot) trong 04 (bon): nghia vu quan sy hodc nghia vu cong an hoic hoat dong tinh nguyén
thuc hién chuong trinh, dy 4n phat trién kinh té - xa hoi hodc hoat dong tinh nguyén cong tac tai khu kinh té -
qudc phong.
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(15) Quy trinh ngi by, quy trinh dién tir cia TTHC
a) Thoi gian thuc hién: Trong thoi han 07 ngay lam viéc (ké tir khi nhan
duoc ho so day du, hop 18).

b) Quy trinh nd1 bo, quy trinh dién tir: Khong qué 56 gio lam viéc

Buéc Noi dung cong viéc Pon vi thuc hién Th0'1 stag
gial quyet
- Truong hop nhdn ho SO tqi Bo pl,zén TN va TKQ So Noi vu (tai Trung tdm
PVHCC Tinh) (truc tuyén, truc tiép, BCCI):
Tiép nhan, chuyén h(f) so cua ca| Trungtdm PVHCC tinh
nhan, t6 chirc (truc ti€p, qua dich 04 gioy
vu buu chinh cong ich, dich vu
cong truc tuyén)
1 .
- Truong hop nhdan ho so khong phu thuoc vao dia gioi hanh chinh:
Tiép nhan, chuyéq hoé so cia ca| Congchic TTPVHCC cap
nhan, t6 chic dén cong chirc xa (noinhan ho so) 02 gio
TTPVHCC Tinh (S& Noi1 vu)
B6 phan TN va TKQ S&
Tiép nhan hd so Noi vu (tai Trlqmg tam 02 gio
PVHCC tinh)
Lanh dao Phong Lao dong o
- Viéc lam 02 gio
Giai quyét ho so Chuyén vién Phong Lao .
(Truong hop ho so can bo sung, dong - Viéc lam 08 gio
khong du diéu kién gidi quyét ' '
2 phdi co van ban thong bao sau Lanh dao Phong Lao dong
03 ngay tiép nhin hé so) _ Viée 1am 02 gio
3 Ky duyét hd so Lanh dao So 08 gio
4 Pong dau, vao s0 va chuyén hd Vian phong S¢ 04 gio
so dén Van phong
5 Tiép ntléln hd so ctia S& Noi vu, B6 phan M6t ctra Van 04 gio
chuyén Lanh dao Van phong phong UBND tinh
6 Xem hd so va chuyén Lanh dao Van phong phu 02 gio
Phong chuyén mon trach
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Budc NOi dung cong viéc Don vi thuc hién Th0'1 slaf
* T * gial quyet
7 Xem ho so va chuyén Chuyén Lanh dao Phong chuyén 02gio
vién mon
g Tham dinh hd so Chuyén vién Phong 08 gio
chuyén mon
9 Xem hd so, ky tit Lanh dao Phong chuyén 02 gio
mon
10 Xem ho so, ky tit Lanh dao Van phong phu 02 gio
trach
11 Phé duyét két qua Thuong truc UBND tinh 04 gio
Dc')ng d4u vao s, chuyén két Van thu va B phan Mot
12 qua dén S No1 vu (qua BO phan ctra Van phong UBND 04 gioy
TN va TKQ cua So Noi vu); tinh
TTPVHCC (noi nhan ho so)
Trung tam PVHCC tinh;
13| Chuyén tra két qua cho ca nhan, Tmflg tam PYH(;C cap Gi0 hanh
t8 chirc xa (no1 nhan ho so) chinh
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II. LINH VUC VIEN CHUC
(Theo Quyét dinh sé6 862/0D-UBND ngay 21/7/2026)
1. Thi tuyén Vién chirc - 1.115959
(1) Trinh ty thuwe hién
Budée 1. Nguoi ding ky du tuyén ndp Phiéu dang ky du tuyén theo Thong
bao tuyén dung cta co quan c6 tham quyén tuyén dung.

Budre 2. Kiém tra Phiéu dang ky du tuyén

1. Cham nhét 13 15 ngay hodc cham nhat 1a 30 ngay ddi véi trudng hop sb
lwong ngudi dang ky du tuyén tir 500 nguoi trd 1én, ké tir ngdy hét thoi han nhan
Phiéu dang ky du tuyén, Hoi dong tuyén dung hoan thanh cac cong viéc sau day:

a) Thong bao trén Trang thong tin dién tr hodc cong thong tin dién tir danh
sach thi sinh du diéu kién, tiéu chuan du thi va thong tin lién quan dén viéc t6
chtrc tuyén dung.

Noi dung thong béo phai ghi rd: Thong tin thi sinh dy tuyén; vi tri viéc 1am
dang ky du tuyén, thir ty vu tién lua chon trong Phiéu ding ky du tuyén (d6i véi
truong hop dang ky du tuyén vao vi tri viéc lam duogc tuyén dung chung cho
nhiéu don vi st dung vién chuc khac nhau); thoi gian thi; hinh thue, dia diém thi
va cac thong tin khac c6 lién quan.

b) Giri thong bao triéu tap téi nguoi dang ky du tuyén.

Truong hop ngudi du tuyén khong dap ung diéu kién, tiéu chuan thi phai
thong bao va néu ro 1y do.

Buéc 3. T6 chue thi tuyén vién chic

1. T6 chirc thi vong 1:

a) Thoi gian t6 chirc thi vong 1: Cham nhit 1a 30 ngay ké tir ngay hét thoi
han nhan Phiéu dang ky du tuyén. Trudng hop quyét dinh kéo dai thoi gian theo
quy dinh tai Budc 2 thi thoi gian t6 chuc thi vong 1 cham nhat 13 45 ngay ké tir
ngay hét thoi han nhan Phiéu ding ky dy tuyén.

b) Két qua thi duoc thong bao t&i thi sinh ngay sau khi két thic thoi gian
lam bai.

¢) Hoi dong tuyén dung thong bao cong khai trén Trang thong tin dién tir
hozc Cong thong tin dién tir ciia co quan, don vi c6 tham quyén tuyén dung danh
sach thi sinh tham du vong 2, thoi gian, dia diém, hinh thic thi vong 2 va thong
béo toi thi sinh. Thi sinh c¢6 két qua dat tai vong 1 duong nhién dugc tham du
vong 2 ma khong can gidy triéu tap.

2. T6 chire thi vong 2:
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a) Thoi gian to chuc thi vong 2: Cham nhat 1a 10 ngay ké tir ngay két thuc
thi vong 1.

b) Trudng hop mon nghiép vu chuyén nganh Iya chon thi viét:

Cham nhét 13 15 ngay ké tir ngay két thuc thi viét phai hoan thanh viéc
cham thi va cong bd két qua thi trén trang thong tin dién tir hodc cong thong tin
dién tir cia co quan, don vi ¢6 tham quyén tuyén dung, ddng thoi thong bao viée
nhan don phtc khao. Trudng hop sb luong thi sinh tham dy vong 2 tir 1.000 thi
sinh tré 1én thi Chi tich Hoi dong tuyén dung co thé quyét dinh kéo dai thoi gian
cham thi nhung khong qua 30 ngay. Thoi han nhan don phuc khao 1a 05 ngay
lam viéc ké tir ngdy cong bd két qua thi.

Truong hop c6 don phuc khao thi cham nhat 1a 10 ngay ké tir ngay hét thoi
han nhan don phuc khao phai hoan thanh viéc chAm phuc khao. Truong hop sb
luong don phuc khao nhiéu thi Cha tich Hoi dong tuyén dung quyét dinh kéo dai
thoi gian hoan thanh viéc cham phuc khao nhung khong qua 20 ngay ké tir ngay
hét thoi han nhan don phuc khao.

Truong hop thi viét bang hinh thuc thi trén may tinh thi két qua thi dugc
thong bao t6i thi sinh ngay sau khi két thic bai thi.

¢) Trudng hop mén nghiép vu chuyén nganh Iya chon két hop viét va phong vén:
Viéc to chire thi viét thuc hién theo quy dinh tai diém b Budc nay.

Hoi dong tuyén dung quyét dinh viéc t6 chirc thi phong van ngay sau bai
thi viét (khi chua c6 két qua thi viét) hodc sau khi c6 két qua thi viét.

Buwéc 4. Phé duyét va thong bao két qua tuyén dung vién chic

1. Cham nhét 1a 05 ngay lam viéc ké tir ngdy hoan thanh viéc cham thi
vong 2 (ké ca phiic khao, néu c6), Hoi dong tuyén dung cé trach nhiém tong hop
két qua, bao cao nguoi dimg dau co quan, don vi co thim quyén tuyén dung.
Nguoi ding dau co quan, don vi c6 thAm quyén tuyén dung phé duyét két qua
cham nhat 13 05 ngay lam viéc ké tir ngay nhan duoc bao co tong hop két qua.

2. Cham nhat 1a 02 ngay 1am viéc ké tir ngdy c6 quyét dinh phé duyét két
qua tring tuyén, Hoi dong tuyén dung phai thong béo cong khai trén Trang
thong tin dién tir hodc Cong thong tin dién tir ciia co quan, don vi c6 thim quyén
tuyén dung danh sach tring tuyén va gui thong bao cong nhan két qua tring
tuyén t&i nguoi trang tuyén. Noi dung thong bao phai ghi rd thoi han ngudi
trang tuyén phai dén co quan, don vi c6 thim quyén tuyén dung dé hoan thién
hd so tuyén dung.

Buére 5. Hoan thién ho so tuyén dung
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1. Cham nhét 13 15 ngay ké tir ngay danh sach trang tuyén dugc cong khai
trén Trang thong tin dién tir hodc Cong thong tin dién tir ctia co quan, don vi ¢6
tham quyén tuyén dung, nguoi tring tuyén phai hoan thién hd so tuyén dung
ndp cho co quan, don vi c6 thim quyén tuyén dung. Ho so tuyén dung bao gom:

a) Ban sao van bang, chung chi (khong bao gdm chimng chi tin hoc, ngoai
ngir) theo yéu cau tai Thong bao tuyén dung;

b) Ban sao ching nhan ddi twong wu tién hodc ban sao gidy to chirng minh
thudc dbi tugng wu tién (néu co).

2. Co quan, don vi c6 thAm quyén tuyén dung c6 trach nhiém yéu cau co
quan c6 tham quyén theo quy dinh ctia phap luat vé 1y lich tu phap cap Phiéu ly
lich tu phap ctia nguoi tring tuyén.

3. Trudng hop nguoi tring tuyén khong hoan thién du hd so tuyén dung
theo quy dinh hodc c¢6 hanh vi gian l4an trong viéc ké khai Phiéu diang ky du
tuyén hodc bi phat hién st dung vin bang, chimg chi, chimg nhan khoéng ding
quy dinh dé tham gia du tuyén hodc d3 hoan thién du ho so tuyén dung nhung
khong dén nhan viéc trong thoi han theo thdéa thuan thi duong nhién bi x6a tén
trong danh sach tring tuyén. Hoi dong tuyén dung thong bao cong khai trén
Trang thong tin dién tr hodc Cong thong tin dién tir ctia co quan, don vi ¢6 tham
quyén tuyén dung danh sach thi sinh bi huy bo két qua tring tuyén kém theo 1y
do va giri théng bao t&i ngudi bi hity bo két qua tuyén dung.

Déi véi trudng hop ngudi ding ky du tuyén c6 hanh vi gian 1an trong viéc
ké khai Phiéu dang ky dy tuyén hodc st dung vin bang, chimg chi, chimg nhén
khong ding quy dinh dé tham gia dy tuyén thi khéng duogc tiép nhan Phiéu dang
ky du tuyén trong 01 ky tuyén dung tiép theo.

4. Co quan, don vi c6 thim quyén tuyén dung dugc xem xét, quyét dinh
tuyén dung ngudi co két qua tuyén dung thap hon lién ké & vi tri viéc lam tuyén
dung c6 ngudi bi hity bo két qua trang tuyén quy dinh tai khoan 3 Budc nay.

Truong hop co quan, don vi c6 tham quyén tuyén dung quyét dinh tuyén
dung ngudi co két qua tuyén dung thap hon lién ké thi chim nhat 12 05 ngay lam
viéc ké tir ngay thong bao cong khai danh sach thi sinh bi hity bo két qua tring
tuyén, co quan, don vi c¢6 thim quyén tuyén dung thong bao cong khai trén
Trang thong tin dién tir hodc Cong thong tin dién tir ciia co quan, don vi danh
sach nhitng ngudi c6 két qua thap hon lién ké (theo thtr tir) va giri thong bao t6i
nhimg ngudi du tuyén co két qua tuyén dung thip hon lién ké so véi két qua
tuyén dung ctia ngudi bi x6a tén trong danh sach trung tuyén quy dinh tai khoan
3 Budc nay dé hoan thién ho so, ra quyét dinh tuyén dung.
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Truong hop co tir 02 nguoi trd 1én co két qua tuyén dung thap hon lién ké
bang nhau thi ngudi dimg dau co quan, don vi c6 thAm quyén tuyén dung quyét
dinh ngudi tring tuyén theo quy dinh tai khoan 2 Piéu 12 Nghi dinh sb
259/2026/ND-CP.

Budc 6. Ky két hop déng lam viéc va nhan viéc

1. Trong thoi han 03 ngdy 1am viéc ké tir ngay hoan thién ho so tuyén dung
theo quy dinh tai Diéu 20 Nghi dinh s6 259/2026/ND-CP, co quan, don vi co
tham quyén tuyén dung c6 trach nhiém giri két qua trang tuyén va ho so tuyén
dung da dugc hoan thién dén don vi su nghiép cong 1ap str dung vién churc dé
tién hanh ky két hop dong lam viéc.

2. Cham nhat 1a 05 ngay 1am viéc ké tir ngay nhan duoc két qua tring tuyén
va hd so tuyén dung d3 dugc hoan thién quy dinh tai khoan 1 Budc nay, nguoi
dung dau don vi sy nghiép cong 1ap tién hanh ky két hop dong 1am viéc va thoa
thuan vé thoi gian bat dau lam viéc véi ngudi trang tuyén. Hop ddng lam viée
c6 gid tri nhu Quyét dinh tuyén dung.

3. Truong hop ngudi duge tuyén dung khong dén nhan viée trong thoi han
theo thoa thuan thi hgp dong duong nhién hét hiéu luc, trir truong hop dugc su
chap thuan cua nguoi ding dau don vi su nghiép cong lap. Pon vi su nghiép
cong 1ap béo cao nguoi dimg dau co quan, don vi ¢ thAm quyén tuyén dung
thuc hién cac cong viéc quy dinh tai khodn 3 Budc 5.

(2) Pia diém thuec hién

- Trung tAm Phuyc vy hanh chinh cong tinh Pong Thap, gdbm:

+ Quay s6 11 - 0273.3993851 tai dia chi: s6 377, Hung Vuong, phudng Pao
Thanh, tinh Péng Thap.

+ Quay s6 11 — 0277.3898966 tai dia chi: Chi nhanh Trung tim Phuc vu hanh
chinh cong tinh Dong Thap, s6 10, Lé Thi Riéng, phudng Cao Lanh, tinh Dong Thép.

- Trung tam Phuc vu hanh chinh cong c4c xa, phuong.
- Thu tyc hanh chinh dugc thyc hién khong phu thudc vao dia giéi hanh chinh.

- Tha tuc hanh chinh thuc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.
- Thu tuc hanh chinh thuc hién qua dich vu cong truc myén mot phr?m:

dichvucong.gov.vn.

(3) Cach thirc thue hién:
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Nop Phiéu dang ky dy tuyén tai dia diém tiép nhan Phiéu ding ky du tuyén
hodc gui theo dudng buu chinh hodc qua Trang thong tin dién tir hodc Cong
thong tin dién tir ctia co quan, don vi ¢6 tham quyén tuyén dung.

(4) Thanh phan, s6 lwgng hd so:
* Thanh phan hd so

- Phiéu dang ky du tuyén theo mau s6 01 ban hanh kém theo Nghi dinh sé
85/2023/ND-CP.

* S6 lwong: 01 bo.

(5) Thoi han giai quyét: Toi da 140 ngay ké tir ngay hét thoi han nhan
Phiéu dang ky du tuyén (theo Nghi dinh).

(6) Pdi twong thuwe hién thii tuc hanh chinh: Cong dan Viét Nam.

(7) Co quan giai quyét thii tuc hanh chinh

a) Co quan quan 1y vién chirc, bao gom:

- Van phong Trung wong Dang, Co quan Uy ban Kiém tra Trung wong, cic
Ban Pang Trung wong, co quan c¢6 thim quyén khic cia Pang; Mat tran TO
qudc Viét Nam, cac to chirc chinh tri - x4 hoi ¢ trung wong.

- Ban Thuong vu tinh ay, thanh uy tryc thudc trung wong.

- Van phong Quéc hoi, Van phong Chu tich nude, Kiém toan nha nudec.

- Toda 4n nhan dan tdi cao, Vién kiém sat nhan dan tdi cao;

- B, co quan ngang bd.

- T chirc do cip c6 thim quyén thanh 14p ma khong phai 1a don vi su
nghiép cong 1ap (trong trudng hop duoc giao thim quyén quan 1y vién chirc quy
dinh tai Piéu 40 Luat Vién chirc sé 129/2025/QH15).

- Uy ban nhan dan tinh, thanh ph tryc thudc trung wong.

b) Co quan, t6 chic, don vi c6 thim quyén quan 1y hodc duoc giao truc tiép
quan ly don vi su nghi€p cong lap (sau day goi la co quan quan ly don vi su
nghiép cong lap), bao gom:

- Co quan quan 1y vién chtc quy dinh tai khoan 2 Diéu 2 Nghi dinh sb
259/2026/ND-CP truc tiép quan 1y don vi su nghiép cong lap thudc, truc thudc
co quan minh.

- Co quan, t6 chirc, don vi thudc, truc thudc co quan quan 1y vién chirc quy
dinh tai khoan 2 Diéu 2 Nghi dinh s6 259/2026/ND-CP truc tiép quan 1y don vi
su nghi€p cong 1ap truc thudc co quan, t6 chure, don vi minh.
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- Uy ban nhan dan cap x4 truc tiép quan 1y don vi su nghiép cong 1ap truc
thudc co quan minh.

¢) Bon vi sy nghi¢p cong lap.

(8) Két qua thwe hién thi tuc hanh chinh: Hop dong lao dong.

(9) Phi, 1€ phi:

Phi du tuyén dung vién chic:

- Du6i 100 thi sinh muc thu 500.000 déng/thi sinh/lan du thi.

- T 100 dén dudi 500 thi sinh murc thu 400.000 ddng/thi sinh/lan dy thi.

- Tl 500 thi sinh tr¢ 1én mirc thu 300.000 dong/thi sinh/lan du thi.

(10) Tén mau don, mau to khai

- Phiéu dang ky du tuyén theo Mau s6 01 ban hanh kém theo Nghi dinh sé
85/2023/ND-CP.

(11) Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh

a) Diéu kién ding ky dy tuyén vién chirc thuc hién theo quy dinh tai Diéu
19 Luat Vién chirc sé 129/2025/QH15. Co quan, don vi c6 thim quyén tuyén
dung xac dinh cu thé cac diéu kién dang ky du tuyén theo quy dinh tai diém g va
diém h khoan 1 DPiéu 19 Luat Vién chuc s6 129/2025/QH15, nhung khong thap
hon cac tiéu chuan chung va khong dugc trai véi cac nguyén tac tuyén dung quy
dinh tai Diéu 16 Luat Vién chirc sb 129/2025/QH15.

- Nguoi co du cac diéu kién sau day duoc ding ky du tuyén vién chic:
+Co 01 quéc tich Viét Nam theo quy dinh cua Luat Quéc tich;
+ Pang cu tru tai Viét Nam;

+Pu 18 tudi trd 18n, trir truong hop theo quy dinh cia phap lut vé nganh,
linh vyc ddi véi cac nganh, nghé dic thu;

+ C6 dang ky dy tuyén;

+ Co phérn chét chinh trj, dao duc tbt; co 1y lich r0 rang;

+ D stic khoe dé thuc hién nhiém vu;

+ Pap g cac diéu kién theo yéu cau cta vi tri viée 1am du tuyén;

+ Pap g céc tiéu chuan, diéu kién khac theo quy dinh cua phap luat vé
hoat dong nghé nghiép.

b) Piéu kién wu tién trong tuyén dung vién chirc

- Béi tugng va diém uu tién trong thi tuyén:
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+ Anh hung Luc lugng vii trang nhan dan, Anh hung Lao dong, thuong
binh, ngudi hudng chinh sdch nhu thuong binh, thuong binh loai B: Pugc cong
7,5 diém vao két qua vong 2.

+ Nguoi dan toc thiéu sb; st quan quan doi, quan nhan chuyén nghiép phuc
vién; si quan, ha si quan Cong an nhan dan xuat ngii; ngudi 1am cong tac co yéu
chuyén nganh; hoc vién tdt nghi¢p dao tao si quan du bi, tdt nghi¢p dao tao chi
huy trudng Ban chi huy quan sy cdp x3 nganh quan su co s& dugc phong quan
ham si quan du bi da dang ky ngach si quan du bi; con cia nguodi hoat dong cach
mang trudc ngay 01 thang 01 nam 1945, con ctia nguoi hoat dong cach mang tir
ngay 01 thang 01 ndm 1945 dén ngay khoi nghia thang Tam nam 1945, con liét
si, con thuong binh, con bénh binh, con cua nguo1 huong chinh sach nhu thuong
binh, con cua thuong binh loai B, con dé cua nguoi hoat dong khang chién bi
nhiém chit doc hoa hoc, con ctia Anh hung Lic luong vii trang nhan dan, con
ctia Anh hung Lao dong: Pugc cong 5 diém vao két qua vong 2.

+ Nguoi hoan thanh nghia vu quan su, nghia vu tham gia cong an nhan
dan; cong nhan, vién chirc qudc phong théi viéc con trong do tudi lao dong; doi
vién thanh nién xung phong, tri thic tré tinh nguyén dén cong tac tai cac khu
kinh té quéc phong sau khi hoan thanh nhi¢m vu tham gia du an: Puoc cong 2,5
diém vao két qua vong 2.

+ Cén bd cong doan trudng thanh tr co s, trong phong trao cong nhan
theo quy dinh ctia cip c6 thAm quyén: Puoc cong 1,5 diém vao két qua vong 2.

- Truong hop ngudi dy thi tuyén thudc nhiéu dién vu tién thi chi duoc cong
diém wu tién cao nhét vao két qua vong 2.

(12) Can cwr phap ly cua thu tuc hanh chinh

- Luat Vién chic s6 129/2025/QH15.

- Nghi dinh 259/2026/ND-CP ngay 30 thang 6 nam 2026 cta Chinh phu

quy dinh vé tuyén dung, str dung va quan Iy vién chirc.

- Thong tu s6 92/2021/TT-BTC ngay 28 thang 10 nam 2021 cta Bo trudng
Bo Tai chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi tuyén
dung, du thi ndng ngach, thang hang vién chtrc, vién chuec.

(13) Thanh phan hd so cin phai sé hoa: Hop dong lao dong.

(14) Két qua giai quyét TTHC céan phai sé hoa: Quyét dinh tuyén dung
vién chirc va hop dong 1am viéc xac dinh thoi han.
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Miu s6 01
PHIEU PANG KY DU TUYEN
(Kém theo Nghi dinh s6 259/2026/ND-CP ngay 30 thdng 6 nam 2026 ciia Chinh phii)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU PANG KY DU TUYEN

(Ddn anh Vi tri viée 1am dw tuy@nls ..........o.oooooiieeeeeeeeeee e
4x6)
Co quan, to chire, don vi dw tuyen?: ..o,

I. THONG TIN CA NHAN

13 LR TR () s RO
Ngay, thang, nAm SINh: ........ccooviiiiiiiieieceee e Nam o Nt o
DAN LOC: c.vieiieeieeiieeie et TON ZIA0: e
Thé can cudc: .....c.oeueneee Ngay Cap: ...ooovvereenene. NOT CAP? v

Sb dién thoai di dong dé bao tin: ................... EMaill ..o

@ LR TS |F: 3 PP

INOT tRUONE TITLL ..ttt e et e et e e etaeeetaeeeteeeenseeeenseeeenreeenns

IO s VTS0 T 75 PPN

Tinh trang STC KNOG: ...c.eeeiieieieeeeeeeee e

Trinh dQ VAN NOA: ...

Trinh dQ ChUYEN MON: ...oiiiiiiiiiiecieeeeeee et eeteeeeveeeeereeeeeas

II. VAN BANG, CHUNG CHI THEO YEU CAU CUA VI TRi VIEC LAM TUYEN
DUNG3

Thoi diém Aovea o Chuyén .
n - Ao S0 hi€u van R R . Hinh
Tén co s | cap van . A Y nganh dao | Nganh . £ .
s X Trinh do| bang, . X thirc dao|Xeép loai
dao tao bang, : . . |tao (ghi theo| dao tao :
, . chung chi |, <X tao
ching chi bang diém) ‘
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III. THONG TIN VE QUA TRINH CONG TAC (néu c6)

Tir ngay, thang, nam

dén ngay, thang, nim Co quan, to chirc, don vi cong tac

IV. THONG TIN PANG KY DU TUYEN

1. Thudc ddi twong wu tién*: Coéo Khong o
D01 TUOTIE UL HIBIL e e e ee e e e e eee e ees e e s eeseeeeseeeaees
DM WU HEN: ..o diém

2. Xac nhéan hinh thirc nhan thong bao3:

X4c nhan hinh thirc nhan théng béo theo Thong bao tuyén dung o

V. THU TU UU TIENS

(Chi dding ky doi véi vi tri viéc lam dwoc tuyén dung chung cho nhiéu co quan sir dung vién
chirc khac nhau)

L NGUYEN VONE L2 ottt e e et eaeentaaeeeeereeaeennneeeaas

2. NGUYCN VONEZ 27 ..vviieeiiieeeeeee et e e ee e e et e e et eeeeeteaeesneeeesesnseeeeennneeeeesnnnees

3. INGUYECI VONE 31 .ottt ettt et e et eeteeeeteeesnteeennreeennseesnnneesnnreenns

VI. NOI DUNG KHAC THEO YEU CAU CUA CO QUAN, PON VI CO THAM
QUYEN TUYEN DUNG

Téi xin cam doan déap tmg day du yéu céu vé diéu kién dang ky du tuyén va khong thudc
truong hop khong duge dang ky du tuyén vién chue theo quy dinh cua phap luat; chiu trach
nhiém trude phap luat vé thong tin cung cap trong Phiéu dang ky du tuyen nay va cam két
hoan thién day dii hd so theo quy dinh sau khi c6 thong bao tring tuyén.

NGUOI PANG KY DU TUYEN
(Ky, ghi r6 ho tén)
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I Ghi dting tén vi tri viéc 1am dang ky dy tuyén theo Thong béo tuyén dung.

2 Ghi dung tén co quan, t chirc, don vi dang ky dy tuyén theo Thong bao tuyén dung. Truong
hop dang ky du tuyén vi tri viéc lam dugc tuyén dung chung cho nhiéu don vi str dung vién
chure khéac nhau thi ghi té€n co quan, t6 chirc, don vi cé thtr ty vu ti€n cao nhat.

3 Vian bang, ching chi phai bao dam do co quan c6 thim quyén cap, con gia trl str dung tai
thoi diém nop Phiéu dang ky du tuyén. Truong hop co quan, don vi ¢6 tham quyén tuyén
dung cho phép ndp Gidy xac nhan (hoac giay to co gia tri twong duwong) thi phai ndp ban
chinh thtrc khi hoan thién ho so tuyén dung.

4 Ghi 1 thudc ddi twong wu tién ndo theo quy dinh cta phap luét; khi trang tuyén phai xuét
trinh Gidy ching nhan ddi twong wu tién hodc gidy to chimg minh thudc ddi twong uu tién
theo quy dinh.

> Truong hop thi sinh khong xéac nhan hinh thire nhén thong béo thi phéi néu 13 1y do, dong
thoi dé xudt 01 hinh thirc nhan thong bao va phai duoc sy ddng v, xac nhén bang vin ban cta
Ban kiém tra Phiéu diing ky du tuyén khi tiép nhan Phiéu dang ky du tuyén.

Céc ndi dung co lién quan dén ky tuyén dung phai duoc dang tai, cap nhat kip thoi va thudng
xuyén trén Trang Thong tin dién tir hodc Cong thong tin dién tir cia co quan, don vi c6 tham
quyén tuyen dung. Hoi dong tuyen dung c6 trach nhi¢m bao ddm céc thong bao trong qué
trinh tuyén dung lién ‘quan dén thi sinh phai dugc giri t6i thi sinh bang hinh thirc d3 x4c dinh
trong Thong béao tuyén dung.

Thi sinh ¢6 trach nhiém thuong xuyén theo doi cac thong bao va phan héi (néu c6 yéu cau).
Hoi dong tuyén dung khong chiu trach nhiém vé viéc thi sinh khong nhan dugc thong tin vi
bat ctr Iy do gi néu da dang tai thong tin trén Trang thong tin dién tu, Cong thong tin dién tir
ctia co quan, don vi c6 tham quyén tuyen dung va da gui thong bao t6i thi sinh theo hinh thic
da duoc xac dinh trong Thong bao tuyén dung.

6 Thi sinh phai dang ky it nhat 01 co quan, to chirc, don vi va co thé dang ky tat ca cac nguyén
vong theo s0 lugng co quan, t6 chirc, don vi c6 chi tiéu tuyén dung ddi vai vi tri viée lam
duoc tuyén dung chung theo Théng bao tuyén dung. Truong hop thi sinh khong lwa chon co
quan, t6 chirc, don vi trong danh sach thi duoc hiéu 1 khong dang ky tuyén dung vao co
quan, td chire, don vi d6. Thi sinh ghi 10 tén co quan, td chirc, don vi uu tién lya chon theo
thir ty nguyén vong tinh tir trén trd xudng.
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a) Thoi gian thuc hién: 140 ngay ké tir ngay nhan phiéu ding ky du

b) Trinh ty thyc hién: 140 ngay

Budc

Noi dung cong viéc

Pon vi thue hién

Thoi gian giai
quyét

- T rgm"ng fzo’p nhén hoé so tai B phdan TN va TKQ cua co quan cé tham
quyén tuyén dung (tai Trung tam PVHCC) (truc tuyén, truc tiép, BCCI):

Tiép nhan, chuyén phiéu dang
ky cia nguoi ding ky du
tuyén nop (truc tiép, qua dich
vu buu chinh cong ich, dich
vu cong tryc tuyén)

B6 phan TN va TKQ co
quan, don vi c6 tham
quyén tuyén dung

0,5 ngay

1| - Truong hop nhdn hé so khéng phu thuée vao dia gidi hanh chinh
Tiép nhén, chuyén ho so cia | Cong chirc TTPVHCC
cd nhan, t6 chuc dén cong (noi nhan ho 0.25 nea
chic TTPVHCC (co quan SO) ’ gy
c6 thim quyén tuyén dung)
B6 phan TN va TKQ co
Tiép nhan hd so quan,‘don V1 co tham 0,25 ngay
' quyén tuyén dung
Kiém tra diéu kién, tiéu
chuén; 14p danh sach ngudi du 30 ngay
) diéu k1’¢n dui tuxen; j[{long‘ bet(? Hoi d 6ng fuy in dung s § lwong thi
danh sach du diéu kién va gui . .
thé bio tridu tip (hoa sinh >500 va
?ng ) a0 Arleu i aP‘A ( '(32,10 kéo dai: +15
thong bao khong du dicu kién) \
ngay)
3 | T6 chuc thi vong 1 Hoi dong tuyén dung
4 | T6 chuc thi vong 2 Hoi dong tuyén dung 10 ngay
15 ngay. Truong
hop s6 luong thi
5 Cham thi va cong bd két qua Hoi ddng tuyén dung sinh tham dy

thi vong 2

vong 2 tur 1.000
thi sinh tr¢ 1én:
+15 ngay.
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6 | Két thiic nhan don phiic khao Hoi dong tuyén dung 05 ngay
7 | Cham phiic khao (néu co) Hoi dong tuyén dung 10 ngay
8 . s .
Hoan thanh viéc cham vong 2 Ho1 dong tuyén dung 05 ngay
Téng hop két qua, bao céo
9 | nguoi dimg dau co quan, don | Hoi dong tuyén dung 05 ngay
vi c6 thdm quyén tuyén dung
10 | Phé duyét két qua Hoi dong tuyén dung 05 ngay
11 | Théng bao trung tuyén Hoi dong tuyén dung 02 ngay
12 N‘Aguc‘)’i tr(ing tuyén hoan thién Nguoi tring tuyén 15 ngay
ho so tuyén dung
Gui két qua tring tuyén téi | Hoi dong tuyén dung .
1 i j 2,5
3 | pVsNCL I8
14 | Ky hop dong lam viéc DVSNCL 05 ngay
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2. Xét tuyén vién chirc - 1.115960

(1) Trinh ty thuc hién
Buéc 1. Nguoi dang ky du tuyen nop Phleu dang ky du tuyén theo Thong
bao tuyén dung cta co quan c6 tham quyén tuyén dung.

Budérc 2. To chirc xét tuyén
Xét tuyén vién chirc dugc thuc hién theo 2 vong nhu sau:

1. Vong 1: Cham nhét 13 15 ngay hodc cham nhét 1 30 ngay ddi véi truong
hop s lugng nguoi dang ky du tuyén tur 500 nguoi tro 1én, ké tur ngay hét thoi
han nhan Ph1eu dang ky du tuyén, Hoi dong tuyén dung t6 chirc kiém tra dleu
kién du tuyen tai Phiéu dang ky du tuyen theo yéu cau cua vi tri viéc 1am can
tuyén, néu dap tng du thi nguoi du tuyén duoc tham du vong 2.

2.Vong 2:

Cham nhét 1a 15 ngay ké tir ngay thong bao tri¢u tap thi sinh du diéu kién,
tiéu chuan dy thi vong 2, Hoi dong tuyén dung phai tién hanh to chirc thi vong 2.

a) Hinh thire thi: Van dap hodc thuc hanh.

b) Noi dung thi: Kiém tra vé kién thirc, k¥ ning chuyén mon nghiép vu
chuyén nganh; danh gia vé nang luc: tu duy, giao tiép, phan doan tinh huéng,
hoc hoi, phat trién, d1en dat, thai d9, tinh cach va cac nang lyc khac theo yéu cau
clia vi tri viéc 1am can tuyén.

c¢) Thot gian Vap dap: 30 phut (thi sinh du thi c6 khong quéa 15 phit chuan
bi trudce khi tra 161 van dap).
Thoi gian thyc hanh: Thoi gian thi thyc hanh va thoi gian chuan bi do

nguoi dung dau co quan, don vi co thAm quyén tuyén dung quyet dinh can cu
vao tinh chat, dic diém hoat dong nghé nghiép cua vi tri viéc lam can tuyén.

d) Thang diém: 100 diém.

3. Khong thyce hién kiém tra, sat hach vé ngoai ngir d6i voi | truong hop xet tuyén,
trir treong hop theo quyét dinh ctia co quan, don vi c6 tham quyén tuyén dung.

Buwéc 3. Phé duyét va thong bao két qua tuyén dung vién chic

1. Cham nhét 1a 05 ngay lam viéc ké tir ngay hoan thanh viéc chém thi
vong 2 (ké ca phuc khao, néu c0), Hoi dong tuyén dung co trach nhiém tong hop
két qua, bao cao nguoi dung dau co quan, don vi ¢o thAm quyén tuyén dung.
Nguoi dung dau co quan, don vi c6 thim quyén tuyén dung phé duyét két qua
cham nhat 13 05 ngay lam viéc ké tir ngay nhan duoc bao co tong hop két qua.

2. Cham nhét 1a 02 ngay lam viéc ké tir ngay c6 quyét dinh phé duyét két qua
trang tuyén, Hoi dong tuyén dung phai thong bao cong khai trén Trang thong tin
dién tr hodc Cong thong tin dién tur cua co quan, don vi co thAm quyén tuyén dung
danh sach tring tuyén va giii thong bao cong nhan két qua tring tuyen t61 nguoi
trang tuyén. Noi dung thong bao phai ghi r6 thoi han nguoi trang tuyén phai dén co
quan, don vi c6 tham quyén tuyén dung dé hoan thién ho so tuyén dung.
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Buéc 4. Hoan thién ho so tuyén dung

1. Cham nhét 13 15 ngay ké tir ngay danh sach trang tuyén dugc cong khai
trén trang thong tin dién tir hodc cong thong tin dién tir cua co quan, don vi co
tham quyén tuyén dung, nguol trang tuyen phai hoan thién ho s0 tuyén dung
ndp cho co quan, don vi c6 thim quyén tuyén dung. Ho so tuyén dung bao gom:

a) Ban sao van bang, ching chi (khong bao gdm chtng chi tin hoc, ngoai
ngir) theo yéu cau tai Thong bao tuyén dung.

b) Ban sao ching nhan dbi tuong uu tién hoic ban sao gidy to ching minh
thudc doi tugng uu tién (néu co).

2. Co quan, don vi c6 thAm quyén tuyén dung c6 trach nhiém yéu 05}1 co
quan c6 tham quyén theo quy dinh cua phap lut vé ly lich tu phap cap Phicu ly
lich tu phap ctia nguoi tring tuyén.

3. Truong hop nguoi tring tuyén khong hoan thién di ho so tuyén dung
theo quy dinh hodc c6 hanh vi gian lan trong viéc ké khai Phiéu ding ky du
tuyén hodc bi phat hién sir dung van bang, chimg chi, ching nhan khong ding
quy dinh dé tham gia du tuyén hodc d3 hoan thién du hé so tuyén dung nhung
khong dén nhan viéc trong thoi han theo théa thuan thi duong nhién bi x06a tén
trong danh sach trang tuyén. Hoi dong tuyén dung théng bao cong khai trén
trang thong tin dién tir hodc cong thong tin dién tir ctia co quan, don vi c6 thim
quyén tuyén dung danh sach thi sinh bi huy bo két qua tring tuyén kém theo 1y
do va giri théng bao t&i ngudi bi hity bo két qua tuyén dung.

Dbi v6i truong hop nguoi dang ky du tuyén c¢6 hanh vi gian 1an trong viéc
ké khai Phiéu ding ky du tuyén hodc sir dung van bang, chung chi, ching nhan
khong ding quy dinh dé tham gia du tuyén thi khéng duoc tiép nhan Phiéu dang
ky du tuyén trong 01 ky tuyén dung tiép theo.

4. Co quan, don vi co thém quyén tuyén dung dugc xem xet, quyét dinh
tuyén dung ngudi co két qua tuyén dung thap hon lién ké & vi tri viéc 1am tuyén
dung c6 nguoi bi huy bo két qua trang tuyén quy dinh tai khoan 3 Diéu 20 Nghi
dinh sb 259/2026/ND-CP.

Trudng hop co quan, don vi ¢6 thim quyén tuyén dung quyét dinh tuyén
dung ngudi co két qua tuyén dung thap hon lién ké thi chdm nhat 1a 05 ngay lam
viéc ké tir ngay thong bao cong khai danh sach thi sinh bi huy bo két qua tring
tuyén, co quan, don vi co tham quyén tuyén dung thong bao cong khai trén trang
thong tin dién tr hoac cong thong tin dién tr cia co quan, don vi danh sach
nhimg nguoi c6 két qua thap hon llen ké (theo thtr tu) va gui thong bao toi
nhirg nguoi du tuyén c6 két qua tuyén dung thip hon hen ké so voi két qua
tuyén dung cta ngudi bi x6a tén trong danh sach tring tuyén quy dinh tai khoan
3 Budc nay dé hoan thién ho so, ra quyét dinh tuyén dung.

Truong hop co tur 02 nguoi tré 1én co két qua tuyen dung thap hon lién ke
bang nhau thi ngudi dimg dau co quan, don vi c6 thAm quyén tuyén dung quyét
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dinh nguoi tring tuyén theo quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
259/2026/ND-CP.

Buéc 5. Ky két hop dong lam viéc va nhan viéc

1. Trong thot han 03 ngay lam viéc ké tir ngay hoan thién ho so tuyén dung
theo quy dinh tai Piéu 20 Nghi dinh s6 259/2026/ND-CP, co quan, don vi c6
tham quyén tuyén dung c6 trach nhiém giri két qua trang tuyén va ho so tuyen
dung da dugc hoan thién dén don vi su nghi¢p cong 1ap str dung vién chirc dé
tién hanh ky két hop ddng lam viéc.

2. Cham nhit 13 05 ngay 1am viéc ké tir ngay nhan duoc két qua tring tuyén
va hd so tuyén dung d3 dugc hoan thién quy dinh tai khoan 1 Budc nay, ngudi
ding dau don vi sy nghiép cong lap tién hanh ky két hop ddng 1am viéc va thoa

thuan vé thoi gian bat dau lam vi€c vo1 nguoi trung tuyén. Hop dong 1am viéc
c6 gia tri nhu Quyét dinh tuyén dung.

3. Truong hop nguoi duoc tuyén dung khong dén nhan viéc trong thoi han
theo thoa thuan thi hop dong duong nhién hét hiu luc, trir truong hop duge su
chip thuan cta nguoi dimg dau don vi sy nghiép cong lap. Bon vi sy nghiép
cong lap bao cdo ngudi dung dau co quan, don vi c6 thAm quyén tuyén dung
thuc hién céc cong viéc quy dinh tai khoan 3 biéu 20 Nghi dinh s0
259/2026/ND-CP.

(2) Pia diém thwec hién:

- Trung tAm Phyc vy hanh chinh cong tinh Ddng Thap, gdm:

+ Quay sé 11 - 0273.3993851 tai dia chi: s6 377, Hung Vuong, phuong Pao
Thanh, tinh Pong Thép.

+ Quay sb 11 — 02773898966 tai dia chi: Chi nhanh Trung tAm Phyc vy hanh
chinh cong tinh Pong Thap, s6 10, Lé Thi Riéng, phuong Cao Lanh, tinh Bong Thap.

- Trung tdm Phuyc vu hanh chinh cong cac xa, phuong.

- Thu tuc hanh chinh dugc thue hién khong phu thudc vao dia gioi hanh chinh.

- Thi tuc hanh chinh thuc hién tiép nhan va tra két qua qua dich vu buu
chinh cong ich.

- Thu tuc hanh chinh thyc hién qua dich vu céng truc tuyén mot phf?ln:
dichvucong.gov.vn.

(3) Cach thirc thuc hién:

Nop Phiéu dang ky du tuyén tai dia diém tiép nhan Phiéu dang ky du tuyén
hodc gui theo duong buu chinh hodc qua Trang thong tin dién tir hodac Cong
thong tin dién tr cua co quan, don vi ¢6 tham quyén tuyén dung.

(4) Thanh phén, s6 lwgng hd so:

* Thanh phan ho so
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- Phiéu ding ky dy tuyén theo MAu s6 01 ban hanh kém theo Nghj dinh s6
259/2026/ND-CP.

* 86 lwong: 01 bo.

(5) Thoi han giai quyét: T6i da 80 ngay ké tir ngay nhan du ho so hop 1é.

(6) Pdi twong thire hién thii tuc hanh chinh: Ca nhan.

(7) Co quan giai quyét thii tuc hanh chinh

a) Co quan quan Iy vién chirc, bao gom:

- Van phong Trung wong Pang, Co quan Uy ban Kiém tra Trung wong, cac
Ban Dang Trung wong, co quan c6 thim quyén khac ctia Pang; Mat tran To
qudc Viét Nam, cac to chirc chinh trj - x4 hoi ¢ trung uong.

- Ban Thuong vu tinh uy, thanh ty truc thudc trung wong.

- Van phong Qudc hoi, Van phong Chi tich nuée, Kiém toan nha nudc.

- Toda 4n nhan dan tdi cao, Vién kiém sat nhan dan toi cao;

- B0, co quan ngang bd.

- T6 chitc do cip c6 tham quyén thanh lap ma khong phai la don vi su
nghiép cong 1ap (trong truong hop duoc giao tham quyen quan ly vién chirc quy
dinh tai Di¢u 40 Luat Vién chirc s6 129/2025/QH15).

- Uy ban nhan dan tinh, thanh phd tryc thudc trung vong.

b) Co quan, t6 chic, don vi c6 thim quyén quan 1y hodc duoc giao truc tiép
quan ly don vi sy nghiép cong lap (sau day goi la co quan quan ly don vi su
nghiép cong 1ap), bao gom:

- Co quan quan ly vién chirc quy dinh tai khoan 2 Diéu 2 Nghi dinh s
259/2026/ND-CP truc ti€p quan ly don vi sy nghi¢p cong 1ap thudc, truc thudc
co quan minh.

- Co quan, t6 chirc, don vi thugc, tryc thude co quan quan 1y vién chac quy
dinh tai khoan 2 Diéu 2 Nghi dinh s6 259/2026/ND-CP truc tiép quan 1y don vi
su nghiép cong l1ap truc thudc co quan, t6 chure, don vi minh.

- Uy ban nhan dan cap x4 truc tiép quan 1y don vi su nghiép cong 1ap truc
thudc co quan minh.

¢) Pon vi sy nghi¢p cong lap.

(8) Két qua thye hién tha tuc hanh chinh: Quyét dinh tuyén dung vién
chtrc va hgp dong lam viéc xac dinh thot han.

(9) Phi, 1€ phi:

Phi dy xét tuyén vién chirc:

- Du6i 100 thi sinh muc thu 500.000 déng/thi sinh/lan du thi.

- Tir 100 dén duéi 500 thi sinh murc thu 400.000 ddng/thi sinh/lan duy thi.
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- Tl 500 thi sinh tr¢ 1én mitc thu 300.000 dong/thi sinh/lan du thi.
(10) Tén méu don, miu to khai:

- Phiéu dang ky du tuyén theo mau s6 01 ban hanh kém theo Nghi dinh s6
259/2026/ND-CP.

(11) Yéu ciu, diéu kién thuwe hién thi tuc hanh chinh:

a) Diéu kién dang ky du tuyén vién chtrc thuc hién theo quy dinh tai Dleu
19 Luat Vién chire 86 129/2025/QH15. Co quan, don vi co tham quyen tuyén
dung xac dinh cy thé cac diéu kién ding ky du tuyén theo quy dinh tai diém g va
diém h khoan 1 DPiéu 19 Luat Vién chuc s6 129/2025/QH15, nhung khong thap
hon cac tiéu chuan chung va khong dugc trai voi cac nguyén tic tuyén dung quy
dinh tai Diéu 16 Luat Vién chuc sb 129/2025/QH15.

- Nguoi ¢ du cac diéu kién sau day duoc ding ky du tuyén vién chirc:

+Co6 01 quéc tich Viét Nam theo quy dinh cua Luat Quéc tich;

+ Pang cu tru tai Viét Nam;

+Dbu 18 tudi tro 18n, trir truong hop theo quy dinh cua phap luét vé nganh,
linh vuc do6i vdi cac nganh, nghé dac thu;

+ C6 dang ky dy tuyén;

+ Co phém chét chinh trj, dao duc tbt; co 1y lich 10 rang;

+ Pu stre khoe dé thuc hién nhiém vy;

+ Pap g cac diéu kién theo yéu cau cta vi tri viée 1am du tuyén;

+ Dap ung cac tiéu chuan, diéu kién khac theo quy dinh cta phap luat vé
hoat dong nghé nghiép.

b) Piéu kién wu tién trong tuyén dung vién chirc

- Béi tugng va diém uu tién trong xét tuyén

+ Anh hung Luc luong vii trang nhan dan, Anh hung Lao dong, thuong

binh, nguoi huong chinh sach nhu thuong binh, thuong binh loai B: Bugc cong
7,5 diém vao két qua vong 2.

+ Nguoi dan toc thiéu sb; si quan quan do1, quan nhan chuyén nghiép phuc
vién; sT quan, ha si quan Cong an nhan dan Xuat ngi; nguoi lam cong tac co yéu
chuyen nganh; hoc vién tdt nghiép dao tao si quan du bi, tdt nghi¢p dao tao chi
huy truong Ban chi huy quan sy cdp xa nganh quan su co s& dugc phong quan
ham si quan dy b1 da dang ky ngach si quan dy bi; con ciia nguoi hoat dong cach
mang trudc ngay 01 thang 01 ndm 1945, con ctia nguoi hoat dong cach mang tu
ngay 01 thang 01 nim 1945 dén ngay khoi nghia thang Tam nam 1945, con liét
si, con thuong binh, con bénh binh, con cua ngudi huong chinh sach nhu thuong
binh, con cua thuong binh loai B, con dé ctia nguoi hoat dong khang chién bi
nhiém chit doc hoa hoc, con ciia Anh hung Luc lugng vii trang nhan dan, con
ciia Anh hing Lao dong: Pugc cong 5 diém vao két qua vong 2.
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+ Nguoi hoan thanh nghia vu quén sy, nghia vu tham gia céng an nhan
dan; cong nhan, vién chic quoc phong thoi viée con trong do tudi lao dong; doi
vién thanh nién xung phong, tri thire tré tinh nguyén dén cong tac tai cac khu
kinh té quég phong sau khi hoan thanh nhi¢m vu tham gia du an: Puoc cong 2,5
diém vao két qua vong 2.

+ Can bg cong doan truong thanh tir co so, trong phong trao cong nhan
theo quy dinh cua cap c6 tham quyén: Puoc cong 1,5 diém vao két qua vong 2.

- Truong hop nguoi du xét tuyén thudc nhiéu dién wu tién thi chi duoc
cong diém wu tién cao nhat vao két qua vong 2.

(12) Can ctr phap ly caa thu tuc hanh chinh:

- Luat Vién chirc sb 129/2025/QH15.

- Nghi dinh 259/2026/ND-CP ngay 30 thang 6 nam 2026 cua Chinh phu
quy dinh vé tuyén dung, st dung va quan ly vién chiec.

- Thong tu sd 92/2021/TT-BTC ngay 28 thang 10 nam 2021 cua B9 truong
B6 Tai chinh quy dinh mutrc thu, ché do thu, ndp, quan 1y va sir dung phi tuyén
dung, du thi nang ngach, thang hang vién churc, vién chirc.

(13) Thanh phan hd so cin phai s6 hoa:

Phiéu dang ky du tuyén theo Mau s6 01 ban hanh kém theo Nghi dinh s6
259/2026/ND-CP.

(14) Két qua giai quyét TTHC cin phai sé hoa: Quyét dinh tuyén dung
vién chirc va hop dong lam viéc x4c dinh thoi han.
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MAU PHIEU PANG KY DU TUYEN
(Kém theo Nghi dinh s6 259/2026/NP-CP ngady 30 thing 6 ndm 2025)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

....... , ngay .... thang .... nam ......
PHIEU PANG KY DU TUYEN
o Vi tri viéc lam dw tuyeén's ...
(Dadn anh z 4. . z 5
4x6) Co quan, to chirc, don vi du tuyén?: ................coeeennnnee.
I. THONG TIN CA NHAN

HoO VA tN: oo o
Ngay, thang, nam Sinh: ........ccccceeivieirieeiineeeeeeeee e Nam [0 N [
O
DAntOC: .vvveevieeiiieieeeie e e TON GIA0:. ..o
Thé can cudc: ....cocvvveeeveeenneen. Ngay cap: ........... NOTCAP: veveeiiiiiiieieee,
S6 dién thoai di dong d€ bdo tin: ........ccceeevveeerieennnnnnne Email: .....................
QUE QUAN . ..ot
NOTthUONZ trU: .o e e e e eees
NOT O N 1Al oo o
Tinh trang SUC KhOE: ... ... e
Trinh A0 van hoa: .. .o o
Trinh dQ chuy@n moOn: ... ... e

I Ghi dung tén vi tri viéc 1am ding ky dy tuyén theo Thong bao tuyén dung.

2 Ghi diing tén co quan, t6 chirc, don vi dang ky du tuyén theo Thong bao tuyén dung. Truong hop dang ky du
tuyén vi tri viéc 1lam duoc tuyén dung chung cho nhiéu don vi st dung vién chirc khac nhau thi ghi tén co quan,
td chirc, don vi ¢6 thit tu wu tién cao nhét.
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II. VAN BANG, CHUNG CHI THEO YEU CAU CUA VI TRi VIEC LAM

TUYEN DUNG?
i Chuyén
Tén Th’(m diem S6 higu nganh . Hinh <
capvan | Trinh | _ & 5 Nganh , Xeép
COo SO 3 van bang,| daotao | .. thirc .
. bang, do hi hi : dao tao dao t loai
dao ta0 | chimg chi Chune € (ghi theo a0 o

bing diém)

III. THONG TIN VE QUA TRINH CONG TAC (néu c6)

Tw ngay, thang,
nam dén ngay,
thang, nam

Co quan, to chirc, don vi cong tac

IV. THONG TIN PANG KY DU TUYEN

1. Thujc doi twong wu tién*: Cold Khong
D01 turong WU tI€N: ...

Piém uu tién:

2. Xac nhan hinh thirc nhan théng bao>:
Xéc nhan hinh thirc nhan thong bao theo Thong bao tuyén dung [1

V. THU TU UU TIENS®

3 Vian bang, chimg chi phai bao dam do co' quan c6 tham quyen cp, con gia tri st dung tai thoi diém nop Phleu dang
ky du tuyén. Truong hop co quan, don vi c6 thdm quyén tuyen dung cho phép ndp Gidy xéc nhan (hoic gidy to cb gia
tri twong dwong) thi phai ndp ban chinh thirc khi hoan thién hd so tuyén dung.

4 Ghi 15 thudc dbi twong wru tién nao theo quy dinh ctia phap luat; khi trang tuyén phai xuét trinh Gidy chimg nhén
dbi tugng wu tién hodc gidy to chirng minh thudc ddi trong uu tién theo quy dinh.

3> Truong hop thi sinh khéng xac nhén hinh thirc nhan thong bdo thi phai néu r6 1y do, dong thoi dé xuét 01 hinh
thirc nhan thong bao va phai dugce su ddng v, xac nhan bing vin ban cua Ban kiém tra Phiéu ding ky dy tuyén
khi tiép nhan Phiéu dang ky du tuyén.

Cac noi dung co lién quan dén ky tuyén dung phai dugc ding tai, cap nhat kip thoi va thuong xuyén trén Trang
Thoéng tin dién tir hodc Cong thong tin dién tir cua co quan, don vi ¢6 thim quyén tuyen dung. Hoi ddng tuyén
dung c6 trach nhiém bao dam cac thong bao trong qua trinh tuyén dung lién quan dén thi sinh phai duoc gui t6i
thi sinh bang hinh thirc da x4c dinh trong Thong bao tuyén dung.

Thi sinh ¢4 trach nhiém thudng xuyén theo ddi cac thong bdo va phan hoi (neu co yéu cau) Hoi dong tuyén
dung khong chiu trach nhiém vé viéc thi sinh khéng nhan dwoc thong tin vi bét ¢t Iy do gi néu da dang tai thong
tin trén Trang thong tin dién tr, Cong thong tin dién tir cua co quan, don Vi co thim quyén tuyén dung va da gui
thong bao t6i thi sinh theo hinh thirc d4 dugc xac dinh trong Thong bao tuyén dung.
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(Chi dding ky doi véi vi tri viéc lam dwoc tuyén dung chung cho nhiéu co
quan s dung vién chirc khdc nhau)

A
L NGUYEN VONEZ L7 oottt ettt et

2. NEUYEN VONEZ 27 .oeiiiiiiiieiiiitieeeeeiitee e e e ettt e e e s sttt eeesessabteeeeessnsnaeeeessnnnsseeeess

3. NEUYEN VONEZ 32 oottt e e eette e e e e e e sare e e e e s e nateeeeesesnssaeeeesssnnssseeens

~ VL. NQI DUNG KHAC THEO YEU CAU CUA CO QUAN, PON VI CO
THAM QUYEN TUYEN DUNG

Téi xin cam doan dap tmg day du yéu cau vé diéu kién ding ky du tuyén va
khong thudc truong hop khong duge dang ky du tuyén vién chirc theo quy dinh
cua phap luat; chiu trach nhiém trude phap luat vé thong tin cung cap trong Phiéu
dang ky dy tuyén nay va cam két hoan thién ddy du ho so theo quy dinh sau khi
c6 thong bao trang tuyén.

NGUOI PANG KY DU TUYEN
(Ky, ghi ro ho tén)

6 Thi sinh phdi dang ky it nhét 01 co quan, t6 chirc, don vi va c6 thé ding ky tat ca cac nguyén vong theo sb luong
co quan, to chtrc, don vi ¢6 chi tiéu tuyén dung doi v6i vi tri viée lam dugc tuyén dung chung theo Thong bao tuyén
dung. Truong hop thi sinh khong lya chon co quan, t6 chtrc, don vi trong danh sach thi dugc hiéu 1a khong dang ky
tuyén dung vao co quan, to churc, don vi d6. Thi sinh ghi 15 tén co quan, t6 chtrc, don vi uu tién Iwa chon theo thir tyr
nguyén vong tinh tir trén trd xuong



(15) Quy trinh ngi bo ? ’ w
a) Thoi gian thuc hién: 80 ngay ké tir ngay nhan phi€u dang ky du tuyén.
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b) Trinh ty thyc hién: 80 ngay

Buwoc

Noi dung cong viéc

DPon vi thue hién

Thoi gian giai
quyét

- T rgtd’ng fzo’p nhan hé so tai BY phdan TN va TKQ cua co quan cé tham
quyén tuyén dung (tai Trung tam PVHCC) (truc tuyén, truc tiep, BCCI):

Tiép nhan, chuyén phiéu
dang ky cua nguoi dang
ky du tuyén nop (truc
tiép, qua dich vu buu
chinh cong ich, dich vu
cong truc tuyén)

B6 phan TN va TKQ co
quan, don vi c6 tham
quyén tuyén dung

0,5 ngay

- Truong hop nhdn ho so khéng phu thudce vao dia giGi hanh chinh

1 Tiép nhan, chuyén hd | Céng chirc TTPVHCC
s0 cua ca nhan, t6 chuc (noi nhan ho so)
dén con chuc .
TTPVHCC c (co quan 0,25 ngdy
c6 tham quyén tuyén
dung)
, ‘ B¢ phan TN va TKQ co
Tiép nhan ho so quan, don vi c6 tham 0,25 ngay
quyén tuyén dung
~ 15ngay
O, o X (SO lugng thi sinh
2 | To chuc thi vong 1 Hoi dong tuyén dung ~500 va kéo dii:
+15 ngay)
3 | T6 chuc thi vong 2 Hoi dong tuyén dung 15 ngay
Tong hop két qua, bao
4 | cao nguoi ding dau co Hoi dong tuyén dung 05 ngay
quan tuyén dung
Ph¢ duyét va thong bao
5 két, qua tuyén dung vién Hoi dong tuyén dung 07 ngay
chuc
6 Hoan thién ho so tuyén Hoi dong tuyén dung 15 ngay
dung 7 ~
7 Ky ket hop dong lam vice Hoi dong tuyén dung 7,5 ngay

va nhan viéc




