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QUYET‘BINH CUA CUC TRUGNG CUC LUU TRU NHA NUGC
" Vé viéc ban hanh Tiéu chudn nganh "Bia ho so"

"CUC TRUGNG CUC LUU TRU NHA NUGC

- Can cd Nghi dinh s¢ 34-HDPBT ngay 0! thiang 3 nam 1984 cua Hoi
dong Bo trudng ve viéc quy dinh chdc nang, nhiém vu. quyén han va 16 chuc
cua Cuc Lau trit Nha nudéc;

- Cin cu "Diéu Ié vé cong tic cong van gidy t& va cong tac huu trid” ban
hanh kém theo Nghi dinh s§ 142/CP ngay 28 thang 9 ndm 1963 cua Hot dong
Chinh phu;

- Cén c Phdp lénh chdt lugng hang hdéa ban hanh ngay 24 thang 12
ndm 1999;

- Xét dé nghi cta Gidm d6c Trung tdm Nghién ciru Khoa hoc L tri,
Trudng phong Nghiép vu Lwu trit Trung uong, Trudéng phong Nghiép vu Liu
trr Dia phuong,

QUYET PINH

Piéu 1: Nay ban hanh kém theo Quyét dinh nay Tiéu chuan nganh "Bia
hd so" (M3 sd : TCN 01 : 2002), thay thé cho Tiéu chuan nganh ma s¢ TCN
02 - 1992.

Piéu 2: Gidm ddc Trung tam Nghién ciu Khoa hoc Luu trir. Trudng
phong I \Ighlq:p vu Luu tr Trung uong, Truong phong Nghiép vu Luu it Dia
phuong chiu trdch nhiém hudng din viéc thi hanh Quy€t dinh nay./. vz
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LOINOI PAU

TCN 01: 2002 thay thé TCN 2 - 1992.

" TCN 01: 2002 do Trung tamNghién ciru Khoa hoc Luu trit bién soan
va dé nghi Cuc trudng. Cuc Luu trit Nha nudc ban hanph.



TIEU CHUAN NGANH TCN 01: 2002

Soal xét lan |

BiA HO SO

(File cover)

1 Pham vi va déi tuong ap dung:

1.1 Tiéu chudn ndy qui dinh kich thudc, yéu cdu chit lugng va miu trinh
bay d6i véi bia ho so tai 1iéu luu trld hanh chinh Nha nude thoi ky hién tai.

1.2 TCN 01: 2002 dp dung cho cdc Iuu it ¢0 dinh, Ivu ui hién hanh cia
cd quan Nha nudc, doan thé nhan dan trén pham vi toan qudc.

1.3 Khuyén khich 4p dung trong cong tac vin thu cha cdc cg quan, doan
thé, t8 chic kinh t&, xa hoi.

2 Kich thudc va yéu cdu chit luong:

2.1 Kich thude:

Bia hé so ¢6 kich thude 330mm x 560mm, sai s& cho phép + 2mm va
duge gdp 1am 4 phén nhu sau:

- Ty ddu: 235mm x 330mm;

- Phén gdp gdy: 40mm x 330mm;

- To sau: 235mm x 330mm;

- Ph4n gdp canh: 50mm x 330mm. (Hinh 1)

Cac phédn trén duge phan chia bang 3 dudng ké dam 0,5mm: duong thi
nh4t cdch déu mép phai cua t& bia 235mm, dudng thd hai cdch déu mép phai
clia t&f bia 275mm, dudng thif ba cdch déu mép wrdi clia L bia 50mm; giita hai
dudng th nhal va thd hai ¢6 dudng ké nho, diit quang dung dé gap gitta gdy
(xem Hinh ).

2.2 Yeéu cdu chdt lugng: Bia hd su duge 1am bing loai gidy bia mau
sdng, cing, dai, nhin, khong nhde muc, do pH wung tinh (pH = 7), ¢6 dinh
lugng tir 120 gr/m?dén 135 gr/m’.

3 Mau (rinh bay:

3.1 Trang mdt trudc (T3 dau):

Trang ddu duge trinh bay trong khung hinh chit nhat cich déu mép trén
v dudi 30mm, mép phai vd mép tdi (dudng ké thd nhat d iéu muc 2.1)
20mm. Khung duge vién doi, duong vién ngoai linin, dutmg vién rong
0,3mm (xem Hinh 2).

3.1.1 Cich duong vién rén 20mm, bén trdi 10mm, ké hai duding cham
song song dai 100mm, dudng dudi cdch dudng wén 10mm (ding d¢ vidt 1én
¢u guan, dun vi san sinh ra ho so).




3.1.2 Dong chit “Ky hi¢u thong tin: ..o, ? duge trinh bay
dudi dong k¢ tha hai 20mm, céch dll’()lli, vicn trong bén trdi 10mm, dai
[00mm, phong chit VaTime, ¢§ chir 14, ki¢u chit ding, dam.

3.1.3 O goc phai wen cing v& mdt khung hinh chii nhat (dung d¢ vicl
1én cua luu it lich st sau khi ho so duge ndp luu) ¢ kich thude 70mm x
SOmm, cdch dudng vicén rong bén trén 20mm, bén phai 10mm.

3.1.4 Dong chir “So: ...... VT duge trinh bay dudi khung hinh chit nhat
[ Smm, cdch dudng vién trong bén trdi LOmm, phong chit VnTime, ¢ chir 12,
kicu chit ding, dam; riéng chit “VT” phong chit VnTimeH, ¢ chir 12, ki¢u
cht ddng, dam.

Chir “Ho so” duge trinh bay can giita, cdch dudng vién trong bén

uén 100mm, phong chit VoTimeH, ¢ chit 72, kiéu chir dimg, dam.

3.1.6 Dudi chit “Ho s0” 15mm 1a 4 dong ké chim dai 130mm, can gita,
cdc dong cdch nhau 10mm.

3.1.7 Dudi dong ké cham cudi cung 10min 1a dong chit “Tu ngay .........

dén ngdy ........ ” dai 100mm, can giira, phong chd VnTime, cd chir t4, kiu
chir diéng. _
3.1.8 Cidch dong u¢n 10mm la dong chit “Gom ......... W dar 35mm,

can giita, phong chit VnTime, ¢ chit 14, kidu chit ding.

3.1.9 Cich dudng vién trong bén dudi 20mm, cich (]lIO'Il}: vién lmng
bén trdi 10mm 1a 3 dong chit “Phong s50: ................ ", “Muc luc §6: e

-

va “Ho sU 8O0 e, 7 dai 50mm, LdLll nhau l()mm, phong chir VnTime,
¢ chit 14, kidu chir ding, dam.

3.1.10 Céch dudng vién trong bén phai 15mm va ngang hang vai dong
chit “Phong $0: ..c.oceeee. ” la dong chit “THOI HAN BAO QUAN". phong
chit VnTimeH, ¢ chit 14, kiéu chit ding vd & ngay phia dudi 10mm 13 mot
dong ké chdm c6 4o dai bing do dai cla dong chix “THOlI HAN BAO
QUAN".

3.2 Trang mdt sau (T dau):

3.2.1 Dong chir: “MUC LUC YAN BAN” duyc trinh bay cdch mép bia
trén 20mm, cdn gitta, phong chit VnTimeH, ¢d chit 15, kiéu chit dam.

3.2.2 Dudi dong chit “MUC LUC VAN BAN” 10mm 13 bing théng k¢
van ban cdch mép phat va trdi 10mm, mép dudi [5mm, gom 7 ¢dt vdi kich
thudc mdi cOt nhu sau: -



St Tén cot Do rong

! SO Ut tu [Omm
2 S0, ky hi¢u vin ban 30mm
3 Ngay thidng vin bdn 30mm
4 Téc gid van ban 40mm
5 Trich yéu ndi dung van ban 75mm
6 10 80 [0mm
7 Ghi chd 20mm

Ten cdc cot: Phong chir VnTime, ¢d chit 12, kidu chit ding, dam.

Céc dong ké ngang trong bang thdng ké cdch nhau 10mm (xcm linh 3).

3.3 Trang 3 (10 sau):

Dung dé trinh bay phén ti€p theo bang thdng ké vin bdn va phan chimg
tr két thuc.

3.3.1 MAu bang thdng ké& vin bin n}lu ¢ trang mdt sau cta 1§ ddu nhung
khong ¢6 dong chit “MUC LUC VAN BAN” (xem Hinh 4).

3.3.2 Dudi bang théng ké van ban la phdn ching I két thdc. Dong chi
“CHUNG TU KET THUG” cich bang thdng ké van ban 15mm, cin giita,
phong chit VnTimeH, ¢G chi 14, kiéu chir ding. Dudi dong chir “CHUNG
TUKET THUC” 10mm [a céc dong chit:

Pon vi bdo quan nay gém cO: ....ooenenee W

(VIELDANE CHTE wooveeceec et )

Muc luc van ban ¢o: .............. o

Diic diém trang thdi cha i lidu trong DO SO e,
........... ,ngay ........ thing .........ndm .........

Ngudi [ap ho so

Cic dong cdch nhau-10mm, phong chit VnTime, ¢& chir 14, kiu chir
ding (xem Hinh 5)./.
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HINH 2
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HINH 3

MUC LUC VAN BAN
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HINH 4

So | So, ky hiéu Nuay thiing Tic gia vin ban Trich yéu noi dung van bin To | Ghicha
TT van ban van ban _ s0
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CHUNG TUKET THUC
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