BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HQI TP.HO CHi MINH DPoc 1ap — Tw do — Hanh phlc
S6: 5858 /TB-BHXH TP. Hé Chi Minh, ngy 24 thang 7 nim 2026
THONG BAO

Vé viéc ban hanh Quy trinh theo co' ché Mt cira
(Linh viee thu bdo hiem Xa hoi, bdo hiém Y te, bao hiem that nghiép;
cap so6 bao hiém xa hoi, the bao hiemy te)

Can cir Nghi dinh s6 118/2025/ND-CP ngdy 09/6/2025 ctua Chinh phu vé
thue hién thu tuc hanh chinh theo co ché mot cira, mot cira lién thong tai bo phan
Mot cira va Cong dich vu cdng qubc gia (duoc sira d6i, bo sung tai Nghi dinh s6
367/2025/ND-CP ngdy 31/12/2025);

Can ctt Quyét dinh sé 475/QD-BHXH ngdy 27/3/2023 cua Bao hiém x& hoi
(BHXH) Viét Nam ban hanh Quy ché t6 chtrc va hoat dong ctiia Bo phan Tiép nhan
vatra két qua giai quyét tha tuc hanh chinh (TTHC) theo co ché mét clra, mot cira
lién théng trong nganh BHXH Viét Nam;

Can ctr Quyét dinh s6 366/QD-BHXH ngdy 29/4/2026 ctia Gidm doc BHXH
Viét Nam ban hanh Quy trinh thu BHXH, bao hiém y té (BHYT), bao hiém that
nghiép (BHTN); cap s6 BHXH, th¢ BHYT;

Can ct Quyét dinh s6 32/Qb-BHXH ngay 23/6/2025 cua Giam déc BHXH
khu vuc XXVII ban hanh Quy dinh vé tiép nhan ho so, giai quyét va tra két qua
TTHC theo co ché mot cira, mot ctra lién théng tai BHXH khu vie XXVII;

Theo @& nghi caa Truang phong Quan 1y thu va Phét trién nguoi tham gia;

Gidm déc BHXH Thanh phé H6 Chi Minh ban hanh 35 quy trinh, mau giay
tiép nhan hd so va hen tra két qua linh vuc thu BHXH, BHYT, BHTN; cip $O
BHXH, th¢ BHYT; cu thé nhu sau:

1. Noi dung quy trinh

- Phu luc A: Danh muyc Quy trinh

- Phu luc B: N6i dung Quy trinh Thu (18 quy trinh)

- Phy luc C: Noi dung Quy trinh S6 - Thé (17 quy trinh)

- Phy luc D: Noi dung Nghiép vu Quan ly thu va phét trién nguoi tham gia

- Phy luc E: Mau Phiéu giao nhan hd so vahen tra két qua.

- Phu luc F: Biéu mau quan ly thu BHXH, BHYT, BHTN, TNLDBNN; cip
s BHXH, thé¢ BHYT.

2. T chirc thuwc hién

Céc quy trinh ban hanh kém theo Théng béo ndy &p dung ké tir ngay
01/8/2026, thay thé toan bo cac Quy trinh BHXH Thanh phé d& ban hanh kém
theo cac Théng béo: sb 761/TB-BHXH ngay 27/6/2025, sé 1192/TB-BHXH
ngay 10/7/2025 va sé 3249/TB-BHXH ngay 06/11/2025.
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Truong phong Cong ngh¢ thong tin va Chuyen d6i sb chiu tréch nhiém ph01
hop véi nha cung cap Phan mém Tiép nhan hd so cap nhat c&c quy trinh va mau
gidy tiép nhan ho so vahen tra két qua ban hanh kém theo Thong béo nay.

Chénh Vin phong, Truéng c&c Phong nghiép vu ¢6 lién quan va Gidm déc
BHXH céc co s¢ thuoc BHXH Thanh phd H6 Chi Minh chiu trach nhiém t6 chirc
thuc hién cac quy trinh ban hanh kem theo Thong béo nay.

Trudng Ban Bién tap Cong Théng tin dién tir BHXH Thanh phé H6 Chi Minh
cap nhat quy trinh theo quy dinh./. ,

Noi nhan:

- Giam dbc (dé béo céo);

- Céc Ph6 Gidm déc;

- Van phong; cac Phong nghiép vu;

- Gidm déc BHXH co s6 thuoc BHXH TP;

- C&c don vi, to chire, cAnhan;

- Truéng Ban Bién tap Website BHXH TP. HCM;
-Luu: VT, VP.

Pham Th1 Hwong Tuyén



PHU LUC A
DANH MUC QUY TRIiNH
LINH VU'C QUAN LY THU VA PHAT TRIEN NGUOI THAM GIA
(Ban hanh kém Théng bdo s6 9858 /TB-BHXH, ngay 24 /7/2026
ciia Bdo hiém xd hoi Thanh phé Ho Chi Minh)

Ma quy ~ . Thoi han ‘
TT trinh Tén Quy trinh_VP (ngay lam viée) Ap dung
| |QUY TRINH THU
1 600 Bao tang, bao giam lao dong, diéu chinh mirc dong BHXH, BHYT, BHTN, BHTNLD, 5 Té chire
BNN
5 600C Tam dirng dong vao quy huu tri va tur tuat theo quy dinh tai Bieu 37 Luat BHXH nam 5 Té chire
2024
3 601 Truy dong BHXH, BHYT, BHTN, BHTNLD, BNN 5 Té chirc
4 602 Ding ky, diéu chinh phuong thirc dong, cin ctr dong BHXH tu nguyén 5 Té chirc
5 602a  |Hoan tra tién da dong dbi v6i nguoi tham gia BHXH tu nguyén 5 Té chirc
6 602b Ping kY, diéu chinh phuong thirc dong, cin ctr dong BHXH tu nguyén 5 Canhén
7 602c  |Hoan tra tién da dong dbi v6i nguoi tham gia BHXH tu nguyén 5 Canhan
8 603 Ping ky dong, cip thé¢ BHYT dbi v6i ngudi chi tham gia BHYT 5 Té chirc
9 603a  |Ping ky cp the¢ BHYT dbi véi tré em dudi 6 tudi 5 Té chirc
10 603b Ding ky dong, cip thé¢ BHYT dbi v6i ngudi chi tham gia BHYT (Ho gia dinh) 5 Canhén
11 604 Ding ky, thay déi thong tin dong BHXH, BHYT, BHTN, BHTNLD, BNN 5 Té chirc
12 605 Darrlg ky, ‘tl.uy dong BAHXH bat budc doi voi nguoi lao dong lam viée ¢6 thoi han & 5 Té chire
nudc ngoai sau khi vé nudc
13 6054 Da{lg ky, truy dong'g> BLHXH bat budc d6i véi ngudi lao dong lam viée co6 thoi han & 5 Canhan
nudc ngoai sau khi vé nude
6064 Hoan tra tién daAdon’g doi YO’I n;;uoz tham z%121 BE—IYT’theo’ ho gia d}nh, n‘gum tham gia 10 Té chire
14 BHYT duqc ngén sach I}ha nudce ho trg mot phan mic dong do dong trung
606b Hoan tra tién da dong d6i véi ngudi tham gia BHYT theo ho gia dinh, nguoi tham gia 10 Té chit
BHYT duoc ngan sach nha nude hd trg mot ph?ln muc dong do bi chét 0 chue
606¢ Hoan tra tién daAdon’g doi YO’I n;;uoz tham z%121 BE—IYT’theo’ ho gia d}nh, n‘gum tham gia 10 Canhan
15 BHYT duqc ngén sach I}ha nude ho trg mot phan mic dong do dong tring
606d Hoan tra tién da dong do6i véi nguodi tham gia BHYT theo ho gia dinh, nguoi tham gia 10 Canhan
BHYT duoc ngan sach nha nude hd trg mot ph?ln muc dong do bi chét
Xéc nhan thoi gian dong BHXH cua nguoi lao dong trong trudng hop ngudi st dung
16 | 620 HTTT [lao dong khong con kha nang dong dé 1am cin ctr giai quyét, diéu chinh ché do huu tri, 15 Canhan
tir tudt
Cap Chimg nhan ddi twrong BHXH d6i v6i nguoi lao dong Viét Nam; Tiép nhan
17 | 622 HO Chimng nhéan d6i twong BHXH dbi voi nguoi Han Quéc; Dirng dong BHXH, xac nhin 5 Té chirc
- thoi gian tham gia BHXH bét budc dbi voi nguoi lao dong Viét Nam di lam viée tai Canhén
Han Qudc theo hop dong
18 666 Cép kinh phi Cham séc strc khoe ban dau 10 Té chirc
Il |QUY TRINH SO - THE
607 Cap lai s6 BHXH do mat, hong (khong thay doi thong tin) 10 T6 chire
1 607a  |Cap lai s6 BHXH do mat, hong (khong thay d6i thong tin) 10 Canhan
607b Cap lai so BHXH do mat, hong (khong thay d6i thong tin) - Po6i véi ho so can tham 0 Canhan

tra, x&c minh




Ma quy

A R Thoi han 4
TT trinh Tén Quy trinh_VP (ngay 1am viée) Ap dung
Cép lai s6 BHXH do thay doi thong tin (diéu chinh ho, tén, chit dém; diéu chinh ngay
608 thang nam sinh; giGi tinh, dan toc; qudc tich; sd can cude cong dan/sd dinh danh ca 10 Tb chirc
nhan/ho chiéu)
2 Ca‘ip lai s6 BHXH do thay doi thong tin (diéu chinh ho, tén, chit dém; diéu chinh ngay
608a thang nam sinh; gi6i tinh, dan toc; qudc tich; sé can cude cong dan/sé dinh danh ca 10 Céanhan
nhan/ho chiéu)
608c Cap nhat thong tin email, thoi gian dong BHXH, BHTN trén ting dung VssID 1 Canhén
3 609  |Cép lai s6 BHXH do didu chinh néi dung di ghi trén s 5 TO chire
Canhén
Cép lai, d6i th¢ BHYT do thay déi thong tin vé nhan than cho ngudi chi tham gia '
610 ~ NS Loz I e 3 To chuc
BHYT; ma quyén loi, ma noi doi tugng sinh song cho tat ca cac nhém doi tuwong
4 , \ X
Cap lai, doi th¢ BHYT do thay doi thong tin vé nhan than cho nguoi chi tham gia LA
612c VS g L . A 3 Canhén
BHYT; ma quyén loi, ma noi doi tugng sinh song cho tat ca cac nhom doi tuong
5 612 Cép lai, d6i thé¢ BHYT do mit, hong (khong thay doi thong tin) 1 Té chirc
612a  |Cép lai, doi thé BHYT do mat, hong (khong thay ddi thong tin) 1 Céanhan
612b  |Cép lai, d6i thé BHYT do thay di thoi diém da 05 ndm lién tuc, noi KCB ban dau 3 Céanhan
6
613 Cép lai, d6i thé¢ BHYT do thay ddi thoi diém du 05 nam lién tuc, noi KCB ban dau 3 T chirc
Xac nhan qua trinh dong BHXH, BHTN, BHTNLD-BNN cho nguoi tham gia dbi véi '
R N Y , R s , N R . To chiic
7 620 don vi da ndp du so tién cham dong; Xac nhan qua trinh déng cho nguoi lao dong di 5 Canhan
lam theo hop ddng c6 thoi han & nude ngoai ty ding ky dong BHXH bét budce
622 Xéc nhan dang tham gia BHXH; xac nhan chi tiét thoi gian déng BHXH, BHTN; x4c > T6 chirc
nhan khong tham gia BHXH (xdc nhdn dang tham gia) Canhan
8 Xac nhan dang tham gia BHXH; x4c nhan chi tiét thoi gian dong BHXH, BHTN; xé4c Té chire
622a nhan khong tham gia BHXH (xdc nhdn chi tiét thoi gian déng BHXH, BHTN; xdc 3 Canhan
nhan khong tham gia BHXH)
Ghi x4c nhén thoi gian dong BHXH cho ngudi tham gia dugc cong ndi thoi gian
9 624 nhung khong phai déng BHXH; diéu chinh chirc danh lam nghé hoic cong viéc ning 10 hosic 45 Té chirc
nhoc, doc hai, nguy hiém hodc dic biét ning nhoc, doc hai, nguy hiém trudc nim 1995 j Céanhan
hoic thoi gian dam nhiém chirc danh trude thang 01/1998 dbi véi can bo cap xi
Ngudi lao dong dé nghi nhan s6 BHXH do don vi da tra lai s6 cho co quan BHXH; da
nhan trg cdp BHXH 1 1an bi thu hdi s6; hodc ngudi lao dong da dwoc cip sb s6 BHXH Té chirc
10 625 N C s . L . N A 2 10 £ ha
ma khong c qua trinh tham gia (do ting gidm trong thang) va khong nhan dugc s6 nay Canhén
tiép tuc st dung s6 s6 nay lam ma sé BHXH tham gia tai don vi méi.
11 626 Ra s‘().at sO hAoac xac nhan soABH;XH doi Vcn'tru’ong hop chua dugc ra soat trude day do 20 Té chite
ngudi lao dong chua cung cap s6 cho don vi
1 6264 Ra s‘o.at SO hAoac xac nhan soABH;XH doi voi ~‘[morng hop chua dugc ra soat trude day do 5 Canhan
nguoi lao dong chua cung cap so6 cho don vi
12 628 Diéu chinh nhan than do mwon hd so ngudi khac tham gia BHXH 10 Céanhén
13 629 Xac. Phan lai s6 BHXH doi v6i truong hop ngudi tham gia bi thu hoi trg cap that 10 Canhan
nghiép
680 Quy trinh giai quyét ho so nhanh nghiép vu Thu va phét trién nguoi tham gia (Lién 5 ‘
1 quan dén Thé BHYT) T6 chirc
Quy trinh giai quyét hd so nhanh nghiép vu Thu va phét trién nguoi tham gia (Lién Canhan
680a Py 5
quan dén S6 BHXH)
Tiép nhan s BHXH (bao gdm to roi) dd xac nhén thoi gian dong BHXH, BHTN cua
15 623 nguoi lao dong nghi viée trude 01/01/2017 nhung sau 12 thang nguoi lao dong khong 45 T6 chire
dén nhan s BHXH
16 605b Gop s6 BHXH trong truong hop mot ngudi ¢é tir 2 s6 tro 1én 10 Canhan
17 6000  |Gop s6 BHXH trong trudng hgp mot nguoi co tir 2 s6 trd 1én 10 T6 chirc
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PHU LUC B
NOI DUNG QUY TRINH THU
(Ban hanh kém Théng bdo sé: 5858 [TB-BHXH, ngay 24 / 7 /2026
ciia Bdo hiém xd hi Thanh phé Ho Chi Minh)

|. Quy trinh Bao ting, bao giam lao dong, diéu chinh mirc déng BHXH,
BHYT, BHTN, BHTNLD, BNN (Ma DVC 600)

1. Muc dich:

Tiép nhan va giai quyét ho so ciaté chirc:

- Bdo tang moi lao dong; tang lai sau khi nghi 6m/thai san/khong luong...; ting
lao dong dong quy huu tri, tir tuat sau khi hét han dugc tam dung.

- Bao giam lao dong do di chuyén; nghi viéc, cham dut hop dong lao dong;
nghi huong ché d6 BHXH; tam hoan hop dong lao dong; tam giam; ngung viéc; nghi
khong hudng Iwong; ... cap s6 BHXH.

- Diéu chinh mtc luong dong BHXH, BHYT, BHTN, BHTNLD, BNN; dicu
chinh chirc danh cong viéc do61 véi lao dong dang tham gia.

2. Thanh phan ho so:

TT Tén gidy to Mau biéu
1 | Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN Mau DO2-LT
2 | To khai dang ky, diéu chinh théng tin tham gia BHXH, BHYT Mau TK1-TS

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

- Nguoi tham gia: ké khai thong tin vabo sung ho so theo huéng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code th¢ CCCD/Giay to lién quan cO SO
CMND (truong hop hoan thién ma so) vanop cho don vi noi dang lam viéc.

- Pon vi: 1ap ho so gdm cac thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
ndp cho co quan BHXH dang quan 1y.

b) Hinh thirc ngp hd se: qua Cong dich vy cong qudc gia/Cong giao dich dién
tor cia BHXH Viét Nam /Dich vu [-Van, tryc tiep hoac quadich vu buu chinh

¢) Két qua giai quyét TTHC:

- Ho so hop |¢: giao so BHXH (néu cd), the BHYT (néu c6) cho nguoi tham
gia luu gitr vakiém tragiatri sie dung thé BHYT trén (rng dung VSSID (néu co).

- Ho so khong hgp l¢: thuc hién diéu chinh, b sung h6, so theo ndi dung hudéng

dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phieu Tur choi tiep
nhan giai quyét ho so (Mau so6 03).



4. So db:

SN
D

5. Thoi han giai quyét ho so vatra két qua: 05 ngay, trong do:
- Buwde 1: Van phong/B0o phan TN&TKQ: 0,5 ngay

- Buwde 2: Phong/Bo phan QLT: 04 ngay

- Bwéde 3: Van phong/B0o phan TN&TKQ: 0,5 ngay.

6. Quy trinh chi tiét:

6.1. Van phong/Bo phan TN& TKQ:

o a) Poi Véi ho so giay: Tiép nhan ho so cua don vi ndp theo ding thanh phé(]
ho so va phuong thirc tai quy trinh nay, kiém dém so lugng, kiém tra, doi chiéu ho
so voi dit ligu TST, TCStheo Phu luc D dinh kém.

- Hé so day du, khdp diing: S6 héahd so, gidy to theo Danh myc ho 50, gidy to
TTHC thuoc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (ban
hanh kém theo Quyét dinh sb 2939/QPb- BHXH ngay 11/10/2022 cua BHXH Viét
Nam) vz‘;l cap phat Va0 co s0 dur liéu cuaH¢ thong :[h()r]g tin mot cira dién tur; Lap 02
ban Phi¢u Tiép nhan ho so va hen tra keét qua (Mau so 01) dé gui cho don vi va 0l
ban chuyén cho Phong/Bo phan QLT.

- Ho so chua diing, chira dii: Lap Phiéu Yéu cau b6 sung, hoan thién ho so (Mau
s0 02), ghi rd ndi dung bo sung, so dién thoai lién hé, ky tén, tra ho so cho don vi.

- Ho so khdng thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét ho
so (Mau so 03), ghi r6 ly do tir choi, so dién thoai lién hé, ky tén, tra ho so cho don vi.

Liru y: Bon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh dé doi chi¢u, dong thoi xac nhan “da doi chiéu voi ban chinh” ky, ghi rd
ho tén va ngay-thdng-nam xac nhan sau do tra lai ban chinh cho nguoi nop.

b) Déi V6i ho6 so dién tir:

Truy cap phan mém TNHS: tiép nhan hd so dién tir cua don vi, chuyén dén
Phong/Bo phan QLT.

6.2. Phong/B§ phan QL T:

6.2.1. Gidi quyét hé so:

Kiém tradit liéu truée khi cap nhat Mau DO2-LT:



a) Bdo ting lao dong:

- Truwong hop don vi bao tang lao dong sau thoi han chdm nhdt quy dinh tqi
khodn 1, khodn 2 Diéu 28 Ludt BHXH nam 2024: khong giai quyet chuyen tra hd
so cho don vi kém Phiéu Yéu cau bd sung, hoan thién hd so (Mau s 02) trong d6
ghi rd d& nghi don vi ndp hd so Truy thu BHXH, BHYT, BHTN, BHTNLD, BNN
(MADVC 601).

- Truong hop chua c6 hodc chua hoan thien mésé BHXH: Tim kiém méa sb
hoac ra soét, hoan thién ma so, huy GT hodc cap ma so BHXH, ... theo huéng dan
tai Phy luc D dinh kém. Ghi ma so vao Mau DO2-LT.

- Tru"ong hop dang c6 thé BHYT doi twong huong TCTN (ma khoi BO): yéu
cau don vi bo sung Hop d6ng lao dong va Quyét dinh huong/ cham dtt/thu hoi TCTN
dé ra soat, ddi chiéu véi dir liéu huong TCTN trén phan mém TCS:

+ Néu hé so va dir liéu khong trung khop hodac vi pham diéu kign hwong
TCTN hodc don vi khéng cung cdp ho so. KHONG cdp nhat tang lao dong va dé
ngﬁ; don vi ra S‘oat, thong bao chq nguoi lao dong dwoc biét d@é hoan tat {hu tuc
cham duit/thu hoi TCTN, nop lai ho so bdo tang lao dong dinh kem Hop dong lao
dong va Quyét dinh huong/cham dut/thu hoi TCTN.

+ Neu ho so va dit liéu tring khdp, khéng vi pham diéu kién huing: cap nhdt
tang lao dong, xur ly giam trung thé BHYT (BO)(néu co).

Luu y: Truong hop don vi di bé sung Hop dong lao dong va Quyét dinh
hwong/cham duct/thu hoi TCTN nhung dir liéu hwong TCTN chwa cap nhdt trén phan
mém TCS thi lap Mau C02-TS gui Phong/Bo phan Ché do BHXH dé ra soat, cdp
nhat trudc khi thuc hién tang moi lao dong.

+ Dinh ky hang thang, tiép nhdn cac truong hop tang moi vi pham c?‘iéu kién
hwong BHXH 1 lan tw Phong Ché do BHXH ra sodt, yéu cau don vi ldp ho so diéu
chinh hodc phoi hop thu hoi (néu co).

Sau khi hoan chinh dit liéu, cap nhat Mau D02-LT, Xuat Mau D02a-TS.

- Truong hop don vi bao tang lao dong (phuwong an ON) sau nghi TS/KL/OF.
kiém tra thong tin cap the BHYT, cap nhat b sung gia tri thé¢ BHYT (neu chua co);
d6i chiéu }ilem tra thoi gian nghi thai se\m/ om dau/khong luong trén phan mém TST
va TCS dé€ hudéng dan don vi thu tuc, ho so diéu chinh kip thoi (né€u co).

- Cap nhat, bd sung ma bénh vién, quyén loi BHYT cao hon (néu cd).

Truwong hop don vi ding ky sai ma bénhvién: cap thé BHY T theo ménoi KCB
truge do hoap manoi KCB theo dia 9hi tru s& don vi, théng béo cho don vi biét dé
lam ho so dicu chinh noi KCB ban dau tir ngay 01 dén ngay 15 cuathang dau quy.

- Cap the¢ BHYT; Xuat Mau D10a-TS. Trudong hop khéng in thé “Khoéa in”.

- D6i V6i lao dong chira dirgc cap so: Cap méi dir ligu to biaso BHXH; Xuat
Danh séch cap to biaso (khong in).

b) Bao gi@m lao dong:
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- Cap nhat Mau DO2-LT vao dix liéu thu. Xuit Mau D02a-TS.

Khong giam qua trinh BHXH da dugc xéc nhan bao luu BL, BA, HT,... dé
nghi don vi ndp ho so 609 qua dich vu buu chinh.

- Kiém tra, hoadn chinh di liéu Mau D02a- TS trudc khi chét s theo huéng dan
tal Phu luc D dinh kem.

- Pbi voi truong hop sb da dugc ra soat theo Cong van 4027: Cap to roi SO
BHXH cac truong hop nghi viéc (GH), chi chét sd dén thoi diém dong du tién; Xuat
Danh sach cip to roi so; in to roi .

- Truong hop so chuara soat theo Cong van 4027: khong CAp to roi, hudng dan
don vi ndp ho so ra soat va chot so theo phieu giao nhan 626.

- Dé:i V6i don vi chdm dong: ghi vao Mau sb 02 dé nghi don vi sau khi chuyén
nop du tien dong thi ndp ho so 620 de chot bo sung (khéng can nop so6 BHXH).

¢) Piéu chinh chirc danh cong viéc, mirc lwong dong:

- Truong hop don vi nop hé so sau ngay cudi cling cua thang tlep theo sau
thang co quyét dinh diéu chinh tang tién lwong: khong giai quyet chuyén tra ho so
cho don vi kém Phiéu Y éu cau bo sung, hoadn thién ho so (Mau sd 02) trong d6 ghi
r& d& nghi don vi Nop hd so Truy thu BHXH, BHYT, BHTN, BHTNLD, BNN (Mi
DVC 601).

- Cap nhat Mau DO2-LT vao dit liéu thu. Xuit Mau D02a-TS.

Khéng cap nhit dieu chinh mic dong doi véi qué trinh BHXH da duoc xéc
nhan bao luu BL, BA, HT, ... d¢ nghi don vi nop ho so 609 quadich vu buu chinh.
Khong cap nhit diéu chinh gigm mic dong g?‘é'i v6i qua trinh BHXH da tink
hwong cac che do om dau va thai sdn, . . (phan mem TST cO canh bao va yéu cau
phé duyeét phat sinh), 1ap Mau C02-TS chuyen Phong/Bo phan Ché d¢6 BHXH cung

cap sb tién chénh Iéch phai thu hoi dé théng béo (Ma au sb 02) cho don vi y&u cau
ngudi lao ddng chuyén nop tién truge khi nop lai ho so (kém UNC).

6.2.2. Luwu hé so va trd két qud:

- Trén phan mém TNHS: DBinh kém Mau D02a- TS, DO2b-TS, Danh séch cap to
big, to roi (neu cd). Ghi thong bao va hudng dan cu the cac truong hop khdng giai
quyet vao Phicu Y éu cau bo sung, hoan thién ho so (Mau so 02).

- Chuyén ho so, két qua cho B phan TN& TKQ theo diing quy dinh tai khoan
1 bicu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Vin Phong/Bé phan TN& TKQ

Tiép nhan ket qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da déng ky theo dung quy dinh tai
khoan 2, 3, 4’Diéu 17’ Quyet dinh SO 475/QB—BH?(H ngay 27/3/2023 cua BHX‘H
Viét Nam (Doi voi ket qua giai quyet TTHC la ket qua dién tu thi hé thong phan
mem tu dong tra theo quy dinh)./.



5

1. Quy trinh Tam dirng déng vao quy hwu tri va tir tuat theo quy dinh tai
Piéu 37 Luat BHXH nam 2024 (Ma DVC 600c)

1. Muc dich: o .

Tiép nhan va giai quyét ho so cia to chire:

- B4o tam dirng déng vao quy huu tri va tir tudt theo quy dinh tai Diéu 37 Luat
BHXH nam 2024.

- Béo hét thoi han tam dumg dong va dong bu cho thoi gian tam dung dong vao
quy huu tri va tu tuat.

- biéu chinh chirc danh, muc luong trong thdi gian tam dimg dong.

- Béng bu cho thoi gian tam dung dong dé x4c nhan thoi gian dong BHXH d6i
Vg’ri nguoi lao dong du di€u kién hudng ché do huu tri, tr tuat hoac cham dat hop
dong lao dong.

2. Thanh phan ho so:

TT Tén gidy to M4u biéu

Vin ban du dieu kién tam dimg dong vao quy huu tri va tir tudt theo quy dinh tai
1 | khoan 1 va khoan 3 biéu 37 Luat BHXH nam 2024 cia co quan nha nudc o Ban chinh

tham quyén
2 | To khai don vi dang ky, diéu chinh thdng tin tham giaBHXH, BHYT MAau TK3-TS
3 | Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN Mau DO2-LT

3. Phwong thirc 1ap, ndp hd so va két qua giai quyét TTHC

a) Lap ho so

Pon vi 1ap hd so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
nop cho co quan BHXH dang quan ly.

b) Hinh thirc np ho so: qua Cong dich vy cong qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:

- Hé so hop 1é:

+Don vi dugc tam dung dong vao quy huu tri, tir tuat: trong thoi gian téi da 12
thang nhung van phai dong vao quy om dau va thai san, quy tai nan lao dong, bénh
nghé nghiép, quy BHYT, quy BHTN cho nguoi lao dong.

+ Pon vi hét thoi han dugc tam dimg dong: tiép tuc dong BHXH, BHYT,
BHTN, BHTNLD, BNN theo phuong thirc da dang ky va dong bu cho thoi gian tam
dirng dong vao quy huu tri va tur tuat.

~ +Don vi dong bu cho ngudi lao dong du diéq Kién hqc’mg ché d6 huu tri, tu
tuat hogc cham dut hop dong lao dong: sau khi chuyén nop so tién dong bu thoi gian

tam dirng dong, don vi lap ho s0 620 gui qua dich vy buu chinh dé x&c nhan thoi
gian déng BHXH, BHTN, c4p s6 BHXH.
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- Ho so khong hop l¢: thuc hién diéu chinh, bo sung h(‘A), so theo ndi dung hudéng
dan cua Phicu Yéu cau b6 sung, hoan thién ho so (Mau so 02)/Phieu Tir choi tiep
nhan giai quyét ho so (Mau so 03).

4. So db:
/V @ D %
~
5. Thoi han giai quyét hé so: 05 ngay, trong dé:
- Buwédre 1: Van phong/B0o phan TN&TKQ: 0,5 ngay
- Buwéde 2: Phong/Bo phan QLT: 04 ngay
- Bwéde 3: Van phong/B0o phan TN&TKQ: 0,5 ngay.
6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:
6.1. Viin phong/Bd phan TN& TKQ:

a) Poi Vi ho so giay: Kiém dém so liwong, thanh phan hé so theo Muc 2 Quy
trinh nay va doi chiéu théng tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: So hoa hd so, gidy to theo Danh muc hd S0, gidy to
TTHC thugc tham quyén giai quyet cia BHXH Viét Nam can thuc hién s6 hda (Ban
hanh kém theo Quyét dinh sb 2939/QB-BHXH ngdy 11/10/2022 ciia BHXH Viét
Nam); Lap 02 ban Phieu Tiép nhan ho so va hen tra ket qua (Mau so 01) d€ gui cho
don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- Hé so chua dung, chua du: Lap Phiéu Y éu cau bo sung, hoan thién ho so
(Mau s6 02), ghi rd noi dung bo sung, so dién thoai, ky tén, tra hd so cho don vi.

~ -Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tur choi tiép nhan giai quyet
ho so (Mau so 03), ghi rd |y do tir choi, so dién thoai, Ky tén, tra ho so cho don vi.

Luru y: Don vi ndp ban sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh dé doi chi¢u, dong thoi xac nhan “da doi chiéu véi ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop.

b) Poi Vé6i o so dién tir:

Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/By phan QLT

Kiém trahd so va dir liéu thu:
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a) Ho so, di¥ ligu khong khdp diing:

Ghi thong béo va hudng dan cu thé vao Phiéu Y éu cau bo sung, hoan thién ho
so (Mau s6 02) vao phan mém TNHS. Chuyén tra ho so dén Van Phong/Bo phan
TN&TKQ.

b) Hé so, dir ligu khdp diing:

- Cap nhat vao dit liéu thu MAu DO2-LT tang/gianvdiéu chinh/dong bu/tang-
giam do hét han tam dirng dong. Xuat Mau D02a-TS.

- Pon vi dwoc tam dirng déng vao quy huwu tri, tir tuat: thong bao cho don
Vi ngi dung: “Don vi dugc tam ding dong vao quy huu tri, tir tudt ke tr thang
nam __trong thoi gian téi da 12 thang nhung van phai déng vao quy 6m dau va thai
sin, quy tai ngn lao déng, bénh nghé nghiép, quy BHYT, qui BHTN cho nguoi lao
dong. Truong hop nguoi lao dong du diéu Kién hueng ché do hueu tri, tir tuat hogc
cham diit hop dong lao déng thi don vi déng bii cho thoi gian tam dicng déng dé x&c
nhdn thoi gian déng BHXH, cdp s6 BHXH diing quy dinh.”

- Pon vi hét thoi han dwoc tam dirng déng: thong bao cho don vi ndi dung:
“Don vi dd hét thoi han dwoc tam ditng déng ké tir thang  nam . Pé nghi don vi
tiép tuc dong BHXH, BHYT, BHTN, BHTNLD, BNN theo phwong thirc di ding ky
va déng b cho thoi gian tam dieng déng vao quy huu tri va tir tudt diing quy dinh”.

- Pon vi déng bu cho nguoi lao dong di diéu kién hwéng ché dd hwu tri, tir
tuat hodc chAm dirt hop dong lae ddng: thong bao cho don vi “so tién déng bu,
sau khi chuyén nép tién, don vi lap hé so 620 giri qua dich v buu chinh dé xéc nhan
thoi gian déng BHXH, BHTN, cap s6 BHXH”.

- Binh kém Mau D02a- TS. Ghi thong bo va huéng dan cu thé cac truong hop
khong giai quyet vao Phieu Y éu cau bo sung, hoan thi¢n ho so (Mau so 02) vao phan
mém TNHS.

- Chuyén ho so, két qua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 biéu 17 Quyét dinh s6 475/QDb-BHXH ngay 27/3/2023 cha BHXH Viét Nam.

- Luu trit ho so theo quy dinh.

6.3. Vin Phong/Bé phan TN& TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 Biéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 ciia BHXH
Viét Nam (boi voi ket qua giai quyet TTHC la ket qua dién tu thi hé thong phan
mem tu dong tra theo quy dinh)./.
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[11. Quy trinh Truy déng BHXH, BHYT, BHTN, BHTNLD, BNN (Ma DVC 601)
1. Muc dich:
Tiép nhan va giai quyét ho so cua té chic:

- Truy thu cong ndi tong thoi gian tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN trong thdi han 30 ngay ké tir ngay ngudi lao dong thudce dbi tugng tham gia
BHXH bit budc (Quy dinh tai khoan 1, khodn 2 Piéu 28 va khodan 4 Piéu 34 Ludt
BHXH nam 2024).

- Truy thu do diéu chinh tang tién luong di dong BHXH, BHYT, BHTN,
BHTNLD, BNN cho nguoi lao dong (Quy dinh tai Diéu 8 Nghi dinh 158/2025/ND-
CP ngay 25/6/2025).

2. Thanh phan ho so:

1 | Danh sach tham gia, diéu chinh doéng BHXH, BHYT, BHTN Mau DO2-LT

2 | To khai dang ky, diéu chinh thong tin tham giaBHXH, BHYT Mau TK1-TS
Hop dong lao dong/Hop ddng 1am viéc/Quyét dinh tuyén dung, hoidc didu dong, ,

3 £, - £ ban sao
quyét dinh xép luong,...

4 | Bang thanh toan tién luong cuathoi gian truy thu ban sao

Ban &n cua Toaan nhan dan hodc Két luan kiém tracia co quan BHXH hojc két
5 | luan thanh tra ciia co quan c6 tham quyén vé’viéc truy dong BHXH, BHYT, ban sao
BHTN, BHTNLD, BNN cho ngudi lao dong (néu co)

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC

a) Lap ho so

- Nguoi tham gia: ké khai thong tin vabo sung ho so theo hurdng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code the CCCD/Giay to lién quan ¢6 so
CMND (truong hop hoan thién méa so) vanop ho so cho don vi noi dang lam viéc.

- Bon vi: 1ap hd so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
nop cho co quan BHXH dang quanly.

b) Hinh thirc np ho s qua Cong dich vy cong qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c¢) Két qua giai quyét TTHC:

- Ho so hop 1¢: giao s6 BHXH (néu cd), thé BHYT (néu ¢6) cho ngudi tham
gia luu gitr vakiémtragiatri sir dung thé BHY T trén trng dung VSSID (néu c0).

- Ho so khong hgp l¢: thuc hién diéu chinh, b sung h§ so theo ndi dung hudéng

dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phieu Tur choi tiep
nhan giai quyet ho so (Mau so 03).

4. So do:




(o]

-
TR

2 €

5. Thoi han giai quyét ho so: 05 ngay, trong dé:

- Buéc 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay

- Buwéde 2: Phong/Bo phan QLT: 04 ngay

- Buwde 3: Van Phong/B6 phan TN& TKQ: 0,5 ngay.

6. Quy trinh tiép nhan, giai quyét ho so va tra két qua:
6.1. Vian Phong/Bo phan TN& TKQ:

a) Dol V61 ho so gidy: kiem démso hrong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chieu thong tin theo Phu luc D dinh kem.

- Hé so day dii, khdp diing: S6 hdahd so, gidy to theo Danh muc hd so, gidy to
TTHC thudc tham quyén giai quyét caaBHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/QD-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam); Lap 02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau sb
01) dé gui cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- !—I5 so chua dung, chwa du: Lap Phiéu Yéu cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.
- Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau so6 03), ghi rd ly do tir choi, s6 dién thoai, ky tén, tra ho so cho don vi.
Liru y: Bon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh @€ doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop.
b) Péi Vé6i o so dién ti:
Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/Bo phan QLT.
6.2. Phong/By phan QLT
6.2.1. Truy thu céng néi téng thei gian:
Péi chiéu dit liéu huong TCTN vaBHXH 1 1an trén phan mém TST, TCS trude
khi thuc hién phé sinh truy thu BHXH, BHTN:

a) Truong hop truy thu vi pham diéu kign hweng TCTN, BHXH 1 lan hogc
trung qua trinh BHXH, BHTN da tham gia: kKhdng giai quyet, chuyén tra ho so cho



10

don vi kém Phiéu Y éu cau bo sung, hoan thi¢n hd so (Mau sb 02) trong d6 ghi 1 ly
do tir chéi truy thu va hudng dan cu thé noi dung thuc hién, hd so bo sung dé don
vi, nguoi lao dong diéu chinh, hoan thién vanop lai hd so kip thoi.

b) Trwong hop truy thu khéng vi pham diéu kién hwéng TCTN, BHXH 1 lan
va khong trung véi qua trinh BHXH, BHTN dd tham gia:

- Truong hop chua co hgdc chwa hoan th,i,én ma Sé BHXH: Tim kiém ma §6
hoac ra soat, hoan thién ma so, huy GT hoac cap ma so BHXH.,... theo hudng dan
tai Phy luc D dinh kém. Ghi ma sd véo Mau DO2-LT.

- Cap nhat Mau DO2-LT c6 tinh 18, Xuat Mau D02a-TS, D02b-TS.

- D6i Vdi lao dgng chua duoc cap so: Cap méi dit ligu to biaso BHXH; Xuat
Danh sach cap to biaso (khéng in).

- D6i Vdi lao déng dd nghi Viéc:

+ Truong hop SO da dugc ra soat theo Cong van 4027: Cap to roi so BHXH céc
truong hop nghi viéc (GH), chi chot so dén thoi diém dong du tién; Xuat Danh sach
cap to roi so; into roi so.

_ + Truong hgp s chua ra soat theo Cong van 4027: khong cap to roi, hudng
dan don vi nop ho so ra soat va chot so theo phicu giao nhan 626.

- B6i Véi don vi chdm déng: thong béo de nghi don vi sau khi chuyen nop du
so tien cham dong thi nop ho so 620 dé chot bo sung (khdng can ndp so BHXH).

6.2.2. Truy thu do diéu chinh tién lwong da dong:

- Cap nhat Mau DO2-LT cd tinh 1&. Xuat Mdu D02a-TS, D02b-TS.

Khong cap nhat dieu chinh mic dong ddi voi qué trinh BHXH da duoc xéc
nhan BL, BA, HT, ..., &€ nghi don vi nop ho so 609 qua dich vu buu chinh.

Khong cap nhit diéeu chinh gigm mic dong g?‘é'i V61 qud trinh BHXH da tinh
hwong cac che do om dau va thai sdn, . . (phan mem TST cO canh bao va yéu cau
phé duyeét phat sinh), 1ap Mau C02-TS chuyen Phong/Bo phan Ché d¢6 BHXH cung

cap sb tién chénh léch phai thu hoi dé théng béo (Ma au so 02) cho don vi yéu cau
nguoi lao dong chuyén nop tién trude khi nop lai ho so (kém UNC).

6.2.3. Luu hé so va trd két qud:

- Trén phan mém TNHS: Dinh kém Mau D02a-TS, D02b-TS, D10a-TS, Danh
sach cap so BHXH (néu co).

- Chuyén h6 SO, ké',t gua cho B6 phan TN&TKQ theo dang quy dinh tai khoan
1 bicu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Viin Phong/Bé phan TN& TKQ

Tiép nhan ket qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da déng ky theo dung quy dinh tai
khoan 2, 3, 4 Biéu 17 Quyét dinh s 475/QD-BHXH ngay 27/3/2023 ciia BHXH
Viét Nam (boi véi ket qua giai quyet TTHC la ket qua dién tu thi hé thong phan
mém tu dong tra theo quy dinh)./.
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IV. Quy trinh Piing ky, di¢u chinh phwong thirc déng, cin cir dong BHXH
tu nguyén (Ma DVC 602)
1. Muc dich:
Tiép nhan va giai quyét hd so ciia td chire: Dang ky, diéu chinh phwong thirc
dong, can cir dong BHXH tu nguyén

2. Thanh phan h so:

1 | Danh sach nguoi tham gia BHXH ty nguyén Mau DO5-TS

2 | To khai dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTK1-TS
Giay chirng nhan hé nghéo, ho can nghéo do co quan nha nudc co tham quyén \

3 £ £ 2\ ban sao
cap (néu co);

3. Phwong thirc 1ap, ndp hd so va két qua giai quyét TTHC
a) Lap ho so

- Nguoi tham gia: ké khai thong tin vabo sung ho so theo huéng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code th¢ CCCD/Giay to lién quan cO SO
CMND (truong hop hoan thién ma so) vanop ho so cho té chirc noi tham gia.

- T6 chirc: 1ap ho so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh
nay, nop cho co quan BHXH dang quan ly.

b) Hinh thirc ndp ho s qua Cong dich vu cdng quoc gia/Cong giao dich dién
tor cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

) Két qua giai quyét TTHC:
- Ho so hop |é: giao sO BHXH (néu cd) cho ngudi tham gia luu gitt.

- Ho so khong hop |_é5 thuc hién diéu Chinh, bd sung hé so theo ndi dung hudéng
dan cua Phiéu Yeéu cau bb sung, hoan thién ho so (Mau s6 02)/Phiéu Tur choi tiep
nhan giai quyét ho so (Mau so6 03).

4. So do:
oDy
o=E] OO

5. Thoi han giai quyét ho so: 05 ngay, trong dé:
- Buwéde 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay
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- Buéc 2: Phong/Bo phan QLT: 01 ngay

- Buéc 3: Phong/B6 phan KHTC: 01 ngay

- Budc 4: Phong/Bo phan QLT: 02 ngay

- Bude 5: Van Phong/B6 phan TN& TKQ: 0,5 ngay.
6. Quy trinh tiép nhan va giai quyét ho so:

6.1. Vian Phong/Bo phan TN& TKQ:

a) Poi Vi ho so giay: kiém dém so hwong, thanh phan hé so theo Muc 2 Quy
trinh nay va doi chiéu théng tin theo Phu luc D dinh kém.

- Hé so day du, khop diing: S6 hda hd so, gidy to theo Danh myc hd S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/QD-BHXH ngay 11 thang 10 nim 2022 cua
BHXH Viét Nam); Lap 02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau sb
01) dé gui cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- H5 so chua dung, chua du: Lap Phiéu Y é&u cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.

- Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau s6 03), ghi rd ly do tir choi, so dién thoai, Ky tén, tra ho so cho don vi.

Liru y: DBon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh @€ doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop.

b) Péi Vé6i o so dién ti:

Truy cap phan mém TNHS: tiép nhan hd so dién tir cua don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/By phan QLT

Tiép nhan hd so tir Van Phong/Bo phan TN& TKQ. Kiém tradit liéu, hd so:

a) Néu khéong khdp diing dir ligu, ho so hodc chwa ngp dii tién:

Ghi thong bao va huong dan cu thé vao P}liéu Yéu cau bo sung, hoan thién ho
so (Mau s6 02) trén phan mém TNHS. Chuyén tra ho so khong hgp 1€ dén Vian
Phong/Bo phan TN&TKQ.

b) Néu dir li¢u, hé so, sé tién khép diing:

Lap Mau C02-TS dé nghi tach tién UNC kém Mau DO05-TS gtri kém ho so dén
Phong/bd phan KHTC.

6.3. Phong/b¢ phan KHTC:
- Tiép nhan Mau C02-TSvaho so tir Phong/Bo phan QLT.Kiém tra sé tién thu:

+ Néu sd tién UNC dung, du: tach tién theo Mau D05-TS; ghi nhan ngay da
tach tién vao Mau C02-TS.
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ot Néu chua nhan dugce sé tién hogc sO tién nop khong trung khop: khong tach
tién, ghi rd nd1 dung béo 161, dé€ nghi di€u chinh vao Mau C02-TS.

- Chuyén két qua xac nhan, tach tién va ho so dén Phong/B6 phan QLT.

6.4. Phong/B§ phan QLT

Tiép nhan két qua tach tién va ho so tir Phong/bd phan KHTC. Kiém tra dit
liéu, ho so:

a) Néu khong khdp diing so tién, hodc chwa ndp dii tién:

G~hi tl}()ng bao va h\u:é’ng\ dan cu thé vao Phiéu Yéy cau bod sung, hoan thién hd
so (Mau s6 02) trén phan mém TNHS. Chuyén trd ho so khong hgp 1€ dén Van
Phong/Bo phan TN&TKQ.

b) Néu da tach ding, dii so tién:

- Truong hgp chwa co hodc ghwa hqdn thién ma SéLBHXH : Tim kiém, ra sodt,
hoan thién ma s6, huy GT hodc cap ma so theo huong dan tai Phu luc D dinh kém;
Ghi ma s6 vao Mau DO5-TS.

- Tao moi hodc cép nhat ho6 so Pang ky tham gia BHXH tu nguyén voi nguoi
moi tham gia lan déu hodc truong hop dé tham gia nhung c6 thay doi mirc dong,
phuong thirc dong, NSNN ho trg.

- Cap nhat Mau DO05-TS vao dit liéu thu, Xuét Mau D05a-TS.

- Cép t0 roi s0; Xuét Danh sach cap td roi so; in to o1 s6 (néu co).

- Truong hop chwa digc cdp to bia s6: Cap méi dir liéu to bia so6 BHXH; Xuat
Danh sach cap to bia s6 (khong in).

- Trén phan mém TNHS: Ghi thong bao va hudéng dein cac truong hop khdng
giai quyet vao Phieu Y éu cau bo sung, hoan thién ho so (Mau so 02). Binh kém Mau
D05a-TS, Danh sach cap so BHXH (néu co)

- Chuyén ho so, két qua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 bieu 17 Quyeét dinh s6 475/QB-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trit ho so theo quy dinh.

6.5. Vian Phong/Bo phan TN& TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 Piéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 cia BHXH

Viét Nam Dbi voi két qua giai quyét TTHC la két qua dién ta thi hé théng phan
mém tu dong tra theo quy dinh)./.



14
V. Quy trinh Hoan tra tién di dong d6i véi ngudi tham gia BHXH tu
nguyén (Ma DVC 602a)
1. Muc dich:
Tiép nhan va giai quyét hd so ciia té chire: Hoan tra tién da dong ddi voi nguoi
tham gia BHXH tu nguyén
2. Thanh phan h so:

TT Tén gidy tor Mau biéu
1 | So BHXH Ban chinh
2 | To khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK1-TS
Vin ban ching thuc hodc ban kém theo ban chinh Gidy chimg tir d6i véi \
3 \ Z ban sao
truong hop chét
4 | Danh sach nguoi tham gia BHXH tu nguyén Mau D05-TS

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

- Nguoi tham gia: ké khai thong tin vabo sung ho so theo hudng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code the CCCD/Giay to lién quan €6 so
CMND (truong hop hoan thien ma so) vanop ho so cho to chirc noi tham gia.

- Bon vi: 1ap hd so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
nop cho co quan BHXH dang quan ly.

b) Hinh thirc np ho so: qua Cong dich vy cong qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:
- Hé so hop |¢é: giao sO BHXH (néu cd) cho ngudi tham gia luu giit.

- Ho so khong hgp l¢: thuc hién diéu chinh, bo sung héz so theo ndi dung hudéng
dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau s6 02)/Phicu T choi tiep

nhan giai quyét ho so (Mau s 03).

—

5. Thoi han giai quyét ho se: 05 ngay, trong dé:
- Buéc 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay
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- Buéc 2: Phong/Bg phan QLT: 04 ngay

- Bude 3: Phong/Bo phan KHTC: 01 ngay

- Buéc 4: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan va giai quyét hé so:

6.1. Viin Phong/B§ phan TN& TKQ:

a) Doi Vi ho so gidy: kiém dem s6 luong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chiéu thong tin theo Phu luc D dinh kém.

- Ho so day dui, khop diing: S6 hdaho so, gidy to theo Danh myc ho so, gidy to
TTHC thugc tham quyén giai quyet cia BHXH Viét Nam can thuc hién 6 hda (Ban
hanh kem theo Quyét dinh so 2939,/QD-’BHXH ngéy 11 thang 10 pém 2022~ cﬁ{;l
BHXH Viét Nam); Lap 02 ban Phiéu Tieép nhan ho so va hen tra két qua (Mau so
01) dé gui cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- Ho so chua ding, chua dii: Lap Phiéu Yéu cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.
- Ho so khong thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau so6 03), ghi rd ly do tir choi, so6 dién thoai, ky tén, tra ho so cho don vi.

Liru y: DBon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh @€ doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop.

b) Poi Véi hé so dién tir:

~ Truy cap phan mém TNHS: tiép nhan ho so dién tir cua To chirc ho trg phét
trién doi twong, chuyéen cho Phong/B6 phan QLT.

6.2. Phong/B§ phan QL T:

Kiém tra d6i chiéu ho so véi dit liéu dang quan 1y:

a) Néu ho so, dit ligu khong khop ding:

G~hi th@ng bao va h}réng‘ dan cu thé vao P}liéu Yéy cau bod sung, hoan t}}ién hd
so (Mau s0 02) trén phan mém TNHS. Chuyén tra ho so khong hgp 1€ dén Van
Phong/B6 phan TN&TKQ.

b) Néu ho so, dir ligu khdp diing:

- Lap dé nghi hoan tra trén phan mem TST va Phiéu trinh giai quyét cong viéc
trinh Ban Giam doc dé ra Quyét dinh vé viéc hoan tra tién thu BHXH, BHYT,
BHTN, BHTNLD, BNN (Mau C16-TS).

+ Can cir Mau C16-TS da dugc phé duyét: Cap nhat Mau DO5-TS vao dit ligu
thu, giam qua trinh BHXH ty nguyén trén ma don vi T6 chac ho trg phat trién doi
tuong. Xuat Mau D0O5a-TS.

Luu y: Truong hop phic tap hogc khac cdc trwong hop trén thi can b QLT

dang xu 1y hé so phdi 1dp Phiéu trinh gidi quyét cong viéc xin y kién Ban Gidm déc
dé thuc hién.
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- Thu hdi/Cap to roi so; Xuat Danh s&ch cap to roi so; in to roi sb (néu co).
- Chuyén Mau C16-TS, Mau D05a-TS dén Phong/Bo phan KHTC.

- Trén phan mém TNHS: Dinh kéem MAu C16-TS, Mau D05&- TS, Danh séch
cap to roi s0. Ghi thong bao va husng dan vao Phieu Y éu cau bo sung, hoan thién
ho so (Mau s6 02) cac truong hop diéu chinh, bo sung ... (néu co).

- Chuyén hd so, két qua cho Phong/Bo phan KHTC.

- Luu trit hd so theo quy dinh.

6.3. Phong/Bd phan KHTC:

- Tiép nhan Mau C16-TS, Mau D05a-TS tir Phong/B9 phan QLT. Kiém tra, ra
soat ho so:

a) Truong hop dit liéu va hé so khdp ding: Can cit Mau C16-TS, thuc hién
hoan tra tién dong BHXH tu nguyén theo quy dinh.

b) Truong hop dit liéu va ho so khong khép diing: Lap Mau C02-TS chuyen
cho Phong/B6 phan QLT ra soat, diéu chinh, ndp lai (néu co).

- Chuyén ho so, két qua cho B phan TN& TKQ theo diing quy dinh tai khoan
1 biéu 17 Quyét dinh s6 475/QDB-BHXH ngay 27/3/2023 cia BHXH Viét Nam

- Luu trit ho so theo quy dinh.

6.4. Van Phong/Bo phan TN& TKQ

Tiép nhan két qua giai quyet TTHC tir Phong/Bo phan KHTC dé chuyen tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 biéu 17 Quyét dinh 0 475/Qb-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (boi voi ket qua giai quyet TTHC la ket qua dién tu thi hé thong phan
mem tu dong tra theo quy dinh)./.
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V1. Quy trinh Ping ky, diéu chinh phwong thirc déng, cin cir déng BHXH
tu nguyén (Ma DVC 602b)
1. Muc dich:

Tiép nhan va giai quyét ho so ciia ¢4 nhan: Pang ky, diéu chinh phuong thire
dong, can cir dong BHXH tu nguyén

2. Thanh phan h so:

TT Tén gidy tor Mau biéu
1 | To khai dang ky, di€u chinh thong tin tham giaBHXH, BHYT Mau TK1-TS
Giay ching nhén hd nghéo, hd cén ngheéo do co quan nha nudc c6 tham ,
2 A Ao, ban sao
quyen cap (néu co);
3 Uy nhiém chi/Gidy ndp ti€n tuong ung véi thoi gian dong, mirc dong, ban sao

phuong thirc dong

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

Nguoi tham gia: ké khai thong tin vabo sung ho so theo huéng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code the CCCD/Giay to lién quan ¢6 so
CMND (#ruong hop hoan thién méa so) vanop ho so cho co quan BHXH.

b) Hinh thirc ndp ho s qua Cong dich vu cdng quoc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiép hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:
- Hé so hop |¢é: Tuu gitt SO BHXH (néu cd).

- Ho so khong hop |_é5 thuc hién diéu Chinh, bd sung hé so theo ndi dung hudéng
dan cua Phiéu Yeéu cau bb sung, hoan thién ho so (Mau so6 02)/Phiéu Tur choi tiep
nhan giai quyét ho so (Mau s6 03)

PACDES
- o>
S

5. Thoi han giai quyét hé so: 05 ngay, trong do:

- Buéc 1: Van Phong/B6 phan TN&TKQ: 0,5 ngay
- Buéc 2: Phong/Bo phan QLT: 04 ngay

- Bude 3:Van Phong/B6 phan TN&TKQ: 0,5 ngay.
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6. Quy trinh tiép nhan va giai quyét hd so:
6.1. Viin Phong/Bj phan TN& TKQ:

a) Doi Vi ho so gidy: kiém dem s6 luong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chiéeu thong tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: So hoaho so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh ,SO 2939/Qb-BHXH ngay,11/10/20~22 cua BHXH Viét
Nam); Lap 02 ban Phiéu Tiép nhan ho so va hen tra két qua (Mau s6 01) d€ gui cho
nguoi tham giava 01 ban chuyén cho Phong/Bo phan QLT.

- Ho so chiea dung, chira dii: Lap Phiéu Yéu cau bo sung, hoan thién ho so
(Mau s6 02), ghi rd noi dung bo sung, so dien thoai, ky tén, tra ho so cho ngudi nop
ho so.

- Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir choi tiép nhan giai quyét
ho so (Mau s6 03), ghi r6 ly do tir choi, so di¢n thoai, ky tén, tra ho so cho ngudi
nop ho so.

Liru y: Don vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh dé doi chicu, dong thoi xac nhan “déa doi chieu véi ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop ho so.

b) Poi Véi hé so dién tir:

Truy cap phan mém TNHS: tiép nhan ho so dién tir cianguoi tham gia, chuyén
cho Phong/B6 phan QLT.

6.2. Phong/By phan QLT

Kiém tra di liéu Gy nhiém chi véi s6 tién do nguoi tham gia tw dong.

a) Néu so tién ngp khéng dii hodc chwa nop tién:

th théng bao va h‘u:éng‘ dan cu thé vao P}liéu Yé}l cau bod sung, hoan t}}ién hd
so (Mau s6 02) trén phan mém TNHS. Chuyén tra ho so khong hgp 1€ dén Van
Phong/B6 phan TN&TKQ.

b) Néu so tién nop dii, khép diing:

- Truong hop chua c6 hodc chua hoan thién mﬁrsé' BHXH: Tim kiém mé§6
hoac ra soat, hoan thién ma so, huy GT hoac cap ma so BHXH, ... theo hudng dan
tai Phu luc D dinh kém.

- Tao mai ‘hOE:i(; cap nhat hd so Pang ky tham gia BHXH tu nguyén vai nguoi
méi tham gia lan dau hodc truong hop da tham gia nhung c6 thay doi mic dong,
NSNN hd tro dong.

- Cap nhat phét sinh thu BHXH ty nguyén vao dit liéu thu (Mau DO5-TS), Xuat
Mau D05a-TS.

- CAp to roi s0; Xuat Danh sach cip to roi so; in to roi so (néu co).
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- Truong hop chira dirgc cap so: Cap mai dit liéu to biasd BHXH; Xuat Danh
sach cap to bia so (khéng in).

- Trén phan mém TNHS: Ghi thong béo va huéng dan vao Phicu Yéu cau bo
sung, hoan thién hd so (Mau sb 02) cac truong hop: Khong tim thay, khdng cip ma

sb; Khéng cap nhat vao dir liéu thu; Khdng CaAp SO do thiéu thong tin.... Dinh kem
Mau D05a-TS, Danh s&ch cap to roi sd, Danh sach cip to biasd (néu co).

- Chuyén hé) SO, ké,t gua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 Piéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Viin Phong/Bé phan TN& TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da déng ky theo dung quy dinh tai
khoan 2, 3, 4 Biéu 17 Quyét dinh 0 475/Qb-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (Doi voi ket qua giai quyet TTHC la ket qua di¢n tu thi h¢ thong phan
meém tu dong tra theo quy dinh)./.
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VII. Quy trinh Hoan tra tién da déng d6i v6i ngudi tham gia BHXH tu
nguyén (Ma DVC 602c¢)
1. Muc dich:
Tiép nhan va giai quyét ho so ciia ca nhan: Hoan tra tién da dong d6i v6i nguoi
tham gia BHXH tu nguyén
2. Thanh phan h so:

TT Tén gidy tor Mau biéu
1 | So BHXH Ban chinh
2 | To khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK1-TS

Vin ban ching thuc hodc ban kém theo ban chinh Gidy ching tir dbi véi

\ X An
truong hop chét ban sao

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

Nguoi tham gia: ké khai thong tin vabo sung ho so theo hudng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code th¢ CCCD/Giay o lién quan cO SO
CMND (truong hop hoan thién ma so) vanop ho so cho co quan BHXH.

b) Hinh thitc np ho se: qua Cong dich vy cdng qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiép hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:
- Ho so hop |é: Tuu gitt SO BHXH (néu cd).

- Ho so khong hgp l¢: thuc hién diéu chinh, bo sung héz so theo ndi dung hudng
dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau s6 02)/Phicu Tt choi tiep

nhan giai quyét ho so (Mau s6 03)

4. So do:

5. Thoi han giai quyét ho so: 05 ngay, trong dé:
- Buwéde 1: Van Phong/B0o phan TN&TKQ: 0,5 ngay
- Bude 2: Phong/Bo phan QLT: 03 ngay
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- Buéc 3: Phong/Bo phan KHTC: 01 ngay

- Buéc 4: Van Phong/B6 phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan va giai quyét ho so:

6.1. Viin Phong/Bd phan TN& TKQ:

a) Doi Vi ho so gidy: kiém dem s6 luong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chiéeu thong tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: S6 hdahd so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cuaBHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam); Lap 02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau sb
01) dé guri cho nguoi tham giava 01l ban chuyén cho Phong/B6 phan QLT.

- Ho so chua ding, chua dii: Lap Phiéu Yéu cau bo sung, hoan thién ho so
(Mau s6 02), ghi rd noi dung bé sung, s6 dién thoal, Ky tén, tra ho so cho nguoi Nop
ho so.

- Ho so khong thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau s6 03), ghi r6 ly do tir choi, so di¢n thoai, ky tén, tra ho so cho ngudi
nop ho so.

Luu y: ngudi tham gianop ban sao khong hop 1€ thi dé nghi nguoi ndp ho so
cung cap ban chinh dé doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh”
ky, ghi r0 ho tén va ngay thang ndm xac nhén sau do tra lai ban chinh cho ngudi nop
ho so.

b) Péi Vé6i ho so dién ti:

Truy cap phan mém TNHS: tiép nhan hd so dién tir ciia nguoi tham gia, chuyén
cho Phong/B6 phan QLT.

6.2. Phong/By phan QLT

Kiém tra dit liéu dang quan 1y véi hd so:

a) Néu ho so, dir liu khong khép diing:

Ghi thong bao va huong dan cu thé vao P}liéu Yéu cau bo sung, hoan thién ho
so (Mau s6 02) trén phan mém TNHS. Chuyén tra ho so khong hgp 1€ dén Van
Phong/Bd phan TN&TKQ.

b) Néu hé so, dir ligu khop diing:

- Lap dé nghi hoan tra trén phan mem TST va Phiéu trinh giai quyét cong viéc
trinh Ban Giam doc dé ra Quyét dinh vé viéc hoan tra tien thu BHXH, BHYT,
BHTN, BHTNLD, BNN (M4u C16-TS).

+ Cén cir Mau C16-TS da dwoc phé duyét: Cap nhat vao dir ligu thu phét sinh
giam quatrinh BHXH ty nguyén trén ma don vi khoi GT. Xuat Mau DO5&-TS.
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Luu y: Truwong hop phiC tap hoac khdc cac truong hop trén thi can bo QLT
dang xur 1y hé so phdi |ap Phiéu trinh gidi quyét cong viéc xin y kién Ban Gidm doc
dé thuc hién.

- Cap to roi so; Xuat Danh sach cp to roi sb; in to roi sb (néu cd).
- Chuyén Mau C16-TS, Mau D05a-TS dén Phong/Bo phan KHTC.
- Trén phan mém TNHS: Dinh kéem MAu C16-TS, Mau D05&- TS, Danh séch

cap to roi sd (néu o).

- Chuyén hd so, két qua cho Phong/Bo phan KHTC

- Luu trir ho so theo quy dinh.

6.3. Phong/Bd phan KHTC:

- Tiép nhan Mau C16-TS, Mau D05a-TS tir Phong/B) phan QLT. Kiém tra, ra
soat dir li€u va ho so:

a) Trwong hop dir liéu va hé so khdp ding: Can cit Mau C16-TS, thuc hién
hoan tra tién dong BHXH tu nguyén theo quy dinh.

b) Truong hop dit liéu va ho so khong khdp diing: Lap Mau C02-TS chuyén
cho Phong/B6 phan QLT ra soat, diéu chinh.

- Chuyén hé SO, ké',t gua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 biéu 17 Quyét dinh s6 475/Qb-BHXH ngay 27/3/2023 cha BHXH Viét Nam.

- Luu trit ho so theo quy dinh.

6.4. Van Phong/B¢ phan TN&TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan KHTC dé chuyén tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da déng ky theo dung quy dinh tai
khoan 2, 3, 4 biéu 17 Quyét dinh 0 475/QDb-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (Doi voi ket qua giai quyet TTHC la ket qua dign tu thi hé thong phan
mem tu dong tra theo quy dinh)./.
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VIIl. Quy trinh Piing ky déng, cap thé BHYT di v6i nguoi chi tham gia
BHYT (M&DVC 603)

1. Muc dich:

Tiép nhan va giai quyét ho so ciia td chirc: B0 ting méi; cip thé BHYT ddi
vo1 ngudi chi tham gia BHYT.

2. Thanh phan ho so:

TT Tén gidy to M4u biéu

1 | To khai dang ky, diéu chinh thong tin tham gia BHYT Mau s6 2
Danh sach dbi tugng tham giaBHY T X

2 I B N . Mau so 3
(doi voi Co quan quan Iy nguoi chi tham gia BHYT)
Danh sach thanh vién ho gia dinh tham giaBHYT s 2

3 PO , X . LR L. Mau so 4
(doi véi To chure ho tro phat trién doi twong)
Uy nhiém chi/Gidy nop tién tuong tmg véi thoi gian dong, mirc dong, \

4 e béan sao
phuong thirc dong

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC

a) Lap ho so

- Ngwoi thamgia: kékhai thong tin theo huéng dan 1ap Mau sb 2, cung cap ban
sao thé CCCD; scan code the CCCD/Giay to lién quan c6 s CMND (#ruong hop
hoan thién mé s6) vanop ho so cho don vi noi dang lam viéc hoic co quan/to chirc
dang ky, tham gia BHYT.

- Co quan qudn Iy ngwoi chi tham gia BHYT/ Té chirc hé tror phét trién doi
twong: 1ap hd so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh ndy, nop
cho co quan BHXH dang quan ly.

b) Hinh thitc ndp hd so: qua Cong dich vu cdng qubc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiép hoic quadich vu buu chinh

) Két qua giai quyét TTHC:

- Hé so hoplé: nhanthé BHY T (néu cd) giao cho ngudi tham gialuu gitr; thong
béo két qua cho ngudi tham gia duoc biét dé kiém tragiatri st dung thé BHYT trén
trng dung BHXH sb - VSSID.

- Hé so khéng hop 1é: thuc hién diéu chinh, b sung hé so theo ndi dung huéng
dan cua Phiéu Yéu cau bd sung, hoan thién hd so (Mau s 02)/Phiéu Tur chéi tiép
nhan giai quyét ho so (Mau sb 03).

4. So do:

To A
%QX chure @ %7
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5. Thoi han giai quyét ho so: 05 ngay, trong dé:

- Buwéde 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay

- Budc 2: Phong/Bo phan QLT: 04 ngay (trong do Phong/B¢ phan KHTC: 01
NQay néu la hé so ciia Té chire ho tro phat trién doi twong hodc Co sé gido duc)

- Bude 3: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:

6.1. Vian Phong/B§ phan TN& TKQ:

a) Dol V61 ho so gidy: kiém démso hrong, thanh phan hé so theo Muc 2 Quy
trinh nay va doi chieu thong tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: So hoaho so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/Qb-BHXH ngay 11 thang 10 ndam 2022 cua
BHXH Viét Nam); Lap 02 ban Phieu Tiep nhan ho so va hen tra ket qua (Mau so
01) dé gui cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- H5 so chua dung, chua du: Lap Phiéu Y éu cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.
~ -Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir choi tiép nhan giai quyét
ho so (Mau so6 03), ghi rd ly do tir choi, s6 dién thoai, ky tén, tra ho so cho don vi.

Liru y: DBon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh dé doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho Pon vi.

b) Péi Vé6i ho so dién tir:

Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/B§ phan QLT

6.2.1. Ddi véi hé so bdo ting ciia Té chirc hd tro phdt trién déi twong hodc
Co so gido duc:

Buoc 1: Can by QLT

Lap Bang tong hop danh sach dé nghi cap thé BHYT (Mau dinh kém theo Cong
van so 1675/BHXH-QLT ngay 14/7/2020) theo ting dot phat sinh, kém hé so chuyen
Phong/bd phan KHTC dé xac nhan sd tién thu trude khi cap nhat phét sinh thu— cap
thé¢ BHYT.

Buwdc 2: Phong/bé phin KHTC: (thoi han 01 ngay)

~ Khi tié:p nhéan Bang téng hop danh sach dé nghi cip thé BHYT, phai kiém tra
doi chiéu so6 tién thu:

+‘Né'u khop ding s6 tién: ky xac nhan s tién da thu vao Bang tong hop danh
sach de nghi cap th¢ BHYT;

+ Néu chua nhdn dwoc sé tién hodc sé tién nép khong trimg khép: ghi & ndi
dung va khong ky xac nhan.

Chuyén Phong/B6 phan QLT két qua x4c nhan sb tién.
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Buwéc 3: Cian b QLT nhan két qua xac nhan sd tién, kiém tra dir liéu va thuc
hién tiép Muc 6.2.2.

6.2.2. Gidi quyét hé so ting/giam/diéu chinh:

Kiém tra hd so, d6i chiéu dit liéu trén phﬁn mém:

a) Hé so, dir ligu khong khép diing:

Ghi thong bao va hudng dan cy thé vao Phiéu Yéu cau bd sung, hoan thién hd
so (MAau s 02) trén phan mém TNHS. Chuyén tra hd so khong hop 1& dén Vin
Phong/Bo phan TN&TKQ.

b) Hé so, dit ligu khép diing:

- Truong hop chua c¢é hodc chira hodn thién ma s6 BHXH: Tim kiém mi sb
hodc ra soat, hoan thién ma sd, huy GT hodc cép ma s BHXH, ... theo huéng dan
tai Phu luc D dinh kém; Ghi mi s vao Mau s 3/Mau sé 4.

- Trwomg hop don vi ndp hd so bao tang lao dong tai ma don vi dm dau dai
ngdy (mi khdi AD): kiém tra hd so va dir liéu, dam bao ngudi lao dong nghi
huwéng ché @9 6m dau dai ngay cé tong s6 ngay nghi tir 14 ngay lam viéc tré 1én
trong 01 thang thi cip nhat phat sinh. Pong thoi, theo ddi, hang thang nhic nho don
vi ndp ho so bao cdo phat sinh ting/giam/diéu chinh kip thoi.

- Cap nhat Mau s6 3/MAu s6 4 vao dir liéu thu, Xuat Mau D03a-TS.

- Cap nhat, b6 sung m& bénh vién, quyén loi BHYT cao hon; ngudi “da hién
bo phan co thé” (néu cd).

Trieong hop don vi ding ky sai ma bénhvién: cap thé BHY T theo mébénh vién
trede d6 hoac ma bénh vién cung diaban véi mabénh vién don vi dang ky, ghi vao
Mau s 02 cho don vi biét dé 1am hd so diéu chinh noi KCB ban dau tir ngay 01 dén
ngay 15 caa thang dau quy.

- Cap the BHYT; Xuat Mau D10a-TS. Truong hop khong in the “Khoéa in”.

- Trén phan mém TNHS; Ghi thong bao va hudng din cu thé vao Phiéu Yéu
cau bo sung, hoan thién hd so (Mau sd 02). BPinh kém Mau D03a-TS, Mau D10a-
TS, Bang tong hop danh sach dé nghi cap the BHYT ¢ x&c nhan caa Phong/Bo
phan KHTC (néu co).

- Chuyén hé so, két qua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 Piéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 caia BHXH Viét Nam.

- Luu trit ho so theo quy dinh.

6.3. Vin Phong/B§ phan TN& TKQ

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho c& nhan hoic to chic theo hinh thire da diang ky theo ding quy dinh tai
khoan 2, 3, 4 Piéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 caia BHXH
Viét Nam (Béi véi két qua giai quyét TTHC la két qua dién tir thi hé théng phan
mém ty dong tra theo quy dinh)./.
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I X. Quy trinh Ping ky cap thé BHYT dbi v6i tré em duéi 6 tudi (Ma DV C 603a)
1. Muc dich:

’ Tiép nhén va giai quyét hd so cua t6 chirc: Ding ky, ting, giam, diéu chinh,
cap thé BHYT d6i voi tré em dudi 6 tudi la cong dan Viét Nam, dang ky khai sinh
tai Thanh ph6 H6 Chi Minh.

2. Thanh phan h so:

T Tén giy to Mau biéu
Danh sach doi tuong tham giaBHY T Mau sb 3
2 | To khai dang ky, diéu chinh théng tin tham giaBHY T Mau sb
Ho chiéwGiay Thong béo so dinh danh c4 nhan va thong tin trong Co s¢ dif
3 | liéu quoc giave dan cu (truong hop hoan thién ma so BHXH) ban sao

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC

a) Lap ho so

- Cha, me tré hoac Nguoi durgc iy qyyér] |am khai sinh cho tre: ké khai thong
tin theo hudng dan 1ap Mau s6 2, cung cap hd so cho UBND phuong, x&, dac khu
noi cu tru cia nguoi chahoac nguoi me.

- Don vi.

_ + Truong hop cO dit li¢u dang ky khai sinh trén Truc NGSP: H¢ théng céc phan
mem Xur I)’{ cap ma so BHXH cho tré em dudi 6 tuoi valap ho so ma DVC 603a gtri
tu dong den phan mém TNHS.

+ Truong hop chwa c6 dir liéu dang ky khai sinh trén Truc NGSP:

Lap hé} so gdm c&c thanh phan theo quy dinh tai Muc 2 Quy trinh ndy va dinh
kem cac giay to lién quan nop cho co quan BHXH dang quan ly.

b) Hinh thirc ndp ho s qua Cong dich vu cdng quoc gia/Cong giao dich dién
tor cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

) Két qua giai quyét TTHC:

- Ho so hop |¢: thong béo két qua va giao thé BHY T (néu ¢b) cho Cha, me tré
hodc Nguoi dugce uy quyen lam khal sinh cho tré duoc biet dé kiem tra gia tri st
dung thé BHYT trén (tng dung BHXH so6 - VSSID.

- Ho 50 khéng hop1¢: thuc hién diéu chinh, bo sung ho so theo ndi dung huéng
dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phicu Tur choi tiep
nhan giai quyet ho so (Mau so 03).

4. So do:
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5. Thoi han giai quyét hé so: 05 ngay, trong dé:

- Buéc 1: Van Phong/B0 phan TN&TKQ: 0,5 ngay

- Bude 2: Phong/Bo phan QLT: 04 ngay

- Buéc 3: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:
6.1. Van Phong/B§ phan TN& TKQ:

a) Dol V61 ho so gidy: kiém démso hrong, thanh phan hé so theo Muc 2 Quy
trinh nay va doi chieu thong tin theo Phu luc D dinh kem.

- Hé so day du, khdp diing: S hda hd so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cuaBHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/Qb-BHXH ngay 11 thang 10 ndam 2022 cua
BHXH Viét Nam); Lap 02 ban Phieu Tiep nhan ho so va hen tra ket qua (Mau so
01) dé gt cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- Hé so chua dung, chua du: Lap Phiéu Y éu cau bo sung, hoan thién ho so
(Mau s6 02), ghi rd noi dung bo sung, so dién thoai, ky tén, tra hd so cho don vi.

- Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau so 03), ghi rd ly do ttr choi, so dién thoai, ky tén, tra ho so cho don vi.
Luru y: Bon vi nop ban sao khdng hop [€ thi dé nghi ngudi nop hd so cung cap

ban chinh dé d6i chiéu, dong thoi xac nhan “da dbi chiéu véi ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho don vi.

b) Péi Vé6i o so dién ti:

Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/B6 phan QLT.

6.2. Phong/By phan QLT

- Truong hop chwa c6 hodc chua hoan thi¢n ma s6 BHXH, chwa cé dir liéu
dang ky khai sinh trén Truc NGSP: Tim kiem ma so hodc ra soat, hoan thién ma
s0, huy GT hogc cap maso BHXH, ... theo huéng dan tai Phy luc D dinh kém. Ghi
ma so vao Mau s6 3.

- Cap nhat Mau sb 3, Xuat Mau D03a-TS.

- Cap thé BHYT; Xuit Mau D10a-TS. Truong hop khéng in thé “Khoa in”.
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- Trén phan mém TNHS: Ghi thong bio va huéng dan cu the vao Phiéu Yéu
cau bo sung, hoan thign ho so (Mau so 02). Pinh kéem Mau D03a TS, Mau D10 TS
(néu co).

- Chuyén hé SO, ké’t gua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 biéu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trit hd so theo quy dinh.

6.3. Van Phong/B phan TN& TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho ca nhan hoac t6 chuc theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 Biéu 17 Quyet dinh s 475/Qb-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (boi voi ket qua giai quyet TTHC la ket qua dién tu thi hé thong phan
mem tu dong tra theo quy dinh)./.
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X. Quy trinh Piing ky déng, cap thé BHYT dbi véi ngudi chi tham gia
BHYT (M&DVC 603b)

1. Muc dich:

Tiép nhédn va giai quyét h?) so cua ca nhan: Dang ky, tang, giam, diéu chinh
thoi gian, mirc dong BHYT; cap thé BHYT do6i vo1 nguoi chi tham gia BHYT ho
gia dinh.

2. Thanh phan hé so:

TT Tén gidy tor Mau biéu
1 | To khai dang ky, di€u chinh thong tin tham giaBHYT Mau s6 2

5 | Uy nhiém chi/Giay nop tién tuong Ung véi thoi gian dong, mirc dong,

phuong thirc dong ban sao

3. Phwong thirc 1ap, ndp hd so va két qua giai quyét TTHC
a) Lap ho so

Nguoi tham gia: k& khai thong tin theo hudng dan 1ap Mau s6 2, cung cip ban
sao thé CCCD; scan code the CCCD/Giay to lién quan ¢6 so CMND (#rwong hop
hoan thi¢n ma so) vandp ho so cho co quan BHXH.

b) Hinh thirc ndp ho s qua Cong dich vu cdng quoc gia/Cong giao dich dién
tor cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:

- Ho so hop |¢: nhan the BHYT (néu cd); kiém tragiatri sir dung the BHYT
trén (rng dung BHXH s6 - VSSID

- Ho so khéng hop 1é: thyc hién diéu chinh, b sung ho so theo ndi dung huéng
dan cua Phiéu Yeéu cau bb sung, hoan thién ho so (Mau s6 02)/Phiéu Tur choi tiep
nhan giai quyét ho so (Mau so6 03).

4. So do:
| 4
dh
5. Thoi han giai quyét ho so: 05 ngay, trong dé:

- Buwée 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay
- Buwde 2: Phong/Bo phan QLT: 04 ngay
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- Buwéde 3: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan va giai quyét hd so:

6.1. Van Phong/B§ phan TN& TKQ:

a) Doi Voi ho so gidy: kiém dém s6 lupng, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chiéeu thong tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: So hoahod so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam); Lap 02 ban Phiéu Tiép nhan ho so va hen tra két qua (Mau so
01) dé gui cho nguoi tham giava 01 ban chuyén cho Phong/B6 phan QLT.

- Ho so chura dung, chira di: Lap Phiéu Yéu cau bo sung, hoan thién ho so
(Mau s6 02), ghi rd noi dung bo sung, so dign thoai, ky tén, tra ho so cho ngudi nop
ho so.

- Ho so khong thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau s6 03), ghi r6 ly do tir choi, so di¢n thoai, ky tén, tra ho so cho ngudi
nop ho so.

Luru y: Nguoi tham gianop ban sao khong hop 1€ thi dé nghi ngudi nop ho so
cung cap ban chinh dé doi chiéu, dong thoi xac nhan “da doi chiéu véi ban chinh”
ky, ghi r6 ho tén vangay thang ndm xac nhén sau do tra lai ban chinh cho ngudi nop
ho so.

b) Péi Vé6i ho so dién tir:

Truy cap phan mém TNHS: tiép nhan ho so dién tir cianguoi tham gia, chuyén
cho Phong/B6 phan QLT.

6.2. Phong/By phan QLT

Kiém tra sb tién do ngudi tham gia ty dong theo Gy nhiém chi.

a) Néu so tién ngp khéng dii hodc chwa nop tién:

Ghi thong bao va h}r('mg‘d?m cu thé vao Pl}iéu Yéu cau bo sung, hoan thién ho
so (Mau s0 02) trén phan mém TNHS. Chuyén tra hd so khong hop 1¢ dén Van
Phong/Bd phan TN&TKQ.

b) Néu sé tién ngp du:

- Truong hop chua c6 hodc chua hoan thién mﬁrsé' BHXH: Tim kiém mégé
hoac ra soat, hoan thién ma so, huy GT hoac cap ma so BHXH, ... theo hudng dan
tai Phu luc D dinh kém.

- Cap nhat, b6 sung hd so ca nhan: s CCCD/DDCN, ma 1 bénh vién, quyén loi
BHYT cao hon hoic d6i twong huong “da hién bo phan co thé” (néu co).

- Cap nhat phét sinh thu BHY T vao dit liéu. Xuat Mau DO3a-TS.

Trieong hop ngueoi tham gia dang ky sai ma bénh vién: cap thé BHY T theo ma
bénh vién trudéc d6 hodac mabénh vién cung dia ban véi ma bénh vién don vi dang
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ky, ghi vao Mau sb 02 cho nguoi tham gia bi ét dé 1am ho so diéu chinh noi KCB
ban dau tir ngay 01 dén ngay 15 cia thang dau quy.

- Cép thé BHYT; Xuat Mau D10a-TS. Trudng hop khong in thé “Khoa in”

- Trén phan mém TNHS Ghi thong béo va huéng dan cu the véo Phicu Yéu

cau bo sung, hoan thign ho so (Mau so 02). Pinh kéem Mau D03a TS, Mau D10a TS
(néu c0).

- Chuyén hé) SO, ké,t gua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 Piéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Viin Phong/Bé phan TN& TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da déng ky theo dung quy dinh tai
khoan 2, 3, 4 biéu 17 Quyet dinh S0 475/Qb-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (Doi voi ket qua giai quyet TTHC la ket qua di¢n tu thi h¢ thong phan
meém tu dong tra theo quy dinh)./.



32
XI. Quy trinh Ping ky, thay ddi thong tin dong BHXH, BHYT, BHTN,
BHTNLD, BNN (Ma DVC 604)
1. Muc dich:
Tiép nhan va giai quyét hd so ciia té chirc:
- Bang ky, thay ddi thong tin cta don vi.

- Hoan tra tién thira ddi véi don Vj pha san, giai thé, chdm dut hoat dong thgo
quy dinh cua phap luat hoac di chuyén noi dang ky tham gia da dong thura tién
BHXH, BHYT, BHTN, BHTNLD, BNN.

2. Thanh phan ho so:

TT Tén g {iy tor M4&u biéu
1 | To khai don vi dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK3-TS
Gidy ding ky kinh doanh/Quyét dinh thanh 1ap/pha san/giai thé/cham dut
2 | hoat dong theo quy dinh cua phap luat hogdc di chuyén noi dang ky tham gia ban sao
da dong thura tien BHXH, BHYT, BHTN, BHTNLD, BNN
1 | To khai don vi dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK3-TS

a) Lap ho so

Pon vi 1ap hd so gom céc thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
nop cho co quan BHXH dang quan ly.

b) Hinh thirc np ho se: qua Cong dich vy cong qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiép hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:
- Hé so hop |é: luu gitt hd so

- Ho sarkhéng hgp lé.q' thuc hién diéu chinh, bo sung hé so theo r}cf)i dung l}uér}g
dan cua Phiu Yéu cau b6 sung, hoan thién ho so (Mau s6 02)/Phiéu Tur choi tiep
nhan gidi quyét ho so (Mau s6 03).

Luwu y: Don vi chua duoC cap md dinh danh BHXH thi ngp ho so gidy qua dich
Vu buu chinh dén co quan BHXH theo phdn cap quan ly.

o (D~
D > ) <>
e DL

5. Thoi han giai quyét ho se: 05 ngay, trong dé:
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- Buéc 1: Vin Phong/Bo phan TN&TKQ: 0,5 ngdy

- Budc 2: Phong/Bo phan QLT: 04 ngay (trong do Phong/Bé phdn KHTC: 01
ngay néu co hoan tra)

- Buéc 3: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:

6.1. Van Phong/B§ phan TN& TKQ:

a) Doi Vi ho so gidy: kiém dem s6 luong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chieu thong tin theo Phu luc D dinh kém.

- Hé so day du, khop diing: S6 hda hd so, gidy to theo Danh myc hd S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam); Lap 02 ban Phleq Tiép nhan ho so va hen tra két qua (Mau sb
01) dé gui cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- H5 so chua dung, chua du: Lap Phiéu Y é&u cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.
- Ho so khong thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau so 03), ghi rd ly do tir choi, so6 dién thoai, ky tén, tra ho so cho don vi.

Liru y: DBon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh @€ doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho don vi.

b) Péi Vé6i o so dién ti:

Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/By phan QLT

Kiém tra hd so véi dit ligu:

a) Néu khong khop dung thong tin: Lap phiéu yéu cau (Mau s 02) dé nghi
nguoi tham gia ngp ding, du so tién. Sau khi nop dung s6 tién, ndp lai ho so 603b
kip thoi. Chuyén “hd so khong hop 16 trén phan mém TNHS.

b) Néu khép diing thong tin:

- Cap nhat, b sung théng tin trén Mau TK3-TS vao dit liéu danh muc don vi.

- Cap nhat thdng tin, tinh trang don vi ph&san/giai thé/cham dit hoat dong theo
quy dinh cua phap ludt hoac di chuyén noi déng ky tham gia da dong thura tién
BHXH, BHYT, BHTN, BHTNLD, BNN vao phan mém TST, dinh kém ho so trinh
phé duyét theo quy dinh.

- Hoan trd tién thira doi véi don vj phd sin/gidi thé/cham diit hoat dgng theo
quy dinh cia phap lugt hogc di chuyén noi dang ky tham gia da dong thira tién
BHXH, BHYT, BHTN, BHTNLD, BNN:
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* Truong hop chwa xac nhan du qua trinh BHXH, BHTN cho tat cd nguoi lao
dong: Tra lai ho so va yéu cau don vi 1ap thu tuc xac nhan qua trinh BHXH, BHTN
b6 sung day du trudc khi nop ho so hoan tra tien thira,

* Truong hop di x&¢ nhdn dii qué trinh BHXH, BHTN cho tat ci nguoi lao
dong ma con thera tien:

+ Lap d& nghi hoan tra cho don vi trén phan mém TST trinh Lanh dao phong
phé duyét;

+ Lap Phiéu trinh giai quyét cong viéc trinh Ban Giam ddc dé raQuyét dinh ve
Viéc hoén ~tré tien thu BHXH, BHYT, BHTN, BHTNLD, BNN (Mau C16-TS).
Chuyén Mau C16-TS da ban hanh dén Phong/B6 phan KHTC.

- Chuyén “ho so hop 1¢” trén phan mem TNHS. Ghi thong bao va hudng dan
vao Phicu Y éu cau bo sung, hoan thién ho so (Mau s6 02) cac truong hop con thicu
thong tin (néu co) dé don vi duoc biét, bo sung, nop lai kip thoi.

- Chuyén hé SO, ké',t gua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 biéu 17 Quyét dinh s6 475/Qb-BHXH ngay 27/3/2023 cha BHXH Viét Nam.

- Luu trit ho so theo quy dinh.

6.3. Phong/B§ phan KHTC:

- Tiép nhan Mau C16-TS tir Phong/Bo phan QLT.

- Kiém tra, rasoét ho so:

a) Truong hop di liéu va hé so khép diing:

Cén cir Mau C16-TS da dugc Ban Giam doc phé duyét, thyc hign hoan tré tién
thira cho don vi giai thé/pha san/cham dut hoat dong theo quy dinh cta phép luat

hodc di chuyén noi dang ky tham gia di dong thira tidn BHXH, BHYT, BHTN,
BHTNLD, BNN theo quy dinh.

b) Truong hop dir liéu va hé so khdng khép ding:

Chuyén tra Mau C16-TS, ghi 1y do cu thé d¢é Phong/Bo phan QLT ra soat, diéu
chinh, nop lai.

6.4. Viin Phong/Bd phan TN& TKQ

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra két
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 Diéu 17 Quyét dinh sb 475/QD-BHXH ngady 27/3/2023 cia BHXH
Viét Nam (Doi véi ket qua giai quyet TTHC la ket qua dién tu thi he thong phan
mém tu dong tra theo quy dinh)./.
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XI1. Quy trinh Pang ky, truy déng BHXH bit bugc doi véi ngudi lao dong
lam viéc c6 thoi han ¢ nwdc ngoai sau khi vé nwée (Ma DVC 605)
1. Muc dich:

Tiép nhan va giai quyét hd so ciia té chire: Dang ky, truy dong BHXH bét budc
d6i voi ngudi lao dong 1am viée ¢o thoi han & nude ngoai sau khi vé nudc.

2. Thanh phan h so:

TT Tén giay to Mau biéu
1 | Danh sach tham gia, dieu chinh dong BHXH, BHYT, BHTN Mau D02-LT
2 | To khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK1-TS

Hop dong lao dong co thoi han & nudc ngoai (hoac Hop dong lao dong dugc
3 | gia han) kem theo van ban gia han Hop dong lao dong (hodc Hop dong lao ban sao
dong dugc ky méi tai nudce ti€p nhan lao dong theo hgp dong)

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

- Ngwoi tham gia: ké khai thong tin va bo sung hd so va bo sung hé so theo
huéng dan lap Mau TK1-TS, cung cip ban sao th¢ CCCD; scan code thé
CCCD/Giay to lién quan c6 so CMND (trwong hop hoan thién mé s6) vanop ho so
cho don vi noi dang lam viéc.

- Bon vi: 1ap hd so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
nop cho co quan BHXH dang quan ly.

b) Hinh thirc np ho s qua Cong dich vy cong qudc gia/Cong giao dich dién
tir caa BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:
- Hé so hop |é: giao sb BHXH (néu co) cho nguoi tham gia luu giit

- Ho so khong hgp [¢: thuc hién diéu chinh, b sung hé so theo ndi dung hudng
dan cua Phi€u Yéu cau bd sung, hoan thién ho so (Mau s6 02)/Phiéu Tur choi tiép

nhan giai quyét hd so (Mau s6 03).
4. So do:
O =N
N

5. Thoi han giai quyét ho so: 05 ngay, trong dé:
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- Buére 1: Vin Phong/Bo phan TN&TKQ: 0,5 ngdy

- Bude 2: Phong/Bo phan QLT: 04 ngay

- Buéc 3: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:

6.1. Viin Phong/B$ phan TN& TKQ:

a) Doi Vi ho so gidy: kiém dem s6 luong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chiéeu thong tin theo Phu luc D dinh kém.

- Ho so day dui, khop diing: S6 hdaho so, gidy to theo Danh myc ho so, gidy to
TTHC thugc tham quyén giai quyet cia BHXH Viét Nam can thuc hién 6 hda (Ban
hanh kem theo Quyét dinh so 2939,/QD-’BHXH ngéy 11 thang 10 pém 2022~ cﬁ{;l
BHXH Viét Nam); Lap 02 ban Phiéu Ti€ép nhan ho so va hen tra két qua (Mau so
01) dé gui cho don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- [—|5 so chwa ding, chwa du: Lap Phiéu Y&u cau b sung, hoan thién ho so
(Mau sd 02), ghi rd noi dung bo sung, so dién thoai, ky tén, tra hd so cho don vi.
- Ho so khong thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau so6 03), ghi rd ly do tir choi, so6 dién thoai, ky tén, tra ho so cho don vi.

Liru y: Don vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh @€ doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho don vi.

b) Poi Véi hé so dién tir:

Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/By phan QLT

6.2.1. Truy thu céng néi téng thei gian:

Péi chiéu dit liéu huong TCTN vaBHXH 114an trén phan mém TST, TCS trudc
khi thuc hién phét sinh truy thu BHXH, BHTN:

a) Truong hop truy thu vi pham diéu ki¢n hwéng TCTN, BHXH 1 lan hogc
trung qua trinh BHXH, BHTN dd tham gia: khong giai quyet, chuyén tra ho so cho
don vi kém Phiéu Y éu cau bo sung, hoan thi¢n ho so (MAau sb 02) trong d6 ghi 13 ly
do tir chdi truy thu va hudng dan cu thé noi dung thuc hién, hd so bo sung dé don
vi, nguoi lao dong diéu chinh, hoan thién vanop lai ho so kip thoi.

b) Trueng hep truy thu khdng vi pham diéu kién hwéng TCTN, BHXH 1 lan
va khong trung véi qua trinh BHXH, BHTN da tham gia:

- Truong hop chua c6 hodc chua hoan thién mésé BHXH: Tim kiém ma §6
hoac ra soét, hoan thién ma so, hﬁy GT hoglc cap maso BHXH, ... theo huéng dan
tai Phu luc D dinh kém. Ghi ma sb vao Mau DO2-LT.

- Cap nhat Mau DO2-LT c6 tinh &, Xuat Mau D02a-TS, DO2b-TS.
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- Déi Véi lao dong chua dugc cap so: Cap mai dir liéu to bia sd BHXH; Xuit
Danh sach cap to biaso (khéng in).

- P6i Vi lao ddng da nghi Viéc:

+ Trudng hop sd da duoc ra soat theo Cong véan 4027: Cap to roi 86 BHXH cac
truong hop nghi viéc (GH), chi chot so den thoi diém dong du tien; Xuat Danh sach
cap to roi so; into roi so.

+ Truong hop s6 chua ra soat theo Cong van 4027: khdng CAp tO roi, hudng
dan don vi nop ho so ra soat va chot so theo phicu giao nhan 626.

- B6i Véi don vi chdm déng: thong béo de nghi don vi sau khi chuyen nop du
so tien cham dong thi nop ho so 620 dé chot bo sung (khdng can ndp s6 BHXH).

6.2.2. Truy thu do diéu chinh tién lwong da déng:
- Cap nhat Mau DO2-LT cd tinh 1&. Xuat Mdu D02a-TS, D02b-TS.

Khoéng cap nhat diéu chinh mtc dong ddi voi qua trinh BHXH da dugc xéc
nhan BL, BA, HT, ..., & nghi don vi ndp hd so 609 qua dich vu buu chinh.

Khong cap nhat diéu chinh gidgm mte dong doi Véi qud trinh BHXH da tinh
hueng céc ché dp om dau va thai san, ... (phan mem TST ¢6 canh béo va yéu cau
phé duyet phat sinh), lap Mau C02-TS chuyen Phong/Bo phan Ché d¢6 BHXH cung
cap sb tién chénh léch phai thu hoi dé théng béo (Mau s 02) cho don vi yéu cau
nguoi lao dong chuyén nop tién trude khi nop lai ho so (kém UNC).

6.2.3. Lwu hé so va trd két qud:

- Trén phan mém TNHS: Dinh kém Mau D02a- TS, DO2b-TS, Danh séch cap to
bia, to roi (n€u c6). Ghi thong bao va hudng dan cy the cac truong hop khdng giai
quyet vao Phicu Y éu cau bo sung, hoan thién ho so (Mau so 02).

- Chuyén ho so, két qua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 biéu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Van Phong/B phan TN& TKQ

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra ket
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 Biéu 17 Quyét dinh sb 475/QD-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (Doi véi ket qua giai quyet TTHC la ket qua dién tu thi he thong phan
mém tu dong tra theo quy dinh)./.
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XI11. Quy trinh Ping ky, truy dong BHXH bat budc doi véi nguoi lao dong
lam viéc c6 thoi han ¢ nwdéc ngoai sau khi vé nwée (Ma DVC 605a)

1. Muc dich:

Tiép nhan va giai quyét hd so ciia ca nhan: Pang ky, truy dong BHXH bit
budc; bao giam, di€u chinh murc dong doé1 véi ngudi lao dong 1am viéc ¢6 thoi han
& nudc ngoai sau khi vé nudc.

2. Thanh phén hd so:

TT Tén gidy to M au biéu
1 | To khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK1-TS

Hop dong lao dong co thoi han & nudc ngoai (hoac Hop dong lao dong dugc
2 | gia han) kem theo van ban gia han Hop dong lao dong (hodc Hop dong lao béan sao
dong dugc ky méi tai nudce ti€p nhan lao dong theo hgp dong)

3. Phwong thirc 1ap, ndp hd so va két qua giai quyét TTHC
a) Lap ho so

Nguoi tham gia: ké khai thong tin vabo sung ho so theo huéng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code the CCCD/Giay to lién quan ¢6 so
CMND (truong hop hoan thién méa so) vanop ho so cho co quan BHXH.

b) Hinh thirc ndp ho s qua Cong dich vu cdng quoc gia/Cong giao dich dién
tor cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

) Két qua giai quyét TTHC:
- H6 so hop |¢: Tuu gitt SO BHXH (néu cd)

- Ho so khong hop I_éi thuc hién diéu Chinh, bd sung hé so theo ndi dung hudéng
dan cua Phiéu Yéu cau bb sung, hoan thién ho so (Mau s6 02)/Phiéu Tur choi tiep
nhan giai quyét ho so (Mau s6 03).

P ACDES
— o>
A G

5. Thoi han giai quyét ho se: 05 ngay, trong dé:
- Buéc 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay
- Buwde 2: Phong/Bo phan QLT: 04 ngay
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- Buwéde 3: Van Phong/Bo phan TN&TKQ: 0,5 ngay.
6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:
6.1. Viin Phong/B§ phan TN& TKQ:

a) Doi Vi ho so gidy: kiém dem s6 luong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chiéeu thong tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: So hoahod so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/QD-BHXH ngay 11/10/2022 cia BHXH Viét
Nam): Lap 02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau s 01) dé gui cho
nguoi tham giava 01 ban chuyén cho Phong/Bo phan QLT.

- Ho so chura dung, chira di: Lap Phiéu Yéu cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so di¢n thoai lién h¢, ky tén, tra ho so cho
nguoi NP ho so.

- Ho so khong thugc phamvi giai quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
hé so (MAu sb 03), ghi 15 1y do tir chéi, sb dién thoai lién he, ky tén, tra hé so cho
nguoi NP ho so.

Liru y: DBon vi ndp bin sao khdng hop 1€ thi dé nghi nguoi nop ho so cung cap
ban chinh dé doi chicu, dong thoi xac nhan “déa doi chieu vai ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop ho so.

b) Poi Véi hé so dién tir:

Truy cap phan mém TNHS: tiép nhan hd so dién tir caa don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/By phan QLT
6.2.1. Truy thu céng néi téng thei gian:

Péi chiéu dit liéu huong TCTN vaBHXH 114an trén phan mém TST, TCS trudc
khi thuc hién phét sinh truy thu BHXH, BHTN:

a) Truwong hop truy thu vi pham diéu kién hwéng TCTN, BHXH 1 lan hogc
trung qua trinh BHXH, BHTN dd tham gia: khong giai quyet chuyén tra ho so cho
don vi kém Phiéu Y éu cau bo sung, hoan thi¢n ho so (MAau sb 02) trong do6 ghi 13 ly
do tir chéi truy thu va huéng dan cu thé noi dung thuc hi¢n, ho so bo sung dé don
vi, nguoi lao dong dicu chinh, hoan thién vandp lai ho so kip thoi.

b) Trueng hep truy thu khdng vi pham diéu kién hwéng TCTN, BHXH 1 lan
va khong trung véi qua trinh BHXH, BHTN da tham gia:

- Truong hop chua c6 hodc chua hoan thién mésé BHXH: Tim kiém ma §6
hoac ra soat, hoan thién ma so, huy GT hoac cap ma so BHXH, ... theo huéng dan
tai Phu luc D dinh kem.

- Cap nhét phat sinh truy dong vao dir ligu thu (Mau D02-LT) vatinh |4 theo
quy dinh, Xuat Mau D02a-TS, D02b-TS.
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- Déi Véi lao dong chua dugc cap so: Cap mai dir liéu to bia sd BHXH; Xuit
Danh sach cap to biaso (khéng in).

- P6i V6i lao ddng da nghi Viéc:

+ Trudng hop sd da duoc ra soat theo Cong véan 4027: Cap to roi 86 BHXH cac
truong hop nghi viéc (GH), chi chot so den thoi diém dong du tien; Xuat Danh sach
cap to roi so; into roi so.

+ Truong hop s6 chua ra soat theo Cong van 4027: khong cap to roi, huéng
dan don vi nop ho so ra soat va chot so theo phicu giao nhan 626.

6.2.2. Truy thu do diéu chinh tién lwong da déng:

- Cap nhat Mau DO2-LT cd tinh 1&. Xuat Mdu D02a-TS, D02b-TS.

Khong cap nhat dieu chinh mac dong ddi voi qué trinh BHXH da duoc xéc
nhan BL, BA, HT, ..., &€ nghi don vi nop ho so 609 qua dich vu buu chinh.

Khong cdp nhat diéu chinh gigm mic dong c?‘éi V6i qud trinh BHXH da tinh
huong cac che do om dau va thai san, ... (phan mem TST ¢6 canh bao va yéu cau
phé duyet phat sinh), lap Mau C02-TS chuyen Phong/Bo phan Ché d¢6 BHXH cung

cap sb tién chénh léch phai thu hoi dé théng béo (Mau s 02) cho don vi yéu cau
nguoi lao dong chuyén nop tién trude khi nop lai ho so (kém UNC).

6.2.3. Lwu hé so vatra két qud:

- Trén phan mém TNHS: DBinh kém Mau D02a- TS, DO2b-TS, Danh séch cap to
bia, to roi (neu co). Ghi thdng bao va hudng dan cu theé cac truong hop khdng giai
quyet vao Phicu Y éu cau bo sung, hoan thién ho so (Mau so 02).

- Chuyén ho so, két qua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 bieu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Van Phong/Bo phan TN& TKQ

- Tiép nhan két qua giai quyét TTHC tr Phong/Bo phan QLT deé chuyen tra ket
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh ta
khoan 2, 3, 4 Dieu 17 Quyet dinh s 475/Qb-BHXH ngay 27/3/2023 cia BHXH
Viét Nam (Doi voi ket qua giai quyet TTHC la ket qua di¢n tu thi hé thong phan
meém tu dong tra theo quy dinh)./.
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XIV. Quy trinh Hoan tri tién da déng d6i véi ngwoi tham gia BHYT theo
h¢ gia dinh, nguoi tham gia BHYT dwgc ngan sach nha nwéc ho trg' mgt phén
murc dong do dong trung hoic do bi chet (M& DV C 606a / 606b)

1. Muc dich:

Tiép nhan va giai quyét hd so ciia té chire: Hoan tra tién da dong ddi voi nguoi
tham gia BHYT theo h¢ gia dinh, nguoi tham gia BHYT dugc ngan sach nha nudc
ho trg mot phan mirc dong do dong trung (606a) hoac do bi chét (606b).

2. Thanh phan ho so:

TT Tén giay to Mau biéu
1 | Danh sach thanh vién hd gia dinh tham gia BHYT Mau s6 4
2 | To khai tham gia, di€u chinh thong tin BHYT Mau s6 2

3 Vin ban chimg thuc hodc ban kém theo ban chinh Gidy ching tu (truong hop

R S béan sao
hoan tra do bi chet)

4 Gidy dé nghi nhan tién hoan tra BHYT khi nguoi huong tir tran (truong hop

hoan tra do bi chét) Mau s6 3a-CBH

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC

a) Lap ho so

- Nguoi thamgia/Than nhan cua nguoi thamgia BHYT: ké khai thong tin theo
hudng dan 1ap Mau s6 2 (c6 o tai khoan canhan, tén ngan hang), cung cap ban sao
the CCCD; scan code the CCCD/Giay to lién quan c6 so CMND (#ruong hop hoan
thién ma so) vandp ho so cho Pon vi/To6 chirc noi nguoi tham gia da dong BHYT.

- To chirc: 1ap MAu b 4 (tai cot ghi chi: nhap sb tai khoan c& nhan, tén ngan
hang ctia nguoi tham gia) vacac ho so theo thanh phan quy dinh tai Muc 2 Quy trinh
nay, ndp cho co quan BHXH dang quan ly.

b) Hinh thirc np ho so: qua Cong dich vy cong qudc gia/Cong giao dich dién
tir caa BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:

- chi so hop |¢é: thong bao cho nguoi tham gia/than nhan cua ngudi tham gia
BHYT vé so tien hoan tra.

- Ho so khong hgp l¢: thuc hién diéu chinh, bo sung héz so theo ndi dung hudng
dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phieu Tur choi tiep
nhan giai quyet ho so (Mau so 03).

4. So do:
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5. Thoi han giai quyét hé so: 10 ngay, trong do:
- Van Phong/Bg phan TN&TKQ: 0,5 ngay

- Phong/Bo phan QLT: 08 ngay

- Phong/Bo phan KHTC: 01 ngay

- Van Phong/Bg phan TN&TKQ: 0,5 ngay

6. Quy trinh tiép nhan va giai quyét ho so:
6.1. Vian Phong/Bo phan TN& TKQ:

a) Poi Vi ho so giay: Kiém dém so liwong, thanh phan hé so theo Muc 2 Quy
trinh nay va doi chiéu théng tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: S hda hd so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cuaBHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh ,So 2939/Qb-BHXH ngay, 11/10/2022 cua BHXH Viét
Nam); Lap 02 ban Phiéu Ti€p nhan hd so va hen tra két qua (Mau so 01) dé gui cho
don vi va 01 ban chuyén dén Phong/Bo phan QLT.

- Hé so chua dung, chua du: Lap Phiéu Y é&u cau bo sung, hoan thién ho so
(Mau so 02), ghi rd ndi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.
- Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau so6 03), ghi rd ly do tir choi, s6 dién thoai, ky tén, tra ho so cho don vi.

Lueu y: Truong hop ban sao khong hop I¢ thi dé nghi nguoi nop ho so cung cap
ban chinh dé doi chieu, dong thoi xac nhan “da doi chiéu voi ban chinh” ky, ghi ré
ho tén va ngay thang nam xdc nhdn sau do tra lai ban chinh cho don vi.

b) Péi Vé6i o so dién ti:

Truy cap phan mém TNHS: tiép nhan hd so dién tir cua don vi, chuyén dén
Phong/Bo phan QLT.

6.2. Phong/B§ phan QLT

Kiém tra dit liéu dang quéan 1y véi hd so:

a) Néu ho so, dir ligu khong khép diing:
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G~hi tl}éng bao va huéng dan cu thé vao Ifhiéu Y@u cau ,b(x) sung, hoan thi¢n hd
so (Mau s6 02) trén phan mém TNHS. Chuyén trd hd so dén Van Phong/Bo phéan
TN&TKQ.

b) Néu ho so, dir ligu khdp diing:
~ - Lap dé nghi hoan tra va Phiéu trinh giai quyét cong viéc trinh Ban Giam doc
dé ra Quyet dinh ve viéc hoan tra tien thu BHYT (Mau C16-TS) kem Danh sach
nguoi tham gia duoc hoan tra tien BHYT (Mau D03a-TS).

- Can cir Mau C16-TS da dugc phé duyét: Cap nhat vao di li¢u thu phét sinh
giam qua trinh BHYT do dong trung hoac do bi chét.

- Chuyén Mau C16-TS (ban chinh c6 dau d6), Mau sd 4, Mau D03a-TS, Mau
3a-CBH (néu c6) dén Phong/ B phan KHTC déng thoi chuyén dix liéu hoan tra tién
thu tir phan mém TST sang phan mém KTTT dé hoan tra tién BHYT do dong tring
cho ngudi tham giahodc do bj chét cho than nhan nguoi tham gia.

- Trén phan mém TNHS: DBinh kém Méau C16-TS, Mau D03a-TS (neu ¢6). Ghi
thong bao va hudng dan cy thé cac trudong hop khdng giai quyet vao Phicu Yéu cau
b6 sung, hoan thién ho so (Mau so 02).

- Chuyén hé SO, ké',t gua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 bieu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trit ho so theo quy dinh.

Luu y: Hang thang, thuc hién doi chiéu, ra soat, |ap bang chi tiét so tién thi
lao phdi thu héi ciia nguwroi tham gia (Mdu D11a-HT) gui cho Té chite HTPTDT va
Phong/Bé phdn KHTC dé kip thoi thu héi khi Té chite HTPTDT thanh toén thi lao
cia lan thanh toan ké tiép.

6.3. Phong/B¢ phan KHTC:

Tiép nhan Mau C16-TS (ban chinh c6 diu do), Mau sd 4, Mau D03a-TS, Mau
3a-CBH (néu cd) vadit liéu tir phan mém TST do Phong/Bo phan QLT chuyén dén.
Kiém tra, d6i chiéu thong tin chuyén khoan ciia nguoi huong, sb tién phai hoan tra
trén Mau C16-TS v6i Mau s6 4, Mau D03a-TS, Mau 3a-CBH (néu co) va dir liéu
hoan tra tién thu trén phan mém KTTT:

a) Truong hop dit ligu va ho so khdp diing: Can cir mau C16-TS hoan tra tien
BHYT do dong trung cho nguoi tham giahoac do bi chét cho than nhan nguoi tham
gia theo quy dinh.

~ b) Truong hop dit ligu va ho so khéng khép ding: ti choi dit ligu hoan tra trén

phan mém KTTT, chuyén tra ho so vé Phong/ Bo phan QLT ra soat, diéu chinh.

6.4. Van Phong/B¢ phan TN&TKQ

- Tiép nhan két qua giai quyét TTHC tr Phong/Bo phan QLT deé chuyén tra ket
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4’Biéu 17’ Quyet dinh SO 475/QB—BH?(H ngay 27/3/2023 cua BHX‘H
Viét Nam (boi véi ket qua giai quyet TTHC la ket qua dién tu thi hé thong phan
meém tu dong tra theo quy dinh)./.
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XV. Quy trinh Hoan tra tién da déng ddi voi nguwoi tham gia BHYT theo
h¢ gia dinh, nguoi tham gia BHYT dwgc ngan sach nha nwéc ho trg' mgt phén
miurc dong do dong trung hoac do bi chet (M& DV C 606c¢ / 606d)

1. Muc dich:

Tiép nhan va giai quyét hd so clia ¢4 nhan: Hoan tra tién da dong d6i v6i nguoi
tham gia BHYT theo h¢ gia dinh, nguoi tham gia BHYT dugc ngan sach nha nudc
ho trg mot phan murc dong do dong trung (606c) hoic do bi chét (606d).

2. Thanh phan ho so:
TT Tén gidy tor Mau biéu
1 | To khai tham gia, di€u chinh thong tin BHYT Mau s6 2

Vin ban chirng thyc hodc ban kém theo ban chinh Gidy ching t (truong hop

s, ey ban sao
hoan tra do bi chet)

Gidy dé nghi nhan tién hoan tra BHYT khi nguoi huong tir tran (truong hop

hoan tra do bi chét) Mau s6 3a-CBH

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC

a) Lap ho so

Nguoi tham gia/Than nhan cia nguoi tham gia BHYT: ké khai thdng tin theo
huéng dan [ap Mau so 2 (c6 6 tai khoan ca nhan, tén ngan hang), 14p ho so theo
thanh phan quy dinh tai Muc 2 Quy trinh nay, nop cho co quan BHXH noi giam
BHYT do dong trung hoac do bi chét.

b) Hinh thirc np ho s qua Cong dich vy cong qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:

- Ho so hop |é: nhan so tién hoan tra quatai khoan (néu co).

- Ho so khong hop 1¢: thuc hién dieu chinh, bo sung ho so theo noi dung hueng
dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phieu Tur choi tiep
nhan giai quyét ho so (Mau so 03).

4. So do:
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5. Thoi han giai quyét ho so: 10 ngay, trong dé:
- Van Phong/B6 phan TN& TKQ: 0,5 ngay

- Phong/B6 phan QLT: 08 ngay

- Phong/Bo phan KHTC: 01 ngay

- Van Phong/Bg phan TN&TKQ: 0,5 ngay

6. Quy trinh tiép nhan va giai quyét hd so:
6.1. Vian Phong/B6 phan TN& TKQ:

a) Dol V61 ho so gidy: kiém démso hrong, thanh phan hé so theo Muc 2 Quy
trinh nay va doi chieu thong tin theo Phu luc D dinh kém.

- Hé so day du, khdp diing: S hda hd so, gidy to theo Danh muc hd S0, gidy to
TTHC thudc tham quyen giai quyet cuaBHXH Viét Nam can thuc hién sb hda (Ban
hanh kém theo Quyét dinh ,So 2939/Qb-BHXH ngay, 11/10/2022 cua BHXH Viét
Nam); Lap 02 ban Phiéu Ti€p nhan ho so va hen tra két qua (Mau so 01) dé gui cho
nguoi tham giava 01 ban chuyén dén Phong/Bo phan QLT.

- H5 so chua dung, chua du: Lap Phiéu Y éu cau bd sung, hoan thién ho so
(I\/Iéu so 02), ghi rd noi dung bo sung, so dién thoai, ky tén, tra ho so cho ngudoi nop
ho so.

- Ho so khéng thugc phamvi giai quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so ‘(Mﬁu so 03), ghi rd ly do tur choi, so dién thoai, ky tén, tra hd so cho nguoi
nop ho so.

Luru y: Truong hop ban sao khong hop 1€ thi dé nghi nguoi NOp hd so cung cap

ban chinh dé d6i chiéu, dong thoi xéc nhan “da dbi chiéu véi ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho nguoi nop.

b) Péi Vé6i o so dién ti:

Truy cap phan mém TNHS: tiép nhan ho so dién tir cua than nhan nguoi tham
giaBHYT, chuyén dén Phong/Bo phan QLT.

6.2. Phong/Bo phan QLT

Kiém tra dit liéu dang quan 1y v6i ho so:

a) Néu ho so, dir liu khong khép diing:

th tl}()ng bao va huc'mg dan cu thé vao Ifhiéu Y@u cau ,bé sung, hoan thi¢n hd
so (Mau s6 02) trén phan mém TNHS. Chuyén trd ho so dén Van Phong/Bo phan
TN&TKQ.

b) Néu ho so, dir ligu khdp diing:

- Lap dé nghi hoan tra va Phiéu trinh giai quyét cong viéc trinh Ban Giam doc
dé ra Quyet dinh ve viéc hoan tra tien thu BHYT (Mau C16-TS) kem Danh sach
ngudi tham gia duoc hoan tra tien BHYT (Mau D03a-TS).
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- Can cir Mau C16-TS da dugc phé duyét: Cap nhat vao di li¢u thu phét sinh
giam qua trinh BHYT do dong trung hoac do bi chét.

- Chuyén Mau C16-TS (ban chinh c6 diu d6), Mau D03a-TS, Mau 3a-CBH
(néu cd) dén Phong/ Bo phan KHTC dong thoi chuyén dir liéu hoan tra tién thu tir
phan mém TST sang phan mém KTTT dé hoan tra tién BHYT do déng trung cho
ngudi tham gia hoic do bi chét cho than nhan ngudi tham gia

- Trén phan mém TNHS: Dinh kém Mau C16-TS, Mau D03a-TS (néu c6). Ghi
thong bao va hudng dan cu thé truong hop khong giai quyet vao Phieu Y eéu cau bo
sung, hoan thién ho so (Mau so 02).

- Chuyén ho so, két qua cho Bo phan TN&TKQ theo ding quy dinh tai khoan
1 Pidu 17 Quyét dinh s 475/QP-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

Luu y: Hang thang, thyec hién doi chiéu, ra soét, 1dp ban chi tiét 6 tien thii lao
phdi thu héi ciia nguoi tham gia (Mdu D11a-HT) gi#i cho Té chiee HTPTPT va
Phong/Bé phdn KHTC dé kip thoi thu héi khi Té chite HTPTDT thanh toén thi lao
cua lan thanh toan ké tiép.

6.3. Phong/B¢ phan KHTC:

Tiép nhan Mau 16-TS (ban chinh c6 dau d6), Mau D03a- TS, Mau 3a-CBH (neu
cO) vadir ligu tur phan mém TST do Phong/Bo phan QLT chuyén dén. Kiém tra, d6i
chiéu thong tin chuyén khoan caa ngudi huong, sb tieén phai hoan tra trén Mau 16-
TSvé6i Mau D03a-TS, Mau 3a-CBH (néu cd) vadir liéu hodn tra tién thu trén phan
mém KTTT:

a) Trwong hop dit liéu va ho so khdp diing: Can cir mau C16-TS hoan tra tien
BHYT do dong trung cho ngudi tham giahoac do bi chét cho than nhan nguoi tham
gia theo quy dinh.

~ b) Truong hop dit liéu va ho so khong khdp diing: Tir chdi dir liéu hoan tra trén
phan mém KTTT, chuyén tra ho so vé Phong/ Bo phan QLT dé ra soat, diéu chinh.
6.4. Van Phong/B¢ phan TN&TKQ
- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra ket
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh tai
khodn 2, 3, 4 Piéu 17 Quyét dinh s6 475/QD-BHXH ngay 27/3/2023 cia BHXH
Viét Nam (Doi véi ket qua giai quyet TTHC la ket qua dién tu thi he thong phan
mém tu dong tra theo quy dinh)./.
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XVI.Quy trinh Xac nhan thoi gian dong BHXH ciia nguwoi lao dong trong
trwong hop nguoi sit dung lao dong khong con kha nang dong dé 1am cin cw
giai quyét, diéu chinh ché d§ hwu tri, tir tudt (Ma DVC 620 HTTT)

1. Muc dich:

Tiép nhan va giai quyét hd so ctia ngudi tham gia hoic thin nhin ngwoi tham
gia: Xac nhan thoi gian dong BHXH cia nguoi lao dong trong trudong hop nguoi st
dung lao dong khong con kha nang dong BHXH cho nguoi lao dong trude ngay 01

thang 7 nam 2024 d¢ 1am ciin cir giai quyét, diéu chinh ché d6 huu tri, tir tuat
(Quy dinh tai Piéu 26, 27, 28, 29, 30, 31 Nghi dinh 56 158/2025/ND- -CP)

2. Thanh phan hd so:
TT Tén gidy to M4au biéu
1 | To khai dang kY, didu chinh thong tin tham gia BHXH, BHYT Mau TK1-TS

> Vin ban ching thuc hodc ban kém theo ban chinh Gidy ching tir (truong hop

ngueoi lao dong di chét) ban sao

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

Nguwoi tham gia hogc than nhan nguoi tham gia (truong hop nguoi lao déong
da chét): ké khai thong tin, bo sung hd so theo hudng dan 1ap Mau TK1-TS, cung
cap ban sao thé CCCD; scan code thé CCCD/Giay to lién quan cd s CMND (trwong
hop hoan thién mé so) vandp hd so cho co quan BHXH noi cw tri.

b) Hinh thirc np ho s qua Cong dich vy cong qudc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c) Két qua giai quyét TTHC:
- Hé so hop |é: Tuu gitt SO BHXH (néu cd).

- Ho so khong hop I_éi thuc hién diéu Chinh, bd sung hc‘é so theo ndi dung hudéng
dan cua Phicu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phieu Tur choi tiep
nhan giai quyét ho so (Mau so 03).

P ACDES
- @ <>
D
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5. Thoi han giai quyét ho so va tra két qua: 15 ngay, trong do:

- Van phong/Bo phan TN&TKQ: 0,5 ngay

- Phong/B6 phan QLT: 14 ngay

- Van phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh chi tiét:

6.1. Van phong/By phan TN& TKQ:

a) D6i Véi ho so gidy: Tiép nhan h so cuangudi tham gia hogc than nhan cia
ngudi tham giandp theo dung thanh phan ho so va phuong thuc tai quy trinh nay,
Kiém dém so luong, kiém tra, doi chiéu ho so véi di lieu TST, TCS theo Phu luc D
dinh kem.

Kiém tra ngay-thang-néim sinh va qud trinh BHXH da dong trén sé BH XH
va dif ligu, dam bao ngwoi tham gia da hwong hogc du diéu Ki¢n hwong che dp
hwu tri, twr tuat.

- Ho so day dui, khop diing: So hdaho so, gidy to theo Danh muc ho so, giay to
TTHC thugc tham quyen giai quyet caa BHXH Viét Nam can thuc hién so héa (ban
hanh kem theo Quyét dinh s6 2939/QD-BH)§H ngay 11/10/2022 cua BHXH Viét
Nam) va cap nhat vao co s¢ dir liu cia Hé thong thong tin mot cura dién tu; Lap 02
ban Phicu Tiep nhan ho so va hen tra ket qua (Mau so 01) dé guri cho nguoi nop ho
so va 01 ban chuyén cho Phong/Bo phan QLT.

- H5 so chua dung, chua du: Lap I?hiéu Yéu cau bo sung, hoan thién ho so
(Mau s6 02), ghi r6 noi dung bo sung, so dién thoai lién he, ky tén, tra ho so cho
nguoi NP ho so.

~ -Ho so khéng thugc phamvi gidi quyét: Lap Phiéu T choi tiép nhan giai quyét
ho so (Mau so 03), ghi rd ly do tur choi, so dién thoai lién h¢, ky tén, tra ho so cho
nguoi NP ho so.

Luru y: Truong hop ban sao khong hop 1€ thi gTé nghi ngudi Nop hd so cung cap
ban chinh @€ doi chiéu, dong thoi xac nhan “da doi chiéu vai ban chinh” ky, ghi rd
ho tén va ngay-thdng-nam xac nhan sau do tra lai ban chinh cho nguoi nop.

b) Péi Vé6i ho so dién tir:

~ Truy cap phan mém TNHS: tiép nhan ho so dién tir ciia nguoi Nop ho so, chuyén
den Phong/Bo phan QLT.

6.2. Phong/Bg phan QL T:

6.2.1. Gidi quyét hé so:

Tiép nhan ho so tir Van phong/Bo phan TN&TKQ, dbi chiéu vai dit liéu dang
quan ly vaho so dang luu tai co quan BHXH theo quy dinh:

Kiém tra ngay-thang-néim sinh va qud trinh BHXH da dong trén sé BH XH
va dir ligu, dam bao ngwoi tham gia da hwong hogc du diéu ki¢gn hwéng che dj
hwu tri, tir tuat.
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a) Truwong hep cac thong tin trung khop:

Can cur vao dir li¢u dang quan ly, trang thai cua don vi sir dung lao dong va qua
trinh déng BHXH ctia ngudi lao dong trén phan mém nghiép vy, thuc hién x&c nhan
thoi gian tham gia BHXH dén thoi diém nguoi lao dong nghi viéc (khéa BHTN:
chét sb phuong an HT hoic TU); trinh Giam dbc ky, phé duyét vain to roi, chuyén
Vién phong/Bo phan TN&TKQ dé tra két qua cho ngudi Nop hd so; diéu chinh giam
sb tién cham dong, trén dong vao quy huu tri, tir tuat cia don vi, dong thoi guri thong
béo két qua da xir Iy cho Phong/bd phan KHTC dé hach toan (Mau 03).

- Truong hop can phai x&c minh lai qua trinh dong BHXH: gui van ban (hé
thong van ban di¢n tu nganh BHXH) dén co quan BHXH noi quéan ly don vi d€ ra
soat, cung cap thong tin. Bong thai, lién he dién thoai thong bao cho ngudi nop ho
so dugc biét, thoi han xur ly ho so khong qua 45 ngay.

- Truong hop khong du dieu kién xéc nhan: tra loi bang van ban vanéu rd ly
do tir choi hoac hudng dan nguoi tham giathuc hién.

b) Truwong hep céc thong tin khong tring khép: chuyén lai ho so cho Vian
phong/Bo phan TN&TKQ dé hudng dan nguoi tham giahode than nhén ngudi tham
gia bo sung (Mau s6 02, ban hanh kem theo Quyét dinh s6 475/Qb-BHXH ngay
27/3/2023 cia BHXH Viét Nam).

. © Truong hgp ngwoi lao dgng khong cd trong di ligu quan ly va khdng co
ho so' lwu tgi co' quan BHXH: cén ctr ho so do ngudi tham giahogc than nhén nguoi
tham gia cung cap; 1ap danh sach (Mau 01) kem theo ho so gui BHXH Thanh pho
(Phong QLT) dé tong hop bao cao Uy ban nhan dan Thanh pho chi dao vathong béo
két qua xu 1y dé nguoi nop ho so biét.

6.2.2. Luu hé so va trd két qud:

- Trén phan mém TNHS: Dinh kém Mau D02a- TS, DO2b-TS, Danh séch cip to
bia, to roi (n€u c6). Ghi thong bao va hudng dan cy the cac truong hop khdng giai
quyet vao Phicu Y éu cau bo sung, hoan thién ho so (Mau s6 02).

- Chuyén hé SO, ké',t gua cho B6 phan TN&TKQ theo dang quy dinh tai khoan
1 Biéu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trit ho so theo quy dinh.
6.3. Van Phong/B phan TN& TKQ

- Tiép nhan két qua giai quyét TTHC tir Phong/Bg phan QLT dé tra ho so, két
qua giai quyet TTHC theo ding quy dinh tai khoan 2 biéu 17 Quyet dinh s6 475/Qb-
BHXH ngady 27/3/2023 caa BHXH Viét Nam, cu thé:

+ Két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém tu dong
tra theo quy dinh;
~ + K&t qua giai quyét TTHC laban giay thi tra quadich vu buu chinh hoac tryc
tiep tai co quan BHXH theo hinh thirc da dang ky./.
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XVII. Quy tr inh Cap Chitng nhan d6i twong BHXH d6i v6i ngudi lao dong
Viét Nam; Tiép nhan Chirng nhin d6i twong BHXH dbi voi nguoi Han Qubc;
Diurng dong BHXH, xac nhan thoi gian tham gia BHXH bt budc déi voi nguoi
lao dong Viét Nam di 1am viéc tai Han Qudc theo hop dong (MADVC 622 _HQ)

1. Muc dich:

Tiép nhan va giai quyét ho so cia té chire/ca nhan:

- Cap Chung nhan ddi twong BHXH d6i v6i ngudi lao dong Viét Nam;
- Tiép nhan Chung nhan ddi tuong BHXH d6i v6i ngudi Han Qudc.

- Dung déng BHXH, xac nhén thoi gian tham gia BHXH bat budc ddi véi ngudi
lao dong Viét Nam di lam viéc tai Han Quoc theo hop dong.

2. Thanh phan ho so:

TT Tén giay to Mau biéu
1 | To khai dang ky, diéu chinh thong tin tham giaBHXH, BHYT Mau TK1-TS
2 | To khai don vi dang ky, diéu chinh thong tin tham gia BHXH, BHYT Mau TK3-TS
3 | Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN Mau D02-LT
4 | Ho so theo tirng truwong hop:

a | Cap Chirng nhan d6i twong BHXH d6i v6i nguoi lao dong Viét Nam

Quyét dinh phai cir Ban chinh

Truong hop don vi phai clr nguoi lao dong di lam viée tai chi nhanh hoac cong
ty con cua ngudi sir dung lao dong d6 tai Han Qudc: Kém theo hd so chimg
minh don vi dugc hoat dong tai Han Qudc (hop ddng tring thau, nhin thau
cong trinh, du an & Han Qudc; Ching nhan dang ky dau tur tai Han Quéc)

Ban sao

b | Tiép nhian Chig nhan ddi twong BHXH doi véi ngwdi Han Qudc

Chung nhén d6i tugng BHXH do co quan Huu tri quéc gia Han Quéc cép; Ban chinh

Dirng dong BHXH, xic nhan thoi gian tham gia BHXH bat bugc doi voi
ngudi lao dong Viét Nam di lam viéc tai Han Quoc theo hop dong

Hop dong lao dong (HDLD) c6 thoi han ¢ Han Quéc hodc HPLD dugc gia
han kém theo van ban gia han HDLD hoac HPLD duoc ky méi tai Han Quoc

Ban sao

3. Phwong thirc 1ap, ndp hd so va két qua giai quyét TTHC

a) Lap ho so

- Nguoi tham gia: ké khai thong tin vabo sung ho so theo hudng dan 1ap Mau
TK1-TS, cung cap ban sao the CCCD; scan code the CCCD/Giay to lién quan ¢6 so
CMND (truong hop hoan thién méa so) vanop ho so cho don vi noi dang lam viéc.

Truong hop déng truc tiép cho co quan BHXH noi thuong tru cua ngudi lao
dong trudce khi di lam viéc ¢ nudc ngoai thi ndp ho so theo thanh phan quy dinh tai
Muc 2 Quy trinh nay cho co quan BHXH.

- Pon vi: 13p ho so gdm céc thanh phan theo quy dinh tai Muc 2 Quy trinh nay,
ndp cho co quan BHXH dang quan ly.
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b) Hinh thirc ngp hd se: qua Cong dich vu cong quoc gia/Cong giao dich dién
tir cia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh
) Két qua giai quyét TTHC:
- Hé so hop |¢é: giao sO BHXH (néu cd) cho ngudi tham gia luu giit.

- Ho 50 khéng hgp1¢: thuc hién diéu chinh, bd sung ho so theo ndi dung hudng
dan cua Phiéu Yéu cau bo sung, hoan thién ho so (Mau so 02)/Phiéu Tur choi tiep

nhan giai quyét hd so (Mau sb 03).
4. So do:
O =
N

5. Thoi han giai quyét ho so va tra két qua: 05 ngay, trong do:

- Van phong/Bo phan TN&TKQ: 0,5 ngay

- Phong/B6 phan QLT: 04 ngay

- Van phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh chi tiét:

6.1. Vin phong/Bo phan TN& TKQ:

o a Poi Véi ho so gidy: Tiép nhan hd so cua don vi ndp theo dung thanh phﬁp

ho so va phuong thirc tai quy trinh nay, kiém dém s6 luong, kiém tra, doi chiéu ho
so voi dir lieu TST, TCS theo Phu luc D dinh kem.

- Hé so day du, khdp diing: S hda hd so, gidy to theo Danh myc hd S0, gidy to
TTHC thudc thim quyen giai quyet cua BHXH Viét Nam can thuc hién sb hda (ban
hanh kém theo Quyét dinh sb 2939/QP-BHXH ngay 11/10/2022 cua BHXH Viét
Nam) va cip nhat vao co so dit liéu cia Hé théng théng tin mot cta dién ti; Lap 02
ban Phiéu Tiép nhan ho so va hen tra két qua (Mau s 01) dé giri cho don vi/ngudi
tham gia va 01 ban chuyén cho Phong/Bo phan QLT.

- H6 so chwa ding, chiea di: Lap Phiéu Y&u cau bd sung, hoadn thién hd so
(MAau sd 02), ghi rd ndi dung bd sung, sd dién thoai lién hé, ky tén, tra ho so cho don
vi/nguoi tham gia.

- Hé so khdng thugc phamvi gidi quyét: Lap Phiéu Tur chdi tiép nhan giai quyét
hd so (Mau sb 03), ghi rd ly do tir chéi, sb dién thoai lién he, ky tén, tra hd so cho
don vi/nguoi tham gia
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Luu y: Truong hop ban sao khong hop 18 thi dé nghi don vi/nguodi nop hd so
cung cip ban chinh dé d6i chiéu, dong thoi x&c nhan “da dbi chiéu véi ban chinh”
ky, ghi rd ho tén va ngay-thang-nam xac nhan sau d6 tra lai ban chinh cho don
vi/nguoi nop.

b) Poi Vé6i ho so dién tir:
Truy cap phan mém TNHS: tiép nhan ho so dién tir ciia don vi/nguoi tham gia,
chuyén dén Phong/Bo phan QLT.

6.2. Phong/B phan QL T:

6.2.1. Gidgi quyét ho so:

a) Cap Chieng nhdn doi twong BHXH doi Véi ngwoi lao dpng Vigt Nam:
Kiém tra, d6i chiéu dix liéu véi hd so trudc khi xir 1y:

- Truong hop hé so dung, du: Cap nhat du liéu vao phan mém quan 1y; ky mau

Chtng nhéan d6i twong BHXH (mau VN/KR1), chuyén Giam dbc phé duyét, ky,
chuyén Phong/bo phan TN&TKQ dé tra don vi.

- Truong hop ho so chwa dung, du: Lap phiéu yéu cau bo sung, hoan thién hd
so (MAau sb 02 kém theo Quyét dinh s6 475/QD-BHXH ngay 27/3/2023 cta Tong
Giam d6c BHXH Viét Nam ban hanh Quy ché t6 chirc va hoat dong ciia Bo phan
Tiép nhan va Tra két qua giai quyét thu tuc hanh chinh theo co ché mot cira, mot cira
lién thong trong nganh BHXH Viét Nam) huéng dan hoan thién ho so theo quy dinh
chuyén Phong/bd phan TN& TKQ dé gui lai don vi.

Luu y: Truong hop nguoi lao dong dwoc phdi cu qua 60 thang thi don vi nop
hé so dé nghi cap Chitng nhdn déi twong BHXH doi véi thoi gian tiép theo (ho so
chirng minh nguwoi lao dong dwoc kéo dai thoi gian phdi cir (thoi han téi da la 36
thang) hodc hé so chirng minh ngueoi lao dong dwoc gia han hop déng tqi nuoc tze:p
nhan cho co quan BHXH; Quy trinh va ho so cdp Chiing nhdn déi twong BHXH lan
sau thiee hién nhw doi véi truong hop cap Chimg nhdn doi twong BHXH lan dau.

- Dinh ky, hang quy/nam: Lap Biéu trao doi dir liéu vé chimg nhan d6i tuong
BHXH dé theo ddi, tong hop, quan 1y (mdu VN/KR2).

b) Tiép nhgn Cheng nhédn déi twong BHXH déi Véi ngwoi Han Quéc:

- Thyuc hién kiém tra, xac dinh dbi tuong:

+ Truong hop ho so day du, chinh xéc: Cap nhat dir ligu vao phan meém quan
1y dé thuc hién mién dong BHXH bat budc doi voi nguoi lao dong;

+ Trudng hop ho so chua day du, chinh xéc: Lap phiéu yéu cau bo sung, hoan
thién ho so (Mau so 02 kem theo Quyet dinh 0 475/Qb-BHXH ngay 27/3/2023 cua
BHXH \(iét Nam ban hé\nh Quy ché to chirc va hoat dong cua Bo phan Tiép nhan
vaTra ket qua gidi quyet thu tuc hanh chinh theo co che mot cira, mot cralién thong
trong nganh BHXH Viét Nam) huéng dan hoan thién ho so theo quy dinh chuyén
Bo phan tiep nhan ho so dé gui lai don vi;

- Chuyén (hd so) Chirng nhan déi tegng BHXH cho Phong/bd phan TN& TKQ;



53

- binh ky hang quy, nim: Téng hop danh sach lao dong Han Qudc nop ching
nhian ddi tegng theo mau Danh séch tiép nhan chiing nhan d6i twong BHXH caa
ngudi Han Quéc; dung tham gia BHXH caa nguoi Viét Nam (Mau TNDT/HD) dé
theo dbi, quan ly

C) Dirng dong BHXH, xdc nhgn thoi gian tham gia BHXH bat bugc doi voi
ngwoi lao dong Viét Nam di lam viéc tai Han Quac theo hop dong:

- Truong hop nguoi lao dong tai diém 1 Muc nay da dong BHXH tir 01/01/2024
thi co quan BHXH thuc hién hoan tra so tién BHXH da dong tir ngay 01/01/2024
theo quy dinh.

- Co quan BHXH thyc hién dung thu BHXH bfi,t budc, x&c nhan thoi gian tham
giaBHXH, tra to roi 6 BHXH, hoan tra (n€u c6) doi véi ngudi di lam viéc tai Han
Quoc tai diém 1, diem 3 Muc nay theo huéng dan tai Quyét dinh so6 366/Qb-BHXH
ngdy 29/4/2026 cia BHXH Viét Nam.

- binh ky, hang quy/nam: Téngthp danh sach nguoi lao dong di lam viéc tai
Han Quoc ding dong BHXH theo mau Danh sach tiép nhan chirng nhan doi tuong
BHXH cua nguoi Han Quoc; dung tham gia BHXH cua ngudi Viét Nam (Mau
TNDT/HD) d¢ theo doi, quan ly.

6.2.2. Luu hé so va trd Két qud:

- Trén phan mém TNHS: Pinh kém Mau D02a-TS, Danh sach cap to roi (neu
c6). Ghi thong béo va hudng dan cu thé cac truong hop khdng giai quyet vao Phicu
Y éu cau bo sung, hoan thién ho so (Mau s6 02).

- Chuyén ho so, két qua cho Bo phan TN&TKQ theo dung quy dinh tai khoan
1 bicu 17 Quyet dinh s6 475/Qb-BHXH ngay 27/3/2023 cia BHXH Viét Nam.

- Luu trir hd so theo quy dinh.

6.3. Vin Phong/Bé phan TN& TKQ

- Tiép nhan két qua giai quyét TTHC tr Phong/Bo phan QLT de chuyen tra ket
qua cho ca nhan hoac t6 chic theo hinh thirc da dang ky theo dung quy dinh ta
khodn 2, 3, 4 bieu 17 Quyet dinh so 475/QD-BHXH ngay 27/3/2023 cua BHXH
Viét Nam (Doi voi ket qua giai quyet TTHC la ket qua di¢n tu thi h¢ thong phan
meém tu dong tra theo quy dinh)./.
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XVI11.QUY TRINH Cép kinh phi chiim séc stic khoé ban ddu (M3 ho so 666)
1. Muc dich:

Tiép nhan va giai quyét hd so ciia té chirc:

- Cap kinh phi cham soc stic khoé ban dau (CSSKBD)

2. Thanh phan hé so:

TT Tén giay to M Au biéu

| | Co sé gido duc/Co quan/Té chirc/Doanh nghiép

1 | Ban d¢ nghi trich chuyén kinh phi CSSKBD Mau 01a/BHYT
2 | Danh sach HSSV tham gia BHYT theo nhém dbi twong khéc (néu co) Mau 02/BHYT
3 | Chang chi/Giy phép hanh nghé KCB cuanhan viény té ban sa0
4 Van ban thanh 1ap phong y té hodc phong lam viéc riéng dé thuc hién viéc so ban s20

CAp ctu, Xtr tri ban dau

Co quan, to chire dwgc Chi tich UBND tinh giao mua tii thudc, thudc, vét tu'y té cip cho cac
chi tau danh bat xa bo

1 | Ban d& nghj trich chuyén kinh phi CSSKBD Mau 01b/BHYT

2 | Danh sach nguoi tham gia BHY T 1am viéc trén tau danh bat xa bo Mau 02/BHYT

Vin ban caa Chu tich UBND cép tinh giao nhiém vy mua ta thude, thudc, vat

£ A . L . < \ an
tu y té cap cho céc chu tau danh bat xa bo ban sa0

3. Phuong thirc 1ap, ndp hé so va két qua giai quyét TTHC
a) Lap ho so

Céc don vi/td chtrc 1ap hd so gdm céc thanh phan theo quy dinh tai Muyc 2 Quy
trinh nay, nop cho co quan BHXH dang quan ly dung thoi gian quy dinh, cu thé:

- Co so gido duc: nop trude ngay 31/10 hang nam hoac khi du diéu kién trich
kinh phi CSSKBD. Truong hop chua tap hop day du Mau so6 02/BHYT tru6c ngay
31/10 thi nop b6 sung khi nop ho so cap the BHYT.

- Co quan, t6 chirc, doanh nghiép, Co quan, 16 chire diroc Chui tich UBND tinh
giao mua tu thuéc, thuoc, vét te y té cap cho cac chii tau danh bat xa bo: nop trudce
ngay 15/12 hang nam.

Luu y: Viectrich, chuyén, quyét todn kinh phi CSSKBD theo néim tdi chinh, tinh
ter thoi diem du dieu kién nhan kinh phi CSSKBD.

b) Hinh thirc ndp ho se: qua Cong dich vy cdng quoc gia/Cong giao dich dién
tor caia BHXH Viét Nam /Dich vu I-Van, truc tiep hoac qua dich vu buu chinh

c¢) Két qua giai quyét TTHC:
- Ho6 so hop 1é: nhan kinh phi CSSKBP (néu cd), st dung theo dung quy dinh
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- Ho so khong hop l¢: thuc hién diéu chinh, b sung h(‘A), so theo ndi dung hudéng
dan cua Phiéu Yéu cau bo sung, hoan thién ho so (Mau so6 02)/Phiéu Tur choi tiep

nhan giai quyét hd so (Mau sb 03).

D »<> <>
N e

5. Thoi han giai quyét ho so: 10 ngay, trong dé:

- Buwde 1: Van Phong/Bo phan TN&TKQ: 0,5 ngay

- Buwde 2: Phong/Bo phan QLT: 04 ngay

- Buée 3: Phong/Bo phan KHTC: 05 ngay

- Buwdc 4: Van Phong/Bo phan TN&TKQ: 0,5 ngay.

6. Quy trinh tiép nhan, giai quyét hd so va tra két qua:
6.1. Van Phong/B§ phan TN& TKQ:

a) Dol V61 ho so gidy: kiem démso hrong, thanh phan ho so theo Muc 2 Quy
trinh nay va doi chieu thong tin theo Phu luc D dinh kém.

- Hé so d‘ay du, khdp diing: S6 héahd so, gidy to theo Danh muc ho S0, gidy to
TTHC thuoc tham quyen giai quyet cua BHXH Viét Nam can thyc hién sb hda (Ban
hanh kém theo Quyét dinh ’50 2939/Qb-BHXH ngay 11/10/2022 cua BHXH Viét
Nam); Lap 02 ban Phiéu Tiep nhan ho so va hen tra ket qua (Mau so 01) dé gui cho
don vi va 01 ban chuyén cho Phong/Bo phan QLT.

- Ho so chua diing, chua dii: Lap Phiéu Yéu cau b sung, hoan thién ho so
(Mau so 02), ghi rd noi dung bo sung, so dién thoai, ky tén, tra ho so cho don vi.
- Ho so khéng thugc phamvi gidi quyét: Lap Phiéu Tir choi tiép nhan giai quyét
ho so (Mau so 03), ghi rd ly do tir choi, so dién thoai, ky tén, tra ho so cho don vi.

Luru y: Bon vi nop ban sao khdng hop [€ thi (,ié nghi nguoi Nop hd so cung cap
ban chinh dé doi chi¢u, dong thoi xac nhan “da doi chiéu véi ban chinh” ky, ghi rd
ho tén va ngay thang nam xac nhan sau do tra lai ban chinh cho don vi.

b) Doi Vé6i ho so dién tir:

Truy cap phan mém TNHS: tiép nhan hd so dién tir cua don vi, chuyén cho
Phong/Bo phan QLT.

6.2. Phong/B§ phan QLT

6.2.1. X Iy o so trich kinh phi CSSKBD:
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Kiém tra, d6i chiéu ho so véi dir lidu trén phan mém TST, kiém tra diéu kién
trich chuyén kinh phi CSSKBD; kiém tra s6 tién dong BHYT cua don vi:

a) Truong hop hé so khéng dii diéu kién trich chuyén kinh phi CSSKBP hodic
don vi cham dong tién BHYT:

Lap phiéu Yéu cau (Mau sb 02) ghi 1& ndi dung can bd sung chuyén “hd so
khong hop 1¢” vé Phong/Bo phan TN& TKQ dé tra cho don vi.

b) Truwong hop ho so, dir liéu day di, ding quy dinh:

_ +Cap nhat dit liéu Mu s6 01a/BHY T hodc 01b/BHYT; Mau s6 02/BHYT vao
phan mém TST.

+ Lap Danh sach chi cham soc strc khoe ban dau - Mau s6 C77-HD.

~ Sau khi kiém tra trang khop s6 liéu: Chuyén dif ligu trich kinh phi CSSKBD tir
phan mém TST sang phan mém KTTT dong thoi gui toan bo hd so cho Phong/Bo
phan KHTC.

+ Lap Mau s 02 (trén phan mém TNHS) thong bao ndi dung: “Pon vi .... du
diéu kién trich kinh phi CSSKBP ké tir thdng ... .. BHXH Thanh phé sé chuyen
kinh phi CSSKBD cham nhdt ngay .... Pon vi c¢6 trach nhi¢m sur dung kinh phi dwoc
cdp cho cong tac CSSKBD theo dung Piéu 63 Nghi dinh 56 188/2025/ND-CP quy
dinh vé diéu kién, ndi dung chi, thanh quyét toan kinh phi khdm bénh, chira bénh
BHYT trong cong tac CSXK, khong duoc sir dung vdo cac muc dich khac, 6 kinh
phi dwoc cdp dén cudi nam chua sir dung hét, dwoc chuyén nguén sang nam sau tlep
tuc sir dung, khong phdi quyét todn véi co quan BHXH”. Trudng hop don vi ndp hd
so gidy thi in, trinh 1anh dao phu trach ky.

+ Dinh kém vao phan mém TNHS: Mau s6 01a/BHY T; Mau s6 01b/BHYT;
Mu s6 02/BHYT; Méu s6 C77-HD (néu c6).

+ Chuyén hé so, két qua cho Phong/Bé phan KHTC
+ Luu trit h so theo quy dinh.
6.2.2. Doi chiéu 56 ligu hang quy, cham nhit ngay 10 thang dau quy sau:

Chuyén dit liéu trich kinh phi CSSKBD twong tmg véi Danh sach chi cham séc
sttc khoe ban dau - Mau s6 C77-HD (ban gidy) cua quy trwée cho Phong/Bo phan
KHTC dé dbi chiéu s6 liéu trich CSSKBD phat sinh trong quy trwoc voi Phong/Bo
phén KHTC theo tung don vi (Bao gom ca doi tuong ndi tinh va doi tuong ngoai
tinh dén); ddi chiéu sé trich CSSKBD ddi tugng ngoai tinh dén véi Phong/ Bo phan
Ché do BHYT phat sinh trong quy theo timg mi thé phat sinh.

Riéng quy 4 hang nam, cham nhat ngay 25 thang dau nim sau chuyén toan bo dir
liéu dong thoi giri Mau s C77-HD (ban gidy) Danh sach chi cham séc stic khoe ban
dau trong nim cho Phong/Bo phan KHTC dé dbi chiéu s licu trich CSSKBD phat
sinh trong nam v&i Phong/Bo phén KHTC theo timg don vi (Bao gom ca ddi tuong
noi tinh va ddi twong ngoai tinh dén); ddi chiéu sd trich CSSKBD dbi tuong ngoai tinh
dén v6i Phong/ Bo phan Ché do BHYT phat sinh trong ndm theo timg ma thé phat sinh.
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a) Trwong hop phat hién sai sot: phdi hop voi Phong/Bo phan KHTC; Phong/
Bo phan Che @6 BHYT ra soat, di€u chinh so liéu theo quy dinh.

b) Truong hop sé liéu khép ding: Tuu trix di liéu, hd so da trich chuyén kinh
phi CSSKBD cua don vi theo quy dinh.

6.3. Phong/B§ phan KHTC: (thoi han 05 ngay)

Tiép nhan dir liéu trich CSSKBD déqg thoi Mau s6 C77-HD (ban gidy) va hd
so lién quan do Phong/Bo phan QLT chuyén dén.

Kié m tra, ra soot, d 6 i chi€ u sé 1ié u tréch chuyé n kinh phd CSSKBD':

a) Truong hop phdt hién sai sot:

Tir chéi dit lidu trich CSSKBD trén phan mém KTTT. Chuyén tra ho so cho
Phong/Bo phan QLT.

b) Truong hop ho so, dir liéu day du, khép ding:

Nhan dir liéu hoan tra, hach toérj nghiép vu hoan tra trén PM KTTT theo quy
dinh ciaNganh. Thyc hién trich chuyén kinh phi CSSKBD cho don vi theo quy dinh

- Bdi véi co so gido duc:

~ +Dbangky 3 thang: thoi diém trich chuyén lasau khi Phong/Bo phan QLT hoan
tat quyet toan thu hang quy.

+ Piang ky 6 thang: Sau khi Phong/Bo phan QLT hoan tat quyét toan thu quy 2
hoac quy 4.

+ Pang ky 12 thang: Sau khi Phong/Bo phan QLT hoan tit quyét toan thu nam.

- D6i véi Co quan, t6 chire dugc Chu tich UBND tinh giao muatu thudc, thudc,
Vat tu y t€ cap cho c&c chu tau danh bat xabd va Co quan, to chic, doanh nghiép:
thoi di€m co quan BHXH trich, chuyén kinh phi CSSKBD 1a sau khi Phong/B¢ phan
QLT hoan tat quyét toan thu hang quy.

Luu y:

- Phong / B¢ phdn KHTC phdi chuyén kinh phi CSSKBD day dii cho don vi.
Cham nhat ngay 31/01 nam sau chuyen het kinh phi CSSKBD doi véi cac ho so da
nhgn ter Phong/ B phdn QLT da chuyén Phong/Bg phan KHTC trudc ngay 25/01.

- Chdm nhat ngay 10 ciia thang dau quy sau, doi chiéu sé trich CSSKBD phat
sinh trong quy voi Phong/ Bo phdan QLT theo tung don vi (Bao gom ca doi tuong
ngi tinh va doi tuwong ngoai tinh dén). Riéng quy 4 hang nam cham nhat ngay trudc
31/01 dau nam sau.

- Cham nhd'z‘,ngdy 31/01 thang dau ndm sau, can cir s6 trich CSSKBD phdt sinh
trong nam da doi chieu giita cdc phong/ Bo phan QLT, Phong/Bo phdan KHTC,
Phong/Bé phan Ché do BHYT lap Bang tong hop tinh hinh trich chuyén kinh phi
CSSKBD de thuc hién quyét toan nam.

- Chuyén hé SO, két gua cho Bg phan TN&TKQ theo dung quy dinh tai khoan
1 bicu 17 Quyét dinh s6 475/Qb-BHXH ngay 27/3/2023 caa BHXH Viét Nam
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- Luu trir ho so theo quy dinh.
6.4. Vin Phong/Bé phan TN& TKQ
- Tiépnhan két qua giai quyét TTHC tir Phong/Bd phan KHTC dé chuyén tra
ket qua cho canhan hogc to chuc theo hinh thirc da dang ky theo dung quy dinh tai
khoan 2, 3, 4 Dieu 17 Quyet dinh s 475/Qb-BHXH ngay 27/3/2023 cia BHXH
Viét Nam (Doi véi ket qua gidi quyet TTHC la ket qua dign tu thi hé thong phan
mém tu dong tra theo quy dinh)./.



BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

BAO HIEM XA HQI BHXH TP.HCM Poc lap — Tu do — Hanh phiic
PHUC LUC C
NOI DUNG QUY TRINH SO THE
(Ban hanh kém Théng bdo sé /TB-BHXH,ngdy / /2026

ciia Bdo hiém xd héi BHXH Thanh phé Ho Chi Minh)

~ 1.Quy trinh 607, 607a, 607b: Cép lai so BHXH do mét, héng (khong thay
doi thong tin)
1.1 Muc dich:
Tiép nhén va giai quyét h§ so dé nghi cap lai s6 BHXH do don vi/ngudi tham gia
lam mat, hong (khong thay do1 thong tin).
1.2 Thanh phan h so:

STT Tén gidy to MAu biéu
1 To khai dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTKL1-TS
S6 BHXH hong (néu do hong)
3  [Bansao CCCD/PDCN; Scan code the CCCD/G ay to lién quan c6 s CMND
trung khap vaoi dix liu
4 (Cong van don vi d6i Véi truong hop don vi lam mat

1.3 Phuong thitc 14p va nép ho so:

- DPomn vi lap va gin hd so dién tur (ma hd so 607) hodc lap hd so theo muyc 1.2
quy trinh nay ndp cho co quan BHXH noi quan 1y.

- Ngudi dang 1am viée 1ap ho so theo muc 1.2 quy trinh nay ndp cho co quan
BHXH (m3 ho so 607a/607b) noi dang tham gia.

- Nguoi dang bao luu thoi gian dong BHXH, nguoi chi dang tham gia BHY'T
nop ho so (mi hd so 607a/607b) cho co quan BHXH (phi dia gioi hanh chinh).

Luu y:

- Truong hop toan bo qua trinh tham gia BHXH, BHTN dé nghi cdp mdt chua
e bao luu (BL, BA, BI) thi NLP lién hé co quan BHXH noi chia xdc nhdn dé nop
ho so bao lweu qud trinh tham gia BHXH, BHTN.

- Truong hop mot phan qud trinh tham gia BHXH, BHTN dé nghi cdp mat chira diroc
bao luu (BL, BA, Bl), thuc hién:

e Qud trinh chiea dwoe bao heu thuée BHXH TP. HCM quan Iy: tiép nhdn ho so 607a.

e Quad trinh chura dugc bao heu khong thuée BHXH TP. HCM qudn Iy, B6 phén Tiép
nhén ho so & T KOQ lap Mau sé 02 dé nghi NLD lya chon theo cac phwong dn sau:

+ Phuong an 1: NLD lién hé co quan BHXH noi chua xdc nhan bao luu qua trinh
tham gia BHXH, BHTN dé thuee hién xdc nhdn qud trinh, déng thoi cd}) mdt to roi cdc
qud trinh tham gia BHXH, BHTN chwa huong da dwoc xdc nhdn bao luu.

+ Phu’ong dn 2: BHXH noi tiép nhén hé so chi ca’p lai tor roi tham gia BHXH,
BHTN cac qua trinh tham gia chua hwong da dwoc xdac nhdan bao luu, de nghi NLD
lién h¢ co quan BHXH noi chwa xdc nhén bao luu dé duoc xdc nhdn tiép.

- Truong hop toan bé qud trinh dé nghi cap mat tham gia BHXH, BHTN duoc
xdc nhdn theo phuong an Béo luu (khong in) “Bi” chi tiép nhdn hé so 607a doi voi
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truong hop $6 chura dwoc do”‘ng bé va cé ma sé BHXH khdc di déng bo, xac thuc dwoc
véi CSDLOG vé DC; déi véi sé di dong bé va xdc thiee véi CSDLOG vé DC nép theo
hé so 620 dé dwoc in to roi.

- Donvi chi lap hé so dé nghi cd’p lai 10 roi chot s6 nghi viéc (BL) tai don vi do
s6 BHXH va to' roi hang nam da chuyén tra cho nguoi lao dong lheu git.

- Truong hop uy quyén nop ho so/nhdn két qua thi nguoi duwoc uy quyén cung
cap gidy uy quyén hodc hop dong ity quyén theo ding quy dinh va xudt trinh Can cude
cong dan/ Ho chiéu ciia nguwoi dwoc 1y quyen dé doi chiéu.

- Nguoi lao dong phai ké khai ro cap lai to bia, to roi c6 qua trinh dong can
cdp lai (thoi gian, chirc danh, tén don vi), qud trinh chua dwoc bao leu (néu o) vao
T0 khai TKI-TS, dong thoi cam két chua (hodc da) huong tro cap BHXH mét lan, tro
cap that nghiép vao mau TK1-TS

14  Hinh thirc ndp ho so:

e Pon vi: ndp hd so cho co quan BHXH theo mot trong cac hinh thirc sau:

- Lap hé so dién tir, ky s6 va gut [én Cong Dich vu cong cua BHXH Viét Nam
hoic qua t6 chic I- VAN hodc qua Cdng Dich vu cong Quéc gia.

- Nop hé so gidy qua dich vu buu chinh hodc ndp truc tiép tai Bo phan Tiép nhan
ho so & TKQ cia co quan BHXH noi dang quan 1y.

o Nguoi lao déng: ndp ho so cho co quan BHXH theo mét trong cac hinh thic sau:

Qua giao dich dién tir: nguoi tham gia dang ky nhan ma xac thyuc va gui ho so
dlen tir dén Cong Dich vu cong ciia BHXH Viét Nam hodc qua T6 chiic -'VAN (neu
da dang ky str dung dich vu I-VAN). Ngudi ndp hd so dén nhan két qua truc tiép tai
co quan BHXH.

- Nop hd so gidy truc tiép tai Bo phan Tiép nhan hd so & TKQ clia co quan
BHXH theo muc 1.3 quy trinh nay. Nguoi ndp hd so dén nhan két qua truc tiép tai co
quan BHXH hoac nhan qua Buu chinh.

1.5 Thoi han giai quyét ho so va tra két qua

* Ho so 607, 607a: 10 ngay 1am viéc ké tir ngay nhén di ho so theo quy dinh

- Vin phong/Bo phéan Tiép nhan ho so & TKQ: 0,5 ngay;

- Phong/Bd phan Quan 1y Thu va Phat trién ngudi tham gia: 09 ngay;

- Vian Phong/B6 phan Tiép nhan ho so & TKQ: 0,5 ngay.

* HoO so' 607b (hd so can phai tham tra, xac minh): 40 ngay |am viéc

Vin phong/Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy;

- Phong/Bo phan Quén Iy Thu va Phét trién nguoi tham gia: 39 ngay;

- Vin Phong/B6 phan Tiép nhan hd so & TKQ: 0,5 ngay.

% So do:

Q Don vi /Nguoi
tham gia
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1.6 Quy trinh tiép nhan va giai quyét hd so:
1.6.1  Vin phong/Bo phan Tiép nhan hd so & TKQ:
a. Dai Véi ho so gidy: kiémtrathanh phan hé so va déi chiéu thdng tin theo phy
luc D dinh kem.

Truwong hop mét phan qud trinh dé nghi cdp mat chua dwoce bao heu (BL, BA,
BI) khéng thuéc BHXH TP. HCM quan Iy, dé nghi NLP ky xdc nhdn vio Mau sé 02
theo cdc phuong an tai muc 1.3 quy trinh nay:

+ NLD chon phwong én 1: khéng ndp hé so

+ NLD chon phwong én 2: ndp ho so.

+ Luru Mau s6 02 sau khi NLD dd chon va ky xac nhan.

- Yéu cau ngudi lao dong ké khai day ¢t noi dung d& nghi cap lai s6 (Iy do cip
lai, cap lai t& bia hay to roi s6 va qua trinh dong can cap lai). (Luu y: Khong dioc cung
cdp théng tin cho ngueoi lao dong.)

- Tiép nhan hd so ctia ngudi tham gia/don vi ndp theo dang thanh phan hd so
tai muc 1.2 va phuong thure tai muc 1.3 quy trinh nay.

- Tiép nhén toan bd ho so do phong QLT (tra sai ndi bd) chuyén tra d6i voi cac
ho6 so 607acan phai tham tra, xac minh. Tiép nhan lai hd so méi theo mi quy trinh
607b (ghi s6 ho cii vao phan ghi chu, in va kep theo Gidy tiép nhan ho so 607a cil).
Pong thoi lién hé théng bao cho ngudi lao dong biét vé tinh trang hd so (théng béo
qua dién thoai hodc thu dién tir).

- Bé nghi nguoi lao dong cung cap ban chinh Thé can cudc/CCCD dé doi chiéu
v6i cac thong tin trén T khai TK1-TS (ké ca truong hop ngudi lao dong ndp ban Thé
can cudc/CCCD c6 sao y cuia UBND phuong/xé hodc Phong Cong chimg) dé nhan
dién dung nguoi ndp h6 so, néu thong tin khép dung thi vién chirc tiép nhan ho so
dong dau “da ddi chiéu Thé cin cudc/CCCD ban chinh” trén To khai TK1-TS, ghi
ngay thang nam, ky, ghi rd ho t@n va chiu trach nhiém vé viéc dbi chiéu nay vao phan
mém TNHS. Thyc hién diém chi trén mau TK1- TS trude mat vién chirc tiép nhan ho
s0, dong thoi chyp hinh ngudi ndp hd so va yéu cau ngudi ndp ghi 1 ndi dung “Toi
déng ¥ co' quan BHXH chup chdn dung” vao muc “[17]. Gidy to kém theo”.

- Thyc hién thong bao hodc niém yét cong khai bang hinh thirc phu hop tai Bo
phan mot cura hodc quay tiép nhan ho so vé viéc chup hinh/ghi hinh nguoi lao dong.
Noi dung niém yét phai néu rd: muc dich xtr Iy hinh anh (phuc vu cong tac tiép nhan,
giai quyét ho 50), pham vi str dung va cac quyén cua nguoi lao dong d6i voi hinh anh
ctia minh, nhiam dam bao quyén dugc biét ctia chu thé dit liéu theo quy dinh phép luat.

- Trudng hop s6 BHXH chua dong bd (hodc c¢6 nhidu s6 BHXH nhung tit ca
déu chua dong bd) dé nghi ngudi lao dong ké khai bo sung thong tin thanh vién ho gia
dinh trén Phu luc TK1-TS.

- Ho so ddy du, khop dung Sé hoa ho so, gidy to theo Danh myc ho S0, gidy to
TTHC thudc tham quyeén giai quyet cia BHXH Viét Nam can thuc hién s hoa (Ban
hanh keém theo Quyet dinh s6 2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam); dong thoi | quet scan hinh anh CCCD/Glay xac nhan Ma dinh danh
hodc Ho chiéu thyc hién ky s6 va cap nhat vao Hé thong TNHS; Lap 02 ban Gidy Tiép
nhan hd so va hen tra két qua (Mau s6 01) dé giri cho ngudi tham gia/don vi va 01 ban
chuyén cho Phong/Bo phan Quan 1y Thu va Phat trién ngudi tham gia.
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- Hé so chua ding, chwa dii: Lap Phiéu Yéu cau bod sung, hoan thién ho so
(Mau sb 02) tra hd so cho don vi/ngudi lao dong.

- Ho so khéng thuéc phamvi gidi quyét: Lap Phiéu Tir chdi tiép nhan giai quyét
ho so (Mau s 03) tra hd so cho don vi/nguoi lao dong.

Lueu y: Trudng hop khi tiép nhan ho so phat hién:

+Thdng tin nhan than trén To khai TK1-TS khong khop voi dit liéu trén toan
quéc, huong | dan nguoi lao dong ndp hé so theo phiéu giao nhan 608 dé diéu chinh
sau d6 nop hd so cap lai s6 do mét.

+ Tra ctu sO dang co trén dir liéu thu héi s6 hodc s6 da huong BHXH mét 1an
tham gla tiép nhung chua dugce cap lai, huong dan nguoi lao dong ndp hd so theo
phiéu giao nhan 625 de duoc cap lai so.

+ Trudong hop s6 da huong BHXH mdt 1an, trg cip that nghiép khong du diéu
kién cap lai (s6 khéng con qué trinh va khong tham gia tiép): Lap Phiéu Yéu cau bo
sung, hoan thién hd so (MAu s6 02) trén phan mém TNHS ghi noi dung dé nghi bd
sung, hoan chinh dé théng bao cho ca nhan/don vi biét.

b. Poi Véi ho so dién tir;

- Truy cap phan mém TNHS: tiép nhan ho so dién tir caa don vi/ngudi tham
gia, chuyén cho Phong/Bo phan QLT.

- Thong bao cho ngudi ndp ho so nhan két qua truc tiép tai co quan BHXH.

Luu y:

- Truong hop uy quyén ngp ho so/nhdn két qua thi nguoi duwoc uy quyén cung
cap gidy uy quyén hodac hop dong 1y quyén theo diing quy dinh va xudt trinh Can cudec
cong dan/Ho chiéu ciia ngueoi dwoc ity quyén dé doi chiéu.

- Truong hop s6 hw hong do 16i co quan BHXH nhw in mo, in nhoé muec... thi
can bo TNHS hwdng dan don vi hodc nguweoi lao déng nép ho so theo PGNHS 680 dé
gidi quyét nhanh.

- Bé phdn TNHS dé nhdn dién hé so can phdi tham tra, xdc minh khi tiép
nhdn can luu y cdc truong hop néu cé dong thoi vira cap mat qud trinh dai, rong
cao, tham gia tai nhiéu don vi, nhiéu tinh thanh phé, ... thi khi tiép nhdn hé so
vién chite TNHS phdi théng bdo 16 cho nguwoi ngp ho so biét vé tinh trang hé so
c6 thé can phdi tham tra, xdc minh nén tong thoi gian kéo dai dén 45 ngdy lam
Viéc (néu cé).

1.6.2 Phong/Bo phian Quan ly Thu va Phat trién nguoi tham gia:

a) Tiép nhan ho so tir Van phong/ B phan Tiép nhan hd so & TKQ

b) Kiém tra qua trinh, ddi chiéu thong tin theo Phu luc D dinh kém.

- D6i V6i ho so dién tir: Cén ¢t s6 dién thoai trén To khai TK1-TS dé dién thoai
cho nguoi lao dong x4c minh lai thong tin dang ngudi ndp hd so. Néu ngudi lao dong
xac dinh 6 Nop ho so thi x4c minh cac thong tin nhu: qua trinh déng, cac noi da lam
viéc, dia chi noi lam viéc, muc luong, nhan than,. ...

* Trwong hop dir liéu khéng khdp diing, hé so khong ding quy dinh:

- Pdi v6i Ho so gidy nhan chua dang theo muyc 1.6.1 quy trinh nay: chon xtr Iy
ho so' sai ndi b9, ghi rd 1y do chua dung, chua di vao Noi dung xir 1y, danh gia,
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chuyén giao, trinh Ky trén phan mém TNHS, chuyén tra vé Vian phong/ B phan Tiép
nhan hd so & TKQ.

- D4 v6i ho so di tiép nhan theo ma quy trinh 6078, néu x4c dinh hd so cin phai
tham tra, x4c minh: trong thoi gian 04 ngay 1am viéc ké tir ngay nhan dugc hd so chon xtr
ly hé so sai ndi bd, ghi rd 1y do “Ho so can phai thAm tra, xdc minh, d¢ nghi B6 phan
TNTKQ tlép nhén lai hd so' méi theo quy trinh 607b” vao phan Noi dung xir ly, danh
gia, chuyén giao, trinh ky trén phan mém TNHS, chuyén tra toan bo ho so vé Vin
phong/Bo phan Tlep nhan hé so & TKQ.

- Déi voi Ho so dién tir: 14p Phiéu Yéu cau bo sung, hoan thién hd so (Mau sb
02); chuyén tra hd so dién tir cho Van phong/ Bo phan Tiép nhan ho so & TKQ; X&c
nhan “Hé so' khong hop 18” trén phan mém TNHS néu:

+ Théng tin nhan than trén To khai TK 1-TSkhéng khop véi dit liéu trén toan quéc;

+ To khai TK1-TS khong ké khai rd cac noi dung dé nghi cap mat; thiéu hinh
anh CCCD/PDCN; thiéu cam két viéc huong/chua huong cac ché d6 BHXH, BHTN;

+ Truong hop s6 da husng BHXH mdt 1an, trg cip that nghiép khong du diéu
kién cép lai (s6 khong con qué trinh va khong tham gia tiép);

+ Truong hop tra ctu s6 dang c6 trén dir liéu thu hoi s6 hodc sd da hudng
BHXH mot lan tham gia tiép nhung chua dugc cap lai;

+ Truong hop s6 BHXH do co quan BHXH khac chua x4c nhan (BL, BA, BI)
hodc x4c nhén béo luu trude d6 néu co sai sot: lap Phiéu yeu cau bod sung, hoan thi¢n
hé so (Mau s6 02) huéng din ngudi lao dong lién hé co quan BHXH trude d6 kiém
tra, xac nhan qua trinh.

+ Khi x4c minh thong tin, ngudi lao dong xac dinh khdng nop ho so.

Lueu y: Kiém tra ddy dii thong tin va hwong dan ddy dii cho ngueoi lao dong trén
Phiéu Yéu cau bé sung, hoan thién hé so (Mau sé 02), tranh truong hop hé so bi trd
nhiéu lan theo nhiéu 16 khéc nhau.

* Trwong hop dit liéu khdp diing, ho so diing quy dinh:

- Hoan chinh dir 1iéu thu theo Phu luc D dinh kém.

- Trudng hop mot phan qua trinh dé nghi cAp mat chua duoc bao luu (BL, BA,
BI) thugc BHXH TP. HCM quén ly, thuc hi¢n:

+ Lap Phiéu dé nghi (MAu C02-TS) dén Phong QLT/BHXH co so noi chura xac
nhan bao luu/can xac minh thong tin, qua trinh dong dé nghi trong vong 02 ngay lam
viéc co quan BHXH noi nhan Phiéu dé nghi (Mau C02-TS) phan hoi bang mdt trong
cac phuong thirc sau:

e Xac nhan bang vin ban ddi véi truong hop sb chua dong bo;

e X4c nhan trén phin mém TST theo phuong an Bao luu (khong in) “Bi”;

+ Sau khi nhan dugc phan hdi tir Phong QLT/BHXH co so:

e Luu vin ban tra 161 di véi truong hop sb chua dong bo;

e Chup lai xac nhan trén phan mém TST theo phuong 4n Bao luu (khong in)
”Bi”, luu cling h so.

- Truong hop ho so can phai thdm tra, xc minh va c6 van ban giri co quan
BHXH khéc dé nghi xac minh, phai dong thoi giri vin ban dén ngudi lao dong
duoc biét.

¢) Cép lai qua trinh tham gia BHXH, BHTN do mit:




- D6i voi s6 da dong bo:

+ Cép lai to bia (néu c0),

+ Cép lai to roi s6 BHXH c6 qua trinh BHXH, BHTN, BHTNLD — BNN chua
huéng da duoc bao luu bao gdm ca qua trinh BHXH, BHTN mo6i dugc xac nhan theo
phuong an Bao luu (khong in) "Bi” (néu c0).

+ In danh sach cép to bia (néu c0), cap o roi s6 BHXH ciing toan bd hd so kém
cac két qua tra ciru huong BHXH mot 1an, BHTN, ban chup xac nhan trén phan mém
TST theo phuong an Béo luu (khéng in) ”Bi” (néu c6) trinh lanh dao phu trach phé duyét.

- Pbi v6i s6 chua duge déng bo va ¢6 ma s6 BHXH khac da déng bo va xac
thuc véi CSDLQG vé DC: lap cong van xac nhan qua trinh bao gdm qua trinh méi
duoc x4c nhan theo cong van tir Phong QLT/BHXH co sd khac giri (néu c6) theo Phu
luc D dinh kém.

- Pinh kém vao Hé théng TNHS: céc tra ciru vé qua trinh tham gia, danh sach
cap to bia, cap to roi s6 BHXH, cong van xac nhan (néu co).

- Déi Vi hé so dién ti; In Mau s6 02 tir phan mém TNHS c¢6 ndi dung hudng
dan nguoi lao dong nhan ho so truc tiép tai co quan BHXH theo diing ngay tra két qua
dé thuc hién xac minh thong tin.

- Luu ho so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

Luu y:

- Ho so cdp lai s6 do mat phdi giai quyét ding thoi han quy dinh, khéng dwoc
gidi quyét trude han, truong hop gidi quyét trude han phdi cé phé duyet cua lanh dao.

- Kiém tra qud trinh nhdp dit liéu tham gia tir noi khdc chuyén dén “CQ” (néu
c6) truong hop c6 nghi van, lién hé véi noi nhdp dit liéu dé kiém tra, doi chiéu.

- Truong hop bi mat mot hodic mét s6 1o roi s6 BHXH cuia don vi ndo thi cd}) lai
qud trinh ciia don vi @6, khong thue hién cap lai toan bd qud trinh tham gia ciia NLD.

1.6.3 Viin phong/ Bé phéan Tiép nhéan ho so & TKQ:

Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoic to chire theo hinh thire da ding ky theo dung quy dinh tai khoan
2,3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
Ddi vai két qua giai quyét TTHC lakét qua dien tir thi hé théng phan mém ty dong
tra theo quy dinh)./.
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2. Quy trinh 608, 608a, 608c: Cap lai so BHXH do thay doi thong tin (dleu
chinh ho, tén, chir dém; ngay thang nam sinh; gigi tinh, dan tgc; quoc tich, so can
cugc cong dan/s6 dinh danh ca nhan/ho chiéu; cap nhat thong tin email, thoi gian
dong BHXH, BHTN trén ing dung Vss| D)

2.1 Muc dich:

- Tiép nhan va giai quyet ho so d& nghi cap lai s6 BHXH, th¢ BHYT (truong
hop thé con gié tri va c6 thay doi thong tin trén the) do diéu chinh ho, tén, chir dém;
ngay thang nam sinh; gidi tinh, dan tdc; quoc tich, s6 can cudc cong dan/ s6 dinh danh
c4 nhan/ho chiéu.

- Cap nhat bd sung, diéu chinh thong tin email; thoi gian dong BHXH, BHTN
trén ung dung VSSID cta nguoi lao dong.

2.2 Thanh phén hd so:

STT Tén gidy tor MAu biéu

1 | Tokha dang ky, didu chinh thong tin tham giaBHXH, BHYT MauTK1-TS

- S6 BHXH, céc to roi s6 BHXH kém theo (dp dung doi voi truong hop thay doi
théng tintrén sé BHXH, trir truong hop khéng cung cap diroe s6 BHXH).

- Cong van xac nhén qua trinh dong BHXH do ma s6 BHXH chua dugc dong bo
(néu cb)

Trudng hop thay ddi ho, tén, chir dém; ngay thang nim sinh; gi¢i tinh, din toc;
quoc tich:

- Thé can cudc cong dan/ho chiéu (ban sao dwoc ching thuc hodc ban sao kem ban
chinh dé doi chiéu doi véi truong hop ndp ho so true tiép).

- Trudng hop 14 Pang vién: 1y lich dang vién (hd so gbe) khi duoc két nap vao Pang
3 (ban sao dugc chung thuc).

- Truong hop cung thay (101 thong tin ho, tén, chir dém; ngay thang nam sinh; gidi
tinh hoan toan khéc véi sd BHXH: glay xac nhén thay d6i, cai chinh, bd sung ho tich,
xac dinh lai dan toc cta co quan c6 thim quyén (ban sao).

Truong hop diéu chinh céin cuée cong dan/sé dinh danh ca nhan/hd chiéu
- Thé can cudc cong dan/ s6 dinh danh c4 nhan/hd chiéu (ban sao dugce chimg thuyre)

4 | Scan code th¢ CCCD/Gidy to lién quan c6 s6 CMND tring khép véi dit liéu

2.3 Phuong thirc 1ap va ndp ho so:
e Nguoi thamgia

- Nguoi dang 1am viée trén dia ban BHXH TP. HCM ké khai thong tin trén Mau
TK1-TSva cung cap ho so theo myc 2.2 Quy trinh ndy ndp thong qua don vi noi dang
lam viéc (ma hd so 608) hoidc ndp cho co quan BHXH (ma hd so 608a) noi dang tham
gia BHXH hodc chi tham gia BHYT, nguo1 dang bao luu thot gian dong BHXH ndp
h6 so cho co quan BHXH (phi dia giéi hanh chinh).

- Ddi véi nguoi tham giacan cap nhat bé sung, diéu chinh théng tin email; cap
nhat thoi gian déng BHXH, BHTN trén (ing dung V'SSID chi can nop To khai (Mau
TK1-TS) nop thong qua don vi noi dang lam viéc hoac nop cho co quan BHXH (ma
hd so 608c) noi dang tham gia BHXH hoic chi tham gia BHY T, nguoi dang bao luu
thoi gian dong BHXH nop hd so cho co quan BHXH noi quan ly sau ciing vakhoéng
thuc hién tra két qua ho so gidy.

- Truong hop nguoi lao dong bi mat s6 BHXH hoic sb do co quan BHXH thu
hoi nhung thong tin nhan than khong khop voi dir liéu quan ly cua co quan BHXH thi
nop ho so diéu chinh nhan than, sau d6 ndp ho so cap lai s6 BHXH.
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- Truong hop uy quyén nop ho so/nhan két qua thi nguoi dugc uy quyén cung
cap gidy uy quyén hodc hop dong tiy quyén theo dung quy dinh vaxuat trinh Cin cudc

cong dan hodc Ho chiéu ctia nguoi duoc oy quyén dé dbi chiéu.

e Don vi.

- Xac nhan trén T khai (TK1-TS) d6i voi nguoi lao dong (dang 1am viéc) diéu
chinh thong tin nhan than (ho, tn, chir d¢m; ngay, thang, nam sinh, gidi tinh,.. ) trén
s0 BHXH ghi n6i dung: xac nhan thong tin diéu chinh ctia nguoi tham gia la dung voi
h6 so quan ly va chiu trach nhiém trude phap luat vé ndi dung xac nhén; Ky, dong dau
va ghi 10 ho tén. Nop ho so cho co quan BHXH noi quéan 1y (ma hé so 608).

24  Hinh thitc ndp hd so:

e Don vi ndp ho so cho co quan BHXH theo mét trong cdc hinh thirc sau:

- Lap 1}6 so dién tu, ky sO va gul lén Cé)ng Dich vu c{)ng cua BHXH Viét Nam
hodc qua t6 churc I-VAN hodc qua Cong Dich vu cong Qudc gia.

- Guri ho so gidy qua dich vu Buu chinh;

- Nop hé so gidy truc tiép tai Bo phan Tiép nhan ho so & TKQ cua co quan BHXH
noi quan ly.

e Nguoi tham gia nép hé so cho co quan BHXH theo mét trong cdc hinh thirc sau:

- Qua giao dich dién tir: nguoi tham gia dang ky nhan mé xac thyuc va gui ho S0
dién tir dén Cong Dich vu cong cia BHXH Viét Nam hoac qua T6 chirc I-VAN (n€u
da dang ky sur dung dich vu I-VAN);

- Guri hd so gidy qua dich vu Buu chinh;

- Nop hé so gidy truc tiép tai Bo phan Tiép nhan ho so & TKQ cua co quan BHXH
da bao Iuu thoi gian dong.

25  Thoi han giai quyét ho so va tra két qua:

- Péi v6i ho so cap nhat bd sung, didu chinh thong tin email; thot gian dong
BHXH, BHTN trén tmg dung VSSID: 01 ngay lam viéc va khong tra két qua giay:

+ Vian phong/ B6 phan Tiép nhan ho so & TKQ: 0,5 ngay

+ Phong/Bo phan Quan 1y Thu va Phat trién ngudi tham gia: 0,5 ngay

- D6i v6i ho so cap lai s06 BHXH do thay ddi thong tin: 10 ngdy 1am viée ké tir
ngay nhan da ho so theo quy dinh, trong do:

+ Vian phong /B6 phan Tiép nhan ho so & TKQ: 0,5 ngay

+ Phong/Bo phan Quan 1y Thu va Phat trién nguoi tham gia: 09 ngdy

+ Van phong/Bd phan TN&TKQ: 0,5 ngay.

> Sodd
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2.6 Quy trinh tiép nhan va giai quyét hd so:

2.6.1 Vin phong/ B phan Tiép nhan hé so & TKQ:

a. Déi V61 hé so gidy: kiémtra thanh phan hé so va doi chiéu thdng tin theo phu
luc D dinh kem.

- Ho so ddy dui, khép diing: Sb hda hd so, gidy to theo Danh muc ho so, gidy to
TTHC thugc tham quyén giai quyét cia BHXH Viét Nam can thuc hién sd hda (Ban
hanh kém theo Quyét dinh sd 2939/QD-BHXH ngay 11 thang 10 nam 2022 cia
BHXH Viét Nam) va cap nhat vao co s dir liéu cia Hé thong TNHS; Lap 02 ban
Giy Tiép nhan ho so va hen tra két qua (Mau sd 01) dé guri cho ngudi tham gia/don
vi va01 ban chuyén cho Phong/Bo phan QL T.

- H6 so chua diing, chuwa dii: Lap Phiéu Y é&u cau bo sung, hoan thién ho so (Mau
0 02) tra hd so cho ngudi tham gia/don vi.

Luu y: Truong hop nguoi lao dong ké khai trén mau TK1-TS s6 dang dwoc luu
gitr tai co quan BHXH trén dia ban TP.HCM: tra ctru kho dit liéu thu hdi so
(http://serverpt/thuhoiso/) néu c6 s6 sb trén dir liéu thu hdi s6 thi can b tiép nhan xéac
nhan vao mau TK1-TS va tiép nhan ho so. Truong hop khong co trén dit licu thi lap
Phiéu Yéu cau bd sung, hoan thién ho so (Mau s6 02) yéu cau don vi sir dung lao dong
c6 trach nhiém giai quyét cho nguoi lao dong.

- Ho so khéng thugc phamvi gidi quyet: Lap Phiéu Tir chéi tiép nhan giai quyét
hd so (Mau s 03) tra hd so cho ngudi tham gia/don vi.

b. Dol Véi ho so diéntir:

Truy cap Hé thong TNHS: tiép nhan ho so dién tir ciia nguoi tham gia/don vi,
chuyén cho Phong/Bd phan Quan ly Thu va Phét trién ngudi tham gia

2.6.2 Phong/Bo phan QLT

- Tiép nhan ho so tir Vin phong/ B phan Tiép nhan hd so & TKQ chuyén dén

- Kiém tra qua trinh, d6i chiéu thong tin theo tai Phu Iuc D dinh kém.

Lueu y: truong hop la ddng vién thi can cit Iy lich dang vién dé gidi quyét

% Truong hop dit liéu va hé so chwa di diéu kién gidi quyét:

Canbo QLT lap Phiéu Yéu cau bd sung, hoan thi¢n hd so (Mﬁu ) 02); chuyén tra
hé so gidy, ho so dién tir cho Van phong/ Bo phan Tiép nhan ho so & TKQ; Xéac nhan
“Ho so khong hop 18” trén phan mém TNHS.

% Truong hop dit liéu quan Iy va hé so di diéu kién gidi quyét:

a Truong hop cap nhat bd sung, diéu chinh théng tin email; thoi gian dong BHXH,
BHTN trén tmg dung VSSID:



http://serverpt/thuhoiso/
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- Thuc hién bd sung hoic diéu chinh thong tin email; kéo qua dong BHXH, BHTN
tai “muc chdt s6 bao luu di chuyén” trén Hé théng TST dé thé hién day du quatrinh
da chdt trude do ctia ngudi lao dong trén phan mém VSSID.

- Chuyén hd so cho Vin phong/ Bo phan Tiép nhan ho so & TKQ. Xac nhan “Ho
so' hop 18” trén phan mém TNHS.

b. Truong hop diéu chinh ho, tén, chir dém; ngay thang nam sinh; gi6i tinh, dan
toc; qudc tich, sd cin cude cong dan/sd dinh danh ca nhan/ho chiéu:

- Can ctr d& nghi diéu chinh trén Mau TK1-TS va céc hd so lién quan dén viéc
diéu chinh: thuc hién diéu chinh di liéu trén Hé théng TST, lap Phiéu diéu chinh (Mau
CO2-TS) trén phan mém quan 1y trinh phé duyét.

- Trudng hop s6 chua dong bd bi sai thong tin ca nhan tai nhiéu co quan BHXH
thuc hién nhu sau:

+No6i bo BHXH TP. HCM: noi tiép nhan ho so sau khi diéu chinh, lap mau C02-
TS c6 chit ky ctia anh dao giri cho BHXH céc co so khac dang bi sai kiém tra va thuc
hién diéu chinh dé dong nhat thong tin, dit liéu (thoi han 02 ngay lam viéc).

+ Thong tin ca nhan tai co quan BHXH thudc tinh/thanh phd khéc: noi tiép nhan
ho so sau khi diéu chinh, 1ap Cong vian dinh kém toan bo ho so (ban scan) giri cho
BHXH tinh dang bj sai dé kiém tra va thyc hién diéu chinh dé dong nhat thong tin
(thot han 05 ngay lam viéc).

b.1. D6i véi truong hop cé 1o bia s6, to roi so:

- Hoan chinh dir li€u thu theo Phu luc D dinh kém.

- P6i voi s6 da dong bo:

+ Cép lai to bia (néu c6), cap lai to roi s6 BHXH c6 qua trinh BHXH, BHTN chua
huong da duge chdt sé va the BHYT (truong hop thé con gia tri va c6 thay doi thong
tin trén thé) trinh 13nh dao phu trach phé duyét Danh sach cap lai to bia s6 (néu co), to
101 6, Mau D10a-TS (néu co).

+ In danh sach cap to bia (néu co), cap to roi sd BHXH ciing toan b hd so kém
cac két qua tra ctru huong BHXH mét 1an, BHTN trinh 1anh dao phu trach phé duyét.

+ Pinh kém vao Hé théng TNHS: Danh sach cép lai to bia s6 (néu cd), to ro1 $0,
Mau D10a-TS (néu co).

+ Thu hdi va cit goc toan bd s6 BHXH cii bi sai thong tin.

+ Luu ho so theo quy dinh.

Luru y: Chi thyc hién cap lai qué trinh theo diing s6 BHXH/to roi ngudi lao dong
ndp cho co quan BHXH.

- Bdi v6i s6 chua duoc déng bo va c6 mi s6 BHXH khac da déng bo va xac thuc
v6i CSDLQG vé DC: tra lai s6 BHXH gdc cho nguoi lao dong kém MAu 02 xac nhin
thong tin c4 nhan dung c6 chir ky cua lanh dao va huéng dan ngudi lao dong ndp hd
s0 gop so theo dung quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Diéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

b.2. Poi véi trwong hop khéng cung cdp dwoc sé BHXH: Thuc hién cap nhét vao
dit liéu thu nhung khéng cdp lai s6, luu ho so theo quy dinh.

2.6.3Vin phong/ Bo phan Tiép nhan ho so & TKQ:
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- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chic theo hinh thire da dang ky theo dung quy dinh tai khoan
2, 3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
(D4 vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh)./.
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3. Quytrinh 609: Cép lai s6 BHXH do diéu chinh néi dung da ghi trén s6 BHXH
3.1 Muc dich: tiép nhan va giai quyét hd so dé nghi cap lai s6 BHXH do diéu
chinh ndi dung d duogc ghi trén s6 dbi voi nguoi dang bao luu thoi gian dong BHXH

do don vi hoac ca nhan tu ndp.
3.2 Thanh phan ho so:

STT Tén gidy tor MAu biéu
1 To khal dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTKL1-TS
Ho so lién quan dén vigce diéu chinh (ban sa0): Quyét dinh (van ban) ching
minh dia diém lam vi¢c; Quyet dinh phan cong vi ;ri cong viéc, huong luong,
> Hop dong lao dong, Hop dong lamviéc vacac gi ay to khac co lién quan dén
viée diéu chinh ... (Truwong hop diéu chinh lamnghé cong viéc ngng nhoc, doc
hai, nguy hiém hoge dac biét nang nhoc, déc hai, nguy hiém sau ngay
01/01/1995)
3 Danh séch lao dong tham gia BHXH,‘ BHYT, BHTN, BHTNLD-BNN (M au
D02-LT) — Truong hop don vi ngp ho so.
4 | S5BHXH vacécto roi BHXH can diéu chinh
5 | Thongbéo nop lai tién TCTN vaPhiéu thu (truong hop bi thu hoi tién TCTN)

3.3 Phwong thirc 14p va ndp ho so:

Nguroi thamgia:

- Nguoi dang 1am viéc trén dia ban BHXH TP. HCM 14p hd so theo muc 3.2 quy
trinh nay (hd so gidy), nop thong qua don vi noi dang 1am viéc hodc ndp cho co quan
BHXH noi dang tham gia.

- Nguoi dang bao luu thoi gian dong BHXH lap ho so theo muc 3.2 quy trinh nay
(hd so gidy) ndp ho so cho co quan BHXH noi da bao luu thoi gian dong hoic ndp hd
so cho co quan BHXH trén toan qudc néu khong lién quan dén muc luong tham gia
doéng BHXH, BHTN cua don vi.

Pon vi.

- Pon vi can cur hé so ctia nguoi tham gia 14p va g theo phiéu giao nhan hd so
609 (ho so giay) theo muc 3.2 quy trinh nay ndp cho co quan BHXH noi quan 1y.

3.4 Hinh thirc ndp ho so:

e Don vi ndp hé so cho co quan BHXH theo mét trong cdc hinh thirc sau:

- Guri ho so gidy qua dich vu Buu chinh;

- Nop hd so gidy truc tiép tai BO phan Mot ctra ctia co quan BHXH noi quan 1y.

e Nguoi tham gia ndp ho so cho co quan BHXH theo mét trong cdc hinh thitc sau:
- Guri hd so gidy qua dich vu Buu chinh;

- Nop ho so gidy truc tiép tai Bo phan Mot ctra clia co quan BHXH

3.5 Thoi han gidi quyét hd so va tra két qua: 05 ngay ké tir ngay nhén di ho
so theo quy dinh, trong do
- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy

- Phong/Bd phan Quan 1y Thu va Phat trién ngudi tham gia: 04 ngay

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy.
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3.6 Quy trinh tiép nhan va giai quyét hd so:

3.6.1 Vin phong// Bo phan Tiép nhan hé so & TKQ:

- Kiémtra thanh phan hé so va déi chiéu théng tin theo phu luc D dink kem.

- Ho so day dii, kndp ding: S6 héa ho so, gidy to theo Danh muc ho so, gidy to
TTHC thuoc tham quyen giai quyet cua BHXH Viét Nam can thyc hién so hoa (Ban
hanh kem theo Quyet dinh s5 2939/Qb-BHXH ngdy 11 thang 10 nam 2022 cua
BHXH Viét Nam) va cap nhat vao co so dir ligu cia Hé thong TNHS; Lap 02 ban
Gidy Tiép nhan ho so va hen tra két qua (Mau 5 01) dé giri cho nguoi tham gia/don
vi va01 ban chuyén cho Phong/B6 phan QLT.

- Ho so chua ding, chua di: Lap Phiéu Y é&u cau bo sung, hoan thién ho so (Mau
s0 02) tra ho so cho nguoi tham gia/don vi.

- Ho so khong thugc phamvi gidi quyét: Lap Phiéu Tur chdi tiép nhan giai quyét
ho so (Mau so 03) tra ho so cho nguoi tham gia/don vi.

36.2 Phong/B¢ phan QLT:

- Tiép nhén hd so tir Van phong// Bo phan Tiép nhan hd so & TKQ chuyén dén

- Kiém tra, doi chiéu cac thong tin trén To khai TK1-TS, ho so kém theo véi dit
liéu quan 1y trén HE thong TST:

% Truong hop dit liéu va ho so chwa di diéu kién gidi quyét:

_ Can b6 Thu va Phat t}rién nguoi tham gia lap Phiéu Yéu cau bd sung, hoan thién
ho so (Mau s6 02); chuyen tra ho so cho Van phong/B6 phan TN&TKQ; Xac nhan
“Ho so khong hop 1€” trén H¢ thong TNHS.

% Truong hop dit liéu quan Iy va hé so di diéu kién gidi quyét:

- Cap nhat vao dir li¢u thu:

+ Trudng hop don vi ngp ho so: Can cir vao thong tin dé nghi diéu chinh trén Mau
TKI-TS, Mau D02-LT, s6 CCCD/ma BDCN (do61 voi nguoi tham gia da c6 the
CCCD/ma BDCN) va cac ho so lién quan dén viéc diéu chinh.

+Nguoi tham gia: Can ctr dé nghi diéu chinh trén Mau TK 1 -TSvaceac ho so lién
quan dén viéc diéu chinh; Can bo thu ty 1ap Mau D02a-TS. Néu c6 phat sinh truy
dong, can bo thu phai lién hé voi NLD d€ xac dinh don vi hay NLD ndp s6 tién phai
truy dong trudce khi gidi quyét ho so.

- Kiém tra qua trinh dong, huong BHXH, BHTN theo Phu luc D dinh kém.

Pon vi /Nguwoi

tham gia
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- Néu sb chua déng bd ma s6 BHXH: thyuc hién cic bude ra soat hoan thién mi sb
BHXH theo Phu luc D dinh kém.

a. Truong hop diéu chinh qud trinh déng BHXH, BHTN phdi thu hoi tién
TCTN

Budc 1:

- Chu tri, phdi hop voi phong Ché d6 BHXH xac dinh s tién phai thu hoi; 1ap
Thong bao ndp lai tién TCTN hudng sai quy dinh.

- Lap Mau 02 tra hd so kém Thong bao ndp lai tién TCTN cho nguoi lao dong:
hudng dan nguoi lao dong hoan tra tién TCTN, sau khi nguoi lao dong hoan tra tién
hudng TCTN sai quy dinh thi ndp lai hd so diéu chinh cho co quan BHXH, khong
giai quyét diéu chinh.

Bude 2: Tiép nhan hd so diéu chinh qua trinh tham gia BHXH, BHTN (kém
Thong béo ndp lai tién TCTN va Phiéu thu) sau khi nguoi lao dong da ndp tién thu
hdi TCTN.

- Khoi phuc lai toan bd qua trinh tham gia BHTN d4 huong, diéu chinh qua
trinh tham gia BHXH, BHTN trén phan mém TST.

- Cép lai tO r0i qua trinh tham gia BHXH, BHTN t6i thoi diém huong TCTN can
diéu chinh (chon “Cép lai do nguyén nhan khac”).

- Scan hd so gé)m: Thong bao nop lai tién TCTN, Phiéu thu tién, s6 BHXH da
duoc x4c nhan lai chuyén:

+ Phong KHTC: Thong bao ndp lai tién TCTN, Phiéu thu tién.

+ Phong Ché d6 BHXH: Thong bao ndp lai tién TCTN, Phiéu thu tién, s6 BHXH
da duoc xac nhan lai.

- Can ctr dit liéu diéu chinh, thu hdi TCTN d3 duoc cap nhat trén phﬁn mém TCS,
can bo QLT thyc hién thu hoi to rdi da cap trude do, sau do cap lai qua trinh tham gia
BHXH, BHTN da duoc hoan thién.

- Chuyén tra s6 BHXH cho Vian phong/T6 TNHS.

b. Truong hop diéu chinh qua trinh déng BHTN da hwéng nhung khong phai thu
héi tién huéng TCTN: thuc hién nhu Bwée 2 néu trén nhung khong gii hd so cho
Phong KHTC.

c. Truong hop diéu chinh qud trinh khéng anh hwéng qua trinh BHTN dd hudng:

- Cép to 101 c6 ndi dung diéu chinh trén Hé thong TST theo dit liéu d4 dugce diéu chinh.

- Binh kém vao H¢ théng TNHS: Mau D02-LT da cap nhat vao dir liéu thu, Danh
sach cap to roi s6 BHXH.

- Luu hd so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot cira theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 cia BHXH Viét Nam,

3.6.3 Vin phong/ B phan Tiép nhin hé so & TKQ:

- - Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chirc theo hinh thire da dang ky theo dung quy dinh tai khoan
2, 3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
D4 vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh).
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4. Quy trinh 610, 612c: Cap |ai, doi thé BHYT do thay d6i thong tin vé nhan
than cho nguoi chi tham gia BHY T; ma quyén lei, ma noi ddi twong sinh séng
cho tat ca cac nhém ddi trgng

4.1 Myc dich: tiép nhn va gidi quyét ho so dé nghi cép lai, doi thé BHYT do
thay d6i thong tin vé nhéan than cho nguoi chi tham gia BHYT; ma quyén loi khdm
chita bénh, mé noi ddi tuong sinh séng cho tat ca cac nhom dbi tuong.

Luwu y: Nguoi cung tham gia BHXH, BHYT néu diéu chinh nhan than thi ngp ho
so theo phiéu giao nhdn ho so 608/608a dé diéu chinh va cap lai s6é BHXH, thé BHYT.

4.2 Thanh phan hd so:

STT Tén gidy to Mau biéu
- Tokhai dang ky, diéu chinh théng tin tham giaBHXH, BHYT; - MAuTK1-TS
1 |- Tokha tham gia, diéu chinh théng tin BHY T d6i véi nguoi chitham | - Mau sb 2 (ND
giaBHYT. 188/2025/ND-CP)

Doi thé BHYT do thay déi thong tin vé nhan than (ho, tén, chir dém;
ngay thang nim sinh; giéi tinh) d6i v6i ngudi chi tham gia BHYT:

2 - Can cude cong dan hodc hd chiéu hodc Thong bao sb dinh danh canhan
vathéng tin trong Co s dit lidu quoc giavé dan cu (Mau sb 01 ban hanh
kém theo Thong tu s6 59/2021/TT-BCA ngdy 15/5/2021)

Péi thé BHYT theo mirc hwéng ciia ddi twong dwoce huwéng quyén loi
BHYT cao hon:

- Ban sao gidy to chimg minh cua déi twong dugc huong quyén loi BHYT
cao hon

Doi thé BHYT theo mirc hwdng cia nhém doi tugng la nguoi dén toc
thiéu s6 dang sinh song tai ving c6 diéu kién kinh té x4 hoi khé khin;
nguwoi dang sinh song tai vung co diéu kién kinh té xa hoi dic biét khé
khin; ngudi dang sinh séng tai xa do, huyén dio; ngudi dan song & xa
ATK:

- Truong hop ndp truc tiép tai co quan BHXH: Ban sao Dit liéu Thong tin
cu tra trén VNEID;

- Trudng hop nop qua dich vu buu chinh hogc dich vu cong: Mau TK1-TS
dinh kém CV s0 2927/BHXH-QLT ngdy 29/04/2026 c6 xac nhan thong tin
ve cu tru.

4.3 Phwong thirc lip va ndp ho so:

e Nguoi thamgia

- Nguoi cung tham gia BHXH, BHYT lap h6 so theo muc 4.2. quy trinh ndy nop
thong qua don vi noi dang lam viéc (M2 ho so 610) hodc ndp cho co quan BHXH noi
cap thé (Ma ho so 612c¢).

Luwu y: Nguoi cung tham gia BHXH, BHYT néu diéu chinh nhan than thi ngp ho
so theo phiéu giao nhdn ho so 608/608a dé diéu chinh va cap lai s6é BHXH, thé BHYT.

- Nguoi chi tham gia BHYT lap hé so theo muc 4.2 quy trinh nay ndp cho co quan
BHXH noi cap thé (Ma ho so 612¢).

* Donvi: Ponvican clr hé so cua nguoi tham gia lap va gui ho so dién tu theo
ma ho so 610 hodc 1ap ho so theo phi€u giao nhan ho so 610 (ho so gidy) theo muc
4.2 quy trinh nay ndp cho co quan BHXH noi quan 1y.

4.4 Hinh thirc ndp ho so:

e Pon vi ndp hé so cho co quan BHXH theo mét trong cdc hinh thire sau:
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- Lap 1}6 so dién tu, ky sO va gu:l lén Céng Dich vu c@ng cua BHXH Viét Nam
hodc qua t6 chire I-VAN hodc qua Cong Dich vu cong Quoc gia.

- Guri ho so gidy qua dich vu Buu chinh;

- Nop hd so gidy truc tiép tai B6 phan Mot ctra clia co quan BHXH noi quan 1y.

o Nguoi tham gia ndp ho so cho co quan BHXH theo mét trong cdc hinh thirc sau:

- Qua giao dich dién tir: nguoi tham gia dang ky nhan ma xac thyc va guri ho S0
dién tir dén Cong Dich vu cong cua BHXH Viét Nam hodc qua T6 chiic I-VAN (néu
da dang ky str dung dich vu I-VAN);

- Guri ho so gidy qua dich vu Buu chinh;

- Nop hd so giéy truc tiép tai BG phan Mot ctra ciia co quan BHXH theo muc 4.3
quy trinh nay.

4.5 Thoi han gidi quyét hd so va tra két qua: 03 ngay ké tir ngay nhéin di ho
so theo quy dinh, trong do:

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy

- Phong/Bo phan Quan 1y Thu va Phat trién ngudi tham gia: 02 ngdy

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy.

e
) i

46  Quy trinh tiép nhan va gidi quyét ho so:
4.6.1 Vin phong/ Bo phan Tiép nhan ho so & TKQ:

a. Doi Véi ho so gidy: kiémtra thanh phan hé so va doi chiéu thdng tin theo Phy
luc D dinh kem, ghi vao TK1-TS da doi chiéu Thong tin cu trii trén VNEID.

- Hé so ddy du, khdp diing: S5 hda hd so, gidy to theo Danh muc ho S0, gidy to
TTHC thudc tham quyen giai quyet cua BHXH Viét Nam can thue hién sb hda (Ban
hanh kém theo Quyét dinh sb 2939/QD-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam) va cap nhét vao co so dit liu caa Hé thong TNHS; Lap 02 ban
Giay Tiép nhan ho so va hen tra két qua (Mau sd 01) dé giri cho nguoi tham gia/don
vi va 01 ban chuyén cho Phong/Bo phan QLT.

- Hé so chua diing, chura dii: Lap Phiéu Y &u cau bd sung, hoan thién hd so (Mau
0 02) tra ho so cho nguoi tham gialdon vi.

- Ho so khéng thugc phamvi gidi quyet: Lap Phiéu Tir chéi tiép nhan giai quyét
hd so (Mau s 03) tra hd so cho ngudi tham gia/don vi.

b. Doi Véi hé so diéntur:

Truy cap Hé thong TNHS: tiép nhan hd so dién tir ciia nguoi tham gia/don vi,
chuyén cho Phong/Bo phan QLT.

Don vi
/Nguwoi
tham gia
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Luuy:

- Nguoi ciing tham gia BHXH, BHYT néu diéu chinh nhdn than thi ndp ho so theo
phiéu giao nhdn ho so 608/608a dé diéu chinh va cdp lai s6 BHXH, thé BHYT.

- Truong hop dang tham gia BHXH, BHYT tai noi khdc: dé nghi nép hé so diéu
chinh tai noi dang tham gia BHXH, BHYT.

4.6.2 Phong/B¢ phan QLT:

- Tiép nhén ho so tir Van phong/Bo phan Mot ctra chuyén dén

- Kiém tra, dbi chiéu cac thong tin trén T khai TK1-TSMau s6 2 (ND
188/2025/ND-CP), h6 so kém theo véi dit liéu quan ly trén Hé thong TST.

- P6i voi ho so thay d6i ma quyén loi BHYT: Kiém tra tinh phap 1y cta cac Gidy
t ching minh theo Phu lyc 03 ban hanh kém theo Quyét dinh sé 948/QP-BHXH
ngay 05/6/2023 ciia BHXH Viét Nam.

% Truong hop dit liéu khéng khdp diing, hé so khong ding quy dinh:

Can bo Thu lap Phiéu Yéu cau bd sung, hoan thién hd so (Mau ) 02); chuyén tra
hé so gidy, hd so dién ttr cho Van phong/Bd phian Mot cira; Xac nhan “Ho so khong
hop 18” trén phan mém TNHS.

% Truong hop dit liéu khép ding, hé so diing quy dinh:

- Céap nhat vao dir li¢u thu: quyén loi KCB, m noi d6i tuong sinh séng, thong tin
dé nghi diéu chinh trén To khai TK1-TS/MAu s6 2 (ND 188/2025/ND-CP) va sb
CCCD/ma PDCN (dbi v6i nguoi tham gia da co the CCCD/ma DDCN).

- Cép lai th¢ BHYT (chon 1y do cép lai twong tmg véi ho so dé nghi), Danh sach
cap thé¢ BHYT (Mau D10a-TS) trén Hé théng TST trinh lanh dao phé duyét.

- Binh kém vao Hé théng TNHS: Mau D10a-TS, Danh sach c4c trudng hop khong
cap thé (néu co).

- Luu trit ho so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot cira theo diing quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

Luu v: Co quan BHXH hwéng dan nguoi tham gia BHYT sir dung hinh dnh thé
BHYT trén iing dung VssID hodc thé cin cude cong dén cé gan chip dé kham chita
bénh BHYT, khéng thuc hién cdp doi thé BHYT gidy (trir truong hop nguoi tham gia
khéng sir dung dién thoai thong minh hodc chiea ¢é can cude cong ddn c6 gdn chip
thi dé nghi co quan BHXH cdp thé BHYT gidy).

4.6.3.  Vin phong/ Bo phan Tiép nhin ho so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyeén tra két
qua cho canhan hoic to chirc theo hinh thire da dang ky theo dung quy dinh tai khoan
2, 3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
D4 vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh)./.
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5. Quy trinh 612, 612a: Cap lai, d6i thé BHYT do mat, héng khong thay d6i
thong tin.
5.1 Muc dich:

Cap lai, d6i the¢ BHYT do ngudi tham gia/don vi lam mat, hong va in th¢ BHYT
cho nguoi tham gia BHYT khi ¢ y&u ciu.

Lwu y: Co quan BHXH hiong dan nguoi tham gia BHYT s dung hinh dnh thé
BHYT trén :ing dung VssID hodc thé cin curdc cdng dan oo gan chip dé khém chira
bénh BHYT, khong thuec hién cdp doi the BHYT gidy (trir trueong hop nguoi thamgia
khdng s dung dién thogi théng minh hodc chura cé can cudc cdng dan cb gean chip
thi dé nghi co quan BHXH cdp thé BHYT giay).

5.2 Thanh phan ho so:
STT Tén giay tor MAu biéu
1 | Tokha dang ky, didu chinh thong tin tham giaBHXH, BHYT MAuTK1TS
, | Tokha thamgia, diéu chinh thong tin BHY T (ddi véi ngwdi chi tham gia [Mau s 2 (NB
BHYT) 188/2025/NB-CP)

5.3. Phuong thirc 1ap va ndp ho so:

e Nguwoi thamgia:

- Nguoi cing tham gia BHXH, BHYT lap ho so theo muc 5.2. quy trinh ndy nop
thong qua don vi noi dang 1am viéc hoac ndp cho co quan BHXH (phi dia gioi hanh
chinh).

- Nguoi chi tham gia BHYT lap ho so theo myc 5.2 quy trinh nay ndp co quan
BHXH (phi dia gidi hanh chinh).

o Donvi.

- Bon vi ndp hé so theo muc 5.2 quy trinh nay cho co quan BHXH noi quan ly
(ma ho so 612).

5.4 Hinh thirc ndp ho so:

e Don vi ndp ho so cho co quan BHXH noi dang qudn Iy theo mot trong cdc
hinh thirc sau:

- Lap ho so dién tir, ky s0 va gui 1én Cong Dich vu cong cua BHXH Viét Nam
hodc qua t6 churc I-VAN hodc qua Cong Dich vu cong Qudc gia.

- Guri hd so gidy qua dich vu Buu chinh;

- Nop hé so gidy truc tiép tai B6 phan tiép nhan hd so cua co quan BHXH theo
muyc 5.3 quy trinh nay.

o Nguoi tham gia np hé so cho co quan BHXH (phi dia gi6i hanh chinh) theo
mot trong cdc hinh thure sau:

- Qua giao dich dién tir: nguoi tham gia dang ky nhan mé xac thyc va gui ho S0
dién tir dén Cong Dich vu cong cia BHXH Viét Nam hoac qua T6 chirc I-VAN (néu
da dang ky su dung dich vu I-VAN);

- Guri hd so gidy qua dich vu Buu chinh;

- Nop hd so gidy truc tiép tai BO phan tiép nhan hd so cua co quan BHXH theo
muc 5.3 quy trinh nay.
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5.5 Thoi han gidi quyét hd so va tra két qua: 01 ngay (tdi da 08 gior 1am viéc)
khi nhan di hé so theo quy dinh (néu hd so nhan trude 9 gid thi tra trude 15 gio cing
ngdy, néu hd so nhan sau 9 gio thi tra trude 9 gio cua ngay hom sau).

> Sodod

5.6 Quy trinh tiép nhan va giai quyét ho so:

Vin phong/Bd phan Tiép nhan ho so & TKQ:

a) Ho so dién tir:

- HO so 612 cta don vi:

+ Tiép nhan ho so trén phan mém TNHS;

+ Bo phan Mot cira thyc hién cép lai thé BHYT va chuyén tra cho don vi/nguoi
tham gia theo hinh thirc da dang ky. Ghi nhan tra két qua trén phan mém TNHS.

+ Ho so khong hop 1&: Lap Phiéu Tir chdi tiép nhan giai quyét ho so (Mau s6 03)
tra ho so cho ngudi tham gia/don vi.

- H6 so 612a cua nguoi tham gia BHY'T ndp qua giao dich dién tur: 1ap Mau 02 tra

ho so “khong hop 1€ d€ nghi st dung thé BHY'T trén app VSSID.

b) H6 so gidy:

- Tiép nhan ho so ctia nguoi tham gia/don vi theo muc 5.2 va muc 5.3 quy trinh
nay.

- B6 phan Mot cira thue hién cip lai the BHYT va chuyén tra cho don vi/nguoi
tham gia theo hinh thirc da dang ky. Ghi nhan tra két qua trén phan mém TNHS.

- Ho so khong hop 1&: Lap Phiéu Tir choi tiép nhan giai quyét ho so (Mau so 03)
tra ho so cho nguoi tham gia/don vi./.
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6. Quy trinh 612b, 613: Cap lai, d6i thé BHYT do thay doi thoi diém di 05
nim lién tuc, noi KCB ban dau
6.1 Muc dich: cip lai, d6i thé¢ BHYT do thay ddi thoi diém da 05 nidm lién tuc
(do thé in khong dung thoi diém 5 nidm lién tuc) hodc ngudi tham gia dé nghi thay
d6i noi KCB ban dau (nguoi tham gia BHYT dugc thay d6i noi dang ky KCB
BHY T ban dau vao 15 ngay dau cta thang dau mdi quy).

6.2 Thanh phén ho so:
STT Tén gidy to MAu biéu
1 | Torkhai dang k¥, diu chinh thong tin tham giaBHXH, BHYT MAuTKLTS
o, | Tokhai tham gia, diéu chinh thong tin BHY T (d6i v6i nguoi chi tham gia | Mdu s 2 (ND
BHYT) 188/2025/NB-CP)

6.3 Phuong thirc Iap va ndp ho so:

e Nguoi thamgia:

- Nguoi cting tham gia BHXH, BHYT lap hd so theo muyc 6.2 quy trinh nay, nop thong
qua don vi noi dang 1am vi¢c hodc ndp cho co quan BHXH noi cap theé (ma ho so 612b).

- Nguoi chi tham gia BHYT lap ho so theo muc 6.2 quy trinh nay, ngp cho don
vi noi quan 1y ddi tugng hoic ndp cho co quan BHXH noi cap thé (ma hd so 612b).

o Donvi.

- Bon vi ngp hé so theo muc 6.2 quy trinh nay cho co quan BHXH noi quan 1y
(ma hd so 613).

6.4 Hinh thirc ndp ho so:

e Pon vi ngp hé so cho co quan BHXH theo mot trong cdc hinh thirc sau:

- Lap hé so dién ti, ky s6 va gui lén Cong Dich vu cong cua BHXH Viét Nam
hodc qua t6 chic I- VAN hodc qua Cong Dich vu cong Qudc gia.

- Gtii ho so gidy qua dich vu Buu chinh;

- Nop ho so gidy truc tiép tai Bo phan Mot ctra ctia co quan BHXH noi quén 1.

o Nguoi tham gia ngp ho so cho co quan BHXH theo mét trong cdc hinh thirc sau:

- Qua giao dich dién tir: nguoi tham gia dang ky nhan ma xac thyc va gui ho S0
dién tir dén Cong Dich vu cong cia BHXH Viét Nam hoac qua T6 chirc I-VAN (néu
da dang ky str dung dich vu I-VAN);

- Gtii ho so gidy qua dich vu Buu chinh;

- Nop hd so giéy truc tiép tai BO phan Mot ctra cuia co quan BHXH theo myc 6.3
quy trinh nay.

6.5 Thoi han giai quyét hd so va tra két qua: 03 ngay ké tir ngay nhan dia ho
so theo quy dinh. Trong do:

- Vin phong/Bo phan Tiép nhan hd so & TKQ: 0,5 ngay.

- Phong/B6 phan Quén Iy Thu va Phét trién nguoi tham gia: 02 ngay.

- Vin phong/Bo phan Tiép nhan hd so & TKQ: 0,5 ngay.

>  Sodd
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6.6 Quy trinh tiép nhan va giai quyét hd so:

6.6.1.  Vin phong/Bo phan Tiép nhin hé so & TKQ:

a. Doi Véi ho so gidy: kiémtra thanh phan hé so va doi chiéu thdng tin theo Phy
luc D dinh kem.

- Ho so day dui, khdp diing: Sb hda hd so, gidy to theo Danh muc ho so, gidy to
TTHC thugc tham quyén giai quyét cia BHXH Viét Nam can thuc hién sd hda (Ban
hanh kém theo Quyét dinh sd 2939/QD-BHXH ngay 11 thang 10 nam 2022 cia
BHXH Viét Nam) va cap nhét vao co sd dir liéu caa Hé thong TNHS; Lap 02 ban
Giy Tiép nhan ho so va hen tra két qua (Mau sd 01) dé giri cho ngudi tham gia/don
vi va01 ban chuyén cho Phong/Bo phan QL T.

- H6 so chua diing, chuwa dii: Lap Phiéu Y é&u cau bo sung, hoan thién ho so (Mau
sd 02) tra hd so cho ngudi tham gialdon vi.

- Ho so khéng thugc phamvi gidi quyet: Lap Phiéu Tir chéi tiép nhan giai quyét
ho so (Mau s 03) tra ho so cho ngudi tham gia/don vi.

Luu y:

- P6i véi ho so diéu chinh noi KCB ban dau: Kiém tra ma bénh vién trén To khai
véi danh muc cdc co sé nhdn KCB ban dau hang quy trén dia ban TP. HCM. Truong
hop @i diéu kién thi tiép nhdn hé so, truwong hop khéng di diéu kién tra cho don
vi/nguoi tham gia.

- Truong hop nguoi tham gia co nhiéu md s6 BHXH (sd s6 BHXH, so thé BHYT,
MA so BHXH): Huéng dan nguwoi tham gia nop ho so gOp $0 theo phiéu giao nhdn ho
s0 6000 hodic 605b triedc khi ndp ho so dé nghi thay doi thoi diém dii 05 nam lién tuc.

b. Dol Véi ho so diéntir:

Truy cap Hé thong TNHS: tiép nhan hd so dién tir ciia nguoi tham gia/don vi,
chuyén cho Phong/Bo phan Quan 1y Thu va Phat trién ngudi tham gia.

6.6.2. Phong/Bo phian Quan Iy Thu va Phat trién nguoi tham gia:

- Tiép nhan ho so tir Vin phong/Bo phan Tiép nhan hd so & TKQ

- Kiém tra, doi chiéu cac thong tin trén To khai TK1-TSMau sb 2 (ND
188/2025/ND-CP), ho so kém theo véi dit liéu quan 1y trén Hé thong TST:

s Truong hop dir liéu khéng khép diing, ho so khong diing quy. dinh:

Canbo QLT lap Phiéu Yéu cau bo sung, hoan thién hd so (Mau sd 02), chuyén tra
hé so gidy, hd so dién tur cho Van phong/Bo phan Mot cira; Xac nhan “Ho so khong
hop 18” trén phan mém TNHS.

RS

% Truong hop dir liéu khép ding, ho so ding quy dinh:
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a. P6i v6i ho so thay d6i noi kham chira bénh BHYT ban diu

- Cap nhat vao dit liéu thu: noi KCB ban dau theo dé nghi va theo danh muc céac
co s& nhan dang ki KCB ban dau tai cac tinh/Thanh phd theo quy dinh.

- Cép, d6i thé¢ BHYT, Danh sach cap th¢ BHYT (Mau D10a-TS) trén Hé thong
TST trinh lanh dao phé duyét.

- Binh kém vao Hé théng TNHS: Mau D10a-TS, Danh sach c4c truong hop khong
cap thé (néu co).

- Chuyén hé so, Mau D10a-TS hoic thé BHYT (néu nguoi tham gia dé nghi in
thé), Mau so6 02, Danh sach cac truong hop khong cap the (néu c¢6) cho Vin phong/Bo
phan Mot cira. X4c nhan “Ho so hop 18” trén phan mém TNHS.

Lwu y: Co quan BHXH hong dan nguoi tham gia BHYT s dung hinh anh thé
BHYT trén uing dung VssID hodc thé cin curdc cdng dan oo gan chip dé khém chira
bénh BHYT, khong thyc hién cdp doi the BHYT gidy (trir truong hop nguoi thamgia
khdng s dung dién thogi théng minh hodc chura cé can cwéc cdng dan cb gean chip
thi dé nghi co' quan BHXH cap the BHYT gidy).

b. P6i v6i ho so d6i thé BHYT do thay ddi thoi diém di 05 nim lién tuc.

Nguyén tic: Thoi gian tham gia BHY T 5 nam lién tyc 1a thoi gian tham gia BHYT
duoc tinh tir ngy du 60 thang, c6 thoi gian sir dung ghi trén thé BHYT lan sau ndi
tiép (gian doan ti da khong qua 90 ngay) voi ngay hét han sir dung ctia thé 1an trudc.

- Can ct to khai TKI-TSMau s6 2 (ND 188/2025/ND-CP) tra ctru ma sd
BHXH cua nguoi tham gia.

b.1. Truong hop nguoi tham gia c6 1 ma s6 BHXH:

- Cap nhat toan bd qua trinh dong BHYT vé co quan BHXH noi tham gia BHYT
sau cung.

* Truong hop thoi diém da 5 nam lién tuc khac so véi dir liéu the BHYT da duoc
cap trude do thi thyc hién:

- Cép lai thé¢ BHYT (chon 1y do cép lai twong tmg voi hd so dé nghi), Danh sach
cap th¢ BHYT (Mau D10a-TS) trén Hé théng TST trinh lanh dao phé duyét.

- Pinh kém vao Hé théng TNHS: Mau D10a-TS.

- Luu trit ho so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

* Truong hop thoi diém du 5 nam lién tyc khong thay d6i so v6i dit lidu trén thé
BHYT da duoc cap truge do thi lap Mau s6 02 thong bao cho NLD. Xac nhan “Hd so
khong hop 18” trén phan mém TNHS.

b.2. Truomg hop ngudi tham gia ndp ho so dién tir c6 nhiéu mi s6 BHXH (56
s6 BHXH, s0 the BHYT, md so BHXH) lap Mau s6 02 huéng dan nguoi tham gia nop
hé so gdp s6 theo phiéu giao nhan ho so 6000 hodc 605b va cap nhat thoi diém du 05
nam lién tuc trén thé¢ BHYT theo ho so gdp s0. Xac nhan “Ho so khong hop 187 trén
phan mém TNHS.

6.6.3.  Vin phong/Bj phin Tiép nhan ho so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chirc theo hinh thire da dang ky theo dung quy dinh tai khoan
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2,3, 4 bieu 17 Quyét dinh s0 475/QD-BHXH ngdy 27/3/2023 ciia BHXH Vigt Nam
(boi vai két qua giai quyet TTHC laket qua dién tir thi hé thong phan mém tu dong
tra theo quy dinh)./.
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7. Quy trinh 620: Xac nhan qua trinh dong BHXH, BHTN, BHTNLD-BNN
cho nguoi tham gia d6i véi don vi d3 ndp dii s6 tién cham dong; Xac nhin qua
trinh dong cho ngudi lao dong di 1am theo hop dong c6 thoi han ¢ nwéc ngoai tw
ding ky dong BHXH bit budc

7.1 Muc dich: xac nhan va in to roi s6 BHXH bo sung d6i v6i don vi da nop du
s0 tién cham déng; x4c nhan qua trinh déng cho nguoi lao dong di lam theo hop dong
co thoi han ¢ nudce ngoai ty dang ky dong BHXH bt budc.

7.2 Thanh phan hé so:
STT Tén gidy to MAu biéu
I Nguwoi tham gia:
1 To khai dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTK1-TS
I Don vi:
1 Panh sich xéc nhan bo sung qué trinh dong BHXH, BHTN, BHTNLD-BNN
(miu DSXNBS)

7.3 Phuong thirc Iap va ndp hd so:

e Nguoi thamgia:

- Nguoi lao dong da nghi viéc nhung chwra dugc xac nhan s6 do don vi cham déng,
nay don vi da dong du tién hoac don vi da giai thé, pha san, chu bo tron thi 18p ho so
(md ho so0 620) theo myc 7.2 quy trinh nay, ndp cho co quan BHXH noi don vi tham
gia dé xac nhan qua trinh dong BHXH, BHTN dén thoi diém don vi dong du tién.

- Nguoi lao dong di lam theo hop d6ng co thoi han ¢ nude ngoai tu dang ky dong
BHXH bat bugc 18p h6 so' (ma hd so 620) theo muc 7.2 quy trinh nay ndp cho co quan
BHXH noi dong tién.

Luu y:

- Truong hop uy quyén nop ho so/nhdn két qua thi nguoi duworc 1 uy quyén cung cdp
gidy uy quyén hodc hop dong iy quyén theo dung quy dinh va xudt trinh Can cude
céng ddn/ HY chiéu ciia nguoi dwoc ity quyén dé doi chiéu.

- Trwong hop nguoi lao déng chi yéu cau cdp to roi cé qud trinh déng BHXH
BHTN ¢ don vi trudc da dugc xdc nhdgn theo phuong an Bao luu (khong in) “Bi”

md sé6 BHXH da a"ong bé, xdc thuc véi CSDLOG vé DC nép theo hé so nay tal co
quan BHXH gan nhdt truc thuéc BHXH TP. HCM dé dwoc in to' roi béo luu.

- Truong hop s6 dd dwoc xdc nhdn bao luu nhung sai tong qud trinh tham gia nép
theo ho so nay tai co quan BHXH gan nhat truc thuéc BHXH TP. HCM .

e Donvi

- Pon vi lap hd so (mi ho so 620) theo muc 7.2 quy trinh nay, nop cho co quan
BHXH noi dang tham gia dé xac nhan va in to roi s6 BHXH bo sung khi don vi da
nop dii sé tién cham dong.

7.4 Hinh thirc ndp ho so:

e Pon vi ndp hé so cho co quan BHXH theo mét trong cdc hinh thire sau:

- Guri hd so gidy qua dich vu Buu chinh;

- Nop hé so gidy truc tiép tai Bo phan Tiép nhan ho so & TKQ cua co quan BHXH
noi quan ly.

o Nguoi tham gia ndp hé so cho co quan BHXH theo mét trong cdc hinh thire sau:
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- Guri hd so gidy qua dich vu Buu chinh;

- Nop hd so gidy truc tiép tai Bo phan Tiép nhan hd so & TKQ cua co quan BHXH
theo muc 7.3 quy trinh nay.

7.5 Thoi han giai quyét hd so va tra két qua: 05 ngay lam viée ké tir ngay
nhan da, ding ho so theo quy dinh, trong do:

- Van phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngay

- Phong/Bd phan Quan 1y Thu va Phat trién ngudi tham gia: 04 ngay

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy.

> Sodod

DPon vi /Nguoi )’
N A ) <

~ &

7.6.Quy trinh tiép nhan va giai quyét hd so:

7.6.1.  Vin phong/ B phan Tiép nhan ho so & TKQ:

- Kiém tra thanh phan ho so va ddi chiéu théng tin theo phu lyc D dinh kem.

- Ho so a"ay du, khdp diing: So hoa ho so, gidy to theo Danh muc ho 50, gidy to
TTHC thudc thim quyén giai quyet cia BHXH Viét Nam can thyc hién s6 hoa (Ban
hanh kém theo Quyét dinh s6 2939/QP-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Yiét Nam) va cap nhat Ve‘tg co SO dl:l’ lié}l cua Hé thong TNHS; Lap 02 ban
Gidy Tiép nhén ho so va hen tra két qua (Mau s6 01) de gui cho nguoi tham gia/don
viva 01 ban chuyén cho Phong/B0 phan Quan ly Thu va Phat trién nguoi tham gia.

- Ho so chua dung, chua du: Lap Phiéu Yéu cau bo sung, hoan thién ho so (Mau
s0 02) tra ho so cho nguoi tham gia/don vi.

- Hb S0 khong thugc pham vi gidi quyét: Lap Phiéu Tur chdi tiép nhan giai quyét
h6 so (Mau s6 03) trd ho so cho nguoi tham gia/don vi.

7.6.2. Phong/Bo phian Quan Iy Thu va Phat trién nguoi tham gia:

- Tiép nhéan ho so tir Van phong/ Bo phan Tiép nhan ho so & TKQ chuyén dén

- Thyc hién kiém tra, d6i chiéu thong tin theo Phu luc D dinh kém.

- Kiém tra tinh hinh thanh toan, tinh hinh hoat dong, dit liéu d& dugc bao giam.

% Truong hop dit liéu va ho so chwa di diéu kién gidi quyét:

Lap Phiéu Yéu cau ‘pé sung, hoan thién hé so (Mau sd 02); chuyén tra hd so cho
Van phong/ B6 phan Tiép nhan ho so & TKQ; Xac nhan “Ho so' khong hgp 1€” trén
H¢ thong TNHS.

% Truong hop dit liéu quan Iy va ho so di diéu kién gidi quyét:

- Hoan chinh dit li¢u dong theo Phu luc D dinh kém.

- Trudng hop s6 da dong bo: Cap to roi s6 BHXH trén Hé théng TST
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+ Xac nhan bo sung qua trinh tham gia d6i véi don vi da ndp di so tién cham
dong.

+ Xac nhan qua trinh BHXH, BHTN chua huong cho nguoi lao dong d6i véi don
vi giai thé, pha san, chu bo trén hodc ngudi lao dong da nghi viéc nhung chua duoc
xac nhan s6 do don vi chdm dong, nay don vi da dong du tién.

+ X4c nhén thoi gian dong BHXH bat budc ddi voi ngudi lao dong di 1am theo
hop ddng c6 thoi han & nudc ngoai tu ding ky dong BHXH bt budc theo nguyén tic
in to roi ¢6 thoi gian tuong tng véi s thang da dong tién.

+ In danh sach cép t& 101 $6 kém toan bd hd so trinh 1anh dao phé duyét.

- Bdi v6i s6 chua duoc déng bd va c6 mi s6 BHXH khac da d(‘A)ng b0 va xac thuc
v6i CSDLQG vé DC: 1ap cong van xac nhan qua trinh theo Phy luc D dinh kém.

- Pinh kém vao Hé théng TNHS: Danh séch cép to roi so6 BHXH, Cong vin xac
nhan (néu co).

- Luu trit ho so theo quy dinh.

- Chuyén hd so, két qua cho Bo phan Mdt cuira theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

Luuy:

- Truong hop nguoi lao dong chi yéu cdu cdp 1o roi c6 qud trinh déng BHXH,
BHTN o don vi trudc da duoc xdc nhdn theo phuong an Bao luu (khong in) “Bi’ va
md s6 BHXH da dong bo, xdc thue véi CSDLQG vé DC, thuc hién cap lai to roi s6
xac nhan qua trinh theo “Ly do khac”.

- Truong hop nguoi lao dong co qua trinh dong BHXH, BHTN o don vi sau da
duegre xdc nhdn qud trinh, khi thue hién chot s6 phdi chét lai tong qud trinh tham gia
cho nguoi lao dong.

- Truong hop nguoi lao dong co qua trinh dong BHXH, BHTN o don vi truoc
tai BHXH TP. HCM chua dwoc xdc nhén s6 do don vi cham dong, nay don vi da dong
dhi tién va hién ngp ho so xdc nhdn tiép qud trinh déong BHXH, BHTN tai don vi sau
thi co quan BHXH noi don vi sau déng BHXH, Idp Phiéu dé nghi (Mau C02-TS) giki
qua nhém Zalo Thu va Phét trién nguoi thamgia (TST-HCM) cho co quan BHXH noi
don vi trude déng BHXH dé kiém tra, xdc nhdn qud trinh déng BHXH, BHTN theo
phirong én BI (thoi han 0,5 ngay). Sau dé, co quan BHXH noi gidi quyét ho so thuc
hién nhdn qua trinh, cd'p lai to roi s6 xdc nhan qua trinh dong cua don vi truwoc “Ly
do khdc” va xdc nhén tiép qua trinh dong BHXH, BHTN tai don vi sau (chi dp dung
cho cdc don vi quan Iy trén dia ban Thanh phd).

Vi du: nguoi lao dong co thoi gian dong BHXH, BHTN nhu sau:

- Twr thang 05/2020 — 11/2020 tai don vi A dong tai BHXH co so Cho Lon. Nguoi
lao dong da dwoc xdc nhan s6 dén thang 09/2020 do tai thoi diém chot s6 don vi A
chdm dong 2 thang 10, 11/2020 va nay da déng du tién.

- Tur thang 12/2020 — 07/2021 tai don vi B dong tai BHXH co so Chanh Hung va
dang nép hé so xdc nhdn so.

Quy trinh thuc hién:
- BHXH co'so Chanh Hung: ldp Phiéu dé nghi (Mau C02-TS) giti qua nhém Zalo
Thu va Phét trién nguoi thamgia (TST-HCM) cho BHXH co so Cho Lon.
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- BHXH co s¢ Chg Lém: thuc hién kiém tra, xdc nhdn qua trinh dong BHXH,
BHTN tur thang 10/2020 - 11/2020 theo phuwong an BI.

- BHXH co so Chanh Hung: thuc hién nhdn qua trinh, cd}) lai 0 ¥oi s6 xdc nhdn
qud trinh déng BHXH, BHTN tir thang 10/2020 - 11/2020 va xdc nhén tiép qud trinh
dong BHXH, BHTN tur thang 12/2020 — 07/2021 tgi don vi B.

7.6.3. Vin phong/Bé phan Tiép nhin ho so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phian QLT dé chuyén tra két
quéa cho caAnhan hoic to chire theo hinh thire d3 ding ky theo dung quy dinh tai khoan
2, 3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
D6i véi két qua giai quyét TTHC lakét qua dién tar thi hé théng phan mém tu dong
tra theo quy dinh).
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8. Quy trinh 622, 622a: X4ac nhin dang tham gia BHXH; x4c nhan chi tiét
thoi gian dong BHXH, BHTN; xac nhan khong tham gia BHXH
8.1 Muc dich:

- X4c nhan dang tham gia BHXH hodc x4c nhén chi tiét thoi gian dong BHXH,
BHTN cho nguoi tham gia dé bo thc ho so xin visa, du hoc, hoc bong, nhap ho
khau,. .. theo yéu ciu clia cac co quan, to chirc.

Xac nhan khong tham gia BHXH.

8.2 Thanh phén hd so:

STT Tén gidy tor MAu biéu

. Pon vi

To khai dang ky, diéu chinh théng tintham giaBHXH, BHY T haiic Danh séch

& nghi xéc nhan dang tham gia BHXH (Mau 0L-DSXNTG chonhidu nguoi). | VoY TKITS

1

File dit liéu danh sach d& nghi x)éc nhan dang tham gia BHXH (theo Mau 01-
2. DSXNTG) ciia don vi. (Chuyén qua dia chi email cia co quan BHXH theo
danh sach email dinh kem)

. Nguwoi tham gia

To khai ding ky, diéu chinh théng tin tham gia BHXH, BHY T (mau TK1-TS,

01 ban/ngudi) MauTK1-TS

1

8.3 Phurong thirc 1ap va ndp hd so:
e Nguoithamgia
- Nguoi dang 1am viéc 1ap hd so theo muc 8.2 quy trinh nay (hd so gidy), ndp
thong qua don vi noi dang lam viéc hodc nop cho co quan BHXH noi dang tham gia.
_ - Nguoi dang bao luu thoi gian dong BHXH lap hé so theo muc 8.2 quy trinh nay
(ho so gidy) nop ho so cho co quan BHXH noi bao luu thoi gian dong sau cung.
_ - Truong hop xac nhan khong tham gia BHXH n¢p hé so cho co quan BHXH
gan nhat.
e Ponvi.
- Pon vi 1ap hé so theo muyc 8.2 quy trinh ndy, ndp cho co quan BHXH noi quan 1y.
Luu y: Ngudi tham gia can ghi & Iy do, noi dung dé nghi xac nhan: xac nhan
dang tham gia BHXH; x4c nhan chi tiét thoi gian dong BHXH, BHTN; xac nhan
khong tham giaBHXH.
8.4 Hinh thirc ndp ho so:
e Don vi ndp hé so cho co quan BHXH theo mét trong cdc hinh thirc sau:
- Guri hd so gidy qua dich vu Buu chinh;
- Nop hé so giéy truc tiép tai BG phan Mot ctra ciia co quan BHXH noi quan ly.
e Nguoi tham gia nép hé so cho co quan BHXH theo mét trong cdc hinh thirc sau:
- Guri ho so gidy qua dich vu Buu chinh;
- Nop hé so giéy truc tiép tai BO phan Mot ctra ciia co quan BHXH theo muc 8.3
quy trinh nay.
8.5 Théi han gidi quyét hd so va tra két qua:
Quy trinh 622: Xac nhan dang tham gia BHXH: 02 ngay lam vic, quy trinh nay
thuc hién tai Van phong/Bo phan Tiép nhan ho so & TKQ.
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Quy trinh 622a: xac nhan chi tiét thoi gian dong BHXH, BHTN hodc xac nhan
khong tham giaBHXH: 03 ngay lam viéc. Trong do:

- Bude 1: Vian phong/Bo phan Tiép nhan hd so & TKQ. Thoi han 0,5 ngay

- Budc 2: Phong/B6 phan Quan 1y Thu va Phat trién nguoi tham gia. Thoi han 02
ngay lam viéc.

- Bude 3: Vian phong/B6 phan Tiép nhan hd so & TKQ. Thoi han 0,5 ngdy.

» So do

7~ ()
O A\ l
@ S

8.6.Quy trinh tiép nhan va giii quyét ho so:

8.6.1.  Vin phong/ B phan Tiép nhan ho so & TKQ:

¢ Quy trinh A: xac nhian dang tham gia BHXH

- Tiép nhan ho so clia ngudi tham gia/don vi do dich vu Buu dién chuyén dén hoic
nhan tryc tiép theo muc 8.2 quy trinh ndy.

- S6 hoa hd so (scan) céac loai gidy to theo muc 1.2 quy trinh nay, cap nhét vao co
sO dit liéu ctia Hé théng TNHS; Lap 02 ban Gidy Tiép nhan hd so va hen tra két qua
(Mau s6 01) dé gtri cho don vi/nguoi tham gia.

- Can bd TNHS cén cir vao thong tin trén To khai (mau TK1-TS), Danh sach dé
nghi x4c nhan dang tham gia BHXH (mAu 01-DS/XNTG, cho nhiéu nguoi) kiém tra,
d6i chiéu voi dir lidu trén Hé théng TST, thyuc hién x4c nhan qua trinh dang tham gia
BHXH dén thoi diém don vi déng du tién vao Gidy xic nhin (miu GXN-
BHXH/nguoi) hodc Danh sach x4c nhan dang tham gia BHXH (Mau 02-DS/XNTG,
cho nhiéu ngudi).

- Trinh lanh dao ky, dong dau vao mau GXN-BHXH/mau 02-DIXNTG.

- Cap nhat tra hd so trén Hé théng TNHS.

- Chuyén két qua giai quyét hd so gdm Gidy x4c nhan (miu GXN-BHXH) hoic
Danh sach xac nhan dang tham gia BHXH (Mau 02-DS/XNTG) cho don vi/ngudi
tham giatheo cac hinh thirc da dang ky.

- Luu mau TK1-TS/méu 01-DS/XNTG cung hd so.

e Quy trinh B: xdc nhén chi tiét thoi gian déng BHXH, BHTN hoic xac
nhan khong tham gia BHXH.

- Kiém trathanh phan hd so va ddi chiéu théng tin theo Phu luc D dinh kém.

- Hoé so day du, khdp diing: Sb hda hd so, gidy to theo Danh myc hd so, gidy to
TTHC thugc thim quyén giai quyét caia BHXH Viét Nam can thuc hién sd hda (Ban
hanh kém theo Quyét dinh s5 2939/QD-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Viét Nam) va cap nhat vao co s dit liéu cua Hé thdng TNHS; Lap 02 ban
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Gidy Tiép nhan ho so va hen tra két qua (Mau 5 01) dé giri cho nguoi tham gia/don
vi va 01 ban chuyén cho Phong/B6 phan Quan ly Thu va Phét trién nguoi tham gia.
- Ho so chua ding, chwa du: Lap Phi éu Y &u ciu bd sung, hoan thién hd so (Mau
s0 02) tra ho so cho nguoi tham gia/don vi.
- Hb so khong thugc pham vi giai quyét: Lap Phiéu Tur chdi tiép nhéan giai quyét
h6 so (Mau s6 03) trd ho so cho nguoi tham gia/don vi.

8.6.2. Phong/Bj phan Quan Iy Thu va Phat trién ngudi tham gia

Tiép nhan ho so tir Vin phong/ Bo phan Tiép nhan hd so & TKQ chuyén dén.

e Xirly hd so:

Can cir thong tin trén To khai TK1-TS thye hién kiém tra dit liéu thoi gian dong
BHXH, BHTN trén H¢ thong TST, TCS va SMS (néu co):

a) Truong hop xac nhan khong tham gia BHXH:

- Lap 01 ban Gi’éy xé4c nhan khong tham gia BHXH (theo mau dinh kém), trinh
lanh dao ky, dong dau.

- Luu trit hd so theo quy dinh.

b) Trudng hop xac nhan chi tiét qué trinh tham gia BHXH, BHTN:

- In Ban ghi qu trinh dong BHXH, BHTN chua huong (dén thoi diém don vi
dong du tién), trinh lanh dao ky, dong dau.

- Truong hop dir liéu qua trinh BHXH, BHTN chua huong da dugc xac nhan bao
lu'g trén cac ph@n mém cti (SMS, 35, .. ~) nhung chua dugc dong bo di li¢u trén phan
meém TST thi b6 sung vao trang cu6i Mau 07/HSB néi dung : “Quad trinh trén ddy da
dwgc BHXH Thanh pho/co's6 ... xdc nhdn bdo luungay _ / /7, in, trinh lanh
dao ky, dong dau.

- Luu trix hd so theo quy dinh.

e Chuyén hd so:

- Pinh kém vao Hé thong TNHS: Gidy xéac nhan khong tham gia BHXH hodc Ban
ghi quatrinh dong BHXH, BHTN da ky, dong dau.

- Chuyén }16 SO, két qua cho Bo phan Mot cura theo diing quy dinh tai khodn 1,
bicu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 cuia BHXH Vi¢t Nam.

8.6.3.  Vin phong/ B phan Tiép nhan ho so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hogc to chuc theo hinh thire dé déng ky theo dung quy dinh tai khoan
2,3, 4 bieu 17 Quyet dinh s0 475/Qb-BHXH ngay 27/3/2023 coa BHXH Viét Nam
(Bai vai ket qua giai quyet TTHC lakeét qua dién tu thi hé thong phan meém tu dong
tra theo quy dinh)./.
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9. Quy trinh 624: Ghi xac nhan thoi gian dong BHXH cho ngwoi tham gia
dwoc cong ndi thoi gian nhung khong phai déng BHXH; diéu chinh chirc danh
1am nghé hoiic cdng viéc ning nhoc, djc hai, nguy hiém hoic dic biét niing nhoc,
doc hai, nguy hiém truée nim 1995 hodic thoi gian dam nhiém chire danh truéc
thang 01/1998 ddi v6i can bd cip xi

9.1 Muc dich:

Duing dé ghi xac nhan thoi gian dong BHXH cho ngudi tham gia duoc cong nbi
thoi gian nhung khong phai dong BHXH; diéu chinh chirc danh 1am nghé hodc cong
viéc ning nhoc, doc hai, nguy hiém hodc dic biét ning nhoc, doc hai, nguy hiém trude
nam 1995; thoi glan dam nhiém chirc danh trude thang 01/1998 ddi v6i can bd cap xa.

9.2 Thanh phén hd so:

STT Tén gidy tor MAu biéu
1 | Tokha dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTK1-TS
5 S6 BHXH, céc to roi sO BHXH kém theo (doi Véi so6 BHXH chira duwoc co

guan BHXH ra soat)

3 | Phidubdohd so (néu cd)

Kém theo cac gidy to chimg minh nhu: Ly lich goc va Iy lich b6 sung (neu co)
clia nguoi lao dong, quyet dinh tiép nhan, hop dong lao dong, cac gidy to co
4 lién quan khac nhu: quyét dinh _nang bac luong, quyet dinh diéu dong hodc
quyét dinh chuyén cong tac, quyét dinh phuc vién xuat ngii, chuyén nganh, gidy
thoéi tra luong, ...

9.3 Phwong thirc 1ap va ndp hé so:
e Nguoithamgia:
- Nguoi dang 1am viée 14p hd so theo muc 9.2 quy trinh nay (hd so gidy), ndp
thong qua don vi noi dang 1am viéc hodc ndp cho co quan BHXH noi dang tham gia.
_ - Nguoi dang bao luu thoi gian dong BHXH lap h6 so theo muyc 9.2 quy trinh nay
(ho so gidy) nop cho co quan BHXH (phi dia gidi hanh chinh).
e Ponvi.
_ -Donvican cir’hé so clia nguoi tham gia cung cap, giri ho so theo phiéu giao nhan
ho so 624 (ho so gidy) theo muc 9.2 quy trinh nay np cho co quan BHXH noi quan 1y.
9.4 Thoi han giéi quyét ho so'va tra két qua: 10 ngay hofic 45 ngay ke tir ngay
nhan da, ding ho so theo quy dinh.
So do:

Nguoi tham BHXH
gia/Ponvi |« co sO

v

A A

Budc 1b Budc 3b

Budc la Phe .1y
i} ‘ R Bude 2 ong Quan ly
R V}%ll{l p;I/IOAng/]?Q uoc ca thu va phat trién

i1 L p _Flﬁ& 'IE)It(gIa nguoi tham gia

- Cdc buoc “a” dap dung tai BHXH TP. HCM.
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- Cac buoc “b” ap dung tai BHXH co so.

9.5 Quy trinh tiép nhan va giai quyét hd so:

> Buéc 1b: BHXH co s¢ (B phan Tiép nhan ho so & TKQ).

- Kiém tra thanh phan h so, tinh phap 1y cia cac gidy to ¢6 lién quan giri kém.

- Ho so ddy dii, khép diing: SO hoa ho so, gidy to theo Danh myc ho so, gidy to
TTHC thude tham quyén giai quyet cia BHXH Viét Nam can thuc hién s6 hoa (Ban
hanh kem theo Quyet dinh s6 2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua
BHXH Yiét Nam) va cap nhat Vég cO SO dl:l‘ lié}l cua IjIé thong TNHS; Lap 02 ban
Gidy Ti€p nhan ho so va hen tra két qua (Mau s6 01) d€ gui cho nguoi tham gia/don
viva 01 ban chuyén cho Phong/B6 phan QLT.

- Ho so chua dung, chua du.: Lap Phiéu Yéu cau bd sung, hoan thién hd so (Mau
s0 02) tra ho so cho nguoi tham gia/don vi.

- Ho S0 khong thugc pham vi giai quyét: Lap Phiéu Tur chdi tiép nhan giai quyét
ho so (Mau s6 03) tra ho so cho nguoi tham gia/don vi.

> Budc 1a: BHXH TP. HCM (B6 phan Tiép nhan hé so & TKQ)

- Thuc hién nhu budce 1b néu trén.

- Tiép nhén ho so tr BHXH co s6 chuyén dén, cap nhat vao co sé dit liéu ctia Hé
thong TNHS.

- Chuyén toan bd ho so cho Phong QLT.

» Buéc 2a: Phong QL T.

- Tiép nhan ho so tir Vin phong, ddi chiéu ho so trén Hé thong TNHS.

- Chuyén hé so cho chuyén vién duoc lanh dao phong phéan cong thu 1y.

- Cin ctr ho so gde chiu trach nhiém nghién ctru hd so, kiém tra tinh phap 1y:

+ Kiém tra viéc huong cac ché 6 BHXH, BHTN: thyc hién theo Phy lyc D
dinh kem.

+ DPbi véi ho so khong du diéu kién: Trudng hop hd so khong day du, chua du co
s& phéap 1y hodc khong thude dbi tuong, khong thuge tham quyén giai quyet cua co
quan BHXH hodc thoi gian dé nghi cong ndi da hudng tro cap BHXH 1 lan hoac di
duoc cong ndi vao Sé s0 khac: 1ap “Phiéu béo ho so™ ghi rd ndi dung, can ¢t phap 1y,
Ky va kém toan b ho so trinh 1anh dao xem xét, phé duyét

+ Déi voi ho so di didu kién (16 so ddy dui, diing doi twong quy dinh): Can ctr ho
so gbc 1ap To trinh ghi rd ndi dung, cin ct phap 1y, ¥ kién dé xuét giai quyét, ky vao
Té trinh va kém toan bd hd so trinh 13nh dao xem xét, phé duyét.

- Nhén lai ho so' va Phiéu bao ho so hodic T trinh c6 k¥ phé duyét cua lanh
dao, néu:

+‘H0”‘ so khong du diéu kién: ‘chuyén tra hd so “Ho so khong hop 18” kém “l?hiéu
bao ho s0” (d61 voi ho so thi€u, can bd sung lam 10) hodc c¢6 Cong vén tra 101 (d61 voi
ho so khong thude d6i tuong hodc tham quyén giai quyét) cho Vin phong (Bo phan
Mot cura) dé tra cho don vi/nguoi lao dong hoac BHXH co s (d01 v6i hd so do BHXH
co s6 tiép nhan); dinh kem vao He thopg TNHS: Phiéu bao hd so c6 ky phé duyét ctia
lanh dao. Luu Phiéu bao ho so cung ho so (ban photo) theo quy dinh.

+ Ho so du dieu kién:

a) D6i voi hd so do BHXH co so chuyén dén:
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- Chuyén toan bd ho so kém T trinh (ban photo) d3 dugc Ban Giam déc phé
duyét cho Van phong (BO phan Mot cira) dé tra cho BHXH co s (Bude 3b). Luu To
trinh ciing hd so (ban photo) theo quy dinh.

- Binh kém vao Hé théng TNHS: T trinh c6 ky phé duyét ctia 1anh dao, xac nhan
“H0 so hop 168” trén Hé théng TNHS.

b) Déi voi hd so do BHXH Thanh ph tiép nhan:

- Can ¢t TO trinh d3 duoc Ban Giam déc BHXH Thanh phé phé duyét, cap nhat
thoi gian cong tac khong phai dong BHXH (Mau C09-TS) vao dit lidu thu trén Hé
thong TST trinh 1inh dao phé duyét; dinh kém ban chup To trinh c6 phé duyét cua
lanh dao vao Hé théng TST.

- Kiém tra qua trinh dong, huéng BHXH, BHTN theo Phu luc D dinh kém.

- Néu s6 chura dong bd ma sé BHXH: thyuc hién cac budc ra soat hoan thién ma sd
BHXH theo Phu luc D dinh kem.

- Trudng hop diéu chinh chirc danh (1am nghé hodc cong viéc ning nhoc, doc hai,
nguy hiém hodc dic biét ning nhoc, doc hai, nguy hiém trude ngay 01/01/1995) néu
nguoi lao dong dang tham gia thi 1ap Mau s6 02 trén Hé thong TNHS trinh lanh dao
phé duyét tra kém véi ho so dé thong bao cho nguoi lao dong/don vi biét ndi dung
diéu chinh s& dugc in trén to rdi x4c nhan bao luu qua trinh déng BHXH, BHTN khi
nguoi lao dong dirng dong.

- In tO 10 86 x4c nhan thoi gian cong tac duoc cong ndi hodc diéu chinh chirc danh
trén Hé théng TST, in td 101 x4c nhan tong thoi gian déng BHXH theo phuong an CS
(trurong hop dang bao luu thot gian dong).

- Luu hd so theo quy dinh.

- Chuyén h so, ket qua cho B phan Mot cura theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 cia BHXH Viét Nam.

» Budc 3a: Van phong

- Tiép nhéan ho so tir Phong Quan 1y Thu va Phat trién ngudi tham gia

- Pbi véi hd so do BHXH co s& tiép nhan: chuyén tra toan bo hd so, Phiéu béo hd
so (néu c6), To trinh.

- Péi voi hd so do BHXH Thanh phé tiép nhan:

+ Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chic theo hinh thire da dang ky theo dung quy dinh tai khoan
2,3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
Ddi vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh).

+ Luu trir ho so theo quy dinh.

» Budce 3b: BHXH co sé.

e Budc 3b.1: Bé phin Tiép nhin hé so & TKOQ.

- Tiép nhéan ho so tir Van phong.

- Néu ho so khong du diéu kién giai quyét thi tra hd so “Ho so khong hop 18” kém
“Phiéu bao ho so” dé don vi, ngudi lao dong biét.

- Chuyén hd so du diéu kién giai quyét cho BO phan Quan 1y Thu va Phat trién
nguoi tham gia.
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- Xac nhan trén Hé thé)ng TNHS.

e Budc 3b.2: By phin QLT.

- Thue hién theo muc b budc 2a quy trinh nay.

o Budc 3b.3: Bé phin Tiép nhin hé so & TKOQ.

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hogc to chic theo hinh thire dé déng ky theo dung quy dinh tai khoan
2,3, 4 bieu 17 Quyet dinh s 475/QD-BHXH ngay 27/3/2023 cua BHXH Vigt Nam
(Boi vai ket qua giai quyet TTHC lakét qua dién tu thi hé thong phan mem tu dong
tra theo quy dinh)./.



35

10. Quy trinh 625: Nguoi lao dong dé nghi nhan s6 BHXH do don vi da tra
lai s0 cho co’ quan BHXH; da nhén tro cAp BHXH 1 lan bi thu hoi s6; hoic ngudi
lao dong da duogc cap s6 s6 BHXH ma khong c6 qua trinh tham gla (do tang glam
trong thang) va khong nhan duoc s0 nay tlep tuc sir dung 50 s6 nay lam ma so
BHXH tham gia tai don vi mai.

10.1 Muc dich:

- Duing d¢é tra s6 BHXH cho ngudi lao dong trong truong hop s di duge xac nhan
bao luu thoi gian dong BHXH, BHTN, nhung sau 12 thang nguoi lao dong khong
nhan so, don vi da tra lai co quan BHXH va dugc luu trit tat BHXH co sé hodc tai
Van phong;

- Duing dé cép lai s6 BHXH cho nguoi lao dong do da nhan tro cidp BHXH 01 lan
nhung chua duoc cip lai qua trinh tham gia BHTN chua hudng.

e Nguoi lao dong co de nghi cép lai to' bia s0 BHXH trong cac truong hgp sau:

- Nguoi lao dong da dugc cap s6 so BHXH ma khong ¢6 qua trinh tham gia (do
tang giam trong thang), khong nhan duoc sb nay tiép tuc sir dung s s6 nay lam ma sb
BHXH tham gia tai don vi moi.

- Truong hop nguoi lao dong chua dugc cap/chua duoc in s6 BHXH khi tang moi.

- Duing dé cap lai s6 BHXH cho nguoi lao dong do di nhan trg cap BHXH 01 lan
(khéng con qua trinh tham gia chua huong BHXH, BHTN) chua duoc cap lai s6
BHXH vasir dung s6 s6 nay lam ma s6 BHXH tham gia tai don vi méi.

10.2 Thanh phan hd so:

STT Tén gidy to MAau biéu

1 | To khai dang ky, diéu chinh thong tin tham giaBHXH, BHYT Mau TK1-TS

Bin sao CCCD/DDCN; Scan code thé CCCD/Gidy to lién quan
cd 0 CMND trung khop voi dir liéu

Luu y:

- Truong hop uy quyen nép ho so/nhdn két qua thi nguoi dugc ity quyen cung cdp
gidy uy quyén hodc hop dong 1y quyen theo dung quy dinh va xuat trinh S6 Pinh danh
cd nhan/Cin cude cong dan/ Hp chiéu ciia nguoi diege 1y quyén dé doi chiéu.

10.3 Phurong thirc 1ip va ndp ho so:

- Nguoi lao dong 1ap ho so theo muc 9.2 quy trinh nay:

+ Truong hop luu trir tai BHXH co s6 hodc tai Van phong phai ndp cho co quan
BHXH noi dang luu gitr s6 BHXH.

+ Nop thong qua don vi noi dang lam vigc.

+ Nop cho co quan BHXH noi chua bao luu.

+ Nop cho co quan BHXH (phi dia gi6i hanh chinh) néu s6 dang dugc bao luu.

10.4 Thoi han giai quyét ho so va tra két qua: 10 ngay lam viéc ké tir ngay
nhan da ho so theo quy dinh, trong do:

- Vin phong/Bo phéan Tiép nhan ho so & TKQ: 4,5 ngdy

- Phong/Bo phan Quén 1y Thu va Phét trién nguoi tham gia: 05 ngay

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy.

> Sodb
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10.5 Quy trinh tiép nhén va gii quyét ho so:

105.1. Vin phong/ B phan Tiép nhan hé so & TKQ:

- Tiép nhan ho so ctia nguoi tham gia/don vi Ndp theo dung thanh phan hd so tai
muc 10.2 va phuong thirc tai muc 10.3 quy trinh nay.

- Kiém tra.quétrinh, ddi chiéu théng tin theo Phu luc D dinh kém.

- Ho so khong thugc pham vi giai quyet Lap Phiéu Ttr chdi tiép nhan giai quyét
ho6 so (Mau s6 03), ghi 15 1y do tir chdi, s6 dién thoai lién hé, ky tén, tra hd so cho
nguoi tham gia/don vi theo cac truong hop sau:

+ Truong hop khong c6 dit liéu thu hoi s6 (kho dit liéu http://server pt/thuhoisol):
lap Phiéu Tur chéi tiép nhan giai quyét ho so (Mdu s6 03) yéu cau don vi sir dung lao
dong co trach nhiém giai quyét cho nguoi lao dong.

- Ho so chira diing, chwa dii: Lap Phiéu Yéu cau bo sung, hoan thién ho so (Mau
s6 02), ghi 16 nd1 dung bo sung, s6 dién thoai lién hé, ky tén, tra hd so cho nguoi tham
gia/don vi theo cac truong hop sau:

+ Kiém tra, d6i chiéu cac thong tin trén To khai TK1-TS véi dit liéu quan 1y trén
Hé thong TST: Ho va tén, ngay thang nam sinh, giéi tinh. Néu thong tin nhan than trén
T khai TK1-TSkhong khop véi dir liéu, hudng dan ngudi lao dong ndp hd so theo
phiéu giao nhan ho so 608a dé diéu chinh.

+ Klem tra sO CCCD/BDCN/CMND cua nguoi lao dong, néu ngudi lao dong co
nhiéu s6 BHXH dang hoat dong (cac s6 BHXH khac da bdo luu hodc c6 so dang
tham gia BHXH/BHYT tai co quan BHXH dang tlep nhén ho so) thi trd hd so va
huéng dan don vi/nguoi lao dong k& khai dé nghi gop s6 vao Mau TKI-TS, nop hé so
theo Gidy tiép nhin hd so' va hen tra két qua 6000, 605b dé gop so.

- Hé so ddy dui, kndp diing:

* Poi véi trudng hop 4 do co quan BHXH luu trit:

+ Van phong (Bo phan tiép nhan vatra két qua TTHC)/Bo phan luu trit luc so dé
chuyén cho Phong/BP QLT.

+ Trudng hop khdng luc dugc sd: 1am Phiéu trinh giai quyét cdng viéc trinh 1anh
dao phé duyét, sau khi duoc phé duyét thi chuyén toan bo hd so cho phong QLT (phai
c6 ma thu hdi kém ngay thu hdi trén mau TK1-TS) xu ly tiép theo muc 10.5.2 quy
trinh nay.

- S5 hda hd so, gidy to theo Danh muc hé so, gidy to TTHC thugc tham quyén giai
quyét cia BHXH Viét Nam can thyuc hién s hda (Ban hanh kém theo Quyét dinh sb
2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua BHXH Viét Nam) vacap nhat vao
co so dir liéu caa Hé théng TNHS; Lap 02 ban Gidy Tiép nhan hd so va hen tra két



http://serverpt/thuhoiso/

37

qua (Mau sb 01) dé giri cho ngudi tham gia/don vi va 01 ban chuyén cho Phong/Bo
phan Quan ly Thu va Phét trién nguoi tham gia

Luu y:

- Truong hop nguoi lao dong da huong tro cap BHXH 1 lan, sau dé tiép tuc tham
gia BHXH qua nhiéu don vi déu chwa dwge xdc nhdn bao lweu qud trinh dong thi ngp
ho so'tai co quan BHXH noi don vi chiea xdc nhdn bdo heu qud trinh déng dau tién dé
cdp lai s6 va xdc nhdn qua trinh dong BH)(H BHTN.

- Truomg hop vira dé nghi cdp lai sé vira xdc nhdn bdo heu qud trinh déng thi
nguoi lao dong ghi ré trong to khai (mau TK1-T9).

105.2. Phong/Bd phan Quéan Iy Thu va Phat trién nguoi tham gia

- Tiép nhan ho so tir Van phong/Bo phan TN& TKQ chuyén dén

- Thyc hién kiém tra, di chiéu thong tin theo Phu luc D dinh kém.

a) Truong hop dit liéu khong khép diing, ho so khong ding quy dinh:

- H so tiép nhan chua dung theo muc 10.5.1 quy trinh nay: chon xtt 1y ho so' sai
ndi bd, ghi 15 1y do chua ding, chua du vao Noi dung xir Iy, danh gia, chuyén giao,
trinh ky trén phan mém TNHS, chuyén tra cho Vin phong/Bo phan TN&TKQ.

- Ho so khong khop ding voi dir ligu trén He théng TST, can bo sung hd S0 de
xac minh, dam bao dir lidu: 1ap Phiéu yéu cau bo sung, hoan thién ho so (Mau so 02)
ghi 16 n6i dung yéu cau, kém ho so chuyén tra hd so' khéng hop 1é cho don vi (qua
Van phong/Bo phan TN&TKQ).

Luweu y: Ra sodt cdc ché do hwong BHXH, BHTN trén s6 BHXH can cap lai voi
cdc s6 BHXH con lai ciia nguwoi lao dong (néu cd):

+ Trwong hop hiromg BHXH mét lan sai quy dinh: dé nghi lgp hé so 2194 dé thu
hoi tién hwéng BHXH mét lan sai quy dinh.

+ Truong hop hwéng BHTN sai quy dinh, tring qud trinh: dé nghi lién hé Trung
tam dich vy viéc lam dé ban hanh quyét dinh thu héi tien TCTN/chdm diet huéng TCTN
(néu co).

b) Truong hop dit lidu khdp ding, ho so diing quy dinh

- Hoan chinh dit li¢éu dong theo Phu luc D dinh kém.

- Can clr s6 BHXH da duoc trich luc va da duoc co quan BHXH xac nhan qué
trinh tham gia trude d6, nhap bo sung hodc diéu chinh qua trinh tham gia BHXH,
BHTN (néu co).

- Trudng hop s6 da dong bo:

+ Cép lai to bia (néu c6), cap lai to rdi s6 BHXH c6 qua trinh BHXH, BHTN chua
huong da dugce chdt s6 bao luu trén Hé thong TST.

+ In danh sach cdp to bia (néu c), cip to roi s BHXH cing toan bd hd so kém
cac két qua tra ctru huong BHXH mét 1an, BHTN trinh 1anh dao phu trach phé duyét.

-Pbi voi s6 chua duge dé)ng bd va c6 mi sd BHXH khac da déng bo va xac thuc
v6i CSDLQG vé DC: 1ap cong van xac nhan qua trinh theo Phu luc D dinh kém.

- Binh kém vao Hé thong TNHS: cdc tra ctu vé qud trinh tham gia, danh sach cip
tO bia, cap tO roi s6 BHXH, cong vin x4c nhan (néu co).

- Luu trit hd so theo quy dinh.
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- Chuyén hd so, két qua cho B phan Mot cira theo diing quy dinh tai khoan 1,
Diéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

10.5.3. Vin phong/ B$ phan Tiép nhén ho so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chic theo hinh thire da dang ky theo dung quy dinh tai khoan
2, 3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
D6i véi két qua giai quyét TTHC lakét qua dién tar thi hé théng phan mém tu dong
tra theo quy dinh)./.
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11. Quy trinh 626, 626a: Ra soat s6 hodc xac nhan s6 BHXH dbi véi truomg
hop chua duwoc ra soat trude diy do ngudi lao dong chwa cung cip sé cho don vi

11.1 Muc dich:

Pé co quan BHXH thyc hién ra soat, cap nhat thong tin s0 BHXH ciia ngudi tham
giavao co s¢ dirliéu, cap to bia (néu c6 yéu cau), to roi qua trinh dong BHXH, BHTN
dén thang 12/2019, xac nhan qua trinh BHXH, BHTN néu nguoi lao dong dimg dong
tai don vi ndp ho so va tra s6 BHXH cho ngudi lao dong quan 1y.

11.2 Thanh phan hd so:
STT Tén gidy tor MAu biéu
626 — Pon vi
1 | S5 BHXH miu cii (24 hoic 46 trang)
Danh sach ngudi lao dong nop so BHXH do don vi 1ap Mau so 01a-DSNS
626a— Canhan

1 | S6 BHXH mau cii (24 hoic 46 trang)
To khai tham gia, diéu chinh thong tin BHXH, BHTN Mdu TK1-TS

3 | Ban sao CCCD/PDCN; Scan code th¢ CCCD/Gidy to lién quan co sb
CMND trung khép véi dix liéu

11.3 Phuong thirc 1ip va ndp ho so:
_ -Nguoi dang tham gia BHXH bat budc trén dia ban Thanh phé H6 Chi Minh cung

cap sO BHXH va ndp ho so thong qua don vi noi dang lam vi¢c (ma ho so 626).

- Nguoi dang tham gia BHXH tur nguyén k€ khai thong tin day du theo Mau TK 1-
TS, ndp ho so cho co quan BHXH noi dang tham gia (ma ho so 626a).

- Nguoi dang bao luu thoi gian dong BHXH k¢ khai day di thong tin theo Mau
TK1-TS, ndp ho so cho co quan BHXH (phi dia gigi hanh chinh) (ma ho so 626a).

Luu y:

- Truong hop nguoi lao dong da nghi viéc, s6 chuwea dwoc bao lweu phdi ngp théng
qua don vi hogc co quan BHXH chua chot so.

- Truong hop nguoi dang tham gia BHXH bat bugc can gidi quyét gap dé huong
cac ché do BHXH, BHTN, BHTNLD-BNN thi ngp ho so ca nhdn 626a.

11.4 Thoi han giai quyét ho so va tra két qua:

- Pbi v6i ho so ca nhan tr ndp (626a): 05 ngay 1am viée

+ Vian phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngay

+ Phong/Bo phan Quan 1y Thu va phat trién nguoi tham gia: 04 ngay

+ Vin phong/ B6 phan Tiép nhan ho so & TKQ: 0,5 ngay

- D6i voi hd so don vi ndp (626): 20 ngay 1am viée, trong do:

+ Vin phong/ B6 phan Tiép nhan ho so & TKQ: 0,5 ngay

+ Phong/Bo phan Quan 1y Thu va phat trién nguoi tham gia: 19 ngay

+ Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngay.

> So do
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10.6. Quy trinh tiép nhén va gii quyét ho so:

115.1. Vin phong/ B phan Tiép nhan hé so & TKQ:

- Tiép nhan hd so ctia ngudi tham gia/don vi ndp theo ding thanh phan hd so tai
muc 11.2 va phuong thire tai muc 11.3 quy trinh néty

- D6i véi ho so don Vi ngp (626). kiém dém s6 lugng so, to 10, thong tin (ho tén,
s0 0 BHXH) v6i Mau s6 01a-DSNS.

- D6i véi hé so cd nhdn ndp (626a):

+ Truong hop sai nhan than (ho, tén, tén dém, ngay, thdng, nim sinh, s6 CCCD)
tra ho so va hudng din nguoi lao dong ké khai ndi dung can diéu chinh theo Mau
TK1-TS, ndp ho so theo Gidy tiép nhin ho so va hen tra két qua 608 dé hoan chinh
s0 BHXH trude khi ndp ho so ra soét.

+Vao Hé thong TST, kiém tra s6 CCCD/DDCN/CMND ctia nguoi lao dong, néu
ngudi lao déng co nhiéu s6 BHXH dang hoat dong thi tra hé so va hudng dan don
vi/nguoi lao dong k& khai dé nghi gop s6 vao Mau TKI1-TS, nop ho so theo Gidy tlep
nhén hd so va hen tra két qua 6000, 605b dé gop so, khong nhan hd so ra soat so.

+ Truong hop mat to roi: dé nghi nguoi tham gia ndp hd so theo Gidy tiép nhan
ho so va hen tra két qua 607a dé hoan chinh s6 BHXH trudc khi ndp ho so ra soat.

Luu y: Khi tiép nhan ho so, phai kiém tra toan dién cac noi dung trén va thuc hién
Phiéu yéu cau bo sung (Mau s6 03) mot 1an cho tt ca ndi dung can hoan thién ho so
(dé tranh tra 18i nhiéu 1an). Khi tiép nhan lai, kiém tra hd so do don vi, ngudi lao dong
b6 sung theo Phiéu yéu ciu hoan thién ho so, chuyén cho Phong/Bo phan Ché do
BHXH kém theo Phiéu yéu cau hoan thién hd so.

- Hb so ddy du, khdp ding: S6 hoa hd so, gidy to theo Danh muc hd so, gidy to
TTHC thudc tham quyén giai quyét cia BHXH Viét Nam can thyc hién s6 hoa (Ban
hanh kém theo Quyét dinh sb 2939/QD-BHXH ngay 11 thang 10 ndm 2022 cta
BHXH Viét Nam) va cap nhat vao co s¢ dir liéu cua He théng thong tin mot cira dién
tir; Lap 02 ban Phiéu Tiép nhan ho so va hen tra két qua (MAu 50 01) dé guri cho don
vi va 01 ban chuyén cho Phong/Bo phan Quén 1y Thu va phat trién nguoi tham gia.

- Ho6 so chua diing, chira dii: Lap Phiéu Yéu cau bd sung, hoan thién hd so (Mau
56 02), ghi 16 ndi dung bd sung, sb dién thoai lién hé, ky tén, tra ho so cho don vi.

- Ho6 so khong thuoc pham vi giai quyet Lap Phiéu Ttr chdi tiép nhan giai

quyét hd so (Mau s6 03), ghi 13 1y do tir chdi, sé dién thoai lién hé, ky tén, tra hd
so cho don vi.

Luu y:
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- Truomg hop s6 BHXH ciia ngueoi lao dong ¢6 qud trinh tham gia tai don vi khac
trudc do da nghi viéc nhung chua xac nhan bao luu qua trinh dong thi lap phiéu yéu
cdu de nghi xac nhdn 7bd0 luu qua trinh dong cua don vi truedc, sau do moi thyc hién
ra sodt va ban giao so6 cho nguoi lao dong.

115.2. Phong/Bd phin Quin Iy Thu va Phat trién nguwoi tham gia

- Tiép nhan hd so tir Van phong/ Bo phan Tiép nhan hé so & TKQ chuyén dén

- Thyc hién kiém tra, d6i chiéu thong tin theo Phu luc D dinh kém.

a) Truong hop dit liéu khong khép diing, ho so khong diing quy dinh:

- Hb so khong khop dung véi dit liéu trén Hé théng TST, can bd sung hd S0 dé
xac minh, dam bao dir liéu: 1ap Phiéu yéu cau bo sung, hoan thién hé so (Mau s6 02)

ghi 16 n6i dung yéu cau, kém hd so chuyén tra hd so khong hop 1é cho don vi (qua
Van phong/B6 phan TN& TKQ).

- Ho so khong khop dung, khong du s6 luong theo danh sach don vi dé nghi tai
muyc 11.5.1 Quy trinh nay: chon xtr ly ho so' sai ndi bg, ghi 15 1y do chua dung, chua
du vao N¢i dung xir ly, danh gia, chuyén giao, trinh ky trén phan mém TNHS,
chuyén tra cho Van phong/ Bo phan Ti€p nhan ho so & TKQ.

b) Truong hop dit liéu khép ding, hé so ding quy dinh:

- Hoan chinh dit li¢éu dong theo Phu luc D dinh kém.

Luwu y: Can cir s6 BHXH di duwoc xdc nhén bao hiu dé nhdp bo Sung/a"ié:u chinh
qua trinh tham gia BHXH trén phan mém TST. (dinh kem day du hinh anh s6 BHXH
da dvoc xdc nhan)

= Cd'p bdc, chirc vu, chirc danh nghé, cong viéc, tén don Vvi.

= Tién luong, tham nién nghé, phu cap déng BHXH, BHTN.

= Noi lam viéc: dia danh noi lam viéc cua nguoi lao dong (xa, huyén, tinh).

- Tich choq tiéu thic Nang nhoc doc hai (NNDH)/ Pac biét NNDH/ Khai
thac than/ Phu cap KV 0,7; Khoi loai hinh Chirc danh theo diing quy dinh.

_ - Cép nhit di¥ li¢u doi s6 BHXH theo CV 4027 ciia cic s6 BHXH da dwgc
kiém tra, ra soat qua trinh dong BHXH, BHTN chua huéng

+ Cép lai to bia s6 theo CV 4027 (néu co);

+ Thu hdi toan bd s6 BHXH va to roi (néu c6), duc 10 hodc cat gdc;

+ Cap doi to roi theo CV 4027 dén thang 12/2019, t& rdi xéc nhan s6 néu ngudi
lao dong dumg dong tai don vi ndp ho so (néu co).

+ Thue hién tra s6 trén Hé thong TST.

+In danh sach cap s6 (néu cd), cap to rdi ciing toan bd hd so trinh 1anh dao phé duyét.

- Pinh kém vao Hé théng TNHS: danh sach cap to bia, to roi.

- Chuyén }16 SO, két qua cho B phan Mot cura theo diing quy dinh tai khodn 1,
bicu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 cua BHXH Viét Nam.

115.3.  Vin phong/ B phan Tiép nhan hé so & TKQ:

- Tiép nhan keét qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyen tra két oui cho
canhén hogc to chuc theo hinh thire da déng ky theo dung quy dinhtai khodn 2, 3,4 bieu 17
Quyet dinh s 475/QD-BHXH ngay 27/3/2023 cia BHXH Viét Nam (Do voi ket qua gii
quyet TTHC laket qua dién tir thi hé thong phan mem tu dong tra theo quy dinh)./.
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12. Quy trinh 628: Quy trinh diéu chinh nhén thian do mwon hd so nguoi
khac tham gia BHXH

12.1 Muc dich:

Dé tao diéu kién cho ngudi lao dong cai chinh lai hd so cho ding thong tin ciia
nguoi tham gia, thu hudng chinh sich BHXH, BHTN, BHYT, BHTNLD-BNN.

Luu y:

- Tiép nhdn hé so déi véi nguoi lao dong c6 qud trinh tham gia BHXH, BHTN
chira hurong hodc da huong cdc ché dé BHXH, tro cdp thdt nghiép trén dia ban TP.
Hé Chi Minh, noi tiép nhén hé so thiee hién diéu chinh théng tin va thu hoi ché do
(néu co).

- Truong hop nguoi lao déng co qua trinh tham gia BHXH, BHTN ¢ Tinh/Thanh
phé khdc hodc da huéng cdc ché dé BHXH, tro cdp that nghiép ¢ Tinh/Thanh pho
khdc thi hwéng dan nguwoi lao dong lién hé BHXH Tinh/Thanh phé noi da gidi quyét
ché dg hodc cé qud trinh tham gia BHXH, BHTN (phat sinh muon ho so nhdn thén)
dé xem xét, giai quyet

12.2 Thanh phan hd so:
STT Tén giay tor MAu biéu
1 To kha fiéng ky, diéu chinh thong tin tham gia BHXH, BHY T (01 ban/nguoi MAUTKLTS
muon ho so)

2 | SO BHXH (mau cii) hoic to biasd BHXH vacac to roi so BHXH kémtheo

3 Nguoi tham gia cin cung cip cac loai gidy to, néu:

a) Nguoi lao dong va don vi sir dung lao dong thoa thuan ky lai hop ddng lao
dong theo dling tén tudi ciia nguoi lao dong:

- Vian ban cta don vi sir dung laq dong xac nhan viéc thay dé6i thong tin tham
giaBHXH ctia nguoi lao dong (doi voi nguoi dang lam viéc).

- Hop dong lao dong ky lai theo diing tén tudi cia nguoi lao dong (ban sao
c6 ching thuc).

b) Toaan tuyén bd hop dong lao dong bi v hiéu toan bo:

- Quyét dinh ctia Toa an (bdn sao cé chimg thuc).

- Hop ddng lao dong ky lai theo diing tén tudi cia nguoi lao dong (bdn sao
¢0 chuing thuc, néu co).

4 | Truong hop ngudi muwen hd so tham gia BHXH va di hwéng ché do 6m
dau, thai san ho so' gom:

+Ddi v6i 6m dau: Gidy chirng nhan nghi viéc huong BHXH (GCN), Gidy xuét
vién (ban sao) ...

+Ddi véi thal san: Gidy chang nhan nghi viée huong BHXH, Gidy khai sinh
(Ban sa0) hoic Gidy chimng sinh (Ban sao), Gidy chirng nhan nudi con nudi,
Gidy xuét vién (Ban sao), Gidy chirng tir (TH con chét) ...

5 | Truong hop ngudi mren ho so tham gia BHXH va da huwong TCTN:

- Quyét dinh hity huong hogc quyét dinh diéu chinh; Quyét dinhthuhoi TCTN
(néu cb); Phieu thu hodc giao dich chuyén tien (truong hop NLD da hoan tién
TCTN)

12.3 Phuong thirc 1ap va ndp ho so:

Khi c6 cac phat sinh, nguoi lao dong 1ap ho so theo muc 12.2 quy trinh nay, trong
cac truong hop:

- Ngudi muon hd so va nhimg don vi sir dung lao dong thoéa thuan ky lai hop dong
lao dong theo dung thong tin nhan than cta nguoi lao dong thi nguoi muon hd so
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(hodic ngueoi cho muwon) ndp hd so cho mot trong nhimg co quan BHXH noi quan 1y
don vi d ky lai hop dong lao dong dé diéu chinh lai thong tin nhan than theo ding
quy dinh.

- Truong hop khong thoa thuan duoc voi nhimg don vi str dung lao dong ky lai
hop dong lao dong, ngudi muon hd so (hodc nguoi cho muron) 1ién hé Toa an lao dong
dé khoi kién nguot sir dung lao dong ra toa. Khi co quyet dinh ctia Toa 4n tuyén bd
nhiing hop dong lao dong d6 1a vo hiéu thi ngudi muon hd so (hodc nguwoi cho muron)
nop ho so cho mot trong nhimg co quan BHXH noi quan 1y don vi ¢6 phat sinh muon
hé so dé diéu chinh lai théng tin nhan than theo dang quy dinh.

12.4 Thoi han gii quyét ho so' va tra két qua: 10 ngay 1am viéc (ké tir ngdy nhdn
du, dung ho so theo quy dinh) hoac khong qua 45 ngay lam viéc (fruong hop thu hoi
Quyét dinh huong tro cdp that nghiép hodc diéu chinh théng tin trén Hé thong TCS)

- So do:

[ Nguoi lao W‘

dong/Pon vi J‘

[ Phong (BP) Ché W

d6 BHXH
A
Buére 2.1 \ 4
A\ 4
. ' h by , A
Vin phong, bo Phong (BP) QLT Varlllgn ‘}nlbeQ
phan TNHS P
Budc 2 Buée 3
Budére 1
- Dién gidi quy trinh:

+ Budc 1: Van phong/ Bo phan Tiép nhan ho so & TKQ. Thoi han 0,5 ngay.
+ Budc 2: Phong/Bo phan Quan ly Thu va Phat trién nguoi tham gia. Thoi han
09 ngay hoac 07 ngay néu ¢6 phat sinh buérc 2.1
+ Budc 2.1: Phong/Bo phan Ché do BHXH. Thoi han 02 ngay hodc 37 ngay (néu
co phét sinh).
+ Budc 3: Van phong/ Bo phan Tiép nhan ho so & TKQ. Thoi han 0,5 ngay.
12.5 Quy trinh tiép nhén va giai quyét ho so:
1251 Van phong/ By phan Tiép nhén ho so & TKQ:
- Van phong/ B phan Tiép nhan ho so & TKQ tiép nhan hd so ciia don vi do dich
vu Buu dién chuyen dén hoic truc tiép tir ngu’m lao dong:
+ Kiém dém thanh phan ho so theo Gidy tiép nhan va hen tra két qua - 628.
Lueu y: Truong hop nguoi muon ho so khong cung ca}? duoc S07 va to roi (do mat

vakhong lién hé dwoc véi nguoi cho muon hé so dé lgp hé so cap lai) thi ghi r6 vao
To khai tham gia, diéu chinh théng tin bao hiém xd hdi, bdo hiém y té (Mau TKI-TS).

+ Kiém tra, d6i chiéu cac chi tiéu trén mAu biéu theo quy dinh, s6 BHXH vdi di
liéu quan 1y dé nhan di¢n dang ho so.
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+ Kiém tra dif liéu hudng trg cap BHXH 1 14n va tro cip that nghiép (TCTN) néu
qué trinh dong BHXH, BHTN (thoi diém muon hd so) di hudng & tinh/thanh phéd
khac thi huong dan ngu’(n lao dong lién h¢ co quan BHXH tinh/thanh phd noi da
hudng dé duoc xem xét giai quyét.

- Truong hop dit liéu quan 1y va hd so day di, khop dang: S6 hoa hd so (scan) cac
loai gidy to' theo myc 12.2 quy trinh nay, cap nhat vao co s¢ dir liéu cua He thong
TNHS; Lap 02 ban Gidy tiép nhan ho so va hen tra két qua (Mau s6 01) dé giri cho
don vi/nguoi tham gia va 01 ban kém hd so gidy chuyén cho Phong/Bé phan Quan 1y
Thu va Phat trién nguoi tham gia.

- Trudng hop dit liéu quan 1y va hd so chua dung, du: Lap Phiéu Yéu cau bé sung,
hoan thién hé so (Mdu sé 02) hudng dan hoan thién hd so theo quy dinh dé gui don
vi/ngudi tham gia. Chuyén tra “hd so khong hop 18” trén Hé thong TNHS va ho so
gidy cho ngudi tham gia/don vi.

12.5.2. Xir Iy ho so: nguoi lao dong va don vi thod thudn ky lai HPLD theo diing
tén tuéi ciia nguwoi lao dong; triromg hop toa an tuyén bo hop dong lao déng bi vo hiéu
toan by (du nguot lao dong va nguoi sur dung lao dong co ky lai hay khong ky lai hop
dong lao dong) thi cin cir Quyét dinh ciia Toa dn dé xem xét gidi quyét.

A. Truong hop chua huéng cac ché do BHXH:

* Phong/Bé phan Quan |y Thu va Phét trién nguoi tham gia

- Thue hién kiém tra, d6i chiéu cac thong tin trén To khai TK1-TS, hd so kém theo
v6i dit liéu trén Hé théng TST vé nhan than, qué trinh dong BHXH, BHTN (thoi diém
muon hd so) va viée giai quyét cac ché do BHXH:

- Can ctr ho so kiém tra, diéu chinh dit liéu nhan than, nhap toan bo qué trinh tham
gia BHXH, BHTN chua huong tir noi khac chuyén dén (néu c6). Pong thoi c¢6 van
ban gtri cho co quan BHXH c6 lién quan dé diéu chinh dong bo hd so ca nhan trén Hé
thong quan 1y (néu co).

Lueu y: truong hop sau khi diéu chinh lai dit liéu nhén than néu nguoi lao dong
c6 thoi gian déng duwdi 15 tudi thi thuce hién thodi thu theo diing d6i twong quy dinh.

- Dbi véi ho so khong hop 16: dit liéu quan 1y va ho so chua dang, du. Lap Phiéu
Yéu cau bd sung, hoan thién ho so (MAu s6 02) hudng dan hoan thién ho so theo quy
dinh. Chuyén tra “hd so' khong hop 18” trén Hé thong TNHS va ho so gidy cho Vin
phong/ Bo phan Tiép nhan ho so & TKQ dé tra don vi/nguoi tham gia.

- Dbi v6i ho so hop 1é:

+ Thu hdi toan bo s6 BHXH cii cit goc luu ciing hd so diéu chinh.

+ Cép lai to bia (néu co), to roi s6 BHXH c6 qua trinh dong BHXH, BHTN,
BHTNLD-BNN chua hudng va nhén gia tri cap lai thé BHY T (trudng hop thé con gia
tri va c6 thay doi thong tin trén th) trén Hé thong TST theo dit liéu da dugc diéu chinh.

- Luu hd so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ciia BHXH Viét Nam./.
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B. Truong hop nguoi lao ddng da huong cac ché dd 6m dau, thai san, dudng
sirc (CAc ché dé ngin han):

a) Phong/Bo phan Quan ly Thu va Phét trién nguoi tham gia

- Thue hién kiém tra thanh phan hd so, tinh phap 1y cta cac gidy to co lién quan,
d6i chiéu cac thong tin trén To khai TK1-TS, h so kém theo véi dit liéu trén Hé thong
TST vé nhan than, qua trinh déng BHXH, BHTN va viéc gidi quyét cac ché do ngan
han trén hé théng TCS.

- Dbi v6i hd so khong hop 18: dit liéu quan Iy va hd so chua ding, du. Lap Phiéu
Yéu cau bo sung, hoan thién hd so (Mau s 02) hudéng dan hoan thién hd so theo quy
dinh. Chuyén tra “hd so' khong hop 18” trén Hé thong TNHS va hé so gidy cho Vin
phong/ Bo phan Tiép nhan hd so & TKQ dé tra don vi/nguoi tham gia

- Ho so hop 1¢: Lap Phiéu de nghi (mau C02-TS) kem toan bo hé so va chimg tir
c6 lién quan dén vi€e giai quyét cac ché do ngan han chuyén cho Phong/Bo phan Ché
d6 BHXH, hd so gom:

+ Pdi v6i 6m dau: Gidy chimg nhan nghi viéc husng BHXH (GCN), Gidy xuat
vién (ban sao) ...

+Pbi voi thai san: Gidy ching nhan nghi viéc huong BHXH, Gidy khai sinh (Ban
sa0) hodc Gidy chtng sinh (Ban sao), Gidy chtng nhan nudi con nudi, Gidy xuét vién
(Ban sao), Gidy chtg tir (TH con chét) ...

b) Phong/Bd phan Ché @ BHXH

- Can ctt hd so chimg tir va Phiéu dé nghi (miu C02-TS) ctia Phong/Bo phan
Quén Iy Thu va Phat trién nguoi tham gia/BHXH co sé chuyén dén thuc hién:

+ Pdi voi ho so chimg tur hop 1€ du can cu dé diéu chinh théng tin: kiém tra hd
so chimg tir hop 1€, 1ap Phiéu x4c nhan thong tin ding v6i hd so hudng cac ché do
ngan han ctia ngudi lao dong va diéu chinh thong tin trén he thong TCS (néu cp nhat
duoc dir lidu). Chuyén toan bd hd so va Phiéu xac nhan cho Phong/Bo phan Quan ly
Thu va Phat trién nguoi tham gia.

+ Poi véi ho so chimg tir khong hop 18, khong du can cir dé diéu chinh thong tin
hoac NLD khong cung cap duge chimg tir hudng céc ché do ngan han: kiém tra ho so
chimg tir, 1ap Quyét dinh thu hoi va thyc hién thu hoi toan bo cac ché dd ngan han da
huong, cap nhat thong tin thu hdi vao hé théng TCS (néu cap nhat dugc dit li¢u), thoi
gian khong qua 37 ngay lam viéc. Chuyen toan bo hd so kém Quyét dinh thu hoi,
chimg tir d4 thu hoi tién trg cap céc ché do ngan han ctia nguoi lao dong cho Phong/Bo
phan Quan 1y Thu va Phat trién nguoi tham gia.

+ Pdi voi hd so chua hop 1& do dir liéu quan 1y va ho so chua ding, chwa da va
phai bd sung, hoan thién ho so. Lap Phiéu yéu cau bo sung (Mau s 02) hudng din
don vi/nguoi tham gia hoan thién ho so theo quy dinh. Chuyén tra “h6 so khong hop
1&” trén Hé théng TNHS va toan bd hd so gidy cho Vian phong/ Bo phan Tiép nhan ho
so & TKQ dé tra cho don vi/ngudi tham gia.

¢) Phong/Bo phan Quan ly Thu va Phét trién ngwoi tham gia: Tiép nhan ho
so do phong/bd phan ché dong BHXH chuyén dén, thyc hién:

- Kiém tra ho so, dir liéu trén hé théng TST va TCS da dugc diéu chinh cac ché
d6 ngan han vé dung thong tin ngudi muon va ngudi cho muon (néu cdp nhét dugc
dir li¢u) thi can b thu thuc hién diéu chinh dit liéu nhéan than, nhép toan bd qua trinh
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tham gia BHXH, BHTN chua hudng tir noi khac chuyén dén (néu c6). Pong thoi c6
van ban gtri cho co quan BHXH c6 lién quan dé diéu chinh déng bo hd so ca nhéan trén
Hé thng quan 1y (néu c6).

- Thu hdi toan b s6 BHXH cii cat goc luu cling hd so diéu chinh.

- Cép lai to bia (néu c6), to roi s6 BHXH ¢ qua trinh dong BHXH, BHTN,
BHTNLD-BNN chua hudng va nhan gia tri cp lai thé BHYT (trudng hop thé con gia
tri va c6 thay d6i thong tin trén the) trén Hé thong TST theo dit liéu da dugc didu chinh.

- Luu hd so theo quy dinh.

- Chuyén h so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Diéu 17, Quyét dinh sb 475/BHXH ngay 27/03/2023 cia BHXH Viét Nam.

C. Truwong hop di hwong tro cap that nghiép:

a) Phong/Bé phan Quan ly Thu va Phét trién ngudi tham gia

Thuyec hién kiém tra thanh phan ho so, tinh phap 1y ctia cac gidy to ¢ lién quan, doi
chiéu cac thong tin trén To khai TK1-TS, hd so kém theo véi dir liéu trén Hé théng
TST vé nhan than, qu trinh dong BHXH, BHTN va viéc giai quyét cac ché do BHXH
trén hé thong TCS.

- Dbi v6i hd so khong hop 18: dir liéu quan 1y va hd so chua ding, di. Lap Phiéu
Yéu cau bo sung, hoan thién hd so (Mau sé 02) hudng dan hoan thién ho so theo quy
dinh. Chuyén tra “hd so' khong hop 18” trén Hé thong TNHS va hé so gidy cho Vin
phong/ Bo phan Tiép nhan ho so & TKQ dé tra don vi/nguoi tham gia.

- P6i voi hd so hop 1é:

+ Phong QLT: lap Phiéu dé nghi (mAu C02-TS) kém hod so chuyén cho phong Ché
d6 BHXH dé kiém tra, ra soat viéc chi tra TCTN.

+ BHXH co sd: ¢6 vian ban kém ho so (ban scan) chuyén cho phong Ché d6
BHXH dé kiém tra, ra soét viéc chi trd TCTN.

b) Phong Ché @6 BHXH: Ciin cir ho so' do Phong QLT/BHXH co sé chuyén
dén thuc hién kiém tra, x4c nhan viéc chi tra tro cap that nghiép:

- Truong hop huéng sai nhung khong phai thu hoéi tien TCTN: x&C nhéan
chuyén phong QLT/BHXH co s& dé diéu chinh thong tin nhan than, chdt lai to
rdi s6 BHXH.

- Trudng hop hudng sai phai thu hoi tién TCTN nhung ngudi lao dong chua hoan
tra lai tien TCTN:

+ Poi Nyt h6 so nhan tir phong QLT: Lap Phiéu Yéu cau bo sung, hoan thién hd
N (Mau s6 02) kém Thong bao xac nhan s6 thang huong, s 50 tién phai thu h6i TCTN
yéu cau nguoi tham gia nop tién huong sai quy dinh. Chuyén tra “hd so khong hop 1¢”
trén Hé thong TNHS va hé so gidy cho Van phong/ Bo phan Tiép nhén ho so & TKQ
dé tra don vi/ngudi tham gia.

+ Pbi v6i ho so nhan tir BHXH co s6: glri Thong bao xac nhan sb thang hudng,
s tién phai thu hdi TCTN cho NLP va BHXH co s0.

Sau khi nguo1 lao dong hoan tra lai tién TCTN ndp lai hd so va thuc hién diéu
chinh nhén than theo quy dinh.
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¢) Phong/B¢ phan QL T: Tiép nhan hd so tir phong ché 6 BHXH chuyén dén,
thuc hién:

- Piéu chinh dit liéu nhan than, nhap toan bd qua trinh tham gia BHXH, BHTN chua
hudng tir noi khac chuyén dén (néu c6). Pong thoi co van ban giri cho co quan BHXH
06 lién quan dé diéu chinh dong bd hd so ca nhan trén Hé théng quan 1y (néu co).

- Thu hdi toan b s6 BHXH cii cit goe luu cing hd so diéu chinh.

- Cap lai to bia (néu c0), cp lai to 11 s6 BHXH c6 qué trinh déng BHXH, BHTN,
BHTNLD-BNN chua hudng va nhn gia tri cap lai thé BHY T (trudng hop thé con gia
tri va c6 thay d6i thong tin trén thé) trén Hé thong TST theo dit liéu da duoc diéu chinh.

- Luu hd so theo quy dinh.

- Chuyén h so, ket qua cho B phan Mot cura theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

- Trudong hop NLD huong sai TCTN (Quyét dinh thu hdi, quyét dinh hiy huong,
Quyét dinh diéu chinh) va da hoan tra lai tién TCTN: sau khi diéu chinh nhén than va
cap lai s6 BHXH:

+ Phong QLT: lap Phiéu dé nghi (miu C02-TS) kém toan b ho so, to bia (néu
c6), to 101 s0 di xac nhan lai qua trinh dong BHTN va phiéu thu hodc giao dich chuyén
tién chuyén cho phong Ché do BHXH.

+ BHXH co s0: ¢6 van ban kém to rdi s6 da xac nhan lai qua trinh déng BHTN
(ban scan) chuyén cho phong Ché d6 BHXH.

d) Phong Ché @é BHXH

- Cin ctr Mau C02 cua Phong QL T/Vian ban cua BHXH co s¢ vatoan bo hd
s0, to bia (néu c0), tO 101 s6 da xac nhan lai qua trinh dong BHTN, phiéu thu hodc
giao dich chuyén tién gui kém, thyc hién: kiém tra, du thao van ban guri Trung
tam Dich vu viéc 1am dé dé nghi S Noi vu ban hanh quyét dinh thu hoi, quyét
dinh hiy huong/quyét dinh diéu chinh thoi gian khong qua 37 ngay lam viéc.

- Khi nhan duoc quyét dinh thu hdi/quyét dinh hity huong/quyét dinh diéu chinh
ctia S& Noi vu thuc hién cap nhét vao Hé théng TCS.

- Luu hd so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

D. Truong hep da hwong BHXH mét lan:

a) Phong/Bé phan Quan ly Thu va Phét trién ngudi tham gia

- Thuc hién kiém tra thanh phan ho so, tinh phap 1y ctia cic gidy td ¢ lién quan,
dbi chiéu cac thong tin trén To khai TK1-TS, hd so kém theo véi dit liéu trén Hé théng
TST vé nhan than, qué trinh déng BHXH, BHTN va viéc giai quyét cac ché do BHXH
trén hé thong TCS.

- Poi véi hd so khong hop 1¢: dir lidu quan Iy va ho so chua dung, du. Lap Phiéu
Yéu cau bo sung, hoan thién hd so (Mau s 02) hudng dan hoan thién ho so theo quy
dinh. Chuyén tra “hd so' khong hop 18” trén Hé thong TNHS va hé so gidy cho Vin
phong/ Bo phan Tiép nhan ho so & TKQ dé tra don vi/nguoi tham gia.

- Poi véi ho so hop 1é:

al) Truwong hop mwon toan bd qua trinh:



48

- Piéu chinh dit liéu nhan than, nhap toan bo qué trinh tham gia BHXH, BHTN chua
huodng tir noi khac chuyén dén (néu c6). Pong thoi co van ban giri cho co quan BHXH
06 lién quan dé diéu chinh dong bo hd so ca nhan trén Hé théng quan 1y (néu cb).

- Thu hdi toan b s6 BHXH cii cat goc luu cling hd so diéu chinh.

- Cap lai to bia (néu c0), cap lai to roi s6 BHXH c6 qué trinh déng BHXH, BHTN,
BHTNLD-BNN chua hudng va nhan gia tri cp lai thé BHYT (trudng hop thé con gia
tri va c6 thay d6i thong tin trén the) trén Hé thong TST theo dit liéu da dugc didu chinh.

- Chuyén Phong Ché ¢6 BHXH:

+ Pbi voi phong QLT: toan bd hé so, to bia (néu cd), to 101 sO da x4c nhan lai qua
trinh déng BHXH, BHTN kém Phiéu dé nghi (mau C02-TS) d& nghi diéu chinh thong
tin nhan than cia nguoi hudng tro cdp BHXH mot trén Hé thong quan Iy (TCS).

+ Pdi véi BHXH co sd: chuyén vin ban qua Hé théng Eoffice dé nghi diéu chinh
théng tin nhan than ctia nguoi hudng tro cip BHXH mot lan.

a2) Truong hop muon 1 phin qua trinh:

- Khong thuc hién diéu chinh dit liéu nhan than trén Hé thong TST.

- Chuyén Phong Ché d6 BHXH:

+ Pbi voi phong QLT: Chuyén phiéu dé nghi (mau C02-TS), xac nhan 15 qua trinh
tham gia BHXH ctia ngudi muon va nguoi cho muon, dé nghi thu hoi ché @6 BHXH mot
1an ctia ngudi lao dong.

+P6i voi BHXH co so: BHXH co sé noi giai quyét thuc hién thu hdi ché d6 BHXH
mét 1an theo Quy trinh 219.

b) Phong Ché @ BHXH: can ctr ho so, gidy to do phong QLT va BHXH co s&
chuyén dén thyc hién:

bl) Truwong hop mwen toan bo qua trinh:

- Kiém tra, dy thao vin ban giri Trung tim Cong nghé Thong tin va Chuyén doi
s6 - BHXH Viét Nam dé nghi diéu chinh thong tin nhan than ctia ngudi hudng tro cap
BHXH moét 1an trén Hé thong quan 1y TCS, thoi gian khong qua 37 ngay lam viéc.

- Sau khi Trung tAm Cong nghé Théng tin va Chuyén dbi s6 - BHXH Viét Nam
diéu chinh thong tin nhan than cta nguoi hudng trén Hé thong quéan 1y TCS, thuc hién:

+Poi v6i ho so nhan tir phong QLT: Luu ho so theo quy dinh, chuyén ho so, két
quéa cho BO phan Mot cira theo diing quy dinh tai khoan 1, Piéu 17, Quyét dinh sb
475/BHXH ngay 27/3/2023 cuia BHXH Vi¢t Nam.

+ P6i v6i hd so nhan tir BHXH co sd: khi giri vn ban dé nghi Trung tim Cong
nghé Thong tin va Chuyén ddi sé - BHXH Viét Nam diéu chinh dir liéu trén TCS,
Phong CDBHXH sé& giri dong thoi cho BHXH co ¢ noi dé nghi diéu chinh dé theo
ddi thuc hién va tra hd so cho NLD sau khi dit liéu dugc diéu chinh. BHXH co s6 luu
hd so theo quy dinh, chuyén hd so, két qua cho B phan Mét ctra theo ding quy dinh
tai khoan 1, Biéu 17, Quyét dinh s6 475/BHXH ngay 27/3/2023 cua BHXH Viét Nam.

b2) Truomg hop mwon 1 phin qua trinh:

Lap phléu hudng dan hoan tién hudng ché do6 BHXH mot 1an (dinh kém mau)
chuyen tra hd so cho Vian phong/ Bo phan Tlep nhan hd so & TKQ dé tra cho nguoi
lao dong. Xac nhan “Hd so hop 18” trén phan mém TNHS.
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(Sau khi nguoi lao dong hoan tién thi thuc hién hity quyét dinh huéng, khéi phuc
theo diing qud trinh tham gia ciia ngueoi lao dong da dwoc xdc nhdn trén Mau C02-TS
cua phong QLT).

12.6. Viin phong/ B phan Tiép nhan hé so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chirc theo hinh thire da dang ky theo dung quy dinh tai khoan
2,3, 4 biéu 17 Quyét dinh s 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
D4 vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh)./.
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Quy trinh 629: X4c nhan lai s6 BHXH d6i v6i trueomg hop nguoi tham gia bi

thu hoi tro' cAp thit nghiép

13.1. Muc dich:

Dung dé xac nhan lai s6 BHXH déi v6i truong hop ngudi tham gia bi thu hdi tro
cap that nghiép (TCTN)/cham dirt huong TCTN, xac nhan bao luu lai thoi gian hudng
TCTN do hudng sai quy dinh hodc c6 Quyét dinh hity huéng TCTN do Thanh phd
H6 Chi Minh ban hanh.

13.2. Thanh phén hd so:

STT Tén gidy tor MAu biéu

1 To khai dang ky, diéu chinh thong tin tham giaBHXH, BHYT MauTK1-TS

Quyét dinh thu hdi tién huéng sai quy dinh, cham dut huéng tro cAp thét nghigp
hoac Quyet dinh huy TCTN, Bién la thutien (ban sao).

3 S BHXH vacac to roi sd BHXH kém theo.

13.3. Phuwong thirc 14p va ndp ho so:

_ Nguoi lao dong huong TCTN trén dia ban Thanh phd Hb Chi Minh bi thu
hoi/cham dit huéng TCTN hoac Quyét dinh huy huong TCTN 1ap ho so theo muc
13.2 quy trinh nay ndp cho co quan BHXH noi dang tham gia BHXH/chi tham gia
BHYT, ndp cho co quan BHXH (phi dia gidi hanh chinh) néu dang bao luu qua trinh
thamgia

13.4.Thoi han giai quyét ho so va tra két qua: 10 ngay 1am viéc ké tir ngay
nhan di ho so theo quy dinh. Trong do:

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy

- Phong/Bd phan Ché d6 BHXH: 03 ngay.

- Phong/Bo phan Quén 1y Thu va Phat trién ngudi tham gia: 06 ngay.

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy.

>  Sodd

QS
S
Q\/‘/

13.5.Quy trinh tiép nhan va giai quyét ho so:

13.5.1. Vin phong/ B phan Tiép nhén ho so & TKQ:

- Tiép nhan ho so cia don vi/ngudi lao dong theo muc 132 va muc 13.3 quy trinh ndy.

- Kiém tra, d6i chiéu cac thong tin trén Tos khai TK1-TS voi dit ligu quan 1y trén
H¢ thong TST d€ nhan dién ding ho so.
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- Tra ciu trén Hé thong quan 1y chinh sich cia BHXH VN
(https://tcs.baohiemxahoi.gov.vn), néu chua cip nhat trang thai “da thu hdi” thi hudng
dan nguoi lao dong hoan tién trude khi tiép nhan ho so:

+ Chuyén khoan: hoan tra tién TCTN Qua tai khoan sb: 8000888999, Ngan hang
Vietcombank chu tk BHXH TP. HO CHI MINH, ghi thong tin: hoan tién TCTN + s
s0 va chuyén dung sb tién.

+ Nop bang tién mat: ndp tai Vin phong BHXH TP.HCM/BHXH co sé noi dang
tiép nhan ho so.

- Truong hop s6 s6 BHXH chua dong bo thi can bd TNHS yéu cau nguoi lao dong
ké khai déy du thong tin phu luc thanh vién hd gia dinh, sO dién thoai di dong cua ca
nhan trén Mau TK1-TS va bo sung thém cac loai gidy to sau: The can cude/Ho chiéu
hoac Thong bao cua co quan Cong an vé sb dinh danh ca nhan gidy to khac dé lam
can cir hoan thién thong tin cap ma s6 BHXH

- Huéng dan nguoi tham gia ké khai sé Can cudc cong dan (CCCD) hoac s6 Pinh
danh ca nhan (DDCN) (601 voi nguoi tham gia chua duge cap CCCD) vao To khai TK1-
TS. Bo phan tiép nhan hd so dinh kém ban chup gidy to chimg minh s6 CCCD/DDCN
(thé CCCD hoic Gidy khai sinh hodc Thong béo ctia co quan Cong an vé s6 DPDCN va
thong tin cdng dan trong CSDL qudc giavé dan cu...) vao phan mém TNHS.

- Truong hop dir liu quan 1y va ho so day di, khdp ding: S6 hoa hd so, gidy to theo
Danh muc hé so, gidy to& TTHC thudc tham quyén giai quyét cia BHXH Viét Nam can
thyc hién s6 hoa (Ban hanh kém theo Quyét dinh s6 2939/QD-BHXH ngay 11 théng 10
nam 2022 cua BHXH Viét Nam) va cap nhat vao co so dit liéu ctia HE théng TNHS; Lap
02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau sb 01) dé giri cho don vi/ngudi
tham gia va 01 ban kém ho so gidy chuyén cho Phong/Bp Ché d6 BHXH.

- Trudng hop dit liéu quan 1y va hd so chua dung, du: Lap Phiéu Yéu cau bé sung,
hoan thién ho so (Mdu sé 03) hudng dan hoan thién hd so theo quy dinh dé guri don
vi/ngudi tham gia. Chuyén tra “hé so' khdng hop 18” trén phan mém TNHS va hd so
gidy cho ngudi tham gia/don vi.

135.2. Phong/Bp Ché 46 BHXH

- Tiép nhén ho so tir Bo phan Tiép nhén ho so & TKQ, dbi chiéu giao nhan hd so
trén phan mém TNHS.

- Kiém tra, d6i chiéu cac théng tin trén ho so vai dit lidu quan 1}'/ trén He théng TCS:

a) Néu Hé théng TCS da cap nhat Quyét dinh thu h01/huy, s tién thu hdi, s thang
dong BHTN dugc bao luu khop ding voi hé so: chuyén ngay hd so cho Phong/Bp
Quan Iy Thu va Phat trién nguoi tham gia.

b) Néu Hé thong TCS chua cap nhat Quyét dinh chim dit, Quyét dinh thu hoi/hity
huong:

* Pdi voi BHXH co s, Bp ché do BHXH:

- Lap phleu de nghi (Mau 21-HSB) kém ho so (bien lai thu tien hodc giao dich
chuyén tién, quyét dinh cham ditt, iy huong...) chuyén cho Phong Ché d6 BHXH
(qua nhom trao doi nghiép vu) dé nhap thong tin quyét dinh thu hoi/cham dut
huéng/hay quyét dinh huong.

- Tiép nhan phiéu dé nghi (Mau 21-HSB) tir Phong Ché do BHXH (néu co).

- Chuyén hd so hop 18 cho Bp QLT/chuyén hé so khong hop 18 cho Bp TN& TKQ.
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* Phong Ché do BHXH:

- Can cr Quyét dinh chdm dat, quyét dinh thu hdi, huy hudng, bién lai thu tién,
d6i chiéu voi phong Ké hoach tai chinh, cap nhét vao phan mém TCS.

- Truong hop dit lidu quan 1y va hd so chua ding, chua du hodc ngudi lao dong
chua ndp tién vao tai khoan (theo phan hoi tir Phong Ké hoach — Tai chinh) 1ap phiéu
yéu cau bod sung, hoan thién ho so (mau sO 02)/1ap phiéu dé nghi (Mau 21-HSB)
chuyén cho BHXH co s& ghi ndi dung dé nghi bo sung, hoan chinh dé thong bao cho
nguoi lao dong. Chuyén tra hd so cho Vian phong (bd phan TNHS); Xéc nhan “Ho so
khong hop 18” trén phan mém TNHS.

- Chuyén hd so hop 16 cho Phong Quan 1y Thu va Phat trién nguoi tham gia/Thong
bao cho BHXH co sé duoc biét.

135.3. Phong K¢ hoach — Tai chinh

- Tiép nhan ho so tir Phong Ché do BHXH.

- Kiém tra, d6i chiéu s6 tién nguoi lao dong di ndp vao tai khoan theo dung bién
lai thu tién hodc giao dich chuyén tién va thong bao két qua cho Phong Ché d6 BHXH.

13.54. Phong/Bo phan QL T:

- Tiép nhan ho so tir Phong/Bp Ché ¢6 BHXH, d6i chiéu giao nhan hd so trén
phan mém TNHS.

- Thyc hién kiém tra, d6i chiéu thong tin theo Phy lyc D dinh kém.

- Trudng hop dit liéu trén hé théng TCS chwa cap nhat Quyét dinh thu hdi/hay, sd
tién d thu hdi hodc sb thang dong BHTN dugc béo lwu chua dung: 1ap Phiéu dé nghi
chuyén Phong/Bp Ché d6 BHXH theo dién “H6 so sai ndi bd” dé kiém tra, diéu chinh
(thoi han 0,5 ngay).

- Trudng hop dit liéu trén hé théng TCS da cap nhat Quyét dinh thu hdi/huy, cin
ctr dit liéu huong TCTN trén Hé thong TCS (in phiéu tra ctru dit lidu).

+ Kiém tra, nhan toan bo qua trinh BHTN chua hudng tir noi khac chuyén dén
(néu c6) tai muc “chét s6 bao luu di chuyén* trén Hé thong TST.

+ Phyc hdi qua trinh déng BHTN ddi véi trudng hop da thu hoi TCTN do hudng
sai quy dinh/chim d1'1’t hudng.

+ Truong hop s6 BHXH d3 bi hity khi gop nhung qua trinh dong BHTN can phuc
héi bi huy s6 & BHXH noi khéc thi 1ap Phiéu trinh giai quyét cong viéc, kém phiéu
thu va Quyet dinh thu h01 TCTN trinh l&nh dao phé duyét nhap bd sung qua trinh
BHTN cén phuc hdi trén s6 BHXH gii lai.

+ Truong hop s6 co qua trinh dong BHXH, BHTN tai BHXH Quan d6i/Cong
an/tinh/thanh phd khac chua ¢ trong dit liéu thu hodc khi nhan dit liéu tai muc “chét
s0 bao luu di chuyén® nhung khong day du: thyc hién nhap bd sung qua trinh dong
BHXH, BHTN chua huéng theo quy dinh.

+ Cap nhat vao dir liéu thu: s6 CCCD/ma PDCN (d6i voi ngudi tham gia da co
th¢ CCCD/ma BDCN).

+ Néu s6 chua déng bd mé s6 BHXH: thuc hién cac bude ra soat hoan thién ma
s6 BHXH theo Phu luc D dinh kém. Truong hop s6 s6 chua duge dong bo do c6 ma
sd da dong bo dang tham gia BHXH, BHYT tai BHXH co sd hodc tinh/thanh phd
khéc: 1ap Van ban xac nhan theo muc 3 tai Phu luc D dinh kém.
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+ Néu dit liéu trén Hé théng TST, Hé théng TCS va hd so khép dang, thuc hién:

+ Cap nhat ) thang dong BHTN bao luu tai muc “Chét s6 tai BHXHVN” trén Hé
thong TST.

Truong hop khong cip nhit dwogc sé thang dong BHTN bao hru tai muc
“Chot sé tai BHXHVN”, thue hién:

- Thu hi cac to 101 xac nhan duoc cap sau khi cét dir liéu theo phuong an “TT”
(néu o), chon 1y do “khong du diéu kién huong tro cip bao hiém thit nghiép” (cit
goc to 101 s6 thu hdi luu ciing hd s0).

- Trudng hop to 101 xac nhan (duoc cip sau khi cit dit liéu) do BHXH tinh/thanh
phd khac cép thi ¢6 vin ban kém phiéu thu va Quyét dinh thu héi TCTN giri BHXH
tinh/thanh phd (thoi gian xir Iy khong qua 45 ngay) dé nghi thu hdi to roi va cip nhat
lai dir li¢u qua trinh déng BHTN chua hudng.

- Phuc hdi qua trinh déng BHTN chwa hudng.

Thure hién cap lai s

- Cap lai to 101 s6 BHXH x4c nhén tong thoi gian dong BHTN chua hudng trén
Heé théng TST (chon phuong dn cdp lai 1y do khdc).

- Néu s6 BHXH c6 dong dau “dd huong trg cAp that nghiép.” thi thu hdi, cit goc
va luu cung hd so cép lai va thuc hién cép lai to bia s6 BHXH trén Hé théng TST
(chon phwong dn cdp lai Iy do khdc).

- Binh kém vao Hé théng TNHS: Mau D09a-TS (néu c¢6), Danh sach cp to roi so
BHXH.

- Luu trit ho so theo quy dinh.

- Chuyén ho so, két qua cho Bo phan Mot ctra theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

Luu y:

- D6i v6i hé so can lién hé véi BHXH tinh/thanh phé khdc dé thu hoi to roi, cdp
nhdt lgi qud trinh déng BHTN chura huéng thi thoi han gidi quyét ho so khong qud 45
Ngay va co quan BHXH noi gidi quyét hé so phdi théng bdo cho nguoi lao déng/don
vi biét.

1355. Vin phong/ Bo phan Tiép nhan hé so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoic to chire theo hinh thire da ding ky theo dung quy dinh tai khoan
2,3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
Ddi vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh)./.



54

14. Quy trinh 680, 680a: giai quyét ho so' nhanh nghiép vu Thu va Phit trién
nguoi tham gia
14.1. Muc dich:

- Ho so “nhanh” dugc giai quyét ngay hodc som hon thoi han giai quyet hé so theo
quy dinh 4p dung cho céc truong hop can thiét trén nguyén tic vi quyén loi ngudi lao
dong, ddi tuong tham gia va uy tin cia co quan BHXH.

- Lanh dao Van Ph(‘)ng/BHXH co s& (phu tré,ch B(} phan Mot cura) xac dinh hd so
“nhanh” ky xac nhan vao phicu dé nghi giai quyét ho so nhanh.

14.2. Phwong thirc 1ap va ndp ho so:

- Nguoi tham gia ndp hd so cho co quan BHXH noi phat sinh 16i, noi dang tham
gia hodc noi bao Iuu thoi gian dong sau cung.

- Pon vi ndp hd so cho co quan BHXH noi quan 1y.

14.3.Piéu kién dé dworc gidi quyét ho so nhanh: Viéc gidi quyét ho so nhanh
dwoc ap dung doi vai cac treong hop sau:

- H6 so do 16i cﬁa co quan BHXH.

- H6 so do yéu cau ctia don vi, nguoi tham gia hoic mot sO d6i tuong wu tién dugc
Ban Giam d6c BHXH Thanh phd phe duyét theo nguyen tac chung nhu sau:

+ Hb so nhanh phai co cac gidy to chimg minh de g1a1 quyet nhanh, Van phong,
Lanh dao BHXH co so ky chiu trach nhiém vé 1y do giai quyét ho so nhanh.

~+ Thu tye ho so giai quyét nhanh ng phai dam bao co day du cac loai gidy to,
biéu mau, chimg tir kém theo nhu yéu cau trén Phiéu giao nhén ho so tuong tmg voi
ttmg loai nghi€p vu va phiéu yéu cau bo sung ho so (néu c0).

14.4. Phan loai hd so va thoi han giai quyét hd so nhanh:

14.4.1. Phan loai ho so:

a) Ho so do 16i ciia co quan BHXH gom:

- Xdc nhan sai téng qua trinh dong BHXH, BHTN, sai mtrc dong, thiéu qua trinh
tir noi khac chuyén dén, sai hodc thiéu dir li¢u trén s6 so véi dit li€u trén phan mém
quan ly.

- Chua x4c nhan tong thoi gian dong BHXH, BHTN dén thang 12/2009 trén so
mau cii dé chuyen sang in to ro1 so BHXH.

- Thu h6i mau 01-SBH dé cép lai to roi s6 BHXH.

- Cép sai hoic in thiéu thé BHYT, s6 hoic cac to roi s6 BHXH.

- Cép th¢ BHY'T sai bénh vi¢n, sai gia tr1 thé¢ BHYT, sai ma quyén loi BHYT

- Cé nhan, don vi da ndp ho so diéu chinh khi sai thong tin ¢4 nhan nhung khi gidi
quyét xong van sai so vo1 ho so yéu cau di€u chinh.

b) Ho so do yéu cau ciia don vi, nguwoi tham gia hodc mét s6 doi tiwong wu tién:

* Ho so thé BHYT

+ Nguoi tham gia BHYT dang diéu tri bénh, cap ctru, diéu trj ndi tra.

T HO so do yéu cau ctia Ban Giam ddc, Lanh dao cac Phong chirc nang va Gidm
doc BHXH co s6.

+ Hb so cép, cap lai thé phai nop nhiéu lan (tir 1an tht 3 trd 1én).
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+ Pbi tuong 13 ngudi cao tudi, ngudi can nghéo, neo don, ngudi co cong, than
nhan nguoi c6 cong, cyu chién binh, nguoi & cac huyén ngoai thanh, tinh khac dén, ho
so do yeu cau cua Ban Giam ddc hoac Lanh dao cic phong chirc ning.

* Hé so' s6 BHXH:

+ Nguoi tham gia BHXH, BHTN di xuét canh, hd so sap hét han hudng trg cip
that nghiép (nhung do 16i cua don vi phai dleu chinh b sung qué trinh thong tin ca
nhan theo yéu cau cta co quan BHXH tra vé lan tru’oc)

+ Hp so da duoc giai quyét nhung khong in to roi s6 BHXH do nguoi lao dong co
nhiéu s6 BHXH, sau do nguoi lao dong ching minh ¢6 s6 BHXH sau cung dong
BHXH, BHTN & cac tinh/thanh pho khéc.

ot HO6 so do yéu cau ctia Ban Giam ddc, Lanh dao cac Phong chirc nang va Gidm
doc BHXH co so.

+ Hb so cap, cap lai s, xac nhan s6 phai ndp nhiéu lan (tir 1an thir 3 tro 1én).

Lueu ¥: Khéng gidi quyét ho so nhanh doi véi hé so cdp lai s6 BHXH do mat.

14.4.2. Thoi han gidi quyét hd so va tra két qua:

Hf) so'do 18i ctia co quan BHXH hodc do yéu cau ctia don vi, ngudi tham gia hodc
mot s do1 tuong uu tién:

* Ho sor thé BHYT (680): 02 ngay lam viéc

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngdy

- Phong/Bo phan Quan 1y Thu va Phat trién ngudi tham gia: 01ngay.

- Vin phong/ B phan Tiép nhan ho so & TKQ: 0,5 ngay..

* Ho so s6 BHXH (680a): 05 ngay lam viéc

- Vin phong/ Bo phan Tiép nhan ho so & TKQ: 0,5 ngay

- Phong/Bo phan Quén 1y Thu va Phat trién ngudi tham gia: 04 ngay.

- Vin phong/ Bo phan Tiép nhan hé so & TKQ: 0,5 ngdy.

Luu y:

- Truwong hop dac biet can gidi quyét sém hon thoi han trén thi ldnh dao phu trdach
B phén Mot cira phoi hop voi lanh dao cac Phong/bg phdn lién quan dé giai quyet,
dam bdo quyén loi cho nguoi tham gia.

- Trong qua trinh giai quyét ho so nhanh, néu cé ho so phirc tap nhie: lirong binh
qudn, diéu chinh ting giam lwong, do phai xir [y nhiéu céng doan,.. Phong/Bo phan
Qudn Iy Thu va Phdt trién nguoi tham gia sé lién hé véi bd phén Tiép nhédn ho so dé
hen lai thoi han tra ho so

* Thoi gian giao nhan hd so trong ngay:

+ 8 gi0 30 Van phong/Bo phan TN&TKQ giao va 10 gio 40 nhan tir Phong/Bo
phan Quan ly Thu va Phat trién nguoi tham gia.

+10 gio 40 Van phong/B6 phan TN&TKQ giao va 13 gi¢ 50 nhan tr Phong/Bo
phan Quan 1y Thu va Phat trién nguoi tham gia.

+ 13 gio 50 Van phong/B6 phan TN&TKQ giao va 16 gi¢ 00 nhan tir Phong/B
phan Quan ly Thu va Phat trién nguoi tham gia.

+16 gi6 00 Van phong/B6 phan TN&TKQ giao va 09 gio 10 ngay tiép theo nhan
tr Phong/B0 phan Quan ly Thu va Phat trién nguoi tham gia.
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Luu y: Thoi han giai quyét ho so giita cdc Phong/Bé phdn lién quan dwoc tinh tir
thoi diem nhan ho so tw Van phong (Bo phdan Mot cira).

14.5. Quy trinh tiép nhén va gii quyét ho so:

V& nguyén tic: Van phong (B phan Mot ciral TKQ) khi nhan ho so phai xéc dinh
ly do dé phén loai ho so mot cach chinh xac, ky xac nhan vao phicu dé nghi giai quyeét

hd so nhanh.

> So do
Pon vi /Ngubi l
Q tham gia VJ

14.5.1. Van phong/ B6 phan Tlep nhén ho so & TKQ:

14.5.2. Tiép nhan ho so theo phleu giao nhan 680, kiém tra phan loai ho so, xac
dinh ho so du diéu kién giai quyet hé so nhanh, Lanh dao ky x4c nhan vao phiéu dé
nghi giai quyét hd so nhanh (trur hé so do 16i co quan BHXH). Scan toan b¢ cac loai
gidy to dinh kem vao phan mém TNHS. Chuyén hd so scan trén phan mém TNHS va
hé so gidy, s6 BHXH cho Phong/B6 phan Quan 1y Thu va Phat trién nguoi tham gia.

14.5.3. Phong/B¢ phan QLT

- Tiép nhan ho so tir B phan Mot cura, déi chiéu giao nhan hé so trén phﬁn mém
TNHS.

- Kiém tra, d6i chiéu ho so v6i dit liéu trén phan mém quan 1y thyc hién cap nhat
dit liéu thu, cip lai so6 BHXH, thé BHYT theo quy trinh nghiép vu tuong (mg véi ho
so phat sinh.

- Luu trit hd so theo quy dinh.

- Chuyén hd so, két qua cho Bo phan Mdt cutra theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 ctia BHXH Viét Nam.

1454. Vin phong/ B phan Tiép nhan hé so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoic to chiic theo hinh thire da dang ky theo dung quy dinh tai khoan
2, 3, 4 Piéu 17 Quyét dinh sd 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
D4 vai két qua giai quyét TTHC lakét qua dién tir thi hé théng phan mém ty dong
tra theo quy dinh).

Luweu y: Trong qud trinh thiee hién, néu ¢6 vieéng mdc hodc phdt sinh, Van phong
(Bé phdn Mét civa), Phong/Bo phdn Qudn 1y Thu va Phdt trién nguweoi tham giaphoi
hop gidi quyét.l.
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15. Quy trinh 623: Tiép nhin so BHXH (bao gdm to roi) da xic nhan thoi
gian dong BHXH, BHTN ciia nguoi lao dong nghi viéc trudc 01/01/2017 nhung
sau 12 thang ngwoi lao dgng khong den nhan s6 BHXH

15.1. Muc dich:

Dung d¢é tiép nhan s6 BHXH (hoic t& roi hang niam) da x4c nhan thoi gian dong
BHXH, BHTN cua nguoi lao dong nghi viée trude 01/01/2017 nhung sau 12 thang
khong dén nhan s6 BHXH, don vi ndp lai cho co quan BHXH noi dang tham gia.

15.2. Thanh phan h so:

- Bién ban giqo nhén s6 BHXH c6 ky, dong du cua don vi hoic Trung tam dich
vu viéc lam TP.H6 Chi Minh (Mau 01-BB/GNS, 02 ban).

- Danh sach df: nghj tra sd BHXH cua nguoi lao dong dé nghi viée sau 12 thang
khong dén nhan so tai don vi (Mau 02-DS/DNTS, 02 ban).

- File dit liéu danh sach dé nghi tra s6 BHXH ctia don vi.

- S6 BHXH (mAu cii) hodc to bia so6 BHXH (s6 mau méi), cac trang to 1oi s0
BHXH.

-Viin ban gidi trinh Iy do khdng ban giao s6 cho Nguoi lao dong (D1 véi trudng
hop S6 BHXH da xac nhan thoi gian dong BHXH, BHTN nghi viéc sau 01/01/2017)

15.3. Phwong thitc 14p va ndp hd so:

Khi c6 phat sinh, don vi lap hd so theo phiéu giao nhan hé so 623 ndp cho co
quan BHXH noi dang tham gia thong qua dich vu Buu chinh.

15.4. Thoi han giai quyét ho so va tra két qua: 45 ngay.

- So do:
. Buge | Vin phong/ Bo Budc 2 Phong Quan 1y ho so
Don vi phan Tiép nhan (B¢ phan TNHS cua
ho so & TKQ BHXH co so)
- Dién gidi quy trinh:

+ Budc 1: Van phong/ Bo phan Tiép nhan ho so & TKQ Thoi han 45 ngay.

+Budc 2: Phong Quén 1y ho so hodic BO phan Tiép nhin ho so & TKQ cia BHXH
co s¢ doi v ho so ndp tai BHXH co sé.

15.5. Quy trinh tiép nhan va giai quyét ho so:

15.5.1. Viin phong/ Bo phan Tiép nhén ho so & TKQ:

- Tiép nhéan hé so ctia don vi do dich vu Buu chinh chuyén dén theo Phiéu giao
nhan 623.

- Ho so theo quy dinh tai Muyc 15.2 quy trinh nay, riéng file dir liéu chuyén qua dia
chi email cua co quan BHXH noi n0p ho so (theo danh sdach email dinh kem);

- Kiém dém, di chiéu thong tin trén s6 BHXH so vé&i danh sach (s6 so, thong tin
ca nhan, qua trinh tham gia,...):

+ Truong hop d6i chiéu gitra danh sach va s6 do don vi gui 1én ¢ sai st thi 1ap
danh sach s6 BHXH khong du di€u kién tiép nhan (theo mau dinh kem) kém s6 BHXH
tra lai cho don vi.
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~+buc 16 va dong gdi sO BHXH, t0 101 chét s6 hang nam thyc nhan theo quy dinh
(d61 vé1 nhiing s6 du diéu kién ti€p nhan).

+ Ghi thong tin s6 BHXH thuc nhén tai Muc II Bién ban giao nhan s6 BHXH.

- Trinh Lanh dao Van phong (ho so do BHXH Thanh phd tiép nhan) hodc Ban
giam doc BHXH co s¢ (hd so do BHXH co ¢ tiép nhan) ky, dong dau trén Bién ban
giao nhén s6 BHXH, luu 01 Bién lqén va chuyén tra cho don vi 01 Bién ban, kém theo
Danh sach s6 BHXH khong du diéu ki¢n tiép nhan va s6 BHXH (néu c6) thong qua
dich vu Buu chinh.

- Cap nhat hd so vao phan mém TNHS.

- Chuyén dir liéu vao kho dir lidu thu h6i s6 BHXH trén ing dung “Tra ciru Thu
hoi xac $0” d€ lam co s¢ tra cltu, xac nhan khi nguoi lao dong lién hé nhan lai s6
BHXH.

- Chuyén s da dong géi cho luu trit co quan:

+Péi véi Vian phong BHXH Thanh phd: chuyén Bo phén luu trit thude Van phong.

+Pbi véi BHXH co so: chuyén B0 phan luu trir thugc BHXH co s6.

15.5.2. Viin phong/Bé phan luu trir ho so:

- Tiép nhan s6 BHXH tir bd phan TNHS va luu trit theo quy dinh./.
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16. Quy trinh 605b: Gop s6 BHXH trong truwong hop mét nguoi cé tir 2 so
tré lén

16.1. Muc dich:

Tiép nhén va giai quyet hé so cta ¢ nhan: Gop s6 BHXH/mi s6 BHXH/s6 thé
BHYT/s6 s6 tam va glam tring qua trinh BHXH d4 duoc xac nhan (néu co).

16.2. Thanh phén ho so:

STT Tén gidy tor MAu biéu

1 To khai dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTK1-TS

S6 BHXH kém day di1 c&c to roi sd hoic cac cong van xac nhan quatrinh tham

2 ['giaBHXH, BHTN thay thé s BHXH. Ban chinh
Ban sao CCCD/PDCN; Scan code thé CCCD/Gidy to lién quan c6 s CMND \
3 N T Bansao
trung khop voi dit ligu
4 [Vanbanching thuc hoac ban kém theo ban chinh G ay ching tir ddi véi truong Binso

hop chét.

5  [Thong b&o nop lai tién TCTN vaphiéu thu (néu co)

16.3. Phwong thitc 14p va ndp ho so:

- Nguoi dang bao luu BHXH hoic than nhan ciia ngudi dang bao luu da chét: ké
khai thdng tin trén Mau TK1-TS (bao gom sb téi khoan ngan hang ciia ¢4 nhan ngudi
thamgia) valap hd so gdm céc thanh phan quy dinh tai Muc 16.2 Quy trinh nay, nop
truc tiép cho co quan BHXH hoic qua Cong dich vu cdng qudc gia/Cong giao dich
dién tir cia BHXH Viét Nam /Dich vu I-Van hoac quadich vu buu chinh.

- Nguoi chi tham giaBHYT (dang co th¢ BHYT con giatri sir dung) nhung c6
nhi¢u so thi nop ho so cho co quan BHXH dang tham gia BHYT.

16.4. Hinh thikc ndp ho so:

- Lap ho so gom céc thanh phén quy dinh tai Muc 16.2 Quy trinh nay nop tructiép
cho co quan BHXH hoac quaCong dich vu cong quoc gia/Cong giao dich dién tir cia
BHXH Viét Nam /Dich vu I-Van hoac quadich vu buu chinh.

- Nhan két qua giai quyét hd so qua dia chi thu dién t/Cong dich vy cong quoc
gialCong giao dich dién tor cnaBHXH Viét Narmv/dich vu buu chinh.

16.5. Thoi han giai quyét ho so va tra két qua: 10 ngay, trong do:

- Vian Phong/ BO phan Tiép nhan ho so & TKQ: 0,5 ngay

- Phong/Bo phan Quan 1y Thu va phat trién nguoi tham gia: 09 ngdy, trong do:

+ Phong/Bé phdn Ké hoach — Tai chinh: 01 ngay (néu cé hoan trd)

- Van Phong/ Bo phan Tiép nhan hd so & TKQ: 0,5 ngdy

So do:

= SN
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16.6. Quy trinh tiép nhan va giai quyét hd so:

16.6.1. Vin phong/ B$ phan Tiép nhén ho so & TKQ:

- Tiép nhan hd so gop SO ciia ngudi tham gia theo ding thanh phan hd so tai Muc
16.2 quy trinh ndy kém Théng béo nop lai tién TCTN vaphiéu thu) sau khi nguoi lao
dong da nop tién thu hoi TCTN. Yéu cau ngudi lao dong ké khai 1d cac truong hop
khong c6 sb BHXH hoic giay x&c nhén qué trinh dong BHXH, BHTN néu:

+ Ngudi lao dong da duoc cip O sH BHXH makhdng co quatrinh tham gia (do
tang giam trong thang) va khong nhan duoc sb nay tiép tuc sir dung sb sH ndy lam ma
S0 BHXH tham giatai don vi mai.

+ Nguoi lao dong chua duge co quan BHXH cap so BHXH lan dau khi ting mi,
hoic cd to bialtd roi sH BHXH da dugc cap nhung duoc chua in (trir phuong an “BI”).

+ Nguoi lao dong bi mat to biasd BHXH va con day du to roi quétrinh tham gia
BHXH, BHTN.

+ S6 BHXH duoc luu trit tai co quan BHXH dang tiép nhan ho so: Cén bo tiép
nhan ghi thdng tin thu hdi s (ma thu hdi vangdy thu héi), ky xéc nhan vao To khai
(Mau TK1-TS).

+ SO da nhan trg cap BHXH 01 lan chua duoc cap lai s BHXH do con quatrinh
tham giaBHTN hoic sir dung sb 6 ndy 1am masd BHXH tham giatai don vi méi.

+ S ¢6 qua trinh tham gia chua duoc bao luu tai co quan BHXH dang tiép nhan
h s0.

- Kiém tra, d6i chiéu théng tin tiép nhan ho so theo Phu luc D dinh kém.

+ Truong hop ho so 'khong thuoc pham vi giai quyet Lap Phiéu tir chéi tiép nhan
giai quyét hd so (Mau s0 03), ghi rd 1y do tir chéi, sb dién thoai lién hé, ky tén, tra ho
so cho ngudi ndp hd so.

+ Truong hop hé so chira diing, chiea dii: Lap Phiéu'Y &u cau bo sung, hoan thién
ho so (Mau sb 02), ghi ré ndi dung bb sung, sb dién thoai lién hé, ky tén, tra hd so cho
ngudi nNop hd so theo cac trudng hop sau:

Néu thong tin nhan than trén Td khai TK1-TSkhong khép véi dit liéu, hudng dan
nguoi lao dong ndp hd so theo phiéu giao nhan hd so 608a dé diéu chinh.

Néu nguoi lao dong khong cung cp day du s6 BHXH va cac to roi BHXH da
duoc in trude d6 hodc cac Cong van xac nhan qua trinh, hudng dan nguoi lao dong
nop hod so theo phiéu giao nhan ho so 607a dé cap lai s6 BHXH do mét.

- Hé so ddy dui, kndp diing:

* Poi Vi ho so gidy: S6 hdahd so, gidy td theo Danh muc ho so, gidy to TTHC
thudc tham quyén giai quyét caa BHXH Viét Nam can thuc hién sb hda (Ban hanh
kém theo Quyét dinh sb 2939/QP-BHXH ngay 11 thang 10 ndm 2022 ctia BHXH
Viét Nam); Lap 02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau s5 01) dé g
cho ngudi ndp hd so va 01 ban chuyén cho Phong/Bd phan Quan ly Thu vaPhét trién
nguoi tham gia

Luru y: Truong hop ban sao khéng hop [é thi dé nghi ngudi nop hd so cung cap
ban chinh dé dbi chiéu, dong thoi xéc nhan “da d6i chiéu véi ban chinh” ky, ghi 16 ho
tén, ngay, thang, nam xac nhan sau d6 tra lai ban chinh cho nguoi nop.
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* Doi Véi ho so dién tir: chuyén ho so trén phan mém TNHS dén Phong/Bo phan
Quan ly Thu vaPhét trién nguoi tham gia.

16.6.2. Phong/Bo phan Quin Iy Thu va Phat trién nguoi tham gia

- Tiép nhan ho so tir Vin phong/Bo phan Tiép nhan hd so & TKQ chuyén dén.

- Thyc hién kiém tra, ddi chiéu thong tin theo Phy luc D dinh kem.

16.6.2.1. Truong hop dii liéu khong khop dung, ho so khong dung quy dinh:

a) Ho so tiép nhan chua dang theo muc 16.2 quy trinh nay: chon xi Iy ho so sai
ngi bg, ghi r 1y do chua ding, chua du vao Noi dung xir ly, danh gia, chuyén giao,
trinh ky trén phan mém TNHS, chuyén tra cho Van phong/Bo phan TN& TKQ.

b) Thanh phan hd so dang theo muc 16. 2 nhung hé so khong khdp, khong dung,
can bo phong/bo phan QLT lap Phiéu Yéu ciu bo sung, hoan thién hd so (Mau 50 02);
chuyén tra hd so dién tur cho Van phong/Bo phan Mot cira; Xac nhan “Ho so’ khong
hop 1€” trén phan mém TNHS néu:

- P6i v6i ho so dién tir: & nghi nop ho so gidy kém diy da ndi dung theo muc
16.2 quy trinh nay.

- Nguoi lao dong co qua trinh huong BHXH mot lan sai quy dinh: d& nghi 1ap ho
s0 219A dé thu hoi tién huong BHXH mot lan sai quy dinh.

- Truong hop dong trung qud trinh tham gia BHTN da huéng hodc nguoi lao
dong huong TCTN sai quy dinh, thuc hién nhu sau:

+ Chu tri, phoi hop véi phong Ché do BHXH xac dinh so tién phai thu hoi; lap
Thong bao ndp lai tien TCTN.

+ Tra hod so kém Thong bao ndp lai tién TCTN cho ngudi lao dong: huong dan
nguot lao dong hoan tra tién TCTN, sau khi nguoi lao dong hoan tra tién huong TCTN
sai quy dinh thi ndp lai ho so gdp s6 cho co quan BHXH, khong giai quyét gop so.

Luu y:

- Viéc kiém tra, ra soat qua trinh tham gia BHTN thuc hién theo Théng tu sb
15/2023/TT-BLDTBXH ngay 29/12/2023 ctia Bo Noi vu.

- D1 v6i cac Quyét dinh do Tinh, Thanh pho khéc ban hanh: 1ap Mau 02 tra ho
SO hl;('mg dan nguc‘)’i lao d@ng lién h¢ tinh kiém tra, ra Quyét dinh diéu chinh hoac
Quyeét dinh thu hoi va hoan tién theo dung quy dinh.

16.6.2.2 Truong hop diz ligu va hé se khdp diing thuc hién cac budc sau:

a) Hoan chinh di liéu truéc khi gop sb:

- Hoan chinh dix liéu tai co quan dang tiép nhan ho so theo Phu luc D dinh kém.

- Xac dinh masd BHXH giit lai theo nguyén tic:

« M4 s6 BHXH do BHXH quan doi, BHXH Cong an cap.

« Mi s6 BHXH da duge dong bo.

« M3 s6 BHXH con qua trinh BHXH, BHTN chua huong.

Luu y: Trong truong hop dac biét mé so BHXH gii# i khdng theo cac nguyén tac
trén thi phdi |gp to trinh bao cao, xin y Kien lanh dao phy trach va dinh kém hinh anh
To trinh da duyét vao dé nghi gop so trén phan mem TST.

- Néuma sb BHXH giir lai chua déng bo: Rasoét, hoan thién theo huéng dan tai
Phu luc D dinh kém Théng bdo ban hanh Quy trinh nay.

- Lién két HSCN cuatirng so hay véi tat ca co quan BHXH khac ¢ HSCN.
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- Thuhoi tor bia(sd huy), toan bd to roi so BHXH tai dia phuong ciacée so BHXH
trén phan mem TST.

- Truong hop to biatrén ma sd BHXH giit lai khép diang HSCN thi khong thyc
hién thu hoi, khong cap lai to biasy, tra lai to biasd gitt cho NLD st dung.

b) Gép o

Gop lan luot ting 6 BHXH/MA s6 BHXH/s) the BHY T/s0 6 tam vao mé s
BHXH gitr lai bang chire ndng hi¢u chinh maso BHXH (CTRL 6), dinh kém toan b
ho so gui 1anh dao phé duyét trén phan mém TST. Sau khi dugc lanh dao phé duyét:
Xuat Mau C18-TS, in va luu cung ho so.

¢) Giagm tring quéa trinh BHXH sau khi gép sé (néu co):

Ra soé cac ché d6 BHXH ma ngudi tham gia da hudng; Xac dinh qua trinh
BHXH duoc giam trung theo dung Luat BHXH: thuc hién hoan tra truc tiep cho
nguoi lao dong:

+ Lap dé nghi hoan tra trén phan mém TST va Phiéu trinh giai quyét cdng viéc
trinh Ban Giam doc d~é raQuyet dinh ve viéc hoan tra tienthu BHXH, BHY T, BHTN,
BHTNLD, BNN (Mau C16-TS).

+ Cin cir Mau C16-TS da ky: Cap nhat vao dit liéu thu phét sinh giam triung qua
trinh BHXH, BHTN trén mé don vi caakhdi GT “giam trung truc tiép cho nguoi
tham gia”. Xuat Mau D02&-TS.

+ Chuyén Mau C16-TS dén Phong/Bo phan Ké hoach Tai chinh

Luu y: Truong hop phuic tap hodc khdac cdc triong hop trén thi can bg thu va Phat
trien nguoi thamgia dang xu 1y ho so phdi lap Phieu trinh giai quyet cong viec xin'y
Kien ldnh dao dé thuc hién.

d) Truong hop dong tring qué trinh tham gia BHTN dé huong hoac nguoi lao
dong huong TCTN sai quy dinh va nguoi lao dong da nop tién thu hoi TCTN, thuc
hién nhu sau:

* Trwong hop trung quatrinh tham gia BHTN:

- Khoi phuyc lai toan bo qué trinh tham gia BHTN theo Thong bé&o nop lai tién
TCTN.

- Thyc hién gop S0, gidam triing, cAp lai S0, scan ho so' gom: Thang béo nop lai tien
TCTN, Phieu thutien, s BHXH da dugc xéac nhan lai chuyeén:

+ Phong KHTC: Thong béo nop lai tién TCTN, Phiéu thu tién.

+ Phong Ché do BHXH: Théng béo nop lai tien TCTN, Phiéu thu tién, so BHXH
da duoc xac nhan lai.

+ Tra ho so cho ngudi lao dong theo ding quy dinh.

* Trwong hop nguoi lao dong hwéng TCTN sai quy dinh:

- Khdi phuc lai toan bo qua trinh tham gia BHTN theo Théng béo nop lai tién
TCTN.

- Thuc hién gop, cap lai sd va scan hd so gom Thdng bao nop lai tién TCTN,
Phiéu thu tién, so BHXH da dugc x&c nhan lai vachuyén:

+ Phong KHTC: Thong béo nop lai tién TCTN, Phiéu thu tién.

+ Phong Ché do6 BHXH: Théng béo nop lai tien TCTN, Phiéu thu tién, so BHXH
da duoc xac nhan lai.
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- Can ¢t dit liéu dd duoc diéu chinh trén phan mém TCS, cén bo thu vaphét trién
ngudi tham giathyc hién thu hoi to roi da cap trude do, sau d6 cap lai quatrinh tham
gia BHXH, BHTN da duoc hoan thién.

e) Cdp lai s6 BHXH do gép:

- Tra lai to biasd gitt lai/Cap lai to bia (néu cd), cip lai to roi O BHXH 6 qué
trinh BHXH, BHTN, BHTNLD — BNN chua huéng di duoc chdt sb (néu co).

- In danh sach cap to bia (néu cd), cap to roi sO BHXH ciing todn b hd so kém
céc két qua traciru huong BHXH mot [an, BHTN trinh 1anh dao phu tréch phé duyét.

- Néu ma sd BHXH giit lai khéc ma so trén the BHYT dang c6 gié tri S dung:
thyuc hién cap lai thé BHY T trén masd BHXH giir lai. InMau D10&a-TS.

- Thu hdi toan b s6 BHXH cii cit goe luu ciing hd so gop 9, luu trit hd so theo
quy dinh.

f) Chuyén hé so:

- Chuyén ho so, két qua cho Bo phan Mot cira theo dung quy dinh tai khoan 1,
Piéu 17, Quyét dinh sb 475/BHXH ngdy 27/03/2023 caaBHXH Viét Nam.

16.6.3. Phong/Bd phan Ké hoach - Tai chinh:

- Can cit Mau C16-TS, thuc hién hoan tra tién cho nguoi dang bao lvu BHXH
theo quy dinh.

- Truong hop dit liéu va hd so khong khdp dung: chuyén tra Mau C16-TS cho
Phong/bd phan QLT ra soat, diéu chinh, nop lai.

16.64. Vin phong/Bo phan Tiép nhin hé so & TKQ:

- Tiép nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hoac to chic theo hinh thire da dang ky theo dung quy dinh tai khoan
2,3, 4 Biéu 17 Quyét dinh sb 475/QD-BHXH ngdy 27/3/2023 cia BHXH Viét Nam
(D6i vé6i két qua giai quyét TTHC lakét qua dién tar thi hé théng phan mém tu dong
tra theo quy dinh)./.
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17. Quy trinh 6000: Gop s6 BHXH trong truong hop mdt ngudi co tir 2 b
tré |én (do to chirc nop ho so)

17.1. Muc dich:

Tiép nhan va giai quyét hd so gop so BHXH/ma sb BHXH/Sé the BHYT/sé sO
tam va giam trung qué trinh BHXH da dugc xac nhan (néu c6) do t6 chirc ndp ho so
cho nguoi lao dong.

17.2. Thanh phén ho so:

STT Tén gidy tor MAu biéu
1 To kha dang ky, diéu chinh théng tin tham giaBHXH, BHYT MauTKL1-TS
2 S6 BHXH kém ddy dii c&c to 1o sb hodc cac cong van xéc nhan guétrinh tham Ban chinh
giaBHXH, BHTN thay thé so BHXH.
Ban sao CCCD/DPDCN; Scan code th¢ CCCD/Giay & lién quan c6 sO CMND \

3 N s e tin Bén sa0
trung khop voi dix ligu
Vin ban chang thuc hoic ban kémtheo ban chinh Gidy ching tir i voi truong \

4 X Ban sa0
hop chét.

5 | Thong bdo nop lai tién TCTN vaphiéu thu (néu co)
Danh sach lao ddng tham gia BHXH, BHYT, BHTN, BHTNLD, BNN (truong x

6 N A : S Mau DO2-LT
hop giam trung quatrinh tai don vi nop ho so)

17.3. Phwong thitc 14p va nép ho so:

- Nguoi dang tham gia BHXH, BHYT bat bugc: k& khai thdng tin, ky trén Mau
TK1-TS, cung cap SO BHXH/cong vén xac nhan quatrinh, ban sao the CCCD; scan
code th¢ CCCD/Giay to lién quan ¢ so CMND vanop ho so thong qua don vi noi
dang lam viéc.

- Don vi: ky, dong dau xac nhan trén Mau TK1-TS.

17.4. Hinh thirc ndp hd so:

-Pon vi 1ap ho so gdm céc thanh phan quy dinh tai Muc 17.2 Quy trinh ndy, nop
cho co quan BHXH qua dich vu buu chinh.

- Nhan két qua giai quyét ho so qua dich vu buu chinh.

+ Ho so hop 1é: nhan to biasd (néu co), to roi so BHXH vachuyén tra cho nguoi
tham gia luu gitt.

+ Ho so khong hop 1é: nhan Phiéu Y &u cau bo sung, hoan thién ho so (Mau b
02)/Phicu Tur chdi tiep nhan giai quyet ho so (Mau so 03), thuc hién dieu chinh, bo
sung ho so theo ndi dung hudng dan.

17.5. Thoi han giai quyét hd so va tra két qua: 10 ngay, trong do:

- Vian Phong/ BO phan Tiép nhan ho so & TKQ: 0,5 ngay

- Phong/Bd phan Quan 1y Thu va phat trién nguoi tham gia: 09 ngdy, trong do:

+ Phong/Bé phdn Ké hoach — Tai chinh: 01 ngay (néu cé hoan trd)

- Van Phong/ Bo phan Tiép nhan hd so & TKQ: 0,5 ngdy

So do:
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17.6.Quy trinh tiép nhan va giai quyét ho so:

17.6.1. Vin phong/ B$ phan Tiép nhén ho so & TKQ:

- Tiép nhan ho so gop SO ciia ngudi tham giatheo ding thanh phan hd so tai Muc
162 quy trinh ndy kém Thong bé& nop lai tién TCTN va phiéu
thu) sau khi nguoi lao dong dd nop tién thu hdi TCTN. Yéu ciu ngudi lao dong ké
khai & cac trudng hop khéng ¢ sd BHXH hoac gidy xac nhan qua trinh dong BHXH,
BHTN néu:

+ Nguoi lao dong di duoc cap sd O BHXH makhong co quatrinh tham gia (do
tang giam trong thang) vakhong nhén dugc so nay tiép tuc str dung sd SO Ndy lam mé
sd BHXH tham giatai don vi méi.

+ Nguoi lao dong chua duge co quan BHXH cap so BHXH 1an dau khi ting mi,
hoic cd to bialtd roi sH BHXH da dugc cap nhung duoc chua in (trir phuong an “BI”).

+ Nguoi lao dong bi mat to biaso BHXH va con day du to roi quétrinh tham gia
BHXH, BHTN.

+ S6 BHXH duoc luu trit tai co quan BHXH dang tiép nhan ho so: Cén bo tiép
nhan ghi thdng tin thu hoi so (Ma thu hdi vangdy thu hoi), ky xéc nhan vao To khai
(Mau TK1-TS).

+ SO dd nhan tro cAp BHXH 01 14n chua dugc cap lai s BHXH do con quatrinh
tham giaBHTN hoac sir dung sb s6 ndy 1am masd BHXH tham giatai don vi méi.

+ S5 6 qué trinh tham gia chua duoc béo luu tai co quan BHXH dang tiép nhan hd so.

- Kiém tra, d6i chiéu théng tin tiép nhan ho so theo Phu luc D dinh kém.

+ Truong hop ho so ‘khong thuoc pham vi giai quyet Lap Phiéu tir chéi tiép nhan
giai quyét hd so (Mau s0 03), ghi rd 1y do tir chéi, sb dién thoai lién hé, ky tén, tra ho
so cho ngudi ndp hd so.

+ Truong hop hé so chira diing, chiea dii: Lap Phiéu'Y &u cau bo sung, hoan thién
ho so (Mau sb 02), ghi ré noi dung bb sung, sb dién thoai lién hé, ky tén, tra hd so cho
ngudi NOp hd so theo cac trudng hop sau:

Néu thong tin nhan than trén Td khai TK1-TS khong khép véi dit lidu, hudng dan
ngudi lao dong ndp hod so theo phiéu giao nhan hd so 608a dé diéu chinh.

Néu nguoi lao dong khong cung cap day da s6 BHXH va cac to roi BHXH da
duoc in trude d6 hodc cac Cong van xac nhan qua trinh, hudng dan nguoi lao dong
ndp ho so theo phiéu giao nhan ho so 607a dé cap lai s6 BHXH do mat.

- Ho so ddy dui, kndp diing:
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* Doi Voi ho so giay: S6 hdaho so, gidy to theo Danh muc ho so, gidy to TTHC
thuoc tham quyen giai quyet cua BHXH Viét Nam can thuc hién sb héa (Ban hanh
kém theo Quyét dinh sb 2939/Qb-BHXH ngay 11 thang 10 nam 2022 cua BHXH
Viét Nam); Lap 02 ban Phiéu Tiép nhan hd so va hen tra két qua (Mau s5 01) dé gir
cho ngudi ndp hd so va 01 ban chuyén cho Phong/Bd phan Quan ly Thu vaPhét trién
nguoi tham gia

Luru y: Truong hop ban sao khéng hop [é thi dé nghi ngudi nop hd so cung cap
ban chinh dé dbi chiéu, dong thoi xéc nhan “da déi chiéu véi ban chinh” ky, ghi 16 ho
tén, ngay, thang, nam xac nhan sau d6 tra lai ban chinh cho nguoi nop.

* Poi V61 ho so dién tiz: chuyén ho so trén phan mém TNHS dén Phong/Bo phan
Quan ly Thu vaPhét trién ngudi tham gia.

17.6.2. Phong/Bd phan Quén Iy Thu va Phat trién nguoi tham gia

- Tiép nhan ho so tir Vin phong/Bo phan Tiép nhan hd so & TKQ chuyén dén.

- Thyc hién kiém tra, di chiéu thong tin theo Phu luc D dinh kém.

17.6.2.1. Truwong hop dit liu khong khép ding, ho so khéng diing quy dinh:

a) Ho so tiép nhan chua dung theo muc 16.2 quy trinh ndy: chon xtt 1y hé so sai
ndi by, ghi 15 Iy do chua dung, chua dt vao Néi dung xir 1y, danh gia, chuyén giao,
trinh ky trén phan mém TNHS, chuyén tra cho Vin phong/Bo phan TN&TKQ.

b) Thanh phan hé so dung theo myc 16.2 nhung hé so khong khép, khong dung:
can b phong/bo phan QLT lap Phiéu Yéu cau bo sung, hoan thién ho so (Mglu s0 02);
chuyén tra ho so dién ttr cho Van phong/B phan Mot cira; Xac nhan “Ho so khong
hop 1€” trén phan mém TNHS néu:

- P6i v6i ho so dién tir: d& nghi ndp ho so gidy kém day da nodi dung theo muc
17.2 quy trinh nay.

- Nguoi lao dong c6 qua trinh huéng BHXH mdt lan sai quy dinh: dé nghi lap hd
s0 219A dé thu hdi tién huong BHXH mét 1an sai quy dinh.

- Truong hop dong trung qud trinh tham gia BHTN da hudéng hodc nguoi lao
dong huéng TCTN sai quy dinh, thyc hién nhu sau:

+ Chu tri, phéi hop voi phong Ché d6 BHXH xac dinh s6 tién phai thu hoi; 1ap
Théng bao ndp lai tién TCTN.

+ Tra hd so kém Thong bao ndp lai tién TCTN cho nguoi lao dong: hudng dan
nguoi lao dong hoan tra tién TCTN, sau khi nguoi lao dong hoan tra tién huong TCTN
sai quy dinh thi ndp lai hd so gdp s6 cho co quan BHXH, khong giai quyét gop so.

Luu y:

- Viéc kiém tra, ra soat qua trinh tham gia BHTN thuc hién theo Théng tu sb
15/2023/TT-BLDTBXH ngay 29/12/2023 ctia B Noi vu.

- Bbi véi cac Quyét dinh do Tinh, Thanh phd khac ban hanh: 1ap Mau 02 tra ho
so hudng dan nguoi lao dong lién hé tinh kiém tra, ra Quyét dinh diéu chinh hodc
Quyét dinh thu hdi va hoan tién theo ding quy dinh.

17.6.2.2. Truwong hop di lidu va hé so khdp diing thuc hién cdc buéc sau:

a) Hoan chinh di liéu truéc khi gop sb:

- Hoan chinh dix liéu tai co quan dang tiép nhan ho so theo Phu luc D dinh kém.

- Xac dinh masd BHXH giit lai theo nguyén tic:
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« Mi s BHXH do BHXH quan doi, BHXH Cong an cap.

« Mi s6 BHXH da duge dong bo.

« M3 s BHXH con qué trinh BHXH, BHTN chwa hudng.

Luru y: Trong trirong hop déc biét ma so BHXH gz lai khdng theo cac nguyén tac
trén thi phdi Idp to trinh béo céo, xiny kién lanh dao phu trach va dinh kém hinh danh
To trinh dd duyét vao dé nghi gop o trén phan mem TST,

- Néu ma sd BHXH giir lai chua dong bo: Rasoét, hoan thién theo hudng dan tai
Phu luc D dinh kém Théng bdo ban hanh Quy trinh nay.

- Lién két HSCN cuatirng so hay véi tat ca co quan BHXH khac ¢ HSCN.

- Thu héi to bia (s hay), toan bo to roi 6 BHXH tai dia phuong ciiacée b BHXH
trén phian mém TST.

- Truong hop to biatrén ma sd BHXH giit lai khép diang HSCN thi khong thyc
hién thu hoi, khong cap lai to biasy, tra lai to biasd gitt cho NLD st dung.

b) Gép o

Gop lan luot ting s6 BHXH/ma s6 BHXH/sd thé BHY T/sd 6 tam vao ma sb
BHXH gitr lai bang chiic nang hiéu chinh mé&sé BHXH (CTRL 6), dinh kém toan bo
ho so giri 1anh dao phé duyét trén phan mém TST. Sau khi dugc 1anh dao phé duyét:
Xuat Mau C18-TS, in va luu ctng ho so.

¢) Gigm tring quéa trinh BHXH sau khi gép sé (néu co):

- Ra soé céc ché ¢ BHXH ma nguoi tham gia da huong; Xéac dinh qué trinh
BHXH dugc giam trung theo dung Luat BHXH:

* Trwong hop dui diéu kién giamtring qud trinh déng BHXH, BHTN tai don vi
ngp hé se, thiec hién:

+ Cap nhat phét sinh giam tring quatrinh BHXH, BHTN theo Mau DO2-L T trén
ma don vi nop hé so. Xuat Mau D02a-TS.

+ Cap nhat thong tin vao Phiéu bb sung, hoan thién ho so (trén phan mém TNHS):
s tién diéu chinh trén Mau C12-TS do giam trung dé don vi kiém tra, hodn tra cho
nguoi lao dong so tién da trich hang thang (néu co).

* Trweong hop dii diéu kién giamtring, hodn trd truc tiép cho nguwoi lao dpng:

+ Lap dé nghi hoan tra trén phan mém TST va Phiéu trinh giai quyét cong viéc
trinh Ban Giam déc dé raQuyét dinh vé viéc hoan tra tién thu BHXH, BHY T, BHTN,
BHTNLD, BNN (Mau C16-TS).

+ Cin cr Mau C16-TS da ky: Cap nhat vao dit liéu thu phét sinh giam trung qua
trinh BHXH, BHTN trén ma don vi caakhdi GT “giam trung truc tiép cho nguoi
tham gia”. Xuat Miu D02a-TS.

+ Chuyén Mau C16-TS dén Phong/Bo phan KHTC dé hoan tra truc tiép cho ngudi
lao dong. Trudng hop Phong/Bd phan KHTC chuyén tra do khong khop dang dir lidu:
diéu chinh, bb sung kip thoi

Luu y: Truong hop pherc tap hodc khdc cac truong hop trén thi can bg thu va Phat
trién nguoi tham gia dang xir 1y hé so phdi |ap Phiéu trinh gidi quyét cdng viéc xin y
kién lanh dao dé thuc hién.

d) Truong hop dong tring qua trinh tham gia BHTN da huong hoac nguoi lao dong hudng
TCTN sai quy dinh va ngudi lao dong di nop tien thu hoi TCTN, thuc hién nhu sau:
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* Truwong hop trung quatrinh tham gia BHTN:

- Khdi phuc lai toan bo quatrinhtham giaBHTN theo Th()ng béo nop lai tién TCTN.

- Thyc hién gop 0, giamtrang, cap lai s, scan hd so gom Thong béo nop lai tién
TCTN, Phiéu thu tién, s BHXH da duoc x&c nhan lai chuyén:

+ Phong KHTC: Thong béo nop lai tién TCTN, Phiéu thu tién.

+ Phong Ché do6 BHXH: Théng béo nop lai tién TCTN, Phiéu thu tién, so BHXH
da duoc xac nhan lai.

+ Tra hd so cho nguoi lao dong theo dang quy dinh.

* Truwong hop ngudi lao dong hwéng TCTN sai quy dinh:

- Khéi phuc lai todn bo qué trinh tham gia BHTN theo Théng béo nop tién
TCTN.

- Thyc hién gop, cap lai s6 va scan ho so gom: Thang b&o nop lai tien TCTN,
Phiéu thu tien, sO BHXH da duoc xac nhan lai va chuyén:

+ Phong KHTC: Thong béo nop lai tién TCTN, Phiéu thu tién.

+ Phong Ché do BHXH: Thong béo nop lai tien TCTN, Phiéu thu tién, so BHXH
da duoc xé&c nhan lai.

- Cén cir dir ligu da duge dieu chinh trén phan mém TCS, can bo thu vaphét trién
nguoi tham giathuc hién thu hoi to roi da cap trude do, sau do cap lai quatrinh tham
gia BHXH, BHTN da dugc hoan thién.

€) Cap lai so BHXH do gép:

- Tra lai to blaso gii lai/Cap lai to bia (néu cd), cap lai to roi 6 BHXH ¢ qua
trinh BHXH, BHTN, BHTNLD — BNN chwa huéng di duoc chét sb (néu cd).

- In danh sch cip to biia (néu c6), cap to roi 6 BHXH ciing toan bo ho so kem
céc ket qua tra ciru huong BHXH mot [an, BHTN trinh 1anh dao phu tréch phé duyét.

- Néu ma sb BHXH giit lai khac ma sb trén the BHYT dang c6 gié tri Sit dung:
thuc hién cap lai thé BHYT trén méaso BHXH gitr lai. InMau D10a-TS,

- Thuhdi todnbd s BHXH cil ¢t goe luu ciing hd so gdp $H, uu trit hd so theo quy dinh.

f) Chuyén hé so:

- Chuyén }16 SO, két qua cho B phan Mot cura theo dung quy dinh tai khoan 1,
Diéu 17, Quyét dinh s6 475/BHXH ngay 27/03/2023 cia BHXH Viét Nam.
17.6.3.  Phong/Bo phan Ké hoach - Tai chinh:

- Cin cir MAu C16-TS, thuc hién hoan tra tién cho ngudi dang bao luu BHXH
theo quy dinh.

- Truong hop dit liéu vahod so khong khop dung: chuyén tra M?lu C16-TScho
Phong/bo phan Quan ly Thu va Phét trién nguoi tham giara soat, dicu chinh, nop lai.

17.6.4. Vin phong/Bj phan Tiép nhan ho so & TKQ:

- Tiep nhan két qua giai quyét TTHC tir Phong/Bo phan QLT dé chuyén tra két
qua cho canhan hogc to chuc theo hinh thire dé dang ky theo dung quy dinhtai khoan
2, 3, 4 Diég 17 Quyet dinh SO 475/QD-[3HXH ngay 27/3/2023 cua B‘HXI-‘| Viét Nam
(Dai vai ket qua giai quyet TTHC lakeét qua dién tur thi hé thong phan meém tu dong
tra theo quy dinh)./.
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BAO HIEM XA HQI TP.HO CHi MINH boc lap — Tw do - Hanh phuc
PHULUCD
NGHIEP VU QUAN LY THU VA PHAT TRIEN NGUOI THAM GIA
(Ban hanh kém Théng bao sé [TB-BHXH, ngay  /7/2026

ciia Bdo hiém x& hgi Thanh phé Ho Chi Minh)
|. RA SOAT,HOAN THIEN, CAP MA SO BHXH

1. TIM KIEM MA SO BHXH:
a) Timtheo s CCCD/s6 PDCN/CMND

- Tra ciru 01 nguoi: TST >> F2 >> Nhap so DDCN/CCCD/CMND >> Tich nit
TRA CUU TOAN QUOC >> Bam TIM KIEM
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- Tracitu theo file: TST >> Import phét sinh thu >> Bim KIEM TRA CMT
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- Tra citu méa sb: TST >> Hj Gia dinh >> Tra ctru m& s6 BHXH trén ho gia dinh
>> Nhap s PDCN/CCCD/CMND >> Nhap ma tinh >> BAm TIM KIEM
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b) Timtheo ho tén, ngay thang nam sinh va thong tin Phy luc Ho gia dinh:

TST >> Ho Gia dinh >> Tra ctru ma sb BHXH t(én ho gia dinh >> Nhap Ho tén,
ngay thang nam sinh >> Nhap mé tinh >> Bam TIM KIEM

An vao nat “Xem” dé kiém trathdng tin ho gia dinh cia ma sd, néu khop véi ho gia
dinh ké khai trén t& khai TKOL-TS thi chon masb do.

¢) Timkiém trén phan mém Hgé gia dinh hgd.bhxh.gov.vn:

HGD >> Tra ciru ma sd BHXH >> Tra ctru ma sb BHXH theo file excel >> Tai va
nhap dir liéu theo file mau >> Choose file >> Export excel.

Luu ¥: C6 thé tich chon cac muc tim kiém gan dtng theo Ho tén, nim sinh hoic M&
tinh, CMND dé c6 thé tim thay nhiéu m& sd hon. Nhung can kiém tratinh chinh x&c trén
dit liéu ho gia dinh ctia cdc masb do trude khi 1ay dé ting méi.

R W

pe T —

LT oy o o gy iy g



3. CAP MA SO BHXH:

+ Hd so c6 dinh kém TK1-TS, CCCD: chuyén t6 phé duyét cip masd Qb 515 (TST
>> Tro gitip >> Huéng dan sz dung >> Pong bg hg gia dinh >> 2. Huréng dan cap mé
s6 HGD theo 515)

+ Ho so khong dinh kém TK1-TS, CCCD: lap Phiéu Yéu cau bd sung, hoan thién
hd so (MAau sb 02 trén Hé théng TNHS) dé nghi don vi/ngudi lao dong bb sung.

3. MA SO BHXH CO TRANG THAI “GT”:

3.1. Néu he tén, ngay sinh, gidi tinh, st CMND/CCCD ciia ma so trén Hé thang
HGP khép ditng véi Mdu TK1-TS:

- Nhap sb CCCD/PDCN, s6 dién thoai = chon kiém tra dé xac thuc:

a) Néu xé&c thuc thanh cdng = chon dé nghi phé duyét huy GT. Sau khi To kiém
soét da huy GT, thuc hién cac nghiép vu phét sinh theo quy dinh.

b) Néu x&c thuc bi 15i hodc khdng xéc thuc duoc do sai théng tin = thuc hién kiém
tralai thong tin |6i:

- L&i “cdc théng tin khéng chinh xdc véi CSDL quac gia Vé dan cu”: kiém tra, di
chiéu lai dir liéu trén HGD voi thong tin CCCD/DDCN néu khop dung = dinh kém To
khai TK1-TS, hinh anh CCCD/BDCN = chon dé nghi phé duyét hay GT.

- L&i “trang bé dinh danh véi mé so khdce”: thuc hién kiém tra, x&c minh théng tin
cua céc masd bi trung:

+ Néu xac dinh théng tin 2 ma s6 cia cing 1 nguoi va ma sb bi tring dang hoat
dong: thuc hién GT ma sd dang hoat dong, sau d6 hiy GT ciama sd giéng vai sd so trén
TST (ghi két qua xac minh vao cét ghi chi = dinh kém hinh anh CCCD/PDCN =2 chon
dé nghi phé duyét hiy GT).

+ Néu xac dinh thong tin 2 ma sb cia 2 ngudi khéac nhau: thuc hién hiy GT (ghi két
qua xac minh vao cét ghi chii = dinh kém hinh dnh CCCD/PDCN =2 chon dé nghi phé
duyét huy GT).

- Sau khi T6 kiém soét da huy GT, thuc hién cac nghiép vu phét sinh theo quy dinh.

3.2. Néu he tén, ngay sinh, gidi tinh, s CMND/CCCD ciia ma so trén Hé thang
HGDP chwa khép diing véi Mdu TK1-TS:

+ Ho so ¢6 dinh kém TK1-TS, CCCD: chuyén té phé duyét cap masd Qb 515 (TST
>> Tro gilp >> Huwéng dan s dung >> Pong bg hg gia dinh >> 2. Huréng dan cap mé
s6 HGD theo 515)

+ Ho so khong dinh kém TK1-TS, CCCD: lap Phiéu Y&u cau bd sung, hoan thién
ho so (MAau sd 02 trén Hé théng TNHS) dé nghi don vi/ngudi lao dong bo sung.

4. MA SO TREN HE THONG HGDP KHAC VOI SO SO BHXH TREN HE
THONG TST
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4.1. Truong hop ma s trén He théng HGP bi giam GT: thuc hién kiém trathéng tin
cuamasd trén HGD véi théng tin CCCD/DDCN:

a) Néu thdng tin khép ding: thuc hién nhu hudng dan tai muc 1.2.1 phu luc ndy.

b) Néu thong tin chua khép dung: thuc hién diéu chinh, hoan thién ma sb BHXH
theo hudng dan tai muc 2 Cong van s6 2222/BHXH-CST ngay 07/9/2020 cia BHXH
Thanh phé.

4.2. Trudng ma sb trén Hé thong HGD dang hoat dong nhung chua dong bo: kiém
trathdng tin caia ma sb trén HGD véi thong tin CCCD/DDCN.

a) Néu thdng tin khép dung: thuc hién dong bé ma sb BHXH theo quy dinh.

b) Néu thong tin chua khép dung: thuc hién diéu chinh, hoan thién ma sb BHXH
theo hudng dan tai muc 2 Cong van sé 2222/BHXH-CST ngay 07/9/2020 cia BHXH
Thanh phd.

5. PIEU CHINH NHAN KHAU HGD

Truong hop nguoi tham gia bi sai HGD, thuc hién diéu chinh vé dang HGD nhu
sau: Ké khai BHY T theo ho = Quan 1y thay d6i nhan khau HGD =» nhap ma HGP dung
= Thém méi NK = Loai phét sinh: chon TC- Tang nhan khiu (do chuyén dén) =
tinh/thanh phd: chon tinh ciia mé& sd can diéu chinh =& M sd BHXH: nhap mass = tim
kiém = quan hé chu ho, nhap dia chi lién he, sb dién thoai, CCCD/PDCN = Ghi.

Luwu y: Nghiém cam hiéu chinh di liéu hé so cd nhén ho, tén, chiz dém; ngay, thang, nam
sinh; gidi tinh; s6 BDCN/CCCD dang qudn 1y trén phan mém TST dé dong bé mé s6
BHXH hodc dé hity GT hodc dé tring khép véi hé so don vi ké khai.



5

1. KIEM TRA QUA TRINH, POI CHIEU THONG TIN

Thuec hién trén tat ca cac s6 BHXH
1. Kiém tradir liéu, ddi chiéu théng tin:

a. Thﬁng tin Ca nhan (ho tén, ngay thang nam sinh, gigi tinh, CCCD/DDCN,
CMND): boi chiéu giﬁ:athﬁpg tin ké khai trén Mau TK1-TSvacéc hd so kém theo
(CCCD/ bDCN/CMND, giay khai sinh,...) véi théng tin ca nhan tai tat ca cac co
quan BHXH ¢6 hd so ca nhan tham gia

b. Huong cac ché dé BHXH, BHTN, om dau, thai san trén:

- Hé théng quan ly chinh sikch cia BHXH  Viét  Nam:
https.//tcs.baohiemxahoi.gov.vn

- Hé thng tra ciru ché d6 BHXH caa TP.HCM: http://serverpt/tracuullan/

- Hé théng tra ctu viéc thu hdi tién huéng TCTN caa TP. HCM:
http://10.79.245.245/thuhoitctn/

c. Kiémtra tinh trgng so:

* S6 do BHXH thu hoi:

- Tai diaban TP. H5 Chi Minh: http://serverpt/thuhoiso

- Tai dia ban tinh Binh Duong cii: kho luu trit do Van phong/Bo phan
TN&TKQ tinh Binh Duong cii quan ly.

- Tai dia ban tinh Ba Ria — Viing Tau cii: kho luu trir do Van phong/B6 phan
TN&TKQ tinh BaRia- Viing Tau ct quan ly.

* Trang théi sb (hoat dong, da gdp, da huy) tai c&c muc:

- Danh sach h6 so ¢ nhan (F2)

- Tracau huy s

* Kiém tranhicu so: Can ctr 6 CCCD/DDCN va CMND kiém tra nhicu so
toan quoc tai muc” Danh séch ho so ca nhan” (F2)

Link tong hop trén dia ban TP. H6 Chi Minh: http://10.79.245.245/

d. Kiémtrathéng tin cap s6 va qud trinh déng BHXH da dwroc Xac nhan:

- To bialto roi di dugc cap trén toan quoc tai “Thong tin cap so/ To rdi ”

+ T roi chdt sb: dya trén cac phuong an xac nhan: BL, Bl, BA.

+ To bialto roi da dugc in: duatrén cot "Ngay in”.

2. Hoan chinh dir liéu tai co quan dang tiép nhan ho so:

- ,D(‘A)ng bo sH 56 BHXH theo Phu luc I déi voi trudng hop ngudi lao dong chua co
maso BHXH da dong bo vaxéc thuc voi CSDLQG vé DC.

- Cap nhat sb CCCD néu sb chura dugc cap nhat.

- Cap nhat dix liéu thu:

+ Nhan quétrinh BHXH, BHTN, BHYT chua huong da duoc chot S0 trude do tai
muc ~’Chot so bao Iuu di chuyén”.



https://tcs.baohiemxahoi.gov.vn/
http://serverpt/tracuu1lan
http://serverpt/thuhoiso/
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Luu y: Truwong hop diz ligu chot s6 chua duwoc day 18n muc "Chot s6 bao heu di
chuyén ” hay dit lieu can lay khéng phdi diz liéu moi nhat thi thu*C hién chuyen diz lidu
to roi chot 6 truede do Ién tai muc "Chuyén so liéu chot s6” va thuc hién nhdn qué
trinh dong BHXH, BHTN chua huong.

+ Nhap bo sung qua trinh dong BHXH, BHTN chua huong, chic danh, noi
lam viéc con thicu vao H¢ thong TST doi voi s6 BHXH bdo luu qué trinh dong &
tinh khac tru¢c ndm 2009, s6 BHXH bdo luu qué trinh dong ¢ Thanh pho H6 Chi
Minh trude nam 2004, s6 BHXH do BHXH B6 Quoc phong, Bo Cong an quan ly
nhung chua co dir liéu ”Chot so bao Iuu di chuyén”™..

+ Dbi v6i 6 chua duoc dong bo cin ra soat ki qué trinh vai to roi da duoc xé&c
nhan bao Iuu trudc khi nhan qua trinh tham gia BHXH, BHTN chua huéng.

+ Truong hop dit ligu TST chua day du, cap nhat bo sung theo 6 BHXH da duoc
xac nhan (néu co).

_ + Céc chirc danh cong Viéc qua trinh tham gia BHXH, BHTN doi Vi s0 da dugc
dong bo; cac qua trinh tham gia tru¢c 12/2003 hodc qua trinh do noi khéac chuyén deén
doi voi sO chua dugce dong bd truac khi cap lai hoac x&c nhan qué trinh tham gia
BHXH, BHTN.

+ Cap nhat day du céc xéc nhan (CT, TT) ddi véi cac qué trinh tham gia da husng
BHXH mot lan vatrg cap that nghiép.

+ Cap nhat ca quatrinh chi tham gia BHYT da ngtmg tham gia trudc do.

3. X4c nhan qué trinh d6i véi sb chwa dong bd va c6 ma s6 BHXH khac
da dong bd va xac thuc véi CSDLQG vé DC:

Lap cong vin x4c nhan qua trinh dong BHXH, BHTN (theo mau dinh kém) ddi
Vi cac trrong hop sau:
- Nguoi lao dong cd qua trinh tham gia BHXH, BHTN da nghi viéc nhung
chua duogc xé&c nhan quatrinh tham gia BHXH, BHTN (hd so 620).

- Céc ho so cap lai so do: mat/hong (hd so 607), do BHXH Iuu trit/do hudéng
BHXH mot 1an (h6 so 625), khdi phuc qua trinh huong BHXH/BHTN (hd so 629,
219B,...).

- Céac truong ho’p‘cﬁn diéu chinh qua trinh dong nhung khéng thé thuc hién
phat sinh thu do chua dong b: trén cong van xéac nhan qua trinh tham gia BHXH,
BHTN dang dong thoi bo sung noi dung s¢ thuc hién diéu chinh sau khi gop so.



1. KIEM TRA, POI CHIEU THONG TIN TIEP NHAN HO SO

1. Kiém tra thong tin ngudi ndp ho so
- Truong hop nguroi thamgia truec tiép nép ho so:

+ P& nghi ngudi NOp hd so xudt trinh Cin cude cdng dan/the Cin cudc hoic
Ho chiéu con thoi han, gidtri Str dung (sau day goi chung 1a CCCD/CC) dé xéc thuc
danh tinh ngudi nop ho so, déng thoi ddi chiéu, kiém trathdng tin, s dién thoai lién
hé... ghi trén mau don, to khai va s dién thoai da luu trong co s¢ dix ligu (néu c0); dix
liéu trén Hé théng TST cha nguoi tham gia; luu ¥ khi ddi chiéu céc thdng tin vé SO
CMT/CCCD; gidi tinh; que quan/nguyén quan; noi thuong trd; noi cap CCCD/CC;
ngdy cap, dic diém riéng vanhan dang.

+ Trudng hop ngudi dan di c6 dinh danh dién tor mic d6 2 va dé nghi sir dung
tai khoan dinh danh dién tir mac d6 2 dé thuc hién TTHC: Vién chic |am viéc tai Bo
phan Mét ctra sir dung ung dung VNelD, dang nhap tai khoan cua ca nhan vién chic
da duogc dinh danh dién td mirc d6 2, thuc hién quét ma QR code “Ma dinh danh dién
tr” trén tng dung VNelD ciia ngudi nop ho so dé xéc thuc thdng tin cong dan that
hay gia; sau d6 kiém tra hinh anh can cuéc cong dan tir ing dung trén may dién thoai
cta ngudi NOP hd so; Sau khi kiém tra xé&c thyc danh tinh cdng dan, thuc hién viéc
tiép nhan hd so theo quy dinh, dong thoi cap nhat trén Phan mém Tiép nhan va Quan
ly h6 so nhu sau: Tai muc “Tén gidy to”, ghi: “Can cudc cong dan”; tai muc “Ghi
cht”, ghi: “VNelD mtc 2”. Luu y: cdc buéc thec hién kiém tra théng tin theec hién
twong tir doi véi CCCD (ban gidy).

- Huéng dan nguoi tham gia ké khai so CCCD hoic sd Pinh danh ca nhan
(PDCN) (d6i vé6i ngudi tham gia chwa dugc cip CCCD/CC) véo To khai TK1-TS.
Bo phan tiép nhan ho so dinh kém ban chup gidy to chiang minh s6 CCCD/BDCN
(thé CCCD hoic Giay khai sinh hodc Thong bé&o cia co quan Cong an vé s PDCN
vathoéng tin cdng dan trong CSDL québc giavé dan cu...) vao phan mém TNHS,

- Truong hop nguoi 1y quyén nép ho so: yéu cau xuat trinh CCCD/CC cua
ngudi duoc uy quyen, xuat trinh hoic nop gidy uy quyén/hop dong ty quyén theo
ding quy dinh caa phap luat. Vién chic tiép nhan ho so thyc hién scan ban chinh hop
dong 1y quyén, dinh kém va thuc hién ky sd trén Phan mém TNHS dé chuyén cling
ho so cho bd phan nghiép vu giai quyét.

- Néu _thong tin day d, khép vei dit liéu co quan BHXH dang quan ly thi cap
nhat vao Phan mém TNHS, dong thoi scan hinh anh CCCD/CC, thuc hién ky SO va
dinh kém file hinh anh CCCD/CC vao Phian mém TNHS dé chuyén ciing hé so cho
b6 phan nghiép vu giai quyet.

Lueu y: Khuyén khich nguoi tham gia dang ky, sir dung itng dung VssiD.

- Trudng hop ndp ban sao khéng hop 18 thi dé nghi ngudi nop hd so cung
cap ban chinh dé dbi chiéu, ddng thoi xac nhan “da ddi chiéu véi ban chinh” ky,
ghi rd ho tén va ngay thang nam xac nhan, sau d6 tra lai ban chinh cho ngudoi nop.
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2. Péi chiéu hd so véi dir liéu phan mém TST

Kiém tra, d6i chiéu cac thdng tin trén Mau TK1-TSvéi di liéu quan ly trén Hé
thdng TST: Ho tén, ngay sinh, gidi tinh, s PDCN/CCCD, sb dién thoai. Tra ciu todn
qudc s CMND/HC trén dir liéu hd so ca nhan trén phan mém TST (TST >> F2); Dir
liéu in sO BHXH, th¢ BHYT (TST>>S thé>> Thong tin s thé >> Théng tin cap
s6/Théng tin cip thé); Dit liéu huong chinh sach trén phan mém TCS véi ndi dung ké
khai vaso BHXH:

Nguyén tic chung:

- Noi dung ké khai trén Mau TK1-TS (bao gom: ho tén, ngdy sinh, gidi tinh) va
théng tin trén CCCD/CC, s6 BHXH, dir liéu BHXH phai tring khép: Néu 18i do ké
khai sai thi & nghi ngudi lao dong ké khai lai. Néu sai thong tin so véi dit lidu thi dé
nghi nguoi lao dong hoan chinh hd so theo quy dinh.

- Khong duoc cung cap thdng tin dir liéu va yéu ciu ngudi dang bao luu
BHXH ké khai theo dix liéu tra cau.



_ BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOQI TP. HO CHI MINH Péc 1ap — Tu do — Hanh phiic

' ' ' PHY LUCE
MAU GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
(Ban hanh kém Théng bdo s6 9858 |TB-BHXH, ngay 24 / 7 /2026
ciia Bdo hiém xd héi Thanh phé Ho Chi Minh)

BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG/ BHXH .... Doc lap - Tw do - Hanh phic
gé: /BPTNTKQ e , ngay thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 600
MEND SO vevvennreneennrnnnenns

B6 phan Tiép nhan va Tra két qua thu tuc hanh chinh thusc BHXH

D 3P e] oV LSOO

SO GHBI thOBL: ..o e ee e e e s en e e e e eeee e sees e eeeseseee e seeneeeee s eeee e eeeneeese s seeneneenenens

D3 tiép NhAN ©0 SO ONZ /DA L1 ..ottt
SO COCD: ettt ettt sttt ssensas
NQaY SINN: oo Gidi NN o
Dia chi (ghi theo dia chi tai TV (0 0YAC0f 4 17:Y ) RO
SO GHBI tROBE: cvrveveeeeeee e eeeee et eteeee e e ee et e e e et eeeeeseeseseeeesesaeseseeeeeeseeseeeseeeeseeeeseneeseseeeeeeneseesenaeeanes
0 T SRR

A 6 102 T SRS

S 810 16 4 174 P PURPRRN

Noi dung yéu cau giai quyét: Bao ting, bio giam, diéu chinh dong BHXH, BHYT, BHTN, BHTNLD, BNN.
Ap dung cho T6 chirc

1. Thanh phan hé so ndép goém:

STT Tén gidy to S6 lwgng | Ghi chd
1 T khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS-
ban chinh)
> Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN (Mau D02-LT - ban
chinh)

! Ghi theo tén ctia nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp ho so thi ghi ca tén nguoi
dé nghi va nguoi duoc uy quyén. Néu nop ho so cho t6 chirc, ghi tén ngudi ndp ho so

Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhiém trudc phap ludt vé viéc ké khai hé so va luu giw

Bdng thanh todn tién lwong/HDLD/Gzay 1o lam co s6 ké khai ho so... dé phuc vu cong tdc kiém

tra, doi chiéu khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé cin cuéce/Hé chiéu/Gidy khai sinh/Gidy to khdc (d6i

V6i trieong hop hodn thién théng tin cdp md s6 BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam..........



5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dien 1 [ ] Ban gidy [ ] cavan gidy va ban dién ta
Lwa chon cdach thirc nhdn bdn giay (BDanh dau “X” vao 6 can chon)
Truc tiép tai co l:l Tai Trung tdm phuc vu |:| Qua dich vu buu chinh (cd nhan tu

guan BHXH HCC/ B phan tiép nhan va thanh toan cudc phi chuyén phat véi
tra két qua cap huyén don vi cung cdp dich vu)

Dia chi NhAN DO SO IAY: 2 .. .eoueeeeieeeceieee ettt e et s et et s s st sene s s seseeens

6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)
J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (dél VOi nguoi nuwoc
ngoai) dé xudt trinh; truong hop chuyen cho nguroi khac S6 tai KhOAN:.........oveeveveeceeeeeeenns
linh thay dé nghi mang theo Gidy iy quyén theo quy NgaNn hang.......ccceveverene e
dinh va the CCCD/h¢ chiéu ciia nguoi dwoc 11y quyén | Tén chi tai khoan:
dé xudt trinh.

J Tién mat qua T chie dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoti nurdc ngodai) dé xuat trinh; truong hop chuyen cho
nguot khac linh thay, de nghi mang theo Gidy 1y quyén theo quy dinh va thé CCCD/hé chiéu ciia
nguoi diroc ity quyén dé xudt trinh.

Pia chi nhan :

Nguoi nop hd so Nguwoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vao ngay ... thang ............ nam........

Nguwoi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chire, cd nhan khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gzay tiép
nhén hé so va hen tra két qua dé ndp lai; ky xdc nhdn va gidy ndy va ky vao sé theo déi ho so./.

2 Ghi theo dia chi trong mau don/to khai; chon danh muc tinh/x& vanhap dia chi chi tiét (sé nha,
khu pho/thén/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Doc lap - Tw do - Hanh phac
Sé: /BPTNTKQ e ,hgay thang nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 600c
\Y 0 T R S

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccocoiiiiiiiii e,
3 I E 1 o ¥ PO PRRROPSRN:
SO GBI TRORT: +vvvveeeee ettt e et et et et e eeeeee et et eeeeeeee et e eeseeeeeeee e et esse et et s eeseeeeeeeesneeesenseeenaeeeeeeesenneneennenes
D3 tiép NhAN DO SO ONE /DA L1 oottt n ettt

SO COCD: ovuvueeeiieieee ettt ettt

NOaY SINN: .o GIGT tINN: i

Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cveveeeeeevieeiieceeeee e,

SO GHBI thOBE: v eeeee e eee e eeee et s e ee st ee e e e s e ee s esees e ee s s sn e seeneeeeeeeeseeneseseeneneseen

1 =T PSSP
A BT (o5 T OSSR
B0 3T o3 T USRS

Noi dung yéu cau giai quyét: Tam ding dong vao quy huu tri va tir tudt theo quy dinh tai Diéu 37 Luat
BHXH nam 2024. Ap dung cho Té chirc

1. Thanh phéan hd so ndp gom:

STT Tén gidy to S6 lwgng |Ghi chu
1 Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN (Mau D02-LT) (ban
chinh)
> To khai don vi diang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK3-TS)
(ban chinh)

Vin ban du diéu kién tam dung dong vao quy huu tri va tir tuit theo quy dinh tai
3 |khoéan 1 va khoéan 3 Biéu 37 Luat BHXH nam 2024 ctia co quan nha nudc c6 tham
quyén (ban sao)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén ngudi ndp hd so

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhiém trudc phdp ludt vé viéc ké khai ho so va luu giit Bang
thanh toan tién lwvong/HDLD/Gidy to lam co so ké khai hé so... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ’ ’ )
- Cung cap ban sao/hinh anh CMND/Thé can cudc/Ho chiew/Gidy khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dien t [ ] Ban gidy [ ] cavan gidy va ban dién ta
Luwea chon cdch thirc nhén ban gidy (Panh diu “X” vao 6 can chon)
|:| Truc tiép tai co |:| Tai Trung tam PVHCC |:| Qua dich vu buu chinh (gd nhan ty
guan BHXH thanh toan cudc phi chuyén phat voi
don vi cung cdp dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; Hé chiéu (d6i véi nguotl nudc ngoai) dé xudt trinh; triong hop chuyen cho
nguoti khac linh thay, de nghi mang theo Gidy 1ty quyén theo quy dinh va thé CCCD/hé chiéu cia
nguwoi dwoc 1y quyen dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguwoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Nguwoi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chire, cd nhan khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Glay tiép
nhdn ho so va hen tra két qua dé nép lai; ky xdc nhdn va gidy nay va ky vao sé theo déi ho so./.

2 Ghi tl}eo dia chi trong mau don/to khai; chon danh muc tinh/xa va nhép dia chi chi tiét (so nha,
khu pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Doc lap - Tw do - Hanh phac
Séi /BPTNTKQ .......... B I’lgdy t/’ldl’lg nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 601
M3 ho S0% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......ccoocoiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN D0 SO ONEZ /DA L1 ..ottt sttt
SO CCCD: veuiereeeseeeseees et ess s8R E bbb
NQAY SINN: oo GIOT NN e
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cceveeeeeeeieeiieceeeee et
SO GHBI thOBE: v eeeee e eee e eeee et s e ee st ee e e e s e ee s esees e ee s s sn e seeneeeeeeeeseeneseseeneneseen
1 7= TSP TPR P RPRPURPRN
A BT (o5 T OO
= 00 (00 T4 PSRRI
Noi dung yéu cau giai quyét: Truy dong BHXH, BHYT, BHTN, BHTNLD, BNN. Ap dung cho T chirc
1. Thanh phan hé so nép gom:

STT Tén gidy to S6 lwgng Ghi cha
1 T khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS)
(ban chinh)
2 Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN (Mau D02-LT)
(ban chinh)

3 Hop dong lao dong/Hop dong 1am viéc/Quyét dinh tuyén dung, hodc diéu
dong, quyét dinh xép luong/ ... (ban sao)

4 |Bang thanh toan tién luong cta thoi gian truy thu (ban sao)

Ban an cua Toa an nhan dan hoac Két ludn }(ién} tra ciia co quan BHXH hodc
5 ket luén thanh tra cua co quan c6 thdm quyén v€ viéc truy dong BHXH,
BHYT, BHTN, BHTNLD, BNN cho nguoi lao dong (n€u cod)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén ngudi ndp hd so

Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va leu git Bang
thanh todn tién lwong/HDLD/Glay 10 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé can cwéc/Hé chiéu/Gidy khai sinh/Gidy to khdc (d@6i voi
trieong hop hoan thién thong tin cdp ma so6 BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (Panh diu “X” vao 6 can chon)
[ ] Ban dién ti [ ] Ban gidy [ ] caban gidy va ban dién ta
Luwa chon cdch thive nhin ban gidy (Panh dau “X” vao 6 can chon)



I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tu thanh
guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)

Dia chi NhAN DO SO GIAY: 2 .. .eoueeeeeeeeeeeeeeeeeeeeee ettt ettt ettt st et eaene s s seaeeeas

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)
J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trirong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeeere e
dinh va the CCCD/h¢o chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T6 chire dich vu chi tra

Mang theo thé CCCD; H§ chiéu (doi véi nguotl nudc ngoai) dé xudt trinh; trirong hop chuyen cho
nguoi khac linh thay, dé nghi mang theo Gidy 1ty quyén theo quy dinh va thé CCCD/hé chiéu ciia
nguwoi dwoc 1y quyen dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: Té chie, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
ho so va hen trd két qua dé ndp lai; ky xdc nhdn va gidy nay va ky vdo sé theo déi ho so./.

2 Ghi theo dia chi trong mau don/td khai; chon danh muc tinh/x3 va nhap dija chi chi tiét (s6 nha, khu
pho/thon/xém...)




BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Doc lap - Tw do - Hanh phac
Séi /BPTNTKQ .......... B I’lgdy t/’ldl’lg nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 602
M3 ho $O% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
D 3P e] oV LU O PRI
SO GBI TRORT: +vvvveeeeeeeeeeeee et e eee et et et et eeeeee et et eeeeeeee et e eeeeeseees e et esee et et s eeeeeeeeeeeseeeeseee et enaseeeeeesenneneennenes
D3 tiép NhAN N0 SO ONEZ /DA L1 oottt ettt e e
SO COCD: vttt a bbbt bbbt
NOaY SINN: .o GiGgi NN
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cveveeeeeeeieeeiieceeeee ettt
SO GHBI tROBE: cvrveeveeeeeeeeeeeeeeeee et ee e e et e e s eseeeeeeseeeeseeseseseeseseeeseseeseeeneseseeeeeseneeseeeeeeeeneeeesensesenes
1 =T PSSP
A BT (o5 T OO
033 T« (o5 T SRS
Noi dung yéu cau giai quyét: Pang ky, dang ky lai (bao gém ca dong bu cho thoi gian chua dong), diéu
chinh phuong thirc dong, can cir dong BHXH tu nguyén. Ap dung cho T6 chiic
1. Thanh phﬁn hd so nop gém:

STT Tén gidy to S6 lwgng | Ghi chd

To khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS) (ban
chinh)

1

2 |Danh sach ngudi tham gia BHXH ty nguyén (Mau D05-TS) (ban chinh)

3 |[Uy nhiém chi/Gidy ndp tién twong (mg v6i mirc déng, qua trinh dong (ban sao)

4 Gidy chimg nhén h¢ ngheo, hg cén nghéo do co quan nha nudce c6 thAm quyén cip
(ban sao néu co)

! Ghi theo tén ctia nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp ho so thi ghi ca tén nguoi
dé nghi va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén nguoi ndp hd so

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va lieu git Bang
thanh todn tién lwong/HDLD/Glay 10 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cuéc/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (Panh diu “X” vao 6 can chon)
[ ] Ban dién ti [ ] Ban gidy [ ] caban gidy va ban dién ta
Luwa chon cdch thive nhin ban gidy (Panh dau “X” vao 6 can chon)
I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phdat véi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H§ chiéu (doi véi nguotl nudc ngoai) dé xudt trinh; trirong hop chuyen cho
nguoi khac linh thay, dé nghi mang theo Gidy 1ty quyén theo quy dinh va thé CCCD/hé chiéu ciia
nguwoi dwoc 1y quyen dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chire, cd nhan khi dén nhan két qud truc tiép tai co quan BHXH mang theo Gidy tiép nhdn
ho so va hen tra két qua dé nop lai; ky xac nhdan va giay nay va ky vao so theo doi ho so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhéap dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Doc lap - Tw do - Hanh phac
Séi /BPTNTKQ .......... ,I’lgdy fhdl/lg nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 602a
M3 ho $O% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......ccooooiiiiiiiii e,
D 3P e] oV LU O PRI
SO GBI TRORT: +vvvveeeeeeeeeeeee et e eee et et et et eeeeee et et eeeeeeee et e eeeeeseees e et esee et et s eeeeeeeeeeeseeeeseee et enaseeeeeesenneneennenes
D3 tiép NhAN N0 SO ONEZ /DA L1 oottt ettt e e
SO COCD: ovuivrireeeiisiest ettt s bbbt
NOaY SINN: .o GiGgi NN
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cveveeeeeeeieeeiieceeeee ettt
SO GHBI tROBE: cvrveeveeeeeeeeeeeeeeeee et ee e e et e e s eseeeeeeseeeeseeseseseeseseeeseseeseeeneseseeeeeseneeseeeeeeeeneeeesensesenes
1 =T PSSP
A BT (o5 T OO
033 T« (o5 T SRS
Noi dung yéu cau giai quyét: Hoan tra tién da dong ddi v6i nguoi tham gia BHXH tu nguyén. Ap dung cho
T6 chire
1. Thanh phan hé so ndép goém:

STT Tén gidy to S6 lwgng |Ghi chu

1 [T khai tham gia, diéu chinh théng tin BHXH, BHYT (méau TK1-TS, 01 ban/ngudi)

S6 BHXH d6i voi ngudi tham gia BHXH ty nguyén, ngudi c6 thoi gian dong

2 BHXH, BHTN tring nhau ndp tat ca cac s6 BHXH.

3 Van ban ching thuc hodc ban kém theo ban chinh Gidy chimg tir d6i v6i trudong hop
chét (ban sao)

4 Danh sach béo giam tham gia BHXH tu nguyén (Mau D05-TS) (trudng hop c6 thoi

gian dong BHXH, BHTN trung nhau)

! Ghi theo tén ctia ngudi dé nghi giai quyét TTHC. Truong hop uy quyén nop ho so thi ghi ca tén ngudi
dé nghi va ngudi dugc ty quyén. Néu ndp hd so cho to chirc, ghi tén ngudi ndp hd so
Luu y:
- Pon vi/Ngwoi tham gia phai chiu trach nhiém trude phdp ludt vé viéc ké khai ho so va lheu giiv Bang
thanh todn tién lu"ong/HDLB/Gid'y 1o lam co s6 ké khai hé so... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cdu.
- Cung cap ban sao/hinh anh CMND/Thé can cu6c/Ho chiéu/Gidy khai sinh/Gidy to khdc (d6i véi truong
hop hoan thién théng tin cap ma s6 BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.

3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam..........

5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dign t [ ] Ban gidy [ ] cabén gidy va ban dién ta
Luwea chon cdch thire nhén ban gidy (Panh diu “X” vao 6 can chon)



I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh
guan BHXH toan cucc phi chuyén phdt véi don vi cung
cap dich vu)

Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trirong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeeere e
dinh va the CCCD/h¢o chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T6 chire dich vu chi tra

Mang theo thé CCCD; H¢ chiéu (doi véi nguoi niroc ngoadi) dé xudt trinh; truong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi diroc
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguwoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Lueu y: T6 chire, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Giay tiép nhdn hé
so'va hen tra két qua d@é nép lai; ky xdc nhdn va gidy nay va ky vao sé theo déi hé so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOITP. HO CHIMINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH .... Poc lap - Tw do - Hanh phuc
S4: /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 602b
MA DO SO%eunrenennreneenernnnnn

B6 phan Tiép nhan va Tra két qua thu tuc hanh chinh thudc BHXH .....c.cvvviveevieeeeeeseeeseseeseseeeeneean,
D 3 P e] oV LSOO PPPRRRIN
SO GHBI tROBIE: +evvvereeveeeeeeeeeeeeeeee et ee e eee e ee et eeee s eeeeeeeseeeseeeeeeeseseseeeeeeseeseeeseeseeeeseseneeeeeeeseseneesneeseseneeensenens
D3 tiép NhaAN h0 SO ONZ /DA L ..ottt ettt et
MAE SO BHXH : ..ocoovoeivictacieiee sttt sae s s s st sttt s s
SO COCD: vttt bbb s bbbt
NQaY SINN: .o Gidi NN
Dia chi (ghi theo dia chi tai DIV (0 0YA o f 4 17:% ) R
SO GHBI tROBE: cvrvevveeeeeeeeeeeseeeeeeeee et e eeseeeete e e s eseeeeeeeeeseseeeeseseeseseeeseseeseeeneeeeeeeeeseneeseteeseeeneeeeseneeneees
0 PR
Noi dung yéu cau giai quyét: Pang ky, dang ky lai (bao gém ca déng bu cho thoi gian chua dong), didu
chinh phuong thirc dong, can cir dong BHXH tu nguyén. Ap dung cho Cé nhan
1. Thanh phﬁn hd so nop gém:

STT Tén gidy to S6 lwgng |Ghi chu

T khai ding ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS - ban
chinh)

2 |[Uy nhiém chi/Gidy ndp tién twong (mg v6i mirc dong, qua trinh dong (ban sao)

1

Giay chimg nhan h¢ ngheo, hd can nghéo do co quan nha nudc c6 thadm quyen cap

3 ) 0
(ban sao néu cd)

! Ghi theo tén ctia ngudi dé‘nghi giai quyét TTHC. Truong hop ty quyén ndp ho so thi ghi ca tén ngudi dé
nghi va nguoi dugce uy quyen.
Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va lu git Bang
thanh todn tién lwong/HDLD/Glay 10 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cuéc/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.
3. Thoi gian nhan hd so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : ngdy ... thang ... nam.........
5. Pang ky hinh thirc nhan két qua: (Panh déu “X” vao 6 can chon)
[ ] Ban dign t [ ] Ban gidy [ ] cabén gidy va ban dién ta
Luwea chon cdch thire nhén ban gidy (Panh diu “X” vao 6 can chon)
|:| Truc tlep tal co |:| Tai Trung tam PVHCC |:| Qua dich vu buu cl}inh (ca nhan ty thanh
guan BHXH toan cudc phi chuyén phat voi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoi nirdc ngoai) dé xudt trinh; trong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi dwoc
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHIMINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH .... Pojc lap - Tw do - Hanh phuc
S4: /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 602¢c
MA O SO%eennenneeneeeneeneennaens

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiii e,
D 3P e] oV OO PP PRRRN
SO GBI TRORT: +vvvveeeeeeeeeeeee et e eee et et et et eeeeee et et eeeeeeee et e eeeeeseees e et esee et et s eeeeeeeeeeeseeeeseee et enaseeeeeesenneneennenes
D3 tiép NhAN N0 SO ONEZ /DA L1 oottt ettt
MAE SO BHXH: ....coovuoiviiecieieeseesse e s sse s s a st st bbbt bbb nsnes
SO COCD: vttt et a bbb sttt
NOaY SINN: .o GiGgi NN
Dia chi (ghi theo dia chi tai DAV (0 0YA 0 f 4 17:% ) AR
SO GHBI tROBE: cvrveeeeeeeeeeeeeeeeeeeeeeee et e eeeeeeete e e s eseeeeeeseeseseeeeseseeseseeeeseneeseeenseeeeeeeeseneeseeeeeeeeneeeeseneenenes
1 =T PSSP
Noi dung yéu cau giai quyét: Hoan tra tién da dong d6i véi ngudi tham gia BHXH tu nguyén. Ap dung cho
Canhan
1. Thanh phéan hd so ndp gom:

STT Tén gidy to S6 lwgng |Ghi chu

1 [T khai tham gia, didu chinh théng tin BHXH, BHYT (mau TK1-TS, 01 ban/ngudi)

S6 BHXH d6i voi ngudi tham gia BHXH ty nguyén, ngudi c6 thoi gian dong

2 . ;
BHXH, BHTN trung nhau ndp tat ca cac so BHXH.

Vin ban ching thuc hodc ban kém theo ban chinh Gidy chung tir d6i v6i truong hop

3 ngudi tham gia da chét

! Ghi theo tén ctia ngudi dé‘nghi giai quyét TTHC. Truong hop uy quyén nop }}6 so thi ghi ca tén nguoi dé
nghi va nguoi dugc uy quyén. Néu ndp ho so cho to chuc, ghi tén ngudi ndp ho so

Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va leu git Bang
thanh todn tién lwong/HDLD/Glay 16 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé can cwéc/Hé chiéu/Gidy khai sinh/Gidy to khdc (d@6i voi
trieong hop hoan thién thong tin cdp ma so6 BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thirc nhan két qua: (Panh déu “X” vao 6 can chon)
[ ] Ban dien [ ] Ban gidy [ ] cavan gidy va ban dién ta
Luwea chon cdch thire nhén bén gidy (Panh diu “X” vao 6 can chon)

I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)
Dia chi NhAN DO SO GIAY: 2 .. ..o eee e

6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)



J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (dél VOi nguoi nuwoc
ngoai) dé xudt trinh; truong hop chuyen cho nguoi khac S6 131 KNOAN: ...,
linh thay, dé nghi mang theo Gidy ity quyén theo quy | NGANhaNG........covviiniis
dinh va the CCCD/h¢ chiéu ciia ngueoi dwoc 1y quyén | Tén chil tai Khoan:.............coeveeeean....
dé xudt trinh.

J Tién mat qua T6 chire dich vu chi tra

Mang theo thé CCCD; H¢ chiéu (do6i véi nguoi nirdc ngoai) dé xudt trinh; truong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy 11y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi dirge
Uy quyén dé xudt trinh.

DA CHE T 7 oottt snannen seeeenees

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Da nhin két qua gidi quyét vao ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chire, cd nhan khi dén nhan két qud truc tiép tai co quan BHXH mang theo Gidy tiép nhdn
ho so va hen tra két qua dé nop lai; ky xac nhdan va giay nay va ky vao so theo doi ho so./.

2 Ghi theo dia chi trong mau don/to khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thén/xém...)



BAO HIEM XA HOITP. HO CHIMINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH .... Poc lap - Tw do - Hanh phuc
S4: /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 603
MA DO SOt eueennrenernnrennnns

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......ccooooiiiiiiiii e,
D 3P e] oV LU O PRI
SO GBI TRORT: +vvvveeeeeeeeeeeee et e eee et et et et eeeeee et et eeeeeeee et e eeeeeseees e et esee et et s eeeeeeeeeeeseeeeseee et enaseeeeeesenneneennenes
D3 tiép NhAN N0 SO ONEZ /DA L1 oottt ettt e e
SO COCDY: ouveueereeseeseeseeseesseeeseees e es e es e e e s 888t
NOaY SINN: .o Gi01 tINN: e
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cveveeeeeeeieeeiieceeeee ettt
SO GHBI tROBE: cvrveeveeeeeeeeeeeeeeeee et ee e e et e e s eseeeeeeseeeeseeseseseeseseeeseseeseeeneseseeeeeseneeseeeeeeeeneeeesensesenes
ML bbbt b b e et e e n e e
Mai don vi (truong hop ngudi nOp ho S0 13 10 CATIC): wvuvurvcvcereseeeeeseeeeee s eesees s sse s,
033 T« (o5 T SRS
Noi dung yéu cau giai quyét: Pang ky dong BHYT dbi véi ngudi chi tham gia BHYT. Ap dung cho T
chuc
1. Thanh phan hé so ndép goém:

STT Tén gidy to Sé lwgng | Ghi cha

1 [To khai ding ky, didu chinh thong tin tham gia BHYT (Mau s6 2 - ban chinh)

2 |[Uy nhiém chi/Gidy ndp tién twong (mg v6i mirc dong, qua trinh dong (ban sao)

Danh sach dbi twong tham gia BHYT (Mau sd 3) (doi Véi Co quan quan 1y nguoi
chi/ tham gia BHYT)

3 |HOAC

Danh séch thanh vién h¢ gia dinh tham gia BHY T (Mau sb 4 - doi véi Té chirc hd
tro phat trien doi tuong)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén ngudi ndp hd so
Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhiém trudc phdp ludt vé viéc ké khai ho so va luu gir Bang
thanh todn tién lwong/HDLB/Glay 10 lam co s6 ké khai ho so... dé phuc vu cong tdc kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cudc/Ho chiéw/Gidy khai sinh/Gidy to khac (doi voi truong
hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh la: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nm..........

5. Pang ky hinh thtrc nhan két qua: (Panh ddu “X” vao 6 can chon)

Ban dién tir Bén gidy Ca ban gidy va ban dién tir

Lwa chon cach thiec nhdn bdn giay (Danh dau “X” vao 6 can chon)

Truc tiép tai co Tai Trung tam PVHCC Qua dich vu bu’u chinh (cd nhdan t t@anh todn
guan BHXH cuoc phi chuyén phat voi don vi cung cap dich vy)




Dia chi NhAN DO SO IAY: 2 ...c.ovieeeeeceeeeeeeececeeee ettt ettt es et et eaees s s s anananas

6. D6i v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau “X” vao 6 can chon)

Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; H¢ chiéu (ddl VOi nguoi nuwoc
ngodi) dé xudt trinh; truong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy ity quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/h¢ chiéu cia nguoi dwge iy quyén | Tén chu tai Khoan:..........c.ooovveeeenn....
dé xudt trinh.

Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H chiéu (doi véi nguoi nirdc ngoai) dé xudt trinh; truong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia ngueoi dioc
1y quyén dé xudt trinh.

DA CRETIAGI 5 oottt aaaaae aaaaaaes

Nguoi ndp hd so Nguwoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Dii nhin két qua gidi quyét vao ngady ... thang ............ nam........

Nguwoi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chike, cd nhdn khi dén nhdn két qua truc tlep tai co quan BHXH mang theo Gidy tiép nhdn ho
so va hen tra két qua dé ndp lai; ky xdc nhdn va gidy nay va ky vao sé theo déi hé so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu
pho/thon/xom...)




BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
S6: /BPTNTKQ e , ngay thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 603a
M3a hd S0%eeneenneennnennnes

B6 phan Tiép nhan va Tra két qua thu tuc hanh chinh thudc BHXH.........cooivieeeveeeeeeeseeeseseeseseseeseseen,
D 3 P e] oV LSOO PPPRRRIN
SO GHBI tROBIE: +evvvereeveeeeeeeeeeeeeeee et ee e eee e ee et eeee s eeeeeeeseeeseeeeeeeseseseeeeeeseeseeeseeseeeeseseneeeeeeeseseneesneeseseneeensenens
D3 tiép NhAN D0 SO ONZ /DA L1 ..ottt
SO CCCD: everueereeseetseesseess s st E bbb
NOaY SINN: .o GI0T tINN: oo
Dia chi (ghi theo dia chi tai DAV (0 0YA o f 4 17:% ) TR
SO GHBI tROBE: cvrveeeeeeeeeeeeeeeeeeeeeeee et e eeeeeeete e e s eseeeeeeseeseseeeeseseeseseeeeseneeseeenseeeeeeeeseneeseeeeeeeeneeeeseneenenes
EMGILE e
1LY 4 U S
033 T« (o5 T SRS
Noi dung yéu cau giai quyét: Pang ky cap thé BHYT ddi vai tré em dudi 6 tudi. Ap dung cho t6 chic
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwgng | Ghi chd

1 [T khai dang ky, diéu chinh thong tin tham gia BHYT (M&u s6 2 - ban chinh)
2 |Danh sach dbi tugng tham gia BHYT (MAu s6 3 - ban chinh)

Ho chiéu/Gidy Thong bao s6 dinh danh c4 nhan va thong tin trong Co s¢ dir lidu

3 qudc gia vé dan cu (truong hop hoan thién ma so6 BHXH)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén nop ho so thi ghi ca tén nguoi dé
nghi va ngudi duoc ty quyén. Néu ndp ho so cho t6 chirc, ghi tén nguoi ndp hd so

Luu y:

- Pon vi/Nguoi tham gia phdi chiu trach nhiém truée phdp ludt vé viéc ké khai ho so va leu giik Bing
thanh todn tién eong/HPLD/Gidy to lam co sé ké khai ho so... dé phuc vu cong tac kiém tra, doi
chiéu khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé cin cwéc/Hé chiéu/Gidy khai sinh/Gidy to khdc (d6i véi
trieong hop hoan thién théng tin cdp mé sé BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.
3. Thoi gian nhan hd so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thirc nhan két qua: (Panh déu “X” vao 6 can chon)
[ ] Ban dign t [ ] Ban gidy [ ] cabén gidy va ban dién ta
Lwa chon cdach thirc nhdn bdn giay (Danh dau “X” vao 6 can chon)
I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tu thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)

Dia chi NhAN DO SO GIAY: 2 .. oottt ettt s st s ettt a e st eanaeas



6. Di voi két qua la tién giai quyét ché o, dé nghi nhan: (Panh dau “X” vao 6 can chon)

J Tién mit tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (dél VOi nguoi nuwoc
ngoai) dé xudt trinh; truong hop chuyen cho nguoi khac S6 131 KNOAN: ...,
linh thay, dé nghi mang theo Gidy ity quyén theo quy | NGANhaNG........covviniis
dinh va the CCCD/h¢g chiéu ciia nguoi dwoc iy quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chie dich vu chi tra

Mang theo thé CCCD; H¢ chiéu (d6i véi ngueoi nudc ngodi) dé xudt trinh; truong hop chuyén cho nguoi
khac linh thay, de nghi mang theo Gidy 11y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi diege
Uy quyén dé xudt trinh.

DPia chi nhan :

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chire, cd nhan khi dén nhdn két qua truec tzep tai co quan BHXH mang theo Gidy tiép nhan
hé so va hen trd két qua d@é nop lai; ky xdc nhdn va gidy nay va ky vdo sé theo doéi hé so./.

2 Ghl theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thén/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 603b
Ma ho S0%eeueennrennnnnnnn..

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
D 3P e] oV LU O PRI
SO GBI TRORT: +vvvveeeeeeeeeeeee et e eee et et et et eeeeee et et eeeeeeee et e eeeeeseees e et esee et et s eeeeeeeeeeeseeeeseee et enaseeeeeesenneneennenes
D3 tiép NhAN N0 SO ONEZ /DA L1 oottt ettt e e
MAE SO BHXH : ..ocooveceevacieieectes sttt sse st s s s s sttt s st nsnes
SO COCD: vttt et a bbb sttt
NOaY SINN: .o GI0T tINN: oo
Dia chi (ghi theo dia chi tai DAV (0 0YA o f 4 17:% ) TR
SO GHBI tROBE: cvrveeeeeeeeeeeeeeeeeeeeeeee et e eeeeeeete e e s eseeeeeeseeseseeeeseseeseseeeeseneeseeenseeeeeeeeseneeseeeeeeeeneeeeseneenenes
= USRS
Noi dung yéu cau giai quyét: Dang ky dong BHYT ddi v6i nguoi chi tham gia BHYT. Ap dung cho C4 nhan
1. Thanh phan hé so nép gom:

STT Tén gidy to S6 lwgng | Ghi chu

1 [T khai dang ky, diéu chinh thong tin tham gia BHYT (Mau s 2) (ban chinh)

2 |[Uy nhiém chi/Gidy ndp tién twong (mg v6i mirc dong, qua trinh dong (ban sao)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va nguoi duogc ty quyén. Néu nop ho so cho t6 chirc, ghi tén ngudi ndp ho so

Luu y:
- Pon vi/Nguoi tham gia phai chiu trach nhiém trwée phap ludt vé viéc ké khai hé so va luu giiv Bang
thanh toan tién lwvong/HDLD/Gidy to lam co so ké khai hé so... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ’ ’ )
- Cung cap ban sao/hinh anh CMND/Thé can cudc/Ho chiew/Gidy khai sinh/Gidy to khac (doi voi
trwong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan hd so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dien t [ ] Ban gidy [ ] cabén gidy va ban dién ta
Luwea chon cdch thirc nhén ban gidy (Panh diu “X” vao 6 can chon)

Truc tlep tal co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cdp dich vu)
Dia chi NHAN DO SO GIAY: 2 ..o eee e

6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)
u Tién mat tai co quan BHXH |_| Qua tai khoan Ngan hang




Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trirong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeeere e
dinh va the CCCD/h¢o chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H¢ chiéu (do6i véi nguoi nirdc ngoai) dé xudt trinh; trwong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy 1y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi dirge
Uy quyén dé xudt trinh.

Dia chi nhan :

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vao ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chire, cd nhan khi dén nhdn két qua truec tzep tai co quan BHXH mang theo Gidy tiép nhan
hé so va hen trd két qud d@é nop lai; ky xdc nhdn va gidy nay va ky vdo sé theo doéi hé so./.

2 th theo dia chi trong mau don/to khai; chon danh muc tinh/xa va nhéap dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
S4: /BPTNTKQ v vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 604
M2 hd SO oo

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......ccooooiiiiiiii e,
3 I E 1 o ¥ PSS PRRROPRRRN
SO GHBI tROBIE: vevvevereeereeeeeev e eeeee et ee e eeeeeeeeeeeeeeesseeeeeeseeeseeeeeeeseeeseeeeeeseeseseseesseeeseseneeseeeeseseneesneeseseneeeesenens
D3 tiép NhAN N0 SO ONEG /DA L1 ..ottt ettt ettt
SO CCCD: vereereeeseesseees et eess s s8Rt
NOaY SINN: .o G101 NN Lo
Dia chi (ghi theo dia chi tai mau on/td Khai): ...c.ovceeviveeeeeeeeeceee et
SO GHBI thOBE: vt eee e eee et ee e ee et ee e e e en s ee s seen e ee s sese e seeneseeeeeeseeneseseeneneseen
ML bbbt b b e et e e n e e
A BT (o5 T OO
= o0 (00 T4 PSRRI
Noi dung yéu cau giai quyét: Pang ky, thay doi thong tin dong BHXH, BHYT, BHTN, TNLD, BNN.
Ap dung cho T6 chirc
1. Thanh phan hé so ndép goém:

STT Tén gidy to S6 lwgng | Ghi chu

To khai don vi dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK3-
TS - ban chinh)

Gidy dang ky kinh doanh/Quyét dinh thanh 1p/phé san/giai thé/cham diit hoat dong
2 |theo quy dinh ctia phap luat hodc di chuyén noi dang ky tham gia da dong thira tién
BHXH, BHYT, BHTN, BHTNLD, BNN (bén sao)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén ngudi ndp hd so

1

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va lu git Bang
thanh todn tién lwong/HDLD/Glay 10 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cuéc/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thtre nhan két qua: (Panh diu “X” vao 6 can chon)
[ ] Ban dién ti [ ] Ban gidy [ ] caban gidy va ban dién ta
Luwa chon cdch thive nhin ban gidy (Panh dau “X” vao 6 can chon)
[ ] Truc tiép tai co | | Tai Trungtam PVHCC | ] Qua dich v buu chinh (cd nhdn ae thank
guan BHXH todn cudc phi chuyén phat voi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoi nirdc ngoai) dé xudt trinh; trong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi dwoc
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhéap dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 605
MA DO SO%eenenreneenreneennrenns

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
D 3P e] oV LU O PRI
SO GBI TRORT: +vvvveeeeeeeeeeeee et e eee et et et et eeeeee et et eeeeeeee et e eeeeeseees e et esee et et s eeeeeeeeeeeseeeeseee et enaseeeeeesenneneennenes
D3 tiép NhAN N0 SO ONEZ /DA L1 oottt ettt e e
SO COCD: vttt a bbbt bbbt
NOaY SINN: .o GiGgi NN
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cveveeeeeeeieeeiieceeeee ettt
SO GHBI tROBE: cvrveeveeeeeeeeeeeeeeeee et ee e e et e e s eseeeeeeseeeeseeseseseeseseeeseseeseeeneseseeeeeseneeseeeeeeeeneeeesensesenes
1 =T PSSP

TN AOM Vi ceiiiiiii ettt et e e e e e et e e e eeab et e e e s abeeeeeaabeeee s e ssaeeeeaasseee s e sseeeesansbaeeeeansseeeeassreeasanrens

Noi dung yéu ciu giai quyet bang ky, truy dong BHXH bét budc ddi v6i ngudi lao dong lam viée c6 thoi
han & nudc ngoai sau khi vé nuée. Ap dung cho T chic

1. Thanh phan hé so ndép goém:

STT Tén gidy to S6 lwgng | Ghi chu
1 T khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS- ban
chinh)
2 Danh sach tham gia, diéu chinh déng BHXH, BHYT, BHTN (Mﬁu DO2-LT - ban
chinh)

Hop dong lao dong co thoi han & nude ngoai (hodc Hop dong lao dong duoc gia
3 |han) kém theo van ban gia han Hop dong lao dong (hodc Hop dong lao dong dugc
ky méi tai nudce ti€p nhéan lao dong theo hop dong) (ban sao)

! Ghi theo tén ctia nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp ho so thi ghi ca tén ngudi
dé nghi va ngudi dugc ty quyén. Néu ndp hd so cho to chirc, ghi tén ngudi ndp hd so

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va lieu git Bang
thanh todn tién lwong/HDLD/Glay 10 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cuéc/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dien t [ ] Ban gidy [ ] cavan gidy va ban dién ta
Luwea chon cdch thire nhén ban gidy (Panh diu “X” vao 6 can chon)
|:| Truc tiép tai co |:| Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phdat véi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoi nirdc ngoai) dé xudt trinh; trong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi dwoc
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 th theo dia chi trong mau don/to khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
S4: /BPTNTKQ v vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 605a
M2 hd SO oo

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
3 I E 1 o ¥ PSS PRRROPRRRN
SO GHBI tROBIE: vevvevereeereeeeeev e eeeee et ee e eeeeeeeeeeeeeeesseeeeeeseeeseeeeeeeseeeseeeeeeseeseseseesseeeseseneeseeeeseseneesneeseseneeeesenens
D3 tiép NhAN N0 SO ONEZ /DAL ..ottt sttt
MA SO BHXH © 1.cvvreveimeeeesseesesseessseessssssssesssse st st sttt
SO CCCD: everueermeeseeeseesseess st
NOaY SINN: .o GiGgi NN
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cceveeeeveeieeiieceeeeeeeeeee e,
SO GHBI tROBE: cvrveeeeeeeeeeeeeeeeeeeeeeee et e eeeeeeete e e s eseeeeeeseeseseeeeseseeseseeeeseneeseeenseeeeeeeeseneeseeeeeeeeneeeeseneenenes
EMGILE e
Noi dung yéu cau giai quyé"t: bang ky, truy dong BHXH bat budc ddi voi ngudi lao dong lam viée ¢6 thoi
han ¢ nude ngoai sau khi vé nudc. Ap dung cho Ca nhan
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwgng | Ghi chd

T khai ding ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS)
(ban chinh)

Hop dong lao dong co thoi han & nudc ngoai (hodc Hop dong lao dong duoc gia
2 |han) kém theo van ban gia han Hop dong lao dong (hodc Hop dong lao dong duoc
ky mdi tai nudce ti€p nhén lao dong theo hop dong) (ban sao)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va nguoi duoc ty quyén. Néu nop ho so cho t6 chire, ghi tén ngudi ndp ho so

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va luu giir Bang
thanh toan tien lvong/HDLD/Gidy to lam co so ké khai ho so'... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cuéc/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (Panh diu “X” vao 6 can chon)
[ ] Ban dién ti [ ] Ban gidy [ ] caban gidy va ban dién ta
Luwa chon cdch thive nhin ban gidy (Panh dau “X” vao 6 can chon)
Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoi nirdc ngoai) dé xudt trinh; trong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi dwoc
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: Té chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 th theo dia chi trong mau don/td khai; chon danh muyc tinh/xa va nhap dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 666
M3 ho S0% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......ccoocoiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN D0 SO ONEZ /DA L1 ..ottt sttt
SO COCD: ovuvveeeeieiee ettt
NQaY SINN: oo G101 NN e
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cceveeeeeeeieeiieceeeee et
SO GHBI thOBE: v eeeee e eee e eeee et s e ee st ee e e e s e ee s esees e ee s s sn e seeneeeeeeeeseeneseseeneneseen
T = S PRSSRN

= 00 (00 T4 PSRRI
Noi dung yéu cau giai quyét: Cap kinh phi Cham séc stc khoe ban dau. Ap dung cho T6 chirc
1. Thanh phan hé so nép gom:

STT Tén gidy to S6 lwgng | Ghi chu

| |Co sé giao duc/Co quan/Td chirc/Doanh nghiép

Bén dé nghi trich chuyén kinh phi CSSKBD (Mau 01a/BHYT)

1
2 |Danh sach HSSV tham gia BHYT theo nhom ddi twong khac (néu c6) (Mau 02/BHYT)
3

Ching chi/Gidy phép hanh nghé KCB ciia nhan vién y té (ban sao)

Co quan, to chirc dwge Chii tich UBND tinh giao mua tii thudc, thude, vt try té
cap cho cac chi tau danh bat xa bo

1 [Ban dé nghi trich chuyén kinh phi CSSKBD (Mau 01b/BHYT)

2 |Danh sach ngudi tham gia BHYT lam viéc trén tau danh bét xa bd (Mau 02/BHYT)

'Van ban cua Chu tich UBND ca‘ip tinh giao nhiém vu mua td thude, thude, vat tu y té

3 A r 5N r < \ 5
cap cho cac chu tau danh bat xa bo (ban sao)

! Ghi theo tén ctia ngudi dé nghi giai quyét TTHC. Truong hop uy quyén nop ho so thi ghi ca tén ngudi
dé nghi va ngudi dugc ty quyén. Néu ndp hd so cho to chirc, ghi tén ngudi ndp hd so

Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhiém trudc phdp ludt vé viéc ké khai ho so va luu gitr Bang
thanh todn tién lwong/HBLD/Gzay 16 lam co 56 ké khai ho so... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cdu. ) ’ ’ )

- Cung cap ban sao/hinh anh CMND/Thé can cu6c/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.

3. Thoi gian nhan hd so: .....gio.... phit, ngay ... thang ... ndm..........

4. Thoi gian tra két qua : ngdy ... thang ... nam.........

5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)



[ ] Ban dign t [ ] Ban gidy [ | cabén gidy va ban dién ta
Luwa chon cdch thive nhin ban gidy (Panh dau “X” vao 6 can chon)
I:I Truc tlep tal co |:| Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)
Dia chi nhdn hd so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngoai) dé xudt trinh; truong hop chuyen cho nguroti khac S6 tai KhOAN:..........oveeveveeeeeeeieeenns
linh thay dé nghi mang theo Gidy ity quyén theo quy Ngan hang.......cceveveiene e
dinh va the CCCD/h¢ chiéu ciia nguoi dwoc 11y quyén | Tén chi tai khoan:
dé xudt trinh.

J Tién mat qua T6 chire dich vu chi tra

Mang theo thé CCCD; Hj chiéu (doi véi nguoi niroc ngodi) dé xudt trinh; trwong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy 11y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi diege
1y quyén dé xudt trinh.

DPia chi nhan :

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Lueu y: T chire, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qud d@é nop lai; ky xdc nhdn va gidy nay va ky vdo sé theo déi hé so./.

2 Ghi theo dia chi trong mau don/to khai; chon danh muyc tinh/xa va nhap dija chi chi tiét (s6 nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
S4: /BPTNTKQ v vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 620 HTTT
MA O SO wvrereeeeeeeeeerreereeeeen.

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
3 I E 1 o ¥ PSS PRRROPRRRN
SO GHBI tROBIE: vevvevereeereeeeeev e eeeee et ee e eeeeeeeeeeeeeeesseeeeeeseeeseeeeeeeseeeseeeeeeseeseseseesseeeseseneeseeeeseseneesneeseseneeeesenens
D3 tiép NhAN N0 SO ONEG /DA L1 ..ottt ettt ettt
ME SO BHXH : .oocvooveiviieeiesie st ss st s bbbt
SO COCD: vttt et a bbb sttt
NGaY SINN: .o Gi0T tINN: i
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cceveeeeveeieeiieceeeeeeeeeee e,
SO GHBI tROBE: cvrveeeeeeeeeeeeeeeeeeeeeeee et e eeeeeeete e e s eseeeeeeseeseseeeeseseeseseeeeseneeseeenseeeeeeeeseneeseeeeeeeeneeeeseneenenes
= USRS

Noi dung yéu cau giai quyét: Xac nhan thoi gian dong BHXH cua nguoi lao dong trong truong hop nguoi
sir dung lao dong khong con kha nang dong dé 1am cin c giai quyét, diéu chinh ché d6 huu tri, tir tuat (Ma
DVC 620 HTTT). Ap dung cho Canhan

1. Thanh phan hé so ndp goém:

STT Tén gidy to S6 lwong | Ghi chu

T khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS)
(ban chinh)

2 [S6 BHXH gbc, cac so BHXH khac kém day dii cac to rdi s6 (ban chinh)

1

Vin ban ching thuc hodc ban kém theo ban chinh Gidy chung tir (trwong hop

3 ngueoi lao dong di chét) (ban sao)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén ngudi ndp hd so

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhiém trudc phdp ludt vé viéc ké khai ho so va luu gitr Bang
thanh todn tién lwong/HBLD/Gzay 1o lam co 56 ké khai hé so... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cdu. ) ’ ’ )
- Cung cap ban sao/hinh anh CMND/Thé can cu6c/Ho chieu/Gidy khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét ho so theo quy dinh 1a: 15 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dien t [ ] Ban gidy [ ] cavan gidy va ban dién ta
Luwea chon cdch thire nhén ban gidy (Panh diu “X” vao 6 can chon)
I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; Hj chiéu (doi véi nguoi niroc ngodi) dé xudt trinh; trwong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy 11y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi dirge
1y quyén dé xudt trinh.

DPia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: Té chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 Ghi theo dia chi trong mau don/to khai; chon danh muyc tinh/x3 va nhap dia chi chi tiét (s6 nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
Sé: /BPTNTKQ cev e, NEAY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 622HQ

M3 hd SO% oo,
B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN D0 SO ONEZ /DA L1 ..ottt sttt
Mi s6 BHXH (truong hop ngudi n0p hd $018 CANNAN): ....c..cvcvceeeeeeeceeeee s,
SO COCDY: ouvuuiiereeseeseesssses s s sttt
NGaY SINN: .o Gi0T tINN: e
Dia chi (ghi theo dia chi tai mau on/td Khai): ...c.ovceeviveeeeeeeeeceee et
SO GHBI thOBE: vt eee e eee et ee e ee et ee e e e en s ee s seen e ee s sese e seeneseeeeeeseeneseseeneneseen
1 =T PSSP
Mai don vi (truong hop ngudi nOp ho S0 13 t8 CAIE): .......c.vvvvrereeeeeseeeeeeseeeeeee s,
= o0 (00 T4 PSRRI

Noi dung yéu cau giai quyét: Cap Chimg nhan dbi tuong BHXH dbi v6i nguoi lao dong Viét Nam; Tiép
nhan Chimg nhéan d6i tuong BHXH d6i voi ngudi Han Qudc; Dimg dong BHXH, x4c nhén thoi gian tham
gia BHXH bt budc d6i v6i ngudi lao dong Viét Nam di 1am viéc tai Han Qudc theo hop dong. Ap dung
cho t6 chirc/c4 nhan.

1. Thanh phan ho so nop gom:

STT Tén gidy to S6 lwong | Ghi chu
To khai dang ky, diéu chinh thong tin tham gia BHXH, BHYT (Mau TK1-TS)

To khai don vi dang ky, didu chinh thong tin tham gia BHXH, BHYT (Mu TK3-TS)

1
2
3 |Danh sich tham gia, diéu chinh dong BHXH, BHYT, BHTN (Mau D02-LT)
4

Ho so theo tirng truwdng hop:

a |Cip Chirng nhén ddi twong BHXH dbi v6i ngudi lao dong Viét Nam

Quyét dinh phai cir (ban chinh)

Truong hop don vi phai cir nguoi lao dong di lam viée tai chi nhanh hodc cong ty
con ctia ngudi st dung lao ddng d6 tai Han Qudc: Kém theo hd so chimg minh don
vi dugc hoat dong tai Han Quéc (hop déng trung thau, nhan thau cong trinh, dy an o
Han Qudc; Chtrng nhan dang ky déu tu tai Han Qudc) (ban sao)

b [Tiép nhin Chirng nhin dbi twong BHXH déi véi ngwdi Han Qudc

Chimng nhan dbi tugng BHXH do co quan Huu tri qudc gia Han Qudc cap (ban
chinh)

Dirng déng BHXH, xAc nhin thoi gian tham gia BHXH bit bugc d6i véi nguoi
lao dong Viét Nam di lam vi¢c tai Han Quéc theo hgp dong

Hop dong lao dong (HPLD) c6 thoi han ¢ Han Quéc hoic HPLD dugc gia han kém
theo van ban gia han HDLD hoac HPLD duoc ky maéi tai Han Qudc (ban sao)

1 Ghi theo tén ctia ngudi dé nghi giai quyét TTHC. Truong hop uy quyén nop ho so thi ghi ca tén ngudi
dé nghi va ngudi dugc iy quyén. Néu ndp hd so cho to chirc, ghi tén ngudi ndp hd so



Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhiém trudc phdp ludt vé viéc ké khai ho so va luu gitr Bang
thanh toan tién lwong/HDLD/Giay to lam co so ké khai ho so'... dé phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cdu. ) )

- Cung cap ban sao/hinh anh CMND/Thé can cuwdc/Ho chiew/Gidy khai sinh/Gidy to khac (doi voi truong
hop hoan thién thong tin cap ma so BHXH)

2. Thoi gian giai quyét hd so theo quy dinh la: 5 ngay lam viéc.

3. Thoi gian nhan ho so: .....gio.... phat, ngdy ... thang ... nam..........

4. Thoi gian tra két qua : ngdy ... thang ... nam..........

5. Pang ky hinh thtrc nhan két qua: (Panh ddu “X” vao 6 can chon)

Ban dién tir [ ] Ban gidy [ ] cabén gidy va ban dién ta

Lwa chon cdch thirc nhdn ban giay (Panh dau “X” vao 6 can chon)

Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhdn tw thanh

guan BHXH toan cudc phi chuyén phdt véi don vi cung
cap dich vu)

Dia chi NhAN DO SO IAY: 2 ...o.oieeeeeececeeeeetceceee ettt ettt ettt ee et et as et aeanaeas

6. D6i v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau “X” vao 6 can chon)

Tién mit tai co quan BHXH J Qua tai khoan Ngéan hang

Mang theo thé CCCD; Hé chiéu (d6i voi nguoi nude
ngodi) dé xudt trinh; truong hop chuyén cho nguwoi khdc | SO tai KNOAN:..........co.ovevveeeeeeeeeeenee.
linh thay, dé nghi mang theo Gidy 1ty quyén theo quy dinh | NGAN NANG..........cevveeeeeeerreeeeeiereeenen.
va thé CCCD/hé chiéu ciia nguoi dwege ity quyén dé xudt | Tén chi tai Khoan:.............cccovveunnn...
trinh.

Tién mat qua T6 chirc dich vu chi tra

Mang theo thé CCCD; Hj chiéu (doi véi nguot nudc ngoadi) dé xudt trinh; trieong hop chuyen cho
nguoti khac linh thay, d‘e nghi mang theo Gidy 1ty quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi
dege 1ty quyén dé xuat trinh.

DA CRETIAGI 5 oottt aaae aaaanaes

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidi quyét vao ngay ... théng ... nam........

Nguwdi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chike, cd nhdn khi dén nhdn két qua truc tlep tai co quan BHXH mang theo Gidy tiép nhdn ho
so va hen tra két qua d@é nép lai; ky xdc nhdn va gidy nay va ky vao sé theo doi hé so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhap dia chi chi tiét (sé nha, khu
pho/thon/xom...)




BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 606a
M3 ho S0% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN 10 SO ONG/DAL T oottt
SO CCCDE: ovtrueveresese sttt
NQaY SINN: oo G101 NN e
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cceveeeeeeeieeiieceeeee et
SO GHBI thOBE: v eeeee e eee e eeee et s e ee st ee e e e s e ee s esees e ee s s sn e seeneeeeeeeeseeneseseeneneseen
1 7= TSP TPR P RPRPURPRN
A BT (o5 T PP
= 00 (00 T4 PSRRI
Noi dung yéu cau giai quyét: Hoan tra tién da dong d6i voi nguoi tham gia BHYT theo hé gia dinh, nguoi
tham gia BHYT dugc ngéan sach nha nudc ho trg mdt phan mirc dong do dong trung. Ap dung cho T6 chure
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwgng | Ghichu

1 |Danh sach thanh vién ho gia dinh tham gia BHYT (Mau s6 4)

2 [To khai tham gia, diéu chinh thong tin BHYT (Mau s6 2)

! Ghi theo tén ctia nguoi dé nghi giai quyet TTHC. Trudng hop uy quyen ndp ho so thi ghi ca tén nguoi dé nghi va
ngudi duoc ty quyén. Néu ndp ho so cho td chire, ghi tén ngudi ndp hd so

Luu y:

- Pon vi/Nguoi tham gia phai chiu trach nhiém truée phap ludt vé viéc ké khai hé so va luu giiv Bang
thanh todn tién lwong/HPLP/Gidy to lam co sé ké khai hé so... dé phuc vu cong tdc kiém tra, doi chiéu
khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh dnh CMND/Thé can cuéc/Hé chiéu/Gidy khai sinh/Gidy to khdc (d6i véi
trieong hop hoan thién théng tin cdp ma sé BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 13: 5 ngay lam viéc.
3. Thoi gian nhan hd so: .....gio.... phit, ngay ... thang ... ndm...........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thirc nhan két qua: (Panh déu “X” vao 6 can chon)
[ ] Ban dien t [ ] Ban gidy [ ] cabén gidy va ban dién ta
Luwea chon cdch thire nhén ban gidy (Panh diu “X” vao 6 can chon)

I:I Truc tlep tal co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)
Dia chi NhAN DO SO GIAY: 2 ..o eee e

6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)
u Tién mat tai co quan BHXH |_| Qua tai khoan Ngan hang




Mang theo the CCCD; Ho chiéu (déz VOi nguoi nuwoc
ngodi) dé xudt trinh; trirong hop chuyen cho nguoi khac S6 tai khoan:
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeeere e
dinh va the CCCD/h¢o chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chie dich vu chi tra

Mang theo thé CCCD; H¢ chiéu (d6i véi ngueoi nudc ngodi) dé xudt trinh; truong hop chuyén cho nguoi
khac linh thay, d‘e nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi dwoc
uy quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ............ nam........

Nguoi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, cd nhdn khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy tiép nhdn
ho so va hen tra két qua dé nop lai; ky xdac nhdn va giay nay va ky vao so theo doi ho so./.

2 Ghi theo dia chi trong mau don/to khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thén/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 606b
M3 ho S0% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN D0 SO ONEZ /DA L1 ..ottt sttt
SO CCCDE: ovtrueveresese sttt
NQaY SINN: oo G101 NN e
Dia chi (ghi theo dia chi tai mau on/td Khai): .....o.cceveeeeeeeieeiieceeeee et
SO GHBI thOBE: v eeeee e eee e eeee et s e ee st ee e e e s e ee s esees e ee s s sn e seeneeeeeeeeseeneseseeneneseen
1 7= TSP TPR P RPRPURPRN
A BT (o5 T PP
= 00 (00 T4 PSRRI
Noi dung yéu cau giai quyét: Hoan tra tién da dong d6i voi nguoi tham gia BHYT theo ho gia dinh, nguoi
tham gia BHYT dugc ngan sach nha nudc ho trg mdt phan mirc dong do bi chét. Ap dung cho To chirc
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwgng | Ghi chu

1 |Danh sach thanh vién ho gia dinh tham gia BHYT (Mau s 4)

2 |To khai tham gia, diéu chinh thong tin BHYT (MAu s6 2)

3 Van ban ching thue hodc ban kém theo ban chinh Gidy ching tir (truwong hop hoan
tra do bi chet)

4 Gidy dé nghi nhén ché d6 BHXH khi nguoi huéng tir tran (truong hop hoan trd do b
chét) (Mau so 3-CBH)

! Ghi theo tén ctia ngudi dé nghi giai quyét TTHC. Trudng hop ty quyén ndp hd so thi ghi ca tén nguoi dé
nghi va nguoi dugce uy quyén. Néu ndp ho so cho t6 chirc, ghi tén ngudi ndp hd so

Luu y:
- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va lieu git Bang
thanh todn tién lwong/HDLD/Glay 10 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau. ) ) ) )
- Cung cap ban sao/hinh anh CMND/Thé can cuéc/Ho chieu/Giay khai sinh/Gidy to khac (doi voi
truong hop hoan thién thong tin cap ma so BHXH)
2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan hd so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : ngdy ... thang ... nam.........
5. Pang ky hinh thtrc nhan két qua: (Panh dau “X” vao 6 can chon)
[ ] Ban dign t [ ] Ban gidy [ ] cabén gidy va ban dién ta
Luwea chon cdch thire nhén ban gidy (Panh diu “X” vao 6 can chon)
|:| Truc tlep tal co |:| Tai Trung tam PVHCC |:| Qua dich vu buu cl}inh (ca nhan ty thanh
guan BHXH toan cudc phi chuyén phat voi don vi cung
cap dich vu)



Dia chi nhan ho so gidy: 2

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trieong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeereeeee
dinh va the CCCD/ho chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoi nirdc ngoai) dé xudt trinh; trong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy ity quyén theo quy dinh va thé CCCD/hé chiéu ciia nguoi dwoc
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 th theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 606¢
M3 ho S0% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......cccoooiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN D0 SO ONEZ /DA L1 ..ottt sttt
Mai s6 BHXH (truong hop ngudi n0p hd S0 13 €4 NHAN): ...v.cvececeieeeeeseeeeee et
SO CCCDE: ovtruevereesisesiseest st
NGaY SINN: .o Gi0T tINN: e
Dia chi (ghi theo dia chi tai mau on/td Khai): ...c.ovceeviveeeeeeeeeceee et
SO GHBI thOBE: vt eee e eee et ee e ee et ee e e e en s ee s seen e ee s sese e seeneseeeeeeseeneseseeneneseen
ML bbbt b b e et e e n e e
Noi dung yéu cau giai quyét: Hoan tra tién da dong d6i voi nguoi tham gia BHYT theo hé gia dinh, nguoi
tham gia BHYT dugc ngan sdch nha nude ho trg mot phan mirc dong do dong trung. Ap dung cho Canhén
1. Thanh phan hé so ndp gom:

STT Tén gidy to S6 lwgng | Ghicha

1 [T khai tham gia, diéu chinh théng tin BHYT (MAu s 2)

! Ghi theo tén ctia nguoi dé ‘nghi giai quyet TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén ngudi dé
nghi va nguoi duoc ty quyén. Néu nop ho so cho t6 chirc, ghi tén ngudi ndp ho so

Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va leu git Bang
thanh todn tién lu*ong/HBLD/Gzay 16 lam co 56 ké khai hé so... dé phuc vu céng tac kiém tra, doi chiéu
khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé can cwéc/Hé chiéu/Gidy khai sinh/Gidy to khdc (d@6i voi
trieong hop hoan thién thong tin cdp ma so6 BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thtrc nhan két qua: (Panh ddu “X” vao 6 can chon)
I:I Ban dién tur I:I Bén gidy |:| Ca ban gidy va ban dién ti
Lwa chon cach thirc nhan bdan giay (Panh dau “X” vao 6 can chon)
I:I Truc tiép tai co I:I Tai Trung tam PVHCC D Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)
Dia chi NhAN DO SO GIAY: 2 .. ..ottt s et ee s

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)
u Tién mat tai co quan BHXH |_| Qua tai khoan Ngan hang




Mang theo the CCCD; Ho chiéu (ddz VOi nguoi nuwoc
ngodi) dé xudt trinh; trirong hop chuyen cho nguoi khac S6 121 KNOAN: ...,
linh thay, dé nghi mang theo Gidy 1y quyén theo quy | Ngan haNg......cccoeeeere e
dinh va the CCCD/h¢o chiéu ciia nguoi dwoc 1ty quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chuc dich vu chi tra

Mang theo thé CCCD; H¢ chiéu (do6i véi nguoi nirdc ngoai) dé xudt trinh; trwong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy 1y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi dirge
Uy quyén dé xudt trinh.

Dia chi nhan :

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidgi quyét vao ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chire, cd nhan khi dén nhdn két qua truec tzep tai co quan BHXH mang theo Gidy tiép nhan
hé so va hen trd két qud d@é nop lai; ky xdc nhdn va gidy nay va ky vdo sé theo doéi hé so./.

2 th theo dia chi trong mau don/to khai; chon danh muc tinh/xa va nhéap dia chi chi tiét (sé nha, khu
pho/thon/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/ BHXH ... Poc lap - Tw do - Hanh phic
34 /BPTNTKQ e vee e, QY thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 606d
M3 ho S0% ..o,

B phan Tiép nhén va Tra két qua thu tuc hanh chinh thugc BHXH .......ccoocoiiiiiiiii e,
I E 1 o ¥ PSSO
SO GHBI tROBIE: +evvrvereeeeeeeeeeet e et eeeeeeee et ee e et ee et s eee et eeseeeeeeeeeeeeeseseeeeseeeeseseeeeeeeeeseseneeeeeeeseseneesneeeesaneeeeseeens
D3 tiép NhAN D0 SO ONEZ /DA L1 ..ottt sttt
Mai s6 BHXH (truong hop ngudi n0p hd S0 13 €4 NHAN): ...v.cvececeieeeeeseeeeee et
SO COCD: ovuvveeeeiseiee ettt ettt
NGaY SINN: .o Gi0T tINN: e
Dia chi (ghi theo dia chi tai mau on/td Khai): ...c.ovceeviveeeeeeeeeceee et
SO GHBI thOBE: vt eee e eee et ee e ee et ee e e e en s ee s seen e ee s sese e seeneseeeeeeseeneseseeneneseen
1 =T PSSP
N6i dung yéu cau giai quyét: Hoan tra tién da dong d6i voi nguoi tham gia BHYT theo ho gia dinh, nguoi
tham gia BHYT dugc ngan sach nha nudc ho trg mot phan mirc dong do bi chét. Ap dung cho Ca nhan
1. Thanh phan hé so ndp gom:

STT Tén gidy to S6 lwong | Ghi chi

1 [To khai tham gia, diéu chinh thong tin BHYT (Mau s6 2)

2 Van ban ching thuc hodc ban kém theo ban chinh Gidy chimg tir (truwong hop
hoan tra do bj chét)

3 Gidy dé nghi nhan ché d6 BHXH khi nguoi huéng tir tran (truong hop hoan trd
do bi chet) (Mau s6 3-CBH)

! Ghi theo tén ctia nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp ho so thi ghi ca tén nguoi
dé nghi va ngudi duoc ty quyén. Néu nop hd so cho t6 chire, ghi tén nguoi ndp hd so

Luu y:

- Don vi/Nguoi tham gia phai chiu trach nhi¢m trudc phdp ludt vé viéc ké khai ho so va lieu git Bang
thanh todn tién lwong/HDLD/Glay 16 lam co 6 ké khai ho so... @é phuc vu cong tac kiém tra, doi chiéu
khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé can cwéc/Hé chiéu/Gidy khai sinh/Gidy to khdc (d@6i voi
trieong hop hoan thién thong tin cdp ma so6 BHXH)

2. Thoi gian giai quyét hd so theo quy dinh 1a: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : ngay ... thang ... nam.........
5. Pang ky hinh thtrc nhan két qua: (Panh ddu “X” vao 6 can chon)
I:I Ban dién tur I:I Bén gidy |:| Ca ban gidy va ban dién ti
Lwa chon cach thirc nhan bdan giay (Panh dau “X” vao 6 can chon)
I:I Truc tiép tai co I:I Tai Trung tam PVHCC |:| Qua dich vu buu chinh (cd nhan tw thanh

guan BHXH toan cudc phi chuyén phat véi don vi cung
cap dich vu)
Dia chi NhAN DO SO GIAY: 2 .. ..ottt s et ee s

6. Bdi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu “X” vao 6 can chon)



J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (déz VOi nguoi nuwoc
ngoai) dé xudt trinh; truong hop chuyen cho nguoi khac S6 131 KNOAN: ...,
linh thay, dé nghi mang theo Gidy ity quyén theo quy | NGANhaNG........covviiniis
dinh va the CCCD/h¢ chiéu ciia nguoi dwoc iy quyén | Tén chu tai khoan:
dé xudt trinh.

J Tién mat qua T chie dich vu chi tra

Mang theo thé CCCD; H} chiéu (do6i véi nguoi nirdc ngoai) dé xudt trinh; trwong hop chuyen cho nguoi
khac linh thay, de nghi mang theo Gidy 1y quyén theo quy dinh va thé CCCD/h¢ chiéu ciia nguoi dirge
1y quyén dé xudt trinh.

Pia chi nhan :

Nguoi ndp hd so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Da nhin két qua gidi quyét vao ngay ... thang ............ nam........

Nguoi nhan
(Ky va ghi ro ho tén)

Luu y: Té chite, cd nhdn khi dén nhdn két qua truc tzep tai co quan BHXH mang theo Gidy tiép nhdn
hé so va hen trd két qua dé ndp lai; ky xdc nhdn va giay nay va ky vdo sé theo déi ho so./.

2 Ghl theo dia chi trong mau don/td khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu
pho/thén/xém...)



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH ... DPoc lap - Tw do - Hanh phac
S6: /IBPTNTKQ vee e eeen, NEAY thang nam

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 607

M3 ho 507 ..............
B6 phan Tiép nhan va Tra két qua TTHC BHXH: ....o.cooiuiieeeeieseeeeeeeseeet e esessesssessessssessssss s esses s ssessenessssanens
3 I E T 4§ SO PURRRRRPPSRN
SO GBI TRORT: vttt ettt et et et et et eeeeee e eeeeeeese et e e eeeese et e e eeeeeees et e aeeeees et eeseeeeeeee et ee e e et eeee et e aeeeeeeeeeeeneneeeeeenenaeen
D3 ti8p NAN DO SO ONG /DAL ...eoeeeeeeeeeeee et tes e es s s en s et e essen s s saenenneas
SO COCD: e eueeeaeteeeeeesee s es st eS8 88888
NGaY SINN:...oviiiie e GIOT tINNT Lo
Dia chi (ghi theo dia chi tai MAU ON/tO KNAT: ...cvvveieceeeieieicecseeee ettt
SO GHBI thOBI: ..ot ee et e e e ee e ee e s e eneeeee e seeneeeeeeneseeeeeeseeneeeee s e eesn s seenesesneeseeneeeneeeen.
T = SRS
Mai don vi (truong hop nOp ho SO CUA L0 CHITC): .uvuververereeeeeeeeeeeeeeeeseseeseseessessessessessssesssessessessessensessensessssaneans
<3 T (6 4 14 SR

Noi dung yéu cau giai quyet Cép lai s6 BHXH do mat, hong (khong thay doi thong tin). Ap dung cho don vi
1. Thanh phan hd so nop gom:

STT Tén gidy to S6 lwong Ghi cha

1 T khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS, 01
ban/ngudi)

2 | S6 BHXH hong (néu do hong)

3

Ban sao CCCD/PDCN; Scan code thé CCCD/Gidy to lién quan c6 sb
CMND trung khép vdi dir liéu
4 Cong van don vi d6i voi truong hop don vi lam mét

Luu y:

- Pon vi chi ldp hé so d@é nghi cap lai to roi chot s6 nghi viéc (BL) tai don vi do s6 BHXH va to roi hang nam da

chuyen tra cho nguoi lao dong luu gitr.

- Néu ndp ho so va nhan két qua qua buu dién thi thoi han gidi quyét ho so sé cong thém 02 ngay cho moi luot.
2. Thoi gian giai quyét hd so theo quy dinh 1a: 10 ngay hoic 45 ngay lam viéc
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam...........
5. Pang ky hinh thirc nhan két qua: (tich vao 6 lya chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC

[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn ciede phi chuyén phdt véi don vi cung cdp

dich vu)

Dia Chi NhAN DO SO GIAY: 2..oeoceeceeceeeeeeeeeeeteeee st s st es s st ss s s sasss s s ssenes
6. Ddi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
[ ] Tién mit tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hoac CCCD hodc Ho chiéu dé | S6 131 KNOAN:...........coveeeeeeeeeeeeeeeeee.
xudt trinh; trieong hop chuyen cho nguwoi khac linh | NGaN haNG.......ocovvniniiniininien
thay, dé nghi mang theo Gidy ity quyén theo quy dinh | Tén chii tai KhOAN:.........coccooovvevreererennn.

L Ghi theo tén cua nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén nguoi d& nghi va nguoi duogc uy
quyén. Néu nop hd so cho t6 chirc, ghi tén nguoi ndp hd so o )
2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhap dia chi chi tiét (s6 nha, khu pho/thon/xém ...).



[] Tién mit qua T chuc dich vu chi tra

Mang theo CMND hodc CCCD hodc HY chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh thay,
dé nghi mang theo Gidy 1y quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc HY chiéu ciia
nguwoi duwoc iy quyen.

Nguwoi nop hd so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vao ngay ........ thang ............ nam........
Nguwdi nhan
(Ky va ghi ro ho tén)

Lueu y: T chike, ca nhan khi dén nhédn két qua triee tiép tai co quan BHXH mang theo Gidy Tiép nhdn hé so
va hen tra ket qua dé nop lai khi nhan két qua; thuc hién ky xac nhdan vao Giay nay va ky vao So theo doi ho
S0.



BAO HIEM XA HOI TP. HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH ... Doc lap - Tw do - Hanh phic
S6: /IBPTNTKQ ... ,ngay  thang  nam

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 607a-607b
M3 ho so: ..............

B6 phan Tiép nhan va Tra két qua thi tuc hanh chinh thudc BHXH .........ovvvveeeerececeeeeeeeeeeeeee s
D 5 11K e] oL RSO URP
SO GHBI tROBI vttt sttt et et e et ee et eeeeeeeeee et eteeeeseeeeeeeeeeee e eee et eeeeeseeseteeeeseeeeees et e eseseees et eeee et et et et eseneetneeneeeaees
D2 tiép NhAN DO SO ONG /DAL ...ttt sttt et s st en et st s s s e et s et sn s nseness s s enesseneessnsanees
M SO BHXH: 1..eeueeeueesseeeseeeseeesseessseeesseessaeessessssessseee st 8 e 8 s8££t
T 0L 5 TP
NQaY SINN: ..o GIOT NN e
Dia chi (ghi theo dja chi tai mAu Aon/td KNAi): ..oeovevivieiieieeceeeeee ettt
SO GHBI TROBL: vvveveeeeeeeeeeeeeee e eeeeeeete et et s eeeseeeeeesseseeeeeesesseeeeeeseseseeeesesseseseessseeeesesesseseneeseseneeeeseeseeeneesesenens
0= SRS P TP
NOo1 dung yéu cau giai quyet Cép lai s6 BHXH do mat, hong (khong thay di thong tin). Ap dung cho cé nhdn
1. Thanh phan hd so ndp gom:
STT Tén gidy to S6 lwong Ghi cha
1 T khai ding ky, diéu chinh thong tin tham gia BHXH, BHYT
2 | S6 BHXH hong (néu do hong)
3 | Ban sao CCCD/DDCN; Scan code the CCCD/Giay to lién quan c6 s6
CMND trung khép véi dir liéu

Luwu y:

1. Thu tuc nop hé so:

- Nguoi dang lam viéc trén dia ban TP.H6 Chi Minh nép hé so cho co quan BHXH noi dang tham gia.

- Nguoi dang bao luu thoi gian dong BHXH, nguoi chi dang tham gia BHYT nip ho so cho co quan BHXH noi
gan nhat.

2. Truong hop sé BHXH bi mdt, hong can phdai xdc minh qud trinh déng BHXH 6 tinh khéc hodc nhiéu don vi noi
nguoi lao dong c6 thoi gian lam viéc hodc xdc minh thong tin cd nhan thi thoi han gidi quyét khéong qua 45 ngay,
co quan BHXH noi gidi quyét hé so phdi théng bdo cho nguoi lao dong/don vi biét.

3. Péi véi trwong hop cd nhdn nguwoi lao déng nop ho so cap mat s6 BHXH khi ngp, nhdn két qua gidi quyet ho so
tai co quan BHXH: Nguoi lao dong cung cdp ban chinh CCCD dé doi chiéu. T ruong hop uy quyén ngp ho
so/nhdn két qua thi nguoi diege ity quyén cung cdp gidy uy quyén hodc hop dong uy quyen theo dung quy dinh va
xudt trinh Can cuoc cong ddan hoac DDCN hodc Ho chleu cua nguoi dugc iy quyén dé doi chiéu.

4. Truong hop s6 BHXH chira hoan thién thong tin cap ma so BHXH thi nguoi lao dong bo sung thém mot trong
cdc logi gidy to (ban sao): Thé Can cudc cong dan/Gzay thong bao s6 dinh danh cé nhdan/Gidy xdc nhdn théng tin
vé cur tri/Thong tin cong dan trong Co so dit liéu quoc gia ve dan cu/Gidy to khéc va ké khai ddy di théng tin vao
Mau TKI-TS dé lam can cit hoan thién théng tin cap ma s6 BHXH.

5. Néu nép ho so va nhdn két qua qua buu dién thi thoi han gidi quyét hé so sé cong thém 02 ngdy cho moi liot.

6. Trong qud trinh gidi quyét ho so, néu thdy can thiét, co quan BHXH sé thie hién xdc minh qua sé6 dién thoai.
Truong hop nguoi lao dong khéng nghe dién thogi 2 lan va khéng phan héi tro lai, co quan BHXH sé tam dirng
gidi quyét hé so.

2. Thoi gian giai quyét hd so theo quy dinh 1a: 607a 1a 10 ngay lam viéc, 607b 1a 40 ngay lam viéc

3. Thoi gian nhan ho so: .....gio.... phat, ngdy ... thang ... nam..........

4. Thoi gian tra két qua : .....gio.... phat, ngdy ... thang ... nam..........

5. Pang ky hinh thie nhan két qua: (tich vao 6 Iya chon)

Chi nhan ban dién tir

Ban gidy

Ca ban gidy va ban dién tir

Lya chon cach thirc nhdn:

! Ghi theo tén cua ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén ngudi dé nghi va nguoi duge
iy quyén. Néu ndp hé so cho t chic, ghi t&n ngudi ndp hd so



Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cwée phi chuyén phat véi don vi cung
cap dich vu)
Dia Chi NhAN DO SO GIAY: 2.ervviveceeeeeeeeeeeeeeeese et ees e sssss st es st ss s es st esaes s ssssessensen e sansesneaes
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu vao 6 chon)
[ ] Tién mat tai co quan BHXH [ ] Qua tai khoan Ngan hang
Mang theo CMND hodc CCCD hodc Ho chiéu dé xudt | SO tai KNOAN:.......o.oeeeveeeeerereereerererererrnans
trinh; truong hop chuyén cho nguwoi khdc linh thay, dé | NGAN NANG..........c.oovevveeeereeeeseeeeeseesseenens
nghi mang theo Gidy 1y quyén theo quy dinh Tén chu tai khoan:............c.cceevvvenneennn...
[ ] Tién mat qua T6 chire dich vu chi tra
Mang theo CMND hodc CCCD hodc H{ chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh
thay, d@é nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H¢ chiéu
ciia nguoi diroc 1y quyén.

Nguoi nop hd so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vio ngay ........ thang ............ nam........

Ngudi nhan
(Ky va ghi r6 ho tén)

Luu y: T6 chite, ca nhédn khi dén nhdn két qua truec tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan két qua; thuc hién ky xac nhdan vao Gidy nay va ky vao So theo
déi ho so.

2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu phé/thén/xém )



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH.... Poc 1ap - Tu do - Hanh phiic
Sbi.iiii.. BPTNTKQ v, , NGy ...... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 608
Ma ho so: ..............
B6 phan Tiép nhan va Tra két qua TTHC BHXH: ......c.oouiieeeeieieeeeeeeseeeteee s esssssessessssesessesses s sessssessensssssanees
Dga o) 5
SO di@n thoai: LRSS
ba tiep nhan ho so 6ng/ DAL ettt b bbbttt
Y000 ) F TP
NGAY SINN: ... G101 NN oo
Dia chi (ghi theo dia chi tai mau don/td Khai): ......ccoceeiieiiiiieiiee e s
SO GHBI thOBI: ..ot ee et ee e ee e ee e s e eseeeee e seeneeeseeneseee s seeneseee s e eesneseseenesesn e eseeneeeneeeens
ENIIL e ehr e be e ah e e e beeehee e beeahae e beeahaeebeeahreebeeaheeeabeeanreereesareans
1LY 4 U S
= 00 (00T OO

Noi dung yéu cau giai quyét: Cap lai s6 BHXH do thay ddi thong tin (diéu chinh ho, tén, chir dém; diéu
chinh ngay thang nim sinh; giéi tinh, din tdc; qudc tich; s6 cin cwéc cong dan/sé dinh danh ca
nhan/h¢ chleu) (Ap dung cho don vi)

1. Thanh phan hd so nop gom:

STT Tén gidy to ) S6 lwong Ghi chu
1 To khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TKI-TS 01
ban/nguoi)

- S6 BHXH, cac to iy s0 BHXH kém theo (dp dung doi voi triuong hop thay
d6i thong tin trén s6 BHXH, trir trirong hop khong cung cap dwoc s6 BHXH)

- Cong van xac nhén qua trinh dong BHXH do ma s6 BHXH chua dugce dong
b6 (néu co)

Truong hop thay doi ho, tén, chir dém; ngay thiang nim sinh; gi6i tinh,
din tdc; qudc tich:

- Thé cin cudc cong dan/hd chibu (ban sao dweoe chimg thue hodc ban sao
kém ban chinh dé doi chiéu doi véi truong hop nép ho so triec tiép).

- Truong hop 1a Pang vién: 1y lich dang vién (hd so gdc) khi duoc két nap
vao Pang (ban sao dugc ching thuc).

3 - Trudng hop clng thay doi thong tin ho, tén, chit dém; ngay thang nam sinh;
gidi tinh hoadn toan khéc voi s6 BHXH: gidy xac nhan thay doi, cai chinh, bd
sung ho tich, x4c dinh lai dn toc cia co quan c6 thdm quyén (ban sao).
Truomg hop didu chinh cin cwéce cong dan/sé dinh danh cA nhan/hd

chiéu
- Thé cin cude cong dan/sd dinh danh ca nhan/hé chiéu (ban sao duoc ching
thuc)
4 Scan code thé CCCD/Gidy t& lién quan c6 s6 CMND tring khop véi dit lidu
Luu y:

1. Thu tuc nop hé so:

- Truong hop nguoi lao dong bi mat s6 BHXH hodc sé do co quan BHXH thu hoi nhung théng tin nhdn thdn
khéng khép voi dit liéu quan 1y ciia co quan BHXH thi ndp hé so diéu chinh nhan than, sau dé nop hé so cdp lai
56 BHXH.

- Truong hop s6 BHXH chia hodn thién théng tin cdp ma sé BHXH thi nguoi lao dong bé sung thém mét trong
cdc logi gidy to (ban sao): Thé Can cude cong dan/Gidy thong bdo sé dinh danh cd nhdan/Gidy xdc nhdn thong tin

L Ghl theo tén cua nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi cé tén nguoi dé nghi va nguoi dugc uy
quyén. Néu nop hd so cho t6 chirc, ghi tén ngudi nop hd so



vé cur tri/T) hong tin cong dan trong Co so dit li¢u qyéc gia ,vé‘ dan cu/Gidy to khdc va ké khai day di thong tin vao
Mau TK1-TS dé lam can cir hoan thi¢n thong tin cap ma so BHXH. .
2. Bon vi/nguoi tham gia phai chiu trach nhiém trudc phap ludt vé viéc ké khai ho so. N
3. Néu ndp ho so va nhan ket qua qua buu dién thi thoi han giai quyét ho so sé cong thém 02 ngay cho mai luot.
2. Thoi gian giai quyét hd so theo quy dinh 13: 10 ngay 1am viée
3. Thoi gian nhan ho so: .....gio.... phat, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phat, ngdy ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 Iya chon)
Chi nhan ban dién tir
Bén gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn ciede phi chuyén phdt véi don vi cung cdp
dich vu)
Dia chi AN DO SO GIAY: 2 ..ottt sttt s e e s s en st eneen s en et st ene e s en e
6. Ddi v6i két qua 13 tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
[ ] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hodgc CCCD hodc H$ chiéu @é | SO tai KhOAN:...............cooierrrrerrrvceecicise
xudt trinh; trieong hop chuyen cho nguoi khac linh | NGAN NANG......ccovvoiiiiiiae,
thay, dé nghi mang theo Gidy 1y quyén theo quy dinh | Tén cht tai Khoan:...........cocoocvvevevvecean.....
[ ] Tién mat qua T chuc dich vu chi tra
Mang theo CMND hodc CCCD hodc HY chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh thay,
dé nghi mang theo Gidy 1y quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc HY chiéu ciia
nguoi dige 1ty quyén.
Dia chl DN e

Nguoi ngp ho so Nguwoi t1ep nhan hé so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ... nam........
Nguwoi nhan
(Ky va ghi ro ho tén)

Luwu y: T chike, cd nhan khi dén nhédn két qua triee tiép tai co quan BHXH mang theo Gidy Tiép nhdn hé so
va hen tra ket qua dé nop lai khi nhdan két qua; thuc hién ky xac nhan vao Giay nay va ky vao So theo doi ho
S0.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhap dia chi chi tiét (sé nha, khu phé/thén/x()m )



BAO HIEM XA HOI TP. HO CHi MINH COQNG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG/BHXH ... Doc lap - Tw do - Hanh phic

Sh: JBPTNTKQ e , hgay thang nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 608a
Mai ho so: ..............

Bo phéan Tiép nhan va Tra két qua tht tuc hanh chinh BHXH: ......coovoiuiieeeeieieeeeeeeeee s ssessesssss s
D 311§ SRRSO
T LT3 R 1Yo Y. OO
D3 ti8p NhAN DO SO ONG IDAL: <....eoeveeeeeeeeeeeeeeteetee et s s sses st essssssn s s e sanssan s snsanssaneas
M3 s6 BHXH (trudng hop ndp hd S0 ¢lia ¢4 nhAN): ..vvvvvevsvsmmsssseseeeceessssssssssssssssssssss s

Ngay SINN: ..o GIOT NN i
Dia chi (ghi theo dia chi tai MAU ON/Y KNAT): ..cvvvveceieeeeceecceeeee ettt
SO GHBI thOBL: v eeee et e e eee e ee e ee et ee e ee st eeee e seesese st s eseenesesseneeeeeenesesneeeeeeneseen e eeeneeeeeenens
=0 TSSOSO
Noi dung yéu cau giai quyét: Cap lai s6 BHXH do thay d01 thong tin (diéu chinh ho, tén, chir dém; diéu
chinh ngay thang nam sinh; gi6i tinh, dan toc; qudc tich; sé can cude cong dan/sd dinh danh ca nhan/hd
chiéu) (4p dung cho ca nhan)
1. Thanh phéan hd so ndp gdm:

STT Tén gidy to S6 lwong | Ghi chd
1 | To khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TKI-TS, 01
ban/nguoi)

2 | - S6 BHXH, cac to roi s6 BHXH kém theo (dp dung doi véi truong hop thay
doi théng tin trén s6 BHXH, trir triecong hop khéng cung cdp dwoc s6 BHXH).
- Cong van xac nhan qua trinh déng BHXH do mi s6 BHXH chua dugc dong
bd (néu co)
3 | Trudng hop thay ddi ho, tén, chir dém; ngay thang nim sinh; giéi tinh, dan
tdc; quoc tich:
- Thé can cudc cong dan/hd chiéu (ban sao dwoc ching thuc hodc ban sao kem
ban chinh dé doi chiéu doi voi truong hop ndp ho so truec tiép).
- Trudng hop 1a Pang vién: 1y lich dang vién (hd so gdc) khi duoc két nap vao
Pang (ban sao dugc chirng thuc).
- Trudng hop cuing thay déi thong tin ho, tén, chir dém; ngay thang nim sinh;
gidi tinh hoadn toan khéc véi s6 BHXH: gidy xac nhan thay dbi, cai chinh, bd
sung ho tich, xac dinh lai dan tdc ciia co quan c6 tham quyén (ban sao).
Truong hop diéu chinh ciin cwéc cong dan/sé dinh danh c4 nhan/hd chiéu
- Thé cin cude cong dan/sd dinh danh c4 nhan/hd chiéu (ban sao dugc ching
thuce)

4 | Scan code thé CCCD/Giay to lién quan c¢6 s6 CMND tring khép véi dir liéu
Luu y:
1. Thu tuc nop hé so:
- Ngueoi dang lam viéc ndp ho so cho don vi noi dang lam viéc hodc nép cho co quan BHXH.
- Nguoi dang bao lwu thoi gian dong BHXH nop cho co quan BHXH noi gdn nhat.
- Phan I muc 2: Trwong hop nguoi tham gia nop ban sao kem ban chinh de doi chiéu thi nguwoi tiép nhdn ho so ciia
co quan BHXH ¢6 trach nhiém kiém tra, doi chiéu, chiu trach nhiém vé tinh chinh xdc ciia ban sao so véi ban
chinh, ghi vao ban sao “dd doi chiéu ban chinh” va ky xdc nhén, tra ban chinh cho nguwoi tham gia.
- Truwong hop nguoi lao dong bi mat s6 BHXH hodc sé do co quan BHXH thu hoi nhung théng tin nhan than
khéng khop véi dir liéu quan 1y cia co quan BHXH thi nép hé so diéu chinh nhan than, sau dé nop hé so cap lai
56 BHXH.
- Truong hop nguoi tham gia uy quyén nép ho SU/nhan két qua thi ngueoi dueoe 1ty quyén cung cdp gidy uy quyen
hodc hop dong 1y quyen theo ding quy dinh va xudt trinh Can cude cong dan hodc PDCN hodc Ho chiéu ciia
nguweoi dwoc ity quyén dé doi chiéu.

1 Ghi theo tén cua ngudi dé nghi giai quyét TTHC. Truong hop tiy quyén ndp hd so thi ghi ca tén ngudi dé nghi va ngudi duge
uy quyén.



- Truong hop s6 BHXH chua hoan thién thong tin cdp ma so BHXH thi nguoi lao dong bo sung thém mot trong
cdc logi gidy to (ban sao): Theé Can cudc cong dan/Gzay thong bao $6 dinh danh cd nhan/Gzay xdc nhdn thong tin
vé cu trii/T) hong tin cong dan trong Co so dit liéu quoc gia vé dan cu/Gidy to khdc va ké khai ddy i théng tin vao
Mau TK1-TS dé lam can cir hoan thién thong tin cap ma sé BHXH.
2. Don vi/nguoi tham gia phai chiu trach nhiém trucc phap ludt vé viéc ké khai hé so-
3. Néu nép ho so va nhan két qua qua bueu dién thi thoi han gidi quyét hé so sé cong thém 02 ngay cho méi luot.
2. Thoi gian giai quyét ho so theo quy dinh 1a: 10 ngay lam viéc
3. Thoi gian nhan ho so: .....giod.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... ndm..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lua chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhdn:
Truc tiép tai co quan BHXH
Tai Trung tam PV HCC
[ ] Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phat véi don vi cung
cap dich vu)
Dia chi NHAN DO SO GIAY: Z..eiieieeeeecececeeceeeeee ettt es s sttt es s st ensesssssssassansaneas
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh diu vao 6 chon)
|:| Tién mit tai co quan BHXH |:| Qua tai khoan Ngéan hang
Mang theo CMND hodc CCCD hodc HY chiéu d@é xudt | SO tai KNOAN:............c.co.cvvrveeveererrerernnnn.
trinh; truong hop chuyen cho nguoi khac linh thay, dé | NGAN NANG........cvveeeereeeeeeee e,
nghi mang theo Gidy 1y quyén theo quy dinh Tén chu tai khodn:........cccveviiiiiiiniees
|:| Tién mit qua T6 chire dich vu chi tra
Mang theo CMND hodc CCCD hodc H{ chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh
thay, dé nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc Hé chiéu
cia nguoi diroc 1y quyén.
Diachi nhln:.... ..o e

Nguoi ndp hod so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vio ngay ........ thang ............ nam........

Nguwdi nhan
(Ky va ghi ré ho tén)

Lueu y: Té chire, cd nhdn khi dén nhdn két qua tric tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan ket qua, thwc hién ky xac nhan vao Giay nay va ky vao So theo
doi ho so.

2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu phé/thén/xém )



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH .... Péoc 1ap - Tu do - Hanh phiic
NI [BPTNTKQ . ,NQAY ... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 608c
Ma ho so: ..............
Bo phan Tiép nhan va Tra két qua TTHC BHXH: ....cooveuiieeeeieseeeeeieeseees st esesteses s tsses s sssesssnessessssessensssssanens
B;a o) 11
So dién thoai: T T T T IE
ba tiép nhan ho so ong/ bal: ...... RSO
Ma s6 BHXH (truong hop ndp ho SO cla CA NNAN): .vviiiiiiiiiiieciis st sne e
T €6 @ 5 F TP
Ngay Sinh: ....ccooeviiee cosesessnsrnens GIOT NN i
Dia chi (ghi theo dia chi tai mau on/td KNai: .....c.eoiiiiiiiiieie e
SO GHBI thOBL: vt eee e ee e ee et ee e ee s e e e ee e eeesese st e eeeeeeseseeeeeeeeenesesneeeeeeneseen e eeeneeeeeenens
] = OSSR

Noi dung yéu ciu giai quyét: Bo sung, diéu chinh thong tin email; Cip nhit thoi gian déng BHXH,
BHTN trén u’ng dung VSSID
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong | Ghi chd
1 T& khai tham gia, diéu chinh thong tin BHXH, BHYT (mdu TKI-TS 01
ban/nguoi)
Luu y:
- Co quan BHXH thire hién cdp nhdt bo sung, diéu chinh théng tin email, thoi gian déong BHXH, BHTN
trén iing dung VSSID trén co so dit liéu, khong tra két qua bang hé so gidy.

2. Thoi gian giai quyét ho so theo quy dinh 13: 01 ngay lam viéc
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam.........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lua chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam TTPV HCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phat véi don vi cung
cap dich vu)

Dia Chi NhAN DO SO GIAY: 2.erverceiceeieeeeeeeeceeeeeee e eteseee e st es st s s s ssenses e sansannaans
6. D6i v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
[ ] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hogac CCCD hodac Ho chiéu d@é xudt | SO tai KNOAN: ... ..oveeeeeeeeeeeeeeeeeeeeeeen,
trinh; trieong hop chuyén cho nguwoi khdc linh thay, dé | NGAN NANG.........oooevvveeverereeeirseresesesesnens
nghi mang theo Gidy ity quyén theo quy dinh Tén chu tai khodn:.........cccoeevviiiiiiinnns

[ ] Tién mat qua T chire dich vu chi tra 9 9
Mang theo CMND hodac CCCD hodc Ho chiéu dé xuat trinh; truong hop chuyén cho nguoi khac linh
thay, dé nghi mang theo Giay uy quyén theo quy dinh va xuat trinh CMND hodc CCCD hodc Ho chiéu

1 Ghi theo tén cua ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén ngudi dé nghi va ngudi duge
iy quyén. Néu ndp ho so cho t6 chirc, ghi tén ngudi ndp hd so
2 Ghi theo dia chi trong mau don, t& khai; chon danh muyc tinh/xa va nhap dia chi chi tiét (s6 nha, khu phd/thén/xém ..).



cua nguoi duwoc uy quyén.

Nguwoi ndp hd so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vio ngay ........ thang ... nam........

Nguwoi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, ca nhéin khi dén nhdn két qua truec tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhdn ket qua, thuc hién ky xdc nhdn vao Giay nay va ky vao So6 theo
déi ho so.



BAO HIEM XA HOI TP. HO CHIMINH  CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG/BHXH ...... Poc lap - Tu do - Hanh phuc

Sb:..i /[BPTNTKQ . ,NQAY ... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 609
Ma ho so: ..............

B6 phan Tiép nhan va Tra két qua TTHC BHXH: .....coiuiieeeieseeeeeeeseee e s sesssessessssessssesss s sessssessensssssenens
3 I E T 4§ SR ERRRPPRRN
SO GBI TRORT: vttt ettt et et ee et et e eeeeee et eeeeeeeeee et e e eeee e e et e e eeeeeees et e aeeeees et e eeeeeeeee et eeaeeeeeeeeee e aeeeeeeeeee e eneeeeeenenaeen
D3 ti8p NAN DO SO ONG /DAL ..ottt tes e st s s s s es s s st an s e s essen s s saesenneas
Mi s6 BHXH (trudng hop ndp ho S0 clia €4 NNAN): ....vecvieeceieeeeeeeeee ettt sn s sn s senens

T 6@ 1 TP

SO GHBI tROBI: +evvveeeveeeeeeeee e e et e et eeeeeeeeeeee et e eeeeeeseeeeeeeseneeeseeeseeesees et eeeeseneneeseeeesesesesneeeseseneeeneeesseneeeneeeens
1 = TP USSP TP PPN
M&don vi (trudng hop nOP N0 SO CUA 10 CHIC): ..veveeereeceieeeeeeeeeeeeseeseee s se e sses s snes s en st enese s enesesneeeas
05T« (o5 T SOOI
Noi dung yeu ciu giai quyet Cap lai s6 BHXH do diéu chinh ndi dung da ghi trén 50
1. Thanh phan hd so ndp gom:

STT Tén gidy to ) S6 lwong Ghi chu
1 To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TKI-TS 01
ban/nguoi)

2 H6 so lién quan dén viéc diéu chinh (ban sao): Quyét dinh (vin ban) chimg
minh dia diém lam viéc; Quyet dinh phan cong vi tri cong viéc, huong luong,
Hop dong lao dong, Hop ddng lam viéc va cac gidy td khac c6 lién quan dén
viée diu chinh ... (Trwong hop diéu chinh lam nghé céng viéc ndng nhoc,
doc hai, nguy hlem hodc ddc biét ndng nhoc, déc hai, nguy hiém sau ngay
01/01/1995)

3 Danh sach lao dong tham gia BHXH, BHYT, BHTN, BHTNLD-BNN (Mﬁu
D02-LT) — Truong hop don vi ndp ho so.

4 | S6 BHXH va céc to roi BHXH can diéu chinh

5 | Thong bao ndp lai tién TCTN va Phiéu thu (trudng hop bi thu hoi tién
TCTN)

Luwu y:

1. Thu tuc nop ho so:

- Ngueoi dang lam viéc ndp ho so cho don vi noi dang lam viéc hodc nép cho co quan BHXH.

- Nguoi dang bao luu thot gian dong BHXH ngp cho co quan BHXH noi da bao luu thoi gian dong hodc ngp ho so
cho co quan BHXH trén toan quoc néu khong lién quan dén muic luong tham gia dong BHXH, BHTN cua don vi.

- Truong hop s6 BHXH chira hoan thién thong tin cap ma $6 BHXH thi nguoi lao dong bo sung thém mot trong
cdc logi gidy to (ban sao): Thé Can cudc cong dan/Glay thong bao s6 dinh danh cd nhan/Gidy xdc nhdn thong tin
vé cur tru/Thong tin cong dan trong Co so dit liéu quoc gia vé ddn cu/Gidy to khdc va ké khai day dii thong tin vdo
Mau TKI-TS dé lam can cir hoan thi¢n thong tin cap ma s6 BHXH.

- Truong hop 1y quyén nép ho so/nhdn két qua thi nguoi dwoc 1y quyén cung cap gidy uy quyen hodc hop dong
uy quyeén theo ding quy dinh va xudt trinh Can cude cong dan hodc PDCN hodc HY chiéu cia nguoi dwoc iy
quyén dé doi chiéu.

2. Pon vi/nguoi tham gia phai chiu trach nhiém truéc phdp ludt vé viéc ké khai ho so.

3. Néu nép ho so va nhdn két qud qua buu dién thi thoi han gidi quyét ho so sé cong thém 02 ngdy cho mai luot.
2. Thoi gian giai quyét hd so theo quy dinh 13: 05 ngay 1am viéc

L Ghi theo tén cua ngudi dé ‘nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén nguoi d& nghi va ngudoi duoc ty
quyén. Néu nop hd so cho t6 chirc, ghi tén ngudi ndp hd so



3. Thoi gian nhan ho so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lua chon)
Chi nhan ban dién tir
Ban gidy
|Ca ban gidy va ban dién tir
Lwa chon cach thirc nhdn:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ] Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cudc phi chuyén phdt véi don vi cung
cap dich vu)
Dia Chi NAN DO SO GIAY: 2 ervvoeeireeceeveeeecteceesse st estes e s st s s s st s s sesssensan s sassasnsansansanssnnes
6. Pbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh diu véo 6 chon)
|:| Tién mat tai co quan BHXH .. , A s
Mang theo CMND hodac CCCD hogc Ho chiéu dé D Qua tai khodn Ngan hang
xudt trinh; trueong hop chuyén cho nguoi khdc linh
thay, dé nghi mang theo Gidy ity quyén theo quy
dinh
[ ] Tién mat qua T chuc dich vu chi tra
Mang theo CMND hodc CCCD hodc HY chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh thay,
dé nghi mang theo Gidy 1y quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc HY chiéu ciia
nguoi dige 1ty quyén.

Nguoi ndp hd so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ............ nam........
Nguwoi nhan
(Ky va ghi ro ho tén)

Lueu y: T6 chire, cd nhdn khi dén nhén két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn hé so va hen tra
ket qua dé nop lai khi nhdn ket qud, thuc hién ky xdc nhdn vao Giay nay va ky vao So theo doi ho so.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/x8vanhép dia chi chi tiét (s6 nha, khu phd/thén/xém ...).



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG/BHXH ....... Péoc 1ap - Tu do - Hanh phiic
Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 610
M3 ho so: ..............

Bo phan Tiép nhan va Tra két qua TTHC BHXH: ......cooiuiieeeeieieeeeeeeseeeeee s sesssessessssesessssss s sesssses s sssenens
L 3T 11§ S PRSP RR SRRSO
SO GHEN thORL: ..vuvveereecvecieeseeeeeeseese s et st es e ss st s s ss st s s s s s s bbb s s s en s s s s st en s st s e st en s s et sessen s st ssessensnes
D3 18P NhAN DO SO ONG IDAL: ..oeoeoeeeeeeeeeeeeeeeeee et s s a st ss s en s sass s ssan s snssessensansnsassenneas

SO COCD vttt s st s e s st s es st ssen s et st st seen e

NGy SINN: ... GIOT NN e

Dia chi (ghi theo dia chi tai mau Gon/to KRai: .......eovieviiiiiiiin e e e

SO GHBI tROBI: +.vvveveeeeee e e et et e e et e e et eeeeeeeeeeeeeeseseeeeeeeseeeseeseseeeesaneneeseeeeseseseeneeeseseneeeneeeseeneenneeeens

0= OO
JAY T (0341 OO URRN
35T« (05 7 S
Noi dung yéu cau gidi quyét: Cap lai, ddi thé BHYT do thay d6i thong tin vé nhin than; ma quyén loi
(Ap dung cho don vi)
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong |  Ghi chi
1 | To khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TKI-TS, 01
ban/nguoi).

Poi thé BHYT do thay doi thong tin vé nhan than (ho, tén, chir dém;
ngay thang nam sinh; gidi tinh) déi véi nglro'l chi tham gia BHYT

2 - Can cudc cong dan hodc ho chiéu hoac gidy Thong bao s6 dinh danh ca
nhéan va thong tin trong Co s0 dir li€u qudc gia vé dan cu (Mau sb 01 ban
hanh kém theo Thong tu sb 59/2021/TT-BCA ngdy 15/5/2021)

Poi thé BHYT theo mirc hwéng ciia doi twong dwoc hwéng quyén loi
BHYT cao hon:

- Gidy to ching minh theo Phy lyc 03 ban hanh kém theo Quyét dinh sb
948/Qb-BHXH ngay 05/6/2023 cia BHXH Viét Nam. (Phu luc dinh kéem)
Poi thé BHYT theo mirc hwdng ciia nhom ddi twong 13 nguwoi dan sdng &
Xa ATK:

- Trudng hop ndp truc tiép tai co quan BHXH: Ban sao Dit liéu Thong tin cu
4 | trGtrén VNelD;

- Trudng hop nop qua dich vu buu chinh hodc dich vu cong: Mau TK1-TS
dinh kém CV s0 2927/BHXH-QLT ngay 29/04/2026 c6 xac nhan thong tin
ve cu tru.

Luu y:

1. Thii tuc ndp ho so:

- Nguoi cung tham gia BHXH, BHYT ngp ho so thong qua don vi noi dang lam viéc hodc nop cho co quan BHXH
noi cap the. Truong hop diéu chinh nhan than thi nép ho so theo phiéu giao nhdn hé so 608/608a dé diéu chinh va
cap lai s6 BHXH, thé BHYT.

- Nguoi chi tham gia BHYT ngp hé so cho don vi noi quan Iy doi twong hodc ngp cho co quan BHXH noi cap the.

- Muc 2, 3, 4: Ho so kém theo la bdn sao duoc  chitng thuc hodc ban sao dugc cap tir s6 goc hodc bdn sao kém bdn
chinh dé doi chiéu doi véi trieong hop nop ho so truec tiép. Truong hop nguoi tham gia/don vi ngp ban sao kém
ban chinh dé doi chiéu thi nguoi tiép nhin ho so cia co quan BHXH ¢ trach nhiém kiém tra, doi chiéu, chiu trach

1 Ghi theo tén cua nguoi e ‘nghi giai quyét TTHC. Truong hop uy quyén ndp ho so thi ghi ca tén nguoi dé nghi va nguoi duge ty
quyén. Néu nop hd so cho t6 chirc, ghi tén ngudi ndp ho so



nhiém vé tinh chinh xdc ctia ban sao so véi ban chinh, ghi vao ban sao “da doi chiéu ban chinh” va ky xdc nhan,
tra ban chinh cho nguwoi tham gia. )
- Muc 4: Truong hop la nguoi lao dong thi don vi sir dung lao dong co trach nhiém ra soat, xac dinh noi doi tuwong
dang lam viéc.
2. Néu ngp hé so va nhan két qua qua bueu dién thi thoi han gidi quyét hé so sé cong thém 02 ngay cho méi luot.
2. Thoi gian giai quyet hd so theo quy dinh 1a: 03 ngay lam viéc
3. Thoi gian nhan ho so: .....gio.... phut, ngay ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam.........
5. Dang ky hinh thire nhan két qua: (tich vao 6 lya ch(_)n)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thiec nhdn:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cuede phi chuyén phdt véi don vi cung cdp
dich vu)
Dia chi AN DO SO GIAY: 2.ttt ettt n e st en e es s ene s e e s s s e sneseans
6. Doi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
|:| Tién mit tai co quan BHXH |:| Quatai khoan Ngan hang
Mang theo CMND hogac CCCD hodac Ho chiéu dé xudt | SO 1Al KROAN: .......oveeeeeeeeeeeeeeeeeeeeeeen.
trinh; trieong hop chuyén cho nguwoi khdc linh thay, dé | NQAN NANG.........c.coeveeveveeieeieeeeeeneeeesenes
nghi mang theo Gidy ity quyén theo quy dinh Tén chu tai khodn:.......coceeviiiniiiiianeans
[ ] Tién mat qua T6 chire dich vu chi tra
Mang theo CMND hodc CCCD hodc HY chiéu dé xudt trinh; truong hop chuyén cho nguoi khac linh thay,
dé nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H¢ chiéu ciia
nguwoi dwoc 1y quyén.
Diachi nhan:. ...

Nguoi nop hd so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ... nam........
Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chirc, ca nhéan khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho so va hen tra két qua d@é
nop lai khi nhdn ket qua, thuc hién ky xac nhdn vao Giay nay va ky vao So theo doi ho so.

2 Ghi theo dia chi trong mau don, t& khai; chon danh myc tinh/xi va nhap dia chi chi tiét (s6 nha, khu phé/thén/xém )



BAO HIEM XA HOQI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH ...... Poc lap - Tu do - Hanh phuc
SG:an.... BPTNTKQ . , NQAY ... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 612c
Ma ho so: ..............
B6 phan Tiép nhan va Tra két qua TTHC BHXH: ....o.ovueveceeeeeeeeeeeeeieseeseesssseessesessssssesssssssses s sssssssssssesssssensens
B Chi: oo
So digf:n thoai: PP PP
DA tiep Nhan O S0 ONG /DA ......cvvvvviieeiiiisiis s
Ma s6 BHXH (trudng hop ndp ho 0 clia 4 nhan): ...,
N Lo O G B LT T PR UR PR PPRUP PSRRI
NGy SINN: ... GIOT NN e
Dia chi (ghi theo dia chi tai mau Gon/to Khai: .......oeoieiiiiiiiiii i e
SO GHBI tROBI: +.vvveveeeeeeeeeeeee e eeeee et et ee et e e e et e ee e s eeeeeeeeseseeeeeeeseeeneeseseneeseneneeseeeeseseseeneeesesenseeneeeeseneeeneeeens
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Noi dung yéu ciu giai quyét: Cép lai, doi thé BHYT do thay doi thong tin vé nhén thin cho nguoi chi
tham gia BHYT; ma quyén loi, ma noi di twong sinh song cho tat ca cac nhém doi twong (dp dung cho
ca nhan)

1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong | Ghi chi
- To khai tham gia, diéu chinh thong tin BHXH, BHYT (mdu TKI-TS, 01
1 ban/nguoi).

- T khai tham gia, diéu chinh thong tin BHYT (d6i véi nguoi chi tham
gia BHYT) Miu s6 2 (NP 188/2025/ND-CP)

Poi thé BHYT do thay doi thong tin vé nhan than (ho, tén, chir dém;
ngay thang nim sinh; gi6i tinh) doi voi nguoi chi tham gia BHYT:

2 - Can cudc cong dan hodc ho chiéu hoac gidy Thong bao s6 dinh danh ca
nhan va thong tin trong Co s¢ dir liu qudc gia vé dan cu (Mau sb 01 ban
hanh kém theo Thong tu s6 59/2021/TT-BCA ngdy 15/5/2021)

Poi thé BHYT theo mitc hwéng ciia doi twong dwoc hwéng quyén loi
BHYT cao hon:

- Gidy to chimg minh theo Phy luc 03 ban hanh kém theo Quyét dinh sb
948/Qb-BHXH ngay 05/6/2023 cia BHXH Viét Nam. (Phu luc dinh kéem)
Poi thé BHYT theo mirc hwéng ciia nhém ddi twong 13 ngudi dan tdc
thiéu s6 dang sinh séng tai viing cé diéu ki¢n kinh té xa hgi khé khin;
nguoi dang sinh sdng tai ving cé diéu Kién kinh té xa hgi dic biét kho
khiin; nguoi dang sinh séng tai xa dio, huyén dio; nguoi din song & xa
ATK:

- Truong hop ndp truc tiép tai co quan BHXH: Ban sao Dit liéu Thong tin cu
tra trén VNelD;

- Trudng hop nop qua dich vu buu chinh hodc dich vu cong: Mau TK1-TS
dinh kém CV s0 2927/BHXH-QLT ngay 29/04/2026 c6 xac nhan thong tin
Ve cu tru.

Luwu y: .
1. Thu tuc nop ho so:
- Nguwoi cung tham gia BHXH, BHYT ndp ho so thong qua don vi noi dang lam viéc hodc nop cho co quan BHXH

1 Ghi theo tén cia nguoi e nghi giai quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén nguoi d& nghi va ngudi duge ay
quyén. Néu nop hd so cho t6 chirc, ghi tén ngudi ndp ho so



noi cdp thé. Trieong hop diéu chinh nhdn than thi ngp ho so theo phiéu giao nhdn ho so 608/608a dé diéu chinh va
cdp lai s6 BHXH, thé BHYT. , ,
- Nguoi chi tham gia BHYT nop ho so cho don vi noi qudn Iy doi twong hodc nop cho co quan BHXH noi cap the.
- Muc 2, 3, 4: Ho so kém theo la bdn sao dwgc chitng thye hodc ban sao duoc cdp tir s6 goc hodc ban sao kém ban
chinh @é doi chiéu doi voi truong hop nop ho so truc tiép. Truong hop nguwoi tham gia ngp ban sao kem ban chinh
dé doi chleu thi nguwoi tiép nhdn ho so ciia co quan BHXH/Pai 1y thu ¢6 trach nhiém kiém tra, doi chiéu, chiu trach
nhiém vé tinh chinh xdc ciia ban sao so véi ban chinh, ghi vao ban sao “‘da doi chiéu ban chinh” va ky xac nhdn,
trda ban chinh cho nguwoi tham gia.
- Muc 4: Truong hop la nguoi lao dong thi don vi sir dung lao dong co trach nhiém ra soat, xac dinh noi doi tuong
dang lam viéc.
2. Néu ngp ho so va nhan két qua qua bueu dién thi thoi han gidi quyét hé so sé cong thém 02 ngay cho méi luot.
2. Thoi gian giai quyet ho so theo quy dinh la: 03 ngay lam viéc
3. Thoi gian nhan ho sor: ... .. phut, ngay ... thang ... nam..........
4. Thoi gian tra két qua : ..... gic‘y.... phut, ngdy ... thang ... ném ..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lua chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhdn:
Tryc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cueée phi chuyén phdt véi don vi cung cdp
dich vu)
Dia chi NHAN DO SO GIAY: 2...vuvecvceceeeeeeeeee e tes sttt et es s sas e es st s s ensessesaesassssssesassn s eneas
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
|:| Tién mit tai co quan BHXH |:| Qua tai khoan Ngéan hang
Mang theo CMND hoac CCCD hodc Ho chiéu d@é | SO tai KNOAN:.............coovveveeeeereeeereeean,
xudt trinh; triong hop chuyen cho nguoi khac linh | Ngan NANG. ...
thay, dé nghi mang theo Gidy ity quyén theo quy dinh | Tén chii t3i KhoAN:..........cocovevvererrsrenne.
|:| Tién mat qua T chuc dich vu chi tra
Mang theo CMND hocic CCCD hodc H$ chiéu dé xudt trinh; truong hop chuyén cho ngwoi khdc linh thay,
dé nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H¢ chiéu cia
ngueoi diege 1ty quyén.
Diachi nhan:... ..o

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi r6 ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vao ngay ........ thang ............ nam........
Nguwdi nhan
(Ky va ghi ro ho tén)

Lueu y: Té chike, cd nhdn khi dén nhdn két qua truec tiép tai co quan BHXH mang theo Glay Tiép nhdn hé so va hen tra két qua dé
nép lai khi nhan két qua; thiee hién ky xdc nhdn vao Gidy ndy va ky vao S6 theo déi hé so-

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha, khu phé/thén/xém )
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VAN PHONG/BHXH .... Poc lap - Tu do - Hanh phuc
Sb:.n... BPTNTKQ . , NQAY ... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 612
Ma ho so: ..............
B6 phan Tiép nhan va Tra két qua TTHC BHXH: ....o.ovuruceeeeeeeeeessssessessesesssessessssssssssssssesssssssssssssssessssssesens
D;a o] £ SR
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Noi dung yéu cau giai quyet Cip lai, d6i thé BHYT do mat, héng (dp dung cho don vi)
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwgng Ghi cha

1 T& khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-TS, 01
ban/ngudi)

° To khai than~1 giq, diéu chinh thong tin BHYT (ddi véi nguoi chi tham gia
BHYT) - Mau s6 2 (NP 188/2025/ND-CP)

Luu y:

1. Thu tuc ngp hé so:

- Ap dung doi véi trwong hop cdp lai thé BHYT do hong, mdt nhung khéng thay doi thong tin trén thé, ké ca nguoi
tham gia BHYT ¢ huyén, tinh kKh&c.

- Ngu’d’i cung thamgia BHXH, BHYT ndp ho so théng qua don vi noi dang lam viéc hodc nép cho co quan BHXH noi
cap the.

- Ngueoi chi tham gia BHYT ndp ho so cho don vi noi ‘quan ly doi twong hodc ngp cho co quan BHXH noi cap the.

2. Nguoi tham gia ngp hé so tride 9 gior thi nhan két qua trude 15 gio ciing ngay, néu nép hé so sau 9 gio thi nhdn
két qua trude 9 gio: ciia ngdy hém sau.

3. Néu nop ho so va nhdn két qua qua buwu dién thi thoi han gidi quyét ho so sé cong thém 02 ngdy cho moi luot.

2. Thoi gian giai quyét hd so theo quy dinh 1a: 01 ngay 1am viéc
3. Thoi gian nhan ho so: .....gio.... phut, ngay ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Dang ky hinh thirc nhan két qua: (tich vao 6 lya chon)
Chi nhan ban dién tir
Bén gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phat véi don vi cung
cap dich vu)
Dia Chi NhAN DO SO GIAY: 2.ervereieeeeeeeeeeeeeeeeeeeesetestee e ss st ee st es s es st esses s s e ssensen s sansaeneans
6. D6i v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)

1 Ghi theo tén cia ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén ngudi dé nghi va nguoi duge
Uy quyén. Néu ndp ho so cho t6 chirc, ghi tén nguoi ndp hd so o )
2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhdp dia chi chi tiét (s6 nha, khu pho/thon/xém ...).



[ ] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hodc CCCD hodc Ho chiéu dé | S tai khoan:
xudt trinh; truong hop chuyen cho nguoi khac linh | Ngan RANG.....cviieieee e
thay, dé nghi mang theo Gidy 1y quyén theo quy dinh | Tén chu tai khoan:
[ ] Tién mat qua T6 chire dich vu chi tra

Mang theo CMND hodc CCCD hodc H{ chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh
thay, d@é nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H¢ chiéu
cia nguoi diroc 1y quyén.

Dia chi nhén:

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Da nhin két qua gidai quyét vao ngay ......... thing ............ nam........
Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chike, cd nhdn khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan ket qua, thuc hién ky xac nhan vao Giay nay va ky vao So theo
déi ho so.
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Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 612a
Ma ho so: ..............
Bo phan Tiép nhan va Tra két qua TTHC BHXH: ....ccoveuiieeeeieseeeeeeseeeeee st ssesteses st ssssssesssnessessssessensssssanens
B;a o) 11 S
So dién thoai: T TR
ba tiép nhan ho so ong/ 07 oo PO U PO P U UUPUTRPON
ME SO BHXH: oo ssssssssssssssss s
T X €6 @ 5 F TP
Ngay Sinh: ....ccooeviiece cosesessnsrnens GIOT NN i
Dia chi (ghi theo dia chi tai mau oN/tO KNai: ....oc.eoiiiiiiiiiie e
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Noi dung yéu ciu giai quyet Cip lai, d6i thé BHYT do mat, héng (dp dung cho ca nhan)
1. Thanh phan hd so nop gom:

STT Tén gidy to S6 lwong Ghi chu

1 T& khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TKI-TS, 01
ban/nguoi)

T khai tham gia, diéu chinh thong tin BHYT (ddi véi nguoi chi tham gia

2 | BH YT) - Mau s6 2 (ND 188/2025/ND-CP)

Luu y:

1. Thii tuc nép ho so:

- Ap dung doi véi trwong hop cdp lai thé BHYT do hong, mdt nhung khéng thay doi thong tin trén thé, ké ca nguoi
tham gia BHYT ¢ huyén, tinh khdac.

- Nguoi ciing tham gia BHXH, BHYT ndp ho so théng qua don vi noi dang lam viéc hodc ngp cho co quan BHXH
trén toan quéc

- Ngueoi chi tham gia BHYT ndp ho so cho don vi noi ‘quan ly doi twong hodc ngp cho co quan BHXH trén toan quoc.
2. Nguoi tham gia ngp hé so trde 9 gior thi nhan két qua trude 15 gio ciing ngay, néu nép hé so sau 9 gio thi nhdn
két qua trude 9 gio ciia ngdy hém sau.

3. Néu ndp ho so va nhdn két qua qua buwu dién thi thoi han gidi quyét ho so sé cong thém 02 ngdy cho moi luot.
2. Thoi gian giai quyet ho so theo quy dinh la 01 ngay lam viée

3. Thoi gian nhan ho so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian trd két qua : .....gi0.... phut, ngay ... thang ... ndm..........

5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lya chon)
Chi nhan ban dién tir
Bén gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phat véi don vi cung
cap dich vu)

Dia Chi NhAN O SO GIAY: 2.ervereiceeeeeeeeeeeeeeeeeseteseee et es st es s n st s e ssessen e sansaeneans

6. D6i voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
[ ] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hodc CCCD hodc HY chiéu d@é xudt | SO tai KNOAN:..........covveeeeeeeeceeeeeeeeeenn
trinh; truong hop chuyen cho nguoi khac linh thay, @6 | NGAN hANG......oeveeieeieeeeeeeeee e,
nghi mang theo Gidy 1y quyén theo quy dinh Tén chu tai khoan:...........ccccoevvveenvennen..

1 Ghi theo tén cia ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén ngudi dé nghi va ngudi duge
iy quyén. Néu ndp ho so cho t6 chirc, ghi tén nguoi ndp hod so o ) )
2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhap dia chi chi ti€t (s6 nha, t6 dan pho/thon/xém ...).



[ ] Tién mat qua T chire dich vu chi tra

Mang theo CMND hodc CCCD hodc Hé chiéu dé xudt trinh; truong hop chuyén cho nguwoi khdc linh
thay, dé nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H{ chiéu
ciia nguwoi dwoc ity quyéen.

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vao ngay ......... thang ... nam........

Nguwdi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, ca nhéin khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan két qua; thuc hién ky xac nhdan vao Gidy nay va ky vao So theo
déi ho so.



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG/BHXH .... Poc 1ap - Tu do - Hanh phiic
Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 612b
Ma ho so: ..............
Bo phan Tiép nhan va Tra két qua TTHC BHXH: ....ccoveuiieeeeieseeeeeeseeeeee st ssesteses st ssssssesssnessessssessensssssanens
B;a o) 11 S
So dién thoai: T T T T IE
ba tiep nhan ho so ong/ bal: ...... S SO
Ma s6 BHXH (truong hop ndp ho so ctia ca nhan): ...
T X 06 @ 5 TP
Ngay Sinh: ....ccooeviiece cosesessnsrnens GIOT NN i
Dia chi (ghi theo dia chi tai mau oN/tO KNai: ....oc.eoiiiiiiiiiie e
SO GHBI thOBL: vt eee e ee e ee et ee e ee st eeee e eeesese st s e seeneseseeneeeeeeneeesneeeeeeneseeneneseeneneseenens
] = OSSOSO

Noi dung yéu cau giai quyét: Cap lai, df)i thé BHYT do thay doi thoi diém di 05 niim lién tuc, doi noi
dang ky kham chira bénh BHYT ban dau (dp dung cho ca nhin)
1. Thanh phan h6 so ndp gom:

STT Tén gidy to S6 lwong Ghi chd
1 T khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS, 01
ban/nguoi)
5 | To khai tham gia, diéu chinh thong tin BHYT (ddi véi nguoi chi tham gia
BHYT) - Mau sb 2 (ND 188/2025/ND-CP)

Luwu y:

1. Thii tuc nép ho so:

- Nguoi ciing tham gia BHXH, BHYT nép hé so cho don vi noi dang lam viéc hodc nép cho co quan BHXH noi cdp
the BHYT.

- Ngueoi chi tham gia BHYT ngp. ho so cho don vi noi quan 1y doi tugng hodc nop cho co quan BHXH noi cap thé.

2. Viéc doi thé BHYT do thay d6i noi kham chiva bénh BHYT ban dau chi thue hién vao thang dau moi quy.

3. Néu ndp hé so va nhan két qua qua bueu dién thi thoi han gidi quyét hé so sé cdng thém 02 ngay cho moi luot.

2. Thoi gian giai quyet ho so theo quy dinh la: 03 ngay lam viéc
3. Thoi gian nhan ho so: .....gio.... phut, ngay .. thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Dang ky hinh thirc nhan két qua: (tich vao 6 lya ch(_)n)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhdn:
Truc tiép tai co quan BHXH
Tai Trung tdm PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn t thanh todn cudc phi chuyén phat véi don vi cung
cd'p dich vu)

Dia Chi NHAN DO SO GIAY: Z..erveieeeeeecececteeeeeeesee e ses s ees s essesssss s s ss st ensanssn s s essssessansansneas
6. Boi voi két qua la tién giai quyét ché o, dé nghi nhan: (Panh dau vao 6 chon)
[] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hogac CCCD hodac Ho chiéu d@é xudt | SO tai KNOAN:.......oveeeeeeeeeeeeeeeeeeeeeeeeenn
trinh; trieong hop chuyén cho nguwoi khdc linh thay, dé | NGAN NANG.........occevievveeereeeieseesrseesesins
nghi mang theo Gidy ity quyén theo quy dinh Tén chu tai khodn:........cccceevvieiiiiniennnns
[ ] Tién mat qua T6 chtre dich vy chi tra

! Ghi theo tén cua nguoi e nghi giai quyét TTHC. Trudng hop uy quyén ndp hd so thi ghi ca tén ngudi dé nghi va nguoi dugce
iy quyén. Néu ndp ho so cho t6 chirc, ghi tén nguoi ndp hd so )
2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/huyén/xa va nhap dia chi chi tiét (s6 nha, t6 dan phé/thén/xc')m ).



Mang theo CMND hodc CCCD hodc Ho chiéu dé xudt trinh; truong hop chuyén cho ngueoi khdc linh
thay, dé nghi mang theo Gidy uy quyén theo quy dinh va xudt trinh CMND hoac CCCD hodc H¢ chieu
cua nguoi dwoc uy quyén.

Nguwoi ndp hd so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vio ngay ........ thang ... nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luweu y: Té chire, cd nhdn khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua deé nop lai khi nhan ket qua, thuc hién ky xdac nhan vao Giay nay va ky vao So theo
doi hé so.




BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG/BHXH HUYEN.... Poc lap - Tw do - Hanh phiic

Sbioo..... /IBPTNTKQ e, , NQAY ... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 613
Mai ho so: ..............

B phan Tiép nhan va Tra két qua TTHC BHXH tinh (MUYEN): ...cveeveeveeecereeeeeseeseeeeeeseeseseesseeseessessesssseesesneas
D 3 P e] oV LU TPPP
SO GHBI tROBI: v veveveeeeeeeeee e ee e eeeee e e et seeeseeeseeeeee et eeeeseeeeteeeeeeseeeesaeeseeeeeeeseeeeeseeeeseteeseseeeeeeneeeeseneee et et eseneeenneeeeeeees
D3 tiép nhan ho so dng /ba':

SO COCD: et eeereeesse stk
NQay SN GIOT NN e e
Dia chi (ghi theo dia chi tai mau don/td Khai: ..o

B8 |1 e e ————eeeeeeeeeee————teeeeeeeeaee————teeeeeeaaae—————aaeaeeeaaaaan—————aaaas

Noi dung yéu cau giai quyét: Cap lai, Q(R)i thé BHYT do thay d6i thoi diém di 05 niam lién tuc, d6i noi
ding ky kham chira bénh BHYT ban dau (dp dung cho don vi)
1. Thanh phan ho so nop goém:

STT Tén gidy to S6 lwong Ghi cha
1 T khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS, 01
ban/nguoi)
Luu y:

1. Thu tuc nop ho so:
- Nguoi cing tham gia BHXH, BHYT nép ho so cho don vi noi dang lam viéc hodc ndp cho co quan BHXH noi cdp
thé BHYT.
- Nguoi chi tham gia BHYT ngp ho so cho don vi noi quan 1y doi tugng hodc nop cho co quan BHXH noi cap the.
2. Viéc doi thé BHYT do thay d6i noi kham chita bénh BHYT ban dau chi thue hién vao thang dau moi quy.
3. Néu ngp ho so va nhan két qua qua bueu dién thi thoi han gidi quyét ho so sé cong thém 02 ngay cho méi luot.
2. Thoi gian giai quyét hd so theo quy dinh 1a: 03 ngay lam viée

3. Thoi gian nhén’h(k) SO: .....gi0.... pht, ngay ... thang ... nam..........
4. Thoi gian tra ket qua : .....gi0.... phut, ngdy ... thang ... nam..........

5. Pang ky hinh thtrc nhan két qua: (tich vao 6 Iya chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn ciede phi chuyén phdt véi don vi cung cdp
dich vu)
Dia Chi NhAN DO SO GIAY: 2 ..oereeeeceeeeeeeeeecteeee sttt s st s s sss st ss s s sass s sessanssenes
6. Doi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
[ ] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hodc CCCD hodc H{ chiéu dé xudt | Sb tai khoan:

L Ghi theo tén cua ngudi dé ‘nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén nguoi d& nghi va ngudoi duoc ty
quyén. Néu nop hd so cho t6 chirc, ghi tén nguoi ndp hd so o )
2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhap dia chi chi tiét (s6 nha, khu pho/thén/xém ...).




trinh; triecong hop chuyén cho nguwoi khdc linh thay, dé | NGAN hANG...........coovvevereeirseseseesieeerenenn,

nghi mang theo Gidy 1ty quyén theo quy dinh Tén chu tai khoan:..........cc.cceevvvenvennnn...

[ ] Tién mat qua T chuc dich vu chi tra

Mang theo CMND hodc CCCD hodc H$ chiéu dé xudt trinh; truong hop chuyén cho nguwoi khdc linh thay,
dé nghi mang theo Gidy 1y quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc Hé chiéu ciia
nguoi dige 1ty quyén.

Nguwoi nop hd so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhdn két qua gidi quyét vao ngay ......... thang ... nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: To chikc, cd nhan khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho so
va hen tra két qua deé nop lai khi nhan ket qua; thwc hién ky xac nhan vao Giay nay va ky vao So6 theo doi ho
s0.



BAO HIEM XA HOI TP. HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH ... Doc lap - Tw do - Hanh phic
S6: /BPTNTKQ ... , ngay thang nam

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 620

Ma hd so: ..............
B phan Tiép nhan va Tra két qua TTHC BHXH: ....c.ovuivveceeeeeeeeeeeeeeesessessesseseesssesssssessesssssssssesssssssssssssssensassens
D 3 P e] oV LSO URRRPP
SO GHBI tROBI: vvveveeeveee ettt eee e e et eteeeeeee e e et eeeseeeeeeteeseeeeeeeetseeeeeseeeee e eeseseeeeseeeeseseesee et eeeseneee et eseeeneeenseneeeeneeenens
D3 tip NhAN DO SO ONG /DAL ...ttt ettt es sttt n st n st st s et en st s e en s s s enesteneesaees
Mi s6 BHXH (truong hop n0p hd S0 clia €A NNAN): ....uvecvececeeeeeeseeeeeesssessesseeeeessessssssssessssssessessssssessessessensessens
SO CICCD: cetreetueeseeeseeese s s es s8££ 888
NOaY SINN:...ceieeeee e GIOT tINNT Lo
Dia chi (ghi theo dia chi tai MAu ON/tO KNAT: ..vcvvveeieceeieiceeccctcceeee ettt
SO GHBI tROBI: +.evveeeeeeeeeeeeeeeeeeeee e et et e e st e eeeseee et seeseseeeeteseseeeeee et eeeeseseesesenaesessseeeeeesneeneeseseeesseneeeeeeneeeenens
1 =T PP SRS PSP U PR URURPRORN
Ma don vi (truong hop NOP KO SO CUA L0 CHTC): .v.vvvreeeieeeeeeeeeeeee st se e ee e es st esee st en s enessaens
S5 1 (007 PR URURRPRTR

Noi dung yéu ciu giai quyet Xac nhan qua trinh dong BHXH, BHTN, BHTNLD-BNN cho nguoi tham
gia d6i voi don vi da nop du sb tién ng; Xac nhan qua trinh dong cho nguoi lao dong di lam theo hop dong
c6 thot han ¢ nuéce ngoai ty dang ky dong BHXH bt budc.

1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong Ghi chu

I Ngudi tham gia:

T khai tham gia, diéu chinh théng tin BHXH, BHYT (mdu TKI-TS, 01
ban/nguoi)

I Pon vi:

Danh s&ch x4c nhén bd sung qua trinh déng BHXH, BHTN, BHTNLD-
BNN (mdu DS-XNBS)

Luwu y:

1. Thii tuc nép ho so:

- Muc |: ap dung doi voi nguoi lao dong dé nghi xdc nhin s6é BHXH do don vi dd gidi the pha san da co can cir phap
Iy va tat toan thu BHXH hodc nguoi lao dong da nghi viéc nhung chua duoc xdc nhén s6 do don vi ng, nay don vi di
dong dii tién hodc nguoi lao dong di lam theo hop dong cé thoi han ¢ nudc ngodi ty dang ky dong BHXH bt budc.
Truong hop uy quyén ngp ho so/nhdn két qua thi nguoi dwoc ity quyén cung cap giday uy quyen hodc hop dong uy
quyén theo ding quy dinh Vva xudt trinh Can cude cong dan hodc PDCN hodc HY chiéu cia nguoi dwoc ity quyén dé
doi chiéu.

- Muc || dp dung doi véi don vi sik dung lao dong dé nghi xdc nhdn bé sung qua trinh dong BHXH, BHTN, BHTNLD-
BNN cho nguoi lao dong (khong can phdi nép sé BHXH) sau khi don vi da ngp du s6 tién no.

2. Truong hop $6 BHXH chira hodn thién théong tin cap ma s BHXH thi nguoi lao dong bo sung thém mot trong cac
logi giay to (ban sao). Thé Can cudc cong dan/Glay thong bao 6 dinh danh cé nhan/Gidy xdc nhdn théng tin vé cur
tri/Théng tin cong dan trong Co so dir liéu quoc gia ve dan cu/Gidy to khdc va ké khai day di thong tin vao Mdu
TK1-TS dé lam can cir hoan thién thong tin cap md sé BHXH.

3. Néu ndp ho so va nhén két qua qua bueu dién thi thoi han gidi quyét hé so sé cong thém 02 ngay cho moi luot.

2. Thoi gian giai quyét hd so theo quy dinh 1a: 05 ngay lam viée

3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam...........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lya chon)

Chi nhan ban dién tir

Ban gidy

Ca ban gidy va ban dién tir

L Ghi theo tén cua nguoi dé nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén nguoi d& nghi va nguoi dugc uy
quyén. Néu nop hd so cho t6 chirc, ghi tén ngudi ndp hd so




Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn ti thanh todn cwée phi chuyén phat véi don vi cung
cap dich vu)
Dia chi AN DO SO GIAY: 2 ...ttt sttt s et es s s st en e s st s s e s esesesn s neanens
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh diu vao 6 chon)

[ ] Tién mat tai co quan BHXH [ ] Qua tai khoan Ngan hang

Mang theo CMND hodc CCCD hodc Ho chiéu dé xudt | SE tai KNOAN:........ovoeeeeeeeeeeeeeeeeeeen,
trinh; truong hop chuyén cho nguwoi khéc linh thay, dé | NGAN NANG..........cooveeveveeieeeeeeeeseeseeeeens
nghi mang theo Gidy 1ty quyén theo quy dinh Tén chu tai khoan:............c.ccccevvvenneennnn..

[ ] Tién mat qua T chuc dich vu chi tra

Mang theo CMND hodic CCCD hodc Hé chiéu dé xudt trinh; truong hop chuyén cho nguwoi khdc linh thay, dé
nghi mang theo Gidy iy quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc HY chiéu ciia nguoi
dwoc 1y quyén.

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vio ngay ... thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Luwu y: T6 chike, cd nhdn khi dén nhén két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho so
va hen tra ket qua dé nop lai khi nhan ket qua, thuc hién ky xdac nhdn vao Gidy nay va ky vao Sé theo doi ho
s0.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/x3 va nhép dia chi chi tiét (sé nha, khu phé/thf)n/xém )



MAiu DS-XNBS

DANH SACH XAC NHAN BO SUNG QUA TRINH PONG BHXH, BHTN3

Ngay ....... Joeid20 . GOV oo, (mé don Vir............. ) d3 nop dua sb
tién no, d& nghi BHXH..............ooev.... xac nhan bd sung quéa trinh dong BHXH, BHTN, BHTNLD-

BNN cho nguoi lao dong theo danh sach sau:

STT Ho va tén S6 s0 BHXH x4c nhan bo sung dén thang
1 2 3 4
1 Nguyén Vin A 0205202...... 08/2018
2
............ , ngay.......thang.......nam........
Don vi
(ky tén, dong dau)

3 Lueu y: Mdu nay dp dung cho hoé so 620



BAO HIEM XA HOI TP. HO CHI MINH = CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG/BHXH .... Poc 1ap - Tu do - Hanh phic

Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 622 — 622a
M3 ho so: ..............

Bo phan Tiép nhan va Tra két qua TTHC BHXH: ....cooviuiieeeieseeeeeeiseeeeee st ssstsses st ssesssssssssssessessssessensssssanens

3 3 o1 1§ SRRSO

SO GHEN TROGI: vvvvurvereeesseeeseeseseess bbbt

D3 18P NhAN O SO ONG IDAL: .o..eocveeeeeeeeee e eeeetee et es s s s s s en e s s s s st sn s e s snsan s sesans s an s sansseneas

M3 s6 BHXH (trudng hop ndp hd S0 ¢lia ¢4 nhAN): ..vvveversvvmmsssssseeeceessssssssssssssssssssssssssssssssssssssssssssssssssss
Ngay SINN: ... GIOT NN i
Dia chi (ghi theo dia chi tai MAU FON/G KNAT: ..v.vveveceeeececeeeeee ettt enenes
SO GHBI thOBL: vt eee e ee e ee et ee e ee st eeee e eeesese st s e seeneseseeneeeeeeneeesneeeeeeneseeneneseeneneseenens
07 TSRS PP

Mi don vi (truong hop ndP ho SO CUA 10 CHITIC): «..uvucverrereceeeeeeeeeeeeeseeeeceeetestessessessesse s s s s s es s sensessessesessensneans

S 00« (6 4 T4 OO

Noi dung yéu cau giai quyét: Xac nhan dang tham gia BHXH; xac nhan chi tiét thoi gian déng

BHXH, BHTN; xac nhén khong tham gia BHXH.

1. Thanh phan hd so ndp gdm:

STT Tén gidy to S6 lwong Ghi chu

|. | Donvi

T khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-

1. | TS, 01 ban/ngudi) hodc Danh sach dé nghi xac nhan dang tham

gia BHXH (M#u 01-DS/XNTG cho nhiéu ngudi).

File dir lidu danh sach dé& nghi x4c nhan dang tham gia BHXH

2. | (theo Mau 01-DS/XNTG) cua don vi. (Chuyén qua dia chi email

cua co quan BHXH theo danh sach email dinh kem)

[I. | Ngwoi tham gia

1 Td khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-

" | TS, 01 ban/ngudi)

Luu y:

1. Thu tuc nop hé so: i

- Nguwoi dang lam viéc ngp ho so cho don vi noi dang lam viéc hodc nop cho co quan BHXH noi dang tham gia.

- Nguoi dang bdo luu thoi gian dong BHXH nép ho so cho co quan BHXH noi bdo luu thoi gian dong sau ciing.

- Trwong hop xdc nhdn khong tham gia BHXH ndp hé so cho co quan BHXH.

- Nguoi tham gia can ghi 16 Iy do, néi dung dé nghi xdc nhén: xdc nhdn dang tham gia BHXH; xdc nhdn chi tiét
thoi gian dong BHXH, BHTN; xdac nhdn khong tham gia BHXH.

- Ho6 so ndp budi sang thi nhdn két qua vao budi chiéu, hé so ngp budi chiéu thi nhdn két qua vao budi sing ciia
ngay hom sau.

2. Néu ndp ho so va nhan két qua qua bueu dién thi thoi han gidi quyét hé so sé cong thém 02 ngdy cho méi luot.

2. Thot gian giai quyét ho so theo quy dinh 13: 01 ngay lam viée (riéng logi ho so xdac nhdn dang tham
gia BHXH néu trong 1 bé ho so cé duwdi 10 truong hop thi thoi han gidi quyét la 01 ngdy, hé so ¢é tir 10
trieong hop tré 1én thi thoi han gidi quyét la 03 ngay lam viéc)

3. Thoi gian nhan ho so: .....gio.... phit, ngay ... thang ... nam..........

4. Thoi gian tra két qua : .....gio.... phut, ngdy ... thang ... nam.........

5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lua chon)

Chi nhan ban dién tir

Ban gidy

Ca ban gidy va ban dién tir

! Ghi theo tén cua ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp hd so thi ghi ca tén ngudi dé nghi va ngudi duge
iy quyén. Néu ndp hd so cho 6 chirc, ghi tén ngudi ndp hd so



Lwa chon cach thirc nhdn:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhén tw thanh todn cwée phi chuyén phdt véi don vi cung

cap dich vu)
Dia Chi NhAN DO SO GIAY: 2.ervviveceeeeeeeeeeeeeeeese et ees e sssss st es st ss s es st esaes s ssssessensen e sansesneaes
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh déu vao 6 chon)

[ ] Tién mat tai co quan BHXH [ ] Qua tai khoan Ngan hang

Mang theo CMND hodc CCCD hodc Ho chiéu dé xudt | SO tai KNOAN:.......o.oeeeveeeeerereereerererererrnans

trinh; truong hop chuyén cho nguwoi khdc linh thay, dé | NGAN NANG..........c.oovevveeeereeeeseeeeeseesseenens

nghi mang theo Gidy 1y quyén theo quy dinh Tén chu tai khoan:............c.ccccevvvennnennnn..

[ ] Tién mat qua T6 chire dich vu chi tra

Mang theo CMND hodc CCCD hodc H{ chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh

thay, d@é nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H¢ chiéu

ciia nguoi diroc 1y quyén.

Nguoi nop hd so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vio ngay ........ thang ............ nam........

Ngudi nhan
(Ky va ghi r6 ho tén)

Luu y: T6 chite, ca nhédn khi dén nhdn két qua truec tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan két qua; thuc hién ky xac nhdan vao Gidy nay va ky vao So theo
déi ho so.

2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu phé/thén/xém )



Teén don Vi: cecevveiiniiiiiiniininnnens
Ma dom Vii ceveverniieininiieinnnnnens

b¢ nghi co quan Bao hiém xa hoi .....

MAU 01-DS/XNTG

CONG HOA XA HOI CHUNGHIA VIET NAM

Poc Lap — Tw Do — Hanh Phic

DANH SACH DE NGHI XAC NHAN
PANG THAM GIA BAO HIEM XA HOI

(noi nguoi lao dong dang tham gia dong BHXH) xéc
nhdn dang tham gia BHXH theo danh séach sau:

STT

Ho va Tén

Nam sinh

S6 CMND/
CCcCcD

S6 S6 BHXH

Hién dang tham gia BHXH tai
congty: ........

Thang/Nam

Thang/Nam
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Lydoxacnhdn: ... /.
(Luu y : Co quan BHXH chi xdac nhan thoi gian tham gia BHXH tai don vi nguoi lao dong dang
lam viéc dén thoi diém dong di tién).

Nguoi 1ap biéu

(ky, ghi rd ho tén)

Ngay .....thang

...... nam 20....

Thu truéong don vi




BAO HIEM XA HOI

BAO HIEM XA HQI TP/QH.................

X ét dé nghi cua Cong ty

Sé: /X N-

BHXH

MAU 02-DSIYXNTG

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc Lap — Tw Do — Hanh Phic

.........

DANH SACH XAC NHAN
PANG THAM GIA BAO HIEM XA HOI

ngay....thang.... nam 202..

;Madonvi: ...l

Vé viée xac nhan dang tham gia BHXH (theo danh sach dinh kém Mau 01-DSXNTG) véi 1y do:

STT

Ho va Tén

Nam sinh

S6 CMND/
CCCD

S6 S6 BHXH

Hién dang tham gia BHXH tai
Congty: ........

Thang/Nam

Thang/Nam
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Trén day la danh sach xac nhan dang tham gia BHXH, co quan BHXH chi xac nhan thoi gian
tham gia BHXH tai don vi nguoi lao dong dang 1am viéc dén thoi diém dong du tién.

GIAM POC

(Ky, ghi ré ho tén va déng dau)




BAOHIEM XAHOI .............. CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HQI TP/co $6'.....cceueeennnnee Poc l1ap - Tw do - Hanh phiic
S6 ...... JGXN-BHXH oo e, NGAY ... thdng ... ndm 202
GIAY XAC NHAN

PANG THAM GIA BAO HIEM XA HOI

B4o hiém x4 hoi TP/CO SO .. ovvevneeeenannnn... xac nhan:

ONG (BA): ..o, Sinhngay: .........ccooevviiiiininin...
SO CCCD: e, SOSOBHXH: «.ovvveeeieieeie,
Hién dang tham gia BHXH tir thang ......ndm ......... dén thang ...... NAM oevnenn...
172
GIAM POC
(K, ghi ré ho tén va déng dau)
Luu y:

Ap dung doi véi phiéu HS 622.
Xdc nhdn den thang dong du tien BHXH.



BAO HIEM XA HOI TP. HO CHI MINH  CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG/BHXH.... Poc 1ap - Tu do - Hanh phic

Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 624
Ma ho so: ..............

Bo phan Tiép nhan va Tra két qua TTHC BHXH: ....ccoveuiieeeeieseeeeeeseeeeee st ssesteses st ssssssesssnessessssessensssssanens
3 311§ SRRSO
T e LT3 R 1Yo OO
D3 18P NhAN O SO ONG IDAL: ..e.eocveeeeeceeee e eeee e es s s ess s ss s st sn e s snsan s e sanssan s snsanssaneas
M3 s6 BHXH (trudng hop ndp hd S0 ¢lia ¢4 nhAN): ..vvveversvvmmsssssseeecessssssssssssssssssssssssssss s

Ngay SINN: ..o GIOT NN i
Dia chi (ghi theo dia chi tai MAU FON/G KNAT: ..v.vveveceeeececeeeee ettt
SO GHBI thOBL: vt eee e ee e ee et ee e ee st eeee e eeesese st s e seeneseseeneeeeeeneeesneeeeeeneseeneneseeneneseenens
=0 TSSO P
M&don vi (trudng hop NOP hd SO CUA 10 CRTIC): .uvvuveeeereeceeeeeeee et essest e s en s st ensensssee s snsanes
S 00« (6 4 T4 OO
Noi dung yéu cau giai quyét: Cap, ghi s6 thoi gian cong tac truée thang 01/1995; diéu chinh chirc danh
1am nghé hoiic céng viéc ning nhoc, ddc hai, nguy hiém hoic diic biét ning nhoc, doc hai, nguy hiém
trude nam 1995 hoic thoi gian dam nhiém chirc danh truéc thang 01/1998 ddi v6i can b cap xa.
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong | Ghi chd

1 | To khai tham gia, diéu chinh thong tin BHXH, BHYT (mdu TKI-TS, 01 ban/nguci)

> S6 BHXH, cac to roi s6 BHXH kém theo (dé'i véi s6 BHXH chua dwoc co quan
BHXH ra soat)

3 | Phiéu béo ho so (néu co)

Kém theo céc gidy to chimg minh nhu: Ly lich gbc va 1y lich bd sung (néu co) cua
nguoi lao dong, quyét dinh tiép nhan, hop dong lao dong, cac gidy to' co lién quan
khac nhu: quyet dinh nang bac luong, quyét dinh diéu dong hodc quyét dinh chuyén
cong tac, quyét dinh phuc vién xuat ngii, chuyén nganh, gidy théi tra lwong,...:

Luu y:

1. Thu tuc ngp hé so:

- Nguwoi dang lam viéc nop cho don vi noi dang lam viéc hodac ngp cho co quan BHXH.

- Nguoi dang bdo luu thoi gian dong BHXH ngp cho co quan BHXH trén toan quoc

- Truong hop uy quyén nép ho so/nhdn két qua thi ngueoi dwoc ity quyén cung cdp glay uy quyén hodc hop dong uy
quyén theo ding quy dinh va xudt trinh Can cude céng dan hodc PDCN hodc HE chiéu ciia ngueoi doe ity quyén dé
doi chiéu.

- Truong hop $6 BHXH chira hodn thién thong tin cap ma sé BHXH thi nguoi lao dong bé sung thém mot trong cac
logi giay to (ban sao). The Can cudc cong dan/Glay thong bao $6 dinh danh cd nhan/Gidy xdc nhdn théng tin vé cuw
tri/Théng tin cong dan trong Co s di lidu quoc gia vé dan cu/Gidy to khdc va ké khai day di théng tin vao Mau
TKA-TS dé lam can cir hoan thién thong tin cap ma s6 BHXH.

2. Néu ngp hé so va nhdn két qua qua buwu dién thi thoi han gidi quyét ho so sé cong thém 02 ngay cho méi luot.

1 Ghi theo tén cua ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén ngudi dé nghi va nguoi duge
iy quyén. Néu ndp hd so cho 6 chic, ghi tén ngudi ndp hd so



2. Thoi gian giai quyét hd so theo quy dinh 1a: 10 ngay 1am viéc
3. Thoi gian nhan ho so: .....gio.... phut, ngay ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... ndm.........
5. Dang ky hinh thic nhan két qua: (tich vao 6 Iya chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thiec nhdn:
Tryc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cuée phi chuyén phdt véi don vi cung
cap dich vu)
Dia chi NhAN DO SO GIAY: 2.ttt ettt en e st en et en s s
6. Dbi voi két qua 13 tién giai quyét ché do, dé nghi nhan: (Panh déu vao 6 chon)
[ ] Tién mat tai co quan BHXH [ ] Qua tai khoan Ngén hang
Mang theo CMND hodc CCCD hodc H chiéu dé xudt | SO tai KNOAN:...........ccooeveeeeeeeeeeeeeeeann
trinh; trwong hop chuyén cho nguwoi khdc linh thay, dé | NGAN NANG..........covvvvveveeseereeeseeeieneeenens
nghi mang theo Gidy 1y quyén theo quy dinh Tén chu tai khodn:........cccovvveiiiiniininns
[ ] Tién mit qua Té chie dich vu chi tra
Mang theo CCCD hodc H¢ chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh thay, dé nghi
mang theo Gidy 1y quyén theo quy dinh va xudt trinh hogc CCCD hodc Hé chiéu ciia ngweoi dwoc 11y
quyén.

Ngudi nop ho so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ... nam........

Nguwoi nhan
(Ky va ghi ro ho tén)

Lueu y: Té chire, cd nhan khi dén nhdn két qua triec tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan ket qua, thwc hién ky xac nhan vao Giay nay va ky vao So theo
doi ho so.

2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu phé/thén/xém )



BAO HIEM XA HOI TP. HO CHIMINH  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG/BHXH .... Poc lap - Tu do - Hanh phuc

Sb:..i /[BPTNTKQ . ,NQAY ... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 625
Ma ho so: ..............

B6 phan Tiép nhan va Tra két qua TTHC BHXH: .....coiuiieeeeieseeeeeeeseeeeee s eesesssessessssessssssss s sessssessensssssenees
3y 4§ USROS
SO GBI TRORT: vttt ettt et et ee et et e eeeeee et eeeeeeeeee et e e eeee e e et e e eeeeeees et e aeeeees et e eeeeeeeee et eeaeeeeeeeeee e aeeeeeeeeee e eneeeeeenenaeen
D3 ti8p NAN DO SO ONG /DAL ..ottt tes e st s s s s es s s st an s e s essen s s saesenneas
Mi s6 BHXH (trudng hop ndp ho S0 clia €4 NNAN): ....veveeeieieeceeeeseee ettt est s sses s snes s sssenens

T 6@ 1 TP

SO GHBI tROBI: +evvveeeveeeeeeeee e e et e et eeeeeeeeeeee et e eeeeeeseeeeeeeseneeeseeeseeesees et eeeeseneneeseeeesesesesneeeseseneeeneeesseneeeneeeens

Email: ..o asssesseaseass LRSS
Madon vi (truong hop nOP ho SO CUA O CHTIC): wuveiviiiiieiiie it ae e e
Tén don vi: ...... PO e s
Noi dung yéu ciu giai quyeét: 7

- Dung dé tra sO BHXH cho ngudi lao dong trong truong hop so da duoc xac nhan bao luu thoi gian
dong BHXH, BHTN, nhung sau 12 thang ngudi lao dong khéng nhan so, don vi di tra lai co quan BHXH va
dugc Iuu trir tai BHXH co s¢ hoac tai Van phong;

- Dung dé cap lai 6 BHXH cho nguoi lao dong do di nhan trg cip BHXH 01 lan nhung chwa duoc cip
lai qué trinh tham gia BHTN chua hudng.

« Ngudilao ddng cé dé nghi cap lai to bia sd BHXH trong cac trwong hop sau:

- Ngudi lao dong da duoc cap sb sO BHXH ma khong c6 qua trinh tham gia (do ting giam trong thang),
khdng nhan dugc sb nay tiép tuc sir dung sd 6 ndy 1am ma s BHXH tham giatai don vi méi.

- Truong hop ngudi lao dong chua dugc cap/chwa duoc in so BHXH khi ting méi.

- Dung dé cip lai sO BHXH cho ngudi lao dong do da nhan tro cip BHXH 01 lan (khdng con qué trinh
tham gia chua huéng BHXH, BHTN) chua duoc cap lai s BHXH hoic sir dung s6 so ndy lam ma sé BHXH
tham giatai don vi mai.

1. Thanh phan hd so nop gom:

STT Tén gidy to' S6 lwong Ghi cha
1 To khai tham gia, di€u chinh thong tin BHXH, BHYT (mau TKI-TS 01
ban/nguoi)

2 Ban sao CCCD/PDCN; Scan code th¢ CCCD/Gidy to lién quan c6 s
CMND trung khép véi dir ligu

Luwu y:

Thii tuc nép ho so:

- Truong hop s6 ) BHXH chira hodn thién théng tin cap mad so BHXH thi ngueoi lao dong bo sung thém mgt trong cdc
logi gidy to (ban sao): Thé Can cudc cong dan/Gzay thong bdo s6 dinh danh cd nhdn/Gidy xdc nhdn thong tin vé
cu tri/Thong tin cong dan trong Co so dif liu quoc gia ve ddn cu/Gidy to khéc va ké khai ddy dii théng tin vdo
Mau TKI-TS dé lam can cit hoan thién thong tin cdp ma s6 BHXH.

- Truong hop uy quyén nép ho sa/nhdn két qua thi nguoi dwge ity quyén cung cdp gidy uy quyén hodc hop dong uy
quyén theo dung quy dinh va xudt trinh Cén cude cong dan hodc PDCN hodc HP chiéu ciia ngudi dwoc 1y quyén
dé doi chiéu.

L Ghi theo tén cua ngudi dé ‘nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén nguoi d@& nghi va ngudoi duoc ty
quyén. Néu nop hd so cho t6 chirc, ghi tén ngudi ndp hd so



| - Néu ndp ho so va nhdn két qud qua buweu dién thi thoi han gidi quyét ho so sé cong thém 02 ngdy cho moi luot.
2. Thoi gian giai quyét hd so theo quy dinh 13: 10 ngay 1am viée
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 Iya chon)
Chi nhan ban dién tir
Bén gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn ciede phi chuyén phdt véi don vi cung cdp
dich vu)
Dia chi NHAN DO SO GIAY: 2 ...ttt es ettt ettt ettt n st s s s en s st ene st an e
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh diu vao 6 chon)
|:| Tién mit tai co quan BHXH |:| Qua tai khoan Ngéan hang
Mang theo CMND hoac CCCD hodc Ho chiéu d@é | SO tai KNOAN:............oovveeveeveereeeeerseeenas
xudt trinh; trieong hop chuyen cho nguoi khac linh | Ngan NANG. ...
thay, dé nghi mang theo Gidy 1y quyén theo quy dinh | Tén chl tai KhOAN:.........c.coovvevvvrrenan..
[ ] Tién mat qua T chuc dich vu chi tra
Mang theo CMND hodc CCCD hodc HY chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh thay,
dé nghi mang theo Gidy 1y quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc HY chiéu ciia
nguoi dige 1ty quyén.
Diachi nhan:. ... ..o s

Ngudi np ho so Ngudi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vaongay ......... thang ... nam........

Nguwoi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chire, cd nhdn khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhédn ho so
va hen tra ket qua dé nop lai khi nhdn két qua, thwc hién ky xac nhan vao Gidy nay va ky vao So theo doi ho
S0.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhap dia chi chi tiét (sé nha, khu phé/thén/x()m )



BAO HIEM XA HOI TP. HO CHI MINH COQNG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG/BHXH.... Poc 1ap - Tu do - Hanh phiic
Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 626 — 626a
Ma ho so: ..............
Bo phan Tiép nhan va Tra két qua TTHC BHXH: ....cooviuiieeeieseeeeeeiseeeeee st ssstsses st ssesssssssssssessessssessensssssanens
B;a o] 1§ SO RRRRRP
So dién thoai: T T T T IE
ba tiep nhan ho so ong/ bal: ...... S SO
Ma s6 BHXH (truong hop ndp ho so ctia ¢a nhan): ...
L0 O ) I SRR
Ngay Sinh: ... cosesessnsrnens GIOT NN i
Dia chi (ghi theo dia chi tai mau on/td KNai: .....c.ooiiiiiiiiiieie e
SO GHBI thOBL: vt eee e ee e ee et ee e ee st eeee e eeesese st s e seeneseseeneeeeeeneeesneeeeeeneseeneneseeneneseenens
EmMail: oo PSPPSR PR P
Ma don vi (truong hop nOp ho SO CUA t0 ChTIC): ..vveiiiiiiieeee e e
S 00« (6 4 T4 OO

Noi dung yéu cau gidi quyét: Ra soat sé hodc xdc nhén s0 BHXH d6i véi trudng hop chua dugc ra soat
trude day do nguoi lao dong chua cung cap sb cho don vi
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong Ghi cha
| | |

626 — Pon vi

1 | S6 BHXH mau cii (24 hoic 46 trang)

2 Danh sach nguoi lao dong ndp s6 BHXH do don vi 1ap (Mau s6 01a-DSNS)

626a — Canhan

1 | S6 BHXH mau cii (24 hoic 46 trang)

2 Td khai tham gia, diéu chinh thong tin BHXH, BHTN (Mau TK1-TS)

3 Ban sao CCCD/PDCN; Scan code thé CCCD/Gidy to lién quan c6 s
CMND trung khép véi dit liéu

Luu y:.

- Don vi ldp Danh sdch nguoi lao déng nép sé BHXH do don vi ldp (Mdau s6 01a-DSNS) bang file Excel, font chir
Time New Roman, ¢ chit 14 va chuyén qua dia chi email ciia co quan BHXH noi ngp ho so (theo danh sdch email
dinh kem).

- Truong hop s6 BHXH chira hodn thién théng tin cap ma so BHXH thi nguoi lao dong bo sung thém mot trong cdc
logi gidy to (ban sao): Thé Can cudc cong dan/Gzay thong bao s6 dinh danh cd nhan/Gzay xdc nhdn théng tin vé
cu trii/Thong tin cong ddn trong Co s6 dit liéu quoc gia vé ddn cu/Gidy to khdc va ké khai ddy dii théng tin vdo
Mau TKI-TS dé lam can cir hoan thién théng tin cdp ma s6 BHXH.

- Néu ngp ho so va nhdn két qud qua buwu dién thi thoi han gidi quyét ho so sé cong thém 02 ngdy cho moi luot.

2. Thoi gian giai quyét hd so theo quy dinh 1a: 20 ngay lam viéc ddi véi ho so' don vi, 05 ngay doi véi hd
so' ca nhan
3. Thoi gian nhan ho so: .....gio.... phit, ngay ... thang ... nam..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nam..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lya chon)
Chi nhan ban dién tir
Bén gidy
Ca ban gidy va ban dién ti
Lwa chon cach thirc nhdn:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phat véi don vi cung
ccfp dich vu)

1 Ghi theo tén cua ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp ho so thi ghi ca tén ngudi dé nghi va ngudi duge
iy quyén. Néu ndp hd so cho 6 chic, ghi tén ngudi ndp hd so



Dia chi NhAN DO SO GIAY: 2.ttt sttt sttt en e st en st n s s
6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh diu vao 6 chon)
[] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hoac CCCD hodc Ho chiéu dé | S6 tai khoan:
xudt trinh; trieong hop chuyen cho nguoi khdc linh | NGaN NANG.......oovininiiinins
thay, dé nghi mang theo Giay 1y quyén theo quy dinh | Tén chu tai khoan:
[ ] Tién mat qua Té chtrc dich vy chi tra
Mang theo CMND hodc CCCD hodc Hé chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh
thay, dé nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H{ chiéu
ciia nguwoi dwoc ity quyéen.
Dia chi nhén:

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vao ngay ... thang ... nam........

Nguwdi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, ca nhéin khi dén nhdn két qua truec tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra ket qua dé nop lai khi nhan két qua; thuc hién ky xac nhdan vao Gidy nay va ky vao So theo
déi ho so.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhép dia chi chi tiét (s6 nha, khu phd/thon/xom ...).




BAO HIEM XA HOQI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG/BHXH.... Poc lap - Tu do - Hanh phic

Sbi..oii... [BPTNTKQ e, ,NQAY ... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 628
Mahoso: ..............

B6 phan Tiép nhan va Tra két qua TTHC BHXH: ..o
8 3 o]
SO GBI TNORI 1.ttt eeee s st eeeeee e et et e eeee e e et e e eeee et et eeaeeeeee et enseeeeee et etaneeeeeeeeneeseeeeeeeneseeenenens
D3 tiép NhaN hO SO ONG TDAL: ....eeveeeeeeeeeee ettt sttt ensenees
Mai s6 BHXH (trudng hop ndp ho S0 clia 4 NhAN): ..ceevecececeeeeeeseeeeeeseesesseeeesee s
SO COCD: ettt e et et e et en e et et et e e e et et s e e en et en e eenn e neeneneneans
NQaY SINN: ..o GI0T NN e
Dia chi (ghi theo dia chi tai mau Gon/td Khai: .....ccccveeeeevceceeeeeeeeees s

3 7= 1 USSP RO PPRURTPPRON

Ma don vi (truong hgp ndp ho so cla t0 ChUC): ..evveeeiiiiieeeee e
<) (4 174
Noi dung yéu cau giii quyét: Diéu chinh nhan than do mwon ho so nguwoi khac
tham gia BHXH
1. Thanh phan h6 so ndp gobm:
STT Tén gidy to S6 lwgng Ghi chu

1 To khai tham gia, diéu chinh thong tin BHXH, BHYT (mau TK1-
TS, 01 ban/ngu6i mugn ho so)
S6 BHXH (mau cii) hoic to bia s6 BHXH va cac to roi s6 BHXH
kem theo
Nguoi tham gia can cung cap cac loai gidy to, néu:

a) Nguoi lao dong va don vi st dung lao ddng thoa thuan ky lai
hop dong lao dong theo dung tén tudi cua ngudi lao dong:

- Vin ban cua don vi str dung lao dong xac nhan viée thay doi
théng tin tham giaBHXH ciia ngudi lao dong (doi vdi ngueoi dang
lam viéc).

- Hop ddng lao dong ky lai theo dung tén tudi cia ngudi lao
déng (ban sao ¢ ching thuc).

b) Toa an tuyén bd hop ddng lao dong bi vo hiéu toan bo:

- Quyét dinh cua Toa an (bdn sao c6 chirng thuec).

- Hop ddng lao dong ky lai theo diing tén tudi cta ngudi lao
dong (bdn sao cé chimg thire, néu c6).

Trudng hop ngudi mwen ho so tham gia BHXH va di huéng
ché @9 6m dau, thai san ho so gdm:

+ Ddi véi om dau: Gidy chirng nhan nghi viéc huong BHXH
(GCN), Gidy xuét vién (ban sao) ...

+ Péi voi thai san: Gidy chirng nhan nghi viéc huong BHXH,
Gidy khai sinh (Ban sao) hoic Giay chung sinh (Ban sa0), Giay
ching nhan nudi con nudi, Gidy xuat vién (Ban sao), Gidy chirng
tir (TH con chét) ...

Truong hop ngudi muen ho so tham gia BHXH va di hwong
TCTN:

- Quyét dinh hiy huong hoiac quyét dinh diéu chinh; Quyét dinh
thu hoi TCTN (néu cd); Phiéu thu hodc giao dich chuyén tién
(truong hop NLD di hoan tién TCTN)

2

1 Ghi theo tén ctia nguoi dé nghi giai quyet TTHC. Truong hop ty quyen ndp hd so thi ghi ca tén nguoi dé nghi va
nguoi duge uy quyen. Néu nop hd so cho td churc, ghi t&n ngudi ndp hd so



Luu y:

- Truong hop so ) BHXH chira hodn thién théng tin cdp ma s6 BHXH thi nguoi lao dong bo sung thém cdc
loai giay to sau: Chirng minh nhdn ddn/Thé can cudc/Ho chzeu hodic Gidy khai sinh hodc sé hg khdu hodc
gidy to khac dé lam can civ hoan thién théng tin cap ma s6 BHXH.

- Truong hop nguoi tham gia nép ban sao kém ban chinh dé doi chiéu thi nguwoi tiép nhdn hé so cia co
quan BHXH c6 trach nhiém kiém tra, doi chiéu, chiu trach nhiém vé tinh chinh xdc ciia ban sao so véi ban
chinh, ghi vao ban sao “da doi chiéu ban chinh” va ky xdc nhan, tra ban chinh cho nguoi tham gia.

- Néu ngp hé so qua buu dlen thi thoi han gidi quyét ho so sé cdng thém 02 ngay cho méi luot.

2. Thoi gian giai quyét ho so theo quy dinh 13: 10 ngdy 1am viéc
3. Thoi gian nhan hd so: .....gio.... phit, ngdy ... thang ... nim..........
4. Thoi gian tra két qua : .....gio.... phit, ngdy ... thang ... nim
5. Bang ky hinh thitrc nhin két qua: (tich vao 6 lya chon)

[ 1Chi nhén ban dién tur

[1Ban gidy

[1Ca ban gidy va ban dién tir

Lwa chon cach thirc nhdn:

[] Truc tiép tai co quan BHXH

[ Tai Trung tam PVHCC

[ 1Qua dich vu buu chinh cong ich (cd nhdn ti thanh todn cude phi chuyén
phat véi don vi cung cdp dich vu)
Dia chi NhAN hO SO GIAY: 2 .vvvevieeeeeeeeciseee ettt ss sttt ettt
6. Doi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh diu vao 6 chon)

[] Tién mat tai co quan BHXH ]
Mang theo CMND hocic CCCD hodic Ho chiéu
dé xudt trinh; truwong hop chuyén cho nguwoi
khdc linh thay, dé nghi mang theo Gidy iy
quyén theo quy dinh

Qua tai khoan Ngan hang
SO A1 KNOAN: e,

[ ] Tién mit quaTo6 chtrc dich vu chi tra

Mang theo CMND hoac CCCD hogc Ho chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc
linh thay, dé nghi mang theo Gzay iy quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc
HO chiéu cia nguoi dwoc iy quyén.

Dia chi nhan:

......................................................................................

Ngudi ndp hod so Ngudi tiép nhan h so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vao ngay ... thang ... ném........
Nguwoi nhan
(Ky va ghi ro ho tén)

Luu y: Té chire, cd nhdn khi dén nhdn két qua triec tzep tai co quan BHXH mang theo Glay Tiép
nhén ho so va hen tra két qua d@é nop lai khi nhdn két qua; thue hién ky xdc nhdn vao Gidy nay va
ky vao S6 theo déi hé so-

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhép dia chi chi tiét (s6 nha, khu phd/thén/xém ..).



BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH ...... Péc 1ap - Tw do - Hanh phiic
Sb:..i /[BPTNTKQ . ,NQAY ... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 629
Ma ho so: ..............
Bo phan Tiép nhan va Tra két qua TTHC BHXH. .....coeuiieeeiieieeeeeeeseeeteeesesessesssessessssessss s esses s ssessensssssanens
Dga o) 5
SO di@n thoai: LRSS
ba tiep nhan ho so 6ng/ bal: ... 44 S A O
Ma s6 BHXH (trudng hop ndp ho so clia €2 nhan): ...,
T 6@ 1 TP
NGAY SINN: ... GIOT NN e e
Dia chi (ghi theo dia chi tai mau don/td Khai: ..o
SO GHBI tROBI: +evvveeeveeeeeeeee e e et e et eeeeeeeeeeee et e eeeeeeseeeeeeeseneeeseeeseeesees et eeeeseneneeseeeesesesesneeeseseneeeneeesseneeeneeeens
= 0= T OO

Noi dung yéu ciu gidi quyét: Xac nhén lai s6 BHXH déi véi truomg hop nguwoi tham gia bi thu hdi tro
cap that nghiép ‘
1. Thanh phan hd so nop goém:

STT Tén gidy to _ S6 lwong Ghi chu
1 To khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TKI-TS 01
ban/nguoi)

5 Quyét dinh vé viéc thu hoi tién trg' clp that nghiép hudng sai quy dinh
hodc Quyét dinh huy TCTN, Bién lai thu tién (bdn sao).
3 | S6 BHXH va céc to roi so BHXH kém theo.
Luwu y:
1. Thu tuc ngp hé so:
- Nguoi lao dong huong tro cdp that nghiép trén dia ban TP.HCM bi thu hoi tro cdp that nghiép, nép ho so cho
co quan BHXH noi chi tra tro cap that nghiép (Van phong BHXH TP.HCM).
- Truong hop ho so can lién hé voi BHXH tinh/thanh pho khac dé cdp nhdt lai qua trinh dong BHTN chua huong
thi thoi han gidi quyét khong qud 45 ngay va co quan BHXH noi gidi quyét hé so phdi théng bdo cho nguoi lao
dong/don vi biét.
2. Néu ngp hé so va nhan két qua qua bueu dién thi thoi han gidi quyét ho so sé cong thém 02 ngay cho méi luot.
2. Thoi gian giai quyet ho so theo quy dinh 1a: 10 ngay lam viée
3. Thoi gian nhan ho so: .....gio.... phit, ngay ... thang ... ndm..........
4. Thoi gian tra két qua : .....gio.... phut, ngdy ... thang ... ném ..........
5. Pang ky hinh thtrc nhan két qua: (tich vao 6 lya chon)
Chi nhan ban dién tir
Ban gidy
Ca ban gidy va ban dién tir
Lwa chon cach thirc nhan:
Truc tiép tai co quan BHXH
Tai Trung tam PVHCC
[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn ciede phi chuyén phdt véi don vi cung cdp
dich vu)
Dia Chi NhAN DO SO GIAY: 2 ..vreeereecseeeeeceecteete sttt st es st ss st ss s s saes st sanssenes
6. Doi v6i két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)

L Ghi theo tén cua ngudi dé ‘nghi giai quyét TTHC. Truong hop uy quyén ndp hd so thi ghi ca tén nguoi d& nghi va ngudoi duoc ty
quyén. Néu nop hd so cho t6 chirc, ghi tén nguoi ndp hd so o )
2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhap dia chi chi tiét (s6 nha, khu pho/thén/xém ...).



|:| Tién mit tai co quan BHXH
Mang theo CMND hodc CCCD hogc | ] Qua tai khoan Ngan hang

Ho chiéu dé xudt trinh; trwong hop | SO tai KNOAN:..........ooomeeeeeeeeeeeeeee,
chuyén cho ngueoi khéc linh thay, dé | NGANANG........covveeeeeeeeeeseseeeeeseeeneeeenn,
nghi mang theo Gidy 1y quyén theo | Tén chu tai Khoan:............cccooveeueeueeeeueeenss
quy dinh

[] Tién mat qua T6 chuc dich vy chi tra ’

Mang theo CMND hodc CCCD hodc Ho chiéu dé xudt trinh; truong hop chuyén cho
nguwoi khac linh thay, dé nghi mang theo Gidy 1y quyén theo quy dinh va xudt trinh
CMND hodc CCCD hodic Ho chiéu ciia nguoi dwoc 1y quyén.

Diachi nhan:... ..o s

Ngudi ndp ho so Ngudi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhdn két qua gidi quyét vao ngay ......... thang ... nam........

Nguwdi nhan
(Ky va ghi ro ho tén)

Luu y: Té chire, cd nhan khi dén nhén két qua truc tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho so va
hen tra két qua dé nop lai khi nhan két qua, thuc hién ky xdc nhan vao Gidy nay va ky vao Soé theo doi ho so.



BAO HIEM XA HOI TP. HO CHI MINH COQNG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG/BHXH.... Péoc 1ap - Tu do - Hanh phiic
Sbi..oii... [BPTNTKQ e, , NQAY ...... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 680 - 680a
Ma ho so: ..............
Bo phan Tiép nhan va Tra két qua TTHC BHXH... ....coovoeuiieeeeieseeeeeiteeeeees st ssest s sestssessssssssssnessessssessessssssanees
B;a o] 1§ SO RRRRRP
So dién thoai: T T T T IE
ba tiep nhan ho so ong/ bal: ...... S SO
Ma s6 BHXH (truong hop ndp ho so ctia ¢a nhan): ...
L0 O ) I SRR
Ngay Sinh: ... cosesessnsrnens GIOT NN i
Dia chi (ghi theo dia chi tai mau on/td KNai: .....c.ooiiiiiiiiiieie e
SO GHBI thOBL: vt eee e ee e ee et ee e ee st eeee e eeesese st s e seeneseseeneeeeeeneeesneeeeeeneseeneneseeneneseenens
EmMail: oo PSPPSR PR P
Ma don vi (truong hop nOp ho SO CUA t0 ChTIC): ..vveiiiiiiieeee e e
S5 0 (0 4 10 V4 SR

Noi dung yéu ciu giai quyet Giai quyét ho so nhanh nghiép vu Thu - S6, Thé
1. Thanh phan hd so ndp gom:

STT Tén gidy to S6 lwong | Ghi chd

I Ho so do 16i ciia co quan BHXH:

1 | Phiéu dé nghi - do B6 phéan Tiép nhan ho so lap
2 | S0 BHXH keém theo cac to roi s0 BHXH (n€u co)
3 | Thé BHYT (néu co)
Ho so kém theo:
Q| e

I Ho so do yéu cau ciia don vi, ngwdi tham gia hoic mot so doi twgng wu tién:

1 | Phiéu giai quyét ho so nhanh - do Bo phan Tiép nhan ho so 1ap

2 | S6 BHXH kém theo céc to roi s6 BHXH (néu c6)

Ho so kém theo:

Luwu y:

- Khong gidi quyét nhanh doi véi ho so cdp lai s6 BHXH do mt.

- Nguoi thamgia ngp hé so cho co quan BHXH noi dang tham gia hodc noi bao luu thoi gian dong sau cung.
- Néu ndp ho so va nhan két qua qua buru dién thi thoi han gidi quyet ho so sé cong thém 02 ngay cho moz luot.

2. Thoi gian giai quyét ho so theo quy dinh 1a: Trong ngdy (d6i véi hd so thé BHYT) hoic tbi da 05 ngay
lam viéc (dbi voi ho so s6 BHXH)

3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam.........

4. Thoi gian tra két qua : .....gio.... phut, ngdy ... thang ... nam...........

5. Pang ky hinh thirc nhan két qua: (tich vao 6 Iya chon)

Chi nhan ban dién tir

Ban gidy

Ca ban gidy va ban dién tir

Lwa chon cach thirc nhdn:

Truc tiép tai co quan BHXH

Tai Trung tam PVHCC

[ ]Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phat véi don vi cung

! Ghi theo tén cua ngudi e nghi gidi quyét TTHC. Trudng hop uy quyén ndp hd so thi ghi ca tén nguoi dé nghi va ngudi duge
iy quyén. Néu ndp hd so cho 6 chirc, ghi tén ngudi ndp hd so



cap dich vu)
Dia Chi NhAN DO SO GIAY: 2.erveieveceeeeeeeeeecteeeeetcetestes e ss st es st es st ssaes s ss s ssensen e sanssenaans
6. D6i voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau vao 6 chon)
[ ] Tién mat tai co quan BHXH |:| Qua tai khoan Ngan hang
Mang theo CMND hodc CCCD hodc Ho chiéu d@é | S6 a1 KhOAN:.........covueeeeeeeeeeeeeeeee.
xudt trinh; truong hop chuyen cho nguoi khac linh | Ngan RANG.....cvieeeeer e
thay, dé nghi mang theo Gidy 1y quyén theo quy dinh | Tén chu tai khoan:
[ ] Tién mat qua T6 chire dich vu chi tra
Mang theo CMND hodc CCCD hodc H{ chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh
thay, d@é nghi mang theo Gidy ity quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc H¢ chiéu
cia nguoi diroc 1y quyén.
Dia chi nhén:

Nguoi nop hod so Nguoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Dii nhin két qua gidi quyét vao ngay ... thang ... nam........

Nguwdi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chite, ca nhédn khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Giay Tiép nhdn ho

so va hen tra két qud dé ndp lai khi nhdn két qua; thwc hién ky xdc nhdn vao Gidy nay va ky vio S6 theo
déi ho so.

2 Ghi theo dia chi trong mau don, to khai; chon danh muc tinh/x3 va nhap dia chi chi tiét (sé nha, khu phé/thén/xém )




BAO HIEM XA HOQI TP. HO CHI MINH CONG HOA XA HQOI CHU NGHIA VIET NAM

VAN PHONG/BHXH ... Poc lap - Tw do - Hanh phic
SG:.an... /BPTNTKQ . , NQAY ... thang ...... nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 623
Ma ho so: ..............

B6 phan Tiép nhan va Tra két qua TTHC BHXH: ..o,
Dia chi: i
N e TS 1 11 4 o3 SO
Da tiep nhan ho $0 ONG /DA .....o.vvviiiiiii
Ma s6 BHXH (truong hop nop h6 so ciia €d nhan): ...
N 102 O ] S
\[o7= VS T o Gi01 tINh: oo
Dia chi (ghi theo dia chi tai mau don/to khai: ........ccooeviieeiici e,
NI e TS 4 11 6T Y- 5 S
Email: ..o PP PP PRSP
Ma don vi (trudong hgp ndp hd so clia t0 ChUC): . .eeieeiiieiiee e
TN AOM VI 1iiitiii it s e e s e e st e e e s be e e e abe e e e ne e e e eree e e nreeeenreeeaas

Noi dung yéu ciu giai quyet Tlep nhan s0 BHXH d xac nhan thoi glan dong BHXH,
BHTN ciua nguoi lao dong nghi viéc sau 12 thang khong dén nhan s6 BHXH.
1. Thanh phan ho so nop gom:

STT Tén gidy to S6 lwong | Ghi chd

Diéu kién: S6 BHXH dd xdc nhdn thoi gian déng BHXH, BHTN.

Bién ban giao nhan s6 BHXH c6 ky, dong dau ciia don vi (Mau 01-BB/GNS,
02 ban)

> Danh sach de nghi tra §6 BHXH cua nguoi lao dong da nghi viéc sau 12 thang
' khong dén nhén s6 (Mau 02-DS/DNTS, 02 ban)

3. | File dir liéu danh sach dé nghi tra s6 BHXH cuia don vi.

S6 BHXH (mAu cii) hodc to bia s6 BHXH (s6 mau méi) va cac to roi sd BHXH

4 kemtheo.
" | Ap dung: S6 BHXH da xdc nhdn thoi gian dong BHXH, BHTN (nghi viéc trudc
ngay 01/01/2017)

Cac trang t0 roi s6 BHXH (to roi hang nam)
5. | Ap dung: Chi to roi duoc da xac nhan thoi gian dong BHXH, BHTN (nghi viéc
tr ngay 01/01/2017)

6 Van ban giai trinh ly do khong ban giao s6 cho Nguoi lao dong (Chi ap dung
' mét 1an cho don vi)

Luu y:

- 86 tham gia tai tinh/thanh phé khdc hodc ¢é qud trinh tham gia truée thang 07/1995 ldp mét danh sach
rleng . .

- Muc 3: Don vi ldp Danh sdch dé nghi tra s6 BHXH bang file Excel, font chit Time New Roman, ¢ chit
14 va chuyén qua dia chi email cua co quan BHXH noi nop ho so (theo danh sach email dinh kem).

2. Thoi gian giai quyét ho so theo quy dinh 13: 45 ngdy 1am viéc

3. Thoi gian nhan ho so: ... gid.... phit, ngay ... thang ... nam..........
4. Thoi gian tra két qua: ... gid.... phat, ngdy ... thang ... nam..........
5. Pang ky hinh thirc nhan két qua: (tich vao 6 lwa chon)

1 Ghi theo tén cua nguoi dé nghi giai quyét TTHC. Truong hop i uy quyén ndp hd so thi ghi ca tén nguoi dé nghi va ngudi
duogce iy quyén. Néu ndp hd so cho td chire, ghi tén ngudi ndp hd so



[1Chi nhan ban dién tir

[1Ban gidy

[1Ca ban gidy va ban dién tir

Lwa chon cach thirc nhdn:

[] Truc tiép tai co quan BHXH

] Tai Trung tam phuc vu HCC/B6 phan Tiép nhan va Tra két qua cép huyén

[ 1Qua dich vu buu chinh cong ich (cd nhén tw thanh todn cwée phi chuyén phat véi
don vi cung cap dich vu)
Dia chi NhAN DO SO GIAY: 2.t et ee s r s eneseen s sn s
6. Boi véi két qua 1a tién giai quyét ché 46, dé nghi nhan: (Panh dau vao 6 chon)

[] Tién mat tai co quan BHXH .. , A 1s

Mang theo CMND hodc CCCD hodc H chiéu IS:0| . %lf)‘ - khodn Ngan hang

dé xudt trinh: trucng hop chuyén cho nguéi e
khéc linh thay, dé nghi mang theo Gidy iy
quyén theo quy dinh

[ ] Tién mat qua T6 chuc dich vu chi tra

Mang theo CMND hodc CCCD hodc Hé chiéu dé xudt trinh, truong hop chuyén cho nguoi khdc linh
thay, dé nghi mang theo Gidy iy quyén theo quy dinh va xudt trinh CMND hodc CCCD hodc Hé chiéu
ciia ngueoi dirge 1y quyén.

Dia chi Nhan: ... e —
Nguoi nop ho so Nguwoi tiép nhan ho so
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)
Di nhin két qua gidi quyét vio ngay ........ thang ............ nam........

Ngudi nhan
(Ky va ghi ro ho tén)

Lueu y: T6 chire, cé nhan khi dén nhdn két qua truec tiép tai co quan BHXH mang theo Gidy Tiép nhdn ho
so va hen tra két qua dé nop lai khi nhan két qua, thuc hién ky xdac nhan vao Giay nay va ky vao So theo
déi ho so.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/x4 va nhp dia chi chi tiét (s6 nha, khu phd/thén/xém ...).



BAO HIEM XA HOI TP. HO CHIMINH ~ CQNG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH .... Poc 14p - Tw do - Hanh phiic
S6: /BB-VP TP. H6 Chi Minh, ngay...... thang..... nam 20...
BIEN BAN

Vé viée tiép nhén s6 BHXH: Qua 12 thang nguoi lao dong khong dén nhan tai don vi;
Sau 03 thang khong dén trung tam dich vu vi€c 1am nhéan lai s6 bao hiém xa hdi ké tir ngay hét
thoi han tra két qua.

Vin phong — Bo phan TNTKQ TTHC/Béo hiém x4 hoi ......... thue hién tiép nhan
s0 BHXH di xac nhan thoi gian dong BHXH, BHTN cua nguoi lao dong da nghi viéc
nhung sau 12 thang khong dén nhan; Sau 03 thang khong dén trung tdm dich vu viéc lam
nhan lai s6 bao hiém x4 hoi ké tir ngay hét thoi han tra két qua, Cong ty.... chuyén tra bao
hiém x4 héi luu tri.

|.BEN GIAO: Cong ty/TT DVVL....cevuvevnernneneennnn. Ma don vi: ............

Chuyén tra s6 BHXH ctia nguoi lao dong di nghi viéc nhung sau 12 thang khong dén
nhan so/:

- S6 luong s6 giao BHXH: ............ s0, trong do:
+S6 BHXH cubn: ............... s0.
+ S6 to bia (mau moi): .......... s0.

+ Pinh kém 02 ban danh sach dé nghi tra s6 BHXH va file dit liéu danh sach (1).
II. BEN NHAN: Vin phong- Bo phan TNTKQ TTHC/Bao hiém x4 hdi...

Tiép nhan s6 BHXH cua don vi chuyén tra cho co quan Béo hiém x3 hoi luu tri:

- S6 luong s6 BHXH thuc té nhan: ............... s0, trong do:
+S6 BHXH cubn: ................ s0.
+ S0 tO bia (miu moi): .......... $0.

+ Dinh keém danh sach s6 BHXH tra lai don vi do khong du dicu kién tiép nhan theo
quy dinh do BHXH 1ap va s6 BHXH (néu co).

Nop theo phiéu giao nhan h6 so s6 309/ ............... /SONEAY wovvvviiiiiiieen,
Bién ban duogc lap thanh 2 ban tai Van phong — B phan TNTKQ TTHC (luu tai
phong 01 ban va don vi luu 01 ban) vao luc ...... gio, ngay .....thang ... nam 20.../.
BEN GIAO BEN NHAN

Luuy:

- Bién ban giao nhan s6 BHXH do don vi 1ap, ghi day du thong tin tai Muc I, ky xac nhan va déng dau cua don vi.

- (1) File dit liéu danh sach dé nghi tra s6 BHXH do don vi lap bang file Excel, font chit Time New Roman, c¢& chit 14 va chuyén
qua dia chi email ctia co quan BHXH noi ndp hd so (theo danh sach email dinh kém).

- Khi nguoi lao dong lién hé nhan lai s6, dé nghi don vi huéng dan nguoi lao dong 1ap hd so theo PGNHS 625 ndp cho co quan
BHXH dé nhan lai s6 BHXH.



Mau 02-DS/DNTS

Tén don Vi: ..................... CONG HOA XA HOI CHU NGHIA VIET NAM
MaA don Vi: ceevviiiinnnniiennns Poc lap - Tw do - Hanh phuc
DANH SACH PE NGHI

TRA SO BHXH CUA NGUOI LAO PONG o
PA NGHI VIEC SAU 12 THANG KHONG PEN NHAN SO

£z £ Thoi gian tham gia ,
STT| Hovaten | Ngaysinh | 0% tﬁ,"rg‘-’("T‘%,) BHXH oh
Tur thang | Pén thiang
........... , Ngay .....thdng ......nam 20....
Nguwdoi l1ap biéu Thu trwéomg don vi

(ky, ghi rd ho tén) (ky, ghi rd ho tén, dong dau)




BAO HIEM XA HOI' TP. HO CHIMINH ~ CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG/BHXH co s6.... Déc lap - Tw do - Hanh phuc

DANH SACH

SO BHXH KHONG PU PIEU KIEN TIEP NHAN
(dinh kém theo Bién ban s6....../BB-VP ngay ..../..../20.... ciia Phong Tiép nhdn va tra két qua
TTHC/Bao hiém xa hoi Q,H.....)

STT Ho va tén S6 s6 BHXH Ly do Ghi chu

., ngay ...... thang ... nam 20....
Nguoi lap biéu Vin phong BP. TNTKQ TTHC
(ky, ghi rd ho tén) /Bao hiém xa héi .....
(Ky, ghi 18 ho tén, dong dau)




BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH CO SO... Poc lap - Tw do - Hanh phic
S /BPTNTKQ e, , Ngay ... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 6000
Y R TR T

B6 phan Tiép nhan va Tra két qua TTHC BHXH ...oooiii el
DA G Lo
SO GIEN thOAL: <.

D3 tiép nhan ho so ong /bal:

S COCDY: vt
NQaY SINN: .o Gi01 tiNh: e
Dia chi (ghi theo dia chi tai mau don/to khai): ...........oooooiiiiiiii e,
S6 dién thoai:

Email:

L QOM Vi e

T QOM VLo oot

Noi dung yéu ciu giai quyét: Gop s6 BHXH trong truwdong hop mdt nguwoi co tir 2 sd tré 1en.
Ap dung cho Té chirc

1. Thanh phan hd so ndp gém:

STT

Tén gidy to S6 lwgng | Ghi chd

1 T khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS) (ban
chinh)

Thé CCCD/PDCN; Scan code thé CCCD/Gidy to lién quan ¢6 s6 CMND
trung khdp voi dir li€u (truong hop hoan thién ma s6 BHXH) (ban sao)

Danh sach lao dong tham gia BHXH, BHYT, BHTN, BHTNLD, BNN
3 |(trwdng hgp giam trang qua trinh dong BHXH tai don vi ndp ho so) (Mau
DO02-LT) (ban chinh)

4 S6 BHXH gbc, cac s6 BHXH khac kém day di cac to roi s6 (ban chinh)

! Ghi theo tén cua nguoi de nghi giai quyét TTHC. Truong hop uy quyen ndp ho so thi ghi ca tén ngudi dé nghi
va ngudi duoc ty quyén. Néu ndp hd so cho t6 chire, ghi tén ngudi ndp hd so

Luu y:

- Pon vi/Ngwoi tham gia phdi chiu trach nhiém trude phdp ludt vé viéc ké khai ho so va luu giir
Bdng thanh todn tién rong/HPLD/Gidy to lam co so ké khai ho so... dé phuc vu cong téc kiém
tra, doi chiéu khi co quan BHXH yéu cau.

- Cung cdp ban sao/hinh anh CMND/Thé cin cwéc/H$ chiéu/Gidy khai sinh/Gidy to khdc (ddi
véi triwong hop hoan thién thong tin cap ma s6 BHXH)

2. Thoi gian giai quyét ho so theo quy dinh 13: 5 ngay lam viéc.
3. Thoi gian nhan ho so: .....gio.... phut, ngdy ... thang ... nam..........

4. Thoi gian tra két qua : ngdy ... thang ... nam..........
5. Pang ky hinh thtc nhan két qua: (Panh dau “X” vao 6 can chon)



D Ban dién tir D Bén gidy D Ca ban gidy va ban dién tir
Luwa chon cdch thive nhin ban gidy (Danh diu “X” vao 6 can chon)
I:I Truc t1ep tali co I:I Tai Trung tam PVHCC I:I Qua dich vy buu chinh (cd nhdn tu

quan BHXH thanh todn cuéc phi chuyén phat véi
don vi cung cap dich vu)
Dia chi NN DO SO GIAY: 2 ..ottt

6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau “X” vao 6 cin chon)

J Tién mat tai co quan BHXH J Qua tai khoan Ngan hang

Mang theo the CCCD; Ho chiéu (ddl VOi nguoi nuoc
ngodi) dé xudt trinh; truong hop chuyen cho nguroi khdac S tai khoan:
linh thay dé nghi mang theo Gidy ity quyén theo quy Ngan hang.......cccevvveieeeevese e

dinh va thé CCCD/hg chiéu ciia nguoi dwoc 11y quyén | Tén chi tai khoan:
dé xudt trinh.

J Tién mat qua T chire dich vu chi tra

Mang theo thé CCCD; H{ chiéu (doi véi nguoi nude ngodi) dé xudt trinh; tru"(mg hop chuyén
cho nguoi khdc linh thay, de nghi mang theo Gidy 1y quyén theo quy dinh va thé CCCD/hé chiéu
ciia ngueoi diege 1ty quyén dé xudt trinh.

Dia chi nhan :

Nguoi nop hod so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Di nhin két qua gidi quyét vao ngady ... thang ............ nam........

Ngudi nhan

(Ky va ghi ro ho tén)

Lueu y: T6 chire, cd nhan khi dén nhdn két qua truc tiép tai co quan BHXH mang theo Gidy tiép
nhdn ho so va hen tra két qua dé nop lai; ky xdc nhdn va giay nay va ky vao so theo doi ho so./.

2 Ghi theo dia chi trong mau don/ty khai; chon danh muc tinh/xa va nhép dia chi chi tiét (sé nha,
khu pho/thon/xém...)




BAO HIEM XA HOI TP. HO CHi MINH CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG/BHXH CO SO... Poc lap - Tw do - Hanh phic
S /BPTNTKQ oo, , ngay ... thang ...... nam ...

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA - 605b
\Y B 1 GRS

B phan Tiép nhan va Tra két qua TTHC thudc BHXH ... cocooveeeeeeeeeeeeeteeeeeeeeseeeeesesessessesssseenenes
D 3 P e] oV LU O PR
SO GBI TRORT: +evvveeeeeeeeeeeee e eee et et et e eeeeeeee et eeeeeeee et e eeeeeeeeee e et eeee et et s eeeeeeeeeeesneeeseneeeenaseeeseesanneneennenes
D3 tip NHAN DO SO ONG/DAL ..ottt s et e s st n s an s s s s ansensaneaneans
Mi s6 BHXH (truong hop ngudi n0p ho S0 12 €4 NHAN): .....cvecvececeeeeceeeee et
SO CCCD: everueereeeseeeseess st ees sttt RS
NOaY SINN: .o Gigi NN
Dia chi (ghi theo dia chi tai DAV (0 0YA o f 4 17:% ) RO
SO GHBI tROBE: cvrveeeeeeeeeeeeeeseeeeeeeee et e e e eeeteeeeseseeeeeeseeseseeseseseeseseeeseseeseeeneeeeseeeeseneeseeeeseeeneeeeseneenanes
1 7= TSP TPR P RPRPURPRN
Nbi dung yéu cau giai quyét: Gop s6 BHXH trong truong hop mot ngudi co tir 2 s6 trd 1én. Ap dung cho CAnhan
1. Thanh phan hé so nép gom:
STT Tén gidy to S6 lwgng | Ghi chi

1 |- To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS) (ban chinh)

2 I S6 BHXH kém day du cac to roi s6 hodc cac cong vian xac nhan qua trinh tham gial
BHXH, BHTN thay thé so BHXH.

- Ban sao CCCD/PDCN; Scan code thé CCCD/Giay to lién quan c6 s6 CMND triing
3 |khép véi dit liéu Ban sao CCCD/DDCN; Scan code thé CCCD/Gidy to lién quan ¢
s6 CMND tring khép véi dit liéu

- Vian ban chimg thyc hodc ban kém theo ban chinh Gidy ching tir d6i véi truong

4 hop nguoi tham gia da chét

5 [Thong bao ndp lai tien TCTN va phiéu thu (néu c6)

Luuy:

- Don vi/Nguoi tham giaphai chiu trach nhiém trude phap luat vé viée ké khai hd s0 va luu gitr Bang thanh
toan tién luong/HPLD/Gidy to lam co s¢ k€ khai ho so... d€ phuc vu cong tac ki€m tra, doi chiéu khi co
quan BHXH yéu cau.

- Cung cép ban sao/hinh anh CMND/Thé CCCD/H9 chiéu/Gidy khai sinh/Gidy to khac (d0i voi truong hop
hoan thién thong tin cap ma s6 BHXH)

2. Thoi gian giai quyét ho so theo quy dinh 1a: 10 ngay lam viéc.

3. Thoi gian nhan ho so : gio.... phut, ngay ... thang ... nam ...........

4. Thoi gian tra két qua : gio.... phit, ngdy ... thing ... nim............

5. Dang ky hinh thirc nhan két qua tai (Panh dau “X” vao 6 lya chon)

[ Jchi nhan ban dién tir

Ban gidy

Ca ban gidy va ban dién tir

Truc tiép tai co quan BHXH

Tai Trung tam PVHCC

Qua dich vu buu chinh cong ich (cd nhdn tw thanh todn cude phi chuyén phdt véi don vi cung cdp dich vy)

1 Ghi theo tén ctia ngudi dé nghi giai quyét TTHC. Truong hop ity quyén nop hd so thi ghi ca tén ngudi d& nghi va nguoi duoc ity quyén.



Dia chi NhAN DO SO GIAY: 2 oovvoreeeceseeeeeeeee ettt s sttt sttt ettt sn s st st ens s

6. Dbi voi két qua 1a tién giai quyét ché do, dé nghi nhan: (Panh dau “X” vao 6 chon)

[ ] Tién mat tai co quan BHXH [ ] Qua tai khoan Ngan hang

Mang theo CMND hodc CCCD hodc Ho chiéu dé xudt | S6 tai KNOAN:.........vovveeeeeeeeeeeeeeeeeeeeeeerernans
trinh; truong hop chuyén cho nguwoi khéc linh thay, dé | NGAN NANG..........ocvveveeeeeeseereeesesesieas
nghi mang theo Gidy 1y quyén theo quy dinh Tén chu tai khoan:...........c..ccevvveeveeennen..

[ ] Tién mat qua T6 chire dich vu chi tra

Mang theo CMND hodc CCCD hodc Hé chiéu dé xudt trinh; truong hop chuyén cho nguoi khdc linh
thay, dé nghi mang theo Gidy iy quyén theo quy dinh va xudt trinh CMND hodc CCCD hodic Hj chiéu
cia ngueoi diroe 1ty quyén.

Dia Chl NNAN: L o

Ngudi ndp ho so Nguoi tiép nhan ho so
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
Da nhin két qua gidi quyét vao ngay ........ thang .......... AM..ccvenne.

Ngudi nhan
(Ky va ghi ro ho tén)

Luu y: T6 chikc, cd nhan khi dén nhdn két qua truce tiép tai co quan BHXH mang theo Gidy Tiép nhdn hé so va
hen tra ket qua dé nop lai khi nhan ket qua; thuc hién ky xdac nhdn vao Gidy nay va ky vao So theo doi ho so.

2 Ghi theo dia chi trong mau don, t& khai; chon danh muc tinh/xa va nhap dia chi chi tiét (sé nha, khu phé/thén/xém ).



BAO HIEM XA HOQI VIET NAM
BAO HIEM XA HQI THANH PHO HO CHi MINH

PHU LUCF

DANH MUC BIEU MAU QUAN LY THU BHXH, BHYT, BHTN, BHTNLD, BNN; CAP SO BHXH, THE BHYT

(Ban hanh kém theo Théng bdo sé

/TB-BHXH ngay / /2026 ciia BHXH Thanh phé Ho Chi Minh)

BHYT tUr tran

STT Tén miu biéu Ky hiéu Thoi gian lap Trach nhiém lap Tén/sd viin ban ban hanh
I |MAiu biéu lién quan dén don vi, nguoi tham gia
b e s a1l oA . Ngudi cung tham gia BHXH, BHYT, BHTN; e ‘
To khai dang ky, dicu chinh thong tin tham gia bao hiém xa . ’ ’ > |Quyeét dinh 50 366/Qb-BHXH ngay
1 . .2 . TKI1-T Kh h: h ¢ i { : .
ho, bao hidm y té S i c6 phat sin BHXH ty nguyén, BHTI\AILD theo hinh thirc tur 20/4/2026 ciia BHXH Viét Nam
nguyén
) T khai don vi dang ky, diéu chinh thong tin tham gia bao TK3-TS Khi ¢6 phét sinh Pon vi/Co quan quan 1y nguoi chi tham gia  |Quyét dinh sé 366/QD-BHXH ngay
hiém x4 hoi, bao hiém y té p BHYT/T6 chirc hd trg phat trién di twong  [29/4/2026 cia BHXH Viét Nam
Danh sach tham gia, diéu chinh dong bao hiém xa hoi, bao o . R Quyét dinh s6 366/QD-BHXH ngay
3 |hiém y €, bao hiém tht nghiép DO2-LT Khi c6 phat sinh Bon vistr dung lao dong 29/4/2026 ciia BHXH Viét Nam
4 |Danh sich tham gia bao hiém xa hoi tu nguyén DO5-TS Khi 6 phét sinh T chirc hd tro phat trién di tuong (239‘;1‘23;21‘;‘; ;fgf:;ﬁgﬁmngay
Danh sach tham gia béo hiém tai nan lao dong theo hinh thirc . 2, e Quyét dinh sb 366/QPb-BHXH ngay
: ; D06-T Kh hat sinh Té chirc ho trg phat tr t : .
> |tw nguyén 06-TS 1 cophat st 0 chire ho tro phdt trién doi tugng 29/4/2026 ciia BHXH Viét Nam
6 |To khai tham gia, diéu chinh thong tin bao hiém y té Mau sb 2 Khi ¢6 phat sinh Ngudi chi tham gia BHYT I(jf}};l/ ; (1)r211; i(l),l; zéglfn(frs)}/llj B-CP ngdy
. Z. s 12 £ X Z N . Co quan quan Iy nguoi chi tham gia BHYT/T6  [Nghi dinh sé 188/2025/ND-CP ngay
7 |Danh sach doi t th bao h t M 3 Hang th x L F
anth sachi €O trong thaim gla bao uem y te au so ang thang chirc ho tro phat trién doi tuong 01/7/2025 ctia Chinh phu
8 |Danh sach thanh vién ho gia dinh tham gia bao hiém y té Mau sb 4 Khi ¢ phat sinh | Ho gia dinh/T6 chirc hd trg phat trién ddi twong I(jf}};l/ ; (1)r211; i(l),l; zéglfn(frs)}/llj B-CP ngdy
N . o , x C Pon vi/Co quan quan Iy nguoi chi tham gia  [Céng vin s6 59/BHXH-TCKT ngay
9 |Ban dé nghi trich ch kinh phi CSSKBD Mau 01a/BHYT | Kh hat sinh C x .z )
an ¢e ngi trich chuyen kanf pit aubia ! cophat sin BHYT/T6 chirc ho tro phét trién doi twong 07/01/2019 cia BHXH Viét Nam
Danh sach nguoi tham gia BHYT theo nhom dbi tuong khéac x . Pon vi/Co quan quan 1y nguoi chi tham gia  |Céng vin s6 59/BHXH-TCKT ngay
10 . . ’ Mau 02/BHYT | Kh hat sinh o x P .
hodc lam viéc trén tau danh bat xa bo a tcophatsin BHYT/TO6 chirc ho trg phat trién doi tugng 07/01/2019 cua BHXH Viét Nam
Akt a R dn g N . Thong bao sb /TB-BHXH ngay
hi nh h BHYT kh h x X . . . . — g
11 |Gidy d€ nghi nhan tién hoan tra inguotthamegla | iz $53a-CBH | Khi cé phat sinh Than nhan ctia ngudi chi tham gia BAYT |/ /2026 cia BHXH Thanh phé Ho

Chi Minh




STT Tén miu biéu Ky hiéu Thaoi gian 1ap Trach nhiém lap Tén/sé viin ban ban hanh
II |[MA&u biéu ndi bd
1 |Phiéu didu chinh C02-TS Khi c6 phét sinh Giam déc BHXH tinh/co s& Sgu/if;g;h;‘; 3&3/}(3; '\igﬁmngéy
2 Elﬂizfe nghi cap nhat thoi gian cong tdc khong phai dong C09-TS Khi ¢6 phat sinh Gidm déc BHXH tinh (239“/123;2’;2 31?1?1;?1—}1) -\Eig)li\gmngéy
3 |Danh sach hoan tra tién thu BHXH, BHTN, BHYT C16-TS Khi 6 phat sinh Giam déc BHXH tinh/co s& (239‘;1‘23;1‘;‘; ifgf:;ﬁgﬁmngéy
4 |Phibu d& nghi gop s6 bao hidm xa hoi C18-TS Khi c6 phét sinh Giam déc BHXH tinh/co s& S;Z‘;;g;h;‘; 3};3;3? -\1]3i§>$mngay
5 |Danh séach chi tiét lao dong khong cé trong dit liéu quéan ly Mau 01 Khi ¢6 phat sinh Giam déc BHXH tinh/co s& lcf/lﬁ /Zi)nzzécé?é?)?;sigizrzgéy
6 om f o con b i domg BN+ e | w03 | Khico phit i Gifm dhe BEXH tinh/co s6 Ton s e it i s
7 |Danh sach chi cham séc ste khoe ban dau Mau s6 C77-HD | Khi c¢6 phat sinh Giam d6c BHXH tinh/co s& IC;) /Iigz/\‘;i)nzzécﬁgl/_?;; si-é'ft%i;ngéy
8 |Ching nhan déi twong BHXH Mau VN/KR1 | Khi c6 phat sinh Giam déc BHXH tinh/co s& g;’ g%;(;fﬁi%ggg;giﬂ;g”
9 |Phiéu yéu cau bd sung, hoan thién hd so Mau sb 02 Khi c6 phat sinh BHXH tinh/co s& g;ﬁ;gghciiégéf;;ﬁ?t);gmngay
10 [Phiéu tir chéi tiép nhan giai quyét ho so Mau s6 03 Khi ¢6 phat sinh BHXH tinh/co s& S%?;g;hciégég? ;]zg)l(\gmngéy
11 |Phiéu d& nghi M3u s 21-HSB | Khi c6 phét sinh BHXH tinh/co s¢ Quyet dinh s0 2222/QD-BHXH ngiy

29/7/2025 cua BHXH Viét Nam




Mau TK1-TS
(Ban hanh kem theo Quyét dinh so: 366/0D-BHXH
ngay 29/4/2026 cua BHXH Viét Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI
PANG KY, PIEU CHINH THONG TIN THAM GIA BAO HIEM XA HOQI, BAO HIEM Y TE
M3 56 BHXH: ..ooceercecncrenecnencsenene

A. Pang ky tham gia

I. Thong tin chung

[O1T. HOovatén: ........ooiiiiiiiiiiieieeieeieeeeeeeeeeeeeeeneeneenen. [02]. Gi6i tinh: - [1 Nam - O N
[03]. Ngay, thang, nam sinh: ...... /...../.......... [04]. S$6 CCCD/PDCN/ho chiéu: .............cccoceeuen...
[05]. DAN tOC: wevevevereeerenen. [06]. Qudc tich: .......c.uevennn, [07]. S6 dién thoai: ...cooveeeeerereernn
[08]. Pia chi @mail: .. ..o ettt et ettt e et e e eaae e ans

[09] Noi ding ky kham, chita bénh ban dau (khdng dp dung déi véi nguwoi tham gia BHXH tir nguyén,
BHTNLD theo hinh thirC (i BGUYEI): ......oonne e et et e e reeesee e sree e naeeesaaee e

[10]. Pang ky nhan két qua giai quyét thi tuc hanh chinh: - [J Ban dién tu - O Ban gidy
[11] Pia chi nhan ban gidy:

[11.1]. 56 nha, GUONE/PhE, thON/KOM: ...
[11.2]. X&, phuong, dac kKhu: ......cccovvvvviieiiieeeeeieeee, [11.3]. Tinh, thanh phd: ......cvoevveevieaneee.

I1. Théng tin bd sung (dp dung doi véi (1) chii hé kinh doanh; (2) nguoi quan 1y doanh nghiép khong
hieong tién heong, (2) Newoi quan 1y diéu hanh hop tdc xa, lién hiép hop tdc xa khéng hwéng tién
luwong, (4) tham gia BHXH tu nguyén, (5) tham gia BHTNLD theo hinh thirc ty nguyén dang ky tham
gia lan dau va (6) Céc trieong hop ding ky tham gia lai; dang ky thay doi phwong thire déng, mirc
thu nhdp lam can cwr dong)

[12]. Mtc tién dong: .......coccoceeeeeveeeceeenennn. [13]. Phuong thitc dONg: ...,

[14]. Nghé, cong viéc, thoi gian va noi lam viée (dp dung déi véi nguweoi tham gia BHTNLD tw nguyén):

[15]. DOT tIONE thAIM ZIA: ...t eeaees
B. Piéu chinh théng tin
[16]. NOi dung @8 NIt «...veeeei e,
[17]. Gidy tO k€m theo (MU CO): o.uinnii e e
XACNHANCUAPONVI ... , ngay ... thang ...... nam ...
(dp dung doi voi nguoi lao dong dang tham Toi chiu trach nhiém truoc phap ludt
gia BHXH bat bugc thay doi ho, tén dém, vé néi dung ké khai.
tén; ngay, thang, nam sinh) Ngudi ké khai

(Ky, ghi ro ho, tén)

Ghi chii: Triuong hop ké khai biéu mau dién ne. thi cac triong théng tin da duwoc két noi véi Co so di liéu Quéc
gia vé dang ky doanh nghiép, Co s dit liéu Quoc gia vé bao hiém, cdc co so div liéu chuyén nghanh khac, ... trén Céong
dich vu céng Quéc gia thi thong tin dwgc tw dong dién vao to khai dién tir. Pon vi, té chirc chi dién théng tin chwa co trong
co so dir liéu.



‘ HUONG DANLAP ] ,
To khai dang ky, diéu chinh thong tin tham gia bao hiém xa hgi, bao hiém y te
(Mau TK1-TS)

1. Muc dich: ké khai ddy du thong tin khi ngudi tham gia ding ky tham gia BHXH bit budc
BHYT, BHTN hoic ding ky/diéu chinh phuong thirc dong, mirc déng BHXH tu nguyén hoic diéu
chinh phuong thuc dong BHTNLD theo hinh thuc tu nguyén hodc ngudi tham gia 1a chu ho kinh
doanh cua hd kinh doanh c6 dang ky kinh doanh hoac nguoi ngudi gitt cac chirc danh quan ly doanh
nghiép, ngudi quan 1y diéu hanh hop tic xa khong hudng tién lwong dang ky tham gia hodc dé nghi
diéu chinh thong tin BHXH, BHYT

2. Trach nhiém lap: nguoi tham gia.

3. Thaoi gian 13p: khi c6 phat sinh

4. Phwong phap lap:

Mai s6 BHXH: ghi ma s6 BHXH ctia ngudi tham gia

4.1. Muc L. Pang ky tham gia

[01]. Ho va tén: ghi ddy du ho, chit dém va tén c6 dau ctia nguoi tham gia.

[02]. Gidi tinh: tich chon gidi tinh ciia nguoi tham gia.

[03]. Ngay, thang, nam sinh: ghi ddy du ngay, thang, nim sinh nhu trong gidy khai sinh hoic
can cudc/can cude cong dan/ho chiéu.

[04]. S6 CCCD/DDCN/Hb chiéu: ghi s6 dinh danh c& nhan trén can cudc cong dan hoac $6
ho chiéu ctia nguoi tham gia duge co quan c¢6 thim quyén cap

[05]. Déan toc: ghi dan toc clia ngudi tham gia nhu trong gidy khai sinh; di v6i ngudi mang
qudc tich nude ngoai ghi “nudc ngoai”.

[06]. Qudc tich: ghi qubc tich ctia ngudi tham gia nhu trong gidy khai sinh hodc cin cudc
cong dan/dinh danh ¢4 nhan hodc ho chiéu (di véi ngudi mang qubc tich nude ngoai).

[07]. S& dién thoai lién hé: ghi s6 thué bao di dong cua ngudi tham gia dé co quan BHXH
lién h¢.

[08]. Dia chi email: Ghi dia chi thu di¢n tir ctia nguoi tham gia dé nhéan két qua s6 BHXH, thé
BHYT ban di¢n tr do co quan BHXH tra.

[09]. Noi dang ky kham, chita bénh ban dau: ghi noi dang ky kham bénh, chita bénh BHYT
ban dau do nguoi tham gia lya chon theo huéng dan ciia co quan BHXH.

[10]. Pang ky nhan két qua giai quyét thi tuc hanh chinh: tich chon nhan két qua ban dién tir
hoic ban gidy

[11]. Bang ky nhan ban gidy: ghi ddy du dia chi nhan két qua (s6 nha, duong/phd, thon/xom;
xa, phuong, dic khu; tinh, thanh phd)

[12]. Mtic tién dong:

- P6i v6i ngudi tham gia 1a chi ho kinh doanh cia ho kinh doanh c¢6 dang ky kinh doanh hozc
nguoi giit cac chirc danh quéan 1y doanh nghiép, ngudi quan 1y didu hanh hop tac xa khong hudng tién
lwong ding ky/diéu chinh mirc dong BHXH, BHYT bit budc: ghi mirc tién lwong lya chon lam cin
ctr dong BHXH, BHYT nhung thap nhat bang mirc tham chiéu va cao nhat bang 20 1an mirc tham
chiéu tai thoi diém déng.

- Dbi voi ngudi tham gia diang ky/diéu chinh mirc dong BHXH tu nguyén: ghi mirc tién luong
lya chon lam can cor dong BHXH, murc thu nhép thang do ngudi tham gia BHXH tu nguyén lua chon
thip nhit bang muc chuan h nghéo ctia khu vuc nong thén va cao nhat bang 20 1an mtrc tham chiéu
tai thoi diém dong.



- Dbi v6i nguoi tham gia BHTNLD theo hinh thire tu nguyén ghi theo mot trong hai phuong
thirc dong (dong 06 thang mot 1an hoic dong 12 thang mét 1an) theo luong tdi thiéu ving IV do Chinh
phu quy dinh nhu sau:

+ Mirc déng 06 thang bang 6% thang luong tdi thiéu ving IV;

+ Mirc dong 12 thang bang 12% thang luong tdi thiéu ving IV.

[13]. Phuong thuc dong

- Dbi v6i ngudi tham gia 1a chit ho kinh doanh cua ho kinh doanh c6 dang ky kinh doanh hodc
ngudi giit cac chirc danh quéan 1y doanh nghiép, ngudi quan 1y didu hanh hop tac xa khong hudng tién
lwong dang ky phuong thirc dong BHXH, BHYT bat budc: ghi cu thé phuong thire dong (hang thang
hodc 03 thang hoac 06 thang)

- D6i v6i nguoi tham gia dang ky/diéu chinh phuong thirc déng BHXH tu nguyén: ghi cu thé
phuong thirc dong (hing thang hodc 03 thang hodc 06 thang hodc 12 thang, ....)

- P6i v6i nguoi tham gia dang ky/diéu chinh phuong thirc dong BHTNLD theo hinh thirc tu
nguyén: ghi cu thé phuong thirc dong (06 thang hodc 12 thang)

[14]. Nghé, cong viéc, thoi gian va noi 1am viée (dp dung doi véi nguwoi tham gia BHTNLP
tr nguyén): ghi cu thé, day du nghé nghiép, cong viéc dang 1am, tong thoi gian 1am viéc hang ngay
va dia chi noi 1am viéc, vi du: Lai xe 6 t6 qua tng dung Grab lam viéc luu dong tir 5 gid dén 9
gid/ngdy trong dia ban huyén A, hudng dan vién du lich lam viéc tir 6 gid dén 8 gio/ngay c¢b dinh tai
dia diém B, cong tac vién bao giao thong phu trach san xuét tin, bai linh vuc giao thong do thi [am
viée luu dong tir 3 gio dén 4 gio/ngay trong dia ban huyén C,...

[15]. Péi twong tham gia: ghi cu thé d6i twong tham gia thudc mot trong cac dbi tuong: (1)
chii h¢ kinh doanh; (2) nguoi quan 1y doanh nghiép khong hwéng tién heong, (2) Ngwoi qudn 1y diéu
hanh hop tac xd, lién hiép hop tic xd khéng hwong tién heong, (4) tham gia BHXH tw nguyén, (5)
tham gia BHTNLD theo hinh thirc tu nguyén

4.1. Muc B. Diéu chinh théng tin

[16]. Noi dung dé nghi diéu chinh: Nguoi tham gia ghi 16 ndi dung dé nghi diéu chinh, cu thé:

- Truong hop diéu chinh théng tin nhan than (ho tén; ngdy, thang, nim sinh; sb
CCCD/PDCN/hd chiéu,...), sb dién thoai lién hé, Email: nguoi tham gia ghi day du thong tin can diéu
chinh; ndp cho don vi quan 1y. Di voi ngudi dang bao luu thoi gian dong BHXH ndp cho co quan
BHXH trén toan qudc.

- Truong hop diéu chinh thong tin dd ghi trén s6 BHXH, ndp cho don vi hoic co quan BHXH
noi quan ly. Pbi véi nguoi dang bao luu thoi gian dong BHXH ndp cho co quan BHXH trén toan qudc.

- Truong hop hudng quyén lgi BHYT cao hon kém theo ban sao gidy to lién quan; thay ddi noi
dang ky kham, chita bénh ban dau; ndp cho don vi hodc co quan BHXH noi quan ly.

- Trudng hop hoan tra cho ngudi tham gia BHXH, BHTN: ghi 16 ndi dung dé nghi; tén chu tai
khoan, sd tai khoan, ngan hang (néu c6) dé nhan tién hoan tra; ndp cho co quan BHXH noi quan 1y.
Trudng hop hoan tra BHXH ty nguyén do ngudi tham gia chét hodc Toa 4n tuyén b 1a da chét kém
theo gidy to chimg minh.

- Trudng hop gop s6 BHXH kém theo cac s6 BHXH (néu co); ndp cho co quan BHXH noi dang
quan ly. Ddi véi nguoi dang bao lru thoi gian dong BHXH ndp cho co quan BHXH trén toan qudc.

- Trudng hop d& nghi xac nhan thoi gian dong BHXH cho ngudi tham gia trong trudng hop don
vi khong con kha ning dong BHXH cho nguoi tham gia trude ngay 01/7/2024 dé 1am can cir giai quyét,
diéu chinh ché d6 huu tri, ttr tut: ghi tén, dia chi don vi lam viéc; tir thang, dén thang chua dugc xac
nhén thoi gian dong BHXH; mirc dong, chirc danh nghé; ndp cho co quan BHXH noi cu tri.



- Truong hop dong BHXH bét’buc?c cho thoi gian con thiéu khong qua 06 thing dé du diéu
kién huong luong huu hodc trg cap tuat hang thang: ndp ho so va dong tién cho co quan BHXH noi
cu tru.

- Truc‘mg hop tinh thoi gian cong tac d6i véi ngudi tham gia trude ngay 01/01/’1 995; tinh thoi
gian cong tac doi voi can b xa co6 thoi gian ddm nhi¢ém chire danh theo Nghi dinh s6 09/ 1998{ND-
CP trude ngay 01/01/1998: ndp cho co quan BHXH noi quan 1y kém theo giay to chirng minh. D61 voi
nguoi dang bao luu thoi gian dong BHXH ndp cho co quan BHXH noi cu tra.

- Trudng hop dé nghi cap lai s6 BHXH, th¢ BHY T ban gidy nop cho co quan BHXH noi quan 1y.

- Trudng hop hoan tra tién dong: ghi tén tai khoan, sd tai khoan, tén ngan hang thy hudng (néu
c0) d€ nhan tién hoan tra.

- Céc trudng hop diéu chinh khac, ndp cho co quan BHXH.

[17]. HO so kém theo: Ghi cu thé tén cac gidy to kém theo

Sau khi hoan tat viéc ké khai: nguoi tham gia ghi ndi dung: T6i chiu trach nhiém trudc phap
luat vé ndi dung da ké khai; ky va ghi ro ho tén.

Pon vi xac nhan ddi véi ngudi dang tham gia BHXH bét budc thay ddi ho, tén dém, tén; ngay,
thang, nam sinh.

Luru y: Co quan BHXH hoan tra tién dong dbi voi cac truong hop:

+ Hoan tra mot phan s6 tién da dong BHXH tu nguyén theo quy dinh tai Diéu 8 Nghi dinh sd
159/2025/ND-CP ngay 25/06/2025 cia Chinh phu Quy dinh chi tiét va huéng dan thi hanh mét so
dieu cua Luat BHXH vé BHXH tu nguyén; dong trung thoi gian tham gia BHXH tuy nguyén voi
BHXH Bat bugc.

+ Nguoi lao dong co thoi gian dong BHXH, BHTN bit budc tai nhiéu don vi tring nhau.

+ Nguoi lao dong c¢6 2 s6 BHXH dé nghi gop so 6 thoi gian dong tring BHXH, BHTN.

+ Nguoi tham gia BHYT dugc ngan sach nha nuée hd trg mot phan mire dong, tu dong giam
gia tri sir dung thé da cap do xac dinh thir tw déng BHYT.



Méu TK3-TS
(Ban hanh kem theo Quyét dinh so: 366/0D-BHXH
ngay 29/4/2026 cua BHXH Viét Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

~TO KHAI
PON VI PANG KY, PIEU CHINH THONG TIN THAM GIA
BAO HIEM XA HQL BAO HIEM Y TE

J\Y E G (1 1T S
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[04]. Dia chi [IEN R ... oo e e e
[05]. Piachithudiénta: .......................c..eee....l [06]. S6 dién thoai 1ién hé: .o,
[07]. Ngudi dai di€n: .......ccoceeeveveeeieiieecieee e [08]. S6 dinh danh ¢4 nhan: ......c.cvvvveveeeenene,

J.Tendon vii .o [02]. M s thué: ........cooeeiiiii,
]
]
|
]
[09]. Loai hinh dom Vi ..o e e e e e
1.
1.
]
]
|

DA Chi tru SO CHINN: oo e e e e e e e e e e e e e e e e e e e e e e eeeeeeaeeens

[10]. Nganh kinh té: ..
[11
[12]. Phuong thic dong: - [0 Hang thang - [0 03 thang - [0 06 thang
[13
[14]. NOi dung thay @01, YBU CAUL ... .ovun et

DT tIONE thAM GIA:. ... oot oo,

. Bang ky tham gia tai co quan BHXH: .......cccooiiiiiiii e

.......... , ngay ...... thang ..... nam ..........
Pon vi str dung lao d9ng/Co quan quan ly ngwoi chi

tham gia BHYT/T6 chirc hd tro phat trién doi twong
(Ky, ghi 6 ho tén, déng diu)

Ghi chii: Truong hop ké khai biéu mau dién tir thi cdc truong thong tin da dwoc két néi véi Co sé dit liéu
Quéc gia vé dang ky doanh nghiép, Co s6 dit liéu Quoc gia vé bao hiém, cdc co sé dir liéu chuyén nghanh khdc,
... trén C(fng dich vu cong Quéc gia thi thong tin dwoc ty dong dién vao to khai dién tir. Pon vi, t6 chire chi dién
thong tin chwa co trong co so dir liéu.



‘ HUONG DAN LAP ] ] o
To khai don vi dang ky, diéu chinh thong tin tham gia bao hiém xa hoi, bao hiém y té (mau
TK3-TS)

a) Muc dich: ké khai cac thong tin cua don vi khi dang ky tham gia BHXH, BHYT, BHTN hoac
diéu chinh thong tin ctia don vi.

b) Trach nhiém 14ap: Pon vi sir dung lao dong/ Co quan quan 1y ngudi chi tham gia BHYT/ T
chirc hd tro phat trién ddi tuong.

¢) Thoi gian Iap: dang ky tham gia lan ddu hodc di chuyén dia ban hodc diéu chinh thong tin ctia
don vi.

d) Phwong phap lap:

* M4 dinh danh don vi: ghi ma don vi do co quan BHXH cép

[01]. Tén don vi: ghi ddy du tén don vi theo Gidy ching nhan dang ky doanh nghiép, ho kinh
doanh, hop tac xa, Quyét dinh thanh lap, ...

[02]. M4 s6 thué: ghi ma s6 thué cta don vi do co quan Thué cap hoic ma quan hé ngan sach do
co quan tai chinh cip.

[03]. Dia chi try s¢ chinh: ghi dia chi try s& chinh ciia don vi nhu trén Gidy chimg nhan dang ky
doanh nghiép, ho kinh doanh, hop tac x3, Quyét dinh thanh lap, ...

[04]. Dia chi lién h¢: ghi d'?ly du s6 nha, duong phé, thon x6m; xa, phuong, dac khu; tinh, thanh
phé noi don vi dong tru s& dé co quan BHXH lién h¢ giao dich.

[05]. Dia chi thu dién tir: ghi dia chi thu dién tir cuia don vi

[06]. S6 dién thoai lién hé: ghi s6 dién thoai cua don vi dé co quan BHXH lién hé.

[07]. Nguoi dai dién: ghi ho tén ngudi dai dién nhu trén Gidy chimg nhan ding ky doanh nghiép,
ho kinh doanh, hop tac x3, Quyét dinh thanh lap, ...

[08]. S dinh danh c4 nhan: ghi s6 dinh danh c4 nhan cta ngudi dai dién nhu trén Gidy ching
nhan diang ky doanh nghiép, ho kinh doanh, hop tac xa, Quyét dinh thanh lap, ...

[09]. Loai hinh don vi: ghi cac loai hinh don vi nhu: Co quan hanh chinh, Pang, doan; Su nghiép
cong lap; Su nghiép ngoai cong lap; Doanh nghiép nha nuéc; Doanh nghiép ¢ vén dau tu nude ngoai;
Doanh nghiép ngoai nha nudc (ghi cu thé nhu: céng ty trach nhiém hiru han, cong ty cd phan, cong ty
hop danh va doanh nghiép tu nhan); Hop tac xa; To hop tac; HO kinh doanh; ca nhén c6 st dung lao
dong; Van phong dai dién, t chirc quéc té, ...

[10]. Nganh kinh té: ghi nganh nghé kinh doanh chinh ctia don vi theo Hé thdng nganh kinh té
cap 3 (Quyét dinh sb 36/2025/QD-TTg ngay 29/9/2025 cua Thi tuéng Chinh phi ban hanh hé thdng
nganh kinh té Viét Nam)

[11]. Péi trong tham gia: ghi loai ddi twong tham gia (cing tham gia BHXH, BHYT, BHTN;
nguoi nudc ngoai; ....... )

[12]. Phuong thirc dong: tich chon phuong thirc dong hang thang hodc 03 thang mot 1an hoic 06
thang mot 1an.



Phuong thirc dong 03 thang mot 1an hodc 06 thang mot lan chi ap dung d6i véi Doanh nghiép,
Hop tac x4, Ho kinh doanh ca thé, T6 hop tac hoat dong trong linh virc nong nghiép, 1am nghiép, ngu
nghiép, diém nghiép tra luong theo san pham, theo khoan.

[13]. BPang ky tham gia tai co quan BHXH: ghi tén co quan BHXH noi don vi dang ky tru s¢
chinh theo Gidy chimg nhan diang ky doanh nghiép, ho kinh doanh, hop tac x hodc Quyét dinh thanh
1ap hodc noi dang ky Chi nhanh, van phong dai dién ctia doanh nghiép, co quan nha nudc.

[14]. Diéu chinh thong tin: ghi ndi dung yéu cAu diéu chinh nhu: tén don vi, dia chi don vi, loai
hinh don vi...

Trudng hop don vi dé nghi tam dimg déng vao quy huu tri va tir tudt theo quy dinh tai Luat Phuc
hdi, pha san sb 142/2025/QH15; ghi: “dé nghi tam dirng déng vao quy huwu tri va tir tudt tiv thdng, nam
dén thdng, nam” (tinh tir ngdy Toa an thu Iy don va khong qua 12 thang) kém theo vin ban cia co quan
Tda 4n dé 1am can cbr giai quyét tam dimg dong vao quy huu tri va tir tut.

d) Pon vi st dung lao déng/ Co quan quan Iy ngudi chi tham gia BHYT/ T chirc hd tro phat
trién d6i twong ky, ghi 1d ho tén va dong dau.



Miu D02-LT

Ten don Vi covveeeiiiieiiieceee e, f .
~ . (Ban hanh kém theo Quyét dinh so: 366/0D-BHXH
Madon vii cocoeeeeeeeeinnn. ngay 29/4/2026 ciia BHXH Viét Nam)
DANH SACH THAM GIA, PIEU CHINH PONG BAO HIEM XA HQI, BAO HIEM Y TE, BAO HIEM THAT NGHIEP
S6: e ; ngay ... thang ... nam ...
Tién lwong Loai HPLD Ngay
Ngay/ | Chieve, Phu cAp Cac Quyét | ) Noi | Hinn | Low
. > chirc danh A X P . - dinh, Tw DPén - , , tang,
STT|  Hovate Maso | thing/ | o8 o | HESO | HEsO Knoah | hong | Xae | ' | ypip, | thing | thing |TAMEKI| thie | | Ghich
ovaten BHXH | nam | ™" "8" | lwong/ | chénh A Tham | phucip | |, ng . thoa i ang 481 KCB | nhan | ™ 1chd
. nghiép, noi 2 R .. | Tham i . |xac dinh( dinh s | HDLV [ nim nim x |z oL diéu
sinh ep, I Tién léch | Chire nien VK| ™en [ lwong va thoi han|théi han thuén L ban dau|ket qua .
Bmviee | jyong [bio lwu| vu (%) | "gh¢ | thunhip : M| khae | cO hicu chinh
(%) | bd sung Iyre
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19
PON VI LAP DANH SACH

(Ky, ghi ré ho tén, dong ddu)

Ghi chii: Truong hop ké khai biéu mdu dién tir thi cdc truong thong tin da dwoc két noi véi Co sé dir liéu Quic gia vé dang ky doanh nghiép, Co sé dit liéu Quoc gia vé bdo hiém, cdc co sé dir lidu chuyén
nghanh khac, ... trén Cong dich vu cng Quoc gia thi thong tin dwoc tw dong dién vao to khai dién tir. Pon vi, t6 chirc chi dién thong tin chuwa cé trong co so dir liéu.



_ HUONG DAN LAP )
Danh sach tham gia, diéu chinh dong BHXH, BHYT, BHTN (Mau D02-LT)

1. Muc dich: don vi st dung lao dong k¢ khai thong tin dang ky tham gia; diéu chinh déng
BHXH, BHYT, BHTN; cip s6 BHXH, th¢ BHYT dbi voi nguoi tham gia thudc don vi 14p danh sach.

2. Trach nhiém lap: don vi st dung lao dong.

3. Thoi gian 1ap: khi c6 phat sinh vé lao dong, tién lwong va truy thu déi v6i ngudi lao dong
thudc don vi.

4. Cin cir 1ap: To khai Mau TK1-TS; HPLD, HPLV, quyét dinh tuyén dung, tiép nhan;
quyét dinh nang luong, thuyén chuyén va hd so khéc c6 lién quan.

5. Phwong phap lap

5.1. Thong tin chung

(1) Tén don vi: ghi day du tén don vi da dang ky véi co quan BHXH

(2) Mi don vi: ghi ma don vi do co quan BHXH cép.

5.2. Danh sach nguoi tham gia

5.2. Danh sach tham gia

- Cot A: ghi s6 thir tu tir nho dén 16n.

- Cot B: ghi 0 ho, tén cia tirng ngudi tham gia.

- Cot 1: ghi ma s6 BHXH cua timg ngudi tham gia

- Cot 2: ghi ngay, thang, nam sinh nhu trén cin cudc/can cude cong dan/hd chiéu

- Cot 3: ghi day du, chi tiét vé& chic vy, chire danh nghé, nghé nghiép, cong viée, dia chi noi
lam viéc (xa, phuong, dac khu ..... ; tinh, thanh phé ....) theo quyét dinh hoac HBLD, HPLV (Vi du:
Pho6 Chénh thanh tra S¢ A, cong nhan van hanh may may cong nghi¢p Cong ty B ...).

- Cot 4: ghi tién lwong duoc hudng:

+ Ngudi tham gia thuc hién ché d6 tién lvong do Nha nudc quy dinh thi ghi bang hé s6 (vi
du: Tién lwong ghi trong quyét dinh tuyén dung hoic HPLV 1a 2,34 thi ghi 2,34. Truong hop theo
vi tri viéc 1am thi ghi bang tién.

+ Nguoi tham gia thyc hién ché d¢ tién luong do chii sir dung lao dong quyét dinh thi ghi
murc luong theo cong viéc hoac chiic danh (vi du: mac lvong ctia nguoi tham gia 1a 52.000.000
ddng thi ghi 13 52.000.000 dong)

- Cot 5: ghi hé s chénh 1éch bao luu ddi v6i ngudi tham gia thuc hién ché d6 tién lwong do
Nha nudc quy dinh

- Céc cot 6, 7, 8: ghi phu cép chirc vu béng hé sd; phu cép tham nién vuot khung, tham nién
nghé bang ty 1& phan tram (%) vao cot twong Gmg, néu khong hudéng phu cap nao thi bo tréng.

- C6t 9: ghi phu cip lwong + cac khoan bd sung (vi du: phu cdp lwong cia ngudi tham gia 1a
10.000.000 ddng, cac khoan bo sung khac 1 5.000.000 dong thi ghi 1a 15.000.000 dong)

- Céc cot 10, 11, 12: ghi ddu x vao loai HDLD tuong tng ky két giira nguoi lao dong va
ngudi st dung lao dong ké ca trudng hop ngudi lao dong va ngudi sir dung lao dong thoa thuan
bang tén goi khac.

- Cot 13: ghi tor ngay, thang, nam bit dau thuc hién HPLD, Quyét dinh tuyén dung, ....;
Quyét dinh diéu chinh ting giam tién luong, tién cong, cac khoan phu cép, thu nhap b sung; tham
gia lai sau khi nghi 6m, dau, thai san, nghi viéc khong huong lwong, tam hodn HPLD ... .

- Cot 14: ghi tir thang, nim tang, diéu chinh, giam ngudi tham gia
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- Cot 15: ghi dén thang, nam ting, diéu chinh, giam ngudi tham gia

- Cot 16: ghi noi dang ky kham bénh, chira bénh BHYT ban dau do nguoi tham gia lya chon
theo huéng dan clia co quan BHXH.

- Cot 17: ghi hinh thirc nhan két qua: ghi cu thé ban dién tir hodc ban gidy

- Cot 18: ghicu thé loai tang, giam lao dong, nghi dm dau, thai san, nghi viéc khong hudng
tién lwong, tam hoan HDLD, ngudi tham gia 1a ngudi khuyét tat; chu ho kinh doanh; ngudi giir cac
chtrc danh quan 1y doanh nghiép, ngudi quan Iy diéu hanh hop tac xi khong huéng tién luong; chi
tham gia BHTNLD, BNN; diéu chinh tién lwong, chirc danh nghé; thay ddi noi dang ky kham chira
bénh ban dau; huéng quyén loi BHYT cao hon; tinh thdi gian cong tac dbi v6i ngudi tham gia 1am
viéc trong khu vuc nha nudc trude ngay 01/01/1995

+ Truong hop giam lao dong do nghi viéc, huong ché d6 huu tri, di chuyén dong thoi ghi
hinh thtrc nhan két qua ban dién tir hodc ban gidy vao cot 17

+ Trudng hop thay d6i noi dang ky kham chita bénh ban dau, huong quyén lgi BHYT cao
hon: ghi cot A, cot B, ¢ot 1, cdt 2 va cdt 15; ghi ly do cot 19

+ Truong hop gidm do nghi viée, di chuyén, dm dau, thai san, khong lvong, tam hoan HDLD
..; ghi 15 thoi gian nghi khong hudng luong, thoi gian nghi ché d6 dm dau, nghi hudng ché d6 thai
san, dudng stric phuc hdi strc khoe, ngay chidm dat HPLD, HPLV vao cot 19

+ Pdi voi ngudi tham gia khi bi méc bénh thudc danh muc bénh can chita tri dai ngay; hudng
quyén loi BHYT cao hon; ... kém theo gidy t& ching minh va ghi tén gidy to vao cot 19.

- Pon vi str dung lao dong kY, ghi rd ho tén va dong dau.



TENtO ChUIC: ..,

Ma td chic :

Ho va tén nhan vién thu: ........ccccooovvviveeieeeeeenn,

Ma nhan vién thu: ....cccoovvveeeiiiiieiieeeee,

DANH SACH THAM GIA BAO HIEM XA HOQI TU NGUYEN

Méu D05-TS
(Ban hanh kém theo Quyét dinh so: 366/QD-BHXH ngay

29/4/2026 cua BHXH Viét Nam)

S6: /e, ; ngay ... thang ... nam
Phlro’ng thic Sé tién d(’)ng
déng Trong dé
Miktc thu x
) £ A Ho trg
Mii s tljlzg,‘?ly// nhip So tién Hinh thirc | Loai ting,
STT Ho va tén g . thang phai | Nowoi| TVIE [ NSNN hd tro < . nhin két | giam, diéu | Ghi chi
: BHXH | nam T ; , dén NSNN " : Ho tro khac 2 .
inh | thane/ So dong € | tham b thém : qua chinh
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Cong
Dé nghi co quan BHXH thanh toan thu lao theo quy dinh. TO CHUC LAP DANH SACH

(Ky, ghi ré ho tén, déng diu)

Ghi chii: Truong hop ké khai biéu mau dién tir thi cdc truong thong tin da duwoc két noi voi Co s dir liéu Quoc gia vé dang ky doanh nghiép, Co so dir liéu Quéc gia vé bao hiém,

cdc co so dit liéu chuyén nghanh khac, .

liéu.

. trén Cong dich vu cong Quoc gia thi thong tin dwoc i ddng dién vdo to- khai dién tir. Don vi, té chire chi dién théng tin chira c6 trong co sé dir




HUONG DAN LAP i
Danh sach tham gia BHXH ty nguyén (Mau D05-TS)

1. Muc dich: ké khai ngudi tham gia BHXH tu nguyén ting méi, dong tiép, dong lai; thay
d6i phuong thie dong, mirc dong, ...

2. Trach nhiém lap: t6 chirc hd trg phat trién ddi twong

3. Thoi gian 1ap: khi c6 phat sinh.

4. Cin cir 1ap: Mau TK1-TS, thong tin nguoi tham gia cung cip.

5. Phuwong phap lap:

5.1. Thong tin chung

(1) Tén t6 chirc: ghi dy du tén t6 chirc hd tro phat trién ddi tuong da dang ky véi co quan BHXH
(2) M t6 chirc: ghi ma té chirc hd tro phat trién ddi twong do co quan BHXH cap.

(3) Ghi day du ho va tén; ma nhan vién thu do co quan BHXH cp.

5.2. Danh sach nguoi tham gia

a) Chi tiéu theo cot

- Cot A: ghi s6 thir tu tir nho dén 16n.

- Cot B: ghi ho, tén nguoi tham gia BHXH tu nguyén

- Cot 1: ghi ma s6 BHXH cuia ngudi tham gia

- Cot 2: ghi ngay, thang, nam sinh nhu trén can cudc/can cude cong dan

- Cot 3: ghi tr thang, nam dong BHXH

- Cot 4: ghi s6 thang dong méi, dong tiép, dong lai BHXH

- Cot 5: ghi murc thu nhép thang lam can cir dong BHXH tu nguyén

- Cot 6: ghi s6 tién dong BHXH ty nguyén phai dong theo quy dinh = cot 4 x cot 5 x 22%

- Cot 7: ghi s tién phai dong BHXH ty nguyén ctia ngudi tham gia BHXH tyr nguyén = cot
4 x cot 6 - ¢ot 9 x mirc chudn nghéo nong thon - ¢ot 11 - cot 13,

- Cot 8: ghi ty 1& ngan sach nha nudc ho trg theo quy dinh

+ Bang 50% ddi voi nguoi tham gia thude ho nghéo, ngudi dang sinh séng tai xa dao, dic
khu theo quy dinh ctia Chinh phu, Thu tuéng Chinh phu;

+ Béng 40% ddi véi nguoi tham gia thude hd can ngheo;

+ Bang 30% ddi voi ngudi tham gia 1 ngudi dan toc thidu sd;

+ Bang 20% ddi voi ngudi tham gia khac.

- Cot 9: ghi ty 16 ngan sach nha nudc hd trg thém (truong hop hd trg bang tién thi dé tréng)

- Cot 10: ghi s6 tién ngan sach nha nudc hd trg thém = cot 4 x cot 9 x muc chuin ngheo
néng thén x 22% (trudng hop hd trg bang tién thi ghi bang tién)

- Cot 11: ghi ty 18 hd tro khac do 6 chic, ca nhan hd tro (trudng hop hd tro bang tién thi dé trong)

- Cot 12: ghi s6 tién hd tro khac do td chirc, ca nhan hd tro = cot 4 x ¢t 11 x mirc chuén
nghéo ndng thon x 22% (trudn d tro bang tién thi ghi bang tién
gheo nong thon x 22% (truong hop ho tro bang tién thi ghi bang tién)

- Cot 13: ghi cu thé loai s6 BHXH ban dién tir hodc ban giéy
- Cot 14: ghi loai tang tham gia lan dau, dong tiép, dang ky lai,...

- T6 chirc hd trg phat trién ddi twong ky, ghi rd ho tén va dong dau.



Ten td chliC: ....vivveieeiieeeiee e, B
S A M3iu D06-TS
Matochie: ..o (Ban hanh kém theo Quyét dinh s6: 366/0D-BHXH ngdy
29/4/2026 ciia BHXH Viét Nam)

Ho va tén nhan vién thu: ............cccoeveviennnn.
Ma nhén vién thu: ........cccooooiiiiiii.

DANH SACH THAM GIA BAO HIEM TAI NAN LAO PONG THEO HINH THUC TU NGUYEN

S6: e, ; ngay ... thang ... nam ...
Phll’(]’[,lg thire S6 tién déng
dong

Ngay/ 1\;%:;’ roned Hinh Loai
o Masé | thang/ | vige, thoi | V1€ thu| So tin Ho trg thie | & |
STT Ho va tén < Tiur ngay/ P ; \ nhap phai o giam, | Ghi chu

: BHXH | nam , So gian va N , Noudi Ty 1¢ NSNN hé t nhan X
sinh thang/ thane | noilam thiang dong g ! NSNN.h: o trg HJ tro khic | két qui diéu
nim g - theo quy| tham gia o thém : chinh
vige dinh dong tr¢ t;‘e(;, — —
quy din yle A o3 yle A g
(%) %) So tién %) So tien
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TO CHUC LAP DANH SACH

Dé nghi co quan BHXH thanh toan thii lao theo quy dinh.
(Ky, ghi 16 ho tén, déng diu)

Ghi chii: Truong hop ké khai biéu mcfu dién tir thi cc truong thong tin da dwoc két néi voi Co sé dir liéu Quoc gia vé dang ky doanh nghiép, Co so dit liéu Quoc gia vé bdo hiém,
cdc co so di liéu chuyén nghanh khdc, ... trén Cong dich vu cong Quoc gia thi thong tin dwoc ty dong dién vao to khai dién tu. Pon vi, to chirc chi dién thong tin chua co trong co 5o dit liéu.




HUONG DAN LAP i
Danh sach tham gia BHTNLD theo hinh thire tw nguyén (Mau D06-TS)

1. Muc dich: ké khai nguoi tham gia BHTNLD theo hinh thic tu nguyén tding mdéi, dong
tiép, dong lai, thay doi phwong thirc dong ...

2. Trach nhiém lap: t6 chirc hd trg phat trién ddi twong

3. Thoi gian 1ap: khi c6 phat sinh.

4. Cin cir 1ap: Mau TK1-TS, thong tin nguoi tham gia cung cip.

5. Phuwong phap lap:

5.1. Thong tin chung

(1) Tén t6 chirc: ghi dy du tén t6 chirc hd tro phat trién ddi tuong da dang ky véi co quan BHXH
(2) M t6 chirc: ghi ma té chirc hd tro phat trién ddi twong do co quan BHXH cap.
(3) Ghi ddy du ho va tén; ma nhan vién thu do co quan BHXH cap

5.2. Danh sach nguoi tham gia

- Cot A: ghi s6 thir tu tir nho dén 16n

- Cot B: ghi ho, tén nguodi tham gia BHTNLD theo hinh thic ty nguyén

- Cot 1: ghi ma s6 BHXH cuia ngudi tham gia

- Cot 2: ghi ngay, thang, nam sinh nhu trén can cudc/can cude cong dan

- Cot 3: ghi tr ngay, thang, nam dong BHTNLD theo hinh thirc ty nguyén

- Cot 4: ghi s6 thang dong méi, dong tiép, dong lai BHTNLD theo hinh thic ty nguyén theo
phuong thirc dong (6 thang hodc 12 thang)

- Cot 5: ghi cu thé, ddy du nghé nghiép, cong viéc dang lam, tong thoi gian 1am viéc hang
ngay va dia chi noi 1am viéc, vi du: Lai xe 6 t6 qua tmg dung Grab lam viéc luu dong tir 5 gio dén
9 gid/ngdy trong dia ban huyén A, hudng dan vién du lich lam viéc tir 6 gio dén 8 gio/ngay cb dinh
tai dia diém B, cong tac vién bao giao thong phu trach san xuét tin, bai linh vuc giao théng d6 thi
lam viéc luu dong tir 3 gio dén 4 gio/ngay trong dia ban huyén C,...

- Cot 6: ghi mirc luong téi thiéu ving IV
- Cot 7: ghi s tién dong BHTNLD ty nguyén phai dong theo quy dinh = cot 4 x cot 6 x 1%

- Cot 8: ghi s tién phai déng BHTNLD tu nguyén clia nguoi tham gia = ¢t 7 — cdt 4 x cot
9 x muc chuan nghéo néng thon x 1% - ¢ot 11 - cot 13.

- Cot 9: ghi ty 1é ngan sach nha nudc hd trg theo quy dinh

+ Bang 30% d6i véi nguoi tham gia bao hiém tai nan lao dong tu nguyén thudc ho nghéo
theo mtrc chuan hg nghéo cia khu vuc nong thon;

+ Béng 25% ddi véi nguoi tham gia bao hiém tai nan lao dong tu nguyén thudc ho can ngheo
theo mirc chuén ho cén ngheéo khu vyc nong thon;

+ Bang 10% dbi voi nguoi lao dong khac.

- Cot 10: ghi ty 18 ngan sach nha nuéc hd tro thém (trudng hop hd trg bang tién thi dé tréng)

- Cot 11: ghi sb tién ngan sach nha nudc hd tro thém = cot 4 x cot 10 x muc chuan nghéo
nong thon x 1% (truong hop hd trg bang tién thi ghi bang tién)

- Cot 12: ghi ty 18 hd trg khac do t6 chirc, c4 nhan hd tro (truong hop hd tro bang tién thi dé trong)

- Cot 13: ghi s6 tién hd tro khac do t chirc, ca nhan hd tro = cot 4 x ¢t 12 x muc chuan
nghéo nong thon x 1% (trudng hop hd tro bang tién thi ghi bang tién)



- Cot 14: ghi cu thé loai s BHXH ban dién tir hodc ban gidy

- Cot 15: lya chon loai tang tham gia lan dau; dong tiép; dang ky lai; diéu chinh nghé nghiép,
cong viéc dang lam, thoi gian lam viéc hang ngay va dia chi noi lam viéc, ...

- Trudng hop diéu chinh nghé nghiép, cong viéc dang lam, thoi gian lam viéc hang ngay va
dia chi noi lam viéc ké khai thong tin cac cot: cot A, cot B, cot 1, cot 2, cot 3, cot 5, cot 14.

- T6 chte hd tro phat trién dbi twong ky, ghi rd ho tén va dong dau.



Mau so 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

‘ TO KHAI ) '
THAM GIA, PIEU CHINH THONG TIN BAO HIEM Y TE

I. Piing ky tham gia bao hiém y té 1in diu

[01]. Ho V& t&n (Viét Chit in hO): .....oeveeeeeeeeeeeeeeeeeeen. [02]. Gidi tinh: .....cceeeieeee
[03]. Ngay, thdng, ndm sinh: ......... [ [ [04]. DAn tOC: ...eeevviiieaiieeiieeeeiiee e
[05]. QUOC tiCh: e, [06]. S6 CCCD/DDCN/HO Chiéu: ..o
[07]. Dién thoai: ....ccovvveeiieeiieiene. [08]. EMail (N&U CO): w.voveeveeeeeeeeeeeeeeeeeee e,
[09]. Noi dang ky kham, chita b&nh ban GAU: ............ceveevieeveieeeeeeeeeeeeeeeeee e,
[10]. Pang ky nhan két qua giai quyét thu tuc hanh chinh:

[10.1]. Nhan thé bao hiém y té ban dién tir: - VssID [] -Email []

[10.2]. Nhan thé bao hiém y té ban gidy, dia chi: [ ]

[10.2a]. S6 nha, AUONG/PhO, thON/XOM: ...
[10.2b]. Xa, phuong, dac khu: ......... cocovvveeenieen. [10.2¢]. Tinh, thanh phé: .................
II. Piéu chinh thong tin ghi trén thé bao hiém y té

[11]. Noi dung d& nghi dicu chinh: ........ooovovieeeeeeeeeeeee e,

[12]. HO SO KEM theo (18U CO): e.vueveeeeeeeeeeeeeeees oot
..., ngay... thang... nam...
NGUOI KE KHAI
(Ky, ghi ro ho, tén)
Ghi chi:

- Nguoi tham gia tra ciru md s6 bdo hiém y 16 tai dia chi: https://baohiemxahoi.gov.vn

- Trwong hop trién khai t6 khai dién tir:

+ Cdc truong thong tin di duoc két ndi véi Co sé di liéu Quoc gia vé dan cu, Co so diF liéu Quoc gia vé cu trii, Co s6
dir liéu Quo”'c gia vé bdo hiém, cdc co sé dir lieu khac, ... trén Céng dich vu cong Quéc gia thi thong tin duoc ty dong dién vao to
khai dién tir. Cd nhdn chi dién théng tin chua ¢é trong co sé dir liéu.

+ Trwong hop nguoi ké khai siv dung Tai khodn dinh danh dién tir (VneID) mirc d¢ 2 dé ding nhdp vao Cong dich vu
cong Quéc gia dé gidi quyét cac thii tuc trén méi truong dién tir thi khong phai ky tén vao to khai.



HUONG DANLAPMAUSO2 ]
To khai tham gia, diéu chinh théng tin bao hiém y té

1. Muc dich: nguoi tham gia bao hiém y té 1an dau ké khai ddy du thong tin khi tra ciu
khong thay ma s bao hiém y té hodc nguoi tham gia dé nghi diéu chinh thong tin da ghi trén the
bao hiém y té (thong tin vé nhan than, noi ding ky kham, chita bénh ban dau,...).

2. Trach nhiém lap: nguoi tham gia.

3. Thoi gian lap: khi nguoi tham gia dang ky tham gia bao hiém y té 1an dau hodc dé nghi
diéu chinh théng tin d3 ghi trén thé bao hiém y té.

4. Phwong phap lap: ngudi tham gia tra ctru mad s bao hiém xa hoi tai dia chi:
https://baohiemxahoi.gov.vn

4.1. Trudng hop nguoi tham gia dang ky tham gia bao hiém y té lan dau: ké khai muc I:

a) Poi v6i truong hop nguoi tham gia ké khai ban giay:

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chit in hoa ¢ dau ctia nguoi tham gia.

[02]. Gidi tinh: ghi gi6i tinh ctia ngudi tham gia (néu 12 nam thi ghi tir "nam" hodc néu 1a
ntr thi ghi tir "nT").

[03]. Ngay, thang, nam sinh: ghi diy du ngay, thang, ndm sinh nhu trong gidy khai sinh hogc
can cude cong dan/dinh danh c4 nhan hodc ho chiéu (d6i v6i ngudi mang qudc tich nude ngoai).

[04]. Dan toc: ghi dan toc ciia nguoi tham gia nhu trong gidy khai sinh; ddi véi nguoi mang
qudc tich nue ngoai dé tréng.

[05]. Quéc tich: ghi qubc tich ctia ngudi tham gia nhu trong gidy khai sinh hodc can cude
cong dan/dinh danh ca nhan hodc ho chiéu (di véi ngudi mang qubc tich nude ngoai).

[06]. S cdn cude cong dan/dinh danh ca nhan/Ho chiu: ghi s6 can cude cong dan/dinh
danh c4 nhan hodc ho chiéu ctia nguoi tham gia duoc co quan c6 thim quyén cip (bao gom ca tré
em dudi 6 tudi duge cép sb dinh danh cé nhan).

[07]. Dién thoai: ghi s6 dién thoai cua nguoi tham gia hodc s6 dién thoai dé lién hé véi
nguoi tham gia.

[08]. Email: ghi dia chi thu dién tir cila ngudi tham gia hodc dia chi thu dién tu dé lién hé
v6i nguoi tham gia (néu o).

[09]. Noi dang ky kham, chita bénh ban dau (4p dung ddi véi nguoi tham gia bao hiém y
té 1an dau): ghi noi dang ky kham bénh, chita bénh bao hiém y té ban dau do nguoi tham gia lya
chon theo hudng dan cta co quan bao hiém x4 hoi.

[10]. Pang ky nhan két qua giai quyét tha tuc hanh chinh.

- Trudng hop dang ky phwong thirc nhan két qua giai quyét thu tuc hanh chinh ban dién tir:
Iwra chon nhén két qua thong qua VssID hoac Email.

- Trudng hop ding ky phuong thirc nhan két qua giai quyét thu tuc hanh chinh ban gidy: ghi
cu thé, dﬁy da dia chi noi dang sinh séng (sé nha, du’(‘)'ng/phé, thon/xom; xa/phuong/dac khu;
tinh/thanh phé truc thuéc Trung wong) dé co quan bao hiém xa hoi giri thé bao hiém y té hodc két
qua giai quyét thi tuc hanh chinh khéc.



b) Péi véi truong hop ké khai trén Cong dich vu cong Qudc gia thi ngudi tham gia chi ké
khai tir muc [06] dén muc [10]; tir muc [01] dén muc [05] thi hé thong tw dong dién thong tin di
duoc két ndi véi Co so dit liéu Qudc gia vé dan cu, Co so dit liéu Qudc gia vé cu tr, Co so dit liéu
Qudc gia v& bao hiém,...

4.2. Trudng hop nguoi tham gia dé nghi diéu chinh thong tin da ghi trén thé bao hiém y té; ké
khai muc II (Biéu chinh thong tin ghi trén thé bao hiém y t&) nhu sau:

[11]. N6i dung dé nghi diéu chinh: ngudi tham gia ghi 16 ndi dung dé nghi diéu chinh théng
tin d4 ghi trén thé bao hiém y té nhu diéu chinh thong tin nhan than (ho tén, ngay thang nam sinh,

s0 can cuoc cong dan/dinh danh ca nhan/HQ chiéu,...), cap lai thé bao hiém y t€, di€n thoai, email,...

[12]. Hb so kém theo (néu cd): ghi tén cac gidy to ching minh.



Tén co quan/td chuc: ................. CONG HOA XA HOQI CHU NGHIA VIET NAM

M3 co quan,td chirc:.................... Poc lap - Tw do - Hanh phic
Ho va tén nhan vién thu: ............
Ma nhan vién thu: ......................

DANH SACH POI TUQNG THAM GIA BAO HIEM Y TE

Mau s0 3

S6: /e, ; ngay ... thang ... nam ...
. . ) Mirc dong Ty}é Loai thé bao
Ma so SO cin Noi ngan hiém y té
STT Ho va tén bao cude dang ky P Cac khoan | Thang | sach Ghi chu
hiémy | congdan/ | kha . Phy cap 5 th h . .
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té Pinh ] cl:fra lwong Chirc | Tham nién .Thﬁm . lu’o’hg va gia m:(rc dién | gidy
danh ca bénh vu vuot nién nghé | ¢ nhap ho tro | o
nhan ban dau khung (%) (%) bé sun.g (%)
A B 1 2 3 4 5 6 7 8 9 10 11 12 13
)
2
Dé nghi co quan BHXH thanh todn thii lao theo quy dinh. CO QUAN/TO CHUC LAP DANH SACH

(Ky, ghi ré ho tén, dong ddu)




HUONG DAN LAPMAUSO3
Danh sach doi twong tham gia bao hiem y te

1. Muc dich: dé ké khai cac thong tin cia ngudi tham gia bao hiém y té dang ky tham gia,
di€u chinh mirc dong bao hiém y t€, cap thé bao hiém y te.

2. Trach nhiém 1ap: Co quan quéan 1y ngudi chi tham gia BHYT/ T6 chtrc hd trg phat trién
d6i tugng.

3. Thoi gian 14p: 1ap khi Co quan quan 1y ngudi chi tham gia BHYT/ T6 chuc hd trg phat
trién ddi tuong bat dau tham gia dong bao hiém y té va khi c6 bién dong (ting, giam) vé& nguoi
tham gia, s6 tién dong bao hiém y té.

4. Cin ctr 1ap: T khai tham gia, diéu chinh thong tin bao hiém y té (Mau s 2), bién dong
v€ murc dong va cac ho so, gidy to co lién quan.

5. Phwong phap lap
a) Phan thong tin chung

- Tén co quan/td chirc: ghi dy du tén Co quan quan Iy nguoi chi tham gia BHYT/ To chic
hd tro phat trién d6i tugng da dang ky véi co quan BHXH

- Mi co quan/td chirc: ghi ma co quan/td chirc hd trg phat trién d6i twong do co quan
BHXH cép

- Ghi day du ho va tén; ma nhan vién thu do co quan BHXH cép.

b) Chi tiéu theo cot:

- Cot A: Ghi s thir tu tir nho dén 16n.

- Cot B: Ghi 10 ho, tén cua tung nguoi tham gia.

- Cot 1: ghi ma s6 bao hiém y té cua ting ngudi tham gia.

- Cot 2: ghi s6 can cude cong dan/dinh danh ca nhan ciia timg ngudi tham gia.

- Cot 3: ghi noi ding ky kham chita bénh ban dau theo hudng din cta co quan bao hiém

x4 hoi

- Cot 4: ghi tién lwong duoc huong:

+ Pdi voi ngudi lao dong:

* Nguoi lao dong thuc hién ché do tién lwong do Nha nudc quy dinh thi ghi bang hé sé
(bao gdm c hé s6 chénh léch bao luu néu co).

Vi dy: Tién lwong ghi trong quyét dinh tuyén dung hodc hop dong lam viéc 14 2,34 thi ghi 2,34.

* Nguoi lao dong thyc hién ché do tién luong do chu str dung lao dong quyét dinh thi ghi
mirc lwong theo cong viéc hodc chirc danh, bang tién dong Viét Nam.

Vi du: murc lvong cta ngudi lao dong 1a 52.000.000 dong thi ghi 52.000.000 dong.

+ Ddi véi nguoi huong lwong huu, tro cip mat stic lao dong, trg cap that nghiép hing
thang: ghi tién lwong huu, tro cip mat strc lao dong, trg cap that nghiép.

+ Ddi véi nguoi duge ngan sach nha nude dong, ngan sach nha nudc hd tro, ngudi duge
t6 chtrc bao hiém x4 hoi dong theo muc lwong co sd: ghi theo mirc lwong co s&

+ Pbi voi Nguoi thude ho gia dinh tham gia bao hiém y té theo hinh thirc ho gia dinh: ghi
mirc dong do ngudi tham gia dong theo thr tr giam dan mirc dong.

Vi dy: Gia dinh 6ng Nguyén Vin B, ba C (vo 6ng B), anh D (con 6ng B) tham gia bao
hiém y té tir ngay 01/01/2025 v6i thoi gian 12 thang, lvong co s& 13 2.340.000 dong thi s6 tién ghi
tai cOt 6 nhu sau:



Ong B 1a: 2.340.000 dong; Ba C 1a: 1.638.000 ddng; Anh D 1a: 1.404.000 dong.

- Cac Cot 5, 6, 7: Ghi phu cép chtrc vy; phu cép tham nién vuot khung, tham nién nghé
bang ty 18 phan tram (%) vao cot twong tng, néu khong hudng phu cap nao thi bo tréng.

- Cot 8: Ghi phu cip lwong va cac khoan thu nhép bd sung theo quy dinh ctia phap luat lao
dong (néu co).

- C6t 9: ghi thang nim bat diu tham gia

- Cot 10: ddi voi dbi tuong dugc ngan sach nha nudce hd trg, tham gia bao hiém y té nhom
tu dong bao hiém y té (néu c6) ghi ty 18 % ngan sach nha nudce hd tro (bao gdm ca ngan sach nha
nuée dia phuong hd trg thém); cac ddi tuong khac dé trong. Truong hop td chirc, ci nhan hd trg
ghi ty 18 % hd trg khac vao cot 13.

- Cot 11, 12: nguoi tham gia diang ky nhan thé bao hiém y té ban dién tir hoic ban gidy thi
danh dau x vao cot twong Gmg

- Cot 13: ghi chu

+ Pbi voi nguoi lao dong: ghi sd; ngay, thang, nim ciia hgp dong lao dong, hop dong lam
viéc (ghi rd thoi han hop dong lao dong, hop ddong lam viée tir ngdy, thang, ndm dén ngay, thang,
nam) hoac quyét dinh (tuyén dung, tiép nhan); tam hoan hop déng lao dong, nghi vi¢c khong hudng
lwong, .... Ghi 16 thoi gian (tir ngay, thang, nim dén ngdy, thang, nim) nghi 6m, dau, thai san huong
ché d6 bao hiém x4 hoi; ddi v6i nguoi lao dong khi bi mac bénh thudc danh muc bénh can chira tri
dai ngay dang trong thoi gian nam vién kém theo gidy to chimg minh.

+Dbi v6i dbi tuong duge hudng quyén loi bao hiém y té cao hon (néu co): ghi gidy to chimg
minh nhu nguoi ¢6 cong, cuu chién binh, ....

+ D4 voi nguoi chi tham gia bao hiém y té dwoc ngan sach nha nudce hd trg, tham gia bao
hiém y té nhém tu dong bao hiém y té: ghi s thang thé bao hiém y té c6 gia tri sir dung twong ing
v6i s6 tién dong

¢) Chi tiéu theo hang ngang:

- Tang:

+ Ghi thtr ty ting nguoi tham gia bao hiém y té.

+ Ghi thtr ty tang tién luong.

- Giam:

+ Ghi thtr ty giam nguoi tham gia bao hiém y té.

+ Ghi thr ty giam tién luong.

Luu y: Truong hop thay ddi noi dang ky kham chira bénh ban dau thi ghi cot B, cot 1, cot
3 va ghi ndi dung thay d6i vao cot 13, cac cot khac bo trong.

d) Co quan quan 1y ngudi chi tham gia BHYT/T6 chirc hd tro phat trién dbi tuong ky, ghi
13 ho tén, dong dau.



TEN t8 CHIC! oo CONG HOA XA HOQI CHU NGHIA VIET NAM
M3 0 CHUC: rvovevevereeeeesereieeieeeeenee Poc 1ap - Tw do - Hanh phuc

Ma nhén vién thu: ... x
Mau so 4

DANH SACH THANH VIEN HQ GIA PINH

THAM GIA BAO HIEM Y TE
Hovaténchi hl: .........ccooiiiiii, s6 dién thoai (néu CO)urrreeerreraanns
Dia chi: S6 nha, duong/pho, thON/XOM: ........cveeveeeeeeeeeeeeeee e
Xa, phuong, dac khu:........................ Tinh, thanh phé: .................................
Noi Ty 1¢ [Thé béo hiém
M3 56 ) ‘ dang ky N§NN y te
bio | o0 | Neay, | kham | o fQuan | hotrel o | opa, | gp;
STT| Ho va tén hidm CCCD/ | thang, | bénh, luwon hé voi| (%) dien | id chi
2 Y| PDCN |niim sinh| chita & chi ho > g1y
te A tw
bénh
ban dau
A B 1 2 3 4 5 6 7 8 9 10
1
2
3
Tong s0 nguoi dé nghi cip thé bao hiém y té: ...... (Trong do: ..... thé bdo hiém y té ban gidy)
De n,ghl C‘O’ quan BHXH . T61 cam doan nhirng ndi dung ké khai la dung va
thanh toan thu lao theo quy dinh. o A . (1AL A1 .
chiu trach nhiém trudc phap luat vé nhiing ndi
« , ~ dung da ké khai
,TO CHUC Hf) ™o , ngay .... thang .... nam ....
PHAT TRIEN DOI TUQONG NGUOI KE KHAI
(Ky, ghi ré ho tén, déng dau) (KY, ghi ro ho tén)
Ghi chu:

- Nguoi tham gia tra ciru md s6 bao hiém y té tai dia chi: htips:/baohiemxahoi.gov.vn.

- Danh sdch thanh vién H gia dinh tham gia bao hiém y té phai dwoc cdp nhdt ding théng tin hj gia dinh trén Co s6 dir liéu Quéc gia
vé ddn cu hodc Co sé dit liéu Qudc gia vé cur trii hodc thong tin cu trii trén tai khodn dinh danh dién tir (VnelD).

- Trieong hop trién khai to khai dién tir:

+ Cdc truong thong tin da dwoe két néi véi Co sé dit liéu Quéc gia vé dan cu, Co s6 dit libu Quéc gia vé cue trii, Co s6 dit liéu Quic gia
vé bao hiém, cac co sé dir lidu khdc , ... trén Céng dich vu cong Qudc gia thi thong tin duwoc tu dong dién vdo to khai dién tir. Cé nhéan chi
dién thong tin chwa c6 trong co sé dir liéu.

+ Truong hop nguoi ké khai sir dung tai khoan dinh danh dién tir (VnelD) mitc dg 2 dé dang nhdp vao Cong dich vu cong Quoc gia dé
gidi quyét cc thii tuc trén méi truong dién tir thi khéng phdi ky tén vdo (o khai.



https://baohiemxahoi.gov.vn/

HUONG DAN LAP MAU SO 4 ] ,
Danh sach thanh vién h§ gia dinh tham gia bdo hiém y te

1. Muc dich: Ké lghai d?}y du, chinh xac thQng tin cac thanh vién trong ho gia dinh khi
dang ky tham gia bdo hiém y t€ theo hd gia dinh dé giam tror mirc dong

2. Trach nhiém lap: dai dién thanh vién hd gia dinh

3. Thoi gian Idp: khi thanh vién ho gia dinh cung tham gia bao hiém y t€ theo hinh thic ho
gia dinh trong nam tai chinh dé gidm tru murc dong

4. Phwong phap lap

a) Phan thong tin chung;

- Tén t6 chirc: ghi day du tén to chirc hd tro phat trién d6i tuong ddng ky véi co quan BHXH.

- M3 t6 chirc: ghi ma t6 chirc hd tro phat trién ddi tugng do co quan BHXH cap.

- Ghi day du ho va tén; ma nhan vién thu do co quan BHXH cép.

- Ghi day da ho \{2‘1 tén chﬁ hg; Dién thoai lién h¢; Dia chj ho gia‘dinh theo theo thong tin
trén Co s¢ dir liéu Quoc gia vé cu tru hodc co s¢ dit liéu Quoc gia vé dan cu hodc ing dung
VnelD.

b) Bang thong tin thanh vién ho gia dinh (doi vdi tham gia bao hiém y € lan dau thi kem
theo Mau s6 2):

- Cot A: ghi s6 thir tur tir 1 dén hét cac thanh vién trong ho gia dinh ctia nguoi tham gia.

- Cot B: ghi day du ho, chit dém va tén cua timg thanh vién thudc ho gia dinh (bao gdm ca chu
ho gia dinh).

- Cot 1: ghi ma s6 bao hiém y té cta timg nguoi tham gia.

- Cot 2: ghi s6 CCCD/PDCN cuia ting thanh vién ho gia dinh duoc co quan c6 tham
quyén cip.

- Cot 3: ghi day dii ngay, thang, nam sinh nhu trong gidy khai sinh hodc cin cudc cong
dan/dinh danh ca nhan cua tung thanh vién hd gia dinh.

- Cot 4: ghi noi dang ky kham chita bénh ban du theo huéng dan ctia co quan bao hiém
xa hoi.

- Cot 5: ghi mure luwong co so.

- Cot 6: ghi mbi quan hé‘véi chu ho (theo thong tin trén Co s& dit liéu Qudc gia vé cu tra
hodc co s¢ dir li¢u Quodc gia vé dan cu hodc ing dung VnelD).

- Cot 7: ghi ty 16 ngan sach nha nudc hd tro (néu co).

- ,C(f)t 8, 9: nguoi tham gia dang ky nhan thé bao hiém y té ban dién tir hoic ban gidy thi
danh dau x vao cdt tuong ung.

- Cot 10: ghi sb thang thé bao hiém y té c6 gia tri str dung twong tmg vai sd tién dong.

c) Sau khi hoan tit viéc ké khai: Nguoi tham gia ghi ndi dung: tu nguyén ké khai, cung

cap gidy to lién quan dé dam bao chinh xéac thong tin va chiu trach nhiém trudc phap luat vé
ndi dung da ké khai; Ky va ghi 10 ho tén.

d) T6 chirc hd tro phat trién d6i twong ky, ghi rd ho tén, dong dau.

Luu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia danh tai
thoi diém ké khai.



Mau s6 01a/BHYT
Tén don vic... .......... CONG HOA XA HOI CHU NGHIA VIET NAM
Mi sé don vii........... Poc lap — Tw do — Hanh phic

BAN PE NGHI TRICH CHUYEN
KINH PHIi CHI CHAM SOC SUC KHOE BAN PAU

Kinh giri: Bao hiém xa hoi tinh/huyén. ... ..

Cin ctr quy dinh tai khoan 1 Piéu 34 Nghi dinh sé 146/2018/ND-CP ngay
17/10/2018 cta Chinh Phii quy dinh chi tiét va huéng din bién phap thi hanh mot
s6 diéu ctia Luat BHYT, (tén don vi) ................ du diéu kién dé thyc hién kham
bénh, chira bénh trong cong tic cham soc stic khoe ban dau cho ngudi lao dong/
hoc sinh sinh vién/tré em dudi 6 tudi tai don vi, nguoi lam viée trén tau danh bit xa
bo ¢6 tham gia BHYT, cu thé nhu sau:

1. Vé nhan lwc y té: co ....... can bo gom

1.100g /DA ..o,

- S6 chimg chi hanh nghé KCB.................. ngay cap....... noi cép.......

- Quyét dinh tuyén dyng/Hop ddng lam viéc/Hop dong lao dong sb ..... tur
ngay .../ ../20... dén ngay .../.../)20.....

1200 /DA ..o,

2. Vé co sé vt chat:

4. Cac thong tin ctia (t€n AON VI)....ooooiiiiiiiiiiiice e

- DIa O o

=TT KROAN 807 .ot

-NOTME tal KhOAN. ...

Pé nghi BHXH........ceveunn.... trich chuyén kinh phi cham soc stc khoe ban
dau Cho (11 0N VI)..veveeeeeeeeeeeeeeeeee e tir ngay .../...../.20.......

Chung t6i cam két va chiu trach nhiém trudc phap luat dam bao du diéu kién
dé thuc hién kham bénh, chita bénh trong cong tac cham soc stic khoe ban dau;
quan 1y, st dung kinh phi chi cham séc stc khoe ban dau tai don vi theo quy dinh;
thong béo cho co quan BHXH ngay khi c6 thay dbi./.

..... , Ngay ... thang .... nam 20...
THU TRUONG DON VI
(Ky, ho tén, dong dau)



Mau s6 02/BHYT

DANH SACH HSSV THAM GIA BHYT THEO NH(")M })g")l TUQNG KHAC/
NGUOI THAM GIA BHYT LAM VIEC TREN TAU PANH BAT XA BO

STT Ho tén Ma thé BHYT Lop Noi KCB ban dau
A B C D E
v, NEAY .....thang....nam........

Nguoi lap biéu
(Ky, ho tén)

Thu trudng don vi
(Ky, ho tén, déng dau)

Ghi chu: déi véi ngudi lam viéc trén tau ddnh bdt xa bé ¢ tham gia BHYT thi bé tréng cdt

IILO/‘p n




Miu s6 3a-CBH
(Ban hanh kém theo Thong bdo s6
/TB-BHXH ngay / /2026 cuia BHXH
Thanh phé Ho Chi Minh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

GIAY PE NGHI NHAN TIEN HOAN TRA BAO HIEM Y TE
KHI NGUOI HUONG TU TRAN

Kinh giri: Bao hiém X hoi .....coovoveveeeeeeene.

Toi tén lar...cooeeiieeiiie Sinh ngay ........ thang ........ nam ........ Mo6i quan
hé voi nguoi tir tran:..........

S6 CCCD/CMND/S6 dinh danh ¢4 nhan.................. Ngay cap:......... Noi cap

Noi cu trt (ghi rd: s6 nha, dudng phd, to/xa/Phudng):...........oeeeeeeieeee. .

SO diEN thoi BN R . .veuiieeeieeceeceie it

La than nhan cua 6ng/ba: .........................

1Y RN 215 0243 CN S

S6 CCCD/CMND/S6 dinh danh c4 nhan.................. Ngay cap........... Noi cép:...

Ong/ba ........ chét ngay ........... thang ........ ...... nam .......... (Trich luc khai tr
sO....; ngdy....thang...... nam ..... do co quan/don vi ...... cap).

Noi tham gia BHYT trudc khi chét: ..............cooooiiiiiinn.,

Pugc sy nhat tri ctia cic than nhéan trong gia dinh, toi xin thay mat cho nhiing

than nhan dudi day dé nhan s6 tién hoan tra BHYT ctia nguoi da tir tran:

1. ONZ (BA): oo Sinh ngay ........ thang ........ nam ........
S6 CCCD/CMND/S6 dinh danh cd nhan .............. Ngay cép: .....Noi cép:......

INOT CU LT ettt ettt et e st e et e st esbbeeeateeenbeesaseennteens
MO6i quan hé VOi NGUOT I AN ...
2.0NZ (BA): oo, Sinh ngay ........ thang ........ nam ........
S6 CCCD/CMND/S6 dinh danh c4 nhan................ Ngay cap:........ Noi cép:......

INOT CU T ittt ettt et sb e sb e bt et e s bt e sb et e s it e s ateeatesatesane s
MOoi quan h€ VOT NEUOT T tTAN: ...eeeeiieeiieeiie et seaeeeees

Dé nghi co quan BHXH xem xét, giai quyét hoan tra s6 tién BHYT cho gia dinh

chung t6i theo quy dinh.



4. Cam két cta cac than nhan: Chang t6i 14 than nhan cua ong/ba: .......... DPong
¥ clr 6ng/ba......1a nguoi dai dién cho gia dinh 14p Gidy dé nghi nhan ché 46 BHXH
khi ngudi hudng tir tran. Ching t6i cam két nhirng thong tin ké khai trén day 1a day du,
dang su that va chiu trach nhiém trude phap luat vé nodi dung ké khai cling nhu trong
truong hop xay ra tranh chip vé viéc nhan sb tién hoan tra BHY T cta ngudi di tir tran.

5. Cam két cua ngudi khai: Toi cam két Toi 13 ngudi duoc cac than nhan théng
nhat uy quyén 1ap Gidy dé nghi theo Mau sé 3a-CBH. Tbi xin cam doan nhiing ndi
dung ké khai la ding su that va chiu trach nhiém trudc phéap luét néu xdy ra tranh
chap./.

Xac nhén ciia cac than nhan vé viée cir nguwoi dai dién dé nghi nhan tién hoan tra
BHYT khi nguwéi huéng tir tran

NGUOT tHEE RRGL: «oeneeeeceeerereercressereens

(Ky hodc diém chi, ghi ré ho tén)
NGUWOT LI RQAI: oonaaaaannnnnnnenconnnnnnnonnnns

(Ky hodc diém chi, ghi ré ho tén)
NGUWOT RIE DA oanannnaaannnnennnnnnnnnnnannne

(Ky hodc diém chi, ghi ré ho tén)
NGUwoi thir (n):....ccovvnveiinnnnns

(Ky hodc diém chi, ghi ré ho tén)
...... ,ngay.....thang....nam. . .. ..., hgay... thang ... nam...
Chirng thuc vé chir ky hodc diém chi ciia Nguoi dé nghi
nguwoi dé nghi (Ky hodc diém chi, ghi ro ho tén)

Xét duyét cia co quan BHXH

- Tong s6 thang duoc hoan tra:.......... thang
Ti thang..... nam ..... &én thang.... ndm .....
- Tong s6 tién dugc hoan tra: .............. dong
BANE CHT: oo
...... , ngay ...... thang ...... nam ......
Giam déc BHXH

(Ky tén, dong dau)



Ghi chu:

- Nguoi dé nghi 14 than nhan ciia nguoi hudng di tir tran theo quy dinh, dai
dién cho cac than nhan linh tién hoan tra BHYT cua ngudi da tur tran.

- Chi ké khai ddi v6i than nhan 13 cha d¢é, me dé, vo hodc chéng, con.

- Chung thuc chir ky hodc diém chi clia ngudi dé nghi: La chung thuc cua
chinh quyén dia phuong hodc ciia Phong Cong ching hodc ctia Thu trudng trai
giam, trai tam giam trong truong hop chap hanh hinh phat tu, bi tam giam hoéc
cua Pai st quan Viét Nam hodc co quan dai dién ngoai giao Viét Nam trong
truong hop cu tra ¢ nude ngoai.

Néu To khai tir 02 to roi trd 1én thi gitta cac to phai dong dau giap lai caa
noi chung thuc chit ky hodc diém chi.

- Than nhan nguoi huong tir tran khi dén co quan BHXH lam thi tuc dé
nghi xuat trinh trich luc khai tir hodc giay bao tu.

GIAY PE NGHI NHAN TIEN HOAN TRA BAO HIEM Y TE KHI
NGUOI HUONG TU TRAN
(MAu s6 3a-CBH)

a) Muc dich: Dé than nhan ctia ngudi hudng duogc linh tién hoan tra bao
hiém y té trong truéng hop ngudi hudng da chét.

b) Nguoi ldp: Than nhan, dai dién cho cac than nhan cia ngudi hudng
dugc linh tién hoan tra bao hiém y té trong trudng hop nguoi huong chét.

¢) Phuwong phdp ldp: Gidy nay do than nhan ngudi huong 1ap giri co quan
BHXH dé linh tién hoan tra bao hiém y té ctia nguoi huong da tir tran. Chi ké
khai ddi voi than nhan 1a cha dé, me dé, vo hodc chéng, con.



Miu C02-TS
(Ban hanh kém theo Quyét dinh so: 366/QD-BHXH
ngay 29/4/2026 cuia BHXH Viét Nam)

PHIEU PIEU CHINH
S6: wo.even; Ngay ... thang ... nam ...
Ho tén nguoi 1ap phiéu:
No6i dung diéu chinh thong tin Ma sO BHXH: ............. ;Hovatén: ............ ;
Noi dung diéu chinh Thong tin cii Thong tin méi

- Ho, tén, chir dém

- Ngay, thang, ndm sinh

- S6 CCCD/sb BDCN/hd
chiéu

- Quyén lgi huong BHYT

- Dan toc

- Quéc tich

Pinh kém ban scan hd so clia nguoi tham gia vao hé thong
Giam doc phé duyét, luvu trén hé thong



HUONG DAN LAP
Phiéu diéu chinh (MAu C02-TS)

a) Muc dich: 14 can cir dé Phong/Bo phén quan ly thu va phét trién ngudi
tham gla thuc hién cap nhat ndi dung dleu chinh thay d6i ho, tén, chir dém; dan
tdc, quoc tich; ngay, thang, nam sinh; s6 cin cudc céng dan/sd dinh danh ca
nhan/hd chiéu, huéng quyén loi BHYT cao hon cta nguoi tham gia vao co so dix
licu.

b) Trach nhiém 1ap: Phong/Bo phan quan 1y thu va phat trién ngudi tham

gia
c¢) Thoi gian lap: khi c6 phat sinh
d) Can cu 1ap: ho so dé nghi ciia ngudi tham gia
¢) Phuong thuc 1ap:
- Hé théng ty dong phat sinh s6 phiéu, cap nhat ngay thang nim theo hé
thong.

- Ho tén ngudi 1ap phiéu: ghi ho tén vién chire thuc hién 1ap phiéu
- Ghi thong tin M3 s BHXH, Ho va tén ctia nguoi tham gia can diéu chinh
- Noi dung diéu chinh: ghi thong tin cii, thong tin méi chi tiéu diéu chinh.

- Binh kém ban scan h6 so cia ngudi tham gia vao h¢ thong



BAO HIEM XA HOI ...
BAO HIEM XA HOI ...

ngay 29/4/2026 cua BHXH Viét Nam)

Méu C09-TS
(Ban hanh kéem theo Quyét dinh so: 366/0D-BHXH

PHIEU PE NGHI CAP NHAT THOI GIAN CONG TAC KHONG PHAI PONG BHXH

Thoi gian cong tac khong phai dong BHXH duogc tinh hudng 1a thoi gian tham gia BHXH nhu sau:

CAp bac, chirc vu, chire Luong theo H¢ s6
Tir thang | Pén thang | ., ., P bac, xoa ngach bac, | Phu cip Phu cép Phu cép Rt Phu cép L,
- - SO thang| danh nghé; cong viéc, tL, ’ . n .~ | chénh léch ., Ghi chu
nam nam N ) I n chire vu, Kkhu vuc chitc vu | tham nién , Khac
tén don vi; noi lam viéc A : : bao luu
hop dong
1 2 3 4 5 6 7 8 9 10 11

..., NGay...thang...nam...

GIAM bOC

(Ky, ghi r6 ho tén)




HUONG DAN LAP
Phieu dé nghi cap nhat thoi gian cong tac khong phai dong BHXH
(Mau C09-TS)

a) Muc dich: 1a can ctr dé Phong/Bo phan quan 1y thu va phat trién nguoi tham
gia thuc hién cap nhat thoi gian cong tic hudng BHXH; diéu chinh 1am nghé hoic
cong vi¢c nang nhoc, doc hai, nguy hiém hodc dic biét nang nhoc, doc hai, nguy hiém
thoi gian trude ngay 01/01/1995 ctia ngudi tham gia vao co s¢ dit licu.

b) Trach nhiém 1ap: Phong/Bo phan quan 1y thu va phat trién ngudi tham gia

¢) Thoi gian lap: phat sinh sau khi c6 két qua tham dinh ctia T6 thim dinh

d) Cin ctr 1ap: ho so dé nghi cta ngudi lao dong

¢) Phuong thuc lap:

- Cot 1, Cot 2: ghi khoang thoi gian dugc cong ndi thoi gian cong tac tinh
huong BHXH tir thang nim dén thang nam cua nguoi tham gia.

- Cot 3: S6 thang cong ndi twong tmg voi khoang thoi gian ghi tai cot 1, 2

- Cot 4: Ghi cép bac, chirc vu, chirc danh nghé; cong viée, tén don vi, noi lam
viéc twong Gmg vai thoi gian ghi cong ndi hodc ghi chirc danh nghé cong viéc ning
nhoc, doc hai, nguy hiém hoic dic biét ning nhoc, doc hai, nguy hiém thoi gian trude
ngay 01/01/1995 di dugc T6 tham dinh phé duyét.

- CHt 5: mure tién lwong theo nghach bac, chirc vy, hop déng tuong Gmg.

- Cot 6, 7, 8,9, 10 twong tmg ghi cac muc phy cip khu vue, chic vu, thAm
nién, phu cép khéc néu co.

- Cot 11 ghi 1y do cong ndi, diéu chinh. Vi du: Cong nbi thdi gian cong tac
trong quan doi/gido vién mam non/ Piéu chinh chitc danh nghé theo ...



Mau C16-TS
(Ban hanh kem theo Quyét dinh so: 366/0D-BHXH
ngay 29/4/2026 cuia BHXH Viét Nam)

DANH SACH HOAN TRA TIEN THU BHXH, BHYT, BHTN

STT Ho va tén Mi sb Co quan BHXH noi tham gia Mitc déng | S6 thang So tién Ghi chu
hoan tra | hoan tra
1
2
3

Tong cong:

........ , ngay ....thang.....nam.......
GIAM DPOC BHXH CO SO/
TP QUAN LY THU VA PHAT TRIEN
NGUOI THAM GIA

(ky, ghi ro ho tén)




HUONG DAN LAP
Danh sich hoan tra tién thu BHXH, BHYT, BHTN (Méu C16-TS)

a) Muc dich: l1a can ctr dé Phong/B6 phan KH-TC thyc hi¢n hoan tra tién thu
BHXH, BHYT, BHTN do don vi, cd nhan n0p thtra, ndp nhdm vao tai khoan
chuyén thu cta co quan BHXH céc cép.

b) Trach nhiém lap: co quan BHXH.

c) Thoi gian 1ap: khi c6 phat sinh.

d) Can ctr 1ap: can cir MAu TK1-TS dé nghi hoan tra tién thu BHXH, BHYT;
co s¢ dit liéu quan 1y va cac chung tir nop tién thu BHXH, BHYT, BHTN cuia don
v1, ca nhan.

d) Phuong phap 1ap: tir dir liéu cap nhat phat sinh trén phan mém quan 1y.



BAO HIEM XA HOI ...

, i . MAu C18-TS
BAO HIEM XA HOI ... (Ban hanh kém theo Quyét dinh sé: 366/QP-BHXH
PHIEU PE NGHI GOP SO BAO HIEM XA HOI ngdy 29/4/2026 ciia BHXH Viét Nam)
Téng thoi gian tham gia
Dang tham gia M3 so BHXH da cap Mi sé BHXH | M s6 BHXH Thoi gian tham gia BHXH, BHTN dong trung BHXH, BI-(IA)TN sau khi
STT Ho tén tai don vi/dang gii¥ lai sau khi| dé nghi hiy D% nghi £op
z 1 1 z 1
bio . X -z n Khi 66 £ . £ 0. !
40 luu Ma so BHXH Ma so gop sau khi gop Tir thang nim DPén Ehang §0 tha{lg hoan trd véi BHXH BHTN
1 BHXH 2 nam dong trung -~ X
ma so
1 2 3 4 5 7 8 9 10 11 12 13 14

..., Ngay...thang...nam...

GIAM POC

(Ky, ghi r6 ho tén)




~_ HUONG DAN LAP_
Phieu deé nghi gop so BHXH (Mau C18-TS)

a) Muc dich: 13 can ctr dé Phong/Bo phan quan 1y thu va phat trién ngudi
tham gia thyc hién cp nhat thoi gian dong BHXH khi c6 dé nghi gop s6 BHXH
cua nguoi tham gia vao co s& dit li¢u va hoan tra thoi gian dong BHXH trung

b) Trach nhiém lap: Phong/Bo phan quan 1y thu va phat trién ngudi tham
gia

c) Thoi gian lap: khi c6 phat sinh

d) Cin ctr 1ap: D02-TS, cac s6 BHXH, co s dit lidu

¢) Phuong thuc 1ap:

Cot 1: ghi sb thi tu

Cot 2: Ghi ho tén ctia nguoi tham gia

Cot 3: Ghi tén don vi noi nguodi lao dong dang tham gia BHXH hodc ghi
“Bao luu” néu nguoi lao dong dang bao luu thoi gian dong BHXH, BHTN.

Cot 4, 5, 6: Ghi mi s6 s6 BHXH da duoc cép

Cot 7: Ghi ma s s6 BHXH dé nghi giir lai sau khi gop (uu tién 1y ma sb
BHXH da duoc df’)ng bo trén co s& dir lieu HO Gia dinh).

Cot 8: Ghi ma s6 s6 BHXH dé nghj huy sau khi gop

Cot 9,10: Ghi khoang thoi gian tham gia BHXH bij dong tring (néu co)

Cot 11: Ghi s6 thang dong BHXH tring (néu co)

Cot 12: Ghi mejl s6 s6 BHXH dé nghi hoan tra twong tmg v6i khoang thoi
gian bi dong trung (néu co)

Cot 13,14: Ghi Tong thoi gian tham gia BHXH, BHTN sau khi gop so
BHXH.



BAO HIEM XA HOI ... Miu 01
(Ban hanh kém theo Céng vin s6: 2962/BHXH-QLT
ngay 13/11/2025 cia BHXH Viét Nam)
DANH SACH CHI TIET LAO PONG KHONG CO TRONG DU LIEU QUAN LY
Ngav/thang/nam sinh Thoi gian dé nghi xac nhan Trang thai nguoi lao dong
A Tiép tuc
sr | Tendon o va tén M s6 Brxn | CMND/C ) i tham gia | Ghi chi
vi . CCD Tw Pén , . X BHXH | DPa nghi
Nam Nir , - , . Huwu tri | Ti tuat 1A cn BHXH
thang/ndm | thing/nim Mot lan viée .
tai BV
khac
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
................... , ngay.....thang.....ndm
Ngudi 1ap biéu Phong QLT Phong KHTC GIAM POC




BAO HIEM XA HOI ...

Miu 03
(Ban hanh kem theo Cong van so: 2962/BHXH-QLT
ngay 13/11/2025 cia BHXH Viét Nam)

KINH PHi PONG BHXH CHO NGUOI LAO PONG; TRONG TRUONG HQP PON VI KHONG CON KHA NANG PONG BHXH

Ngay/thang/nam sinh

Xac nhén thoi gian dong

So tién

st (M2 dinh danh| - dom vi Hova tén | Mi sb BHXH XA TR L OO Y0 Ghi ch
don vi : : N Nii Tur Dén quy huu
am v thang/nim | thang/nam |tri tir tuat
1 2 3 4 5 6 7 8 9 10 11
Téng cong
................... ,ngay.....thang....ndm ..........
Nguoi 1ap biéu Phong QLT/BHXH co sé Phong KHTC/BP Ké toan GIAM POC




TEN CQ, TO CHUC CHU QUAN:.... MaAu s6 C77-HD

DANH SACH CHI CHAM SOC SUC KHOE BAN DAU
Ngay .....thang .....nam ...

So:......
STT Tén don vi Ma don — S4 tién (d6ng) Thong tin tai Ghi chii
) Vi Tong s6 Trong nim Nim sau Khoin

A B C 1=2+3 2 3 D E

I Hoc sinh, sinh vién

1 Trudng...

2 Trudng...

I | Tré em duéi 6 tudi

1 Truodng...

2 Truodng...
I | Co quan don vi, doanh nghiép

1 Pon vi...

2 Pon vi...
IV | Ngudi lam viéc trén tau danh bit xa bo

1 Pon vi...

2 Pon vi...

Téng cong
. ) ] . o o [P .ngay ...thang...nam ...
NGUOI LAP BIEU TRUQ'N G PHONG QUAN LY THU VA PHAT TRIEN THU TRUONG BO'N VI
(K, ho tén) NGUOI THAM GIA/PHU TRACH QUAN LY THU VA (Ky, ho tén, dong dau)

PHAT TRIEN NGUOI THAM GIA
(Ky, ho tén)



DANH SACH CHI CHAM SOC SUC KHOE BAN PAU
(Méu sé C77-HD)
1. Muc dich
‘ Biéu nay do co quan BHXH lap dé xac dinh chi phi cham séc ste khoe ban

dau trich chuyén kinh phi cho co quan, t6 chuirc, don vi, nha truong.

2. Phuong phap lap va trach nhiém ghi

Phuwong phap lap:

Lap theo ngay khi c6 phat sinh.

Bang dugc thiét ké theo hang ngang va cot doc.

Cot doc

Céc cot A, B, C, D, E: Ghi tht tu, Tén don vi, Ma don vi, Thong tin tai
khoan, ghi chu.

Cot 1: Té{lg s6: Ghi tong sb tién dugc trich, chuyén kinh phi chi chim soc
strc khée ban dau. Cot 1 = cot 2 + cot 3.

Cot 2: Ghi tong sb tién dugc trich, chuyén kinh phi chi chiam soc strc khoe
ban diu trong ndm.

Cot 3: Ghi tong s6 tién duoc trich, chuyen kinh phi chi cham soc stic khée
ban dau phan trich trudc cho nim sau ctia dbi tuong trong tinh.

Hang ngang
L. Béi tuong hoc sinh, sinh vién.
1. Trudng ....: Ghi tén truong dugc trich kinh phi chi cham séc stic khoe ban dau.
1. Tré em dudi 6 tuoi.
III. Co quan, don vi, doanh nghiép.
IV. Ngudi 1am viée trén tau danh bit xa bo
~Chi tiét theo co quan, to chirc dugc chii tich UBND tinh giao mua tu thude,
thude, VTYT.

Ghi tong cong.

Bang nay phai c6 day du chir ky/ky sb theo quy dinh.

Mau C77-HD duoc lap luu 6 Phong Quan ly thu va phat trién nguoi ‘tham
gia/Bo phén thu va phat trién nguoi tham gia va giri Phong KHTC/b6 phan k€ toan
de chuyén tién cho co quan, t6 chirc, doanh nghiép va hach toan ké toan.



BAO HIEM XA HOI VIET NAM/BHXH TINH...
BAO HIEM XA HQI TINH/HUYEN.....

VIET NAM SOCIAL SECURITY/(PROVINCE)
SOCIAL SECURITY OFFICE
(PROVINCE/DISTRICT) SOCIAL SECURITY
OFFICE

HESAIZ| 22 SEHEAIE| 2 & 7| &
........ M A B EHE |

SO/No/Z:........... /CN-BHXH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phuc
Socialist Republic of Viet Nam
Independence — Freedom — Happiness

HI EHALZ][F 2| S 8=

SR e

VN/KR 1

CHUNG NHAN POI TUQNG BAO HIEM XA HOI
CERTIFICATE OF COVERAGE

7HUEBAM

, S HIEP PINH ] ‘
GIUA CHINH PHU NUOC CONG HOA XA HQI CHU NGHIA VIET NAM VA
CHINH PHU NUGC PAI HAN DAN QUOC VE BAO HIEM XA HQI

AGREEMENT
BETWEEN THE GOVERNMENT OF THE SOCIALIST REPUBLIC OF VIET
NAM AND THE GOVERNMENT OF THE REPUBLIC OF KOREA

ON SOCIAL INSURANCE
HIEEALZ|IF oS8t YR OiEtEl= R 7ho| ALs|E #of 2 ¥

b

I. Thong tin ngwoi lao dong/ Information about the employee/= 2 X}0j| st HH

1.Ho va tén/Full name/& &:
Ho/Surname/*3:

Chir dém va tén/ Given names/O|&:

2. Ngay sinh (ngay, thang, nam)
Date of birth (day,month, year)

HAEY (/).

3. S6 Can cudc cong dan
Citizen Identify Number

RO = S
FRSEHE

4. Qudc tich/ Nationality/=

Social Insurance code issued by VSS (if any)

5. Ma s6 BHXH do BHXH Viét Nam cép (néu co)

6. Loai lao dong' / Category of employment/

—1 O 5.

! Quyét dinh phai ctr s6.....thoi han.....; Hop ddng s6....thoi han.../ Decision No.....on.....; Contract
No...on../TA AHEEHM..5. 7|zt ... ALMA.Z.... 712t




H| E LHALS| X CHO| Bh28k AIS|ES A [] Lao dong phai cu/ Dispatched worker
/LA =AY
[ ] Céan bo/Cong chirc/Vién chire/ Civil servant

=Lk

I1. Thong tin co quan/doanh nghiép Viét Nam/ Information about the agency/company in Viet Nam

HEH 7|2/AdE ol gt HE

1.Tén co quan/doanh nghiép/ Name of agency/company/7 |22/ At 4 &

2. Pia chi/Address/3 2

3. Mi s6 BHXH cua don vi/ Social insurance code of agency/company/7 | 2H/AFAE O AlS|EHIA =

IIL. Thong tin co' quan/doanh nghiép Han Qudc/ Information about the agency/company in Korea

= 7I#/Ard ol #Et HE

1.Tén co quan/doanh nghiép/ Name of agency/company/7 |2t/ At 4 & &

2. Pia chi/ Address/3 2

IV. Xac nhan cia co quan BHXH Viét Nam/ Certification of Viet Nam Social Security
HESAIS|HESEo| el

X4ac nhan nguoi lao dong co tén néu trén dang thudc dién 4p dung Luat BHXH cta Viét Nam va

duogc mién trir phap luat huu tri qubce gia Han Qudc trong thoi gian dudi day theo Diéu 2...... cua Hiép
dinh.

We certify that the employee named aboved remains subject to the Law on Social Insurance of

Viet Nam and is exempt from the Korean national pension legislation for the period described below

by the virtue of Article %...... of the Agreement.

e &7 22X E-™H A 2. =of et ZIME 7|12t 5o ZXAZ AN T BE15H04

HEHS| A2 e MEY L, tigttlz ol RTINS He =R E BN EES A LICH

2 Piéu 6,8 cuia Hi¢p dinh ap dung ddi véi lao dong phai cu va ngudi lam vige tai cac co quan dai di¢n ngoai giao,
dai dién 1anh su va can b nha nude/ Articles 6,8 of the Agreement apply to dispatched workers, people

working at diplomatic missions, consular representatives and state officials/2&2| A 6 = &

Mgze A2 2 & u S, A A SFH ol oA HEECH




Tuw/From/S & (Ngay ,date,Q)...... (.thang ,month, &)...... (nam ,year, 'F)......

Dén/to/TH K|( Ngay ,date,Y)... ... (thing ,month, T

...... (nam ,year, 'H)......

Can b thu/Officier/E S &}

(Ky, ghi ro ho tén)
(Sign, name and stamp)

(A & F2)

....(Ngay ,date, &)...(thang ,month, Z)... (nam ,year H)....

Giam dbc/ Director O|A}
(Ky, ho tén, déng diu)
(Sign, name and stamp)
(A3 &% &/2)
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Chit ky s6 ctia T6 chuc x oz
£ ‘y.; X an Mau s0 02
(néu 1a biéu mau dién tir)
BHXH TINH ... CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG ..... /BHXH HUYEN..... D@c lﬁjp - Tw do - Hanh ph[’lc
So:..... /HDHS , ngay ...... thang ...... nam 20

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
Ma hd SO ()2 oooeoeiiiieeeee

HO SO €08 ONEZ/DA/AON VI oo
NOi dung yeu cau GIai QUYEE: «....veeen et
DA Chi: o
S6 dién thoai: ......vvevveeieeeieae. . Email:.............ooo
Yéu cau bd sung, hoan thién hd so gdbm nhing ndi dung sau:

5 10
Trong qua trinh hoan thién hd so néu cd vudng mic, 6ng/ba/don vi lién hé
A0 ; I s6 dién thoai ...............cceeo.. dé duoc huéng dan./.

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
(Chit ky $6 néu la biéu mau dién tir)

(*) Truong hop Phiéu bo sung hé so ldp & giai doan Tiép nhdn ho so thi khong can ghi ma ho
so; Truong hop Phiéu bé sung ho so lap o giai dogn sau khi da tiép nhdn, bé phdn nghiép vu
yéu cau bo sung thi ghi ma ho so da tiép nhén.
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Chit kv . Tx o « X
;u‘y.sf)cui O.f u? Mau so 03
(néu la bi€éu mau dién tir)
BHXH TINH.... CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG.../.BHXH HUYEN.... Poc 1ap - Tw do - Hanh phic
So:...... /™ , ngay ... ... thang ...... nam 20
PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO
M& hO SO (*) voeoreeeeeeeeeeee)
HO SO €08 ONZ/DA/AON VI oo
NOi dung yeu cau @Iai QUYEE: ....neeeee e,
Dia Chi: oo
SO dién thoai.......ovveeeeeeeeeeieinn, Email: ...,
Qua xem xét, Phong/BHXH huyén ...................... xin thong bado khong

ti€ép nhan, gidi quyét hd so nay véi 1y do cu thé nhu sau:

................................................................................................

Xin thong bao cho 6ng/ba/don vi duoc biét./.

QUYEN HAN, CHUC VU NGUOI KY
(Ky va ghi ro ho tén)
(Chit ky $6 néu la biéu mdu dién tir)

(*) Truong hop Phiéu tir chéi tiép nhdn giai quyet ho so ldp o giai dogn Tlep nhdn ho so thi
khong can ghi ma hé so; Triwong hop Phiéu tir chéi tiép nhdn gidi quyét ho ldp & giai doan sau
khi & tiép nhdn, bo phdn nghiép vu bé sung ma ho so.



MAiu s6: 21-HSB

BAO HIEM XA HOI ..... CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG.../BHXH ....(1) Doc 1ap - Tu do - Hanh phic
SO /I , ngay ...... thang ...... nam.....
PHIEU PE NGHI
Kinh @i .o

HO SO CUA i e e e eee e e e e e e e s ataebaaaeeees
Mai s6 BHXH:
NOL dUNG A8 NGNT GIAT QUYEL: ..ot ee e tee e eeeens
DA CNiae ettt —————
SO dién thoai 1ien hé:...voveveeeeeeeeeeen Email.......ccoooiiie,

D ettt et ettt e et et et e e s eer e e
B ettt ettt et e et e e ee e neee
Thot han thure IEN: ......oooiii e
Noi nhgn: TL GIAM POC
- Nhu kinh giri; TRUONG PHONG CHE PO/...(2)

- Luu: VIQ3), ho so. (Ky, ghi 1o ho tén, déng diu)

(1) Trudng hop thu & khu vuc khac hodc huyén khéc thi thay bing tén co quan BHXH
tuong ung.

(2) Truong hop chuyén ndi bo tinh (Phong Ché do chuyén Phong Quan Iy Thu): Trudng
phong Ché do ky s6

Truong hop chuyén tir BHXH co so nay dén BHXH co s¢ khac trong néi tinh: Giam
dbc BHXH co sé ky, ghi rd ho tén, dong dau

Truong hop chuyén tir BHXH tinh nay d¢én BHXH tinh khac: Trudng phong Ché do ky
thira 1énh Giam déc, déng dau.

(3) Trudng hop chuyén tir BHXH co s, tinh ndy dén BHXH co sd, tinh khac thi thuc
hién luu van thu.
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