Bd NGOAI GIAO CONG HOA XA HOI CHU NGHTA VIET NAM
Boc lap - Tw do - Hanh phtc

S6: 3G0G /Qb-BNG .
Ha Noi, ngay 03 thang AO nam 2025

QUYET DINH
V& viéc cong bd thd tuc hanh chinh dwoc sira doi, b6 sung trong Iinh vurc
lanh sy thudc pham vi chirc nang quén ly ctia B6 Pfigiftd0giiP6 PHONG
VAN  sO:T.$28.51L.

Bo TRUONG B NGOAI GIAOAIP  Ngeat fivR®..

Can cr Nghi dinh s6 28/2025/ND-CP ngay 24/02/2025 ctia Chinh phi quy
dinh chirc ndng, nhiém vu, quyén han va co cau to chirc clia BO Ngoai giao;

Can ctr Nghi dinh s6 63/2010/ND-CP ngay 09/6/2010 cta Chinh phu vé
kiém soat thl tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 va
Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 cla Chinh pht stra doi, bd sung
mot s6 diéu cla cac Nghi dinh lién quan dén cong tac kiém soat thi tuc hanh
chinh:

Cén ctr Thong tu s6 02/2017/TT-VPCP ngay 30/10/2017 ctia Van phong
Chinh phi hudng dan vé nghiép vu ki€ém soat thd tuc hanh chinh;

Theo dé nghi cta Cuc truéng Cuc Lanh sy va Chanh Van phong Bo,
QUYET DINH

DBiéu 1. Cong bb kém theo Quyét dinh nay cac thd tuc hanh chinh duoc
slra ddi, b6 sung trong Iinh viec 1anh sy thudc pham vi chirc nang quan ly clia
B6 Ngoai giao (Phu luc dinh kem).

DBiéu 2. Chanh Van phong B0, Cuc trwéng Cuc Lanh sw, Giam dbc S&
Ngoai vu thanh phé H6 Chi Minh, cac Trwéng Co quan dai dién Viét Nam &
nwdc ngoai va Thu trudng cac don vi thudc BO Ngoai giao chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan: KT. BdO TRUONG

- Nhu Diéuir; THUJ TRU<
- Quyén B0 trudng Lé Hoai Trung (dé b/c);

- Van phong Chinh pht (Cuc kiém soat TTHC);

- UBND céc tinh, thanh phé truc thudc trung

wong (Van phong UBND, S& Ngoai vu);

- Luu: TCCB, VP, LS.

L ¢ Thi Thu Hang



THU TUC HANH CHINH SUA BOI, BO SUNG TRONG LINH VUC
CONG TAC LANH SIY THUOC PHAM VI CHUC NANG QUAN LY CUA
Bo NGOAI GIAO
(Ban hanh kém theo Quyét dinh s6 3606/QD-BNG ngay 09 thariylQ nam 2025
cla B trudng B6 Ngoai giao)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc tha tuc hanh chinh dwoc stra déi, bd sung thudc pham vi chitc
nang quan ly cta B6 Ngoai giao dugc thuc hién trong nuwéc
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2. Danh muc tha tuc hanh chinh dwoc stra d6i, bd sung thudc pham vi chirc
nang quan ly cta B6 Ngoai giao dugc thuc hién tai cac Co quan dai dién
Viét Nam & nwéc ngoai
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hai, hai c6t, tro cot
vé Viét Nam.



PHAN H. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
PUQC SUA POI, BO SUNG TRONG LTNH VUPC CONG TAC LANH SUW
THUOC PHAM VI CHUC NANG QUAN LY CUA Bd NGOAI GIAO

Pinh nghta viét tat:

TIHC: Tha tuc hanh chinh.
Bao gom Co quan dai dién ngoai giao,
Co quan dai dién Viét Nam & nudc Co quan dai dién lanh s va cac Co
ngoai: quan khac thyc hién chirc nang lanh
Su.
CSDLQGVDC: Co so di¥ liéu quoc giavé dancw. , °
CSDLHTDT: Co s& di¥ liéu ho tich dién ti.

A. THU TUC HANH CHINH THuC HIEN O CAC co QUAN
TRONG NUOC CUA B NGOAI GIAO

1. Tha tuc cap ban sao trich luc gidy to ho tich tai B6 Ngoai giao

1.1. Trinh tv thuc hjén:

« ' Budc 1 Ca nhan chuan bi hd so theo quy dinh va ndp ho so tai Bo phéan
Mot clra cila B& Ngoai giao.

' Budc 2: BO phan Mot ctra ti€p nhan va kiém tra tinh hop 1€, day dd cta hd
SO

- Truong hop hé so khong thudc pham vi giai quyét, B6 phan Mot clra
hwdng dan t6 chirc, ca nhan lién hé vai co quan c6 thdm quyén dé giai quyét
theo quy dinh.

- Truong hop hd so chwa hop 18, chua day da, B6 phan Mét cira hudng dan
t6 chirc, ca nhan bd sung, hoan thién ho so theo quy dinh va trd lai hd so kem
“Phiéu yéu cau bo sung, hoan thién ho so”. Viéc yéu cau bo sung, hoan thién ho
so can cu thé, day di mot lan dé to chirc, ca nhan bo sung day du, chinh xAc.
Thoi han gidi quyét TTHC duoc tinh tir ngay ho so duoc bo sung, hoan thién
day du theo quy dinh.

- Trwong hop ho so khdng du diéu kién gidi quyét theo quy dinh, BO phan
MO0t clra tir chdi nhan hd so va tra lai ho so kem “Phiéu tir chdi ti€p nhan giai
quyét ho so™ cho to chirc, ca nhan.



- Truong hop hd so hop 1€, du diéu kién gidi quyét, B6 phan Mot clra tién
hanh nhan hd so, in “Gidy ti€ép nhan hd so va hen tra két qua” va chuyén ho so
dén Bon vi chuyén mon dé giai quyét theo tham quyén.

Buéc 3: Bon vi chuyén mon gidi quyét va (ra két qua cho BO phan Mot clra
theo quy dinh:

- Trwong hop ho so phai bo sung, hoan thién theo quy dinh, Bon vi chuyén
mon théng béo bang vin ban, ghi rd Iy do, ndi dung can bd sung theo mau
“Phiéu yéu cau bo sung, hoan thién hd so” dé glri cho td chiic, ca nhan thong
qua B6 phan Mot clra. Viéc yéu cau b0 sung, hoan thién ho so chi dwoc thuc
hién mot (01) Ian. Thoi han giai quyét TTHC duoc tinh lai tir dau, sau khi nhan
day di ho so.

- Trvong hop khong thé tra két qua ding thoi han hodc ho so phai xac minh
vOi Co quan dai dién Viét Nam & nudc ngoai: Bon vi chuyén mon thong bao
bang van ban cho B& phan Mot clra va gtri van ban xin 16i t& chtrc, ca nhan,
trong do ghi rd Iy do qué han va thoi gian sé tra két qua theo mau “Phiéu xin 10i
va hen lai ngay tra két qua”. Viéc hen lai ngay ra két qua duoc thuc hién khong
qua mot (01) lan.

- Trwdng hop ho so khdng du diéu kién giai quyét: Bon vi chuyén mén tra
lai hd so, kém vin ban néu rd ly do khdng giai quyét hd so theo mau “Phiéu tir
choi ti€p nhan giai quyét ho so” dé gri cho td chirc, ca nhan thong qua B6 phéan
Mot clra.

- Truong hop ho so di diéu kién giai quyét, Bon vi chuyén mon giai quyét
va trd két qua cho B6 phan M6t clra ding thoi gian quy dinh.

Budc 4: Sau khi nhan két qua gidi quyét TTHC tir Bon vi chuyén mon, B
phan Mot clra ki€ém (ra lai céc thong tin va tra két qua cho td chirc, ca nhan.

Truwong hop hé so khéng du diéu kién giai quyét, B6 phan Mot cira gidi
thich rd cho t0 chirc, ca nhan vé ly do tlr choi giai quyét hd so theo ndi dung
trong “Phiéu tir chdi ti€p nhan gidi quyét ho so” clia Bon vi chuyén mén.,

1.2. Cach thirc thyc hién:

- Ngui cé yéu cau cap ban sao Trich luc hd tich truc ti€p ndp hd so hodc
ay quyén cho nguoi khac truc tiép ndp tai B phan Mot clra ctia BO Ngoai giao
hoac théng qua hé théng bwu chinh cong ich.

- Qua mdi trrvong dién t&r trong tredng hop co s6 ha tang ky thuat ctia B
Ngoai giao cho phép.

1.3. Thanh phan, s6 lwvgng ho so:

1.3.1. Thanh phan ho so:

- 01 To khai cép ban sao trich luc gidy to ho tich theo Mau.



- Xuét trinh ban chinh gidy to tiy than ctia nguwoi ndop ho so (dé doi chiéu).

- Van ban ty quyén (dwoc chirng thwc) theo quy dinh cta phap luat trong
truong hop Gy quyén thuc hién yéu cau cap ban sao Urich luc ho tich. Truwong
hop nguoi dwgc Gy quyén la éng, ba, cha, me, con, vg, chong, anh, chi, em rudt
clia nguoi dé nghi gidi quyét TTHC thi van ban Gy quyén khong phai ching
thuec.

“Ban chup (dwong sw xudt trinh ban chinh dé doi chiéu) hodc ban sao co
chirng thuc cla gidy to hd tich yéu cau cdp ban sao trich luc (néu co).

- Trwdng hop ho so dwgc ndp qua hé théng buu chinh, thi phai kém 01;ban
sao c6 phuwng thuc cac gidy to quy dinh tai muc b va gidy t& chirng minh quan hé
tai muc.c néu trén.

- Ngudi c6 yéu cau cap ban sao Trich luc hd tich thuc hién viéc ndp/xuat
trinh (theo hinh thic tric ti€p) hodc tai 1én (theo hinh thirc truc tuyén) céc .gidy
tolnéu trén.

1.3.2. S6 lwgng ho so: Mot (01) bd y

1.4. Thoi han giai quyét:

- B6i v6i hd so hop I8, du diéu kién gidi quyét: trong ngay lam viéc.
Truong hop hd so dwgc ndp sau 15 gio ma khong giadi quyét dwgc ngay thi tra
két qud trong ngay lam viéc tiép theo.

- B0i v6i ho so phai xac minh: khong quéa 02 ngay lam viéc, ké tlr ngay
nhan dioc két qua trd 101 clia Co quan dai dién Viét Nam & nwéc ngoai.

1.5. B6i twong thwe hién tha tuc hanh chinh:

Cong dan Viét Nam da dang ky hd tich tai Co quan dai dién Viét Nam &
nwdc ngoai nay Ve cu tru tai Viét Nam.

1.6. Ctf quan giai quyét thu tuc hanh chinh:

Cuc Lanh sv, B6 Ngoai giao.

1.7. Ket qua thuc hién tha tuc hanh chinh:

Ban sao trich luc gidy t& ho tich.

1.8. Phi, 1é phi:

8,000 VND/ban.

1.9. Mau don, T¢ khai:

To khai dé nghi cdp ban sao rich luc gidy to hd tich theo mau ban hanh
kem theo Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 clia BO Tuw phap sra
ddi, b6 sung mot s6 diéu ctia Thong tw. s6 02/2020/TT-BTP ngay 08/4/2020 cua
B0 trwvdng BO Tuw phap ban hanh, huédng dan st dung, quan ly mau sé qudc tich
va mau gidy to vé quéc tich va Thong tv s6 04/2020/TT-BTP ngay 28 thang 05



nam 2020 clia Bo trwéng Bd Tuw phap quy dinh chi tiét thi hanh mot s6 diéu cla
Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 clia
Chinh pht quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat ho .tich;

1.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

Cong dan Viét Nam da dang ky ho tich tai Co quan dai dién Viét Nam &
nwG'c ngoai nay vé cu tru tai Viét Nam.

1.11. Co s@ phap ly:

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s0 87/2020/ND-CP ngay 28 thang 7 ndm 2020 clia Chinh phu
quy dinh vé Co s& dir liéu ho tich dién tlr, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cta Chinh pha
vé quan ly, két ndi va chia sé di¥ liéu sé cla co quan nha nuéc;

- Nghi dinh sd 07/2025/ND-CP ngay 09/01/2025 slra doi, b6 sung mot so
diéu ctia cac Nghi dinh trong linh vuc ho tich, qudc tich, ching thuc;

- Thong tw s6 281/2016/TT-BTC ngay 14/11/2016 cua B0 truéng BO Tai
chinh quy dinh mtc thu, ché d6 thu, nodp, quan ly va st dung phi khai thac, s
dung thong tin trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam,
phi xac nhan la ngudi géc Viét Nam, 1é phi qudc tich;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla BO trwdng
BO Tuw phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat hd tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phi quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cuia B0 trwdng
BO Tw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 clia Chinh pha quy dinh vé Co s&
dir liéu ho tich dién ttr, dang ky ho tich truc tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 clia B0 trwdng BO Tu phap stra d6i, bo sung mot s6 ndi dung
clia Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia B trwéng
B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phu quy dinh vé Co s&
di¥ liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla B0 truwong
BO Ngoai giao hudng dan viéc dang ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh suv cua Viét Nam & nwéc ngoai;



i)

- Thong tw s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cuia B6 trwéng
B6 Ngoai giao hwdng dan viéc t6 chic giai quyét cong tac 1anh su;

- Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng B6 Tu phap
stra doi, b0 sung mot s6 diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
cla B trwdng BO Tw phap ban hanh, hwdng dan st dung, quan Iy mau s6 qudc
tich va mau gidy to¢ vé quéc tich va Théng tuw s6 04/2020/TT-BTP ngay
28/5/2020 clia Bo trudng BO Tw phap quy dinh chi tiét thi hanh mot sb diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
- Thong tw s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 clia B6 truéng Bo
Ngoai giao stra d6i, b6 sung mot s6 diéu clia Thong tr s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 clia Bo trwéng BO Ngoai giao hudng dan viéc daiigp
ky va quan ly hd tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sup
cta Viét Nam & nwédc ngoai. n

o



CONG HOA XA HOI CHU NGHTIA VIET NAM
Poc lap - Ty do - Hanh phdc

TO KHAI
CAPBAN SAO TRICH LUC H) TICH

KINh gliz(L).eveeeeeie e

Ho, chii dém, tén NQUOT YBU CAU:.......ceeeeieiiieecviecece e

Glay tOtUY th AN T

Quan hé véi ngudi duoc cap ban sao Trich luc hd tich: .................
Pé nghi co quan cdp ban sao trich luc@ ..................... .
cho nguoi co tén dudi day:

[ (O o 1V 0 (<10 ¢ T (< TR

Giditinh i, Dantoc: N ...oovevennne, Quéc tich: (2
NOT CUETU (D).t

Gidy t0 tUy than:(3).....coveeeeee e
PAdaNg Ky taii[) ..voooveveeieeeee e

ngay ........ thang........... nam............. {0 JRUTRI Quyén so:
ThONg tINKNAC: ® ..o

S6 lwong ban sao yéu Cau Cap:.........c.cuee.e. ban(?).
To6i cam doan nhitng ndi dung khai trén day la dang su thét va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lamtai: ..oooooeveeceeienn, . ngay thang nam.....
Nguoi yéu cau
(ky va ghi rd ho, chir dém, tén)



Chu thich:

A Ghi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc ho tich.

A Chi ghi trong trudng hop ngudi co yéu cau dang ky ho tich chua cd/khong
cung cap so dinh danh ca nhan/can cudc cong dan/thé can cude/chirng minh nhan dan.

Truzc‘yng hop phai cung cap thong tin "Noi cw trd” thi ghi theo noi dang hy
thuong trd; néu khong cd noi dang hy thu’o’ng trd thi ghi theo noi dang ky tam tru;
truong hop khéng cd noi dang ky thuwong trd va noi dang ky tam trd thi ghi theo noi ¢
hién tai.

A Ghi s6 dinh danh c& nhan/can cudc cong dan/thé can cude (vi du: Can cude
cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Truong hop khong cé so dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi
gidy to hop Ié thay thé (hd chiéu, chitng minh nhan dan,...).

(A Ghi ro loai viéc ho tich da dang ky trudc day, nay dé nghi cap ban sao Trich luc
ho tich.

® Ghi r6 tén co quan da dang ky ho tich trudc day. i A
' I ; Vi-du: 0y ban nhan dan phuwong Bién Bién, quan Ba Binh, thanh phd Ha Noi.
Irm * 0y ban nhan dan quan Hoan Kiém, thanh phd Ha Noi. ‘o oelli

S& Tw phap tinh Hoa Binh.
© Truong hop ngudi yéu cau khéng cung cdp dugc thong tin tai muc @ thi
cling cap bo sung thong tin khac dé phuc vu viéc tra clu.
Vi du: Cung cép thong tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai
sinh; cung cdp thong tin vé vo, chong déphuc vu viéc cap ban sao Trich luc két hon;...
(7 Ghi r6 so lvong ban sao dé nghi cap.



B. THU TUC HANH CHINH THwC HEEN O CAC co QUAN DAl
DIEN VIET NAM O NUOC NGOAI

1. Tha tuc cap ban sao trich luc gidy to ho tich tai Co quan dai dién

1.1. Trinh tw thuc hién:

- Nguoi c6 yéu cau cdp ban sao trich luc ho tich chuén bi hd so theo quy
dinh va ndp ho so tai Co quan dai dién noi da dang ky ho tich truéc day.

- Can bd nhan ho so c6 trach nhiém kiém tra toan bd hd so, d6i chiéu cac
thdng tin trong ho so:

(i) Treong hop ho so day dud, hop 1€ thi ti€p nhan ho so;

(i) Trwdng hop hd so chwa day dd, hop 1é thi hudng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so dwoc b6 sung, thuc hién lai
budc (i); trwong hop khong thé bd sung hd so ngay thi phai ¢d van ban huéng
dan, trong do6 néu ro loai gidy to, ndi dung can bo sung, ky, ghi rd ho tén clia can
b6 lanh su.

(iii) Trwong hop khéng bd sung, hoan thién dugc ho so thi thong bao tur

chéi gidi quyBtho so.

- Can bo xt ly ho so co trach nhiém kiém Ura lai toan b ho so, dam bao ho
so day du, hop é:

+ Trwong hop ho so can bo sung, hoan thién thi glti thdng bao vé tinh trang
ho so cho ngudi ndp ho so - thwc hién lai budc (ii); hoac khong du diéu kién giai
quyét, phai tlr chdi giai quyét thi gtri thdng bao cho duong su.

+ Truwong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khéng thé tra két qué dung thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trad két qua, trong d6 néu rd ly do cham trd két qua va thoi gian hen trd
két qua, dé gri cho ngudi co yéu cau.

+ Néu thay ho so day dua, hop 1€, ding quy dinh, thi can bo lanh su in ban
sao Trich luc ho tich trinh Thu trwdng Co quan dai dién ky dé tra két qua cho
ngudi co yéu cau.

1.2. Cach thtrc thyc hién:

- Ngu i ¢c6 yéu cau dap ban sao trich luc ho tich truc ti€p thuc hién hoac Gy
quyén cho ngudi khac thuc hién ndp ho so truwc ti€p hodc gtri hd so qua hé théng
buu chinh t¢i Co quan dai dién noi déd dang ky ho tich tredce day.

- Ngoai cac cach thyc hién néu trén, néu Co quan dai dién str dung Phan
mém dang Ky, quan ly ho tich dién t&r dung chung va két néi véi CSDLQGVDC,
trong diéu kién co s& ha tang k¥ thuat cho phép, hd so c6 thé ndp truc tuyén qua
moi truong dién to.

1.3. Thanh phan, s6 lwgng ho so:



1.3.1. Thanh phan ho so:

* Gidy to phai xuat trinh:

- HO chiéu hodc ching minh nhan dan, thé can cudc cong dan, thé can
cudc, can cudc dién tt, gidy chirng nhan can cudc hoac cac gidy t& khac cé dan
anh va thong tin ca nhan do co quan cé tham quyén cép, con gia tri str dung dé
ching minh vé nhan than cla nguoi ¢ yéu cau cap ban sao trich luc hd tich.

- Giay to' chirng minh dang cu tri tai nwéc sé tai (néu co).

Truong hop gtri ho so qua hé théng buu chinh thi ndp ban sao cac giay to
néu trén da dugc chirng thuwe hop €.

Trwong hop nguwoi yéu cau la cong dan Viét Nam da dwgc cap so dinh danh
c& nhan thi ¢ thé xuat trinh ban chinh thé can cwdc hodc can cuwdc dién tir (néu
nop truc ti€p) hoac ndp ban chup gidy t& nay (néu ndp qua hé thdng bwu chinh
hodc gri qua hé thong dang ky ho tich truc tuyén) dé chirtng minh nhan than khi
po .s0 ha tang k¥ thuat cho phép Co quan dai dién Viét Nam & nwéc ngoai két
ndi véi CSDLQGVDC.

* Giay to phai nop:

. - TO khai c8p ban sao trich luc hd tich theo mau tai Phu luc Thong tu s6
04/2024/TT-BTP (néu nguoi c6 yéu cau lva chon ndp ho so theo hinh thirc truc
tiép hodc qua hé théng bwu chinh).

“Van ban ty quyeén (duoc ching thic) theo quy dinh cltia phap luat trong
treong hop Gy quyeén thuc hién yéu cau cdp ban sao rich luc hd tich. Truwong
hop",ngudi dwgc Uy quyén la éng, ba, cha, me, con, vg, chdng, anh, chi, em rudt
clia ngudi Uy quyén thi van ban Gy quyén khong phai chirng thuc.

1.3.2. S6 luvgng ho so: 01 (mot) bo.

1.4. Thoi han giai quyét:

- P6i vai hd so hop 18, al diéu Kién gidi quyét: ngay trong ngay tiép nHan
ho so; trvdng hop nhan ho so sau 15 gio ma khong gidi quyét duoc ngay thi tra
két qua trong ngay lam viéc tiép theo.

1.5. B6i twong thuwe hién tha tuc hanh chinh:

Cong dan Viét Nam da dang ky hd tich tai Co quan dai dién Viét Nam &
nwdc ngoai.

1.6. Co quan gidi quyét thu tuc hanh chinh:

Co quan dai dién Viét Nam & nuwéc ngoai noi céng dan da dang ky ho tich
trwde day.

1.7. Két qua thuc hién thi tuc hanh chinh:

Ban sao trich luc hd tich.



1.8. Phi, Ié phi:

05 USD/ban.

1.9. M&u don, mau to khai:

To khai cdp ban sao trich luc hd tich theo mau tai Phu luc Thong tw s6
04/2024/TT-BTP ngay 06/6/2024 cua B6 trudng B6 Tuw phap.

1.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

*Luwuy:

- Co quan dai dién Viét Nam & nwéc ngoai tiép nhan, giai quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung déng bé Phan mém dang ky, quan ly ho tich dién tlr dung
chung tai Co quan dai dién. Trwong hop chua ti€p nhan giai quyét dang ky ho
tich trirc tuyén thi thong bao trén cong thong tin dién t& clia co quan minh hoac
c6 van ban théng bao cho ngudi yéu cau va néu rd ly do; van ban thdng bao co
thé glri qua thu dién tlr néu ngudi yéu cau cé dia chi thu dién to.

- D6i voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Trwong hop ngudi yéu cau ndp gidy to la ban sao duoc cap tir sO goc
hodc ban sao dwgc chirng thuc tir ban chinh thi can bé lanh su khéng duoc yéu
cau xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan veé viéc da ddi chiéu ndi dung gidy to do, khdng duoc yéu cau
nguoi di dang ky ndp ban sao ¢ chirng thurc.

+ Truong hop phap luat quy dinh xudt trinh gidy t& khi dang ky ho tich, can
b6 lanh sw co trach nhiém kiém tra gidy to xuat trinh, d6i chiéu véi thong tin
trong To khai va tra lai cho ngudi xuét trinh, khdng duoc yéu cau ngudi dang ky
ho tich nop thém ban sao gidy to do. Can bd lanh sy chup 01 ban gidy t& xuat
trinh xac nhan da doi chiéu vdi ban chinh, dé lwvu ho so.

- B6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hé so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kem theo ho so truc tuyén phai bado dam rd nét,
day da, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién t, tir gidy t& dwoc clp hop 18, con gia tri st
dung.

+ Trudng hop gidy to, tai liéu phai giri kem trong hé so tryc tuyén da co
ban sao dién tlr hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién ti nay.



+ Khi dén co quan dang ky hd tich nhan két qua, nguoi cd yéu cau phai
xuat trinh gidy to tuy than, nép cac gidy to la thanh phan hé so theo quy dinh
cla phap luat hd tich.

+ Trwdng heyp ngudi yéu cau khéng cung cdp dugc gidy t& néu trén theo
quy dinh hoac gidy to' nOp, xudt trinh bi tdy xda, stra chita, lam gia thi co quan
dai dién hiy bo két qua giai quyét.

- Can bd lanh su co trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cla phap luat hd tich.

------ l.I-1.-Gan-ctr phap ly ctia thu tuiTharih chinh:

- Luéat Co quan dai dién nuwéc cdng hoa xa hdi chu nghta Viét Nam & nuéc
ngoai nam 2009 (Luat so 33/2009/QH12); Luat stra doi, b6 sung mot sO diéu cua
Luat Co quan dai dién nwdc Cong hoa xa hdi chu nghifa Viét Nam & nwéc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat stra
doi, bd sung mot s6 diéu cla Luat Qudc tich Viét Nam nam 2014 (Luéat s6
56/2014/QH13);

. - Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phd quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cuta Chinh phu
quy dinh vé Co so dit liéu ho tich dién tkr, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cta Chinh ph
vé quan ly, két ndi va chia sé di liéu s6 clia co quan nha nuoc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 sira doi, b6 sung mot sd
diéu cla cac Nghi dinh trong Iinh virc ho tich, qudc tich, ching thuc;

- Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 ctia BO Tai chinh quy
dinh mtrc thu, ché dd thu, ndp va quan ly sir dung phi, 1é phi trong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tw s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cutia B truwdng
BO Tu phap qliy dinh chi tiét thi hanh mot s6 diéu cta Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phi quy dinh chi
tiét mot so diéu va bién phap thi hanh Luét ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cuia B0 trudng
B6 Tw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 ctia Chinh phu quy dinh vé Co s&
di liéu ho tich dién tlr, dang ky ho tich truc tuyén; Thong tw s6 03/2023/TT-BTP



ngay 02/8/2023 cla Bo trwdng BO Tuw phap sra doi, bd sung mot sé ndi dung
ctia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B0 trwdng
BO Tuw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s
87/2020/ND-CP ngay 28 thang 7 nam 2020 clia Chinh pha quy dinh vé Co s&
di lieu ho tich dién ttr, dang ky ho tich trwc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cuia Bo trudng
B6 Ngoai giao hudng dan viéc ding ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cua Viét Nam & nwéc ngoai;

- Thong tw s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B0 truwdng
B6 Ngoai giao hwdng dan viéc td chic giai quyét cong tac lanh su;

- Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 clia B6 truéng BO Tu phap
stra ddi, bd sung mot sO diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia Bo trvdng BO Tu phap ban hanh, hudng dan str dung, quan ly mau s6 qudc
tich va mau gidy to¢ vé qudc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cta B6 trwédng Bd Tuw phap quy dinh chi tiét thi hanh mot s diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cutia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 clia Bo trwdng
B0 Ngoai giao stra doi, bd sung mot so diéu ctia Thong tw s 07/2023/TT-BNG
ngay 29 thang 12 ndm 2023 cuia B6 trwdng BO Ngoai giao hwdng dan viéc dang
ky va quan ly hd tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sy
cua Viét Nam & nwdc ngoai.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KINh g 0 e

Ho, chir dém, tén ngudi YU CAU:......cocvvevececeeieee e

Gidy to tly thaAN:i3).......coveiercecececeee e

Quan hé véi ngudi dugc cap ban sao Trich luc hd tich: .................
Pé nghi co quan cdp ban sao trich luc@..........cceo.......
cho nguoi ¢é tén dirdi day:

HO, Chit BB, TEN: ..o

ngay ........ thang.......... nam............. {0 ST Quyén so:

S6 lwong ban sao yéu cau cap:...........c........ ban(?).
T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.
Lamtai\ ..o, . ngay ....thang..... nam.....
Nguoi yéu cau
(ky va ghi rd ho, chir dém, tén)



Ch thich:

~"Brhi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc ho tich.

A Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua cd/khong
cung cap s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/chirng minh nhan dan.

Truong hop phai cung cap thdng tin "Noi cuw tri" thi ghi theo noi dang ky
thuong tri; néu khdng cd noi dang ky thudng trd thi ghi theo noi dang ky tam trg;
treong hop khéng cd noi dang ky thudng trd va noi dang ky tam tra thi ghi theo noi @
hién tai.

A Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc (vi du: Can cuéc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Truong hop khdng c6 sO dinh danh c& nhan/can cudc cong dan/thé can cudce thi ghi
gidy to hop lé thay thé (h0 chiéu, chirng minh nhan dan,...).

w Ghi rd loai viéc hd tich da dang ky trudc day, nay dé nghi cap ban sao Trich luc
hd tich.

Ghi rd tén co quan da dang ky hé tich trudc day.
Vi du: Gy ban nhan dan phuong Dién Bién, quan Ba Binh, thanh phd Ha Noi.
Uy ban nhan dan quan Hoan Kiém, thanh phd Ha Noi.
S& Tu phéap tinh Hoa Binh.

A Truong hop nguoi yéu cau khong cung cap duoc thong tin tai muc » thi
cung cap bé sung thdng tin khac déphuc vu viéc tra clu.

Vi du: Cung cdp thong tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai
sinh; cung cép thdng tin vé vo, chong déphuc vu viéc cap ban sao Trich luc két hon;...

(7 Ghi rd s6 lwong ban sao dé nghi cap.



2. Tha tuc dang ky khai sinh cho tré em sinh ra @ nwdc ngoai va co
gudc tich Viét Nam

2.1. Trinh tu thuc hién:

- Nguoi ¢d yéu cau chuan bi ho so theo quy dinh va ndp ho so tai Co quan
dai dién Viét Nam & nuéc ngoai phu trach khu viec 1anh sw noi cha hodac me cua
tré em cu trd hodc noi tré em sinh ra.

- Cén bd nhan ho so co trach nhiém kiém tra toan bd ho so, dbi chiéu céc
thong tin trong ho so:

(i) Trwong hop ho so day da, hop 1€ thi ti€p nhan ho so;

(ii) Truong hop hd so chua day dd, hop 18 thi huéng dan ngwdi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so duoc bo sung, thuc hién lai
budc (i); truong hop khong thé bd sung hd so ngay thi phai c6 van ban huéng
dan, trong do néu rd loai gidy to, ndi dung can bé sung, ky, ghi rd ho tén cla céan
bd lanh su. u

(ifi) Trwong hop khong bo sung, hoan thién dwoc hd so thi thong béo tlr
chdi giai quyét ho so.

“Can bd x&r ly ho so ¢6 trach nhiém kiém tra lai toan bd ho so, dam bao ho
so day da, hop lé:

+ Trwong hop hod so can bo sung, hoan thién thi glti thdng béao Ve tinh trang
ho so cho ngudi ndp ho so - thwe hién lai buédc (ii); hodac khéng da diéu kién gidi
quyét, phai tir choi giai quyét thi gri thong bao cho duong su.

+ Trwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé (ra két qua ding thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trd két qua, trong dé néu rd ly do cham tra két qua va thoi gian hen tra
két qua, dé gri cho ngudi cd yéu cau.

+ Néu thdy ho so day da, hop 1€, dang quy dinh, thi thuc hién viéc ghi vao
SO dang ky khai sinh, bao cao Thu truong Co quan dai dién xem xét ky Giay
khai sinh cdp cho nguoi dugc dang ky khai sinh.

- Nguoi co yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai
sinh, trong s dang ky khai sinh va ky tén vao sé dang ky khai sinh, nhan Giay
khai sinh.

2.2. Cach thire thuc hién:

- Ngu i c6 yéu cau dang ky khai sinh truc ti€p thuc hién hodc Gy quyén cho
nguoi khac thic hién ndp ho so truc tiép hoac gri ho so qua hé thdng buu chinh
téi Co quan dai dién phu trach khu vuc 1anh s noi cha hoac me cla wwé em cuw
tr hodc noi tré em sinh ra.




- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwéc ngoai st dung Phan mém dang ky, quan ly ho tich dién t& dung chung va
két n6i voi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, ho
so ¢O thé ndp truc tuyén qua moi truong dién te.

2.3. Thanh phan, s6 lwgng ho so:

2.3.1. Thanh phan ho so:

* Giay to phai xuat trinh:

- HO chiéu hodc chirng minh nhan dan, thé can cwéc cong dan, thé can
cudc, can cudce dién tir, gidy chirng nhan Thé can cwéc hoac cac gidy to khac co
dan anh va thong tin ca nhan do co quan c6 thdm quyén cap, con gia tri st dung
dé chirng minh vé nhan than, qudc tich cla cha, me tré em.

- Gidy to chirng minh dang cu tru tai nudc s tai (néu co).

Truwdng hop glri ho so qua dwdng hé thdng buwu chinh thi ndp ban sao cac
gidy to néu trén da duoc chirng thuc hop Ié.

Trudng hop nguoi yéu cau la cong dan Viét Nam da dwoc cap s dinh danh
ca nhan thi c6 thé xuat rinh ban chinh thé cdn cwdc hodc can cudc dién tir (néu
ndp truc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé thdong buwu chinh
hodc gtri qua hé thong dang ky ho tich triec tuyén) dé chirng minh nhan than khi
co s¢ ha tang kY thuat cho phép Co quan dai dién Viét Nam & nwéc ngoai két
ndi véi CSDLQGVDC.

- Gidy t& ching minh quan hé hén nhan néu cha, me cua tré da dang ky két
hon, trir trudng hop ca cha, me tré em déu la cong dan Viét Nam, c6 s6 dinh
danh c& nhan, da dang ky két hon hodc ghi vao sO viéc dang ky két hon tai co
quan c6 thdm quyén cla Viét Nam va Co quan dai dién Viét Nam & nwdc ngoai
da két noi voi Co s dir liéu ho tich dién to.

* Gidy to phai nop:

- T khai dang ky khai sinh theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP (néu ngudi c6 yéu cau lva chon ndp ho so theo hinh thirc tric tiép hodc qua
hé thong bwu chinh).

- Gidy chirng sinh hodc gidy to khac do co quan c6 tham quyén nwdc ngoai
cap, xac nhan vé viéc tré em duoc sinh ra va quan hé me - con. Trong trwong
hop khong c6 cac gidy to néu trén thi ndp van ban cla nguoi lam chirng xac
nhan vé viéc sinh; néu khdng c6 nguoi lam chirng thi phai cé gidy cam doan vé
Viéc sinh.

- Van ban cuia cha me thoa thuan lya chon quéc tich Viét Nam cho con d6i
VoI treong hop tré em cd cha hoac me la céng dan Viét Nam con nguoi Kia la



ngudi nwdc ngoai. Néu cha, me khong ndp hd so truwc ti€p thi chir ky trén van
ban théa thuan lwa chon qudc tich cho con phai duoc chirng thuc hop 1€,

- Van ban Gy quyeén (dwoc chirng thuc) theo quy dinh cla phap luat trong
truong hop Uy quyén thwc hién viéc dang ky khai sinh. Trwdng hop ngudi dugc
ay quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cla nguoi Oy
quyeén thi van ban Gy quyén khong phai chirng thuc.

2.3.2. SO lugng ho so: 01 (mot) bo.

2.4. Thoi han giai quyét:

Ngay trong ngay ti€p nhan ho so; truong hop nhan hé so sau 15 gid ma
khong gidi quyét duoc ngay thi trd két qua trong ngay lam viéc tiép theo.

2.5. B0i trong thire hién thu tuc hanh chinh:

Cé nhan lién quan.

2.6. Co quan giai quyét tha tuc hanh chinh:

------ Coquandaidién™ VierNamTonlr¢c ngoai phu trach khu vic 1anh sw noi cha
hodc me cua tré em cuw trd hoac noi tré em sinh ra.

2.7. K&t qua thwc hién tha tuc hanh chinh:

*  Giay khai sinh

2.8. Phi, Ié phi:

05 USD/ban.

2.9. M4u don, mau to khai:

i  To khai ding ky khai sinh theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 clia Bo truéng Bo Tuw phap.

2.10. Yéu cau, diéu kién thuwc hién tha tuc hanh chinh:

HO so dang ky khai sinh cho ré em sinh ra tai nwéc ngoai ¢ quéc tich Viét
Nam theo Luat qudc tich va chwa dwgc dang ky khai sinh tai co quan c6 tham
quyén nuéc ngoai, duoc ndp tai Co quan dai dién Viét Nam phu trach khu vuc
lanh sw noi cha hodc me clatré em cu trd hodc noi tré em sinh ra.

Luuy:

- Co quan dai dién tiép nhan, gidi quyét yéu cau dang ky ho tich truc tuyén
phu hop v&i mirc do trién khai dich vu cong truc tuyén va viéc st dung dong bd
Phan mém dang ky, quan ly hd tich dién t& dung chung tai co quan minh.
Trwong hop chua tiép nhan giadi quyét dang ky ho tich tric tuyén thi théng bao
trén céng thong tin dién t&r cla co quan minh hodc cé van ban thdng béo cho
ngwoi yéu cau va néu rd ly do; van ban théng bao cé thé gli qua thuw dién tlr néu
ngudi yéu cau co dia chi thu dién tc.



- Gidy to do co quan cd thdm quyén cla nuwdc so tai cdp st dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nwéc ngoai khdng phai hop phap
héa lanh sw. Trueong hop c6 nghi ngo vé tinh xac thuc cla gidy to, Co quan dai
dién Viét Nam & nwéc ngoai co thé yéu cau gidy to dé phai duoc chirng nhan
l&nh s ctia co quan ¢ tham quyén. Gidy to do co quan c6 tham quyén clia nuéc
thr ba cdp str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuéc
ngoai phai dwoc hop phap hoa theo quy dinh. Gidy td bang tiéng nuéc ngoai
trong ho so dang ky ho tich phai duoc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- B6i voi gidy t& ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Trwong hop ngudi yéu cau nop gidy to la ban sao duoc cap tir sO goc
hodc ban sao dwgc chirng thuc tlr ban chinh thi can bd lanh sy khéng dwoc yéu
cau xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd 1anh su kiém tra, d6i chiéu ban chup v&i ban chinh va ky vao
ban chup xac nhan veé viéc da ddi chiéu ndi dung gidy to d6, khong duwoc yéu cau
nguoi di dang ky nép ban sao cé chirng thuec.

+ Trudng hop phap luat quy dinh xudt trinh gidy t& khi dang ky ho tich, can
b6 lanh su co trach nhiém kiém tra gidy to0' xudt trinh, doi chiéu voéi thdng tin
trong T khai va trd lai cho nguoi xuat trinh, khéng dwgc yéu cau nguti dang ky
ho tich ndp thém ban sao gidy to do. Can bd lanh su chup 01 ban gidy to xuéat
trinh xac nhan da doi chiéu voi ban chinh, dé lwu ho so.

- B6i v6i gidy to glri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ba&n chup cac gidy t& gtri kem theo hoé so truc tuyén phai bdo dam ré nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién ti, tir gidy to dwoc clp hop 18, con gia tri st
dung.

+ Trudng hop gidy to, tai liéu phai glri kem rong ho so trwc tuyén da co
ban sao dién tlr hoac da co ban dién tir gidy to ho tich thi nguoi yéu cau duoc sir
dung ban dién t nay.

+ Khi dén co quan dang ky ho tich nhan két qua, ngudi cé yéu cau phai nop
ban chinh Gidy ching sinh; xuét trinh gidy to tuy than; ban chinh Giady ching
nhan két hén (néu cha me tré dd dang ky két hén va théng tin vé viéc két hon
chua co trong CSDLQGVDC, CSDLHTDT).

+ Trwong hop nguoi yéu cau khdng cung cap duoc gidy t& néu trén theo
quy dinh hodc gidy to ndp, xuat trinh bi tdy xba, sira chita, lam gia thi co quan
dai dién hly bé két qua dang ky khai sinh.



- Trwong hop vao thoi diém dang ky khai sinh, ngudi cha yéu cau lam tha
tuc nhan con thi Co quan dai dién két hop gidi quyét viéc nhan con va dang ky
khai sinh. Co quan dai dién cap dong thoi Trich luc ddng ky nhan cha, me, con
va Gidy khai sinh cho nguoi yéu cau.

- Trwvong hop con do ngudi vo sinh ra triedc thoi diém dang ky két hon, khi
dang ky khai sinh, vo chdng c6 van ban thira nhan la con chung thi théng tin vé
ngudi cha dwgc ghi ngay vao Gidy khai sinh ctia nguoi con ma khong phai lam
thd tuc dang ky nhan cha, con.

- Can b lanh sw c6 rach nhiém ti€p nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luat ho tich.

2.11. Can ct phap ly ctia thu tuc hanh chinh:

- Luat Co quan dai dién nwdc cdng hoa xa hdi chu nghia Viét Nam & nuéc
ngoai nam 2009 (Luéat s6 33/2009/QH12); Luat stra doi, bd sung mot sd diéu cla
Luat Co quan dai dién nwéc Cong hoa xa hoi chi nghiaVIét-Nam-O' nwéc ngoai’
ndm20T17 (Luat SOi9/2017/QH14);

- Luat Ho tich ndm 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh ndm 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat stra
d6i, b6 sung mot sO diéu cla Luat Qudc tich Viét Nam nam 2014 (Luéat sO
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat hd tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phu
quy dinh vé Co s& di liéu ho tich dién tlr, dang ky ho tich trwc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cta Chinh pha
vé quan ly, két ndi va chia sé di liéu s6 cta co quan nha nuoc;

- Nghi dinh sd 07/2025/NDB-CP ngay 09/01/2025 stra doi, bd sung mot so
diéu cla cac Nghi dinh trong Iinh virc ho tich, qudc tich, chirng thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cla Bd Tai chinh quy
dinh mirc thu, ché dd thu, ndp va quan ly st dung phi, I& phi rong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cuia B0 trudng
BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh pha quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua Bo trwéng
B6 Tw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb



87/2020/ND-CP ngay 28 thang 7 nam 2020 clGa Chinh phl quy dinh vé Co s&
di liéu ho tich dién ttr, dang ky ho tich truc tuyén; Thong tu s6 03/2023/TT-BTP
ngay 02/8/2023 cla B trwdng BO Tw phap sra doi, bd sung mot s6 ndi dung
cla Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia B6 trudng
BO Tuw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phd quy dinh vé Co s&
di¥ liéu ho tich dién t&r, dang ky hd tich truc tuyén;

- Théng tw s6 07/2023/TT-BNG ngay 29 thang 12 ndam 2023 cuia B trudng
B6 Ngoai giao hudng dan viéc ding ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su ctia Viét Nam & nwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B truéng
B6 Ngoai giao huéng dan viéc td chic giai quyét cong tac I1anh su;

- Thong tv s6 04/2024/TT-BTP ngay 06/6/2024 clia Bd huwdng BO Tu phap
stra ddi, bd sung mot s6 diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia Bo trwdng BO Tw phéap ban hanh, hwdng dan st dung, quan Iy mau sé quéc
tich va mau gidy to vé qudc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cla B6 trwdng BO Tuw phap quy dinh chi tiét thi hanh mot s diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 clia B0 trudng
B0 Ngoai giao stra doi, bd sung mot so diéu ctia Thong tw s 07/2023/TT-BNG
ngay 29 thang 12 ndm 2023 cla B tredng B Ngoai giao hudng dan viéc ding
ky va quan ly hé tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh s
cua Viét Nam & nudc ngoai.
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Ch thich:

(D) Ghi rd tén co quan dang ky khai sinh.

@ Chi ghi trong truong hop ngudi cd yéu cau dang ky hd tich chua cé/khong
cung cap s6 dinh danh c& nhan/can cudc cong dan/thé can cudc/chirng minh nhan
dan; khdng cung cap day du théng tin ngay, thang, nam sinh.

Trudng hop phai cung cap théng tin “Noi cuw trd” thi ghi theo noi dang ky
thuwong trd; néu khong co noi dang ky thuwong trd thi ghi theo noi dang ky tam trq;
truong hop khdng cd noi dang ky thuong trd va noi dang ky tam trd thi ghi theo noi &
hién tai.

® Ghi s6 dinh danh ¢4 nhan/can cudc cong dan/thé can cudc (vi du: Can cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Truong hop khong cd s6 dinh danh c& nhan/can cudc cong dan/thé can cudc thi ghi
gidy to hop Ié thay thé (hd chiéu, chirng minh nhan dan,...).

(@ Trudng hop sinhtai co sd'y té thi ghi rd tén co s¢' y t€ va va dia chi tru s& co so'y té

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,

quan Ba BInh, Ha Noi.
- Tramy t€ x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Trudng hop sinh ra ngoai co s¢' y té thi ghi dia danh clia 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tir Son, tinh B&c Ninh.

(5 Ghi day du ngay, thang sinh ctia cha, me (néu cd).

© Bé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd s6 luong.



3. Thu tuc dang ky két hon gitta cong dan Viét Nam cu trd & nwdc ngoai voi
nhau hodc gitta cong dan Viét Nam cw trd & nwdc ngoai voi nguodi nudc
ngoai

3.1. Trinh tuv thuc hién:

- Nguoi c6 yéu cau chuan bi hd so theo quy dinh va ndp ho so tai Co quan
dai dién Viét Nam & nwéc ngoai phu rach khu vuc lanh sy noi cw tri cla bén
nam hoac bén ni¥ la cdng dan Viét Nam.

- Can bd nhan ho so ¢d trach nhiém kiém tra toan bd ho so, d6i chiéu cac
thdng tin trong ho so:

(i) Trwong hop ho so day da, hop Ié thi ti€p nhan ho so;

(ii) Truong hop hd so chua day da, hop 18 thi hwong dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc b6 sung, thuc hién lai
budc (i); truong hop khong thé bé sung ho so ngay thi phai c6 van ban huéng
dan, trong dé néu rd loai gidy t, ndi dung can bd sung, ky, ghi rd ho tén clia can
b6 l1anh su.

(iii) Trwong hop khong bd sung, hoan thién dwoc ho so thi thong bao tir
choi giai quyét ho so.

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di ho so hop 1€, can bo
Xt Iy hO so co trach nhiém kiém tra lai toan bd ho so, ddm bao ho so day d,
hop €.

+ Trwong hop ho so can bd sung, hoan thién thi glti thdng béao vé tinh trang
ho so cho ngudi ndp ho so - thwe hién lai budc (ii); hodc khéng du diéu kién gidi
quyét, phai tir chdi giai quyét thi gtri thdng bao cho dwong su.

+ Trwong hop can phai ki€ém tra, xa&c minh lam r6 hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi 14p Phiéu xin 16i va hen
lai ngay ra két qud, rong do néu rd ly do cham tra két qua va thoi gian hen tra
két qua, dé gtri cho ngu i c6 yéu cau.

+ NEéu ho so hop 1€, cac bén co du diéu kién két hdn theo quy dinh cla Luat
hén nhan va gia dinh, khong thudc truong hop tlr chdi dang ky két hdn theo quy
dinh, can bd lanh su bao cao Tha trwdng Co quan dai dién xem xét ky 02 ban
chinh Gidy chirng nhan két hon.

- Trong thoi han 03 ngay lam viéc, ké tir ngay Thu tredng Co quan dai dién
ky Gidy chirng nhan két hon, Co quan dai dién t6 chiic trao Gidy ching nhan két
hon cho hai bén nam, nit.

- Khi dang ky két hon ca hai bén nam, nii phai c6 mat tai tru s¢ Co quan dai
dién, can bo lanh su hdi y kién hai bén nam, ni¥, néu cac bén tv nguyén két hon



thi ghi viéc két hon vao s6 dang ky két hon, cung hai bén nam, ni ky tén vao
S0; hai bén nam, ni¥ cling ky vao Gidy chitng nhan két hon.

Treong hop mot hodc hai bén nam, nir khong thé cé mat dé nhan Giay
chiing nhan két hon thi theo dé nghi bang vin ban ciia ho, Co quan dai dién Viét
Nam & nwéc ngoai gia han thoi gian trao Gidy chirng nhan két héon nhwng khéng
qua 60 ngay, ké tlr ngay Tha trudng Co quan dai dién Viét Nam & nwéc ngoai
ky Gidy chiing nhan két hon.

HEt 60 ngay ma hai bén nam, nir khéng dén nhan Gidy chirng nhan két hén
thi can bé lanh su bao cao Tha trwdng Co quan dai dién Viét Nam & nwéc ngoai
hay Giay ching nhan két hén da ky.

3.2. Cach thirc thyc hién:

- Nguoi ¢ yéu cau dang ky két hon ndp ho so truc ti€p hodc glri hd so qua
hé thong buu chinh t¢i Co quan dai dién Viét Nam & nwéc ngoai phu trach khu
vire lanh s noi cw trd ctia bén nam hodc bén nir 1a céng dan Viét Nam.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién st dung Phan
mém dang ky, quan ly ho tich dién tlr dung chung va két néi véi CSDLQGVDC,
trong diéu kién co s& ha tang k¥ thuat cho phép, ho so cé thé ndp truwc tuyén qua
moi truong dién to.

3.3. Thanh phan, sd lvgng ho so

3.3.1. Thanh phan hé so:

* Giay to phai xuat trinh:

- HO chiéu hoac chirng minh nhan dan, thé can cuwdc cong dan, thé can
cudc, can cudc dién t, gidy chirng nhan Thé can cwdc hodc cac gidy to khac co
dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st¢ dung
clia hai bén nam nir dé chirng minh vé nhan than, qudc tich.

- Giay t& chirng minh dang cu trd tai nuwdc s tai (néu co).

Truwdng hop nguoi yéu cau la cong dan Viét Nam da duoc cap s6 dinh danh
ca nhan thi c6 thé xuét trinh ban chinh thé can cudc hodc can cuwdc dién tir (néu
nop truc tiép) hoac ndp ban chup gidy t& nay (néu ndp qua hé thdng bwu chinh
hodc glri qua hé thong dang ky ho tich triec tuyén) dé chitng minh nhan than khi
co s& ha tang k¥ thuat cho phép Co quan dai dién Viét Nam & nwdc ngoai két
ndi véi CSDLQGVDC.

* Gidy to phai nop:

- To khai dang ky két hon theo mau tai Phu luc Théng tw s 04/2024/TT-
BTP (néu nguoi co yéu cau lra chon ndp ho so theo hinh thirc tric tiép hoac qua
hé thdng bwu chinh); hai bén nam, nit c6 thé khai chung vao mot To khai.



- Bén két hon la cong dan Viét Nam, tuy tlrng trwdng hop phai ndp giady to
chirng minh tinh trang h6n nhan sau day:

+ Truong hgp cong dan Viét Nam co thoi gian thuong tra tai Viét Nam,
trede khi xudt canh da du tudi két hon theo quy dinh clia Luat hon nhan va gia
dinh Viét Nam thi phai ndp Gidy xac nhan tinh trang hén nhan do Gy ban nhan
dan xa, phuong, thi trdn (sau day goi la Gy ban nhan dan cap xd), noi nguoi dé
thuong tra trwée khi xuat canh cap.

+ Truwong hop céng dan Viét Nam da cé thoi gian cu trd & nhiéu nuéc khac
nhau thi phai ndp thém Gidy xac nhan tinh trang hdn nhan do Co quan dai dién
Viét Nam & nwéc ngoai phu trach khu vuc 1anh sy noi da cu trd cap. Truong hop
khong thé xin dwgc xac nhan tinh trang hon nhan tai cac noi da cu tri trwdc day
thi ngudi doé phai ndp van ban cam doan vé tinh {rang hon nhan ctia minh trong
thoi gian cu tri & cac noi dé va chiu trach nhiém trwdc phap luat vé ndi dung
cam doan.

+ Trwong hop cong dan Viét Nam dong thoi co6 qudc tich nuwéc ngoai thi
phai ndp gidy t& chirng minh tinh trang hon nhan do co quan c6 tham quyén clia
nwéc ma ngudi do cod qudc tich cap.

+ Trwdng hop cong dan Viét Nam thuwong trd & nudc ngoai khong dong
thoi c6 qudc tich nuwdc ngoai hoac cong dan Viét Nam dong thoi co qudc tich
nwdc ngoai nhung thuong trd & nudc thir ba thi phai nép gidy to chirng minh
tinh trang hén nhan do co quan ¢ thadm quyén ctia nwéc ma nguoi doé thuong tri
cap.

+ Trwong hop cong dan Viét Nam da ly hon hodc hdy viéc két hon tai co
quan c6 tham quyén nwdc ngoai thi phai ndp ban sao trich luc ho tich vé viéc ghi
vao s6 ho tich viéc ly hon hodc hiy viéc két hon (Trich luc ghi chd ly hén).

- Bén nam hodc bén ni¥ la ngudi nuéc ngoai phai ndp gidy to chirng minh
tinh trang hon nhan xac nhan hién tai nguoi dé khéng cé vo hoac khong céd
chong.

+ Trwong hop phap luat nudc ngoai khdéng quy dinh viéc cap gidy to ching
minh tinh trang hén nhan thi thay bang gidy to do co quan c6 thdm quyén nuéc
ngoai xac nhan nguoi dé céd du diéu kién két hdn theo phap luat nwéc do.

+ Gia tri sir dung cla gidy to chi*ng minh tinh trang hén nhan cta nguoi
nwéc ngoai dugc xac dinh theo thoi han ghi trén gidy to. Truong hop gidy to
chi*ng minh tinh trang hén nhan cla nguti nuwdc ngoai khéng ghi thdi han st
dung thi gidy to nay co gia tri 06 thang ké tir ngay cép.

- Trwdng hop céng dan Viét Nam tam trd & nwéc ngoai két hén véi cong
dan Viét Nam thuong trd & nwéc ngoai; cong dan Viét Nam thuong tri & nwéc
ngoai két hdn v&i nhau hodc cong dan Viét Nam két hon véi ngudi nuwdc ngoai



thi bén nam va bén nir phai ndp thém Gidy xac nhan cla td chirc y té cd tham
quyén cua Viét Nam hodc cla nwéc ngoai cdp khong qua 06 thang, xac nhan
khdng méc bénh tam than hodc bénh khac ma khéng cd kha nang nhan thiec, 1am
chud hanh vi.

3.3.2. S6 lvong ho so: 01 (mat) bo.

3.4. Thoi han giai quyét:

13 ngay lam viéc ké tlr ngay nhan da ho so hop Ié.

3.5. Bdi twong thuc hién thd tuc hanh chinh:

Céanhan lién quan.

3.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nuwéc ngoai phu trach khu vuc 1anh su noi cw
trd ciia bén nam hodc bén nit la cong dan Viét Nam.

3.7. K&t qud thuc hién thu tuc hanh chinh:

Gidy chirng nhan két hon.

3.8. Phi, 1é phi:

70 USD/ trvong hop.

3.9. M&u don, mau tir khai:

To khai ding ky két hon theo mau tai Phu luc Thong tw s6 04/2024/TT-
BTP ngay 06/6/2024 ctia Bo trwdng BO Tw phap.

3.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Nam tlr dd 20 tudi trd 1én, nir tir d4 18 tudi tré 1én;

- Viéc két hdn do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi méat nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac treong hop cam két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cla Luat Hon nhan va gia dinh,
gom:

+ K&t hon gia tao;

+Tao hon, cudng ép két hon, lra dbi két hdn, can tré két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon véi ngudi khac hoac chua co vo,
chua c6 chdng ma két hén véi ngudi dang cé chéng, cé vo;

+ KEt hon gilta nhitng ngudi cung dong mau veé truc hé; gilra nhitng nguoi
0 ho trong pham vi ba doi; gitra cha, me nubi v&i con nudi; gilra nguwoi da tirng
la cha, me nudi v&i con nubi, cha chong véi con dau, me vo véi con ré, cha
dwong vai con riéng clia vo, me k€ véi con riéng ctia chong.

* Nha nudc khdng cong nhan hén nhan gitra nhirng ngudi cung gidi tinh.



*Luuy:

- Co quan dai dién Viét Nam & nudc ngoai tiép nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bod Phan mém dang ky, quan ly ho tich dién tr dung
chung tai Co quan dai dién. Trwong hop chua ti€p nhan gidi quyét dang ky ho
tich truc tuyén thi thong bao trén cong thong tin dién tlr clia co quan minh hoac
c6 van ban thdng bao cho ngudi yéu cau va néu rd ly do; van ban thong bao co
thé gtri qua thu dién t&r néu ngudi yéu cau cé dia chi thw dién t.

- Gidy to do co quan cd thdm quyén cla nwdc sé tai cdp st dung dé dang
ky hd tich tai Co quan dai dién khéng phai hop phap héa lanh su. Truwong hop cé
nghi ngo Vvé tinh xac thwc cla gidy to, Co quan dai dién cd thé yéu cau gidy to
d6 phai duoc chirng nhan lanh sy clia co quan c6 tham quyén. Gidy to do co
quan c6 tham quyén ctia nwdc thir ba cap st dung dé dang ky ho tich tai Co quan
dai dién phai duoc hop phap hda theo quy dinh. Gidy td bang tiéng nwdc ngoai
trong ho so dang ky ho tich phai duoc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- Truwong hop dang ky két hon gilra cong dan Viét Nam véi ngudi nuwéc
ngoai thi viéc dang ky két hon dé khong duwoc trai voi phap luat cla nudc so tai.

- Doi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Truwong hop ngwoi yéu cau ndp gidy to la ban sao duoc cap tir sO goc
hodc ban sao dwgc ching thue tlr ban chinh thi can bd lanh sy khéng dwoc yéu
cau xudt trinh ban chinh; néu ngu®i yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can b0 lanh sy kiém tra, ddi chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da déi chiéu ndi dung gidy to d6, khong dwoc yéu cau
nguoi di dang ky ndp ban sao co6 chirng thuc.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo lanh sw c6 trach nhiém kiém tra gidy to xuat rinh, doi chiéu véi thong tin
trong T® khai va tra lai cho nguoi xuat trinh, khdng dwgc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy t& d6. Can bo lanh s chup 01 ban gidy to xuat
trinh xac nhan da doi chiéu vadi ban chinh, dé lwu ho so.

- BA6i voi gidy to glri kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kem theo ho so truc tuyén phai bdo dam ro nét,
day da, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, dwoc quét bang thiét bi dién tt, tir gidy to dwoc clp hop 18, con gié tri st
dung.



+ Trudng hop gidy to, tai liéu phai gtri kém trong hod so truc tuyén da cé
ban sao dién tir hodc da cé ban dién tir gidy to ho tich thi nguoi yéu cau dwoc sty
dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qua, ngudi co yéu cau xuat
trinh gidy to tuy than, ndp céc gidy t& la thanh phan hd so theo quy dinh cla
phép luat.

+ Truwong hop nguoi yéu cau khong cung cap duoc gidy to néu trén theo
quy dinh hodc gidy to ndp, xuét rinh bi tdy xda, stra chira, lam gia thi co quan
dai dién hay bo két qua dang ky két hon.

- Can b lanh su c6 trach nhiém ti€p nhan dung, dd ho so dang ky hd tich
theo quy dinh cta phap luét ho tich.

3.11. Can ct phap iy cua tha tuc hanh chinh:

- Luat Co quan dai dién nwéc cdng hoa xa hdi chu nghia Viét Nam & nuwéc
ngoai nam 2009 (Luéat s 33/2009/QH12); Luat stra doi, bd sung mot s6 diéu cla
Luat Co quan dai dién nuéc Cong hoa xa hdi chi nghia Viét Nam & nuéc ngoai
ndm 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich ndam 2014 (Luéat s6 60/2014/QH13);

- Luat hén nhan va gia dinh ndm 2014 (Luat s6 52/2014/QH13);

- Luat Quoc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat stra
doi, bd sung mot sé diéu cua Luat Quoc tich Viét Nam nam 2014 (Luat sO
56/2014/QH13);

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cuta Chinh phi quy dinh
chi tiét mot sO diéu va bién phap thi hanh Luéat ho tich;

- Nghi dinh s& 87/2020/NB-CP ngay 28 thang 7 nam 2020 ctia Chinh phu
quy dinh vé Co s¢ di lieu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 clia Chinh phd
vé quan ly, két ndi va chia sé dit liéu sé cla co quan nha nuéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 slra doi, b6 sung mot so
diéu cua cac Nghi dinh trong ITnh virc ho tich, qudc tich, chirng thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cua BO trudng BO Tai
chinh quy dinh mdc thu, ché d6 thu, ndp va quan ly st dung phi, I& phi trong
Iinh vire ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tw s6 113/2021/TT-BTC ngay 15/12/2021 slra d6i, bo sung mot sd
diéu cla Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 cla B6 trudng Bo Tai
chinh quy dinh mdc thu, ché d6 thu, ndp va quan ly st dung phi, Ié phi trong
Iinh virc ngoai giao ap dung tai cdc Co quan dai dién Viét Nam & nuéc ngoai;



- Thong tw s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 ctia B trudng
B0 Tu phap quy dinh chi tiét thi hanh mot s6 diéu cta Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 ndam 2015 cta Chinh phd quy dinh chi
tiét mot so diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B trwéng
BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb
87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phl quy dinh vé Co s&
di lieu ho tich dién tlr, dang ky ho tich fruc tuyén; Thong tv s6 03/2023/TT-BTP
ngay 02/8/2023 clia B0 trwdng BO Tw phap stra ddi, bo sung mot sd ndi dung
cta Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B0 trudng
BO Tu phap quy dinh chi tiét mét sd diéu va bién phap thi hanh Nghi dinh s
87/2020/ND-CP ngay 28 thang 7 nam 2020 cutia Chinh phl quy dinh vé Co s&
di lieu ho tich dién tlr, dang ky ho tich trwc tuyén;

- Théng tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla B0 trudng
B6 Ngoai giao hudng dan viéc dang ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién l&nh su cta Viét Nam & nwéc ngoai;

- Thong twr s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B0 trudng
B6 Ngoai giao huéng dan viéc t6 chic giai quyét cong tac lanh su;

- Théng tv s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trwéng Bo Tw phap
stra doi, b6 sung mot sO diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia BO trwong Bo Tu phap ban hanh, hudng dan st dung, quan Iy mau s6 qudc
tich vd mau gidy to vé quéc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cua B trwdng BO Tuw phap quy dinh chi tiét thi hanh mét s6 diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tw s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 clia B0 truwdng
B0 Ngoai giao stra doi, bd sung mot s6 diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 cla Bo tredng BO Ngoai giao huéng dan viéc dang
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sw
cla Viét Nam & nudc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Tw do - Hanh phuc

TOKHAIDANG KY KETHON
@ @
KIND Qi@

Théng tin Bén nir Beén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh
Dantoc@
Quoc tich@

Noi cu tra @

Gidy to tuy than®

Két hon lan thir may
Chuing t6i cam doan nhitng 10i khai trén day la ding su thét, viéc két
hén cla ching téi la tw nguyén, khéng vi pham quy dinh ctia Luat hdn nhan va gia
dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trwéc phap luat vé ndi dung cam doan
ctiaminh.,
Bé nghi Quy co quan dang ky.

............................ ,nNgay.........thang........
nam..........
Bén nir Bén nam

(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Deé nghi cap ban sao”™: Co i , Khdng d



Chu thich:

(D @ Xnxong hop lam thu tuc dang ky két hdn co yéu té nudce ngoai, thi phai dan
anh clia hai bén nam, ni.

(@ Ghi ro tén co quan dang ky két hon.

A Chi ghi trong trudng hop ngudi co yéu cau dang ky ho tich chua co/khdng
cung cap sO dinh danh ca nhan/can cudc cong dan/thé can cudc/chirng minh nhan
dan.

Trudng hop phai cung cap thdng tin “Noi cw trd™ thi ghi theo noi dang ky
thuwong trd; néu khong cé noi dang ky thuwong tra thi ghi theo noi dang ky tam trq;
trong hop khéng cé noi dang ky thuong trd va noi dang ky tam trd thi ghi theo noi &
hién tai.

A Ghi s6 dinh danh ca nhanican cudc cong dan/thé can cuéc (vi du: Can cudc
cong dan s8 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Trudng hop khong co6 s6 dinh danh ca nhan/'can cudc cong dan/thé can cuwoc thi ghi
gidy to hop 1é thay thé (hd chiéu, chirng minh nhan dan,...).

©Deé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



4. Thu tuc dang ky lai két hon

4.1. Trinh tv thuc hién:

- Nguoi ¢6 yéu cau chuan bi hd so theo quy dinh va ndp ho so tai Co quan
dai dién Viét Nam & nwéc ngoai noi dad dang ky viéc két hon trudc day. BOi voi
cac trwong hop trwée day da dwoc dang ky tai Co quan dai dién Viét Nam &
nwéc ngoai, nay vé Viét Nam cu trd, thi viéc dang ky lai két hon co thé duoc
thuc hién tai UBND cép xa/phuong noi duong s dang cu tru.

- Can bd nhan ho so co trach nhiém kiém tra toan bo ho so, xac dinh tinh
hop 1€ clia gidy to rong ho so do ngudi yéu cau ndp, xuat trinh; déi chiéu thong
tin trong To khai voi gidy t& trong ho so.

(i) Trwong hop ho so day di, hop € thi tiép nhan ho so;

(i) Trwdng hop hd so chwa day dd, hop I8 thi huong dan nguoi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwoc bd sung, thuc hién lai
budc (i); trvong hop khong thé bd sung hd so ngay thi phai c6 van ban huéng
dan, trong do néu rd loai gidy td, ndi dung can bd sung, ky, ghi ré ho tén cla can
b6 lanh su.

(iii) Trwong hop khdéng bd sung, hoan thién dugc ho so thi thong béo tir
chdr gidi quyét ho so.

- Can b0 xt ly hd so c6 trach nhiém kiém tra lai toan bd ho so, ddm bao ho
so day da, hop 1€ va kiém tra s6 ho tich va ho so ho tich lwu tai Co quan dai
dién Viét Nam & nwéc ngoai:

+ Trwong hop ho so can bo sung, hoan thién thi gri thong bao vé tinh trang
h6 so cho ngudi ndp ho so - thie hién lai budc (ii); hoac khong di diéu kién giai
quyét, phai tlr chdi giai quyét thi gtri thong bao cho dwong su.

+ Trwong hop viéc dang ky ho tich trwéc day la tai Co quan dai dién Viét
Nam & nudc ngoai nhing khdng con s6 ho tich, thi trong thoi han 02 ngay lam
viéc, ké tlr ngay nhan du gidy to hop Ié, Co quan dai dién Viét Nam & nuwéc
ngoai c6 trach nhiém gri van ban dé nghi xac minh vé viéc lvu gitr s6 ho tich
t6i Cuc Lanh suw. Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc van
ban dé nghi xa4c minh, Cuc Lanh su gri két qua xac minh t¢i Co quan dai dién
Viét Nam & nwéc ngoai.

Truong hop con sd ho tich lvu tai Co quan dai dién Viét Nam & nwéc
ngoai hodc Cuc Lanh su thi Co quan dai dién Viét Nam & nwéc ngoai huéng dan
ngudi yéu cau lam tha tuc dé nghi cap ban sao trich luc ho tich theo quy dinh.

+ Truwong hop can phai ki€ém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi 1ap Phiéu xin 16i va hen



lai ngay tra két qua, trong do néu rd ly do cham tra két qua va thoi gian hen tra
két qud, dé glri cho ngudi cd yéu cau.

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan dwoc két qua kiém tra,
xac minh, néu thay ho so cé can clr dé dang ky lai theo quy dinh phéap luat, can
bd lanh sy bao cado Thu trwédng Co quan dai dién Viét Nam & nwdc ngoai xem
xét, quyét dinh. Trudng hop Tha trwdng Co quan dai dién dong y gidi quyét thi
can bo lanh si ghi ndi dung két hon vao so dang ky két hon va trinh ky cép Gidy
chirng nhan két hon.

- Hai bén nam, nir c6 yéu cau dang ky lai két hon ki€ém tra thong tin trén
Gidy chirng nhan két hon, trong s6 dang ky két hon va cuing ky tén vao s6 dang
ky két hén va Gidy chirng nhan két hon.

4.2. Céch thirc thyc hién:

- Nguoi cé yéu cau dang ky lai két hon truc tiép thuc hién hodc Uy quyén
cho ngudi khac thuc hién ndp ho so truc ti€p hodc giri hd so qua hé théng buu
chinh téi Co quan dai dién Viét Nam & nudc ngoai noi dd dang ky viéc két hon
trwdce day.

- Ngoai céac cach thyc hién néu trén, néu Co quan dai dién st dung Phan
mém dang ky, quan ly ho tich dién t&r dung chung va két néi véi CSDLQGVDC,
trong diéu kién co s& ha tang k¥ thuat cho phép, ho so ¢ thé ndp trwc tuyén qua
moi trwdng dién to.

4.3. Thanh phan, s6 luvgng ho su:

4.3.1. Thanh phan ho so:

*Giay to phai xuat trinh:

- HO chiéu hodc chirng minh nhan dan, thé can cwéc cong dan, thé can
cudc, can cudc dién tlr, gidy chirng nhan Thé can cudc hodc cac gidy to khac co
dan anh va thong tin ca nhan do co quan cé thdm quyén cap, con gia tri st dung
dé chirng minh vé nhan than, qudc tich cta ca hai bén c6 yéu cau dang ky lai két
hon.

- Gidy to chirng minh dang cu tra & nudc sé tai (néu co).

Trwdng hop glti ho so qua duwong hé théng buu chinh thi ndp ban sao cac
gidy to néu rén da dwgc chirng thuc hop Ié.

Truong hop ngudi yéu cau la cong dan Viét Nam da dwoc cap so dinh danh
c& nhan thi co6 thé xuat trinh ban chinh thé can cwéc hodc can cwdc dién tir (néu
nop truc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé thdng buu chinh
hodc giri qua hé thong dang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s& ha tang kY thuat cho phép Co quan dai dién két ndi véi CSDLQGVDC.

*Giay to phai nop:



- To khai dang ky lai két hon theo mau tai Phu luc Thong tw 04/2024/TT-
BTP (néu nguoi c6 yéu cau lua chon ndp ho so theo hinh thirc truc ti€p hoac qua
hé théng buu chinh), trong d6 c6 cam doan clla ngudi yéu cau vé viéc da dang
ky lai két nhwng ngudi dé khdng luu gilr dwgce ban chinh Gidy chirng nhan két
hon.

- Ban sao Giady chirng nhan két hon duwogc cap trudc day. Néu khong ¢ ban
sao Giady chirng nhan két hon thi ndp ban sao ho so, gidy to ca nhan c6 cac thong
tin lién quan dén ndi dung dang ky két hon.

4.3.2. S6 lwgng ho so: 01 (mot) bo.

4.4, Thoi han giai quyét:

05 ngay lam viéc ké tlr ngay nhan du ho so va hd so dé khong phai xéc
minh. Truong hop phai co vadn ban xac minh thi thoi han giai quyét khéng qua
25 ngay lam viéc.

4.5. Boi tvong thuc hién tha tuc hanh chinh:

Céa nhan lién quan.

4.6. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam & nuéc ngoai noi cong dan da dang ky viéc két
hon trugc day.

4.7. Két qua thuc hién thi tuc hanh chinh:

Trich luc két hon.

4.8. Phi, Ié phi:

120 USD/ truong hop.

4.9. M&u don, mau to khai:

To khai dang ky lai két hon theo mau tai Phu luc Thong tw s6 04/2024/TT-
BTP ngay 06/6/2024 cua B trwéng BO Tu phap.

4.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Cong dan Viét Nam dinh cv & nuwéc ngoai hoac ngudi nwéc ngoai da dang
ky két hon tai co quan c6 thdm quyén clia Viét Nam trwéc ngay 01/01/2016
nhung s6 dang ky két hon va ban chinh Gidy chirng nhan két hon déu bi mat.

- Nguoi dugc dang ky lai két hon con sdng vao thoi diém tiép nhan ho so.

- Nguoi yéu cau cd trach nhiém ndp day di ban sao gidy to, tai lieu co noi
dung lién quan dén viéc dang ky lai két hon.

*Luuy:

- Co quan dai dién ti€p nhan, giai quyét yéu cau dang ky ho tich truc tuyén
phl hop véi mirc do trién khai dich vu cong trirc tuyén va viéc stv dung dong bo
Phan mém dang ky, quan ly hd tich dién t& dung chung tai Co quan dai dién.



Truong hop chua ti€p nhan gidi quyét dang ky ho tich trwc tuyén thi thdng bao
trén cong thong tin dién t& cla co quan minh hodc ¢6 van ban thong bao cho
ngudi yéu cau va néu rd ly do; van ban thong bao cd thé gri qua thu dién t&r néu
ngudi yéu cau co dia chi thu dién ti.

- Gidy to do co quan c6 thdm quyén cla nwéc sé tai cdp st dung dé dang
ky ho tich tai Co quan dai dién khdng phai hop phap hoa lanh suw. Truwdng hop ¢
nghi ngo Vvé tinh xac thuc cla gidy to, Co quan dai dién c6 thé yéu cau giay to
d6 phai dwoc ching nhan lanh sw clia co quan c6 thdm quyén. Gidy to do co
quan c6 tham quyeén clia nwéc thir ba cp str dung dé dang ky ho tich tai Co quan
dai dién phai duoc hop phap hoa theo quy dinh. Gidy td bang tiéng nuéc ngoai
trong ho so dang ky ho tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo
quy dinh.

- B0i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ Truong hop ngudi yéu cau nop gidy to la ban sao dwoc cap tlr s6 goc
hodc ban sao duoc ching thue tir ban chinh thi can bd lanh sy khéng duoc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi can bd lanh sy kiém tra, doi chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da d6i chi€u ndi dung gidy to dd, khong duoc yéu cau
nguoi di dang ky ndp ban sao cd ching thure.

+ Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky hd tich, can
bo lanh sy ¢ trach nhiém kiém tra gidy to xuét trinh, doi chi€u voi thong tin
trong To khai va tra lai cho ngudi xuat trinh, khéng duoc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy to d6. Can bd lanh sw chup 01 ban gidy t& xuat
trinh xac nhan da doéi chiéu vai ban chinh, dé lwu ho so.

- BA6i voi gidy to giri kém theo néu nguoi yéu cau ndp hod so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to gti kém theo ho so truc tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoic dwoc
chup, dwoc quét bang thiét bi dién te, tir gidy to dwoc cdp hop 1€, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai gtri kém trong ho so truc tuyén da co
ban sao dién t&r hodc da c6 ban dién ttr gidy to hod tich thi nguoi yéu cau duoc str
dung ban dién tkr nay.

+ Khi dén co quan dang ky hd tich nhan két qua, ngudi c6 yéu cau phai
xudt trinh gidy t& tuy than, ndp cac gidy to la thanh phan ho so dang ky lai két
hon theo quy dinh ctia phap luat hé tich.



+ Truong hop ngudi yéu cau khdng cung cap duoc gidy to néu trén theo
quy dinh hodc gidy to ndp, xuat trinh bi tdy x06a, stra chira, lam gia thi co quan
dai dién hily bé két qua dang ky lai két hon.

- Can bd lanh s c6 trach nhiém ti€p nhan dlng, dui ho so dang ky hd tich
theo quy dinh cla phap luat ho tich.

4.11. Can ct phap iy ctia tha tuc hanh chinh:

- Luat Co quan dai dién nwéc cdng hoa xa héi chd nghta Viét Nam & nwéc
ngoai nam 2009 (Luéat s 33/2009/QH12); Luat stra d6i, bd sung mot sé diéu cla
Luat Co quan dai dién nwdc Cong hoa xa hdi chd nghia Viét Nam & nuwéc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich ndm 2014 (Luat s6 60/2014/QH13);

- Luat hdn nhan va gia dinh ndm 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat sta
doi, bd sung mot s6 diéu cha Luat Qudc tich Viét Nam nam 2014 (Luat sO
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28 thang 7 nam 2020 cta Chinh phu
quy dinh vé Co s& dir lieu ho tich dién t&r, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 cuta Chinh phu
vé quan ly, két ndi va chia sé di¥ liéu s6 clia co quan nha nudc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 stra doi, bd sung mot sd
diéu cla cac Nghi dinh trong ITnh virc ho tich, qudc tich, ching thuc;

- Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 cia BO Tai chinh quy
dinh mdc thu, ché dd thu, ndp va quan ly s dung phi, 1é phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nuwéc ngoai;

- Thong tu s6 113/2021/TT-BTC ngay 15/12/2021 cua Bo trwédng BO Tai
chinh stra d6i, b6 sung mot so diéu clia Thong tw sO 264/2016/TTVBTC quy dinh
mtc thu, ché dd thu, ndp va quan ly st dung phi, 1€ phi trong Iinh vic ngoai
giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tu s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla B6 truwdng
B0 Tu phap quy dinh chi tiét thi hanh mot s6 diéu clia Luat hd tich va Nghi dinh
s6 123/2015/NB-CP ngay 15 thang 11 ndm 2015 cta Chinh phl quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 ndam 2022 cua B6 trudng
BO Tw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cla Chinh phu quy dinh vé Co s&



di¥ liéu ho tich dién tr, dang ky ho tich truc tuyén; Thong tu s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trwdng BO Tuw phap stra doi, b6 sung mot s6 ndi dung
cla Thong twv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B trudng
BO Tuw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cta Chinh phu quy dinh vé Co s&
di lieu ho tich dién tr, dang ky ho tich trwc tuyén;

- Théng tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla BO truwdng
B6 Ngoai giao huéng dan viéc dang ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sv cta Viét Nam & nwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 ctia BO truwdng
B6 Ngoai giao hwéng dan viéc td chic giai quyét cong tac 1anh su;

- Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 cuia Bo trwéng Bo Tu phap
stra doi, b0 sung mot sd diéu cla Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia BO trwdng BO Tu phap ban hanh, hwdng dan st dung, quan Iy mau s6 quéc
tich va mau gidy to vé qudc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cua B0 trwdng BO Tuw phap quy dinh chi tiét thi hanh mot s6 diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tw s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla Bo trudng
B0 Ngoai giao stra doi, bd sung mot so diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 clia Bo trvdng Bo Ngoai giao hudng dan viéc dang
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh su
cla Viét Nam & nuéc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Ty do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Giay to tUy than: N oo

e nghi co quan dang ky lai két hon theo ndi dung dudi day:

DANtOC: ™ .. Qubctich: N v,
AN e A

Gidy to thy than:(........ccoovveveeeeeie e

Ho, chir dém, tén clia chong: ..........ccccccevvveee.

DaANtOC:@....cvevveeveeeeie e, Quoéc tich: (2
NOT CUEIUI Do

GIAY O TUY TN AN 1ot ne s

Da dang Ky KEEhON Ta1:(A)....c.ve e
............................ NQAY..coooo . tNANG e NAML L
Theo Gidy chiing nhan két hdn S6:()........ccccevvvervrrenee. . QUYEN SO:(B)..cvrrererererennnne,
Toi cam doan nhitng ndi dung khai trén day la dang su thét va chiu trach nhiém trudc
phap luat vé cam doan clia minh.
Lam tai:.ccoveeieeiene, , ngay....... thang....... nam..........
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Deé nghi cap ban sao(): C6 G , Khong G



Chu thich:

(D) Ghi rd tén co quan dang ky lai két hon.

A Chi ghi trong treong hop ngudi cé yéu cau dang ky ho tich chra cdikhdng
ggng cdp s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/chiing minh nhan

an.

Truong hop phai cung clp thong tin "Noi cw trd” thi ghi theo noi dang ky
thuwong trd; néu khdng co noi dang ky thwong tra thi ghi theo noi dang ky tam trg;
trong hop khéng c6 noi dang ky thuwong trd va noi dang ky tam trd thi ghi theo noi &
hién tai.

Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc (vi du; Can cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong ¢d s6 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi
gidy to hop Ié thay thé (h6 chiéu, chirng minh nhan dan,...).

(4 Ghi ro tén co quan da dang ky két hon trudc day.

(B Chi khai trong trudng hop biét r6.

© Deé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd so lugng.



5. Tha tuc cip Gidy xac nhan tinh trang hon nhan cho céng dan Viét
Nam trong thoi gian cw trd & nwéc ngoai

5.1. Trinh tv thwc hién:

- Nguoi ¢6 yéu cau cdp Gidy xac nhan tinh trang hon nhan chuan bi ho so
theo quy dinh va ndp ho so tai Co quan dai dién Viét Nam & nwéc ngoai phu
trach khu viee 1anh sy noi cong dan Viét Nam cu tru.

- Can bd nhan hd so co trach nhiém kiém tra toan bo hd so, dbi chiéu cac
thdng tin trong ho so:

(i) Trwong hop ho so day da, hop Ié thi tiép nhan ho so;

(ii) Truong hop hd so chua day dd, hop 1é thi hwéng dan ngwdi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so dwgc bd sung, thuc hién lai
budc (i); truong hop khong thé bd sung hd so ngay thi phai ¢d van ban huéng
dan, trong d6 néu rd loai gidy to, ndi dung can bé sung, ky, ghi rd ho tén clia can
bd 1anh su.

(iii) Trwong hop khong bd sung, hoan thién dugc ho so thi thong béo tir
chdi gidi quyét ho so.

- Can b0 xt ly ho so co trach nhiém kiém tra lai toan bd ho so, dam bao ho
so day du, hop Ié:

+ Trwong hop ho so can bd sung, hoan thién thi giri thong bao vé tinh trang
ho so cho ngudi ndp hod so - thwc hién lai budc (ii); hoac khéng di diéu kién giai
quyét, phai tlr chdi giai quyét thi gtri thdng bao cho dwong su.

+ Trwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay tra két qua, rong d6 néu rd ly do cham tra két qua va thoi gian hen tra
két qua, dé giri cho ngudi cd yéu cau.

+ Truong hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong nop lai dwgc Gidy xac nhan tinh trang hon nhan da dwoc cap
tredc day, thi nguoi yéu cau phai trinh bay rd ly do khéng ndp lai dugc Gidy xac
nhan tinh trang hon nhan. Trong thdi han 03 ngay lam viéc ké tlr ngay tiép nhan
h6 so, Co quan dai dién c6 van ban glti Cuc Lanh s dé trao d6i vai noi du dinh
dang ky két hon trvdc day dé xac minh. Truong hop khdng xac minh dugc hodc
khong nhan dwoc két qua xac minh thi Co quan dai dién cho phép nguoi yéu cau
lap van ban cam doan vé tinh trang hon nhan.

+ Néu thdy ho so day du, hop &, ding quy dinh, thi thuc hién viéc ghi vao
S0 cdp Gidy xac nhan tinh trang hén nhan, bao cao Tha tredng Co quan dai dién
ky Gidy xac nhan tinh trang hén nhan cap cho cho nguoi yéu cau.

5.2. Céch thare thre hién:



- Ngudi c6 yéu cau cdp Gidy xac nhan tinh trang hon nhan truyc tiép thuc
hién hodc Gy quyén cho ngudi khac thuc hién ndp ho so truc tiép hodc giri hd so
qua hé thdng buu chinh téi Co quan dai dién Viét Nam & nwéc ngoai phu trach
khu vire [anh sw noi cong dan Viét Nam cu tra.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwéc ngoai st dung Phan mém dang ky, quan ly ho tich dién tlr dung chung va
két n6i véi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, hod
so ¢O thé nop truc tuyén qua moi trvdng dién tir.

5.3. Thanh phan, s6 lvong ho so:

5.3.1. Thanh phan ho so:

* Gidy to phai xuat trinh:

- HO chiéu hodc chirng minh nhan dan, thé can cwéc cong dan, thé can
cudc, can cwdce dién tir, gidy chirng nhan Thé can cuwéc hoac cac gidy to khac, co
dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tri st dung
dé chirng minh vé nhan than, qudc tich clia nguoi cé yéu cau cdp Gidy xac nhan
tinh trang hon nhan.

- Gidy to chirng minh dang cu trd & nudc sé tai (néu co).

Treong hop glri hd so qua dwong hé thong buu chinh thi ndp ban sao cac
gidy t& néu trén da dwgc chirng thuc hop I€.

Treong hop ngudi yéu cau la cong dan Viét Nam da duoc cap s6 dinh danh
ca nhan thi c¢6 thé xuét trinh ban chinh thé can cuwdc hodc can cuwdc dién tir (néu
ndp truc ti€p) hodc ndp ban chup gidy t& nay (néu ndp qua hé théng buu chinh
hodc gri qua hé thong dang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nwéc ngoai két
ndi véi CSDLQGVDC.

* Giay to phai nop:

- T khai cdp Gidy xac nhan tinh trang hén nhan theo mau tai Phu luc
Thong tv 04/2024/TT-BTP (néu nguoi co yéu cau lwa chon ndp ho so theo hinh
thirc truc ti€p hodc qua hé thdng buu chinh).

- Truong hop nguoi yéu cau da cd vo hoac da cdé chong nhung da ly hon thi
phai ndp ban sao gidy to ly hon da cé hiéu luc phap luat; truong hop nguoi
chong hodc nguoi vo da chét thi phai ndp ban sao Gidy chirng tir hodc gidy to
chirng minh nguoi dé da chét.

- Treong hop dé nghi cdp Gidy xac nhan tinh trang hon nhan dé dang ky
két hon tai co quan cé tham quyén cla nwéc ngoai thi phai ndp thém:

+ Gidy xac nhan tinh trang hén nhan do Uy ban nhan dan cép xa, noi nguoi
do thuong tra trwdc khi xuadt cdnh cap, néu trudc khi xuat canh cong dan Viét



Nam da du tudi két hon theo quy dinh cla Luat hon nhan va gia dinh Viét Nam;
truong hop trwde khi xudt canh cong dan Viét Nam da dang ky két hén, nhung
sau khi ra nwéc ngoai da ly hén hodc nguoi v, chong kia da chét thi ndp cac
gidy to chirng minh theo quy dinh (Trudng hop nguoi yéu cau da c6 vo hodc da
c6 chong nhwng da ly hon thi phai ndp ban sao gidy to ly hon da cé hiéu luc
phap luat; truong hop ngudi chong hodc nguoi vo da chét thi phai ndp ban sao
Gidy chirng ttr hodc gidy to chirng minh ngudi dé da chét).

- Gidy xac nhan tinh trang hon nhan do Co quan dai dién Viét Nam & nuéc
ngoai phu trach khu vuc lanh sy noi cong dan Viét Nam da cw i trudc day cap
néu cong dan Viét Nam da ting cu trd & nhiéu noi khac nhau. Truong hop
khong thé xin duoc xac nhan tinh trang hon nhan tai cac noi cuw trd trwde day thi
phai ndp van ban cam doan vé tinh trang hdn nhan ctia minh trong thoi gian cw
trd & cac noi d6 va chiu trach nhiém truwéc phap luat vé ndi dung da cam doan.

- Van ban Oy quyén (dwoc ching thuc) theo quy dinh phap luat trong
truong hop Gy quyén thwc hién viéc dé nghi cap Gidy xac nhan tinh trang hon
nhan. Truong hop nguoi dwgc Gy quyén la éng, ba, cha, me, con, vg, chong,
anh, chi, em rudt ctia ngudi Gy quyén thi van ban Gy quyén khoéng phai ching
thuc.

- Trwong hop ngudi yéu cau la cong dan Viét Nam da duoc cap sé dinh
danh cé nhén, cac théng tin clia nguoi dé da duoc cap nhat vao Co s¢ dir liéu
quoc gia vé dan cu va Co quan dai dién dad st dung Phan mém dang ky, quan ly
hé tich dién ti dung chung thi Co quan dai dién khai thac théng tin tric tuyén
theo hwéng dan ctia BO Tw phap va Bo Cong an.

5.3.2. SO lugng ho so: 01 (mot) bo.

5.4. Thoi han giai quyét:

03 ngay lam viéc

5.5. Boi twong thwe hién tha tuc hanh chinh:

Canhan lién quan.

5.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nwdc ngoai phu trach khu vic lanh sy noi
cong dan Viét Nam cu tru.

5.7. Két qua thuc hién tha tuc hanh chinh:

Gidy xac nhan tinh trang hén nhan.

5.8. Phi, Ié phi:

10 USD/ban.

5.9. M&u don, mau to khai:



To khai cdp Gidy xac nhan tinh trang hdn nhan theo mau tai Phu luc Thong
tw s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tw phap.

5.10. Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

- Trwdng hop d& nghi cdp Gidy xac nhan tinh trang hén nhan nham muc
dich két hon thi ngudi yéu cau phai dap (’ng du cac diéu kién két hon theo quy
dinh cta Luat hén nhan gia dinh Viét Nam; cdp 01 ban Gidy xac nhan tinh trang
h6n nhan nham muc dich két hon.

- Trwong hop dé nghi cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khéac, thi s6 lwvgng Gidy xac nhan tinh trang hdn nhan dwoc cap
theo dé nghi.

*Luwuy:

- Co quan dai dién Viét Nam & nudc ngoai tiép nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bd Phan mém dang ky, quan ly ho tich dién t&r dung
chung tai Co quan dai dién. Trwong hop chua tiép nhan giadi quyét dang ky hod
tich truc tuyén thi thong bao trén cong thong tin dién ttr cla co quan minh hoac
c6 van ban théng bao cho nguti yéu cau va néu rd ly do; van ban théng bao co
thé gli qua thu dién tl néu ngudi yéu cau co dia chi thu dién ti.

- Gidy to do co quan c6 tham quyén cla nwdc sé tai cdp st dung dé dang
ky hé tich tai Co quan dai dién Viét Nam & nuéc ngoai khéng phai hop phap
hoa lanh su. Truong hop co nghi ngo vé tinh xac thuc cla gidy to, Co quan dai
dién Viét Nam & nudc ngoai co thé yéu cau gidy to do phai dwoc chirng nhan
l&nh s clia co quan c6 tham quyén. Gidy to do co quan cé tham quyén clia nwéc
thir ba cdp str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuwéc
ngoai phai dwoc hop phap hoa theo quy dinh. Gidy t& bang tiéng nuéc ngoai
trong ho so dang ky ho tich phai dwgc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- BG6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndop hd so theo hinh
thirc truc tiép:

+ Truong hop nguoi yéu cau nop gidy to la ban sao duoc cap tir s6 goc
hoac ban sao dwgc chitng thuc tir ban chinh thi can bd lanh sy khdng dwoc yéu
cau xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi can bd lanh sy kiém tra, ddi chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da doi chiéu ndi dung gidy to do, khong duoc yéu cau
nguoi di dang ky nép ban sao cé chirng thuc.

+ Trwdng hop phap luat quy dinh xuét trinh gidy t& khi dang ky ho tich, can
bo lanh sy ¢ trach nhiém kiém tra gidy to xuat trinh, doi chiéu véi thong tin
trong T& khai va trd lai cho nguoi xudt trinh, khéng duoc yéu cau nguoi dang ky



hd tich ndp thém ban sao gidy t0 do. Can bd lanh sy chup 01 ban gidy to xuét
trinh xac nhan da doi chiéu voi ban chinh, dé lwu ho so.

- B6i voi gidy to gti kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to glri kéem theo ho so tric tuyén phai bao dam ro nét,
day da, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, dugc quét bang thiét bi dién ti, tir gidy t& dwoc clp hop 18, con gia tri st
dung.

+ Truong hop gidy to, tai lieu phai gtri kem trong ho so trwc tuyén da co
ban sao dién tlr hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duoc st
dung ban dién tkr nay.

+ Khi dén co quan dang ky hd tich nhan két qud, ngudi cé yéu cau phai
xudt trinh gidy to tuy than, ndp cac gidy to la thanh phan hoé so theo quy dinh
cla phap luat ho tich.

+ Trwong hop nguoi yéu cau khéng cung cap duoc gidy to néu trén theo
quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, stra chita, lam gia thi co quan
dai dién hily bd Gidy xac nhan tinh trang hon nhan.

- Can bd lanh s c6 trach nhiém ti€p nhan ding, du ho so dang ky ho tich
theo quy dinh cutia phap luét hé tich.

5.11. Can ct phap iy cta tha tuc hanh chinh:

- Luat Co quan dai dién nuwéc cong hoa xa hdi chd nghta Viét Nam & nuwéc
ngoai ndm 2009 (Luat s6 33/2009/QH12); Luat stra ddi, bd sung mot sd diéu clia
Luat Co quan dai dién nwdc Cong hoa xa hdi chi nghia Viét Nam & nwéc ngoali
nam 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hdn nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat stra
d6i, bé sung mot s diéu cla Luat Qudc tich Viét Nam nam 2014 (Luéat s6
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phd quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s& 87/2020/NB-CP ngay 28 thang 7 nam 2020 clia Chinh ph
quy dinh vé Co s& di liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 cla Chinh phu
vé quan ly, két ndi va chia sé dir liéu s6 cla co quan nha nuoc;

- Nghi dinh sd 07/2025/ND-CP ngay 09/01/2025 stra doi, bo sung mot sd
diéu cutia cac Nghi dinh trong ITnh virc ho tich, quoc tich, chirng thuc;



- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cla BO Tai chinh quy
dinh mic thu, ché d6 thu, nép va quan ly st dung phi, I& phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nuéc ngoai;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla Bo trwdng
BO Tu phap quy dinh chi tiét thi hanh mot s diéu clia Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cuta Chinh pha quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia B0 trwdng
BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 ctia Chinh phl quy dinh vé Co s&
di lieu ho tich dién t&r, dang ky ho tich tric tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 clia B0 trwdng BO Tuw phap stra dbi, b0 sung mot sd ndi dung
cla Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia B0 trudng
BO Tu phap quy dinh chi ti€t mot so diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cua Chinh phl quy dinh vé Co s&
di liéu ho tich dién t&r, dang ky ho tich truc tuyén;

- Thong tu s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 culia B0 trwdng
B Ngoai giao huvdng dan viéc dang ky va quan Iy ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su cta Viét Nam & nwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B trudng
Bo Ngoai giao hudng dan viéc td chirc giai quyét cong tac 1anh su;

- Théng tv s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trwéng Bd Tuw phap
stra doi, b6 sung mot sO diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia Bo trudng BO Tw phap ban hanh, huéng dan st dung, quan Iy mau sé quéc
tich va mau gidy to vé quéc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo trwdng BO Tuw phap quy dinh chi tiét thi hanh mot s6 diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuia Chinh phu
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla Bo trudng
B0 Ngoai giao stra doi, bd sung mot sd diéu ctia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 clia Bo trudng Bo Ngoai giao huwdng dan viéc dang
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sw
cla Viét Nam & nwéc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
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Toi cam doan nhitng ndi dung khai trén day Ia dung sw that va chiu trach nhiém trudc

phap luat vé cam doan clia minh.
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Nguoi yéu cau
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Cha thich:

(D Ghi rd tén co quan cap gidy XNTTHN.

@ Chi ghi trong trwong hop nguoi cé yéu cau dang ky ho tich chwa céikhéng cung cap sé
dinh danh ca nhan/can cuéc cong dan/thé can cudc/chirng minh nhan dan.

Trwong hop phai cung cap thong tin “Noi cw trd” thi ghi theo noi déng ky thwong trd; néu
khdong cé noi dang ky thwdng tra thi ghi theo noi dang ky tam trd; truong hgp khong cé noi dang
ky thudng trd va noi dang ky tam tra thi ghi theo noi & hién tai.

@~ Ghi sd dinh danh c& nhan/can cwéc cong dan/thé can cudc (vi du: Can cuwéc cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Trwong hop kdidng co s6
dinh danh c& nhan/can cuwéc cong dan/thé can cudc thi ghi gidy to hop 1é thay thé (ho chiéu,
chirng minh nhan dan,...).

~ Chi ghi trong trwedng hop ngudi phai cung cdp thong tin chwa cé/khéng cung cdp s6 dinh
danh c& nhan/can cuéc cdng dan/thé can cuwdc/chirng minh nhan dan.

Trwong hgpphai cung cdp thong tin thi ghi nhu sau:

- Néu chuwa bao gio két hon thi ghi rd 1a hién tai chura dang ky két hon véi ai.

- Néu dang c6 vg/chdng thi ghi rd 14 hién tai dang c6 vo/chong la ba/ong... (Gidy chirng nhan
két hén sé..., do... cap ngay... thang... nam...).

- Néu chungsdng v&i nhau nhw vg chong treéc ngay 03/01/1987 va chwa ly hdon hodc khdng
co s kién vo (chdng) chét hodc bi tuyén bd la da chét thi ghi rd la hién tai dang cé vo/chong la
ba/éng....

- Néu c6 dang ky két hon hoac chung séng véi nhau nhw vg chong trwée ngay 03/01/1987,
nhwng da ly hon va chua két hon méi thi ghi ré la da dang ky két hon hoac da cé vo/chdng, nhung
da ly hon theo Ba&n &n/Quyét dinh ly han s6... ngay... thang... nam... clia Toa &n nhan dan...; hién
tai chua dang ky két hén véi ai.

- Néu c6 dang ky két hon hodc chung séng véi nhau nhw ve chong trwdc ngay 03/01/1987,
nhwng ve/chdng da chét va chwa két hon mai thi ghi rd 1a da dang ky két hon hodc da co
vg/chdng, nhwng vo/chdng da chét (Gidy chirng tie/Trich luc khai tir/Ban an so:... do... cdp ngay...
thang... nam...); hién tai chua dang ky két hon véi ai.

- Néu nguoi dang cd vo/chdngyéu cau xac nhan tinh trang hon nhan trong thoi gian truéc
khi dang ky két hon thi ghi rd la trong thoigian tir ngay...thang....nam....den
ngay...thang nam....chwva dangky két hon véi ai; hién tai dang cé vo/chéng la ba/ong... (Gidy
chirng nhan két hon sé ... do ... cap ngay...thang...nam).

- D6i voi cong dan Viét Nam cu tra & nudc ngoai cé yéu cau xac nhan tinh trang hdn nhan
trong thoi gian cuw trd tai Viét Nam truéce khi xuét canh; ngudi da qua nhiéu noi thudng tra khac
nhau dé nghi xac nhan tinh trang hén nhan tai noi thudng tra trudc day thi khai vé tinh trang hon
nhan clia minh trong thoi gian da thuong tra tai noi d6 (Vi du: Khdng dang ky két hén voi ai trong
thoi gian cuw tritai......ccoeeeeveiecccc e tir ngay.....thang....nam......... dén ngay.........
thang.....nam........ ).

- Dai véi cong dan Viét Nam dang cu trd & nwdc ngoai, co yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu trd & nwdc ngoai, thi khai vé tinh trang hdn nhan ctra minh trong thoi gian
cw trd tai nwdc do (Vi du: trong thoi gian cu trd tai CHLB Burc tr ngay...... thang....nam........
dén ngay....... thang........ nam......... khong dang ky két hon véi ai tai Pai st quan Viét Nam tai
CHLB btrc).

(® Ghi rd muc dich sr dung Gidy xac nhan tinh trang hon nhan. Truong hop st dung Gidy xac
nhan tinh trang hon nhan dé két hon, thi phai ghi ro két hon véi ai (ho, chir dém, tén; ngay, thang,
nam sinh; quéc tich; gidy to tly than; noi cw trd); noi dy dinh dang ky két hon.



6. Thu tuc dang ky lai viéc khai sinh cho tré em sinh ra & nuéc ngoai
va co quoc tich Viét Nam

6.1. Trinh tw thuc hién:

- Nguoi ¢6 yéu cau chuan bi ho so theo quy dinh va ndp ho so tai Co quan
dai dién Viét Nam & nuwdc ngoai da dang ky viéc khai sinh trwéc day. DG6i voi
cac truong hop trwdc day da dwoc dang ky tai Co quan dai dién Viét Nam &
nwdc ngoai, nay vé Viét Nam cu trd, thi viéc dang ky lai khai sinh c6 thé dwoc
thuc hién tai UBND cédp xa/phudng noi dwong sw dang cu trd.

- Can b0 nhan ho so c¢d trach nhiém kiém tra toan bo ho so, xac dinh tinh
hop Ié cla gidy to trong ho so do ngudi yéu cau ndp, xuat trinh; ddi chiéu thong
tin trong To khai voi gidy t& trong ho so.

(i) Trwong hop ho so day da, hop Ié thi tiép nhan ho so;

(i) Trwdng hop hd so chwa day dd, hop Ié thi huéng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so dugc bo sung, thuc hién lai
budc (i); trvong hop khong thé bd sung hd so ngay thi phai c6 van ban huéng
dan, trong d6 néu rd loai gidy to, ndi dung can bé sung, ky, ghi rd ho tén clia can
b6 lanh su.

(iii) Treong hop khong bd sung, hoan thién dugc hd so thi thong bao tir
choi giéi quyét hé so.

- Can b0 xt ly ho so co trach nhiém kiém tra lai toan b ho so, dam bao ho
so day da, hop 1€ va kiém tra s6 ho tich va ho so ho tich lvu tai Co quan dai
dién:

+ Truwong hop ho so can bo sung, hoan thién thi giri thdng bao veé tinh trang
ho so cho ngudi ndp ho so - thwe hién lai budce (ii); hoac khong da diéu kién giai
quyét, phai tlr chdi giadi quyét thi giri thdng bao cho dwong su.

+ Truwong hop viéc dang ky hé tich trwéc day la tai Co quan dai dién Viét
Nam & nuwéc ngoai nhung khéng con s hd tich, thi trong thoi han 02 ngay lam
viéc, ké tlr ngay nhan da gidy to hop 1&, Co quan dai dién Viét Nam & nwoc
ngoai co trach nhiém gri van ban dé nghi xac minh vé viéc lwu gitr s6 ho tich
t6i Cuc Lanh suw. Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc van
ban dé nghi xac minh, Cuc Lanh s giri két qua xac minh t¢i Co quan dai dién
Viét Nam & nwéc ngoai.

Trueong hop con sd ho tich lwu tai Co quan dai dién Viét Nam & nuéc
ngoai hodc Cuc Lanh sy thi Co quan dai dién hwdng dan ngudi yéu cau 1am thi
tuc dé nghi cap ban sao trich luc ho tich theo quy dinh.

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhéan
khac ma khong thé tra két qua dang thoi gian da hen thi 1p Phiéu xin 16i va hen



lai ngay tra két qu, trong do néu rd ly do cham (ra két qua va thoi gian hen tra
két qua, dé gri cho ngudi ¢ yéu cau.

+ Trong thoi han 03 ngay lam viéc ké tir khi nhan duoc két qua kiém tra,
xac minh, néu thay ho so cé can ctr dé dang ky lai theo quy dinh phap luat, can
bd lanh sy bdo cdo Thu trwdng Co quan dai dién xem xét, quyét dinh. Trudng
hop Tha trwéng Co quan dai dién Viét Nam & nudc ngoai dong y gidi quyét thi
can bd lanh su ghi ndi dung khai sinh vao s6 dang ky khai sinh va trinh ky cép
Gidy khai sinh cho ngui yéu cau.

- Nguoi ¢6 yéu cau dang ky lai khai sinh kiém (ra théng tin wén Gidy khai
sinh, trong SO ding ky khai sinh va ky tén vao sO dang ky khai sinh, nhan Gidy
khai sinh.

6.2. Céch thirc thwe hién:

- Nguoi c6 yéu cau dang ky lai khai sinh tric ti€p thuc hién hodac Gy quyén
cho nguoi khac thic hién nép ho so trwc ti€p hoac gtri hd so qua hé théng buu
chinh t¢i Co quan dai dién Viét Nam & nuwdc ngoai da dang ky viéc khai sinh
trwdc day.

- Ngoai céc cach thyc hién néu trén, néu Co quan dai dién st dung Phan
mém dang ky, quan ly ho tich dién t& dung chung va két ndi véi CSDLQGVDC,
trong diéu kién co s& ha tang kY thuat cho phép, ho so cé thé ndp truc tuyén qua
moi treong dién tl.

6.3. Thanh phan, so lvong ho so:

6.3.1. Thanh phan ho so:

* Gidy to phai xuat trinh:

- HO chiéu hoac chirng minh nhan dan, thé can cwéc cong dan, thé can
cudc, can cudc dién ti, gidy chirng nhan Thé can cudc hodc cac gidy to khac cé
dan anh va thong tin ca nhan do co quan c6 tham quyén cdp, con gia tri s dung
dé chirng minh vé nhan than cla nguoi c6 yéu cau dang ky lai khai sinh.

- Gidy to chirng minh dang cu tra & nwéc so tai (néu co).

Trudng hop gri ho so qua duwong hé théng bwu chinh thi ndp ban sao cac
gidy t& néu trén da dwgc chirng thuc hop Ié.

Trwong hop ngudi yéu cau la cong dan Viét Nam da duoc cdp sé dinh danh
c& nhan thi c¢6 thé xuat trinh ban chinh thé can cwéc hodc can cwdc dién tir (néu
nop truc tiép) hodc ndp ban chup gidy to nay (néu ndp qua hé thong buu chinh
hodc glri qua hé théng dang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién két ndi véi CSDLQGVDC.

* Giay to phai nop:



- To khai dang ky lai khai sinh theo mau tai Phu luc Théng tu s6
04/2024/TT-BTP (néu ngudi c6 yéu cau lwa chon ndp ho so theo hinh thirc e
tiép hodc qua hé thdng bwu chinh), trong d6 c6 cam doan clia ngudi yéu cau vé
viéc da dang ky khai sinh nhung ngudi do khong lvu gilr dwgc ban chinh Gidy
khai sinh.

- Ban sao toan bd ho so, gidy to clia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong do c6 thong tin lién quan dén ndi dung khai sinh, gém:

+ Ban sao, ban chup gidy khai sinh do Co quan dai dién da cap trudc day.

+ Trudng hop nguoi yéu cau khong co ban sao, ban chup gidy khai sinh bi
mat thi phai ndp ban sao gidy to do co quan c6 tham quyén clia Viét Nam cép
hop 1€ nhu: Gidy chirng minh nhan dan, Thé can cuwéc cdng dan hoac Ho chiéu;
S6 ho khau, S6 tam tra, gidy t& chitng minh vé noi cw trd; Bang tét nghiép, Gidy
chirng nhan, Ching chi, Hoc ba, H6 so hoc tap do co quan dao tao, quan ly gido
duc cé tham quyén cdp hodc xac nhan; Gidy to khac cé thdng tin vé ho tén,
ngay, thang, nam sinh ctia nguoi dwgc dang ky lai khai sinh.

- Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day dd ban sao cac
gidy to néu trén (néu c6) va phai cam doan dd ndp du cac gidy t& minh co.
Truwdng hop ngudi yéu cau dang ky khai sinh cam doan khéng ding su that, c6 y
chi ndp ban sao gidy to c6 loi dé dang ky khai sinh thi viéc dang ky khai sinh
khong co gia tri phap ly.

- Van ban Gy quyén (dwoc chirng thuc) theo quy dinh clia phap luat trong
trvdng hop Uy quyén thuyc hién viéc dang ky lai khai sinh. Trudng hop ngudi
dwgc Gy quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt clia nguoi
ay quyeén thi van ban Gy quyén khong phai chirng thuec.

6.3.2. SO lugng ho so: 01 (mbdt) bo.

6.4. Thoi han giadi quyét:

05 ngay lam viéc; truvdng hop phai xac minh thi thdi han gidi quyét khong
qua 25 ngay lam viéc.

6.5. Boi twong thuc hién tha tuc hanh chinh:

Céa nhan lién quan.

6.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nwéc ngoai da dang Ky viéc khai sinh trwéc
day.

6.7. Két qua thuc hién tha tuc hanh chinh:

Giay khai sinh.

6.8. Phi, 1€ phi:



15 USD/ ban.

6.9. M&u don, mau to khai:

To khai ding ky lai khai sinh theo mau tai Phu luc Théng tw s6
04/2024/TT-BTP ngay 06/6/2024 cltia Bo trwdng Bé Tu phap.

6.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Cong dan Viét Nam dinh cv & nwéc ngoai da dang ky khai sinh tai Co
quan dai dién Viét Nam & nwéc ngoai trude ngay 01/01/2016 nhung sé dang ky
khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi dugc dang ky lai khai sinh con song tai thoi diém yéu cau dang ky
lai khai sinh.

- Nguoi yéu cau co6 trach nhiém ndp day du ban sao gidy to, tai liéu cé noi
dung lién quan dén viéc dang ky lai khai sinh.

*Luwuy:

- Co quan dai dién Viét Nam & nwéc ngoai ti€p nhan, giai quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bé Phan mém dang ky, quan ly hd tich dién t& dung
chung tai co quan minh. Trwong hop chuwa ti€p nhan gidi quyét dang ky ho tich
trwc tuyén thi théng bao trén coéng thdng tin dién t& cla co quan minh hodc cé
van ban thdng béo cho ngudi yéu cau va néu rd ly do; van ban thdng bao co thé
gli qua thu dién tl néu ngudi yéu cau cd dia chi thu dién to.

- Gidy to do co quan c6 tham quyén clia nwdc s tai cap st dung dé dang
ky hé tich tai Co quan dai dién Viét Nam & nwéc ngoai khéng phai hop phap
hoa lanh su. Truong hop c6 nghi ngo vé tinh xac thwc cla gidy t&, Co quan dai
dién Viét Nam & nudc ngoai co thé yéu cau gidy to do phai dugc chiing nhan
l&nh s clia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén cla nwéc
th(r ba cap str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuwéc
ngoai phai duoc hop phap hoa theo quy dinh. Gidy to bang tiéng nwdc ngoai
trong ho so dang ky hd tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo
quy dinh.

- B6i voi gidy to ndp, xuéat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Truong hop nguoi yéu cau ndp gidy to la ban sao dwgc cap tir s6 goc
hodc ban sao dwoc chirng thwe tir ban chinh thi can bd lanh sv khéng dwoc yéu
cau xudt trinh ban chinh; néu nguti yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh sw kiém tra, d6i chi€u ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da doi chiéu ndi dung gidy to do, khong duoc yéu cau
nguoi di dang ky ndp ban sao co6 chirng thuec.



+ Trudng hop phap luat quy dinh xudat trinh gidy to khi dang ky ho tich, can
b6 lanh sw cd trach nhiém kiém Ura gidy to xuat trinh, d6i chiéu véi thong tin
trong T& khai va tra lai cho nguoi xuat trinh, khong dwoc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy t0 do. Can bd lanh s chup 01 ban gidy to xuat
trinh xac nhan d& doi chiéu v&i ban chinh, dé lwu ho so.

- B6i voi gidy to glri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
trurc tuyén:

+ Ban chup cac gidy to glti kém theo hd so tric tuyén phai bao dam ro nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoic duoc
chup, duoc quét bang thiét bi dién ti, tir gidy to duoc cdp hop 18, con gia tri st
dung.

+ Trwdng hop gidy to, tai liéu phai gti kém trong hod so truc tuyén da cé
ban sao dién tlr hodc da cé ban dién tr gidy to ho tich thi ngudi yéu cau duoc sty
dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qua, nguoi co yéu cau phai
xudt trinh gidy to tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh
cta phap luat ho tich.

+ Truwong hop nguoi yéu cau khéng cung cap duoc gidy to néu trén theo
quy dinh hodc gidy to ndp, xuat trinh bi tdy xda, sra chita, lam gia thi co quan
dai dién hay bo két qua dang ky lai khai sinh.

- Can bd lanh sy c6 rach nhiém tiép nhan ding, dd ho so dang ky hd tich
theo quy dinh cuia phap luat hé tich.

6.11. Can cl phap ly cta thir tuc hanh chinh:

- Luat Co quan dai dién nuéc cong hoa xa hdi chd nghta Viét Nam ¢ nuwéc
ngoai ndam 2009 (Luéat s6 33/2009/QH12); Luat stra doi, bd sung mot sd diéu clia
Luat Co quan dai dién nudc Cong hoa xa hdi chi nghfa Viét Nam ¢ nwdc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Quoc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat sta
doi, bd sung mot sO diéu cta Luat Qudc tich Viét Nam nam 2014 (Luéat sO
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phd quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28 thang 7 nam 2020 cta Chinh ph
quy dinh vé Co s& di lieu ho tich dién ttr, dang ky ho tich truc tuyén;



- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cta Chinh pha
vé quan ly, két nGi va chia sé di liéu s6 clia co quan nha nuéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 stra doi, b6 sung mot sd
diéu cla cac Nghi dinh trong linh viec hd tich, qudc tich, ching thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mtrc thu, ché do thu, ndp va quan ly s dung phi, I& phi trong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nudc ngoai;

- Thong tw s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cuia B0 trudng
BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tv s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022 cla B0 trwdng
BO Tuw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cla Chinh pha quy dinh vé Co s&
di liéu ho tich dién ttr, dang ky hd tich truc tuyén; Thong tu s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trwdng BO Tu phap stra d6i, bd sung mot sé ndi dung
cla Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B truwéng
BO Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 clta Chinh pht quy dinh vé Co s&
di lieu ho tich dién t&r, dang ky ho tich truc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 clia Bo trudng
B Ngoai giao huvdng dan viéc dang ky va quan Iy hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su ctia Viét Nam & nu¢c ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cuia BO trudng
B6 Ngoai giao hudng dan viéc t6 chirc giai quyét cong tac lanh su;

- Thong tv s6 04/2024/TT-BTP ngay 06/6/2024 cla B0 truéng BO Tu phap
stra doi, bd sung mot sO diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
cla Bo trudng BO Tw phap ban hanh, huéng dan st dung, quan ly mau s6 qudc
tich va mau gidy to vé qudc tich va Thong tv s6 04/2020/TT-BTP ngay
28/5/2020 cua B trwdng BO Tu phap quy dinh chi tiét thi hanh mot s6 diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla B trudng
Bo Ngoai giao stra d6i, b6 sung mot sd diéu ctia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 ndm 2023 cla Bo trwdng Bd Ngoai giao hwdng dan viéc dang
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sw
cla Viét Nam & nwéc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
Poc iap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
KIinh iz (D). eeeeeeee et e
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Chu thich:

(D Ghi rd tén co quan dang ky lai khai sinh

A Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua co/khong
cung cap sO dinh danh ca nhan/can cuéc cong dan/thé can cuwdc/chirng minh nhan
dan; khéng cung cap day di thong tin ngay, thang, nam sinh.

Truong hop phdi cung cdp thong tin “Noi cw tr(” thi ghi theo noi dang ky
thuong trd; néu khdng c6 noi dang ky thuong trd thi ghi theo noi dang ky tam trg;
treong hop khéng c6 noi dang ky thudng trd va noi dang ky tam tra thi ghi theo noi &
hién tai.

® Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cude (vi du: Cén cude
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Trudng hop khong co6 sb dinh danh c& nhan/can cudc cong dan/thé can cudce thi ghi
gidy to hop 1é thay thé (hd chiéu, chirng minh nhan dan,...).

(4 Truong hop sinh tai co s6'y t€ thi ghi rd tén co s&'y té va dia chi co s¢'y té do;
trbong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cdp hanh chinh (x&, huyén,
tinh) noi sinh ra; truong hop khdng ré noi sinh day du thi chi ghi dia danh hanh chinh
cap tinh.

Ghi day di ngay, thang sinh clia cha, me (néu co).
* (O Ghi tén co quan da dang ky khai sinh truéc day.
(7) Chi khai trong trudng hop biét rd.
8 Beé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd so luong.



7. Thu tuc dang ky khai t&r cho cong dan Viét Nam & nwéc ngoai

7.1. Trinh tw thuc hién:

- Nguoi ¢ yéu cau chuan bi ho so theo quy dinh va ndp ho so tai Co quan
dai dién Viét Nam & nwdc ngoai phu trach khu vic 1anh s noi cu trd cudi cung
clia ngudi chét hodc noi phat hién thi thé.

- Can bd nhan hd so co trach nhiém kiém tra toan bd hd so, xac dinh tinh
hop 1é cla gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; ddi chiéu théng
tin rong T0o khai véi gidy to trong ho so':

(i) Trwong hop hé so day da, hop 1€ thi tiép nhan ho so;

(i) Trwong hop hd so chua day da, hop 18 thi huéng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so duoc bo sung, thic hién lai
budc (i); trvong hop khong thé bd sung hd so ngay thi phai c6 van ban huwéng
dan, trong do néu rd loai gidy to, ndi dung can b6 sung, ky, ghi rd ho tén clia céan
b6 l1anh su.

(iii) Trucmg hop khong bo sung, hoan thién dwoc hd so thi thong béo tr
chdi giar quyét ho so.

- Can bo xtr ly hd so c6 trach nhiém kiém tra lai toan bd hod so, dam bao ho
so day du, hop Ié:

+ Trudng hop ho so can bo sung, hoan thién thi gti thdng béo Vvé tinh trang
ho so cho ngudi ndp ho so - thie hién lai buwdce (ii); hoac khong da diéu kién giai
quyét, phai tlr chdi giai quyét thi gtri thong bao cho duong su.

+ Truwong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khoéng thé tra két qua dung thoi gian d4 hen thi 1ap Phiéu xin 16i va hen
lai ngay tra két qud, trong do néu rd ly do cham tra két qua va thoi gian hen tra
két qua, dé glri cho nguoi co yéu cau.

+ NEu thdy ho so day du, hop 1€, ding quy dinh, thi can bd lanh sy thuc
hién viéc ghi ndi dung khai ttr vao s6 dang ky khai t&r va bao cao Tha trwdng Co
quan dai dién xem xét ky Trich luc khai t&* cdp cho nguoi dwgc dang ky khai ti.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén trich luc khai tt,
trong SO dang ky khai tr va ky tén vao s6 dang ky khai tt, nhan Trich luc khai
. '

7.2. Céch thirc thuc hién:

- Nguoi cé yéu cau dang ky khai tir triec ti€p thuc hién hodc Gy quyén cho
ngudi khac thuc hién ndp ho so truc ti€p hoac gtri hd so qua hé thong buwu chinh
téi Co quan dai dién Viét Nam & nuwéc ngoai phu trach khu vuc 1anh su noi cw
tri cudi cung clia ngudi chét hodc noi phat hién thi thé.



- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwdc ngoai st dung Phan mém dang ky, quan ly ho tich dién t&r dung chung va
két ndi véi CSDLQGVDC, trong diéu kién co s ha tang ky thuat cho phép, hd
so ¢6 thé ndp trwc tuyén qua moi trwdng dién tir.

7.3. Thanh phan, s6 lwgng ho so:

7.3.1. Thanh phan ho so:

* Gidy to phai xuat trinh:

- HO chiéu hodc chirng minh nhan dan, thé can cwdc cong dan, thé can
cudc, can cudc dién tlr, gidy chirng nhan Thé can cwdc hoac cac gidy to khac co
dan anh va théng tin ca nhan do co quan cé tham quyén cép, con gia tri st dung
dé chirng minh vé nhan than, qudc tich ctia ngudi ¢d yéu cau dang ky khai ti.

- HO chiéu hodc gidy to c6 gia i thay thé hod chiéu, chirng minh nhan dan,
thé can cudc cong dan, thé can cudc hodc cac gidy to khac cé dan anh va thong
tin ca nhan do co quan c6 tham quyén cép, con gia tri str dung dé chirng minh vé
nhan than, qudc tich cla nguoi chét.

Trudng hop gti hd so qua dwdng buu chinh thi ndp ban sao cac gidy to néu
trén da duoc ching thuc hop é.

Truong hop nguoi yéu cau la cong dan Viét Nam da dugc cap so dinh danh
ca nhan thi ¢ thé xudt trinh ban chinh thé can cudc hodc can cudc dién tir (néu
ndp truc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé théng buwu chinh
hodc gri qua hé thong dang ky ho tich tric tuyén) dé chirng minh nhan than khi
co s& ha tang k¥ thuat cho phép Co quan dai dién Viét Nam & nu6c ngoai két
ndi véi CSDLQGVDC.

- Giay to chirng minh noi cuw trd cudi cung ctia nguoi chét dé xac dinh tham
quyén; truong hop khdng xac dinh dwgc noi cu tri cudi cung clia ngudi chét thi
Xuat trinh gidy to chirng minh noi nguoi d6 chét hodc noi phat hién thi thé cla
ngudi chét.

* Gidy to phai nop:

- To khai dang ky khai t&r theo mau tai Phu luc Thong tw 04/2024/TT-BTP
(néu ngudi co yéu cau lwa chon ndp ho so theo hinh thirc truc ti€p hodc qua hé
thong bwu chinh).

- Gidy bao tir hodc gidy to thay thé Gidy béo tlr do co quan c6 tham quyén
clia nwéc ngoai cap.

- Van ban Gy quyén (duoc ching thuwc) theo quy dinh cla phap luat trong
truong hop Gy quyeén thuc hién viéc dang ky khai t&r. Trudng hop nguoi duoc Uy
quyén la éng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi Gy quyén
thi van ban Gy quyén khéng phai ching thuc.



7.3.2. SO luong ho so: 01 (mét) bo.

7.4. Thoi han giai quyét:

Ngay trong ngay tiép nhan ho so, trudng hop nhan hd so sau 15 gid ma
khong giai quyét dwgc ngay thi trd két qua trong ngay lam viéc ti€p theo.
Trwong hop can xac minh thi thoi han gidi quyét khdng qua 03 ngay lam viéc.

7.5. Boi twong thuc hién tha tuc hanh chinh:

Céa nhan lién quan.

7.6. Co quan giai quyét thu tuc hanh chinh:

Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuc 18nh su noi cw
tr( cudi cling clia ngudi chét hodc noi phat hién thi thé.

7.7. Két qua thuc hién tha tuc hanh chinh:

Trich luc khai ttr

7.8. Phi, Ié phi:

05 USD/ban.

7.9. Mau don, mau to khai:

To khai dang ky khai t&r theo mau tai Phu luc Thong tw s6 04/2024/TT-BTP
ngay 06/6/2024 cla B0 trwédng BO Tw phap.

7.10. Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

*Luwuy:

- Co quan dai dién Viét Nam & nu¢c ngoai ti€p nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bo Phan mém dang ky, quan ly hd tich dién t& ding
chung tai co quan minh. Trwong hop chua ti€p nhan giai quyét dang ky ho tich
triec tuyén thi thdng bao rén cong thong tin dién t& cla co quan minh hodc c6
van ban théng bao cho ngudi yéu cau va néu rd ly do; van ban thong bao co thé
gli qua thw dién tlr néu ngudi yéu cau co dia chi thu dién t.

- Gidy to do co quan co tham quyén clia nudc so tai cdp st dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai khéng phai hop phap
hoa lanh sw. Treong hop c6 nghi ngd vé tinh xac thuwc cla gidy to, Co quan dai
dién Viét Nam & nwdc ngoai co thé yéu cau gidy to do phai dwoc chirng nhan
l&nh s clia co quan ¢ tham quyén. Gidy to do co quan ¢ thadm quyén clia nwéc
thir ba cap si dung dé dang ky ho tich tai Co' quan dai dién phai dwgc hop phap
hoa theo quy dinh. Gidy t& bang tiéng nudc ngoai trong hd so dang ky hd tich
phai duvoc dich sang tiéng Viét hodc tiéng Anh theo quy dinh.

- Doi v6i gidy t ndp, xuat trinh néu ngudi yéu cau ndp hé so theo hinh
thirc truc tiép:



+ Truong hop ngudi yéu cau nop gidy to la ban sao duoc cap tir s goc
hodc ban sao dwgc chirng thuc tlr ban chinh thi can bd 1anh su khdng duoc yéu
cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh sw ki€ém tra, doi chi€u ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da déi chiéu ndi dung gidy to do, khong duoc yéu cau
nguoi di dang ky ndp ban sao cd chirng thurc.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky hd tich, can
bo lanh sy cé trach nhiém kiém tra gidy to0 xuét trinh, ddi chi€u voi thong tin
trong To khai va tra lai cho nguoi xudt trinh, khong duoc yéu cau nguoi dang ky
hd tich ndp thém ban sao gidy t0 d6. Can bd lanh sw chup 01 ban gidy t& xuéat
trinh xac nhan da déi chiéu véi ban chinh, dé lwu ho so.

- D6i voi gidy to giri kém theo néu nguoi yéu cau ndp hod so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to gtri kém theo ho so tric tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 12 ban chup bang may anh, dién thoai hoic dwoc
chup, dwoc quét bang thiét bi dién tl, tir gidy to duoc cdp hop 18, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai gtri kém trong ho so truc tuyén da cé
ban sao dién tlr hodc da c6 ban dién tlr gidy t& ho tich thi ngudi yéu cau duoc sir
dung ban dién t&r nay.

: + Khi dén co quan dang ky ho tich nhan két qua, ngudi co yéu cau phai
Xudt trinh gidy t& tuy than, ndp cac gidy to la thanh phan ho so theo quy dinh
cla phap luat hé tich.

+ Trwdng hop ngudi yéu cau khéng cung cap dugc gidy to néu trén theo
quy dinh hodc gidy to ndp, xuat hinh bi tdy xba, stra chita, lam gia thi co quan
dai dién hay bo két qua dang ky lai khai sinh.

- Can bd lanh sw c6 (rach nhiém tiép nhan ddng, da hé so dang ky ho tich
theo quy dinh cta phap luat ho tich.

7.11. Can ct phap ly ctia thu tuc hanh chinh:

- Luéat Co quan dai dién nuéc cdng hoa xa hdi chia nghia Viét Nam & nuéc
ngoai ndm 2009 (Luat sd 33/2009/QH12); Luat stra doi, bd sung mot s6 diéu clia
Luat Co quan dai dién nwdéc Cong hoa xa héi chd nghia Viét Nam & nuéc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);

- Luéat hdn nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);



- Luat Qudc tich Viét Nam nam 2008 (Luat s 24/2008/QH12); Luat stra
d6i, bd sung mot sd diéu cla Luat Qudc tich Viét Nam nam 2014 (Luat so
56/2014/QH13);

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cltia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cla Chinh phu
quy dinh vé Co s& di¥ liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 cla Chinh phu
vé quan ly, két ndi va chia sé dir liéu s6 cta co quan nha nuéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 slra doi, bd sung mot sd
diéu cutia cac Nghi dinh trong ITnh virc ho tich, qudc tich, chiing thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cla B0 Tai chinh quy
dinh mic thu, ché do thu, ndp va quan ly str dung phi, 1&€ phi (rong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tu s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 clia B0 trwdng
BO Tuw phap quy dinh chi tiét thi hanh mot s6 diéu clia Luat hd tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 ndam 2015 cla Chinh phl quy dinh chi
tiét mot so diéu va bién phap thi hanh Luat ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 ndam 2022 ctia BO trudng
B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb
87/2020/NB-CP ngay 28 thang 7 nam 2020 cla Chinh phu quy dinh vé Co s&
dir liéu ho tich dién ttr, dang ky ho tich tric tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 cla Bo trwéng BO Tu phap stra doi, bd sung mot s6 ndi dung
ctia Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B trwéng
B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb
87/2020/ND-CP ngay 28 thang 7 nam 2020 cla Chinh pht quy dinh vé Co s&
di® liéu ho tich dién ttr, dang ky ho tich trwc tuyén;

- Théng tv s6 07/2023/TT-BNG ngay 29 thang 12 ndam 2023 cuia Bo truéng
BO Ngoai giao huéng dan viéc dang ky va quén ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sv cia Viét Nam & nwéc ngoai;

- Thong tu s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B trudng
BO Ngoai giao huéng dan viéc t6 chirc gidi quyét cong tac 1anh su;

- Théng tw sb 04/2024/TT-BTP ngay 06/6/2024 clia Bo trwéng BO Tu phap
stra d0i, b6 sung mot sO diéu clia Thong tw sd 02/2020/TT-BTP ngay 08/4/2020
clia Bo trwang BO Tu phap ban hanh, huéng dan st dung, quan Iy mau s6 quéc
tich vd mau gidy to vé qudc tich va Thong tuw s6 04/2020/TT-BTP ngay
28/5/2020 cla B6 trwdng BO Tu phap quy dinh chi tiét thi hanh mot s6 diéu cla



Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cutia Chinh phu
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat HO tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla B0 trwéng
B0 Ngoai giao stra doi, b0 sung mot so diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 ctia BO tredng Bo Ngoai giao hwdng dan viéc dang
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh su
cla Viét Nam & nudc ngoai.
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Chu thich:

A Ghi rd tén co quan dang ky khai tt.

@ Chi ghi trong trvong hop ngudi co yéu cau dang ky hd tich chuwa co/khong
cung cdp sb dinh danh ca nhan/can cudc cong dan/thé can cudc/chiing minh nhan
dan; khéng cung cap day du thdng tin ngay, thang, nam sinh.

Truong hop phai cung cap thong tin “Noi cw trd™ thi ghi theo noi dang ky
thuong trd; néu khong c6 noi dang ky thudng trd thi ghi theo noi dang ky tam tr;
trong hop khéng co noi dang ky thwong trd va noi dang ky tam tra thi ghi theo noi &
hién tai.

A Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudce (vi du: Can cudc
cong dan s6 025i880010i0 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong cé so dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi
gidy to hop Ié thay thé (hd chiéu, chirng minh nhan dan,...).

NEu ghi theo Gidy bao ttr, thi gach cum tir “Giay to thay thé Gidy bao ti”;
néu ghi theo sb Gidy t& thay thé Gidy bao tir thi ghi rd tén, s6 gidy t& va gach cum tur
“Gidy bao tir”; triong horp khong ¢é thi muc nay dé trong.

(5 Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



8. Thu tuc dang ky lai khai tir

8.1. Trinh tw thwc hién:

- Nguoi c6 yéu cau chuan bi ho so theo quy dinh va ndp ho so tai Co quan
dai dién Viét Nam & nwéc ngoai noi da dang ky viéc khai tir trwde day.

- Can bd nhan ho so c¢d trach nhiém kiém tra toan bd hd so, xac dinh tinh
hop Ié cla gidy t& rong ho so do ngudi yéu cau ndp, xuat trinh; doéi chiéu thong
tin trong T& khai voi gidy to trong ho so.

(i) Trwong hop ho so day du, hop 1€ thi ti€p nhan ho so;

(i) Trwdng hop hd so chwa day dd, hop 1é thi hwdng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc bd sung, thuc hién lai
budc (i); treong hop khong thé bd sung hd so ngay thi phai ¢d van ban huéng
dan, trong dé néu rd loai gidy td, ndi dung can bé sung, ky, ghi rd ho tén ctia can
bo lanh su.

(iii) Trwong hop khong bo sung, hoan thién duoc hd so thi thong bao tir
chbi gii quyst hd so.

- Cén b0 xtr ly ho so c¢é trach nhiém kiém tra lai toan bd ho so, ddm bao hod
so day dd, hop 1€ va kiém tra s6 ho tich va hd so hod tich lvu tai Co quan dai
dién:

+ Truong hop ho so can bo sung, hoan thién thi gtri thong bao Vvé tinh trang
h6 so cho ngudi ndp ho so - thuc hién lai budc (ii); hodac khéng du diéu kién gidi
quyét, phai tlr chdi gidi quyét thi gtri théng bao cho dwong su.

+ Truong hop viéc dang ky ho tich trwéc day la tai Co quan dai dién nhung
khong con s6 ho tich, thi trong thoi han 02 ngay lam viéc, ké tir ngay nhan di
gidy t0 hop i€, Co quan dai dién Viét Nam & nudc ngoai cé trach nhiém gl van
ban dé nghi xac minh vé viéc lvu gilr s6 ho tich t¢i Cuc Lanh sw. Trong thoi han
05 ngay lam viéc, ké tlr ngay nhan duoc van ban dé nghi xac minh, Cuc Lanh sy
gl két qua xac minh t¢i Co quan dai dién Viét Nam & nwéc ngoai.

Trueong hop con sO hd tich luu tai Co quan dai dién Viét Nam & nuoc
ngoai hodc Cuc Lanh su thi Co quan dai dién Viét Nam & nuéc ngoai huéng dan
ngudi yéu cau lam thu tuc dé nghi cap ban sao trich luc hd tich theo quy dinh.

+ Trwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trd két qua, trong dé néu ro ly do cham ra két qua va thoi gian hen trd
két qua, dé gtri cho ngudi ¢ yéu cau.

+ Trong thoi han 03 ngay lam viéc ké tir khi nhan duoc két qua kiém tra,
xac minh, néu thdy hd so cd cdn clr dé dang ky lai theo quy dinh phap luat, can
bd 1anh sw bdo cado Thu truéng Co quan dai dién Viét Nam & nwdc ngoai xem



xét, quyét dinh. Trwong hop Thu truéng Co quan dai dién Viét Nam & nuoc
ngoai dong y giai quyét thi can bd lanh sw ghi ndi dung khai tlr vao so dang ky
khai t&r va trinh ky cdp Trich luc khai t&r cho ngudi yéu cau.

- Nguoi c6 yéu cau dang ky lai khai tlr kiém (ra thong tin ttén Trich luc
khai tl, trong s6 dang ky khai tlr va ky tén vao s6 dang ky khai t&, nhan Trich
luc khai tg.

5.2. Céch thirc thyc hién:

- Nguoi c6 yéu cau dang ky lai khai t& truc ti€p thwc hién hoac Gy quyén
cho nguoi khac thic hién ndp ho so truc tiép hoac giri hd so qua hé thong buu
chinh t¢i Co quan dai dién Viét Nam & nwdc ngoai noi da dang ky viéc khai tir
trwdce day.

- Ngoai céac cach thyc hién néu én, néu Co quan dai dién Viét Nam &
nwéc ngoai str dung Phan mém dang ky, quan ly hd tich dién t& dung chung va
két n6i voi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, hd
so ¢O thé ndp truc tuyén qua moi truong dién to.

8.3. Thanh phan, so luong ho so:

- 8.3.1. Thanh phan hé so:

*Gidy to phai xuat trinh:

- HO chiéu hoac ching minh nhan dan, thé can cudc cong dan, thé can
cudc, can cwdc dién tlr, gidy chirng nhan Thé can cuwdc hodc cac gidy to khac ¢
dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tri st dung
dé chirng minh vé nhan than, qudc tich clia nguoi cé yéu cau dang ky lai khai tc.
Truong hop gtri ho so qua dwong hé thong buu chinh thi ndp ban sao cac gidy to
néu trén da duoc chirng thuc hop €.

Treong hop ngudi yéu cau la cong dan Viét Nam va da duoc cap thé Can
cude cong dan hoac thé Can cudc co s6 dinh danh ca nhan thi ¢ thé xuét trinh
ban chinh thé can cwéc hoac can cudc dién tlr (néu ndp truc tiép) hoac ndp ban
chup gidy to nay (néu ndp qua hé thong buu chinh hoac glri qua hé théng dang
ky ho tich triec tuyén) dé chirng minh nhan than khi co s& ha tang ky thuat cho
phép Co quan dai dién két ndi voi CSDLQGVDC.

*Giay to phai ndp:

- To khai dang Ky lai khai t& theo mau tai Phu luc Thong tw 04/2024/TT-
BTP (néu ngudi co yéu cau lra chon ndp hod so theo hinh thirc truc ti€p hodc qua
hé thdng buu chinh).

- Ban sao Giay chirng ttr trvéc day duoc cap hop 1é. Néu khdng co ban sao
Giady chirng tir trudc day dwoc cap hop 1€ thi ndp ban sao hod so, gidy to lién
quan co6 ndi dung chirng minh su kién chét.



- Van ban Gy quyén (dugc chirng thuc) theo quy dinh clia phap luat trong
truong hop Uy quyén thuc hién dang ky lai khai ttr. Truong hop ngudi dwoc Oy
quyeén la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi Gy quyén
thi van ban Gy quyén khdéng phai chirng thuc.

8.3.2. O lwong hd so: 01 (Mdt) bo.

8.4. Thoi han gidi quyét:

05 ngay lam viéc ké tlr ngay nhan di ho so va ho so dé khdng phai xac
minh. Truong hop phai ¢ van ban xac minh thi thoi han gidi quyét khéng qua
10 ngay lam viéc.

8.5. Bdi twong thuc hién tha tuc hanh chinh:

Céa nhén lién quan.

8.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién da dang ky viéc khai tir trwéc day.

8.7. Két qua thwc hién tha tuc hanh chinh:

Trich luc khai t.

8.8. Phi, Ié phi:

15 USD/ ban.

8.9. Mau don, mau to khai:

To khai ding ky lai khai tir theo mau tai Phu luc Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024 cua B6 trudng Bé Tw phap.

8.10. Yéu cau, diéu kién thyc hién tha tuc hanh chinh:

- Cong dan Viét Nam da tirng duwoc dang ky khai tir tai Co quan dai dién
tredc ngay 01/01/2016 nhung sd déang ky khai t& va ban chinh Gidy ching t&
déu bi mat.

- Ngudi yéu cau co trach nhiém ndp day du ban sao gidy to, tai liéu co noi
dung lién quan dén viéc dang ky lai khai tt.

*Luuy:

- Co quan dai dién Viét Nam & nwéc ngoai ti€p nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bd Phan mém dang ky, quan ly hd tich dién tir dung
chung tai Co quan dai dién. Trwong hop chua ti€p nhan giai quyét dang ky ho
tich tric tuyén thi thong bao trén cong thong tin dién tr clia co quan minh hodc
c6 van ban thdong bao cho ngudi yéu cau va néu rd ly do; van ban théng bao c6
thé gli qua thr dién tl néu ngudi yéu cau cé dia chi thw dién ti.

- Gidy to do co quan cé tham quyén cltia nwdc so tai cdp st dung dé dang
ky ho tich tai Co quan dai dién khéng phai hop phap héa lanh sw. Truwong hop co



nghi ngo vé tinh xac thuc cla gidy to, Co quan dai dién cé thé yéu cau gidy to
dé phai dugc chirtng nhan lanh s clia co quan ¢ thdm quyén. Giady to do co
quan c6 tham quyén clia nwdc thir ba cap st dung dé dang ky ho tich tai Co quan
dai dién phai dwoc hop phap hda theo quy dinh. Gidy to bang tiéng nwéc ngoai
trong hd so dang ky ho tich phai dwoc dich sang ti€éng Viét hoac tiéng Anh theo
quy dinh.

- Bbi voi gidy to ndp, xuéat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p:

+ Truong hop ngudi yéu cau nop gidy to la ban sao duoc cap tir sO goc
hodc ban sao dwgc chirng thuc tlr ban chinh thi can bd lanh su khong dwoc yéu
cau xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh sy kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da ddi chiéu ndi dung gidy t& do, khong dwoc yéu cau
nguoi di dang ky ndp ban sao c6 chirng thuec.

+ Truwong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo lanh sy co trach nhiém kiém tra gidy to xudt trinh, ddi chi€u voi thong tin
trong T0 khai va tra lai cho nguoi xuat trinh, khong dwoc yéu cau nguodi dang ky
ho tich ndp thém ban sao gidy t0 do. Can bd lanh su chup 01 ban gidy to xuéat
trinh xac nhan da déi chiéu voi ban chinh, dé lvu ho so.

- Béi voi gidy to glri kém theo néu ngudi yéu cau ndp hé so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy t& gtri kém theo ho so tric tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 12 ban chup bang may anh, dién thoai hoic duoc
chup, dwoc quét bang thiét bi dién ti, tir gidy to dwoc cdp hop 1, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai gtri kém trong ho so truc tuyén da co
ban sao dién tlr hodc da cd ban dién tlr gidy t& ho tich thi nguoi yéu cau duoc sty
dung ban dién tlr nay.

+ Khi dén co quan dang ky hd tich nhan két qua, nguoi co yéu cau phai
xudt trinh gidy t& tuy than, nép cac gidy to la thanh phan hd so theo quy dinh
cla phap luat hé tich.

+ Trudng hop ngudi yéu cau khong cung cap dugc gidy to néu trén theo
quy dinh hodc gidy to' ndp, xuét trinh bi tdy xda, stra chita, lam gia thi co quan
dai dién hay bo két qua dang ky lai khai tt.

- Céan bod lanh sy c6 rach nhiém ti€p nhan ddng, dt hé so dang ky hd tich
theo quy dinh cla phap luét hé tich.

8.11. Can cu’phap iy cua thu tuc hanh chinh:



- Luat Co quan dai dién nuwéc cong hoa xa hdi chi nghia Viét Nam & nuéc
ngoai nam 2009 (Luéat s6 33/2009/QH12); Luét stra doi, bé sung mot so diéu cla
Luat Co quan dai dién nwdc Cong hoa xa hdi chia nghia Viét Nam & nuwdc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hon nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat sira
doi, bd sung mot s6 diéu cua Luat Quoéc tich Viét Nam nam 2014 (Luéat s6
56/2014/QH13);

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28 thang 7 nam 2020 cla Chinh ph
quy dinh vé Co s& dit liéu ho tich dién tlr, dang ky ho tich trwc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nam 2020 cta Chinh pha
vé quan ly, két ndi va chia sé di¥ liéu s6 clia co quan nha nuéc;

- Nghi dinh sd 07/2025/ND-CP ngay 09/01/2025 stra d6i, bo sung mot so
diéu cua cac Nghi dinh trong Iinh vuc ho tich, qudc tich, ching thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cuia BO Tai chinh quy
dinh mdc thu, ché dd thu, ndp va quan ly si dung phi, 1é phi rong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwdc ngoai;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla B trwéng
BO Tu phap quy dinh chi tiét thi hanh mot s6 diéu clia Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 ndam 2015 cla Chinh phd quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022 cla B6 trudng
BO Tw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cla Chinh pha quy dinh vé Co s&
di¥ liéu ho tich dién tr, dang ky ho tich truc tuyén; Thong tu s6 03/2023/TT-BTP
ngay 02/8/2023 clia B0 trudng BO Tu phap stra doi, b6 sung mot sé ndi dung
cla Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia Bo truwdng
B6 Tuw phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh s0
87/2020/ND-CP ngay 28 thang 7 nam 2020 clia Chinh pha quy dinh vé Co s&
di¥ liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cuia B0 truwdng
B6 Ngoai giao hvong dan viéc dang ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sv cua Viét Nam & nwéc ngoai;



- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 clia B trudng
BO Ngoai giao hwdéng dan viéc t6 chirc giai quyét cong tac lanh su;

- Thong tv s6 04/2024/TT-BTP ngay 06/6/2024 cua B0 trwédng BO Tw phap
stra doi, b6 sung mot sd diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
cla B trwdng BO Tuw phap ban hanh, hwdng dan st dung, quan Iy mau s6 quéc
tich va mau gidy to& vé quéc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo trwdng BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat HO tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cla Chinh pht
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tw s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla Bo trudng
B0 Ngoai giao stra dbi, bd sung mot s6 diéu cla Thong tw sO 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 cuia B6 trwdng B6 Ngoai giao huéng dan viéc ding
ky va quan ly hé tich tai Co quan dai dién ngoai giao, Co quan dai dién l&nh sw
cla Viét Nam & nuwdc ngoai.
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Chu thichi

(D) Ghi rd tén co quan dang ky lai khai t.

Chi ghi trong trwdong hop nguoi co yéu cau dang ky hd tich chua co/khong
cung cdp sO dinh danh ca nhan/can cuéc cong dan/thé can cudc/chirng minh nhan
dan; khéng cung cap day du théng tin ngay, thang, nam sinh.

Trudng hop phai cung cap thdng tin "Noi cu tri” thi ghi theo noi dang ky
thwong trd; néu khéng cd noi dang ky thwong tra thi ghi theo noi dang ky tam tr(;
triong hop khéng c6 noi dang ky thwdng tra va noi dang ky tam tra thi ghi theo noi @
hién tai.

A Ghi s0 dinh danh ca nhan/can cudc cong dan/thé can cudce (vi du: Can cude
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Trudng hop khong c6 sd dinh danh c& nhan/can cuéc cong dan/thé can cudc thi ghi
gidy to hop 1é thay thé (hd chiéu, chirng minh nhan dan,...).

@Truong hop chwa xac dinh dugc thi dé trong.

Ghi r6 tén co quan da dang ky khai tr triede day.

© Chi khai trong truong hop biét ro.

(7Deé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd so luong.



0. Thu tuc dang ky nhan cha, me, con gilra cong dan Viét Nam cw tra &
nwdc ngoai véi nhau hoac gilra cong dan Viét Nam véi nguoi nwdc ngoai
cung cv trd & nwdc ngoai

9.1. Trinh tw thuc hién:

- Nguoi c6 yéu cau dang ky nhan cha, me, con chuan bi ho so theo quy
dinh va ndp ho so tai Co quan dai dién Viét Nam & nuwdc ngoai phu trach khu
vire lanh s noi cu tri cia nguoi duoc nhan la cha, me, con.

- Can bd nhan ho so co6 rach nhiém kiém tra toan bd ho so, déi chiéu cac
thdng tin trong ho so:

(i) Trwong hop ho so day du, hop 1€ thi ti€p nhan ho so;

(ii) Trudng hop hd so chwa day da, hop Ié thi hwdng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so dwoc bd sung, thuc hién lai
budc (i); truong hop khong thé b sung hd so ngay thi phai cé van ban hudng
dan, trong do néu rd loai gidy t&, ndi dung can b sung, Ky, ghi rd ho tén cla can
b6 lanh su.

(iii) Trwong hop khong bd sung, hoan thién dugc ho so thi thong bao tir
choi giai quyét ho so.

- Can bo xt ly hd so ¢d trach nhiém kiém Gra lai toan bd ho so, ddm bao hd
so day du, hop Ié:

+ Trwdng hop ho so can b sung, hoan thién thi gri thdng béo vé tinh trang
ho so cho ngudi ndp hod so - thuc hién lai budc (ii); hodac khong di diéu kién gidi
quyét, phai tlr chdi giai quyét thi glri thdng bao cho dwong su.

+ Trwong hop can phai kiém ra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trd két qud, trong d6 néu rd ly do cham tra két qua va thoi gian hen tra
két qud, dé gtri cho ngudi co yéu cau.

+ Trong vong 7 ngay ké tir ngay nhan du ho so hop 1€, niém yét viéc nhan
cha, me, con tai tru s& Co quan dai dién. Neu thdy viéc nhan cha, me, con la
ding, phu hop quy dinh phap luat, khong c6 tranh chap, can bd lanh sy bao cao
Thi trwdng Co quan dai dién ky ban chinh Trich luc dang ky nhan cha, me, con
cap cho cac bén.

- Khi dang ky viéc nhan cha, me, con, cac bén phai c6 mat. Can bd lanh sw
ghi vao S6 dang ky nhan cha, me, con, cling cac bén ky vao s0 dang ky nhan
cha, me, con. Co quan dai dién Viét Nam & nudc ngoai bd sung thong tin cla
cha/me vao ban chinh Gidy khai sinh cla tré em (néu co).

- Trwong hop nguoi con la cong dan Viét Nam da duoc dang ky khai sinh
tai co quan c6 tham quyén cla Viét Nam thi sau khi dang ky nhan cha, me, con,



Co quan dai dién Viét Nam & nwéc ngoai giri thong bao kéem trich luc dang ky
nhan cha, me, con (ban sao) cho co quan dang ky hé tich da dang ky khai sinh
cho nguoi con dé ghi chi vao so dang ky khai sinh.

9.2. Céch thirc thuc hién:

- Nguoi cd yéu cau dang ky nhan cha, me, con truc ti€p thuc hién hoac ay
quyén cho ngudi khac thwc hién ndp ho so truc tiép hoac gtri hd so qua hé théng
buwu chinh té¢i Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuc 1anh
st noi cw trd cla ngudi dwgce nhan la cha, me, con.

- Ngoai cac cach thwc hién néu trén, néu Co quan dai dién Viét Nam &
nwéc ngoai st dung Phan mém dang ky, quan ly hd tich dién t& dung chung va
két n6i voi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, hd
so ¢d thé ndp truc tuyén qua moi trwong dién tir.

9.3. Thanh phan, s6 luvgng ho so:

9.3.1. Thanh phan ho so:

*Giady to phai xuat trinh:

“HO chiéu hodc chirng minh nhan dan, thé can cwéc cong dan, thé can
cudc, can cudc dién tlr, gidy chirng nhan Thé can cwdc hodc cac gidy t& khac co
dan anh va thong tin ca nhan do co quan cé thdm quyén cap, con gié tri str dung
dé chirng minh vé nhan than, qudc tich ctia cac bén.

- Gidy to chirng minh dang cu tri & nuwéc ngoai (néu co).

Truong hop giri hd so qua hé thong buu chinh thi ndp ban sao cac gidy to
néu trén da dugc chirng thuwe hop €.

Trwong hop ngudi yéu cau la cong dan Viét Nam da duoc cap sé dinh danh
c& nhan thi c6 thé xuat trinh ban chinh thé can cwdc hodc can cudc dién tlr (néu
nop trwc tiép) hodc ndp ban chup gidy to nay (néu ndp qua hé thdng buwu chinh
hodc gri qua hé thong dang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s6 ha tang k¥ thuat cho phép Co quan dai dién Viét nam & nuéc ngoai két ndi
véi CSDLQGVDC.

*Giay to phai ndp:

- T khai ding ky nhan cha, me, con theo mau tai Phu luc Théng tuw
04/2024/TT-BTP (néu nguoi c6 yéu cau lua chon ndp hé so theo hinh thirc truc
tiép hodc qua hé thdng bwu chinh).

- Ban sao Gidy khai sinh hodc Trich luc khai sinh (b&n sao) clia ngudi con,
néu nguoi con da dugc dang ky khai sinh tai co quan c6 tham quyén clia Viét
Nam;



- Van ban cla co quan y té, co quan giam dinh hodc co quan khac cé tham
quyén trong nwéc hodc nwéc ngoai xac nhan quan hé cha - con, quan hé me -
con.

Trudng hop khong cé van ban néu trén thi cac bén nhan cha, me, con lap
van ban cam doan vé mdi quan hé cha, me, con, c6 it nhat hai ngudi lam ching
vé mdi quan hé cha, me, con.

9.3.2. S6 lugng ho so: 01 (mot) bé.

9.4. Thoi han giai quyét:

07 ngay lam viéc. Trudng hop can phai xac minh, thi thoi han giai quyét
duoc kéo dai khéng qua 15 ngay lam viéc.

9.5. Bdi twong thuc hién tha tuc hanh chinh:

Cénhén lién quan.

9.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nwéc ngoai phu rach khu vuc lanh su noi cw
trd clia nguoi dwoc nhan la cha, me, con.

9.7. Két qua thwc hién tha tuc hanh chinh:

Trich luc dang ky nhan cha, me, con.

9.8. Phi, Ié phi:

200 USD/ban.

9.9. M&u don, mau to khai:

To khai ding ky nhan cha, me, con theo mau tai Phu luc Thong tv s6
04/2024/TT-BTP ngay 06/6/2024 cluia B6 truéng B Tw phap.

9.10. Yéu cau, diéu kién thuc hién thd tuc hanh chinh:

- Bén nhan va bén dugc nhan la cha, me, con déu con song;

- Viéc nhan cha, me, con khong cé tranh chap.

*Luuy:

- Co quan dai dién Viét Nam & nuwéc ngoai ti€p nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén pha hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bd Phan mém dang ky, quan ly ho tich dién tlr dung
chung tai co quan minh. Trwong hop chua ti€p nhan gidi quyét dang ky ho tich
truc tuyén thi thong bao trén cong thong tin dién t& cla co quan minh hodc c6
van ban thong bao cho ngudi yéu cau va néu ro ly do; van ban thong bao c6 thé
gli qua thu dién tlr néu nguoi yéu cau co dia chi thu dién tir.

- Gidy t0 do co quan cé tham quyén clia nwdc s tai cap st dung dé dang
ky hd tich tai Co quan dai dién Viét Nam & nwéc ngoai khdng phai hop phap
hoa lanh si. Trwong hop c¢d nghi ngo vé tinh xac thwc cla gidy to, Co quan dai



dién Viét Nam & nudc ngoai co thé yéu cau gidy to dé phai dwgc chirng nhan
l&nh s clia co quan c6 tham quyén. Gidy to do co quan cd tham quyén clia nudc
tht ba cap st dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuéc
ngoai phai dwoc hop phap héa theo quy dinh. Gidy td bang tiéng nudc ngoai
trong ho so dang ky ho tich phai dwoc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- BG6i voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Truong hop ngudi yéu cau nop gidy to la ban sao dwoc cép tlr s goc
hodc ban sao duoc chitng thuwc tir ban chinh thi can bd lanh sy khéng duoc yéu
cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh sw ki€ém tra, d6i chi€u ban chup v&i ban chinh va ky vao
ban chup xac nhan vé viéc da déi chiéu ndi dung gidy to do, khong duoc yéu cau
ngudi di dang ky nép ban sao c6 chirng thuec.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky hd tich, can
bo lanh s c6 trach nhiém kiém tra gidy to xudt trinh, déi chi€u véi thong tin
trong TO khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky
ho tich ndp thém ban sao gidy t0 do. Can bd lanh su chup 01 ban gidy t& xuat
trinh xac nhan da déi chiéu véi ban chinh, dé lwu ho so.

- BG6i véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to gtri kém theo ho so tric tuyén phai bao dadm rd nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoic dwoc
chup, dwoc quét bang thiét bi dién ti, tir gidy to duoc cdp hop 1é, con gia tri st
dung.

+ Trudng hop gidy to, tai liéu phai giri kem trong ho so trwc tuyén da cé
ban sao dién ttr hodc da co ban dién tr gidy to ho tich thi ngudi yéu cau duoc st
dung ban dién tr nay.

+ Khi dén co quan dang ky hd tich nhan két qua, ngudi co yéu cau phai
xudt trinh gidy t& tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh
cua phéap luat ho tich.

+ Trwdng hop nguoi yéu cau khong cung cap duoc gidy t& néu trén theo
quy dinh hodc gidy to' nop, xudt trinh bi tdy xda, stra chira, lam gia thi co quan
dai dién hay bo két qua dang ky nhan, me, con.

- Can b lanh sw co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat hé tich.



- Trwong hop vao thoi diém dang ky khai sinh, nguoi cha yéu cau lam tha
tuc nhan con thi Co quan dai dién két hgp giadi quyét viéc nhan con va dang ky
khai sinh. Co quan dai dién Viét Nam & nwéc ngoai cdp dong thoi Trich luc
dang ky nhan cha, me, con va Gidy khai sinh cho nguoi yéu cau.

- Trwong hop con do nguoi vo sinh ra trudc thoi diém dang ky két hon, khi
dang ky khai sinh, vo chong c6 van ban thira nhan la con chung thi théng tin vé
ngudi cha dugc ghi ngay vao Gidy khai sinh clia nguoi con ma khéng phai lam
thu tuc dang ky nhan cha, con.

- Trwong hop con do ngudi vo sinh ra trée thoi diém dang ky két hon, da
dwoc dang ky khai sinh nhung khéng co6 théng tin vé ngudi cha, nay vo chdng
cO van ban thira nhan la con chung thi khdng phai lam tha tuc nhan cha, con ma
lam tha tuc b6 sung ho tich dé ghi bo sung théng tin vé nguoi cha trong so dang
ky khai sinh va Gidy khai sinh clia ngui con.

- Viéc dang ky nhan cha, me, con gilta cong dan Viét Nam cu tra & nuéc
ngoai v&i ngudi nwdc ngoai chi thuc hién néu khong trai véi phap luat cla nwéc
SO tai.

9.11. Can ctr phap ly cta thu tuc hanh chinh:

- Luat Co quan dai dién nwéc cbng hoa xa hoi chi nghia Viét Nam & nuéc
ngoai nam 2009 (Luéat s6 33/2009/QH12); Luét stra doi, b6 sung mot sO diéu cla
Luat Co quan dai dién nwdc Cong hoa xa hdi chi nghia Viét Nam & nwdc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich ndm 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Quoc tich Viét Nam nam 2008 (Luat s 24/2008/QH12); Luat stra
doi, bd sung mot s6 diéu cda Luat Qudc tich Viét Nam nam 2014 (Luéat sO
56/2014/QH13);

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cuta Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 ctia Chinh phu
quy dinh vé Co s& di lieu ho tich dién tt, dang ky ho tich trwc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 cuta Chinh phu
vé quan ly, két ndi va chia sé di liéu s6 clia co quan nha nwéc;

- Nghi dinh sd 07/2025/ND-CP ngay 09/01/2025 slra doi, b6 sung mot sd
diéu cutia cac Nghi dinh trong Iinh virc ho tich, qudc tich, ching thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh mic thu, ché dd thu, ndp va quan ly st dung phi, Ié phi trong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;



- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 clia B0 trwdng
BO Tw phap quy dinh chi tiét thi hanh mot sd diéu cta Luat hd tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phl quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luét ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022 clia B6 rwéng
BO Tuw phap quy dinh chi tiét mét sé diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phu quy dinh vé Co s&
di lieu ho tich dién t&r, dang ky ho tich trwc tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trwdng BO Tuw phap stra ddi, bo sung mot s6 ndi dung
cta Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia B6 trudng
BO Tuw phap quy dinh chi tiét mét s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 ctia Chinh phi quy dinh vé Co s&
di liéu ho tich dién ttr, dang ky hd tich truc tuyén;

- Thong tv s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla B0 trudng
B6 Ngoai giao hudng dan viéc dang ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su cta Viét Nam & nwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B0 truwdng
B6 Ngoai giao hudng dan viéc t6 chirc giai quyét céng tac 1anh su;

- Théng tv s6 04/2024/TT-BTP ngay 06/6/2024 cuia Bo trudng BO Tu phap
stra ddi, bo sung mot s6 diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
cla B trwdng BO Tu phap ban hanh, hwdng dan st dung, quan Iy mau sé quéc
tich vd mau gidy to vé quéc tich va Thong tw s 04/2020/TT-BTP ngay
28/5/2020 cua B trvdng BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu clia
Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cla Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tw s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla B0 trudng
B0 Ngoai giao slra doi, b0 sung mot so diéu clia Thong tu s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 cuia B6 tredng BO Ngoai giao hudng dan viéc ding
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh su
cla Viét Nam & nwéc ngoai.
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Chu thich:

A Ghi r6 tén co quan dang ky nhén cha, me, con.

® Chi ghi trong truong hop nguoi co yéu cau dang ky hd tich chua cd/khdng
cung cap s6 dinh danh cd nhan/can cudc cong dan/thé can cudc/chirng minh nhan
dan.

Truong hop phai cung cép thong tin “Noi cuw trd” thi ghi theo noi dang ky
thudng trd; néu khdng cd noi dang ky thuong tra thi ghi theo noi dang ky tam try;
treong hop khéng c6 noi dang ky thuong trd va noi dang ky tam trd thi ghi theo noi &
hién tai.

® Ghi s0 dinh danh c& nhan/can cuéc cong dan/thé can cudce/sd Gidy khai sinh
(d6i vai tré em)

Vi du: - Can cudc céng dan s6 025188001010 do Cuc Canh sat QLHC v@ TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x& My Thang, huyén
M§ Loc, tinh Nam Binh cap ngay 15/11/2014.

Trudng hop khong c6 s6 dinh danh ca nhanican cwéc cong dan/thé cin cude thi
ghi gidy to hop lé thay thé (hd chiéu, chiing minh nhan dan,...).

@ Chi khai trong trwong hop nguoi yéu cau khong dong thoi la ngudi nhan
cha/me/con.

(® Chi khai trong trudng hop cha hodc me nhén con chua thanh nién hodc ngudi
da thanh nién nhung mét nang luc hanh vi dan sw, ghi y kién clia nguoi cha néu me la
ngudi yéu cau, y kién ngudi me néu cha la ngudi yéu cau (trir treong hop ngudi do da
chét, mat tich, mat nang lwc hanh vi dan su hodc han ché nang lic hanh vi dan su).

© Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



10. Tha tuc dang ky viéc giam ho gilra cong dan Viét Nam cu trd &
nwdc ngoai voi nhau

10.1. Trinh ty thuc hién:

- Nguoi ¢6 yéu cau chuan bi hd so theo quy dinh va nép ho so tai Co quan
dai dién Viét Nam & nwéc ngoai phu trach khu vuc 1anh sy noi ngwdi giam hé
hoac nguti dwoc gidm hé la cong dan Viét Nam cu trd.

- Can bd nhan hd so co trach nhiém kiém tra toan bo ho so, doi chiéu cac
thdng tin trong ho so:

(i) Truong hop hé so day dud, hop 1€ thi ti€p nhan ho so;

(ii) Trwdng hop hd so chwa day da, hop 1é thi hwéng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so dwoc b6 sung, thuc hién lai
budc (i); treong hop khong thé bd sung hd so ngay thi phai cé van ban huwéng
dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, ky, ghi rd ho tén ctia can
b6 lanh su.

(iii) Trwong hop khong bd sung, hoan thién dugc hod so thi thong bao tir
chéi gidi quyét ho so.

- Can bo xt ly ho so 6 trach nhiém kiém tra lai toan bd hod so, dam bdo ho
so day da, hop Ié:

+ Trudong hop ho so can bd sung, hoan thién thi gtri thong bao vé tinh rang
h6 so cho ngudi ndp ho so - thue hién lai bwdce (ii); hoac khong du diéu kién giai
quyét, phai tlr chdi giai quyét thi gtri thong bao cho duong su.

+ Truong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi 14p Phiéu xin 16i va hen
lai ngay ra két qua, trong do néu rd ly do cham trd két qua va thoi gian hen tra
két qua, dé gri cho nguoi cd yéu cau.

+ Néu thady ho so day du, hop 1€, dang quy dinh, thi thuc hién viéc ghi vao
S0 dang ky giam ho va cép Trich luc giam ho.

- Nguoi ¢ yéu cau dang ky khai tr kiém tra thong tin trén Trich luc giam
ho, trong S6 dang ky giam ho va ky tén vao so dang ky gidm hg, nhan Trich luc
gidm ho.

10.2. Cach thirc thuc hién:

- Nguwoi cé yéu cau dang ky giam ho truc ti€p thuc hién hodc Gy quyén cho
nguoi khac thuwc hién ndp ho so truc tiép hoadc glti hd so qua hé thong bwu chinh
téi Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuec lanh sy noi
nguoi gidm ho hoac nguoi dugc gidm ho la cong dan Viét Nam cu tru.

- Ngoai cac cach thwc hién néu trén, néu Co quan dai dién Viét Nam &
nwdc ngoai st dung Phan mém dang ky, quan ly hé tich dién t& dung chung va



két ndi véi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, ho
so ¢O thé nop truc tuyén qua moi treong dién to.

10.3. Thanh phan, s6 lvgng ho so:

10.3.1. Thanh phan ho so:

*Giay to phai xuat trinh:

- HO chiéu hoac chirng minh nhan dan, thé can cudc cong dan, thé can
cudc, can cuwdc dién tlr, gidy chirng nhan Thé can cwéc hodc cac gidy to khac ¢
dan anh va thong tin ca nhan do co quan c6 thdam quyén cap, con gia tri st dung
dé chirng minh vé nhan than, qudc tich cla cac bén dang ky giam ho.

- Gidy to chirng minh dang cuw trd & nudc sé tai (néu co).

Trwdng hop gti ho so qua dwdng hé thong bwu chinh thi ndp ban sao cac
gidy t& néu trén da duoc chirng thuc hop 1€

Trudng hop nguoi yéu cau la cong dan Viét Nam da dwgc cap sd dinh danh
ca nhan thi ¢ thé xuat trinh ban chinh thé can cwdc hodc can cwdc dién tir (néu
ndp truc tiép) hodc ndp ban chup gidy to nay (n€u ndp qua hé thdng buwu chinh
hodc giri qua hé thong dang ky ho tich trwc tuyén) dé chirng minh nhéan than khi
co s¢ ha tang k¥ thuat cho phép Co quan dai dién Viét Nam & nwéc ngoai két
ndi véi CSDLQGVDC.

*Giay to phai nop:

- To khai d3ng ky giam hd theo mau tai Phu luc Thong tw 04/2024/TT-BTP
(néu nguoi c6 yéu cau lwa chon ndp ho so theo hinh thirc truc tiép hodc qua hé
théng buu chinh).

- Van ban ctr nguoi gidm hd theo quy dinh cltia BO luat dan sy doi voi
tredng hop dang ky giam ho cu.

- Gidy t0 chirng minh diéu kién giam hd dwong nhién theo quy dinh clia Bd
luat dan su déi voi treong hop dang ky giam hd duong nhién; trwdng hop cd
nhiéu ngudi cung da diéu kién lam giam ho dwong nhién thi ndp thém van ban
thda thuan vé viéc cir mot nguoi lam giam ho duong nhién.

- Vén ban uy quyén (dwoc chirng thuwc) theo quy dinh clia phap luat trong
treong hop Gy quyén thwc hién dang ky giam hd. Trwong hop nguoi duoc Uy
quyén la éng, ba, cha, me, con, vg, chong, anh, chi, em rudt ctia ngudi Gy quyén
thi van ban 0y quyén khdéng phai ching thuc.

10.3.2. SO lvgng ho so: 01 (mot) bo.

10.4. Thoi han giai quyét:

03 ngay lam viéc.

10.5. Boi twgng thuc hién tha tuc hanh chinh:



Céanhan lién quan.

10.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuc lanh sy noi
nguei giam hd hoac nguoi dwgc gidm hd la cong dan Viét Nam cu tru thye hién
dang ky viéc giam hd gilra cong dan Viét Nam cu tri & nwéc ngoai véi nhau.

10.7. K&t qua thuc hién tha tuc hanh chinh:

Trich luc dang ky giam ho.

10.8. Phi, I& phi:

30 USD/ trvong hop.

10.9. M&u don, mau to khai:

To khai dang ky giam ho theo mau tai Phu luc Thong tw s6 04/2024/TT-
BTP ngay 06/6/2024 cua B6 trwéng Bd Tw phap.

10.10. Yéu cau, diéu kién thwc hién tha tue hanh chinh:

*Luuy:

- Co quan dai dién Viét Nam & nuéc ngoai tiép nhan, gidi quyét yéu cau
dang ky ho tich trwc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bd Phan mém dang ky, quan ly ho tich dién t& dung
chung tai co quan minh. Trwdng hop chua tiép nhan giai quyét dang ky ho tich
trwc tuyén thi thong bao trén cong thong tin dién tl clia co quan minh hodc c6
van ban théng béo cho ngudi yéu cau va néu ro ly do; van ban théng bao cé thé
gli qua thu dién t&r néu ngudi yéu cau co dia chi thu dién ti.

- Gidy to0 do co quan cé tham quyén clia nwdc so tai cap st dung dé dang
ky hd tich tai Co quan dai dién khdng phai hop phap héa lanh sw. Trwong hop co
nghi ngd vé tinh xac thuc cta gidy to, Co quan dai dién Viét Nam & nwéc ngoai
¢ thé yéu cau gidy to dé phai duoc chirng nhan lanh sy cla co quan c6 tham
quyén. Gidy to do co quan c6 tham quyén cla nudc thir ba cdp st dung dé dang
ky hé tich tai Co quan dai dién Viét Nam & nwéc ngoai phai dwgc hop phap héa
theo quy dinh. Gidy t& bang tiéng nudc ngoai trong hd so ding ky ho tich phai
duoc dich sang tiéng Viét hoac tiéng Anh theo quy dinh.

- Boi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Trwong hop ngudi yéu cau ndp gidy to la ban sao dwoc cap tir s6 goc
hodc ban sao dugc chirng thuc tr ban chinh thi can b6 lanh su khong duoc yéu
cau xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh su ki€ém tra, doi chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan veé viéc da doi chiéu ndi dung gidy to d6, khong duwoc yéu cau
nguoi di dang ky ndp ban sao co6 chirng thuec.



+ Truong hop phap luat quy dinh xudt trinh gidy t& khi dang ky ho tich, can
bo lanh sw ¢ trach nhiém kiém tra gidy to xuat trinh, doi chiéu véi thong tin
trong T& khai va tra lai cho nguoi xuat trinh, khdng dwgc yéu cau ngutdi dang ky
ho tich ndp thém ban sao gidy to do6. Can bd lanh sy chup 01 ban gidy t& xuéat
trinh xac nhan da doi chiéu vodi ban chinh, dé lwu ho so.

- DB6i véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so truc tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoic duoc
chup, dwoc quét bang thiét bi dién ti, tir gidy to duoc cdp hop 18, con gia tri st
dung.

+ Trwong hop gidy to, tai lieu phai giri kém trong ho so truc tuyén da co
ban sao dién t&r hodc da c6 ban dién tir gidy t& hd tich thi nguoi yéu cau str dung
ban dién tlr nay.

+ Khi dén co quan dang ky hd tich nhan két qua, ngudi cd yéu cau phai
Xudt trinh gidy t& tuy than, ndp cac gidy to la thanh phan ho so theo quy dinh
cua phap luat ho tich.

+ Truwdng hop ngudi yéu cau khéng cung cap duoc gidy to néu trén theo
quy dinh hodc gidy to ndp, xudt trinh bi tdy x06a, stra chita, lam gia thi co quan
dai dién hdy bo két qua dang ky giam ho.

- Can bd lanh su co trach nhiém tiép nhan ding, dua ho so dang ky ho tich
theo quy dinh cua phap luat hé tich.

10.11. Can ct phap iy cua thd tuc hanh chinh:

- Luat Co quan dai dién nwéc cong hoa xa héi chi nghia Viét Nam & nwéc
ngoai nam 2009 (Luét sO 33/2009/QH12); Luét stra d6i, b0 sung mot sd diéu cla
Luat Co quan dai dién nwdc Cong hoa xa héi chd nghia Viét Nam & nuwéc ngoali
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh nam 2014 (Luéat s6 52/2014/QH13);

- Luat Quoc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat slra
doi, bd sung mot sd diéu cta Luat Quoc tich Viét Nam nam 2014 (Luéat so
56/2014/QH13); n

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cuta Chinh ph
quy dinh vé Co s dii liéu ho tich dién ttr, dang ky ho tich truc tuyén;



- Nghi dinh s 47/2020/ND-CP ngay 09 thang 4 nam 2020 cta Chinh phu
vé quan ly, két ndi va chia sé dir liéu s6 clia co quan nha nuéc;

- Nghi dinh sd 07/2025/ND-CP ngay 09/01/2025 stra dbi, bd sung mot sd
diéu cutia cac Nghi dinh trong Iinh virc ho tich, qudc tich, ching thuec;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 clia B6 Tai chinh quy
dinh mtc thu, ché dd thu, nép va quan ly sir dung phi, 1é phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nuwéc ngoai;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cutia B trudng
B0 Tu phap quy dinh chi tiét thi hanh mét s6 diéu cda Luat ho tich va Nghi dinh
s6 123/2015/NB-CP ngay 15 thang 11 nam 2015 cta Chinh phl quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B truwdng
BO Tw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cua Chinh phu quy dinh vé Co s&
di liéu ho tich dién tr, dang ky ho tich trwc tuyén; Thong tv s6 03/2023/TT-BTP
ngay 02/8/2023 cla Bo trudng BO Tuw phéap stra doi, b0 sung mot sd ndi dung
cta Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia B6 truéng
BO Tuw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cua Chinh phi quy dinh vé Co s&
di liéu ho tich dién tt, dang ky ho tich trwc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 clia Bo truwéng
B6 Ngoai giao hudng dan viéc dang ky va quan Iy ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sv cua Viét Nam & nwéc ngoai;

- Thong tw s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 clia Bo trudng
BO Ngoai giao huéng dan viéc t6 chirc giai quyét cong tac 1anh su;

- Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 cla B trudng B Tu phap
stra d6i, bd sung mot sb diéu cla Thong tw sd 02/2020/TT-BTP ngay 08/4/2020
cla Bo trudng BO Tu phap ban hanh, hwéng dan str dung, quan ly mau s6 quéc
tich va mau gidy to v& qudc tich va Thong tw s 04/2020/TT-BTP ngay
28/5/2020 cla Bo trwdng BO Tu phap quy dinh chi tiét thi hanh mét sb diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat HO tich;

- Thong tw s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla Bo truéng
B Ngoai giao slra doi, bd sung mot so diéu clia Thong tu s6 07/2023/TT-BNG
ngay 29 thang 12 nim 2023 ciia B trudng Bo Ngoai giao hwdng dan viéc dang
ky va quan ly h tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh su
cua Viét Nam & nuwédc ngoai.
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Chu thich:
(I) Ghi r6 tén co quan dang ky giam ho.

® Chi ghi trong trudng hop ngudi co yéu cau dang ky ho tich chwa cé/khong
cung cap s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/chiing minh nhan
dan.

Trudng hop phdi cung cdp thdng tin “Noi cu trd” thi ghi theo noi dang ky
thuwong trd; néu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam trg;
triong hop khdng c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

A Ghi s6 dinh danh c& nhan/can cudc cong dan/thé can cudc/so Gidy khai sinh
(d6i voi tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cép ngay 20/11/202i.

- Gidy khai sinh s& 01/2014, quyén s6 02 do UBND x& My Thang, huyén
My Loc, tinh Nam Binh cép ngay 15/11/2014.

Trudng hop khdng cé s6 dinh danh ca nhan/can cwdc cong dan/thé can cude thi
ghi gidy to hop 1é thay thé (h6 chiéu, chirng minh nhan dan,...).

(4 Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.



11. Tha tuc dang ky cham dirt, thay doi viéc giam ho gitra cong dan
Viét Nam cuv trd & nwédc ngoai véi nhau

11.1. Trinh tv thwc hién:

- Nguoi cé yéu cau dang ky cham dit giam ho chuan bi ho so theo quy
dinh va ndp ho so tai Co quan dai dién Viét Nam & nuwéc ngoai noi da dang ky
gidm ho trwéc do.

- Can b0 nhan ho so cd trach nhiém kiém tra toan bd ho so, dbi chiéu cac
thong tin trong ho so:

(i) Trwdng hop ho so day du, hop 1€ thi ti€p nhan ho so;

(i) Trwdng hop hd so chua day dd, hop 1é thi huéng dan nguwdi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc bd sung, thuc hién lai
budc (i); trwvong hop khong thé bd sung hd so ngay thi phai cé van ban huéng
dan, trong do néu rd loai gidy to, ndi dung can bd sung, ky, ghi ré ho tén ctia can
b6 lanh su.

(iii) Trvong hop khdong bo sung, hoan thién dwgc ho so thi thdng bao tir
choi giai quyét hd so.

- Can bo xtr ly ho so ¢d trach nhiém kiém tra lai toan b6 ho so, dam bao ho
so day du, hop Ié:

+ Trwong hop ho so can bd sung, hoan thién thi glri thong bao vé tinh trang
ho so cho ngudi ndp ho so - thie hién lai budc (ii); hoac khéng di diéu kién gidi
quyét, phai tlr choi gidi quyét thi gtri thong bao cho duong sur.

+ Trwong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi 13p Phiéu xin 16i va hen
lai ngay trd két qud, trong do6 néu rd ly do cham tra két qua va thoi gian hen 4
bit qua, a6 gli tho ngudi cé yéu cAu.

+ Néu thdy ho so day du, hop I€, ding quy dinh, thi thic hién viéc ghi vao
S0 dang ky cham dit gidam ho va in Trich luc dang ky chdm dirt giam ho.

- Nguoi c6 yéu cau dang ky chdm dirt giam hd kiém tra thong tin (én Trich
luc dang ky cham dit gidm h, trong s6 dang ky chdm dit giam ho va ky tén
vao s6 dang ky cham dit giam hd, nhan Trich luc dang ky cham dit giam ho.

15.2. Céch thuire thuc hién: :

- Nguoi cé yéu cau dang ky cham dirt giam ho truc ti€p thwc hién hoac Gy
quyén cho ngudi khac thuc hién ndp ho so truc tiép hoac gri ho so qua hé thong
buu chinh téi Co quan dai dién Viét Nam & nuéc ngoai noi da dang ky giam hd
trwde do.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwéc ngoai st dung Phan mém dang ky, quan ly ho tich dién tlr dung chung va



két ndi voi CSDLQGVDC, trong diéu kién co s ha tang k¥ thuat cho phép, ho
so ¢6 thé nop tric tuyén qua moi truong dién th.

11.3. Thanh phan, s6 luong ho so:

11.3.1. Thanh phan ho so:

*Gidy to phai xuat trinh:

- HO chiéu hoac chirng minh nhan dan, thé can cudc cong dan, thé can
cudc, can cudc dién tkr, gidy chirng nhan Thé can cudc hodc cac gidy to khac co
dan anh va théng tin ca nhan do co quan ¢ tham quyén cép, con gia tri str dung
dé chitng minh vé nhan than, qudc tich clia nguoi ¢d yéu cau dang ky cham dut
gidm ho.

Trwdng hop glti hd so qua hé théng buu chinh thi ndp ban sao cac gidy to
néu trén da dwgc ching thuwe hop [€.

Truong hop nguoi yéu cau la cong dan Viét Nam da dwoc cp s6 dinh danh
ca nhan thi c6 thé xuét trinh ban chinh thé can cwdc hodc can cudc dién tir (néu
nop trwc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé théng bwu chinh
hodc gri qua hé thdng dang ky ho tich tric tuyén) dé chirng minh nhan than khi
co s& ha tang kY thuat cho phép Co quan dai dién Viét Nam & nwéc ngoai két
ndi véi CSDLQGVDC.

- Giady to chirng minh dang cw trd & nudc s tai (néu co).

*Giay t& phai nop:

- To khai ding ky chdm dut giam hd theo mau tai Phu luc Thong tw
04/2024/TT-BTP (néu ngudi c¢d yéu cau lwa chon ndp ho so theo hinh thirc truc
ti€p hodc qua hé thdng buwu chinh).

- Gidy to lam can ctr chdm duit giam ho theo quy dinh clia B6 luat dan su.

- Van ban Gy quyén (dwgc chirng thuc) theo quy dinh clia phap luat trong
truong hop Gy quyén thuc hién dang ky cham dit giam hd. Trwong hop ngudi
dwoc Uy quyén la ong, ba, cha, me, con, vg, chdng, anh, chi, em ruét ctia nguoi
Uy quyén thi van ban Gy quyén khéng phai chirng thuc..

14.3.2. SO lwong hd so: 01 (mot) bd.

11.4. Thoi han giai quyét:

02 ngay lam viéc.

11.5. D6i twong thuwe hién tha tuc hanh chinh:

Céanhan lién quan.

11.6. Co quan gidi quyét thu tuc hanh chinh:

Co quan dai dién Viét Nam & nuéc ngoai noi da dang ky giam hd trwdc do.

11.7. K&t qua thuc hién tha tuc hanh chinh:



Trich luc dang ky chdm dit giam ho.

11.8. Phi, ié phi:

30 USD/ trvong hep.

11.9. Mau don, mau to khai:

To khai dang ky chdm dit giam hd theo mau tai Phu luc Théng tw s6
04/2024/TT-BTP ngay 06/6/2024 cua B0 trudng BO Tuw phap.

11.10. Yéu cau, diéu kién thuc hién thd tuc hanh chinh:

*Luwuy:

- Co quan dai dién Viét Nam & nwdc ngoai tiép nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung dong bd Phan mém dang ky, quan ly h tich dién t&r ding
chung tai co quan minh. Trwong hop chua tiép nhan gidi quyét dang ky ho tich
truc tuyén thi thong bao trén cong thong tin dién tl cla co quan minh hodc c6
van ban thong bao cho nguoi yéu cau va héu rd ly do; van ban thong béao cé thé
gli qua thu dién t&r néu ngudi yéu cau co dia chi thu dién to.

“ Gidy to do co quan c6 thdm quyén clia nwdc s tai cap st dung dé dang
ky hé tich tai Co quan dai dién Viét Nam & nwéc ngoai khéng phai hop phap
hoa lanh su. Truong hop co nghi ngod vé tinh xac thyc cla gidy to, Co quan dai
dién Viét nam & nwéc ngoai c6 thé yéu cau gidy to dé phai dwoc ching nhan
l&nh s clia co quan c6 tham quyén. Gidy to do co quan c6 tham quyén cla nwéc
th(r ba cap sir dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuwéc
ngoai phai dwoc hop phéap héa theo quy dinh. Gidy t& bang tiéng nuéc ngoai
trong ho so dang ky ho tich phai dwoc dich sang tiéng Viét hoac tiéng Anh theo
quy dinh.

- Boi voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Truwong hop nguoi yéu cau ndp gidy to la ban sao dwoc cap tir s6 goc
hodc ban sao dwgc chirng thuc tir ban chinh thi can bé lanh su khéng dwoc yéu
cau xudt rinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh sy kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da ddi chiéu ndi dung gidy to do, khéng dwoc yéu cau
nguoi di dang ky ndp ban sao co chirng thuc.

+ Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, can
bo lanh sw co trach nhiém kiém tra gidy to xuat trinh, doi chiéu véi thong tin
trong To khai va trd lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky
ho tich ndp thém ban sao gidy to d6. Can bd lanh sy chup 01 ban gidy t& xuat
trinh xac nhan da doi chiéu véi ban chinh, dé luu ho so.



- B6i voi gidy to giri kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kem theo ho so truc tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoc dwoc
chup, duoc quét bang thiét bi dién tt, tir gidy to duoc cdp hop I&, con gia tri st
dung.

+ Truwong hop gidy to, tai liéu phai gtri kém trong hod so truc tuyén da co
ban sao dién tlr hoac da cé ban dién tir gidy to ho tich thi nguoi yéu cau dwoc sk
dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua, ngudi cé yéu cau phai
Xudt trinh gidy t& tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh
cua phap luat ho tich.

+ Truong hop nguoi yéu cau khdng cung cap dwgc gidy to néu trén theo
quy dinh hodc gidy to ndp, xuat rinh bi tdy xoa, stra chira, lam gia thi co quan
dai dién hay bd két qua dang ky cham dirt giam ho.

- Can bod lanh sy c6 trach nhiém ti€ép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich.

11.11. Can ct phép ly cltia tha tuc hanh chinh:

- Luat Co quan dai dién nwéc cong hoa xa hdi chi nghia Viét Nam & nwéc
ngoai nam 2009 (Luét s0 33/2009/QH12); Luét stra doi, b6 sung mot s6 diéu cua
Luat Co quan dai dién nwéc Cobng hoa xa hdi chu nghta Viét Nam & nuwdc ngoai
nam 2017 (Luéat s6 19/2017/QH14);

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh ndm 2014 (Luét s6 52/2014/QH13);

- Luat Quéc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luét slra
doi, bd sung mot s6 diéu cla Luat Quoc tich Viét Nam nam 2014 (Luat s6
56/2014/QH13);

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cuta Chinh phu quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cuia Chinh phu
quy dinh vé Co s& di¥ liéu ho tich dién ttr, dang ky ho tich trwc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 cuta Chinh phu
Ve quan ly, két nbi va chia sé di¥ liéu s clia co quan nha nuwéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 stra doi, b6 sung mot s6
diéu cutia cac Nghi dinh trong ITnh vuc ho tich, quoc tich, chirng thuc;



- Thong tw sd 264/2016/TT-BTC ngay 14/11/2016 ciia BO Tai chinh quy
dinh mic thu, ché dd thu, ndp va quan ly st dung phi, I& phi trong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

“Thong tu s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cuia B0 trudng
BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua B trudng
BO Tuw phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cta Chinh pht quy dinh vé Co s&
di liéu ho tich dién tlr, dang ky ho tich tric tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trwdng BO Tuw phap stra doi, b6 sung mot sO ndi dung
ctia Théng tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua Bo truéng
BO Tuv phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cla Chinh pht quy dinh vé Co s&
di lieu ho tich dién tlr, dang ky ho tich truc tuyén;

- Théng tu s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla B truwdng
B6 Ngoai giao huéng dan viéc dang ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sv cua Viét Nam & nwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cuia B trudng
B6 Ngoai giao hudng dan viéc t6 chirc giai quyét céng tac 1anh su;

- Thong tv s6 04/2024/TT-BTP ngay 06/6/2024 cta B0 truéng Bd Tu phap
stra doi, b0 sung mot s6 diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia BO trudng BO Tw phap ban hanh, huéng dan st dung, quan ly mau sé qudc
tich vd mau gidy to vé quéc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cua B6 trudng BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla
Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh ph
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luéat HO tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cuia B0 trudng
B0 Ngoai giao slra d6i, bd sung mot so diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 ctia Bo trudng BO Ngoai giao hwéng dan viéc ding
ky va quan ly hd tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sw
cla Viét Nam & nuéc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI BANG KY CHAM DUT GIAM HO

KINh @iz oooveeeeeeee e

Ho, chir dém, tén NQUOT YU CAU:........ccvevviiiiceee e,
Ngay, thang, NAM SINN:......cciie e
o oiT 1 G USSR

Gidy tO tUY thAN:(D)...e e e

g nghi co quan dang ky cham dut viéc gidam ho gilra:

Nguoi giam ho:

HO, ChiP GBM, T8N: ...
Ngay, thang, NAM SINN:.......ceiieee e
Gidi tinh: ®.....ccovvvveiiiieeee, Dantoc: ®........ccocveevvveeeeininnn, Qudc tich: ®
NOT CU EFU(D): .ottt st e e nre e e

Gidy to tuy than: (3

Nguoi duoc giam ho:

HO, Chlk GBM, T8N ..o .
Ngay, thang, NAM SINN:.....cvi e
Gigi tinh: ®................. ... DantoC:@....ocovvervveiieeiieeiieane Quéctich:@
Noi crtrd(@: ..o TS OTURPTRRTI

Gidy khai sinh/Giay to tuy thaAN(Q): .o
DA déng ky giam ho tai ~ e
ngay..... thang......... nam......... SOttt quyén so:
Ly do cham diit viec gidm hd: .......ccocoeevveviciecc e

T6i cam doan nhi*ng ndi dung khai trén day la ding sw that va chiu (rach nhiém trudc
phap luat vé cam doan clia minh.
Lamtai: ..o, , Ngay .... thang.... nam
I Ngui yéu cau
(Ky, ghi rd ho, chii dém, tén)

Deé nghi cap ban sao(®):cd i , Khong nu
S6 luong:........ ban

Cha thich:

A Ghi r6 tén co quan dang ky cham dut giam ho.

A Chi ghi trong treong hop ngudi ¢6 yéu cau dang ky hd tich chua co/khdng
cung cap so dinh danh ca nhan/can cuéc cong dan/thé can cudc/chiing minh nhan dan.



Truong hop phai cung cap thong tin “Noi cuv trd" thi ghi theo noi dang ky
thuong trd; néu khong cd noi dang ky thuong tra thi ghi theo noi dang ky tam trg;
triong hop khéng c6 noi dang ky thwong trd va noi dang ky tam trd thi ghi theo noi &
hién tai.

A Ghis6 dinh danh c& nhan/can cude cong dan/thé can cudc/sd Gidy khai sinh (di
VGi tré em)

Vi du: - Can cudc cdng dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x& My Thang, huyén
M§ Loc, tinh Nam Binh cap ngay 15/11/2014.

Truwong hop khong ¢6 so dinh danh ca nhan/can cudc cong dan/thé can cudc thi
ghi gidy to hop 1€ thay thé (hd chiéu, chirng minh nhén dén,...).

(A Ghi r6 tén co quan dang ky giam ho trudc day (s0, ngay thang nam dang ky).

(5 D& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.



12. Thu tuc dang ky viéc thay doi, cai chinh, bd sung ho tich, xac dinh
lai dan toc

12.1. Trinh tw thuc hién:

- Nguoi ¢6 yéu cau thay doi, cai chinh, bo sung ho tich, xac dinh lai dan
toc, xac dinh lai gidi tinh, diéu chinh ho tich chuan bi hd so theo quy dinh va
ndp ho so tai Co quan dai dién Viét Nam & nwdc ngoai noi da dang ky ho tich
trwdc day.

- Can bo nhan hd so co trach nhiém kiém tra toan bd ho so, doi chiéu cac
thong tin trong ho so:

(i) Trwong hop ho so day du, hop Ié thi ti€p nhan ho so;

(i) Truong hop hd so chua day dd, hop 18 thi huéng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi ho so dwgc b6 sung, thwc hién lai
budc (i); trwong hop khong thé bo sung hd so ngay thi phai cd van ban huéng
dan, trong d6 néu rd loai gidy td, ndi dung can bd sung, ky, ghi rd ho tén clia can
bo lanh su.

(iii) Trwong hop khong bd sung, hoan thién dwgc hd so thi thong bao tir
choi giai quyét ho so.

- Can b0 xr ly hd so cd trach nhiém kiém tra lai toan bd hd so, ddm bao ho
so day du, hop lé:

+ Truong hop ho so can bd sung, hoan thién thi gri thdng bao vé tinh hang
ho so cho ngudi ndp ho so - thuc hién lai budc (ii); hoac khong di diéu kién giai
quyét, phai tlr chdi giai quyét thi glri thdng bao cho dwong su.

+ Truwong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhéan
khac ma khong thé tra két qué dung thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trd két qud, trong do6 néu rd ly do cham r4 két qua va thoi gian hen tra
két qua, d& gifi cho ngudi ¢6 yau cAu.

+ Trong thoi han 03 ngay lam viéc doi voi viéc thay doi, cai chinh ho tich,
xac dinh lai dan toc; ngay trong ngay lam viéc doi voi viéc bo sung ho tich, néu
thay viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tdc la ¢ co so,
phu hop véi quy dinh cla phap luat dan sy va phéap luat co lién quan, thi thyc
hién viéc ghi vao s0 dang ky thay doi, cai chinh, b0 sung ho tich, xac dinh lai
dan tdc va bao cao Thu trwéng Co quan dai dién Viét Nam & nwéc ngoai xem
xét ky Trich luc thay ddi/cai chinh/bo sung hd tich/xac dinh lai dan téc cap cho
nguoi ¢ yéu cau.

- Nguoi ¢d yéu cau thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc
kiém tra thong tin trén Trich luc thay ddi/cai chinh/b6 sung ho tich/xac dinh lai
dan toc, trong sO dang ky thay doi, cai chinh, bd sung ho tich, xac dinh lai dan



toc va ky tén vao so dang ky thay doi, cai chinh, bd sung ho tich, xac dinh lai
dan tdc, nhan Trich luc thay do6i/cai chinh/b6 sung ho tich/xac dinh lai dan toc.

- Trwong hop s6 ho tich da chuyén lvu tai Cuc Lanh su thi sau khi dang ky
viéc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan toc, Co quan dai dién
Viét Nam & nwéc ngoai thdng bao kém theo Trich luc thay dbi/cai chinh/bd sung
ho tich/xéac dinh lai dan toc (ban sao) cho B6 Ngoai giao dé ghi chd ti€p vao sb
ho tich dang Iwu tai Cuc Lanh su.

12.2. Cach thirc thuc hién:

- Nguwoi ¢é yéu cau thay ddi, cai chinh, b sung hd tich, xéac dinh lai dan tdc
truc ti€p thuc hién hodc Gy quyén cho ngudi khac thic hién ndp ho so truc tiép
hodc giri hd so qua hé thdng buu chinh téi Co quan dai dién Viét Nam & nuwéc
ngoai noi da dang ky ho tich trwdc day.

- Ngoai cac cach thwc hién néu rén, néu Co quan dai dién Viét Nam &
nwdc ngoai str dung Phan mém dang ky, quan ly hd tich dién tir dung chung va
két ndi voi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, hd
so ¢O thé nop trirc tuyén qua moi trwdng dién tir.

12.3. Thanh phan, s6 lvgng ho so:

12.3.1. Thanh phan ho so:

*Giay to phai xuat trinh:

- HO chiéu hoac ching minh nhan dan, thé can cudc cong dan, thé can
cudc, can cudc dién tlr, gidy chirng nhan Thé can cwdc hoac cac gidy to khac co
dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri str dung
dé chirng minh vé nhan than, qudc tich clia nguoi cé yéu cau thay doi, cai chinh,
b6 sung ho tich, xac dinh lai dan toc.

Trwdng hop gri ho so qua dudng hé thong bwu chinh thi ndp ban sao céc
gidy t& néu trén da dwgc chirng thuc hop €.

Truong hop ngudi yéu cau la cong dan Viét Nam da duoc cap s6 dinh danh
ca nhan thi ¢ thé xuat trinh ban chinh thé can cwdc hodc can cuwdc dién tir (néu
ndp trwc ti€p) hoac ndp ban chup gidy to nay (néu ndp qua hé théng buu chinh
hodc giri qua hé théng dang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s& ha tang k¥ thuat cho phép Co quan dai dién két ndi véi CSDLQGVDC.

- Gidy t& chirng minh dang cu trd & nudc s tai (néu co).

*Gidy to phai ndp:

- To khai thay d6i, cai chinh, b6 sung hd tich, xac dinh lai dan tdc theo mau
tai Phu luc Thong tw 04/2024/TT-BTP (néu ngudi c6 yéu cau lwva chon ndp ho
so theo hinh thirc tryc ti€p hodc qua hé théng buu chinh).



- Gidy to lién quan dén viéc thay ddi, cai chinh, bé sung ho tich, xac dinh
lai dan toc.

- Van ban Qy quyén (dwgc chirng thuc) theo quy dinh cta phap luat trong
trvong hop Gy quyén thwe hién viéc dang ky thay doi, cai chinh, bd sung ho tich,
xac dinh lai dan toc. Truong hop nguodi dwgc Gy quyén la 6ng, ba, cha, me, con,
vo, chong, anh, chi, em rudt clia ngudi Gy quyén thi van ban Gy quyén khong
phdi ching thuc, nhung phai c6 gidy to chitng minh méi quan hé voéi ngudi ty
quyén.

12.3.2. SO lugng ho so: 01 (mat) bo.

12.4. Thoi han giai quyét:

- Ngay lrong ngay lam viéc ddi véi viéc bd sung ho tich, tredng hop nhan
ho so sau 15 gi ma khong giai quyét dugc ngay thi tra két qud trong ngay lam
viéc tiép theo.

- 03 ngay lam viéc dbi véi viéc thay doi, cai chinh ho tich, xac dinh lai dan
toc. Truwong hop can phai xac minh thi thoi han dwoc kéo dai khong qua 03 ngay

am viéc.

12.5. B6i twgng thwe hién tha tuc hanh chinh:

Céanhan lién quan.

12.6. Co quan giai quyét tha tuc hanh chinh:

- Co quan dai dién Viét Nam & nwéc ngoai noi da dang ky hé tich trwéc day
thwe hién déang ky viéc thay doi, cai chinh, bd sung ho tich, xac dinh lai dan tdc.

- Co quan dai dién Viét Nam & nwéc ngoai noi da ghi vao so ho tich viéc hd
tich clia cong dan Viét Nam da dwoc gidi quyét tai co quan c6 thdm quyén cua
nwdc ngoai cling ¢ tham quyén giadi quyét yéu cau thay doi, cai chinh, bd sung
ho tich, xac dinh lai dan téc.

12.7. Két qua thuc hién thu tuc hanh chinh:

Trich luc thay ddi/cai chinh/b6 sung ho tich/xac dinh lai dan toc.

12.8. Phi, Ié phi:

30 USD/ ban.

12.9. M&u don, mau tir khai:

To khai thay d6i, cai chinh, b6 sung ho tich, xac dinh lai dan tdc theo mau
tai Phu luc Thong tw s 04/2024/TT-BTP ngay 06/6/2024 cuia BO trwédng BO Tw
phép.

12.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

*Luuy:



- Co quan dai dién Viét Nam & nudc ngoai tiép nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mic do trién khai dich vu cong truc
tuyén va viéc st dung dong bod Phan mém dang ky, quan ly h tich dién t& ding
chung tai co quan minh. Trudng hop chua ti€p nhan gidi quyét dang ky ho tich
truc tuyén thi thong bao trén cong thong tin dién t&r cla co quan minh hodc c6
van ban théng bao cho ngudi yéu cau va néu rd ly do; van ban thong bao cé thé
gl qua thu dién t& néu ngudi yéu cau co dia chi thu dién ti.

- Gidy to do co quan c6 tham quyén cta nwéc sé tai cdp st dung dé dang
ky hé tich tai Co quan dai dién Viét Nam & nwdc ngoai khdng phai hop phap
héa lanh su. Truong hop c6 nghi ngo vé tinh xac thuc cua gidy to, Co quan dai
dién c6 thé yéu cau gidy to do phai dwoc ching nhan lanh sy clia co quan c¢d
tham quyén. Gidy to do co quan c6 tham quyén clia nwdc thir ba cap st dung dé
dang ky ho tich tai Co quan dai dién Viét Nam & nwéc ngoai phai duoc hop
phap hda theo quy dinh. Gidy to bang tiéng nwdc ngoai trong hd so ding ky hd
tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo quy dinh.

- BAi voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Treong hop ngudi yéu cau nop gidy to la ban sao dwoc cap tir sO goc
hodc ban sao dwgc ching thuwe tir ban chinh thi can bd 1anh sy khdng dwoc yéu
cau xudt trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét trinh ban
chinh thi can bd lanh sw kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da doi chiéu ndi dung giay to do, khdng duoc yéu cau
ngueoi di dang ky ndp ban sao co6 chirng thuc.

+ Trwdng hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, can
bo lanh sy co trach nhiém kiém tra gidy t0 xudt trinh, doi chiéu véi thong tin
trong To khai va tra lai cho nguoi xuat trinh, khong duoc yéu cau nguoi dang ky
ho tich ndp thém ban sao gidy to do6. Can bd lanh sy chup 01 ban gidy to xuat
trinh xac nhan da doi chiéu vodi ban chinh, dé lvu ho so.

- Boi voi gidy to glri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy t& glti kem theo ho so tric tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién tt, tir gidy t& dwoc clp hop 18, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai glti kem trong ho so tric tuyén da co
ban sao dién tlr hodc da co ban dién tlr gidy to ho tich thi nguoi yéu cau duoc st
dung ban dién t&r nay.



+ Khi dén co quan dang ky ho tich nhan két qua, ngudi co yéu cau xuat
trinh gidy to tuy than, ndp cac gidy t& la thanh phan hd so theo quy dinh cla
phap luat.

+ Truong hop nguoi yéu cau khong cung cap duoc gidy t& néu rén theo
quy dinh hodc gidy to ndp, xuat trinh bi tdy xda, stra chita, lam gia thi co quan
dai dién hly bo két qua thay dbi, cai chinh, bd sung ho tich, xéac dinh lai dan toc.

- Can bd lanh su co6 rach nhiém ti€p nhan dung, di hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich.

12.11. Can ct phép ly cta tha tuc hanh chinh:

- Luat Co quan dai dién nuwéc cdng hoa xa hdi chu nghta Viét Nam & nuéc
ngoai nam 2009 (Luéat s6 33/2009/QH12); Luét stra dbi, bd sung mot so diéu clia
Luat Co quan dai dién nwdc Cong hoa xa hdi chi nghia Viét Nam & nwdc ngoali
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hén nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s 24/2008/QH12); Luat stra
doi, b6 sung mot s diéu cla Luat Quoc tich Viét Nam nam 2014 (Luat s6
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phd quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s& 87/2020/NB-CP ngay 28 thang 7 nam 2020 cta Chinh phu
quy dinh vé Co s& di¥ liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 cta Chinh phu
vé quén ly, két ndi va chia sé dir liéu s6 cla co quan nha nuwoc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 stra d6i, b0 sung mot so
diéu cuia cac Nghi dinh trong ITnh vuc ho tich, quéc tich, ching thuec;

- Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy
dinh mic thu, ché do thu, nép va quan ly si dung phi, 1é phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tw s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla B0 truwdng
B0 Tu phap quy dinh chi tiét thi hanh mot sd diéu cta Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh pha quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04 thang 01 ndam 2022 cla B6 trudng
BO Tw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cua Chinh phl quy dinh vé Co s&
di¥ liéu ho tich dién ttr, dang ky ho tich truc tuyén; Thong tw s6 03/2023/TT-BTP



ngay 02/8/2023 cla B0 trwdng BO Tw phap sira doi, bd sung mot sd ndi dung
cla Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua B0 trudng
BO Tu phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phl quy dinh vé Co s&
di lieu ho tich dién tlr, dang ky ho tich truc tuyén;

- Théng tuv s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cua B truéng
B6 Ngoai giao hudng dan viéc dang ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sw cta Viét Nam & nwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 clia B0 trudng
B6 Ngoai giao huéng dan viéc t6 chic giai quyét cong tac 1anh su;

- Théng tv s6 04/2024/TT-BTP ngay 06/6/2024 cuia Bo trudng B6 Tu phap
stra doi, b6 sung mot sd diéu ctia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia BO trwdng BO Tw phap ban hanh, huéng dan st dung, quan Iy mau s6 quéc
tich va mau gidy to vé quéc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 clia BO trwdng BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 clia BO truéng
B0 Ngoai giao stra dbi, bd sung mot s6 diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 cua B truvdng BO Ngoai giao hwéng dan viéc ding
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sy
cua Viét Nam & nwéc ngoai.
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Y kién clia ngudi dwoc thay ddi ho, chir dém, tén Y kién cta cha va me (néu thay d6i ho, chir
(néu ngudi do tlr da 9 tudi re' 1En); xac dinh lai dém, tén cho nguoi dudi 18 tuoi)

dan toc (néu nguai do tir da 15 tudi dén dudi 18

tudi)



Cha thich:

() Ghi rd tén co quan dang ky viéc thay dbi, cai chinh, b6 sung thong tin ho tich,
xac dinh lai dan téc.

® Chi ghi trong trudng hop nguoi cd yéu cau dang ky ho tich chwa cd/khong
cung cap so dinh danh ca nhan/can cudc cong dan/thé can cudc/chirng minh nhan dan.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky
thuwong trd; néu khdng co noi dang ky thuong trd thi ghi theo noi dang ky tam trq;
trong hop khéng ¢ noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi &
hién tai.

A Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc (vi du: Can cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khdng co s6 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi
gidy to hop € thay thé (ho chiéu, chiing minh nhan dan,...).

A Ghi rd ndi dung loai viéc dé nghi dang ky.

Vi du: thay d6i ho, tén/ cai chinh phan khai vé& chir dém ctia nguoi me/ xac dinh
lai dan toc/ bd sung phan khai vé nam sinh clia ngudi cha.

(B Ghi rd loai viéc ho tich da déng ky trudc day cé lién quan.

Vi du: Ba dang ky khai sinh tai UBND xa Ha Hoi, huyén Thudng Tin, thanh
phd Ha Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

©Ghi rd ndi dung dé nghi thay doi, cai chinh ho tich, bd sung théng ho tich, xéac
dinh lai dan toc.

Vi du: - Buoc thay d6i ho tir Nguyén Van Nam thanh Vi VEn Nam.

- Buoc cai chinh ndm sinh tir 1975 thanh 1976.
(7Bé nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi rd s6 luong.



13. Tha tuc ghi vao so ho tich viéc két hon clia cong dan Viét Nam da
dwoc gidi quyét tai G quan c6 thAm quyén cla nuwdc ngoai

13.1. Trinh ty thyuc hién:

- Nguoi ¢ yéu cau ghi vao sO ho tich viéc két hon da duoc giai quyét tai
co quan c6 tham quyén cla nudc ngoai (sau day goi la ghi chi két hon) chuén bi
ho so theo quy dinh va nép ho so tai Co quan dai dién Viét Nam & nudc ngoai
phu trach khu vuc 1dnh sw noi cong dan Viét Nam két hon cu tru.

- Céan b0 nhan ho so co trach nhiém kiém tra toan bo ho so, doi chiéu cac
thong tin trong ho so:

(i) Trwdng hop ho so day da, hop € thi ti€p nhan ho so;

(i) Trwong hop hd so chwa day dd, hop 18 thi hudng dan ngwdi nop hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwoc b sung, thuc hién lai
budc (i); truong hop khong thé bd sung hd so ngay thi phai cd van ban hudng
dan, trong do néu ro loai gidy to, ndi dung can bd sung, ky, ghi ré ho tén ctia can
b6 lanh su.

(iii) Truwong hop khong bb sung, hoan thién dugc ho so thi thong bao tir
chdi giai quyét ho so.

- Can bd x& ly hd so cé trach nhiém kiém tra lai toan bd hod so, dam bao hd
so day du, hop lé:

+ Truwong hop ho so can bd sung, hoan thién thi giri thong bao Ve tinh trang
ho so cho ngudi ndp ho so - thuc hién lai budc (ii); hodc khdng du diéu kién giai
quyét, phai tlr choi gidi quyét thi gtri thong bao cho dwong su.

+ Truwong hop can phai kiém @ra, xac minh lam rd hodc do nguyén nhan
khac ma khéng thé tra két qua dung thoi gian da hen thi 14p Phiéu xin 16i va hen
lai ngay trd két qud, trong do6 néu rd ly do cham trd két qua va thoi gian hen tra
két qua, dé gri cho ngudi cb yéu cau.

+ NEu thay yéu cau ghi cha két hén da diéu kién, khéng thudc trvong hop
ttr chdi ghi vao so viéc két hon theo quy dinh, thi thuc hién viéc ghi vao s6 dang
ky két hon va bao cao Thu trwéng Co quan dai dién Viét Nam & nwdc ngoai xem
xét ky Trich luc ghi cha két hon cép cho nguoi ¢ yéu cau.

13.2. Cach thirc thuc hién:

- Nguoi c6 yéu cau truc tiép thuc hién hoadc Gy quyén cho nguoi khac thuc
hién ndp ho so truc tiép hodc gtri hd so qua hé thdng buu chinh téi Co quan dai
dién Viét Nam & nwéc ngoai phu trach khu vuc lanh su noi cdng dan Viét Nam
két hon cu tru.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwéc ngoai st dung Phan mém dang ky, quan ly ho tich dién ti dung chung va



két ndi voi CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, ho
so ¢o thé nop truc tuyén qua moi trvong dién to.

13.3. Thanh phan, s6 lwgng ho so':

13.3.1. Thanh phan ho so:

*Gidy to phai xuat trinh:

- HO chiéu hodc chirng minh nhan dan, thé can cwdc cong dan, thé can
cudc, can cudc dién tir, gidy chirng nhan Thé can cwdc hodc cac gidy to khac cd
dan &nh va théng tin c& nhan do co quan c6 thdm quyén cép, con gia tri st dung

é chirng minh vé nhan than, quoc tich cta nguoi ¢ yéu cau ghi chd ket hon.

- Gidy t0 chirng minh nhan than va qudc tich cta ngudi két hon voi nguoi
c6 yéu cau ghi cha két hon do co quan cé tham quyén cap, con gia tri.

- Gidy to chirng minh dang cu tri & s& tai (néu co).

Trwong hop glti ho so qua duong hé thong buu chinh thi ndp ban sao cac
gidy to néu trén da duoc ching thuc hop Ié.

Truwdng hop nguoi yéu cau la cong dan Viét Nam da duoc cap s6 dinh danh
ca nhan thi co thé xudt trinh ban chinh thé can cuwdc hodc can cuwdc dién tir (néu
nop truc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé théng buu chinh
hodc gl qua hé thdng déang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s& ha tang k¥ thuat cho phép Co quan dai dién Viét Nam & nuwéc ngoai két
néi véi CSDLQGVDC.

*Giay to phai nop:

- TO khai ghi cht két hon theo mau tai Phu luc Thong tw 04/2024/TT-BTP
(néu ngudi co yéu cau lwra chon ndp ho so theo hinh thirc truc ti€p hodc qua hé
thong bwu chinh).

- Ban sao gidy to0 chi*rng nhan viéc két hon do co quan c6 tham quyén clia
nwéc ngoai cap;

- Néu cong dan Viét Nam da ly hén hodc hiy viéc két hon tai co quan cé
thdm quyén nuwéc ngoai thi phai ndp trich luc vé viéc da ghi vao sb ho tich viéc
ly hdn hodc hly viéc két hén (Trich luc ghi chd ly hén).

- VVan ban ty quyén (dwogc chitng thuc) theo quy dinh clia phap luat trong
truong hop Uy quyén thuc hién viéc ghi chi két hon. Truong hop ngudi dugc Oy
quyeén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia ngudi Uy quyén
thi van ban Gy quyén khéng phai chirng thuc.

13.3.2. S6 lvgng ho so: 01 (mot) bo.

13.4. Thoi han giai quyét:



05 ngay lam viéc ké tir ngay nhan du ho so, truong hop phai xac minh thi
thoi han khéng qué 10 ngay lam viéc.

13.5. Bdi trong thwe hién thd tuc hanh chinh:

Cé nhan lién quan.

13.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nudc ngoai phu trach khu vuc lanh sy noi
cong dan Viét Nam két hon cw tr.

13.7. Ket qua thuc hién tha tuc hanh chinh:

Trich luc ghi cha két hon.

13.8. Phi, Ié phi:

20 USD/ban.

13.9. M4u don, mau tir khai:

To khai ghi chi két hon theo mau tai Phu luc Théng tw s6 04/2024/TT-BTP
ngay 06/6/2024 cua Bo trudng B6 Tw phap.

13.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Viéc két hon gitra cong dan Viét Nam véi nhau hodc véi ngudi nuoc
ngoai dd dwoc giai quyét tai co quan c6 thdm quyén cla nudc ngoai 6 nuwdc
ngoai dwoc ghi vao s6 hod tich néu tai thoi diém két hon, cac bén dap (ng di
diéu kién két hon va khong vi pham diéu cdm theo quy dinh ctia Luat hén nhan
va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan cé tham quyén nwéc ngoai, viéc
két hon khoéng dap (ng diéu kién két hon, nhung khéng vi pham diéu cam theo
quy dinh ctia Luat hén nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da duoc khic phuc hodc viéc ghi chi két hon 1a
nham bao vé quyén loi ctia cong dan Viét Nam va tré em, thi viéc két hon ciing
duwoc ghi vao so ho tich.

*Luuy:

- Co quan dai dién Viét Nam & nwéc ngoai tiép nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc d6 trién khai dich vu cong truc
tuyén va viéc str dung dong b Phan mém dang ky, quan ly ho tich dién t& dung
chung tai co quan minh. Truwong hop chua ti€p nhan gidi quyét dang ky hd tich
trwc tuyén thi thdng bao trén cong thdng tin dién t& cla co quan minh hodc c6
van ban théng béo cho nguoi yéu cau va néu ro ly do; van ban thong bao co thé
glri qua thu dién tlr néu ngudi yéu cau co dia chi thu dién ti.

- Gidy to do co quan c6 tham quyén cla nwdc sé tai cap st dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nwéc ngoai khong phai hop phap



hoa 1anh sw. Truong hop c6 nghi ngd vé tinh xac thuc cla gidy t&, Co quan dai
dién Viét Nam & nwéc ngoai c6 thé yéu cau gidy to do phai duoc chitng nhan
lanh sw clia co quan ¢ tham quyén. Gidy to do co quan c6 tham quyén clia nuéc
thr ba cap st dung dé dang ky ho tich tai Co quan dai dién phai dwoc hop phap
hoa theo quy dinh. Gidy td bang tiéng nwdc ngoai trong hd so dang ky ho tich
phai dwoc dich sang tiéng Viét hodc tiéng Anh theo quy dinh.

- B6i voi gidy t& ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Trwong hop ngudi yéu cau ndp gidy to la ban sao duoc cap tir sO goc
hodc ban sao dwgc ching thuc tir ban chinh thi can bd lanh sw khdng duoc yéu
cau xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi can bd 1anh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da ddi chiéu ndi dung gidy to dd, khong duoc yéu cau
nguoi di dang ky nép ban sao cé chirng thuec.

+ Truong hop phap luat quy dinh xuét trinh gidy t& khi dang ky ho tich, can
bd lanh su cé trach nhiém kiém tra gidy t0 xuat trinh, doéi chi€u véi théng tin
trong To khai va tra lai cho nguoi xuét trinh, khéng dwgc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy t& d6. Can bd lanh sw chup 01 ban gidy t& xuat
trinh xac nhan da doi chiéu véi ban chinh, dé lwvu ho so.

- B6i voi gidy to glri kem theo néu ngudi yéu cau ndp hod so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so tric tuyén phai bao dam rd nét,
day dd, toan ven vé ndi dung, 12 ban chup bang may anh, dién thoai hoic duoc
chup, dwoc quét bang thiét bi dién t, tir gidy to duoc clp hop 18, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so truc tuyén da co
ban sao dién tr hodc da cé ban dién tir gidy to ho tich thi ngudi yéu cau duoc sty
dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua, ngudi c6 yéu cau xuat
trinh gidy to tuy than, ndp cac gidy to la thanh phan hé so theo quy dinh cla
phép luat.

+ Truwong hop nguoi yéu cau khéng cung cap dugc gidy to néu trén theo
quy dinh hodc gidy t& ndp, xudt trinh bi tdy xda, stra chita, lam gia thi co quan
dai dién hdy bo két qua ghi cha két hon.

- Can bd lanh suw c6 trach nhiém tiép nhan dung, di ho so dang ky hd tich
theo quy dinh ctia phap luat ho tich.

13.11. Can ctr phap ly ctia thu tuc hanh chinh:



- Luat Co quan dai dién nuwéc cdng hoa xa héi chi nghia Viét Nam & nwéc
ngoai nam 2009 (Luét so 33/2009/QH12); Luat stra ddi, bd sung mot sd diéu cla
Luat Co quan dai dién nuéc Cong hoa xa hdi chi nghfa Viét Nam & nwéc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hdn nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Quoc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat stra
d6i, bd sung mot soO diéu cla Luat Qudc tich Viét Nam nam 2014 (Luéat s6
56/2014/QH13);

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phd quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cuta Chinh phu
quy dinh vé Co so dir liéu ho tich dién tkr, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cuta Chinh phu
vé quan ly, két ndi va chia sé di liéu s6 cta co quan nha nudéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 stra doi, b0 sung mot so
diéu cla cac Nghi dinh trong Iinh viec ho tich, qudc tich, chirng thuc;

- Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 cua BO Tai chinh quy
dinh mdc thu, ché do thu, ndp va quan ly st dung phi, I& phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tw sd 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla B trwéng
BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat hd tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cla Chinh phia quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B truwdng
BO Tuw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 ndam 2020 ctia Chinh pht quy dinh vé Co s&
di lieu ho tich dién tlr, dang ky ho tich truc tuyén; Thong tu s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trwdng BO Tu phap sra doi, bd sung mot sd ndi dung
cla Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B0 trwéng
BO Tuw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 ndam 2020 ctia Chinh phi quy dinh vé Co s&
dir liéu ho tich dién t&r, dang ky ho tich truc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla B0 trudng
B Ngoai giao hvdng dan viéc ding ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su ctia Viét Nam & nwéc ngoai;



- Thong tu s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 clia B0 trudng
BO Ngoai giao hwdng dan viéc t6 chirc giai quyét cong tac 1anh su;

- Thong tv s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trwdng BO Tu phap
stra d6i, bd sung mot sO diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
cla Bo trudng BO Tu phéap ban hanh, hwéng dan st dung, quan Iy mau s6 quéc
tich va mau gidy to vé qudc tich va Thong tw s6 04/2020/TT-BTP ngay
28/5/2020 cua BO trwdng BO Tuw phap quy dinh chi tiét thi hanh mot s6 diéu clia
Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 clia Chinh pht
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cua B0 trudng
B Ngoai giao stra doi, bo siwng mot sd diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 cua Bo trwdng BO Ngoai giao hwdng dan viéc dang
ky va quan ly hé tich tai Co quan dai dién ngoai giao, Co quan dai dién l&nh su
cta Viét Nam & nwédc ngoai.



CONG HOA XA HOI CHU NGHIA VIET NAM
Bdc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON
Kinh giiz(...oceieieeeeeececeeece e

Ho, chi¥ dém, tén ngudi YEU CaU:..ccccciiieeeececreeee,
Ngay, thang, nam. sinh:

Noicwtra:@

Giay tO tUY tNANI(3).veeveceecieiereeeee e e

Pé nghi co quan ghi vao so viéc két hén sau day:

Ho, chir dém, tén bén nir:................... Ho, chir dém, tén bén nam:
Ngay, thang, nam sinh:........c.cccocvevenen, Ngay, thang, nam sinh: ..............
Dantéc:(2............. Qudc tich:(2)......... Dan tdoc:(2............. Qudc tich: (@
NOT CU ErU(2)eevveeveeieevieeieeie e eieeneas NOT CUTrUI(2).vveiveeeeeeiieerieeirann
Gidy to tuy than: Gidy to tuy than: (3

P& dang ky két hon tai(

CAP NQAY....... tNANG ... NAM (i
Trwéc khi két hén lan nay chua tirng két hon/da tirng két hon nhwng hén nhan da
cham dut(5):

Toi cam doan nhirng ndi dung khai trén day la dung s that va chiu tradch nhiém
trwdc phap luat vé cam doan ctia minh.
Lam tai:..cccevenenne. .ngay....thang.....nam
Nguoi yéu cau
(Ky, ghird ho, chir dém, tén)

Dé nghi cap ban sao®): C6 nn, Khong (i
SO lwong:........ ban



Ch thich:

(D) Ghi r6 tén co quan thuc hién ghi chd két hon.

(@ Chi ghi rong trong hop nguoi cd yéu cau dang ky ho tich chua co/khong
cung cap so dinh danh ca nhan/can cudc cong dan/thé can cudc/chiing minh nhan dan.

Truong hop phai cung cap thong tin “Noi cw trd” thi ghi theo noi dang ky
thuong trd; néu khong cé noi dang ky thudng tra thi ghi theo noi dang ky tam trg;
trong hop khdng cd noi dang ky thuwdng trd va noi dang ky tam tra thi ghi theo noi &
hién tai.

~ Ghi sé dinh danh ca nhan/can cudc cong dan/thé can cwdc (vidu: Can cudc
cang dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/ii/2021).
Trudng hop khéng c6 so dinh danh c& nhan/can cudc cong dan/thé can cudc thi ghi
gidy to hop Ié thay thé (hd chiéu, chiing minh nhan dan,...).

w Ghi tén co quan, tén qudc gia nwdc ngoai da dang ky két hon, tén loai gidy to
chiing nhan viéc két hon do co quan c6 thdm quyén nwdc ngoai cdp, s6 (néu cd) va
ngay, thang nam cap gidy to do. Vi du: Bang ky két hon tai Cong hoa Phap, Gidy
chirng nhan két hdn s6 0A3456 cap ngay 08/3/2016.

® Trudng hop chua tirng két hon thi ghi rd “Chua tirng két hén”. Trudng hop
da tirng két hon thi ghi rd can clr cham dit quan hé hon nhan. Néu can ctv cham dut
quan hé hén nhén la ly hon thi ghi rd hinh thic van ban ly hén, ngay co hiéu luc, tén
CO’ quan cap.

© Dé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.



14. Thu tuc ghi vao sd ho tich viéc ly hon, huy viéc két hon cla cong
dan Viét Nam da duoc gidi quyét tai cir quan cé thdm quyén clia nwdc ngoai

14.1. Trinh tu thwc hién:

- Nguoi c6 yéu cau ghi vao s6 ho tich viéc ly hon, hay viéc két hon da
dwoc gidi quyét tai co quan cd tham quyén clia nwdc ngoai (sau day goi la ghi
cht ly hon) chuan bi ho so theo quy dinh va ndp ho so tai Co quan dai dién Viét
Nam & nwéc ngoai phu trach khu vuc, 1anh sw noi cong dan Viét Nam ly hon cu
tra.

- Céan bd nhan ho so co trach nhiém kiém tra toan bo hd so, déi chiéu cac
thong tin trong ho so:

(i) Trwdng hop hd so day du, hop I€ thi ti€p nhan ho so;

(ii) Treong hop hd so chua day dua, hop 1é thi huéng dan ngudi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc bd sung, thuc hién lai
budc (i); trvong hop khong thé bd sung hd so ngay thi phai ¢6 van ban huéng
dan, trong dé néu rd loai gidy t&, ndi dung can bé sung, ky, ghi ré ho tén ctia can
bd 1anh su.

(iii) Truong hop khong bd sung, hoan thién dugc ho so thi thong bao tir
chdi giai quyet'Ho so.

- Can bo xtr ly ho so c6 trach nhiém ki€m tra lai toan b ho so, dam bao ho
so day da, hop Ié:

+ Trwong hop ho so can bo sung, hoan thién thi giri thdng bao veé tinh trang
ho so cho ngudi ndp ho so - thuc hién lai budc (ii); hoac khéng di diéu kién gidi
quyét, phai tlr choi gidi quyét thi glti théng bao cho dwong su.

+ Trwong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi 14p Phiéu xin 16i va hen
lai ngay tra két qua, rong do néu rd ly do cham tra két qua va thoi gian hen tra
két qud, dé glri cho ngudi co yéu cau.

+ NEu thay yéu cau ghi cha ly hon la phu hgp quy dinh phap luat, viéc ly
hon, hly viéc két hon khéng thudc treong hop c6 don yéu cau thi hanh tai Viét
Nam hoac c6 don yéu cau khong cong nhan tai Viét Nam dwoc dang tai trén
Cong thong tin dién tl clia BO Tw phap, thi thwe hién viéc ghi vao sé ghi cha ly
hdn va bao cdo Thu truéng Co quan dai dién Viét Nam & nwdc ngoai xem xét ky
Trich luc ghi cha ly hén cdp cho nguoi cé yéu cau.

- Cap nhat thong tin ghi chu ly hon:

+ Truong hop viéc két hon trudc day dwoc dang ky tai co quan dang ky ho
tich & trong nudc thi sau khi ghi chd ly hdn, Co quan dai dién Viét Nam ¢ nwéc
ngoai giri théng bao kem theo Trich luc ghi chd ly hén (ban sao) cho Cuc Lanh



sy dé thong bao cho co quan da dang ky két hon trwdc day ghi cha tiép vao so
ho tich.

+ NEu viéc két hon trudc day duoc dang ky tai Co quan dai dién Viét Nam
& nuwdc ngoai khac thi sau khi ghi chd ly hén, Co quan dai dién Viét Nam & nwéc
ngoai guri thong bao kem theo trich luc ghi chd ly hén (ban sao) cho Co quan dai
dién Viét Nam & nwdc ngoai da dang ky két hon tredc day dé ghi chi ti€p vao
S0 ho tich.

14.2. Cach thirc thyc hién:

- Nguoi c6 yéu cau ghi chu ly hon tryc tiép thuc hién hoac Gy quyén cho
ngudi khac thuc hién ndp ho so trwc ti€ép hodc gtri hd so qua hé thong buwu chinh
téi Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuc lanh sy noi cong
dan Viét Nam ly hon cu tra.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwéc ngoai str dung Phan mém dang ky, quan ly ho tich dién tlr dung chung va
két ndi voi CSDLQGVDC, rong diéu kién co s& ha tang ky thuat cho phép, ho
so ¢6 thé nop trwc tuyén qua moi treong dién tir.

14.3. Thanh phan, s6 lvgng ho su:

14.3.1. Thanh phan ho so:

*Giay ©*phai xuat trinh:

- HO chiéu hoac ching minh nhan dan, thé can cwéc cong dan, thé can
cudc, can cudc dién tlr, gidy chirng nhan Thé can cwdc hoac cac gidy to khac co
dan anh va thdng tin ca nhan do co quan cé tham quyén cap, con gia tri str dung
dé chirng minh vé nhan than, qudc tich clia ngwdi cé yéu cau ghi chi ly hon.

- Gidy to chirng minh dang cu trd & nudc sé tai (néu co).

Trudng hop glri hd so qua dudng hé théng buwu chinh thi ndp ban sao cac
gidy to néu trén da dwoc chirng thuc hop Ié.

Trudng hop ngudi yéu cau la cong dan Viét Nam da dwoc cap so dinh danh
c& nhan thi c6 thé xuét trinh ban chinh thé can cudc hodc can cudc dién tlr (néu
nop truc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé théng buwu chinh
hodc gl qua hé thong dang ky ho tich tric tuyén) dé chirng minh nhan than khi
co s& ha tang k¥ thuat cho phép Co quan dai dién két n6i voi CSDLQGVDC.

*Gidy to phai nop:

- T khai ghi chd ly hén theo mau tai Phu luc Thong tu 04/2024/TT-BTP
(néu nguoi co yéu cau lra chon ndp ho so theo hinh thirc truc ti€p hodc qua hé
thong buwu chinh).



- Ba&n sao Ban an, quyét dinh ly hon/hly két hon, van ban thda thuan ly hon
hodc gidy to khac cong nhan viéc ly hon do co quan cé thdm quyén clia nwéc
ngoai cap da cd hiéu luc phap luat.

- Van ban ty quyeén (duoc chirng thuc) theo quy dinh cla phap luat trong
truong hop Gy quyén thuc hién viéc ghi cha ly hén. Truwong heyp nguoi dwgc Gy
quyén la éng, ba, cha, me, con, vg, chdng, anh, chi, em rudt clia ngwoi Uy quyén
thi van ban Gy quyén khdng phai ching thuc.

14.3.2. SO luong ho so: 01 (mdt) bo.

14.4. Thoi han giai quyét:

05 ngay lam viéc ké tlr ngay nhan du ho so hop Ié, trvong hop can xac
minh thi thdi han giai quyét khong qua 10 ngay lam viéc.

14.5. Boi twong thuc hién thd tuc hanh chinh:

Cé nhéan lién quan.

14.6. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam & nudc ngoai phu trach khu vic lanh sy noi
cong dan Viét Nam cu tra.

14.7. Ké&t qua thuc hién thu tuc hanh chinh:

Trich luc ghi chu ly hon.

14.8. Phi, I& phi:

20 USD/ ban.

14.9. M&u don, mau to khai:

To khai ghi chd ly hon theo mau tai Phu luc Théng tw s6 04/2024/TT-BTP
ngay 06/6/2024 clia B6 trudng B6 Tw phap.

14.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Ban an, quyét dinh ly hon, hiy két hon, van ban théa thuan ly hon da cé
hiéu lic phap luat hodc gidy to khac cong nhan viéc ly hon do co quan c6 tham
quyén cla nwéc ngoai cap khong vi pham quy dinh cla Luat hon nhan va gia
dinh.

- Viéc ly hon, hdy két hon cla cong dan Viét Nam do co quan cd tham
quyén nuwdc ngoai gidi quyét khong thude rong hop c6 don yéu cau thi hanh tai
Viét Nam hodc c6é don yéu cau khdng cong nhan tai Viét Nam.

*Luwuy:

- Co quan dai dién Viét Nam & nuéc ngoai ti€p nhan, giai quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mic do rién khai dich vu cong truc
tuyén va viéc str dung déng bd Phan mém dang ky, quan ly ho tich dién t& dung
chung tai co quan minh. Truwdng hop chua tiép nhan gidi quyét dang ky ho tich



trwc tuyén thi thong béo trén cong thong tin dién t& clia co quan minh hodc c6
van ban thdng bao cho nguoi yéu cau va néu rd ly do; van ban thong bao co thé
gli qua thu dién t&r néu nguoi yéu cau cd dia chi thu dién t.

- Gidy to do co quan c6 thdm quyén cla nwéc so tai cap st dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nuéc ngoai khong phai hop phap
hoa lanh sw. Truong hop c6 nghi ngd vé tinh xac thuc cla gidy to, Co quan dai
dién Viét Nam & nwdc ngoai ¢ thé yéu cau gidy to dé phai dwoc chirng nhéan
ldnh sw clia co quan ¢ tham quyén. Gidy t& do co quan c6 tham quyén clia nwéc
thir ba cdp st dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nudc
ngoai phai dwoc hop phap hoa theo quy dinh. Gidy t& bang tiéng nuéc ngoai
trong ho so dang ky ho tich phai dwoc dich sang tiéng Viét hoac tiéng Anh theo
quy dinh.

- P6i voi gidy to ndp, xuat ‘trinh néu nguwdl yéu cau ndp hd so'theo hinh
thirc truc tiép:

+ Trwong hop ngudi yéu cau nop gidy to la ban sao dwoc cép tlr s6 goc
hodc ban sao duoc ching thuc tlr ban chinh thi can b6 lanh sy khéng duoc yéu
cau xuat trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi can bd lanh sv kiém Ura, doi chiéu ban chup voi ban chinh va ky vao
ban chup xac nhan vé viéc da doi chiéu ndi dung gidy t& do, khong dwoc yéu cau
ngudi di dang ky ndp ban sao ¢ chirng thuec.

+ Trwdng hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, can
bo lanh sw cé trach nhiém kiém (ra gidy to0 xuat trinh, d6i chiéu véi thong tin
trong To khai va trd lai cho nguoi xudt trinh, khdng duoc yéu cau nguti dang ky
ho tich ndp thém ban sao gidy t&¢ d6. Can bd lanh sy chup 01 ban gidy to xuét
trinh xac nhan da doi chiéu vai ban chinh, dé lvu ho so.

- B6i v6i gidy to giri kém theo néu nguoi yéu cau ndp hod so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so truc tuyén phai bao dadm rd nét,
day dd, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién tt, tir gidy t& dwoc clp hop 18, con gié tri st
dung.

+ Truwong hop gidy to, tai liéu phai glri kém trong ho so triwc tuyén da co
ban sao dién t&r hodc da co6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc st
dung ban dién tt nay.

+ Khi dén co quan dang ky hd tich nhan két qua, ngudi co yéu cau xuat
trinh gidy t& tuy than, ndp cac gidy to la thanh phan hé so theo quy dinh cla
phap luét.



+ Trwong hop ngudi yéu cau khong cung cap duoc gidy t& néu trén theo
quy dinh hodc gidy to& ndp, xuat trinh bi tdy xda, stra chira, lam gia thi co quan
dai dién hay bo két qua ghi cha ly hon.

- Céan b lanh su c6 rach nhiém ti€ép nhan ding, da hd so dang ky ho tich
theo quy dinh cua phap luat hé tich.

14.11. Can ct phéap ly cua tha tuc hanh chinh:

- Luat Co quan dai dién nuwéc cdng hoa xa hdi chu nghta Viét Nam & nuéc
ngoai nam 2009 (Luéat s6 33/2009/QH12); Luét stra dbi, bo sung mot s diéu cla
Luat Co quan dai dién nwédc Cong hoa xa hdi chi nghia Viét Nam & nwéc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich nam 2014 (Luéat s6 60/2014/QH13);

- Luat hdn nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Qudc tich Viét Nam nam 2008 (Luat s6 24/2008/QH12); Luat stra
doi, bd sung mot s6 diéu cla Luat Qudc tich Viét Nam nam 2014 (Luéat sO
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28 thang 7 nam 2020 cta Chinh phu
quy dinh vé Co s& dit liéu ho tich dién tkr, dang ky ho tich trwc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cuta Chinh ph
vé quan ly, két nGi va chia sé dir liéu s6 clia co quan nha nuéc;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 stra d6i, b0 sung mot sO
diéu cla cac Nghi dinh trong Iinh virc ho tich, qudc tich, ching thuc;

- Thong tv s6 264/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mtrc thu, ché dd thu, ndp va quan ly st dung phi, 1é phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwdc ngoai;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cla Bo trudng
BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu clia Luat hd tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luét ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B trwéng
B6 Tuv phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 clia Chinh pht quy dinh vé Co s&
di lieu ho tich dién t&r, dang ky ho tich truc tuyén; Thong tu s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trudng BO Tw phap stra d6i, bd sung mot s ndi dung
cla Thong tw sd 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua Bo trwdng
B6 Tuw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6



87/2020/NB-CP ngay 28 thang 7 ndm 2020 cutia Chinh pha quy dinh vé Co s&
di liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Thong tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla Bo truéng
BO Ngoai giao huéng dan viéc ding ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su cta Viét Nam & nuwéc ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B0 trudng
BO Ngoai giao hwéng dan viéc t6 chirc giai quyét cong tac 1anh su;

- Thong tw sb 04/2024/TT-BTP ngay 06/6/2024 cta B trwéng Bd Tuw phap
stra d6i, bd sung mot sO diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
clia B trudng BO Tu phap ban hanh, hwéng dan st dung, quan Iy mau sé quéc
tich va mau gidy to vé qudc tich va Thong tv s6 04/2020/TT-BTP ngay
28/5/2020 cla Bo trwdng BO Tu phap quy dinh chi tiét thi hanh mot s diéu cla
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tw sd 07/2025/TT-BNG ngay 13 thang 6 nam 2025 culia Bd trwdng
Bo Ngoai giao stra doi, bd sung mot so diéu clia Thong tw sO 07/2023/TT-BNG
ngay 29 thang 12 ndm 2023 clia Bo trudng Bd Ngoai giao hudng dan viéc dang
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién l&nh s
cta Viét Nam & nwdc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Tu do “Hanh phac

TO KHAI GHI CHU LY HON

KIinh giiz(D).c.veveeeeeeeeeecece e
Ho, chir dém, tén ngudi YU CAU: .....ccocvvevveveciecrienrene,

Gidy to tuy than: (3

Quan hé vai nguoi Argc ghi ChU: ..o
DPé nghi ghi vao s0 h0 tich VIEC (@).......ccovvveeeeeeeeeeeeeecee e, da dwoc
gidi quyét tai co quan c6 tham quyén clia nwéc ngoai cho nguoi dugi day:

o (o] 10 (=11 0 TR =1 IR
Ngay, thang, NAM SINN: ..o
GiOitinh:@..ccoveveeiieeeeeee, Dan t0C:(2)...cccoveverrieeiiieenn,s Quéc tich: @ ...
Giay tO tUY TNANID) wovveveeeceee e

D&, V@i ong/ba:
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Ngay, thAng, NAM SINN: ..o
Gidi tinh:@....ccoveveveiecieen, DantdC:@...ccooveeiiieiieeee e, Quoc

T6i cam doan nhirng ndi dung khai trén day la dung sv that va chiu trdch nhiém
trwdc phap luat vé cam doan ctia minh.



Lam tai: .ngay thang nam

Nguoi yéu cau
(Ky, ghi ré ho, chir dém, tén)8

Dé nghi c8p ban saoCT: ¢6 ||, Khong L ]
S0 lwong:........ ban

Chu thich:
Ghi rd tén co quan thuc hién ghi cha ly hén.
2\ Chi ghi trong treong hop nguoi co yéu cau dang ky hd tich chwa co/khong
cung cap so dinh danh ca nhan/can cudc cong dan/thé can cuwdc/chiing minh nhan dan.
Truong hop phai cung cép thong tin “Noi cu trd” thi ghi theo noi dang ky
thudng tri; néu khdng cé noi dang ky thudng trd thi ghi theo noi dang ky tam trg;
truong hop khéng c6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo noi &
hién tai.
Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc (vi du: Can cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong ¢6 so dinh danh c& nhan/can cudc cong dan/thé can cude thi ghi
gidy to hop ié thay thé (ho chiéu, chirng minh nhan dan,...).
(A Ghi ro loai viéc thuc té: ly hon hodc hily viéc két hon.
(5 Ghi rd tén loai gidy to (Ban an/quyét dinh/ thda thuan/cac hinh thirc khac),
s6, tén co quan, ngay thang nam cap gidy to' chirng minh viéc ly hon/hly viéc két hon.
© Ghi rd tén co quan nudc ngoai da giai quyét ly hon/hiy két hon.
N Peé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd s luong.



15. Tha tuc ghi vao so ho tich cac viéc ho tich da dang ky tai co quan
c6 tham quyén clia nwéc ngoai (giam hd; nhan cha, me, con; xac dinh cha,
me con; nudi con nudi; khai ti; va nhitng thay doi khac)

15.1. Trinh ty thyc hién:

“Nguoi co yéu cau chuan bi hd so theo quy dinh va ndp tai Co quan dai
dién Viét Nam & nudc ngoai phu trach khu vic lanh s noi cdng dan Viét Nam
cw tra.

- Can b6 nhan ho so cd trach nhiém kiém tra toan bd ho so, doi chiéu cac
thong tin trong ho so:

(i) Trwong hop hod so day da, hop 1€ thi ti€p nhan ho so;

(i) Trudng hop hd so chwa day da, hop 1€ thi hudng dan nguwdi ndp hd so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc bb sung, thwc hién lai
budc (i); trvong hop khong thé bd sung hd so ngay thi phai c¢6 van ban huéng
dan, trong do néu rd loai gidy t, ndi dung can bd sung, ky, ghi rd ho tén ctia can
b6 l1anh su.

(iii) Trwong hop khong bo sung, hoan thién dwoc hd so thi théng bao tlr
choi giai quyét hd so.

- Can bd xtr ly hd so ¢d trach nhiém kiém tra lai toan b6 ho so, dam bao ho
so day da, hop lé:

+ Trwong hop hod so can bo sung, hoan thién thi gli thong bao vé tinh trang
ho so cho ngudi ndp ho so - thye hién lai buéc (ii); hoac khong di diéu kién giai
quyét, phai tir choi giai quyét thi glti théng bao cho dwong su.

+ Trwong hop can phai kiém tra, x4&c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay ra két qua, trong do néu rd ly do cham tra két qua va thoi gian hen tra
két qua, dé gri cho ngudi cd yéu cau.

+ Néu thay ho so day da, hop 1€, dang quy dinh, thi thuc hién viéc ghi vao
S0 ho tich twong (ng, bao cao Thi trwdng Co quan dai dién Viét Nam ¢ nuwéc
ngoai xem xét ky Trich luc ghi s0 viéc ho tich twong (rng cho ngudi yéu cau.

- Nguoi ¢d yéu cau ghi vao sO cac viéc ho tich ki€ém tra thong tin trén Trich
luc ho tich, trong sO ho tich va ky tén vao sO hd tich, nhan Trich luc ho tich.

15.2. Cach thirc thye hién:

“Nguoi c6 yéu cau ghi vao sd ho tich truc tiép thuc hién hodc Gy quyén
cho nguoi khac thwc hién nép hod so trwc ti€p hoac gtri ho so qua hé thdng buu
chinh t¢i Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuc lanh sw
noi cong dan Viét Nam cu tra.



- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién sir dung Phan
mém dang ky, quan ly ho tich dién tir dung chung va két ndi véi CSDLQGVDC,
trong diéu kién co s& ha tang k¥ thuat cho phép, hd so ¢d thé ndp tric tuyén qua
moi trwong dién to.

15.3. Thanh phan, s6 lwvong ho so:

15.3.1. Thanh phan hé so:

*Gidy to phai xuat trinh:

- HO chiéu hoac chi*rng minh nhan dan, thé can cuwéc cong dan, thé can
cudc, can cuac dién tir, gidy chirng nhan Thé can cwdc hodc cac gidy to khac cd
dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st dung
dé chirng minh vé nhan than, qudc tich clia ngudi co yéu cau.

- Giady to chirng minh dang cw trd & nwéc sé tai (néu co).

Truong hop gti hd so qua hé thdng buu chinh thi ndp ban sao cac gidy to
néu trén da duoc ching thuc hop €.

Truong hop ngudi yéu cau la cong dan Viét Nam da dwoc cap s dinh danh
ca nhan thi c6 thé xuét trinh ban chinh thé can cudc hodc can cudc dién tir (néu
ndp truc tiép) hoac ndp ban chup gidy to nay (néu ndp qua hé théng buu chinh
hodc gli qua hé thong dang ky ho tich trrc tuyén) dé chitng minh nhan than khi
co s& ha tang ky thuat cho phép Co quan dai dién Viét Nam & nwdc ngoai két
ndi véi CSDLQGVDC.

*Giay to phai nop:

- T khai ghi vao s6 ho tich viéc khai ttr; To khai ghi vao s6 ho tich viéc
giam hd, nhan cha me con; To khai ghi vao so ho tich viéc nudi con nubi; To
khai ghi vao s6 hd tich cac viéc hd tich khac theo mau tai Phu luc Théng tu
04/2024/TT-BTP (néu nguoi co yéu cau lva chon ndp ho so theo hinh thirc truc
ti€p hodc qua hé théng buu chinh).

- Ban sao gidy to chirng minh viéc ho tich da dwoc giai quyét tai co quan ¢
thadm quyén cla nwdc ngoai.

- Van ban Qy quyén (dwgc ching thuc) theo quy dinh cla phap luat trong
trvong hop Uy quyén thuc hién viéc ghi chd. Truong hop ngudi dwgc Gy quyén
la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cla ngudi Oy quyén thi van
ban Gy quyén khong phai chirng thuc.

15.3.2. S6 lwgng ho so: 01 (mat) bo.

15.4. Thoi han giai quyét:



Ngay trong ngay tiép nhan ho so, trudng hop nhan hd so sau 15 gio ma
khong giai quyét dugc ngay thi trd két qua trong ngay lam viéc tiép theo. Trong
truong hop phai xac minh thi thoi han giai quyét khéng qua 03 ngay lam viéc.

15.5. Boi twong thwe hién thd tuc hanh chinh:

Cénhan lién quan.

15.6. Co quan giai quyét tha tuc hanh chinh:

Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuc 1anh su noi
cong dan Viét Nam cu tra.

15.7. K&t qua thuc hién thi tuc hanh chinh:

Trich luc ghi chi thay doi ho tich.

15.8. Phi, Ié phi: 20 USD

15.9. M&du don, mau to khai:

To khai ghi vao sd ho tich viéc khai tir; To khai ghi vao s6 ho tich viéc
giam ho, nhan cha me con; To khai ghi vao so ho tich viéc nudi con nudi; To
khai ghi vao s6 ho tich céc viéc ho tich khac theo mau tai Phu luc Théng tw s6
04/2024/TT-BTP ngay 06/6/2024 ctia Bo trwdng Bo Tu phap.

15.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

*Luwuy:

- Co quan dai dién Viét Nam & nuwdc ngoai ti€p nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mirc do trién khai dich vu cong truc
tuyén va viéc str dung déng bo Phan mém dang ky, quan ly ho tich dién tlr dung
chung tai co quan minh. Truwong hop chua tiép nhan gidi quyét dang ky ho tich
truc tuyén thi thdng bao trén cong thong tin dién t& cla co quan minh hodc c6
van ban thong bao cho ngudi yéu cau va néu rd ly do; van ban théng bao cé thé
glri qua thw dién tlr néu ngudi yéu cau co dia chi thu dién tir.

- Gidy to do co quan cé tham quyén clia nwdc so tai cdp st dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nwéc ngoai khong phéi hop phap
hoa lanh su. Truong hop co nghi ngd vé tinh xac thyc cla gidy t&, Co quan dai
dién Viét Nam & nudc ngoai co thé yéu cau gidy to doé phai duoc chirng nhan
lanh s clia co quan c¢6 tham quyén. Gidy to do co quan c6 tham quyén cla nudc
thir ba cdp str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuéc
ngoai phai duoc hop phap hoa theo quy dinh. Gidy td bang tiéng nwéc ngoai
trong ho so dang ky ho tich phai dwvoc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- Boi v6i gidy t0 ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:



+ Trwong hop nguoi yéu cau nop gidy to la ban sao dwoc cap tir sO goc
hodc ban sao dugc chirng thie tir ban chinh thi can bé 1anh sw khéng duoc yéu
cau xudt rinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xudt rinh ban
chinh thi can bd lanh sy kiém tra, d6i chiéu ban chup voi ban chinh va ky vao
ban chup xac nhan vé viéc da doi chiéu ndi dung gidy to do, khong duoc yéu cau
nguoi di dang ky nép ban sao cé chirng thuec.

+ Trwong hop phap luat quy dinh xuét trinh gidy t& khi dang ky ho tich, can
bo 1anh sw ¢ trach nhiém kiém ra gidy to xudt trinh, d6i chi€u v&i thong tin
trong T khai va trd lai cho nguoi xuét trinh, khéng duoc yéu cau nguoi dang ky
ho tich ndp thém ban sao gidy t0 do. Can bo lanh su chup 01 ban gidy t& xuat
trinh xac nhan da déi chiéu vdi ban chinh, dé lwu ho so.

- D6i voi gidy t& glri kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy t& glti kem theo ho so tric tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, dwoc quét bang thiét bi dién tt, tir gidy to dwoc cdp hop 18, con gid tri st
dung.

+ Truwong hop gidy to, tai liéu phai gtri kém trong hd so truc tuyén da co
ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi yéu cau duoc sty
dung ban dién tir nay.

+ Khi dén co quan dang ky hd tich nhan két qua, ngudi co yéu cau phai
xudt trinh gidy to tuy than, ndp cac gidy to la thanh phan ho so theo quy dinh
cua phap luat hd tich.

+ Truwong hop nguoi yéu cau khdng cung cdp dugc gidy to néu trén theo
quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, stra chira, lam gia thi co quan
dai dién hay bo két qua dang ky giam ho.

- Can bd lanh su c6 trach nhiém tiép nhan ding, dd ho so dang ky ho tich
theo quy dinh cutia phap luat ho tich.

15.11. Can ctr phéap ly cua tha tuc hanh chinh:

- Luat Co quan dai dién nwéc cong hoa xa hoi chu nghia Viét Nam & nuwéc
ngoai ndam 2009 (Luat sd 33/2009/QH12); Luét stra doi, bd sung mot sd diéu cla
Luat Co quan dai dién nwéc Céng hoa xa héi chd nghia Viét Nam & nwdc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat Ho tich nam 2014 (Luét s6 60/2014/QH13);

- Luat hén nhan va gia dinh nam 2014 (Luat s6 52/2014/QH13);



- Luat Quoc tich Viét Nam nam 2008 (Luat so6 24/2008/QH12); Luat sira
ddi, bd sung mot s6 diéu cla Luat Quoc tich Viét Nam nam 2014 (Luéat s6
56/2014/QH13);

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phud quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phu
quy dinh vé Co so dit liéu ho tich dién t&r, dang ky ho tich tryc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 ndm 2020 ctia Chinh phu
vé quan ly, két ndi va chia sé dit liéu s6 cla co quan nha nuéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 slra do6i, bd sung mot s6
diéu cla cac Nghi dinh trong Iinh vuc ho tich, qudc tich, chirng thuec;

- Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 clia Bd Tai chinh quy
dinh mic thu, ché dd thu, nép va quan ly s dung phi, 1é€ phi trong linh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwéc ngoai;

- Thong tv s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 clia B0 trwdng
B0 Tu phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh pha quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat ho tich;

- Théng tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua B0 trwdng
B6 Tuw phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh phu quy dinh vé Co s&
di¥ liéu ho tich dién tlr, dang ky ho tich triec tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 clia B0 trwdng BO Tw phap stra doi, b6 sung mot s6 ndi dung
clia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B truwéng
BO Tuw phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28 thang 7 ndam 2020 cta Chinh phd quy dinh vé Co s&
di liéu ho tich dién tlr, dang ky ho tich truc tuyén;

- Thong tv s6 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cuia Bo trudng
B6 Ngoai giao hwdng dan viéc dang ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sv cua Viét Nam & nwdc ngoai;

- Thong tw s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cuia B0 truwéng
B0 Ngoai giao hudng dan viéc t6 chirc giai quyét cong tac l1anh su;

- Thong tuv s6 04/2024/TT-BTP ngay 06/6/2024 clia B6 trwéng B6 Tw phap
slra d6i, b0 sung mot s6 diéu clia Thong tw sd 02/2020/TT-BTP ngay 08/4/2020
cla BO trudng BO Tw phap ban hanh, hwéng dan st dung, quan Iy mau so quéc
tich vd mau gidy to vé qudc tich va Thong tuv s6 04/2020/TT-BTP ngay
28/5/2020 cua B trwdng BO Tu phap quy dinh chi tiét thi hanh mot sé diéu cla



Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 clia Chinh phd
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat HO tich;

- Thong tv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 cla Bo trudng
BO Ngoai giao sra doi, bd sung mot s6 diéu clia Thong tw s6 07/2023/TT-BNG
ngay 29 thang 12 nam 2023 cuia B trudng Bo Ngoai giao hwdng dan viéc dang
ky va quan ly hd tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh sw
cta Viét Nam & nudc ngoai.



CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Tv do - Hanh phuc

TO KHAI GHI VAO SO H6 TICH VBEC KHAI TU

T I U TS
Ho, chir dém, tEN NQUOT YEU CALL ....cveeiiveecieccie e .
Ngay, thang, NAM SINN: ... :
NOT CUEFUZ(D) veveeecieee ettt sttt st et sre e naeeneas

Gidy to tuy than: (3

Quan hé VB NQUOT BACHEL: ........ceiviceccce e
Peé nghi co quan ghi vao sd ho tich viéc khai ttr cho ngudi c6 tén dudi day
[ (O a0 o (=10 A (=1 o 1
Ngay, thang, nam sinh:........c.cccoveiienence e S RTRSR
GiGi tinh: P)...cccececccciee, D210 I (0 [o3 7/ N Qudc tich:(Q......
NOT CU U CUGH CUNGZ(2).cveuveveeveieeieetesiee sttt snen

~

Toi cam doan nhitng ndi dung khai trén day la dang sw that va chiu trach nhiém trudc
phép luat vé cam doan clia minh.

Lam tai:..cccoocvviieenens .ngay.....thang.....nam
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

D& nghi cap ban sao@: C6 1 I, Khdng 1|
S6 luong........... ban



muctm

Chu thich:

A Ghi 16 tén co quan thue hién ghi vao s6 ho tich viéc khai t.

® Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua co/khong
cung cdp so dinh danh ca nhan/can cudc cong dan/thé can cudc/chirng minh nhan
dan.

Truong hop phai cung cap thdng tin "Noi cw tr(”” thi ghi theo noi dang ky
thuong trd; néu khdng cd noi dang ky thuwong trd thi ghi theo noi dang ky tam trq;
truong hop khéng c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi &
hién tai.

A Ghi so dinh danh ca nhan/can cudc cong dan/thé can cude (vi du: Can cudc
cong dan s6 025i 88001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 sO dinh danh ca nhéan/can cudc cong dan/thé can cudce thi ghi
gidy t& hop 1é thay thé (hd chiéu, chiing minh nhan dan,...).

(@ Ghi rd tén gidy to ho tich dugc co quan ¢d tham quyén nwdc ngoai cap.

(® Ghi r6 tén co quan nudc ngoai da dang ky khai ti.

©Dé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd s6 luong.



CONG HOA XA HOI CHU NGHTA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VEEC NUOI CON NUOI
KINA QU I (D). et e

HO, chit dém, tEN NQUOT YEU CAU:  ..coiviieiceeciecec ettt eneas
Ngay, thANg, NAM SINN: ..ottt e eens
AN Lo oV ¥ o 7 OSSR

GIAY 10 TUY ThANI(3)eeriirieieieieieeee ettt ettt ettt

D& nghi co quan ghi vao s6 ho tich viéc nudi con nudi cho ngudi co tén dudi day:

[ [ T o] oYU 0 (=] VO =] o S
Ngay, thAng, NAM SINNZ ...t se e sresee e
Gigitinh: DAN tOC: ® ..o Qudc tich: (2
INOT CL EFU (D).t bbbt b et b ettt b et e et

Gidy khai sinh/Gidy to tiy than: @

La con nudi cla:

HO, Chit GEM, tBN M B e
Ngay, thang, nam sinh:........ccccccceeevnee. Dantoc:(@....c.ccoceveee Qudc tich: (@
NOT CUTIUZ(2) ettt
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cdp ngay........... thang.............. NAM ..o
Toi cam doan nhirng ndi dung khai trén day la ding sw that va chiu trach nhiém truéc phap luat vé
cam doan cuia minh.

Lam tai:....cccennne. ngay......thang....... nam

Ngtroi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Deé nghi cap ban sao®: C6 i , Khdng nn
S6 lwong:........ ban



Chu thich:

() Ghi rd tén co quan thure hién ghi vao s6 ho tich viéc nudi con nudi.

A Chi ghi trong trudng hop ngudi ¢ yéu cau dang ky hd tich chwa co/khong
cung cép so dinh danh ca nhan/can cudc cong dan/thé can cudc/chiing minh nhan
dan.

Trudng hop phai cung cdp théng tin "Noi cw trd™ thi ghi theo noi dang ky
thudng tri; néu khdng cd noi dang ky thuwong tra thi ghi theo noi dang ky tam trg;
truong hop khdng cd noi dang ky thudng trd va noi dang hy tam tra thi ghi theo noi @
hién tai.

A Ghi s dinh danh ca nhanican cudc cong dan/thé can cudc/s6 Gidy khai sinh (A6
VGi tré em)

Vidu: - Can cudce cong dan s6 0251880010i0 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x& My Thang, huyén
M§ Loc, tinh Nam Binh cép ngay 15/11/2014.

Truong hop khdng o s6 dinh danh c& nhan/can cudc cong dan/thé can cudc thi
ghi gidy to hop 1€ thay thé (ho chiéu, chirng minh nhan dan,...).

A Ghi rd tén gidy to chitng minh viéc nudi con nudi do co quan cé tham quyén
clia nwdc ngoai cap.

(5 Ghi rd tén co quan nudc ngoai da gidi quyét viéc nudi con nudi.

© Dé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so lugng.



CONG HOA XA HOI CHU NGHTA VIET NAM
Boc lap - Tw do - Hanh phac

TO KHAI GHI VAO SO HO TICH VIEC GIAM H9, NHAN CHA, ME, CON
Kinh gi: (D)......... et e e e

Ho, chir dém, tBN NQUTT YBU CAU:......eeeiiieiieciecececte ettt
Ngay, thang, NAM SINN: ... s
N ool € U 24 USSR

Pé nghi Cco guan ghi Vao sO ho tich viéch
.................................................................. cho nguoi dudi day:

Ngay, thang, nam SINN. e
Gigi tinh: ® ..ooovvveeee, Dantic:@....c..cceevvevvrienn QuAbC tich:(2)...cccvveeverceine
N [0 T O U 24 USSR

Gidy khai sinh/Giay to tUy th AN @ ..o

LA clla nguoi ¢o tén dudi day:

HO, ChlP GEM, T8N ... e
Ngay, thang, NAM SINN: ..o
Gigi tinh: ..o, Dantoc:@....c.cocevveveeveennne, Qudc tich: ~
NOT CU U)o, L I.... e

Gidy khai Sinh/Gidy t0 tUY than: 2 ...o.oceiecece e

.......................................................................... cap ngay........thang......nam ...............
Toi cam doan nhitng n6i dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan clia minh.
Lam tai:.....cccoe.e... ngay.....thang........ nam
Ngu0i yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao™: C6 G , Khong {
S6 lwgng:........ bén



Chu thich:
( Ghi rd tén co quan thuc hién ghi vao so ho tich.
A Chi ghi trong truéng hop ngudi ¢o yéu cau dang ky hod tich chwa co/khong
ggng cdp s6 dinh danh ca nhan/can cwéc cong dan/thé can cudc/ching minh nhan
an,

Truong hop phadi cung cdp thong tin “Noi cu tr(™ thi ghi theo noi dang ky
thuwong tri; néu khong cé noi dang ky thudng tra thi ghi theo noi dang ky tam tru;
truong hop khéng ¢ noi dang ky thudng tra va noi dang ky tam tra thi ghi theo noi &
hién tai.

(3*Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/so Gidy khai sinh (doi
Vi tré em)

Vidu: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quy&n s 02 do UBND x& M§ Thang, huyén
M§ Loc, tinh Nam Binh cap ngay 15/11/2014.

Truong hop khdng cé so dinh danh ca nhan/can cudc cong dan/thé can cudce thi

ghi gidy to hop Ié thay thé (hd chiéu, chitng minh nhan dan,...).
(4 Ghi r6 loai viéc ho tich da duoc gidi quyét tai co quan co tham quyén clia nuéc
ngoai (giam hd, nhan cha, me, con).
(5 Ghi rd mbi quan hé: la cha/me/con/ngudi giam ho.
) @ Ghi ,rﬁ tén\_giéiy to chitng minh sw kién ho tich da duwoc co quan ¢6 tham
quyeén clia nwdc ngoai Ccap.
(7 Ghi rd tén co quan nwdc ngoai da giai quyét su kién ho tich.
© e nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd s6 luong.
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OEECssstiasm

Chu thich:

(1) Ghi rd tén co quan thuc hién ghi vao sd ho tich.

® Chi ghi trong trudng hop nguoi co yéu cau dang ky ho tich chua cd/khdng
cung cap so dinh danh ca nhan/can cudc cong dan/thé can cudc/chiing minh nhan
dan.

Trudng hop phai cung cap thong tin “Noi cw trd™ thi ghi theo noi dang ky
thuong trd; néu khong co noi dang ky thudng tra thi ghi theo noi dang ky tam tr;
treong hop khdng cé noi dang ky thuwdng tra va noi dang ky tam tra thi ghi theo noi &
hién tai.

A Ghi s6 dinh danh ca nhan/can cuéc cong dan/thé can cudc (vi du: Can cuéc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Truwong hop khong ¢o s6 dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi
gidy to hop Ié thay thé (hd chiéu, chirng minh nhan dan,...).

A Ghi 16 loai viéc ho tich da dang ky (vi du: thay doi ho tich).

® Ghi rd tén gidy to ho tich duwoc co quan cd tham quyén nuwdc ngoai cap.

6 Ghi rd tén co quan nuwéc ngoai da dang ky su kién ho tich.

(7) D& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.



16. Tha tuc ghi vao s6 ho tich viéc khai sinh da ddng ky tai co quan c6
tham quyén clia nwéc ngoai

16.1. Trinh tuv thuc hién:

- Nguoi ¢6 yéu cau ghi vao so ho tich viéc khai sinh da dang ky tai co quan
c6 tham quyén nuwédc ngoai chuan bi hd so theo quy dinh va ndp tai Co quan dai
dién Viét Nam & nuéc ngoai phu trach khu vuc 1anh si noi cha, me cua tré cw
trd hodc noi tré em dugc sinh ra (sau day goi la ghi chud khai sinh).

- Céan b6 nhan ho so cd trach nhiém kiém tra toan bd ho so, doi chiéu cac
thong tin trong ho so:

(i) Truwdng hop hod so day da, hop 1€ thi ti€p nhan ho so;

(i) Trudng hop hd so chwa day dd, hop 1é thi hudng dan nguwdi ndp ho so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc bd sung, thwc hién lai
budc (i); trwong hop khong thé bd sung hd so ngay thi phai ¢6 van ban hudng
dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, ky, ghi rd ho tén clia can
bd Ianh su.

(iii) Trvong hop khong bo sung, hoan thién dwgc ho so thi thong béo tir
chdi giai quyét ho so.

- Céan bd xtr ly ho so c¢d trach nhiém kiém tra lai toan bo ho so, dam bao ho
so day du, hop Ié:

+ Trwong hop ho so can bd sung, hoan thién thi glri thong bao veé tinh trang
ho so cho ngudi ndp ho so - thie hién lai budc (ii); hodc khong di diéu kién giai
quyét, phai tlr choi gidi quyét thi glri thdng bao cho dwong su.

+ Trwong hop can phai ki€ém tra, xa&c minh lam ré hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trd két qua, rong do néu rd ly do cham tra két qua va thoi gian hen tra
két qud, dé glri cho ngudi co yéu cau.

+ Néu thdy ho so day du, hop 1€, ding quy dinh, thi thuc hién viéc ghi vao
S0 dang ky khai sinh, b4do cdo Tha trwdng Co quan dai dién Viét Nam ¢ nuéc
ngoai xem xét ky Trich luc ghi vao s viéc khai sinh cdp cho nguoi dwgc ghi chi
khai sinh. Truwdng hop ngudi yéu cau dé nghi cap ban sao Gidy khai sinh thi can
b6 lanh sw bao cao Thu trudng CQBD ky ban sao Gidy khai sinh.

- Nguoi c6 yéu cau ghi cha khai sinh kiém tra thong tin trén Trich luc ghi
vao so viéc khai sinh, trong s0 dang ky khai sinh va ky tén vao sé dang ky khai
sinh, nhan Trich luc ghi vao sb viéc khai sinh.

16.2. Céach thirc thuc hién:

- Ngudi cé yéu cau ghi cha khai sinh cho cong dan Viét Nam & nwéc ngoai
tric ti€p thuc hién hodc Uy quyén cho nguoi khac thuc hién ndp ho so truc tiép



hodac giri hd so qua hé théng buu chinh t¢i Co quan dai dién Viét Nam & nuwéc
ngoai phu trach khu vire 1anh s noi cha, me cuda tré cu trd hoac noi tré em duoc
sinh ra.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nwdc ngoai st dung Phan mém dang ky, quan ly ho tich dién t&r dung chung va
két ndi vai CSDLQGVDC, trong diéu kién co s& ha tang ky thuat cho phép, ho
so' ¢6 thé ndp truc tuyén qua moi truong dién t.

16.3. Thanh phan, s6 lvgng ho so:

16.3.1. Thanh phan ho so:

* Giay to phai xuat trinh:

- HO chiéu hodc chirng minh nhan dan, thé can cwdc cong dan, thé can
cudc, can cudc dién tlr, gidy chirng nhan Thé can cwdc hodc cac gidy to khac co
dan &nh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri si dung
dé chirng minh vé nhan than, qudc tich clia cha/ va me tré em.

- Giay to chirng minh dang cu tra & nwéc sé tai (néu co).

Truong hop giri ho so qua dwong hé thong buu chinh thi ndp ban sao cac
gidy t0 néu trén da duoc ching thuc hop Ié.

Truong hop nguoi yéu cau la cong dan Viét Nam da dwoc cap s6 dinh danh
ca nhan thi co thé xuét trinh ban chinh thé can cuwdc hodc can cude dién tlr (néu
nop truc ti€p) hodc ndp ban chup gidy to nay (néu ndp qua hé théng buu chinh
hodc glri qua hé thdng dang ky ho tich truc tuyén) dé chirng minh nhan than khi
co s& ha tang k¥ thuat cho phép Co quan dai dién két n6i voi CSDLQGVDC.

* Gidy to phai nop:

- T& khai ghi vao s6 ho tich viéc khai sinh theo mau tai Phu luc Thong tw
s6 04/2024/TT-BTP (néu nguoi c6 yéu cau lva chon ndp hd so theo hinh thirc
truc tiép hodc qua hé thong buwu chinh).

- Ban sao Gidy khai sinh do co quan c6 tham quyén nwéc ngoai cap.

- Van ban thda thuan lua chon quéc tich Viét Nam cho con cla cha, me doi
V@i treong hop nguoi dwgc ghi chu khai sinh ¢6 cha hoac me la cong dan Viét
Nam, nguoi kia la ngudi nuwéc ngoai; néu cha, me khdng ndp ho so truc ti€p thi
chir ky trén van ban théa thuan phai dwoc céng ching hop [&.

- VVan ban Gy quyén (duoc ching thuc) theo quy dinh cla phap luat rong
truong hop Uy quyén thuc hién viéc ghi chd. Trudng hop ngudi dwgc Uy quyén
la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cla nguoi Uy quyén thi van
ban Gy quyén khong phai chirng thuec.

16.3.2. S6 lvong ho so: 01 (mét) bo.

16.4. Thoi han giai quyét:



Ngay trong ngay ti€p nhan ho so, trvdng hop nhan hd so sau 15 gioc ma
khong giai quyét dugc ngay thi tra két qua rong ngay lam viéc tiép theo. Trong
truong hop phai xac minh thi thoi han gidi quyét khéng qua 03 ngay lam viéc.

16.5. Boi twgng thuc hién tha tuc hanh chinh:

Céa nhan cd lién quan.

16.6. Co quan giai quyét thu tuc hanh chinh:

Co quan dai dién Viét Nam & nwéc ngoai phu trach khu vuec lanh sy noi
cha, me cua tré cu trd hoac noi tré em dwoc sinh ra.

16.7. K&t qua thuc hién thu tuc hanh chinh:

Trich luc ghi vao s6 ho tich viéc khai sinh va ban sao Gidy khai sinh néu
nguoi yéu cau dé nghi.

16.8. Phi, Ié phi:

20 USD/ ban.

16.9. Mau don, mau to khai:

To khai ghi vao s6 hd tich viéc khai sinh theo mau tai Phu luc Théng tw s6
04/2024/TT-BTP cla B6 trwéng B6 Tw phap.

16.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

*Luwuy:

- Co quan dai dién Viét Nam & nuGc ngoai ti€p nhan, gidi quyét yéu cau
dang ky ho tich truc tuyén phu hop véi mic do hién khai dich vu cong truc
tuyén va viéc st dung dong bd Phan mém dang ky, quan ly ho tich dién t&r dung
chung tai co quan minh. Trudng hop chua tiép nhan gidi quyét dang ky ho tich
trwc tuyén thi thdng bao trén cong thong tin dién tl cla co quan minh hodc ¢6
vén ban thong bao cho ngudi yéu cau va néu rd ly do; van ban thong bao cé thé
glri qua thw dién tlr néu ngudi yéu cau co dia chi thuw dién ti.

- Gidy to do co quan c6 thdm quyén clia nudc s tai cap st dung dé dang
ky hé tich tai Co quan dai dién Viét Nam & nuéc ngoai khdng phai hop phap
hoa lanh su. Truong hop c6 nghi ngd vé tinh xac thyc cla gidy t&, Co quan dai
dién Viét Nam & nwdc ngoai co thé yéu cau gidy to do phai duoc chirng nhan
l&nh sw clia co quan ¢ tham quyén. Gidy to do co quan c6 tham quyén cla nudc
th( ba cdp str dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nuéc
ngoai phai dwoc hop phap hoa theo quy dinh. Gidy td bang tiéng nwdc ngoai
trong ho so dang ky ho tich phai duoc dich sang tiéng Viét hoac tiéng Anh theo
quy dinh.

- Boi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truc tiép:



+ Trwong horp nguoi yéu cau ndp gidy to la ban sao duoc cap tlr sO goc
hoac ban sao dugc chirng thue tir ban chinh thi can bd lanh sy khéng duoc yéu
cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xudt vinh ban
chinh thi can bd lanh sv kiém wa, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xac nhan vé viéc da déi chiéu ndi dung giady to do, khdng duoc yéu cau
nguoi di dang ky ndp ban sao cé chirng thuec.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi dang ky hd tich, can
b6 lanh sw cé trach nhiém kiém tra gidy to xuéat trinh, d6i chiéu véi thong tin
trong T khai va v lai cho ngudi xuét trinh, khéng duoc yéu cau ngudi dang ky
hd tich ndp thém ban sao gidy to do. Can bd lanh sw chup 01 ban gidy t& xuat
trinh xac nhan d& doi chiéu vai ban chinh, dé lwvu ho so.

- D0i v6i gidy to glri kém theo néu nguoi yéu cau ndp ho so theo hinh thiic
truc tuyén:

+ Ban chup cac gidy to giri kem theo ho so truc tuyén phai bdo dam ro nét,
day da, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dwoc
chup, duoc quét bang thiét bi dién tt, tir gidy to duoc cdp hop 18, con gia tri st
dung.

+ Truwong hop gidy to, tai liéu phai giri kém wong ho so truc tuyén da cé
ban sao dién tlr hodc da c6 ban dién tr gidy to ho tich thi ngudi yéu cau duoc sk
dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qud, ngudi cé yéu cau phai
Xuat vinh gidy t& tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh
cua phap luat ho tich.

+ Trwong hop nguoi yéu cau khéng cung cap dugc gidy to néu trén theo
quy dinh hodc gidy t& ndp, xuét trinh bi tdy xda, stra chira, lam gia thi co quan
dai dién hay bo két qua dang ky giam hd.

- Céan bo lanh s c6 wach nhiém ti€p nhan ddng, dd hé so dang ky ho tich
theo quy dinh ctia phap luat ho tich.

16.11. Can c phap ly ctia tha tuc hanh chinh:

- Luat Co quan dai dién nwdc cong hoa xa héi chi nghia Viét Nam & nwéc
ngoai nam 2009 (Luét sd 33/2009/QH12); Luat stra doi, bo sung mot sO diéu clia
Luat Co quan dai dién nuéc Cong hoa xa hdi chi nghia Viét Nam & nuwéc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luat HO tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hdn nhan va gia dinh ndm 2014 (Luat s6 52/2014/QH13);



- Luat Qudc tich Viét Nam nam 2008 (Luat s 24/2008/QH12); Luat stra
ddi, bd sung mot sO diéu cla Luat Quoc tich Viét Nam nam 2014 (Luat s6
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28 thang 7 nam 2020 ctia Chinh phu
quy dinh vé Co s di liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 47/2020/NB-CP ngay 09 thang 4 nam 2020 ctia Chinh phu
vé quan ly, két ndi va chia sé dit liéu s6 ctia co quan nha nuéc;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 slra doi, b6 sung mot sd
diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Thong tw s6 264/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh mtrc thu, ché do thu, ndp va quan ly si dung phi, 1é phi trong Iinh vuc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nwdc ngoai;

- Thong tw s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cuia B trudng
BO Tw phap quy dinh chi tiét thi hanh mot s6 diéu cla Luat ho tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cuta Chinh phd quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tv s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 clia Bd trudng
BO Tuw phap quy dinh chi tiét mét s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 cua Chinh phi quy dinh vé Co s&
di liéu ho tich dién t&r, dang ky ho tich trwc tuyén; Thong tw s6 03/2023/TT-BTP
ngay 02/8/2023 clia BO trwdng BO Tw phap .stra dbi, bo sung mot s6 ndi dung
cla Thong tw s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cla B0 trudng
BO Tuw phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6
87/2020/NB-CP ngay 28 thang 7 nam 2020 ctGa Chinh pha quy dinh vé Co s&
di liéu ho tich dién t&r, dang ky ho tich tryc tuyén;

- Théng tw s6 07/2023/TT-BNG ngay 29 thang 12 nam 2023 cla B0 trwéng
B Ngoai giao hwdng dan viéc ding ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam & nu¢c ngoai;

- Thong tv s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cla B0 truéng
B6 Ngoai giao hudng dan viéc t6 chirc giai quyét cong tac 1anh su;

“Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 clia B truéng BO Tuw phap
stra doi, b6 sung mot sd diéu clia Thong tw s6 02/2020/TT-BTP ngay 08/4/2020
cla Bo trudng BO Tw phap ban hanh, huéng dan st dung, quan Iy mau s6 quéc
tich va mau gidy to vé qubc tich va Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 clia Bo truéng BO Tu phap quy dinh chi tiét thi hanh mét s6 diéu cla



Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pht
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tuv s6 07/2025/TT-BNG ngay 13 thang 6 nam 2025 ctia B truéng
B Ngoai giao stra doi, bd sung mot s6 diéu clia Thong tw sO 07/2023/TT-BNG
ngay 29 thang 12 ndm 2023 clia Bo truedng B Ngoai giao hudng dan viéc ding
ky va quan ly ho tich tai Co quan dai dién ngoai giao, Co quan dai dién lanh su
cua Viét Nam & nwéc ngoai.
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Chu thich:

() Ghi rd tén co quan ghi vao so hd tich viéc khai sinh

A Chi ghi trong trvong hop ngudi c6 yéu cau dang ky ho tich chua co/khong
cung cép s6 dinh danh c& nhan/can cude cong dan/chirng minh nhan dan.

Truong hop phai cung cép théng tin “Noi cuw trd" thi ghi theo noi dang ky
thuong tri; néu khdng c6 noi dang ky thudng tra thi ghi theo noi dang ky tam trg;
treong hop khéng co noi dang ky thudng trd va noi dang ky tam tra thi ghi theo noi &
hién tai.

(3 Ghi s6 dinh danh_ca nhanican cudc cong dan/thé can cudc (vi du: Can cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/202l).
Truong hop khong ¢6 s6 dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi
gidy to hop ié thay thé (h6 chiéu, chirng minh nhan dan,...).

(A Ghi day dl ngay, thang sinh clia cha, me (néu co).

(5 Ghi rd tén co quan, tén qudc gia nwdc ngoai da dang ky khai sinh.

© Ghi sb, ngay, thang, nam co quan nudc ngoai cap Giady khai sinh hoac gidy to
c6 gia tri twvong dwong Gidy khai sinh.

(7Pe nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.



17. Thu tuc cap Gidy phép nhap canh thi hai, hai cot, tro cot vé Viét
Nam

17.1. Trinh tv thuc hién:

- Nguoi ¢é yéu cau chuan bi ho so theo quy dinh va ndp ho so tai Co quan
dai dién noi c6 nguoi chét hoac Co quan dai dién kiém nhiém nwéc dé hoac Co
quan dai dién noi thuan tién nhat, néu & nwdc c6 nguoi chét khong cd Co quan
dai dién.

- Can b6 nhan ho so co trach nhiém kiém tra toan bd hd so, d6i chiéu cac
thong tin trong ho so:

(i) Truong hop ho so day da, hop Ié thi tiép nhan ho so;

(i) Trudng hop hd so chua day da, hop Ié thi huéng dan ngudi ndp ho so
b6 sung, hoan thién theo quy dinh. Sau khi hd so dwgc bd sung, thuc hién lai
budc (i); treong hop khong thé bd sung hd so ngay thi phai ¢6 van ban hudng
dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, ky, ghi rd ho tén clia can
b6 lanh su.

(ifi) Trvong hop khong bd sung, hoan thién dwoc ho so thi thong béo tir
choi giai quyét ho so.

- Can bd xtr ly ho so co trach nhiém kiém tra lai toan bo ho so, dam bao hod
so day du, hop lé:

+ Trwong hop ho so can bd sung, hoan thién thi gtri thong bao vé tinh trang
ho so cho ngudi ndp ho so - thuc hién lai budc (ii); hodac khdng di diéu kién giai
quyét, phai tir chdi gidi quyét thi gtri thong bao cho duong sur.

+ Trwong hop can phai kiém tra, xac minh lam ré hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi 1ap Phiéu xin 16i va hen
lai ngay trd két qua, trong do néu rd ly do cham tra két qua va thoi gian hen trd
két qua, dé gri cho ngudi cb yéu cau.

+ NEu thay ho so day da, hop 1€, ding quy dinh, trir truong hop ngudi chét
thudc dién chua dwoc phép nhap canh vi ly do bdo vé an ninh quéc gia va trat tw
an toan xa hoi (duoc xem xét gidi quyét doi vdi tirné treong hop cu thé), thi can
bd lanh sy bdo cdo Trudng co quan dai dién ky cdp Gidy phép cho nguoi dé
nghi.

+ Ghi vao S6 cdp phép nhap canh thi hai, hai cot, tro cot; thong bao viéc
cap Giay phép cho Cuc Léanh sv - Bo Ngoai giao, Hai quan ctra khau va Co quan
quan ly xuat nhap canh ctra khau lién quan; Ddéng dau hily HO chiéu hodc gidy to
cO gia tri xuat canh, nhap canh cla ngudi chét do co quan chirc nang cuia Viét
Nam cép (néu co); thong bao huy gia tri HO chiéu/gidy t& vé Cuc Quan ly xuét
nhap canh - Bd Cdng an.

17.2. Cach thirc thyc hién:

- Nguoi dé nghi ndp ho so truc ti€p tai Co quan dai dién Viét Nam & nuéc
ngoai hodc gtri qua duong hé thdng buwu chinh.



- HO so ¢6 thé dwgc ndp qua mdi truong dién tlr trong tredng hop co s& ha
tang k¥ thuat tai Co quan dai dién Viét Nam & nuéc ngoai cho phép (bao gébm
viéc két nbi véi co s dir lieu quoc gia vé dan cw)

17.3. Thanh phan, s6 lvong ho so:

17.3.1. Thanh phan ho so:

a. Gidy to chirng minh nguoi dé nghi thudc dién néu tai Biéu 5 Thong tw sd
01/2011/TT-BNG:

- Don dé nghi dua thi hai, hai cot, tro cot vé Viét Nam theo Mau s6 0 1/NG-
LS. ’ ’

- 01 ban chup hd chiéu hodc gidy t& cé gia tri xuat canh, nhap canh cla
nguoi dé nghi;
- 01 ban chup gidy t& chirng minh quan hé than nhan véi nguoi chét;

- 01 ban g6c van ban ay quyen trong trwong hop ngudi dé nghi thuoc dién
néu tai khodn 2 Biéu 5 Thong tv s6 01/2011/TT-BNG.

- 01 ban gdc van ban Gy quyén trong treong hop nguoi dé nghi la co quan,
don vi chl quan cla nguoi chét néu tai khodn 3 Biéu 5 Thong tw s6 01/2011/TT-
BNG.

b. ,Giéy to' chirng minh nguoi chét thudc dién néu tai Diéu 3 Thong tw sO
01/2011/TT-BNG:

- Ban g6c ho chiéu hodc gidy to c6 gia ri xudt canh, nhap canh cla nguoi
chét (néu co);

- 01 ban chup Thé thudng tru tai Viét Nam cla ngudi chét trong treong hop
ngudi chét thudc dién néu tal diém ¢ khoan 1 Diéu 3 Thong tw so6 01/2011/TT-
BNG;

- 01 ban chup gidy ching tir do co quan c6 tham quyén clia nwéc ngoai
hodc Co quan dai dién cap;

- 01 ban chup gidy ching nhan vé sinh, kiém dich y té do co quan c6 tham
quyén cla nudc ngoai cap (doi voi thi hai); gidy chirng nhan khai quat va gidy
chitng nhan vé sinh, kiém dich y té do co quan cd tham quyén cla nwéc ngoai
cap (d6i v&i hai cot); gidy chirng nhan hoéa thiéu thi hai (d6i véi tro cot);

- Treong hop nguoi chét thudc dién néu tai diém b khoan 1 Diéu 3 Thong
tr s6 01/2011/TT-BNG: (i) 01 ban chup Bon xin phép mang thi hai, hai c6t, ro
c6t clia nguoi than vé chdn cit, bao quan tai dia phwong theo mau s6 02/NG-LS
co6 xac nhan dong y cla Gy ban nhan dan x&, phwong, thi tran cla Viét Nam
hodc co quan quan ly nghfa trang; va (ii) 01 ban chup mot trong cac loai gidy to
clia than nhan nguoi chét: Thé can cwdc cong dan, Xac nhan théng tin vé cu tr,
Phiéu cung cdp thdng tin trong Co s¢ dit liéu qudc gia vé dan cuw, Co s¢ dit liéu
can cuwdc, Thé thwong trd. Trwong hop co quan ti€ép nhan ho so co thé khai théac
dwgc thdng tin vé noi thudng trd cda than nhan nguoi chét trong Co s& di liéu



ho tich dién tlr, Co s& dir lieu qudc gia vé dan cu, thi khdng yéu cau ndp ban
chup giay to nay.

17.3.2. S6 luvgng ho so: 01 (mot) bo.

17.4. Thoi han giai quyét:

- 01 ngay ké tlr ngay nhan da ho so hop lé.

- Bdi voi cac truong hop nguoi chét thudc dién chwa duoc phép nhap cér]h
Viét Nam vi ly do an ninh quoc gia va trat ti an toan xa hdi hoac chét do mac
bénh truyén nhiém nguy hiém, dé lay lan: Trong vong 01 ngay lam viéc ké tir
ngay nhan dwgc dd ho so hop 1€, Co quan dai dién Viét Nam & nwéc ngoai gli
van ban théng bao rd cac chi tiét nhan than ctia ngudi chét cho Cuc Lanh su, B
Ngoai giao. Sau khi tham khao cac co quan chirc nang trong nuéc, Cuc Lanh s
thong bao két qua cho Co quan dai dién Viét Nam & nudc ngoai, trong vong 01
ngay lam viéc ké tir ngay nhan duoc thong bao dong y clia Cuc Lanh sw, Co
quan dai dién Viét Nam & nu6c ngoai cap Gidy phép va tra 16i két qua cho ngudi
dé nghi.

17.5. Boi twgng thyc hién tha tuc hanh chinh:

Canhan, co quan, td chirc co lién quan.

17.6. Co quan giai quyét tha tuc hanh chinh:

- Co quan dai dién noi cé nguoi chét hoac Co quan dai dién kiém nhiém
nwéc do hodac Co quan dai dién noi thuan, tién nhat, néu & nudc c6 ngudi chét
khéng c6 Co quan dai dién.

- Co quan ph6i hgp: UBND x4, phuong, thi trdn hodc co quan quan ly
nghta trang tai Viét Nam noi cho phép chodn cat/bdo quan thi hai, hai c6t, tro cot.

17.7. Ket qué thuc hién thu tuc hanh chinh:
Giay cap phép nhap canh thi hai, hai c6t, tro cot.
17.8. Phi, Ié phi:

Khdéng thu phi.

17.9. M&u don, mau tkhai:

Pon xin dua thi hai, hai c6t, tro c6t vé nwéc theo Mau 01/NG-LS; Bon xin
phép mang thi hai/hai c6utro c6t cta ngudi than vé chén cét/bdo quan tai dia
phuong theo Mau 02/NG-LS ban hanh kem theo Théng tu s6 01/2011/TT-
BNGngay 20/6/2011 cla BO trwédng BO Ngoai giao quy dinh tha tuc cap gidy
phép nhap canh thi hai, hai c6t, tro c6t vé Viét Nam.

17.10. Yéu cau, diéu kién thyc hién tha tuc hanh chinh:

HO so ¢ thé dwgce ndp qua moi trweong dién tl rong triedng hop co sé ha
tang k¥ thuat tai Co quan dai dién Viét Nam & nu¢c ngoai cho phép.

*Luuy:



- BGi v6i gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to' gtri kem theo hd so truyrc tuyén phai bao dam rd nét,
day du, toan ven \{é ndi dung, la ban chup bang may anh, dién thoai hodc duoc
chup, dwgc quét bang thiét bi dién tl, tir gidy to duoc cap hop €, con gia tri sk
dung.

+ Trudng hop gidy to, tai liu phai gtri kém rong hd so truc tuyén da co
ban sao dién tir hodc da co6 ban dién tr gidy to hd tich thi ngudi yéu cau duoc sk
dung ban dién ti nay.

+ Khi dén co quan dang ky hd tich nhan két qua, nguoi co6 yéu cau phai
xudt trinh gidy t& tuy than, ndp cac gidy to la thanh phan ho so theo quy dinh
cta phap luat ho tich.

+ Trwong hop ngudi yéu cau khong cung cap dugc gidy to néu trén theo
quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sta chita, lam gia thi co quan
dai dién hay bo két qua giai quyét.

17.11. Can c& phép ly ctia tha tuc hanh chinh:

- Luat Co quan dai dién nwdc cdng hoa xa hdi chu nghia Viét Nam & nwéc
ngoai ndm 2009 (Luat sd 33/2009/QH12); Luat stra ddi, bd sung mot so diéu cla
Luat Co quan dai dién nudc Cong hoa xa hdi chi nghia Vlet Nam & nuéc ngoai
nam 2017‘(Luat'sd 1*9/2017/QH14); ‘

“Thong tv s6 01/2011/TT-BNG ngay 20/6/2011 cua Bo trwdng BO Ngoai
giao quy dinh thu tuc cap Gidy phép nhap canh thi hai, hai c6t, tro c6t vé Viét
Nam;

- Thong tw s6 06/2023/TT-BNG ngay 26/12/2023 clia Bo trwéng BO Ngoai
giao sra doi bd sung mot sd diéu Thong tw s6 01/2011/TT-BNG ngay 20/6/2011
clia Bo trudng BO Ngoai giao quy dinh thi tuc cdp Gidy phép nhap canh thi hai,
hai cot, tro c6t vé Viét Nam; Thong tv s6 02/2011/TT-BNG ngay 27/06/2011
clia BO Ngoai giao huéng dan th tuc dang ky céng dan & nudc ngoai; Thong tw
s6 04/2020/TT-BNG ngay 25/09/2020 ctia B6 Ngoai giao hudng dan viéc cép,
gia han, hay gia tri st dung hé chiéu ngoai giao, hd chiéu cong vu va cong ham
dé nghi phia nwéc ngoai cap thi thuc;

- Thong tw s6 03/2023/TT-BNG ngay 27/7/2023 cla Bo trwédng Bo Ngoai
giao huéng dan viéc td chire giai quyét cong tac 1anh su.

- Thong tu s6 06/2025/TT-BNG ngay 13/06/2025 cuia Bo truéng Bo Ngoai
giao sra d6i b0 sung mot sd diéu Thong tw s6 01/2011/TT-BNG ngay 20/6/2011
cla B6 truéng BO Ngoai giao quy dinh thu tuc cp Gidy phép nhap canh thi hai,
hai cot, (ro cot vé Viét Nam.



Mau s6 01/NG-LS

CONG HOA XA HOI CHU NGHTA VIET NAM
Socialist Republic of Vietnam
Ddc 18p - Ty do - Hanh phic
Independence - Freedom - Happiness

DON XIN BUA THI HAI, HAI COT, TRO COT VE VIET NAM
APPLICATION FOR A PERMIT FOR CORPSE, BONES, BODY ASH TO ENTER

VIETNAM
N (o TUCo T F=Ta o o T Y o] ] [ Tor- 1 o | SRS
NGAY SINN: .. NOT SINN: ..,
Date of Birth: Place of Birth:
HO chiéu/Giay to di lai sO:..................... Ngay cap:.......... Noi cap:............ Nudc cap

Address:

D& nghi Dai st quan/Tong Lanh sy quan Viét Nam cdp Gidy phép nhap canh cho thi
hai, hai cot, tro c6t cua: :

Hereby request the Embassy/the Consulate General of Vietnam to issue an entrypermitfor
corpse, bones, body ash ofi

HO BN NQUOT CREL ... ettt st sttt st
Decedent's full name:

Ngay Sinh:......ccceevvinene NOT SINN: .., Gioi tinh: ONam ONU
Date of Birth: Place of Birth: Sex: C0Male OO Female

N0 11 1070 USSR
Address:

HO chiéu/Gidy to di lai s0:.................. Noay cap:............. Noi cap:...........
Passport/Travel document number: Date of issue: Place of issue:

Chétlic:.......... (0] o JSU ngay....... thang......... nam....... Noi chét.....ccooovevciie,
Died on dd mmyyyy Place of Death

Ly do chét:

Case of death:

Gidy ching tlr S0, NGAY CAP, CO QUAIN CAP:....veivereereireerestesreetestesrestestesrestesteseesteseessesseseesnes

Number, Issuing date and Authority of the Certiiicate of Death:
PE dura vé Viét Nam an tang tai:

To be moved to Vietnam to bury at



Nhap canhtai: p Tan Son Nhat CNoi Bai ONoi khac......s6 chuyén bay:...... Clia hang:

Port of entry Ciothers: Flight numier: Air company:
Du kién ngay nhap canh:

Proposed date of entry:

Thong tin vé nguoi di kem thi hai, hai cot, tro cot/ Details o fthe person accompanying the
corpse/bones/body asit:

Ho va tén:

Full name

Date of Birth: Place of Birth:
Noi thuong tri:

Address:

...... , NQay.......thang.......nam.....
dd mmyyyy
Nguweilam dirn/Applicant



Mau s6 02/NG-LS

CONG HOA XA HOI CHU NGHTA VIET NAM
boc 1ap - Ty do - Hanh phuc

DON XIN PHEP MANG THI HAI, HAI COT, TRO COT CUANGUOI THAN VE CHON
CAT, BAO QUAN TAI BIA PHUONG

Kinh gti: ty ban Nhan dan xa/phwong/thi tran...
huyén/quan...
tinh/thanh phé...
JLIOL R 1 T - OO TR UTTSTOTEUROTOR
Cutritai

Lam don nay dé nghi UBND xa/phuong cho phép gia dinh téi dugc mang thi hai/ hai cot/ tro cot cla:

HO VA T8N NQUOT CRBL: ...t

NGay SINN: ..o noi SiNh: .. QUAN NE: s
NGAY ChET ... NOT ChEL ..o
VE ChON CAU DA QUAN LA ....vivvieieicc et

Gia dinh chuing t6i mong dwgc UBND x&/ phuong/ thi (rdn xem xét va chép thuan./.

Y kién clia UBND xa/ phudng/ thi (+8n Ngay... thang... ndm ...
(ghi ré dongy hay khong dongy) Nguei lam don
(ky

Ngay... thadng ...nam...
TM. UBND x& phuong/ thi trén... ~
(ky, ghi rd ho tén, chirc vu va dong dau)



