UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BEN TRE Poc 1ap - Ty do - Hanh phiic
86:2273/Qb-UBND Bén Tre, ngay 05 thang 40 nam 2022
QUYET PINH

V& viée cong b6 Danh myc 16 thii tyc hanh chinh dwge sira ddi, bo sung
trong linh vuc hd tich thudce thim quyén giai quyét ciia Uy ban nhin din
cAp huyén trén dia ban tinh Bén Tre

CHU TICH UY BAN NHAN DAN TINH BEN TRE

Céin cit Ludt Té chite chinh quyén dia phuong ngay 19 thdng 6 ndm 2015,

Cdn cir Ludt sita Q‘éi, b6 sung mét sé diéu cia Ludt Té chike Chinh phit va
Ludt To chuc chinh quyén dia phuong ngay 22 thang 11 nam 2019,

Can cir Nghi dinh 56 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia Chinh
phu vé kiem sodt thu: tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07 thang
8 nam gO] 7vcﬁa Chinh phu swa doi, b6 sung mét sé6 diéu cua cdc nghi dinh lién
quan den kiém sodt thu tuc hanh chinh;

Cén cit Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nim 2017 cia Vén
phong Chinh phu hudng dan vé nghiép vu kiém sodt thu tuc hanh chinh,

Cdn cir Quyét dinh s6 1872/0P-BTP ngay 04 thang 9 nam 2020 cua Bo Tu
phdp vé viéc cong bé thii tuc hanh chinh dwoe sira doi, b6 sung trong linh viee ho
tich thuc hién tai co quan ddng ky ho tich trong nudc thudc pham vi chuc nang
quan ly cua Bo Tu phap,

Can cik Nghi quyét s6 05/2022/NQ-HDND ngay 13 thing 7 ndm 2022 ciia
HGi dong nhdn ddn tinh Bén Tre quy dinh mikc thu, ché do thu, ngp, quan ly I¢ phi
ho tich trén dia ban tinh Bén Tre;

Theo dé nghi cua Gidm déc S¢ Tu phdp tai To trinh sé6 1308/TTr-STP ngay
07 thang 9 nam 2022.

QUYET PINH:

Diéuql. Céng b6 kém theo Quyét dinh nay Danh muc 16 thu tuc hanh chinh
duoc stra doi, bd sung trong linh vuc hd tich thudc thdm quyen gidi quyet cua Uy
ban nhén dan cap huyén trén dia ban tinh Bén Tre (Phu luc kém theo).

? Piéu 2. Bii bo Quyé"t dinh sb 24 16/Qb-UBND ngay 28 thang 9 nam 2020
cua Uy ban nhén dan tinh v€ viéc cong b6 danh muc 16 thﬁ’tuc hél}h chinh stra doi,
b6 sung trong linh vuc hd tich thude tham quyén giai quyét cua Uy ban nhén dan
cap huyén trén dia ban tinh Bén Tre.

) ’Diéu 3. Giao S& Tu phap ra soét sira d6i, b sung quy trinh ndi b (tur s6 13
dén so 28) trong linh vuc hd tich ban hanh kém theo Quyét dinh s6 2284/QD-
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UBND ngay 17 thang 10 nam 2019 cua Uy ban nhéan dén tinh vé phé duyét quy
trinh ndi bd giai quyet 33 thu tuc hanh chinh trong linh vuc tu phap thude thAm

quyen tiép nhan va giai quyét ciia Uy ban nhén dan cip huyén trén dia ban tinh
Bén Tre.

Dleu 4. Chanh Vian phong Uy ban nhan dan tinh, Giam dbc S¢ Tu phap,
Chu tich Uy ban nhan dan cac huyén, thanh phé va céc té chirc, c4 nhan cé lién
quan chiu trach nhiém thi hanh.

Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky./.

Noi nhan:

- Nhu Didu 4;

- Bo Tu phap;

- Cyc Kiém soat TTHC-VPCP;

- Chi tich, cac Phé CT.UBND tinh;
- Cac PCVP.UBND tinh;

- S& Tu phap;

- UBND céc huyén, thanh phé;

- Phong KSTT, NC, TTPVHCC;
- Cong Thong tin dién ti tinh;

- Luu: VT, Nh.




Phu luc I

DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG
TRONG LINH VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP HUYEN TREN DIA BAN TINH BEN TRE

(Kém theo Quyét dinh sé 2273 /0P-UBND ngay 05 thang 10 nam 2022

ciia Uy ban nhén dan tinh Bén Tre)

Danh muc thii tuc hanh chinh dwgc sira d6i, bd sung

STT

S6 ho so
TTHC

Tén tha tuc hanh chinh

Tén VBQPPL quy dinh
ndi dung sira déi, bd sung

Linh vuc: H9 tich

2.000528

Ping ky khai sinh ¢ yéu td nudc
ngoai

2.000806

Ping ky két hon co yéu té nudc
ngoai

1.001766

Ping ky khai tr ¢6 yéu to nudc
ngoai

2.000779

Ping ky nhan cha, me, con c6 yéu
to nudc ngoai

1.001695

Ping ky khai sinh két hop ding
Ky nhan cha, me, con cd yeu to
nuac ngoai

1.001669

Ping ky giam ho c6 yéu té nudc
ngoai

2.000756

Ping ky cham duat giam ho ¢ yéu
to nudc ngoai

2.000748

Thay dbi, cai chinh, b6 sung théng
tin ho tich, xac dinh lai dan toc

2.002189

Ghi vao s6 hé tich viéc két hon cua
cong dan Viét Nam da duoc giai
quyét tai co quan c6 tham quyén
Clia nurdc ngoai

10

2.000554

Ghi vao s6 ho tich viéc ly hdn, hay
viéc két hén cua cong dan Viét
Nam di duoc giai quyét tai co quan
cd tham quyén caa nudc ngoai
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2.000547

Ghi vao s6 ho tich viéc ho tich

Nghi quyét s6 05/2022/NQ-
HDND ngay 13 thang 7 nam
2022 cua Hoi ddng nhan dan
tinh Bén Tre quy dinh muc
thu, ché do thu, nop, quan Iy
I¢ phi ho tich trén dia ban
tinh Bén Tre.




STT

S6 ho so
TTHC

Tén thi tuc hanh chinh

Tén VBQPPL quy dinh
ndi dung sira déi, bd sung

khac cua cong dan Viét Nam da
duoc giai quyét tai co quan co
tham quyén cia nudc ngoai (khai
sinh; giam ho; nhan cha, me, con;
xac dinh cha, me, con; nubi con
nudi; khai tir; thay doi ho tich)

12

2.000522

Ping ky lai khai sinh c6 yéu t6
nudc ngoai

13

1.000893

Ping ky khai sinh ¢6 yéu t6 nudc
ngoai cho nguoi da co ho so, giay
to ca nhan

14

2.000513

Ping ky lai két hon c6 yéu to
nuac ngoai

15

2.000497

Ping ky lai khai tir ¢ yéu t nudc
ngoai

16

2.000635

Cap ban sao trich luc hé tich




Phu luc Il
NQI DUNG CU THE CUA THU TUC HANH CHINH PUQC SUA POI, BO
SUNG THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
CAP HUYEN TREN PIA BAN TINH BEN TRE
(Kém theo Quyét dinh sé 2273 /QP-UBND ngay 05 thang 10 nam 2022
ciia Uy ban nhén dan tinh Bén Tre)

Linh vuc: H tich
1. Thi tuc diing ky khai sinh ¢6 yéu t6 nwéc ngoai
- Trinh tw thyc hién

~ + Nguoi ¢6 yéu cau dang ky khai sinh ndp ho so dang ky khai sinh tai B phan
tiep nhan va tra két qua ctia Uy ban nhan dan cap huyén ¢ tham quyen.

+ Nguoi tiép nhan ¢ trach nhigém kiem tra toan b ho so, doi chiéu thdng tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu ho so déy du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi ro ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan ngay dé
ngudi NOp ho so bo sung, hoan thién theo quy dinh.

Truong hop khdng thé bo sung, hoan thién ho so ngay thi nguoi tiép nhan phai
lap vian ban huéng dan, trong d6 néu 6 loai gidy to, noi dung can bo sung, hoan thién,
ky, ghi 1 ho, tén cta nguoi tiép nhan.

+ Ngay sau khi tiép nhan ho so, néu thiy thong tin khai sinh day du va phi hop,
Phong Tu phép bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich
dong y giai quyét thi cong chic 1am cong tac ho tich ghi noi dung khai sinh vao SH
dang ky khai sinh. Khi tra két qua ding ky ho tich, nguoi tra két qua co trach nhiém
huéng dan nguoi yéu cau dang ky ho tich kiém tra noi dung Giay khai sinh va S6
dang ky khai sinh; cting nguoi di dang ky khai sinh ky tén vao S6, cap 01 ban chinh
Gidy khai sinh cho ngudi duoc dang ky khai sinh. Truong hop cha, me lya chon quéc
tich Viét Nam cho con thi cong chac lam cdng tac ho tich cap nhat théng tin khai sinh
theo huéng dan dé lay So6 dinh danh ca nhan.

- Cach thirc thuc hién:

+ Nguoi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hoac uy quyén cho
ngudi khac thyc hién viée dang ky khai sinh;

+ Nguoi thuc hién viéc dang ky khai sinh ¢6 thé nop hd so tryc tiép tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén co tham quyen hoic gui ho so
qua hé thong buu chinh hogc nép hé so truc tuyen thdng qua Céng Dich vu cong
quéc gia tai dia chi: dichvucong.gov.vn/Hé thang thdng tin gidi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Giay to phai xuat trinh:



+ Ho chiéu hodc chang minh nhan dan hoic thé cin cudc cong dan hoic
cac giay to khac cé dan anh va théng tin ca nhan do co quan c6 tham quyen cap,
con gid tri st dung dé ching minh vé nhan than cia nguoi ¢6 yéu cau dang ky khai
sinh;

+ Gidy to chirng minh noi cu tra dé xac dinh tham quyén ding ky khai sinh.

+ Gidy chiing nhan két hon néu cha, me da diang ky két hon.

+ Truong hop tré em sinh ra & nuéc ngoai, ¢d cha hoac me la céng dan Viét
Nam hogc cha va me déu 1a cong dan Viét Nam, chua dugc dang ky khai sinh ¢ nu6c
ngoai, vé cu tra tai Viét Nam thi xuét trinh glay td ching minh viéc tré em da nhap
canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to cd gia tri di lai quéc té co dau
x4c nhan nhap canh cia co quan quan Iy xuat, nhap canh) va vin ban xac nhan cia co
quan cdng an c6 tham quyén vé viéc tré em dang cu tra tai Viét Nam.

Truong hop giri ho so' qua hé thong buu chinh thi phai giri kém theo ban sao c6
chiing thuc cac giay to phai xuat trinh néu trén.

* Giay to phai nop:

+ To khai ding ky khai sinh theo mau.

+ Giay chang sinh.

Truong hop khdng co Giay chang sinh thi nop van ban cua ngudi lam chung

xac nhan ve viéc sinh; néu khong co van ban cua nguoi lam ching thi phai co gidy
cam doan vé Viéc sinh.

Truong hop tré em sinh ra tai nudc ngoal thi nop Glay chang sinh hoic gidy to
khac do co quan c¢6 tham quyén nudc ngodi cap xac nhan vé viéc tré em duoc sinh ra
& nudc ngoai va quan hé me - con (néu cd);

+ Truong hop cha hoac me hodc ca cha, me 1a ngudi nudc ngoai thi phai nop
van ban thoa thuan cua cha, me vé viéc lva chon qudc tich cho con. Truong hop
cha, me lya chon quéc tich nude ngoai cho con, thi ngoai van ban thoa thuan lua
chon quéc tich con phai ¢ xac nhan cua co quan c6 tham quyén ciia nudc ma tré
dugc chon mang quéc tich vé viéc tré co quéc tich phi hop quy dinh phap luat cua
nude do.

+ Van ban uy quyén (duoc ching thuc) theo quy dinh cia phap luat trong
truong hop uy quyen thuc hién viée dang ky khai sinh.

*Luuy:

- Péi véi giay to nop, xuat trinh:

+ DA voi cdng dan Viét Nam, gidy to chimg minh noi cu tr va Gidy chang
nhan ket hon chi xuat trinh trong giai doan Co s¢ dir liéu quoc gia ve déan cu va Co so
dix liéu ho tich dién tu toan quoc chua duoc xay dung xong va thuc hién thong nhat
trén toan quoc (giai doan chuyén tiep).

~ + Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach nhigm
Kiém tra, doi chi¢u véi thong tin trong to khai, chup lai hoac ghi lai thong tin d€ luu

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



trong hd so va tra lai cho ngudi Xuét trinh, khong dugc yéu cau nop ban sao hoic ban
chup giay to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé nop ban sao dugc chiing thuc tir ban
chinh hodc ban sao dugc cap tir so6 goc hodc ban chup kem theo ban chinh giay to dé
doi chieu. Truong hop nguoi yéu cau nop ban chyp kém theo ban chinh giay to thi
nguoi tiep nhan c6 trach nhiém kiém tra, doi chieu ban chup véi ban chinh va ky xac
nhan, khong dugc yéu cau ngudi di dang ky nop ban sao giay to do.

+ Gidy to do co quan c6 tham quyen ciia nue ngoai cap, cdng ching hoac xéc
nhan dé sir dung cho viéc dang ky h¢ tich tai Viét Nam phai dugc hop phap hoa lanh
su, trir truong hop dugc mien theo di€u ude quoc te ma Viét Nam la thanh vién; giay
to bang tiéng nudc ngoai phai dugc dich ra tieng Viét va cong ching ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhigm tiep nhan ding, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

+ Truong hop ngudi di dang ky khai sinh cho tré em la ong, ba, nguoi than
thich khac thi khdng phai c6 van ban uy quyén cua cha, me tré em, nhung phai thong
nhat véi cha, me tré em vé cac noi dung khai sinh.

- Péi véi viee xac dinh ho, dan toc, dat tén cho tre:

+ Viée xac dinh ho, dan toc, dat tén cho tré em phai pht hop voi phap luat va
yéu cau giit gin ban sic dan toc, tap quan, truyén théng vin hoa tot dep ctia Viét Nam;
khong ddt tén qua dai, kho str dung.

+ Truong hop cha, me khong théa thuan dugc vé ho, dan toc, qué quan cua con
khi dang ky khai sinh thi ho, dan toc, qué quan ctia con dugc xac dinh theo tap quan
nhung phéi bao dam theo ho, dan toc, qué quan ctia cha hodc me.

- S6 lwgng hd so: 01 bd

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan
ho so sau 15 giod ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ciia nguoi cha hodc nguodi me thuc hién
dang ky khai sinh doi vai tré em sinh ra ¢ Viét Nam trong cac truong hop:

+ C6 cha hoécl me la cong dan Viét Nam con nguoi kia 1a ngudi nudc ngoai
hoac nguoi khong quoc tich.

+ CO cha hoac me la cong dan Viét Nam cu tra ¢ trong nude con nguoi Kia la
cobng dan Viét Nam dinh cu ¢ nudc ngoai.

+ C0 cha va me la cdng dan Viét Nam dinh cu ¢ nudc ngoai.

+ C6 cha va me 1a ngudi nude ngoai hodc nguoi khdng qudc tich.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Uy ban nhan dan cap huyén noi cu tra cua tré em c6 cha hoac me hoic ca cha
va me la cbng dan Viét Nam, thuc hién dang ky khai sinh doi vai tré em sinh ra &
nudc ngoai, chura dugc dang ky khai sinh, vé cu tra tai Viét Nam.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phép cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

- Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thuéc gia dinh cé cong véi cdch mang; nguwoi thujc ho
ngheo,; nguoi khuyét tat.

- Mau don, miu té khai: T khai diing ky khai sinh

- Can cir phéap ly:

+ Luat HO tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu sg‘) 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiet thi hanh mét so dieu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyét so 05/2022/NQ-HPND ngay 13 thang 7 ndm 2022 cua Hgi dong

nhan dan tinh Ben Tre quy dinh muc thu, che do thu, ngp, quan ly I¢ phi hg tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc

2. Thi tuc ding ky két hon c6 yéu té nuéc ngoai
- Trinh tw thuc hién

+ Nguoi c6 yéu cau dang ky két hon nop hd so dang ky két hdn tai Bo phan tiép
nhan va tra két qua ctia Uy ban nhan dan c4p huyén c6 tham quyén.

+ Ngudi tiép nhan cé trach nhiém kiém tra ngay toan b hd so, dol chiéu thdng
tin trong To khai va tinh hop 1é cua gidy to trong hd so do ngudi yeu cau nop, xuat
trinh.

+ Néu hé so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi r6 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngay dé
ngudi nop hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién hd so ngay thi ngudi tiép nhan phai lap van ban huéng dan, trong d6 néu
rd loai gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, tén cua ngudi tiép
nhan.

+ Phong Tu phap tién hanh nghién ctu, tham tra ho so dang ky két hén.
Truong hop ¢6 khiéu nai, to cdo viéc két hon khong du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh hoac xét thay ¢ van dé can lam rd vé nhan than
cua bén nam, bén nir hoic gidy to trong hd so dang ky két hon thi Phong Tu phap
phdi hop véi co quan co lién quan xac minh lam rd. Trong qué trinh tham tra, Xac
minh ho so, néu thay can thiét, Phong Tu phap lam viéc tryc tiép voi cac bén dé lam
rd vé nhan than, su tu nguyén két hon, muc dich két hon,

+ Néu thay hd so hop 1¢, cac bén co du didu kién két hon theo quy dinh cua
Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky két hon theo quy
dinh, Phong Tu phap bao cao Chu tich Uy ban nhan dan cip huyén xem xét, quyét
dinh. Truong hop Cha tich Uy ban nhan dan ddng y giai quyét thi ky 02 ban chinh
Giay chiing nhan két hon.

+ Phong Tu phap to chuc trao Gidy chiing nhan két hon cho hai bén nam, nit.

+ Khi dang ky két hon ca hai bén nam, nix phai c6 mit tai tru s Uy ban nhan
dan, cong chuc 1am cong tac ho tich hoi y kién hai bén nam, nit, néu cac bén ty
nguyén két hon thi ghi viéc két hon vao So dang ky két hon. Cong chirc 1am cong tac
ho tich hudng dan hai bén nam, nix kiém tra noi dung trong Giay ching nhan két hon
va So dang ky két hon, néu hai bén thay noi dung ding, phu hop véi ho so ding ky
két hdn thi cong chic 1am cong tac ho tich cuing hai bén nam, nit ky tén vao So; hai
bén nam, nit ciing ky vao Giay ching nhan két hén.

Trudng hop mot hodc hai bén nam, nir khéng thé c6 mat dé nhan Gidy chung
nhan két hon thi theo dé nghi bang van ban cta ho, Phong Tu phap gia han thoi gian
trao Giay ching nhan két hon nhung khong quéa 60 ngay, ké tir ngay Chu tich Uy ban
nhan dan cap huyén ky Gidy chang nhan két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy ching nhan két hon thi
Phong Tu phap béo cao Chu tich Uy ban nhan dan cip huyén huy Gidy ching nhan
két hon da ky. Néu sau d6 hai bén nam, nir van mudn két hdn voi nhau thi phai tién
hanh thua tyc dang ky két hon tir dau.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Cach thic thuc hién: Nguoi yéu cau dang ky ket hon truc tlep nop ho so tal
B6 phén tiép nhan va tra két qua cua Uy ban nhéan dan Cap huyén c6 tham quyen (bén
nam hoic bén nit c6 thé truc tiép nop hd so ma khong can c6 van ban uy quyen cuaa
bén con lai) hodc ngp ho so truc tuyen théng qua Céng Dich vu cong quéc gia tai
dia chi: dichvucong.gov.vn/Hé thang thong tin gidgi quyét thu tuc hanh chinh tinh
tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan hé so:
* Gidy to phai xuét trinh
+ Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hoic cac

gidy to khéc ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri sir dung dé chixng minh vé nhan than caa cong dan Viét Nam.

+ Nguoi nudc ngoai xuat trinh ban chinh ho chiéu dé chung minh vé nhan than;
truong hop nguoi nudc ngoai khong ¢ hd chieu dé xuat trinh thi co the xuat trinh
giay to di lai quoc té hoac thé cu tru.

+ Gidy to chimg minh noi cu trii dé xéc dinh tham quyen dang ky ket hon.
(trong giai doan chuyén tiep).

* Giay to phai nop
+ To khai dang ky két hon theo mau, co di théng tin cua hai bén nam, nir. Hai
bén nam, nix co thé khai chung vao mot To khai dang ky két hon;

+ Gidy xac nhan cia t6 chuc y té cd tham quyén cua Viét Nam hodc nudc ngoai
xac nhan cac bén ket hon khdng mac bénh tam than hoac bénh khac ma khéng cé kha
nang nhan thic, lam chu duoc hanh vi caa minh;

+ Glay to ching minh tinh trang hdn nhan cua nguoi nude ngoai do co
quan c6 tham quyén caa nudc ma ngudi do 1a cong dan Cap con gié tri su dung,
xac nhan hién tai ngu’m d6 khong c6 vo hoac khdng co Chong, truong hop nudc
ngoai khong cap xac nhan tinh trang hon nhan thi thay bang glay to do co quan
c6 tham quyén nudc ngoai Xac nhan ngudi d6 c6 du diéu kién két hon theo phap
luat nude doé.

Gia tri sir dung cua giay to chung minh tinh trang hon nhan cua nguoi nude
ngoai duoc xac dinh theo thoi han ghi trén gidy to do. Truong hop glay to ching minh
tinh trang hon nhan khong ghi thoi han st dung thi gidy to nay va gidy xac nhan cua
t6 chic y té co gia tri trong thoi han 06 thang, ké tir ngay cap.

+ Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai nop ban
sao ho chiéu/giay to co gia tri thay thé ho chiéu.

+ Gidy xac nhan tinh trang hén nhan cua cong dan Viét Nam cu tra trong nudc
(trong giai doan chuyén tiep).

~ *Ngoai gidy to néu trén, tly timg truong hop, bén nam, bén nit phai nop hoic
Xuat trinh giay to tuong img sau day:

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



_ +Cong dan Viét Nam da ly hon hoac huy viéc két hon tai co quan c6 tham
quyen cua nudc ngoai phai ndp ban sao trich luc ho tich ve viéc da ghi vao so viéc ly
hén hoac hay viéc két hon trai phap luat (Trich luc ghi cha ly hén);

+ Cbng dan Viét Nam la cong chuc, vién chuc hoac dang phuc vu trong luc
lwong vii trang phai ndp van ban cia co quan, don vi quan Iy xac nhan viéc két hon
V61 ngudi nudc ngoai khdng trai vai quy dinh cia nganh do;

+ Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
doéng co thoi han ¢ nude ngoai thi phai nop Giay xac nhan tinh trang hén nhan
do Co quan dai dién ngoai giao, Co quan dai dién l&nh sy caa Viét Nam ¢ nudc
ngoai cap.

*Luuy:

Déi véi gidy to phai nop, xuat trinh:

+ Truong hop nguoi y8u cau nop gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan co trach nhiém kiém tra, doi chiéu ban chup vai ban chinh va ky xac
nhan, khong dugc yéu cau nop ban sao giay to do.

+ Doi voi giéy to Xuat trinh khi dang ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hogc ghi lai thong tin dé luu
trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 thAm quyén cua nudc ngodi cap, cdng ching hoic xac
nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap hoa 1anh
su, trir truong hop dugc mién theo diéu udc qubc té ma Viet Nam 1a thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiep nhan c¢6 trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yeu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

- S6 lwong ho so: 01 bo

- Théi han giai quyét: 10 ngay.

- Po6i twong thuc hién thia tuc hanh chinh: C4 nhan.
- Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tra cua céng dan Viét Nam thyuc hién
dang ky két hon gitta cong dan Viét Nam véi nguoi nudc ngoai; giira cong dan
Viét Nam cu tra ¢ trong nudc vai cong dan Viét Nam dinh cu ¢ nudc ngoai; gitra
cong dan Viét Nam dinh cu & nuwéc ngoai voi nhau; gitra cong dan Viét Nam dong
thoi ¢d quédc tich nuéc ngodi voi cong dan Viét Nam hoic véi ngudi nudc ngoai.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



~ Truong hop ngudi nude ngoai cu tra tai Viét Nam co yéu cau ding ky két hon
thi Uy ban nhan dan cap huyén noi cu tr cia mot trong hai bén thuc hién dang ky két
hon.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phéap cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan c6 lién quan.

- Két qué thyc hién thii tuc hanh chinh: Gidy chung nhan két hon (02 ban
chinh), mdi bén vg, chong 01 ban.

- L& phi: 1.500.000 dong.

Mién 1é phi cho nguoi thuée gia dinh cé cong véi cdch mang; nguwoi thude ho
ngheo,; nguoi khuyét tat.

- Miu don, miu to khai: To khai dang ky két hon

- Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Nam tir da 20 tudi trg 1én, nit tir da 18 tudi tro 1én;

+ Viéc két hdn do nam va nir tu nguyén quyét dinh;

+ Cac bén khong bi mét nang lyc hanh vi dan su;

+ Cong dan Viét Nam dinh cu ¢ nudc ngoai phai co gidy to cho phép cu tra do
co quan c6 tham quyén nudc ngoai cap.

+ Viéc két hon khong thuoc mot trong cac truong hop cam két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Biéu 5 cua Luat Hon nhan va gia dinh, gom:

. Két hon gia tao;
. Tao hén, cudng ép két hon, kra doi két hon, can tro két hon;

. Nguoi dang co vo, ¢6 chong ma két hon véi nguoi khac hoic chua co vo,
chua c6 chong ma két hon vai ngudi dang co chong, o vo;

. Két hon giira nhitng nguoi ciing dong mau Vé truc hé; gitra nhimg ngudi ¢6 ho
trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra nguoi da tung la cha, me
nudi vai con nudi, cha chong véi con dau, me vo véi con ré, cha dugng vai con riéng
cua vo, me ké vai con riéng cia chong.

* Nha nudc khong thtra nhan hdn nhan gitra nhimg nguoi cung gidi tinh.
- Can cwr phép ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat Ho tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tict thi hanh mot so dieu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyét so 05/2022/NQ-HDND ngay 13 thang 7 nim 2022 ciia Hgi dong
nhan dan tinh Ben Tre quy dinh miic thu, che do thu, ngp, quan ly I¢ phi hg tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



3. Thii tuc ding ky khai tir cO yéu té nwéc ngoai
- Trinh tw thuc hién

+ Ngu’(rl co yeu cau dang ky khai tir nop ho so dang ky khai tur tai BO phén tiép
nhan va tra két qua ctia Uy ban nhan dan c4p huyén c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo ho so, déi chicu
thdng tin trong To khai va tinh hop 1€ cua giay to trong ho so do nguoi yéu cau
nop, xuat trinh,

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng dan nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén ctia ngudi tiép nhan.

+ Ngay sau khi tiép nhan hé so, néu thay thdng tin khai tr day du va phd hop,
Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich
Uy ban nhan dan cap huyén dong y giai quyét thi ky Trich luc khai tir cap cho nguoi
6 yéu cau; cong chac lam cong tac ho tich ghi vao So dang ky khai ta. Khi tra két
qua dang ky ho tich, nguoi tra két qua co trach nhiém hudng dan ngudi yéu cau ding
ky ho tich kiém tra noi dung Trich luc khai tir va S6 dang ky khai tir, cing nguoi di
dang ky khai tir ky vao So.

+ Sau khi dang ky khai tir, Phong Tu phép bao cao Chu tich Uy ban nhan dan
cap huyén c6 van ban théng bao, kém theo Trich luc khai tir (ban sao) cho Bo Ngoai
giao dé thong bao cho co quan c6 tham quyén cta nude ma nguoi chét 1a cong dan.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hoac ay quyén cho
nguoi khac thuc hién viéc dang ky khai t;

+ Nguoi thyc hién viéc dang ky khai tir ¢6 thé nop ho so truc tiép tai Bo phan
tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén cé tham quyén hozc giri ho so
qua hé théng buu chinh hogc ngp hé so truc tuyén théng qua Cong Dich vy cong
quoc gia tai dia chi: dichvucong.gov.vn/Hé thong thdng tin gidgi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:
* Gidy to phai xuat trinh
+ Ho chiéu hoac ching minh nhan dan hoic thé can cudc cong dan hoic cac

gidy to khéc ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri str dung dé chiing minh vé nhan than cta nguoi ¢ yéu cau dang ky khai ti.

+ Gidy to chimg minh noi cu tra cudi cing cua nguoi chét dé xac dinh thém
quyen (trong giai doan Chuyen tiép); trudng hop khéng xéac dinh dugc noi cu tra cudi

cung cua nguoi chét thi xuét trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat
hién thi thé cua nguoi chét.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Truong hop gui ho so qua h¢ thdng buu chinh thi phai gai kém theo ban sao c6
ching thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai nop
+ T khai ding ky khai ttr theo mau;
+ Gidy bao tir hoic gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.

+ Giay to, tai liéu, ching cir do co quan, t6 chirc ¢6 tham quyen cap hoac xéc
nhan hop I€ chang minh su kién chét doi voi truong hop déng ky khai tir cho nguoi
chét da lau, khong co Giay bao tir hoac giay to thay the Giay béo ti.

+ Vin ban uy quyén (duoc ching thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thuc hién viéc dang ky khai tr. Truong hop nguoi ¢ trach
nhiém dang ky khai tu uy quyén cho nguoi khac thyc hién viéc ding ky khai tir ma
nguoi duoc uy quyén [a 6 ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi
1y quyén thi vin ban ay quyén khong phai chang thyc.

*Luuy:

Déi véi giay to phai nop, xuat trinh:

+ Truong hop nguoi yéu cau nop giay to 12 ban sao dugc cap tir s6 goc hodc
ban sao duoc ching thyc tir ban chinh thi nguoi ti€p nhan h6 so khong dugc yéu
cau xuat trinh ban chinh; truong hop nguoi yéu cau nop ban chup kem theo ban
chinh gidy to thi nguoi tiép nhan c6 trach nhiém ki€m tra, doi chiéu ban chup voi
ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giay
to do.

+Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cd trach nhigm
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho s0 va tra lai cho nguoi xuét trinh, khong dwoc yéu cau nop ban sao hodc ban
chup gidy to do.

+ Gidy to do co quan c6 thAm quyén cua nudc ngodi cap, cong ching hoic xac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap héa lanh
su, trir truong hop dugc mién theo diéu udc qubc té ma Viet Nam la thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoic
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiep nhan 6 trach nhiém tiép nhan dang, di ho so dang ky ho tich
theo quy dinh cua phap luat h¢ tich, khong dugc yeu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

- S6 lwong hd so: 01 bo

- Thoi han giai quyet Ngay trong ngay tiép nhan hd so, truong hop
nhan hd so sau 15 gio ma khong glal quyét duoc ngay thi tra két qua trong ngay

lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cdp huyén noi cu tra cudi cling ciia ngudi chét thuc hién
viéc dang ky khai tir cho nguoi nudc ngoai hoac cong dan Viét Nam dinh cu ¢ nudc
ngoai chét tai Viét Nam;

+ Uy ban nhan dan cdp huyén noi ngudi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tir trong trueong hop khong xac dinh duoc noi
cu tri cudi cung caa nguoi chét.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap cap huyén tiép nhan
ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.
- Co quan phdi hop: Khong.
- Két qua thuc hién thii tuc hanh chinh: Trich luc khai ta (ban chinh).
- Lé phi: 75.000 dong.
Mién 1é phi cho nguroi thugc gia dinh co cong voi cach mang; nguoi thugc ho
ngheo, nguoi khuyét tat.
- Mau don, mau to khai: To khai dang ky khai tir.
- Can cwr phép ly:
+ Luat Ho tich nam 2014;
~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
tiét mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu sé 04/2020/TT-BTP ngay 25/5/2020 cua Bo Tu phap quy dinh chi
tiet thi hanh mot so6 diéu cua Luat Ho tich va Nghi dgnh s0 123/2015/NDb-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Ngh quyet so 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 ciia Hgi dong
nhan dan tinh Ben Tre quy dinh muic thu, ché do thu, ngp, quan ly Ié phi hé tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
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4. Thii tuc ding ky nhan cha, me, con c6 yéu té nwéc ngoai
- Trinh tw thuc hién

+ Nguoi c6 yéu cau ding ky nhan cha, me, con nop hd so tai Bo phan tiép nhin
va tra két qua ctia Uy ban nhan dan cap huyén co tham quyen.

+ Ngudi tiép nhan cé trach nhiém kiém tra ngay toan b hd so, dol chiéu thdng
tin trong To khai va tinh hop 1é cua gidy to trong hd so do ngudi yeu cau nop, xuat
trinh.

+ Néu hé so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngay dé
ngudi nop hd so bd sung, hoan thién theo quy dinh. Truong hop khong thé bo sung,
hoan thién hd so ngay thi ngudi tiép nhan phai lap van ban huéng dan, trong d6 néu
rd loai gidy t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cua
ngudi tiép nhan.

+ Cong chirc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong thoi gui
van ban dé nghi Uy ban nhan dan cip x4 noi thuong tr( cia ngudi dugc nhan la cha,
me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan dan cap xa.

+ Néu thay viéc nhan cha, me, con la ding va khong c6 tranh chap, Phong
Tu phap bao cdo Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy
ban nhan dan dong y giai quyet thi ky Trich luc dang ky nhan cha, me, con cap cho
cac bén.

+ Khi dang ky nhan cha, me, con cac bén phai co mat, cong chuc lam cong tac
ho tich ghi vao S6 dang ky nhan cha, me, con; huéng dan nguoi yéu cau kiem tra noi
dung Trich luc déng ky nhén cha, me, con va So dang ky nhan cha, me, con, cung cac
bén ky vao So.

- Cach thirc thuc hién: Nguoi o yéu c}iu dang ky nhan cha, me, con (mét
hoac hai bén) truc tiép nop ho so tai B phan tiep nhan va tra ket qua cia Uy ban nhan
dan cap huyén co tham quyen hogc ngp ho so fruc tuyen thong qua Cong Dich vu
cdng quoc gia tai dia chi: dichvucong.gov.vn/H¢ thong thong tin giai quyét thu tuc
hanh chinh tinh tgi dja chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Giay to phai xuat trinh

- *+Ho chiéu hodc chiing minh nhan dan hoic thé cin cude céng dér) hoac cac
giay to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
tri st dung dé chirng minh vé nhan than cua cong dan Viét Nam.

+ Gidy to chung minh noi cu tra dé xac dinh tham quyén dang ky nhan cha, me
con (trong giai doan chuyén tiep).

* Gidy to phai nop

+ To khai diang ky nhan cha, me, con theo mau.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Ching cir chting minh quan hé cha, con hozc quan hé me, con gom mét trong
cac giay to, tai liéu sau day:

+ Vin ban cia co quan y té, co quan giam dinh hodc co quan, t6 chuc khéc ¢6
tham quyeén & trong nwdc hoac nudc ngoai xac nhan quan hé cha con, quan hé me
con.

+ Truong hop khéng c6 ching cir chitng minh quan hé cha, me, con néu trén
thi phai c¢6 van ban cam doan ctia cac bén nhan cha, me, con, cd it nhat hai nguoi lam
chirng vé moi quan hé cha, me, con.

+ Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi
nudc ngoai hogc gitra ngudi nudc ngoai voi nhau thi nguoi nudc ngoai phai nop ban
sao ho chiéu hoac giay to co gia tri thay ho chiéu dé ching minh vé nhan than.

*Luuy:

Déi véi gidy to nop, Xuat trinh:

+ Truong hop nguoi yéu cau nop giay to 12 ban sao dugc cap tir s6 goc hodc
ban sao duoc ching thyc tir ban chinh thi nguoi ti€p nhan h6 so khong dugc yéu
cau xuat trinh ban chinh; truong hop nguoi yéu cau nop ban chup kem theo ban
chinh gidy to thi nguoi tiép nhan c6 trach nhiém ki€m tra, doi chiéu ban chup voi
ban chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giay
to do.

+ Doi voi giéy to Xuat trinh khi dang ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho sO VA tra lai cho nguoi xut trinh, khong dwoc yéu cau nop ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 tham quyen ciia nudc ngoai cap, cong ching hoic xéc
nhan dé sir dung cho viéc dang ky hé\tich tai V!ét Nam phai dugc hop phap hoa Iér]h
s, trr truong hop dugc micn theo dicu ude quoc t€ ma Viet Nam la thanh vién; giay
to bang tieng nudc ngoai phai dugc dich ra tieng Viét va cong ching ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiep nhan c¢6 trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yeu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan khong
dung su that.

Co quan dang ky ho tich tir ch01 giai quyét hodc dé nghi co quan c6 thAm quyén
hay bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam doan khong dung
su that.

- S6 lwong ho so: 01 bo.

- Théi han giai quyét: 15 ngay.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- P6i twong thuc hién thia tuc hanh chinh: C4 nhan.

- Co quan ¢6 thAm quyén quyét dinh: Uy ban nhan dan cip huyén noi cu tra
cua nguoi dugc nhan la cha, me, con thuc hién dang ky nhan cha, me, con gitra cong
dan Viét Nam véi ngudi nudc ngoai; gitta cong dan Viét Nam cu trii & trong nudce Voi
cong dan Viet Nam dinh cu ¢ nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nuéc
ngoai vaéi nhau; gitta cbng dan Viét Nam dong thoi ¢6 quoc tich nudce ngoai vai cong
dan Viét Nam hoac véi nguoi nudc ngoai; gitra ngudi nudc ngoai vai nhau ma mot
hoac ca hai bén thuong tru tai Viét Nam.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap cap huyén tiép nhan
ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Uy ban nhan dan cap xa noi cu tra ctia ngudi duoc nhan
la cha, me, con.

- Két qua thuc hién thia tuc hanh chinh: Trich lyc dang ky nhan cha, me,
con (ban chinh).

- Lé phi: 1.500.000 déng.

Mién 1é phi cho nguoi thugc gia dinh co cong voi cach mang; nguoi thuoc ho
ngheo, nguoi khuyét tat.

- Méu don, miu to khai: To khai dang ky nhan cha, me, con.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

+ Viéc nhan cha, me, con khdng cd tranh chap.

- Can cir phéap ly:

+ Luat Hon nhan va gia dinh nam 2014;

+ Luat HO tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu sf) 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tiet thi hanh mot so diéu cua Luat Ho tich va Nghi d;nh so0 123/2015/ND-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiet mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyet s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cua Hoi dong
nhan dan tinh [Sén Tre quy dinh muc thu, che do thu, nop, quan ly Ié phi ho tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc

5. Thii tuc diing ky khai sinh két hop ding ky nhan cha, me, con cé yéu to
nwdéc ngoai

- Trinh tw thuc hién:

+ Ngudi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con nop ho so tai B
phén tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén c6 tham quyen.

+ Ngudi tiép nhan cé trach nhiém kiém tra ngay toan b hd so, dol chiéu thdng

tin trong To khai va tinh hop 1é cua gidy to trong hd so do ngudi yeu cau nop, xuat
trinh.

+ Néu hé so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong dan nguoi
nop hod so bd sung, hoan thién theo quy dinh; truong hop khong thé bod sung, hoan
thién ho so ngay thi phai lap van ban huéng dan, trong d6 néu rd loai gidy to, noi
dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, t&n ctia ngudi tiép nhan.

+ Cong chic 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong thoi gui
van ban dé nghi Uy ban nhan dan cip x4 noi thuong tr( cia ngudi duoc nhan la cha,
me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan dan cap xa.

Néu thay viéc nhan cha, me, con la dang, khong c6 tranh chap; théng tin
khai sinh day du va phi hop, Phong Tu phap bdo cao Chu tich Uy ban nhan dan
cap huyén. Truong hop Chi tich Uy ban nhan dan cip huyén dong y giai quyét thi
ky Trich luc dang ky nhéan cha, me, con va Gidy khai sinh cap cho nguoi c6 yéu
cau. Truong hop cha, me lya chon quéc tich Viét Nam cho con thi cdng chuac 1am
cong tac ho tich cap nhat thong tin khai sinh theo hudng dan dé 1y Sé dinh danh
ca nhan.

Khi dang ky nhan cha, me, con cac bén phai c6 mat, cong chuc lam cong tac
ho tich ghi vao Sb dang ky nhan cha, me, con, S ding ky khai sinh; hudng dan
nguoi yéu cau kiém tra noi dung Giay khai sinh, Trich luc dang ky nhan cha, me,
con, So6 dang ky khai sinh va S6 dang ky nhan cha, me, con, cling cac bén ky vao
S6.

- Cach thirc thuc hign: Nguoi o yeéu cau dang ky khai sinh va nhén cha, me,
con (Mot hoac hai bén) nop ho so truc tiép tai BO phén tiép nhan va tra két qua cia Uy
ban nhan dan cap huyén cé tham quyén hodgc nép hé so truc tuyén thong qua Cong
Dich vy cdng quéc gia tai dia chi: dichvucong.gov.vn/Hé théng thong tin gidi
quyét thi: tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Gidy to phai xuat trinh:

+ Ho chiéu hoic ching minh nhan dan hoic thé can cudc cong dan hoic cac
gidy to khéc ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri st dung dé ching minh vé nhan than cia ngudi ¢6 yéu cau ding ky khai sinh va
nhan cha, me, con;

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Gidy to chimg minh noi cu trit dé xac dinh tham quyen dang ky khai sinh,
nhan cha, me, con (trong giai doan chuyén ticp).

+ Truong hop tré em sinh ra & nudéc ngoai, cd cha hoac me la céng dan Viét
Nam hoac cha va me déeu la cong dan Viét Nam, chua dugc dang ky khai sinh ¢ nuéc
ngoai, Ve cu tra tai Viét Nam thi xuat trinh giay to chirng minh viéc tré em da nhap
canh hop phap vao Viét Nam (nhu: ho chiéu, giay to cé gia tri di lai quoc té c6 dau
X&c nhan nhap canh cia co quan quan ly xuat, nhap canh) va van ban xac nhan cia co
quan cong an cd tham quyén Ve viéc tré em dang cu tru tai Viét Nam.

* Gidy to phai nop

+ To khai ding ky khai sinh theo mau;

+ To khai diang ky nhan cha, me, con theo mau.

+ Gidy chang sinh.

+ Trudng hop khdng cd Gidy ching sinh thi ndp van ban ciia ngudi 1am ching
x&c nhan vé viéc sinh; néu khong cé van ban cua nguoi lam chang thi phai co giay
cam doan veé Viéc sinh.

+ Truong hop tré em sinh ra tai nuéc ngoai thi nop Glay chang sinh hoac gidy
td khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em duoc sinh
ra & nudc ngoai va quan hé me - con (néu co);

+ Truong hop cha hoac me hoac ca cha, me 1a ngudi nudc ngoai thi phai nop
van ban théa thuan cua cha, me vé viéc lua chon quoc tich cho con. Truong hop
cha, me lya chon quoc tich nude ngoai cho con, thi ngoai van ban thoéa thuan lua
chon quoc tich con phai ¢6 xac nhan cta co quan ¢6 tham quyén nudc ma tré duoc
chon mang quoc tich veé viéc tré cd quoc tich phu hop quy dinh cua phap luat nudc
do.

+ Ching cir chtng minh quan hé cha, con hozc quan hé me, con gom mét trong
Cac giay to, tai liéu sau day:

. Van ban cia co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén ¢ trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé me con.

. Truong hop khdng cd ching ci chitng minh quan hé cha, me, con néu trén thi
phai ¢6 van ban cam doan cua cac bén nhan cha, me, con, c0 it nhat hai nguoi lam
chirg veé moi quan hé cha, me, con.

+ Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi
nudC ngoai hoac gitra ngudi nwdc ngoai vai nhau thi ngudi nudc ngoai phai nop ban
sao ho chiéu hoac giay to ¢ gia tri thay ho chiéu dé chirng minh vé nhan than.

*Luuy:

Déi vai gidy to nop, Xuét trinh:

+ Truong hop nguoi yéu cau nop gidy to 1a ban sao duoc cap tir s6 gbc hoic
ban sao duoc ching thuc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau
xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup voi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding
ky nop ban sao giay to do.

+ Ddi voi giéy t& Xuat trinh khi ding ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho nguoi xuét trinh, khong dwoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 thdm quyen ciia nuwe ngoai cap, cdng ching hoac xéc
nhan dé sir dung cho viéc dang ky h¢ tich tai Viét Nam phai dugc hop phap hoa lanh
s, trir truong hop dugc mien theo di€u ude quoc te ma Viét Nam la thanh vién; giay
to bang tiéng nudc ngoai phai dugc dich ra tieng Viét va cong ching ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trdch nhigm tiep nhan ding, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yeu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap vian ban cam doan vé
ndi dung yéu cau dang ky h tich thi co quan dang ky h¢ tich phai giai thich ro cho
nguoi lap van ban cam doan v¢ trach nhiém, hé qua phap ly cua viéc cam doan khong
dung su that.

Co quan dang ky ho tich tur ch01 giai quyét hodc dé nghi co quan c6 tham quyén
hay bo két qua ding ky ho tich, néu ¢ co so xac dinh ndi dung cam doan khong dung
su that.

- S6 lwgng hd so: 01 bo

- Thai han giai quyét: 15 ngay.

- Poi twong thuc hién thia tuc hanh chinh: Ca nhan

- Co' quan c6 tham quyen quyét dinh: Uy ban nhan dan cap huyén noi cu tri
cua nguoi cha hoac nguoi me la cong dan Vit Nam thuc hién déng ky khai sinh ket
hop nhan cha, me, con ma mét bén co yéu cau la nguoi nudc ngoai, cong dan Viét
Nam dinh cu ¢ nudc ngoai.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phép cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thwc hién thia tuc hanh chinh: Giay khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh).

- L& phi:
- Pang ky khai sinh: 75.000 dong.
- Pang ky nhdn cha, me, con: 1.500.000 dong.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Mién 1é phi cho nguwoi thudc gia dinh cé céng véi cach mang; nguoi thude ho
ngheo, nguoi khuyét tat.

- Mau don, miu t& khai: To khai ding ky khai sinh, Té khai ding ky nhan
cha, me, con.

- Y&u céu, diéu kién thuc hién thi tuc hanh chinh

+ Bén nhan va bén duoc nhan 1a cha, me, con déu con sdng;

+ Viéc nhan cha, me, con khéng c6 tranh chap.

- Can cu phap ly:

+ Luat Hon nhan va gia dinh nam 2014;

+ Luat Ho tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia BO Tu phap quy dinh chi
tiet thi hanh mot so6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/Nb-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyet s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh Ben Tre quy dinh mic thu, che do thu, ngp, quan ly I¢ phi hg tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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6. Thii tuc ding ky giam hd c6 yéu td nwéc ngoai
- Trinh ty thuc hién:

+ Ngu’OI cO yéu Cau dang ky g1am ho nop hd so tai BO phén tiép nhan va tra két
qua ctia Uy ban nhan dan cap huyén c6 tham quyeén.

+ Nguoi tiép nhan ¢ trach nhigém kicm tra toan b ho so, doi chiéu thdng tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng dan nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

+ Truong hop du diéu kién theo quy dinh phap lut thi Phong Tu phap bao cdo
Chu tich Uy ban nhéan dan Cap huyén. Truong hop Chu tich Uy ban nhén Cap huyén
dong y giai quyét thi ky cap Trich luc ding ky giam ho cho ngudi o yeu cau; cong
chirc 1am cdng tac ho tich ghi vao So6 dang ky giam ho, huéng dan nguoi di dang ky
giam ho kiém tra noi dung Trich luc dang ky giam ho va So dang ky giam hg, ciing
nguoi di dang ky giam ho ky vao So.

- Cach thirc thuc hién:

+ Nguoi ¢6 yéu cau dang ky giam ho truc tiép thuc hién hogc ty quyén cho
nguoi Khac thuc hién viéc dang ky giam ho;

+ Nguoi thuc hién viée dang ky giam ho c6 thé nop hd so truc tiép tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhén dan cap huyén c6 tham quyen hoac gui ho so
qua hé thdng buu chinh hodc nép hé so truc tuyen théng qua Céng Dich vu cong

quoc gia tai dia chi: dichvucong.gov.vn/Hé thong thdng tin gidi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:
* Giay to phai xuat trinh:
+ Ho chiéu hoic ching minh nhan dan hoic thé cin cudc cong dan hoic cac

gidy to khéc ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia
tri sir dung dé chitng minh vé nhan than cta nguoi €0 yéu cau dang ky giam ho.

+ Gidy to chimg minh noi cu tra dé xac dinh thim quyen dang ky gidm ho
(trong giai doan chuyen tiep).

Truong hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
ching thuc giay to phai xuat trinh néu trén.

* Gidy to phai nop
+ To khai ding ky giam ho theo mau.

+ Vén ban cu nguoi giam ho theo quy dinh cua B luat dan su d6i voi truong
hop dang ky giam ho ctr; giay to chimg minh diéu kién giam ho duong nhién theo quy

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



dinh cua Bo luat dan su déi véi truong hop ding ky giam ho duong nhién; truong hop
¢ nhiéu ngudi cing du diéu kién 1am gidm ho duong nhién thi nop thém vin ban
thoa thuan vé viéc ctir mot ngudi 1am gidm ho dwong nhién.

+ Van ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
trudng hop ty quyén thyc hién dang ky giam ho. Trudong hop nguoi duoc uy quyén la
ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt cua nguoi Gy quyén thi vin ban ay
quyén khong phai chimng thyc.

*Luuy:

Déi véi gidy to nop, xut trinh:

+ Trudng hop nguoi yéu cau nop gidy to 12 ban sao dwoc cip tir S0 goc hoic
ban sao dugc ching thuc tir ban chinh thi ngudi tiep nhan ho so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan o so kiém tra, doi chiéu ban chup vai ban chinh va ky vao ban chup
xac nhan ve viée da doi chicu ndi dung giay to do, khong dugc yéu cau nguoi di dang
Ky nop ban sao giay to do.

+ Doi voi giéy to Xuat trinh khi dang ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hogc ghi lai thong tin dé luu

trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban
chup giay to do.

+ Gidy to do co quan c6 thdm quyen ciia nuw6e ngoai cap, cdng ching hoac xéc
nhan dé sir dung cho viéc dang ky h@\tich tai V!ét Nam phai dugc hop phap hoa lanh
su, trir truong hop duoc mien theo di€u udc quoc te ma Viét Nam la thanh vién; giay
to bang tieng nudc ngoai phai dugc dich ra tieng Viét va cong ching ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- S6 lwong ho so: 01 bo

- Thoi han giai quyet: 05 ngdy Iam viéc doi véi viée ding ky giam ho ci, 03
ngay lam viéc doi voi viéc dang ky giam ho duong nhién.

- Poi twong thuc hién thii tuc hanh chinh: Ca nhan, phap nhan.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap huyén noi cu tra
cua nguoi duoc giam hd hodc nguoi giam hd thuc hién dang ky giam ho gitra cong
dan Viét Nam va nguoi nude ngoai cung cu tra tai Viét Nam.

- Co quan thuc hign tha tuc hanh chinh: Phong Tu phap tiép nhan ho so va
tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thyc hién tha tuc hanh chinh: Trich lyc dang ky giam ho
(ban chinh).

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thuée gia dinh cé cong véi cach mang; nguoi thuée ho
nghéo; nguoi khuyét tt.

- Mau don, miu to khai: To khai dang ky giam ho.

- Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc giam ho gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tra tai
Viét Nam.

+ Ca nhan c6 du cac diéu kién sau day co thé 1am ngudi giam ho:
. C6 nang luc hanh vi dan sy day di.
. C6 tu cach dao dirc tt va cac diéu kién can thiét dé thyuc hién quyén, nghia vu
ctia nguoi giam ho.
. Khong phai la nguoi dang bi truy ctru trach nhiém hinh sy hodc nguoi bi két

an nhung chua duoc xo4 an tich vé mot trong cac toi cd ¥ xdm pham tinh mang, stic
khoe, danh du, nhan pham, tai san ctia ngudi khac.

. Khong phai 1a nguoi bi Toa an tuyén bd han ché quyén ddi véi con chua thanh
nien.

+ Phap nhén c6 du cac diéu kién sau ddy c6 thé lam nguoi gidm ho:

. C6 nang luc phap luat dan sy phu hop véi viée gidm ho.

. C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

- Can cir phéap ly:

+ B0 luat Dan sy nam 2015;

+ Luat HO tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu s{S 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiet thi hanh mot so diéu cua Luat Ho tich va Nghi d;nh so0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyet s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh [Sén Tre quy dinh muc thu, che do thu, ngp, quan ly Ié phi ho tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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7. Thii tuc ding ky cham diit giam ho cd yéu té nuéc ngoai
- Trinh tw thuc hién:

+ Nguoi ¢6 yéu cau ding ky cham dut glam ho nop hd so tai B phan tiép nhan
va tra két qua ctia Uy ban nhan dan cap huyén cd tham quyén.

+ Nguoi tiép nhan ¢6 trach nhigm kiém tra toan bg ho so, doi chiéu thang tin
trong To khai va tinh hop 1€ cua giay to trong ho so do nguoi yéu cau nop, xuat trinh.

+ Néu ho so déy du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6
ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong dan nguoi
nop hod so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan
thién hd so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu 15 loai gidy to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan,

+ Truong hop dua diéu kién theo quy dinh phap luat thi Phong Tu phap béo céo
Chu tich Uy ban nhéan dan cap huyén. Truong hop Chu tich Uy ban nhan dan cap
huyén dong y giai quyét thi ky cap Trich luc ding ky cham dut giam ho cho nguoi o
yéu cau; cong chic lam cong tac h¢ tich ghi vao S6 dang ky cham dut giam ho,
huéng dan nguoi yéu cau kiém tra ndi dung Trich luc dang ky cham dut giam ho va
Sg dang ky cham dut giam hg, cung nguoi yéu cau diang ky cham dat giam ho ky vao
S0.

- Cach thirc thuc hién:

+ Nguoi 6 yéu cau dang ky cham dit gidm h¢ tryc tiép thuc hién hodc dy
quyen cho nguoi khac nép ho so dang ky cham dat gidm ho;

+ Ngudi nop hd so dang ky cham dut giam ho co thé nop truc tiép tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhéan dan cap huyén co tham quyen hodc gui hd so
qua hé thdng buu chinh hodc nép hé so truc tuyen théng qua Cong Dich vu cong
quoc gia tai dia chi: dichvucong.gov.vn/Hé thong thdng tin gidi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:
* Gidy to phai xuat trinh
Ho chiéu hodc chiing minh nhan dan hoic thé can cudc cong dan hoac cac gidy

to khac ¢6 dan anh va thong tin cd nhan do co quan c6 tham quyén Cap, con gia tri su
dung dé chirng minh vé nhan than ciia ngudi ¢6 yéu cau dang ky cham dut giam ho.

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
ching thuc gidy to phai xuat trinh néu trén.

* Gidy to phai nop
+ To khai ding ky cham dat gidm ho theo mau.
+ Gidy to 1am can ctr chdm dat gidm ho theo quy dinh cua Bo luat dan su.

+ Van ban uy quyén (duoc ching thyc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién ding ky cham dat giam ho. Truong hop ngudi duoc

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



uy quyén la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi iy quyen thi
van ban ay quyén khéng phai chirng thuc.

*Luuy:

Déi véi gidy to phai nop, xuat trinh:

+ Truong hop nguoi yéu cau nop gidy to |2 ban sao dugc cap tir s6 goc hoac
ban sao duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau
XUAt trinh ban chlph neq nguoi yéu Cal:l chi nop ban chup va xuét trinh ban chinh thi
nguoi tiep nhan ho so kiém tra, doi chiéu ban chup vai ban chinh va ky vao ban chup
Xac nhan ve viéc da doi chieu ndi dung giay to do, khong dugc yéu cau nguoi di dang
Ky nop ban sao giay to do.

+Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cd trach nhigm
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho nguoi xuat trinh, khong dwoc yéu cau nop ban sao hodc ban
chup giay to do.

+ Gidy to do co quan c6 tham quyen ciia nuwe ngoai cap, cdng ching hoac xéc
nhan dé sir dung cho viée dang ky ho tich tai Viét Nam phai dwoc hop phap hoa lanh
su, trir truong hop dugc mien theo di€u ude quoc t€ ma Viét Nam la thanh vién; giay
to bang tieng nudc ngoai phai dugc dich ra tieng Viét va cong ching ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

- S6 lwong hd so: 01 bo

- Thai han giai quyét: 02 ngay lam viéc.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

- Co' quan ¢6 tham quyén quyét dinh: Uy ban nhan dan cap huyén noi da
dang ky giam hd thuc hién dang ky cham dat giam ho.

- Co quan thyc hign thi tuc hanh chinh: Phong Tu phap tiép nhan ho so va
tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thyc hién thi tuc hanh chinh: Trich luc dang ky cham dat giam ho
(ban chinh).

- Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thuge gia dinh cé cong véi cach mang; nguwoi thuge hg
nghéo; nguoi khuyét tt.

- MAu don, miu to khai: To khai dang ky cham duat giam ho.

- Can cwr phép ly:

+ B0 luat Dan sy nam 2015;
Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Luat Ho tich nam 2014;

~ *Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi
tiét mot so dieu va bién phéap thi hanh Luat Ho tich;

~ + Thong tu s§’> 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiet thi hanh mot s6 diéu cua Luat Ho tich va Nghi d;nh s0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyét so 05/2022/NQ-HDND ngay 13 thang 7 nam 2022 ciia Hgi dong
nhan dan tinh Ben Tre quy dinh muic thu, ché do thu, ngp, quan ly I¢ phi hé tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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8. Thii tuc thay ddi, cai chinh, bé sung théng tin hd tich, xac dinh lai dan
toc

- Trinh tw thuc hién:

+ Nguoi ¢6 yéu cu thay ddi, cai chinh, bo sung thong tin ho tich, xéc dinh lai
dan toc nop ho so tai Bo phan ticp nhén va trd ket qua cia Uy ban nhén dan cap huyén c6
tham quyen.

+ Nguoi tiép nhan ¢ trach nhigm kiem tra toan b ho so, doi chiéu thdng tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu hé so déy du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhan, trong do6
ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong dan nguoi
nop hod so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan,

+ Néu thay viéc thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan
toc 1a co co so, phu hop véi quy dinh caa phap luat dan sy va phap luat co lién quan,
Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich
Uy ban nhan dan cap huyén dong v giai quyét thi ky Trich luc thay doi/cai chinh/bo
sung thdng tin ho tich/xéac dinh lai dan toc tuong g cap cho nguoi co yéu cau; cong
chire 1am cdng tac ho tich ghi vao So6 ding ky thay doi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan toc; hudng dan nguoi yéu cau kiém tra noi dung Trich luc thay
déi/cai chinh/bd sung thdng tin ho tich/xac dinh lai dan toc va S6 dang ky thay ddi, cai
chinh, b sung thdng tin ho tich, xac dinh lai dan toc, cong chic 1am cdng tac ho tich
cung ngudi yu cau thay ddi, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc
ky vao So.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung thdng tin h tich, xéc
dinh lai dan toc truc tiep thyuc hién hoac uy quyén cho ngudi khac thuc hién;

+ Nguoi thyc hién dang ky thay doi, cai chinh, bo sung théng tin ho tich, xac
dinh lai dan toc c6 thé nop ho so truc tiép tai BO phén tiép nhan va tra két qua cua Uy
ban nhan dan cap huyén co tham quyén hoac gt ho so qua hé t’hong buu chinh hogc
nop ho so truc tuyén thong qua Hé thong thong tin giai quyét thu tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan hd so:

* Gidy to phai xuat trinh

- +Ho chiéu hoic chang minh nhan dan hoic thé can cude cc“)ng dér) hoac cac
giay to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
tri str dung d€ ching minh vé nhan than cua nguoi co yéu cau dang ky thay doi, cai
chinh, bo sung théng tin ho tich, xac dinh lai dan toc.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Gidy to chimg minh noi cu tri dé xac dinh tham quyén dang ky trong
truong hop cai chinh, bé sung thdng tin ho tich, xac dinh lai dan toc khdng phai tai
Uy ban nhan dan c4p huyén noi ding ky ho tich truéc day (trong giai doan chuyén
tiép).

Tru’ong hop gui ho so qua h¢ thdng buu chinh thi phai gii kém theo ban sao ¢
ching thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai nop

+ To khai dang ky thay d6i, cai chinh, bd sung thdng tin ho tich, xac dinh lai
dan tdc theo mau.

+ Gidy to lién quan dén viéc thay ddi, cai chinh, bd sung thng tin ho tich, xac
dinh lai dan toc.

+ Van ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop ay quyén thuc hién viéc dang ky thay doi, cai chlnh bd sung thdng tin ho
tich, xéc dinh lai dan toc. Truong hop ngudi dugc uy quyén la 6ng, ba, cha, me, con,
v, chong, anh, chi, em rudt cua nguoi ty quyén thi van ban ty quyén khdng phai
ching thuec.

*Luuy:

Déi véi giay to phai nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hogc
ban sao dugc ching thuc tir ban chinh thi nguoi tiep nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan o so kiém tra, doi chiéu ban chup vai ban chinh va ky vao ban chup
Xac nhan ve viéc da doi chicu noi dung giay to d6, khong duoc yéu cau nguoi di dang
Ky nop ban sao giay to do.

+Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach nhigm
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho s0 va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban
chup giay to do.

+ Gidy to do co quan c6 tham quyen ciia nue ngoai cap, cdng ching hoac xéc
nhan dé stir dung cho viéc dang ky hcf)‘tjch tai Viét Nam phai dugc hop phap hoa Iér]h
su, trir truong hop dugc mien theo di€u ude quoc té ma Viét Nam la thanh vién; giay
to bang tieng nudc ngoai phai dugc dich ra tieng Viét va cong ching ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

- S6 lwong hd so: 01 bo

- Thoi han giai quyét:

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Ngay trong ngay lam viéc doi véi viéc bo sung thdng tin ho tich, truong hop
nhan ho so sau 15 gio ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam
viéc tiep theo.

+ 03 ngay lam viéc ddi i viée thay doi, cai chinh ho tich, xac dinh lai dan toc.
Truong hop can phai xac minh thi thoi han dugc kéo dai khdng qué 06 ngay lam viéc.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi da dang ky h¢ tich trudc day hodc noi cu tri
Cua ngudi nudc ngoai giai quyet viéc cai chinh, bo sung thong tin ho tich cua ngudi
nudc ngoai da dang ky ho tich tai co quan cé tham quyén caa Viét Nam.

+ Uy ban nhéan déan cap huyén noi da dang ky ho tich truée ddy giai quyét viéc
thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc cho ngudi Viét Nam
dinh cu ¢ nudc ngoai.

+ Uy ban nhan dan cap huyén noi da ding ky ho tich true day hodc noi cu tra
cua ca nhan giai quyet viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tr du
14 tuoi tré 1én cu tru trong nude; xac dinh lai dan toc.

+ Uy ban nhan dan cap huyén noi da dang ky khai tir trude dy thyc hién viéc
cai chinh noi dung dang ky khai tir trong Trich luc khai ti hoac Giay chang ti.

+ Truong hop thay doi, cai chinh, bo sung thong tin hg tich, xéc dinh lai dan toc
ma viéc ho tich trude day dugce dang ky tai So Tu phap thi tham quyén giai quyét
duoc xac dinh nhu sau:

. Truong hop nguoi yéu cau la cong dan Viét Nam cu tra ¢ nuéc ngoai thi Uy
ban nhan dan cap huyén noi cu tri trugc khi xuat canh thuc hién thay doi, cai chinh,
bo sung thong tin ho tich, xac dinh lai dan toc;

. Truong hop ngudi yéu cau 13 nguoi nude ngoai cu tra tai Viét Nam thi Uy
ban nhan dan cap huyén noi cu tri cua ngudi do thuc hién cai chinh, b6 sung théng
tin ho tich.

7 . Trudng hop nguoi yéu cau 1a nguoi nudc ngoai khong cu tra tai Viét Nam thi
Uy ban nhan dan cap huyén noi ¢ tru s¢ cua S¢ Tw phap da dang ky viéc ho tich
trude day thuc hién cai chinh, bo sung thong tin ho tich.

- Co’ quan thuc hign thi tuc hanh chinh: Phong Tu phap tiép nhan ho so va
tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong

- Két qua thuc hién tha tuc hanh chinh: Trich luc thay di/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc (ban chinh).

- Lé phi: 28.000 dong.

Mién 1¢ phi cho nguoi thuoc gia dinh co cong voi cach mang; nguoi thuéc ho
ngheo, nguoi khuyét tat.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Mau don, mau té khai: To khai dang ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc

- Y&u céu, diéu kién thuc hién thi tuc hanh chinh

+ Viéc cai chinh ho tich chi duoc giai quyét,sau khi xac dinh c6 sai ,sét trong
dang ky ho tich; khong cai chinh ndi dung trén giay to ho tich da dugc cap hop 1€
nham hop thirc hda thdng tin trén ho so, giay to ca nhan khéc.

+ Gidy to h tich dugc cap hop I¢ ké tir ngay 01/01/2016 ma thong tin ho tich
con thieu thi dugc b6 sung, neu o giay to, tai liéu do co quan, to chuc ¢ tham quyen
cap hop 1€ chixng minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thyc hién doi vai gidy to ho tich
duoc cap ke tir ngay 01/01/2016, sau khi da xac dinh ngudi yéu cau dang c6 quoc tich
Viét Nam theo quy dinh cia Luat Quaoc tich Viét Nam.

- Can cir phéap ly:

+ Luat H6 tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phua quy dinh chi
tiét mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiet thi hanh mét so dieu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyét so 05/2022/NQ-HDND ngay 13 thang 7 nam 2022 ciia Hgi dong
nhan dan tinh Ben Tre quy dinh muic thu, ché do thu, ngp, quan ly Ié phi hé tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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9. Thi tuc ghi vao Sé hé tich viéc két hon ciia cong dan Viét Nam di dwoc
giai quyet tai co’ quan co6 tham quyeén cia nwéc ngoai

- Trinh tw thuc hién:

+ Nguoi ¢ yéu cau ghi vao Sb ho tich viéc két hén da dugc giai quyet tai co
quan co tham quyén cua nudc ngoai (sau day goi la ghi chu két hdn) nop hd so tai Bo
phan tiép nhan va tra két qua ciia Uy ban nhan dan cap huyén c6 tham quyén.

+ Ngudi tiép nhan c6 trach nh|,¢m kiém tra t‘oan bo hd so, ddi ch!eu thong tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu hé so déy du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhan, trong do6
ghi rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huong dan nguoi
nop hod so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan,

+ Néu thay yéu cau ghi cha két hon da diéu kien, khéng thudc truong hop tir
chéi ghi vao so6 viéc két hon theo quy dinh, Phong Tu phap bao cdo Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban nhan dan dong
y giai quyét thi ky Trich luc ghi chd két hon cap cho ngudi yéu cau; cong chic lam
cong tac ho tich ghi vao So6 dang ky két hon.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau ghi chd két hdn tryc tiep thuc hién hodc ty quyen cho
nguoi khac thuc hién viéc ghi cha két hon;

+ Nguoi thyc hién viéc ghi chi két hon c6 thé nop ho so truc tiép tai BO phén
tiép nhan va tra két qua ctia Uy ban nhéan dan cap huyén c6 tham quyen hoac gui ho so
qua hé thdng buu chinh hodc nép hé so truc tuyen théng qua Céng Dich vu cong
quoc gia tai dia chi: dichvucong.gov.vn/Hé thang thdng tin gidi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Gidy to phai xuat trinh

~ +tHo chiéu hodc chiing minh nhan dan hoic thé cin cuge céng dér) hoac céac
giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
tri st dung d€ ching minh vé nhén than cua ngudi ¢o yéu cau ghi chu két hon (giay to
tay than);
ot Qiéy td chimg minh noi cu tra dé xac dinh tham quyén (trong giai doan
chuyen tiep).

Tru:ong hop guri hd so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
ching thyc cac gidy to phai xuat trinh néu trén,

* Gidy to phai nop

+ To khai ghi chd két hon theo mau;

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Ban sao gidy to ching nhan viéc két hon do co quan c6 tham quyén cia nudc
ngoai cap;

ot Néu cong dan Viét Nam da ly hon hoac huy viéc két hon tai co quan ¢6 tham
quyen nudc ngoai thi phai nop Trich luc ve viéc da ghi vao So ho tich viéc ly hon
hoac huay viéc két hén (Trich luc ghi chu ly hén).

+ Van ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
trudng hop uy quyén thuc hién viéc ghi chu két hdn. Truong hop ngudi duoc uy
quyen la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén thi
van ban uy quyén khdng phai chiing thuec.

*Luuy:

+ Truong hop nguoi yéu cau nop giay to 12 ban sao dwoc cip tir S0 goc hoic
ban sao duoc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan ho so kiém tra, doi chieu ban chup véi ban chinh va ky vao ban chup
xac nhan ve viée da doi chicu ndi dung giay to do, khong dugc yeéu cau nguoi di dang
Ky nop ban sao giay to do.

+ Doi voi giéy to Xuat trinh khi dang ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hogc ghi lai thong tin dé luu

trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 thAm quyén cua nudc ngoai cap, cong ching hoic xac
nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phéap hoa 1anh
su, trir truong hop dugc mién theo diéu udc qubc té ma Viet Nam 1a thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoic
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat h¢ tich, khong dugc yéu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

- S6 lwong ho so: 01 bo
- Théi han giai quyét: 12 ngay.
- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap huyén noi cu tra
cua cong dan Viét Nam.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phép cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thuc hién tha tuc hanh chinh: Trich luc ghi chd két hon (ban
chinh).

- Lé phi: 75.000 dong.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Mién 1é phi cho nguoi thuée gia dinh cé cong véi cach mang; nguoi thude ho
nghéo; nguoi khuyét tt.

- Miu don, miu to khai: To khai ghi cha két hon.

- Y&u céu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc két hon gitra cong dan Viét Nam véi nhau hoic véi nguoi nudc ngoai
da duoc giai quyet tai co quan c6 tham quyen cua nudc ngoai ¢ nude ngoai dugc
ghi vao S6 h¢ tich néu tai thoi diém ket hon, cac bén dap ung du dieu kién ket hon
va khong vi pham diéu cam theo quy dinh cua Luat Hon nhan va gia dinh Viét
Nam.

+ Néu vao thoi diém dang ky tai co quan co tham quyen nuGc Ngoai, Viee két
hon khong dap tmg diéu kien két hon, nhung khong vi pham diéu cam theo quy dinh
cua Luat Hon nhén va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho tich viéc
két hon, hau qua da duoc khac phuc hoic viéc ghi chi két hdn 1a nham bao vé quyén
loi ciia cong dan Viét Nam va tré em, thi viéc két hon cling duoc ghi vao So ho tich.

* Yéu cau ghi chii két hon bi tir chéi trong cac trudng hop sau:

+ Viéc két hon vi pham diéu cAm theo quy dinh ctia Luat Hén nhan va
gia dinh.

+ Cong dan Viét Nam két hon véi nguoi nude ngodi tai co quan dai dién ngoai
giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

- Can cir phéap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat HO tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi

tiet mot so dieu va bién phap thi hanh Luat Ho tich;

+ Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap huong dan thi
hanh mot s6 diéu cua Luat HO tich va Nghi ,dinh so 123/2015/NB-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyet s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh Ben Tre quy dinh mic thu, che do thu, ngp, quan ly I¢ phi hg tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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10. Thii tuc ghi vao So hg tich viéc ly hdn, hiy viéc két hon cia cong dan
Viét Nam da dworc giai quyet tai co quan c6 tham quyen clia nwéc ngoai.

- Trinh tw thuc hién:

+ Ngudi ¢ yéu cau ghi vao S6 ho tich viéc ly hon, huy viéc két hon da duoc
giai quyet tai co' quan ¢ tham quyeén cia nudc ngoai (sau day goi la ghi chd Iy hon)
nop hd so tai B phan tiép nhan va tra két qua cia Uy ban nhan dan cap huyén c6 tham

quyeén.

+ Nguoi tiép nhan ¢ trach nhigm kiem tra toan b ho so, doi chiéu thang tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, giod tra két qua; néu hd so chua day da, hoan thién thi huéng din nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai gidy to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan,

+ Néu thay yéu cau ghi cha ly hon la phi hop quy dinh phap luét, viéc ly hon,
hily viéc két hon khdng thudc truong hop c6 don yéu cau thi hanh tai Viét Nam hoac
c6 don yéu cau khdng cong nhan tai Viét Nam duogc dang tai trén Cong thong tin dién
tir cia BO Tu phap thi Phong Tu phap bao cdo Chu tich Uy ban nhan dan cap huyén
xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan dong v giai quyét thi ky
Trich luc ghi cha ly hén cip cho ngudi yéu cau; cong chic 1am cdng tac ho tich ghi
vao S6 ghi chd ly hén.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau ghi chi ly hén truc tiép thuc hién hoac ay quyén cho ngudi
khéc thuc hién viéc ghi cha ly hon;

+ Nguoi thyc hién viéc ghi ch ly hdn c6 thé nop ho so tryc tiép tai Bo phan tiép
nhén va tra ket qua cua Uy ban nhan dén cap huyén co tham quyen hodc gui ho so qua
hé thong buu chinh hoac ngp ho so truc tuyen thong qua Cong Dich vu cong quoc
gia tai dia chi: dichvucong.gov.vn/H¢ thong thong tin gidi quyét thu tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Giay to phai xuat trinh

- *+Ho chiéu hodc chiing minh nhan dan hoic thé cin cude céng dér) hoac cac
giay to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia
tri str dung dé chiing minh vé nhan than cta nguoi ¢6 yéu cau ghi cha ly hén.

+ Giay to ching minh noi cu tra dé xac dinh tham quyén trong truong hop
cong dan Viét Nam tir nuéc ngoai vé thuong tra tai Vit Nam co yéu cau ghi chu
ly hon, cong dan Viét Nam khong thuong trd tai Viét Nam yéu cau ghi chd ly héon
tai Uy ban nhan dan cap huyén noi cu trii trudc khi xuat canh (trong giai doan
chuyén tiep).

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Truong hop gui ho so qua h¢ thdng buu chinh thi phai gui kém theo ban sao ¢6
ching thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai nop
+ To khai ghi chd ly hén theo mau;

+ Ban sao Ban &n, quyét dinh ly hon, hay két hon, van ban thoa thuan ly hon
hoic giay to khac céng nhan viéc ly hén do co quan ¢6 tham quyen cua nudc ngoali
cap da co6 hiéu luc phap luat.

+ Van ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién viée ghi chi ly hén. Truong hop ngudi duoc uy quyen
la dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia nguoi Gy quyén thi van ban
1y quyén khong phai ching thuc.

*Luuy:

+ Truong hop nguoi y8u cau nop gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao duoc chung thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup voi ban chinh va ky vao ban chyp
x&c nhan veé viéc da déi chiéu noi dung gidy to d6, khong dugc yéu cau nguoi di ding
ky nop ban sao giay to do.

+ Doi voi giéy to Xuat trinh khi dang ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 thAm quyén cua nudc ngodi cap, cong ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su, trir truong hop duoc mién theo diéu udc qUOC té ma Viét Nam 4 thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoic
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiep nhan 6 trach nhiém tiép nhan dang, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

- S6 lwong ho so: 01 bo

- Thai han giai quyét: 12 ngay.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan cd tham quyén quyét dinh:

+ Uy ban nhan déan cdp huyén noi di dang ky két hon hodc ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chia ly hon.

Trudng hop viéc két hon hogc ghi cha viéc két hén trude day thyc hién tai S¢
Tu phap thi viéc ghi cha ly hon do Uy ban nhan dan cap huyén noi cu tri ctia cong
dan Viét Nam thuc hién.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Truong hop viéc ké:[ hén trude day duge dang ky tai Uy ban nhédn dan cip xa
thi viéc ghi cha ly hdn do Uy ban nhan dan cap huyén cap trén thuc hién.
Truong hop cong dan Viét Nam khong thuong tru tai Viét Nam thi viée ghi cha

ly hon do Uy ban nhan dan cdp huyén noi cu trGi trude khi xuat canh cua cong dan
Viét Nam thuc hién.

+ Cong dan Viét Nam tir nudc ngoai ve thuong trd tai Viet Nam c6 yéu cau ghi
chd ly hén mé Viéq két hon trude day duoc dang ky tai Co quan dai dién hoac tai co
quan c6 tham quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban nhan dan cap
huyén noi cong dan Viét Nam thuong trd thuc hién.

+ Cong dan Viét Nam cu trt & nudc ngoai ¢ yéu cau ghi chu ly hon dé két hon
mai ma viéc ket hon trude day duoc dang ky tai Co quan dai dién hodc tai co quan co
tham quyen nudc ngoai thi viéc ghi ch ly hdn do Uy ban nhan dan cap huyén noi tiep
nhan ho so két hén mai thuc hién.

+ Truong hop cong dan Viét Nam khong thuong trd tai Viét Nam c6 yéu qﬁu
ghi vao So6 hg tich viéc ly hon dé lam thu tuc dang ky ket hon méi tai co quan c6 tham
quyen cua Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén noi da dang ky ket
hon trude day hodc noi dang ky két hdn mai.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phép cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Trich luc ghi cht ly hén (ban chinh).

- Lé phi: 75.000 dong.

Mién 1é phi cho nguwoi thudc gia dinh cé cong voi cach mang; nguoi thude ho
nghéo, nguoi khuyét tdt.

- Mau don, mau to khai: To khai ghi chd ly hon.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Ban 4n, quyet dinh ly hdn, huy két hon, van ban thoa thuan ly hon da ¢6 higu
luc phap luat hoac giay to khac cdng nhan viéc ly hon do co quan c6 tham quyeén cua
nudc ngoai cap khong vi pham quy dinh cua Luat Hon nhan va gia dinh.

+ Vige ly han, huy két hdn cua cdng dan Viét Nam do co quan ¢6 tham quyén
nudc ngoai giai quyet khdng thuge truong hop c6 don yéu cau thi hanh tai Viét Nam
hoac co6 don yéu cau khong cdng nhan tai Viét Nam.

+ Cong dan Viét Nam da ly hon, huy viéc két hon & nude ngoai, sau do vé
nude thuong tri hoac lam tha tue dang ky ket hon méi tai co quan c6 tham quyen cua
Viét Nam thi phai ghi cha Iy hon. Truong hop dé nhicu lan ly hon hodc huy viéc ket
hon thi chi [am tha tuc ghi chu lan ly hdn, hay viéc két hon gan nhat.

- Can cwr phép ly:

+ Luat Ho tich nam 2014;

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

~ +Nghidinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi
tiét mot so dieu va bién phéap thi hanh Luat Ho tich;

+ Thong tu’\sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phéap husng dan thi
hanh mot so dieu cua Luat HO tich vz§1 Nghi ,dinh S0 123/2015/NB-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Luat
Ho tich;

+ Ngh; quyét s6 05/2022/NQ-HDND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh Ben Tre quy dinh muic thu, ché do thu, ngp, quan ly I¢ phi hé tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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11. Thii tuc ghi vao Sé hg tich viéc ho tich khac ciaa cong dan Viét Nam da
dwoc gidi quyet tai co quan cé tham quyén cia nwéc ngoai (khai sinh; giam hg;
nhan cha, me, con; xac dinh cha, me, con; nuéi con nudi; khai ti; thay doi ho
tich).

- Trinh tw thuc hién:

+ Ngudi yéu cau ghi vao Sb ho tich viéc khai sinh; gidm ho; nhan cha, me, con;
xac dinh cha, me, con; nudi con nudi; khai tir; thay doi ho tich da duoc giai quyét tai
co quan c6 tham quyén cta nudc ngoai (sau déy goi la ghi vao S6 hé tich cac viec ho
tich khac) nop hd so tai B phan tiép nhan va tra két qua cua Uy ban nhan dan cap huyén
c6 tham quyen.

+ Nguoi tiép nhan ¢ trach nhigm kieém tra toan b ho so, doi chiéu thang tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi o ngay, gid tra két qua; néu hd so chua day di, hoan thién thi huéng dan nguoi
nop ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan
thién ho so ngay thi phai 13p thanh van ban hudéng dan, trong d6 néu rd loai gidy to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan,

+ Néu thay yéu cau ghi vao So ho tich du diéu kién, phu hop quy dinh phap
luat, Phong Tu phép béo cdo Chu tich Uy ban nhan dan cap huyén. Truong hop Chu
tich Uy ban nhan dan dong y giai quyet thi ky Trich luc hd tich twong ung cap cho
nguoi yéu cau; cong chuc lam cong tac ho tich ghi noi dung ghi chd vao So6 ho tich
theo quy dinh.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau ghi vao S6 ho tich cc viéc h tich khéc truc tiép thuc hién
hoac uy quyén cho ngudi khac thuc hién viéc ghi chu;

+ Nguoi thuc hién viéc ghi chd co thé nop ho so truC tiép tai Bo phén tiép nhan
va tra két qua cua Uy ban nhan dan cap huyén c6 tham quyen hodc gui ho so qua hé
thdng buu chinh hogc nép ho so truc tuyen thong qua Céng Dich vu c¢dng quoc gia

tai dia chi: dichvucong.gov.vn/Hé théng thong tin gidi quyét thi tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Gidy to phai xuat trinh:

+ Ho chiéu hoic ching minh nhan dan hoic thé can cudc cong dan hoic cac
giay to khac co dan anh va thong tin ca nhén do co quan c6 tham quyen cap, con gia

tri s dung dé chu:ng minh vé nhan than ctia ngudi ¢ yéu cau ghi chi thay dbi ho tich
co yeu t6 nuoc ngoai;

+ Glay td chimg minh noi cu tri dé xac dinh tham quyén ghi cha thay d6i ho
tich ¢0 yeu to nude ngoai (trong giai doan chuyen tiep).

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



Truong hop gui ho so qua h¢ thdng buu chinh thi phai gai kém theo ban sao ¢6
ching thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai nop

+ T khai ghi vao S6 ho tich viéc khai sinh/To khai ghi vao S6 ho tich viéc
khai ta/To khai ghi vao S6 ho tich viéc nudi con nudi/ To khai ghi vao So ho tich vi§:c
gidm ho, nhan cha, me, con/T¢ khai ghi vao So6 ho tich céc viéc ho tich khac theo mau
quy dinh.

+ Ban sao giay to chiing minh viéc ho tich da duoc giai quyét tai co quan co
tham quyen cua nudc ngoai.

+ Van ban uy quyén (dugc ching thyc) theo quy dinh caa phép luat trong
truong hop uy quyen thuc hién viéc ghi cha. Truong hop nguoi dugc uy quyen la
ong, ba, cha, me, con, v, chdng, anh, chi, em rudt cia nguoi Gy quyén thi vin ban ay
quyén khong phai chiing thyc.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hogc
ban sao dugc ching thyc tir ban chinh thi nguoi tiep nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan ho so kiém tra, doi chieu ban chup véi ban chinh va ky vao ban chup
xac nhan ve viée da doi chiu ndi dung giay to do, khong dugc yéu cau nguoi di dang
Ky nop ban sao giay to do.

+ Ddi voi giéy td Xuat trinh khi dang ky ho tich, ngudi tiép nhan cé trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho so va tra lai cho nguoi xuét trinh, khong dwoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 thAm quyén cua nudc ngodi cap, cdng ching hoic xac
nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap hoa 1anh
su, trir truong hop dugc mién theo diéu udc qubc té ma Viet Nam 1a thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoic
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiep nhan c¢6 trach nhiém tiép nhan dang, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yeu cau ngudi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, tru:ong hop nhan ho
so sau 15 gio ma khéng giai quyet duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trong truong hop phai xac minh thi thoi han giai quyét khong qua 3 ngay lam
Viéc.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 thim quyén quyét dinh:

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Uy ban nhan dan cip huyén noi cu tra cta céng dan Viét Nam ghi vao S6
ho tich viéc Ighai sinh; giam ho; nhan cha, Mme, con; xdc dinh chg, me, con; nubi con
nuoi; thay doi ho tich da dugc giai quyét tai co quan c6 tham quyén cua nudc
ngoai.

+ Uy ban nhan dan cap huyén noi cu tri ctia nguoi ¢6 trach nhiém khai tir
ghi vao So6 ho tich viéc khai tir da duoc giai quyét tai co quan c6 tham quyen cua
nudc ngoai.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap cap huyén tiép nhan
ho so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thyc hién tha tuc hanh chinh: Trich luc ghi vao S6 ho tich
viéc khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac (ban chinh).

- L& phi: 75.000 dong.

Mién 1é phi cho nguoi thude gia dinh cé cong véi cach mang; nguoi thuée ho
ngheéo, nguoi khuyét tdt.

- Miu don, mau to khai: To khai ghi vao So6 hé tich viéc khai sinh; To khai
ghi vao S6 hé tich viéc khai tir; To khai ghi vao S6 ho tich viéc nudi con nuéi; To
khai ghi vao Sb h tich viéc gidm ho, nhan cha, me, con; To khai ghi vao S6 hé tich
cac viéc ho tich khac.

- Can cir phéap ly:
+ Luat HO tich nam 2014;
~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

+ Thong tu"sé) 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap husng dan thi
hanh mot s6 diéu cua Luat HO tich va Nghi ,dinh so 123/2015/NB-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyet s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh Ben Tre quy dinh mic thu, che do thu, ngp, quan ly I¢ phi hg tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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12. Thi tuc ding ky lai khai sinh c6 yéu té nwéc ngoai
- Trinh tw thuc hién:

~+Nguoi cd yéu cau dang ky lai khai sinh nop hd so tai B phan tiép nhan va tra
ket qua cia Uy ban nhan dan cap huyén c6 tham quyen.

+ Ngudi tiép nhan c6 trach nhiém kiém tra toan bo hd so, déi chiéu thong tin
trong To khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop, xuat
trinh.

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng dan nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

+ Phong Tu phép tién hanh kiém tra, xac minh ho so.

Truong hop viée ding ky khai sinh trude ddy duoc thuc hién tai Uy ban nhan
dan cap xa hoic S¢ Tu phéap thi Phong Tu phép c6 van ban dé nghi Uy ban nhan dan
cap x&/So Tu phép noi thuc hién viéc dang ky khai sinh trude day kiém tra, xac minh
vé Viéc luu giit s6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan/Sé Tu phap da dang ky
khai sinh trugc day tién hanh klem tra, X4 minh va tra loi bang van ban vé viéc con
luu gitr hoic khong luu giir duoc s6 ho tich.

Trudng hop gidy to cta nguoi yéu cau dang ky lai khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan ding ky hé tich c6 van ban dé nghi co
quan cong an c6 tham quyén xac minh. Truong hop co quan cdng an tra loi khéng c6
thong tin thi co quan ding ky ho tich cho ngudi yéu cau dang ky lai khai sinh lap vin
ban cam doan vé thdng tin cua cha, me va xac dinh ndi dung khai sinh theo van ban
cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr dugc S6 ho
tich tai noi da dang ky khai sinh hogc sau thoi han 20 ngay ké tur ngay gui van ban yéu
cau xac minh ma khéng nhan dugc van ban tra 16i, néu thay ho so day du, chinh Xac,
dung quy dinh phap luat, Phong Tu phép bao cao Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh. Truong hop Chi tich Uy ban nhan dan dong y giai quyét
thi ky cp Giy khai sinh cho nguoi yéu cau. Khi tra két qua dang ky ho tich, nguoi
tra két qua co trach nhiém huéng dan ngudi yéu cau dang ky ho tich kiém tra noi
dung Giay khai sinh va S6 ding ky khai sinh; ciing nguoi di dang ky lai khai sinh ky
tén vao So, cap 01 ban chinh Gidy khai sinh cho ngudi duge dang ky lai khai sinh,

- Cach thirc thuc hién:

+ Nguoi ¢d yéu cau dang ky lai khai sinh truc tiép thuc hién hoic ty quyén cho
nguoi khac thyc hién viéc dang ky lai khai sinh;

+ Ngudi thuc hién viée dang ky lai khai sinh ¢6 thé truc tiép nop ho so tai B
phén tiép nhan va tra két qua ctiia Uy ban nhan dan cap huyén c6 tham quyén hoac gui ho

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



S0 qua h¢ thdng buu chinh hogc ngp hé so tric tuyen théng qua Cong Dich vu cong
quéc gia tai dia chi: dichvucong.gov.vn/Hé thang thdng tin gidgi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan hé so:
* Gidy to phai xuét trinh
~ Ho chiéu hoac chitng minh nhan dan hoic thé cin cudc g:c“)ng dégn hqac cac

gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyen cap, con
gia tri st dung @€ ching minh vé nhan than cua nguoi c0 yéu cau dang ky lai khai
sinh.

Trudng hop gui hd so qua hé thong buu chinh thi phai gui kém theo ban sao cé
ching thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phai nop

+ T khai ding ky lai khai sinh theo mau, trong d6 c¢6 cam doan ctia ngudi yéu
cau veé viéc da ndp du cac giay to hién co.

+ Ban sao toan bo ho so, gidy to cua nguoi yéu cau hoac ho so, gidy to, tai liéu
khac trong d6 c6 thong tin lién quan deén ndi dung khai sinh, gom:

. Ban sao Gidy khai sinh do co quan c6 tham quyén caa Viét Nam cap hop 1é
(ban sao duoc chung thuc tir ban chinh, ban sao dugc cap tir SO dang ky khai sinh);
ban chinh hoac ban sao giy to cd gia tri thay thé Giay khai sinh duoc cap trudc nim
1945 & mién Bac va trude nam 1975 & mién Nam.

. Trudng hop ngudi yéu cau khéng co glay to néu trén thi phai nop ban sao giay
td do co quan c6 tham quyén caa Viét Nam Cap hop 1& nhu: Gidy ching minh nhan
dan, The can cude cong dan hoac Ho chiéu; S6 ho khau, S6 tam trd, gidy to ching
minh vé noi cu trd; Bang t6t nghiép, Gidy chtng nhan, 'Chung chi, Hoc ba, hd s0 hoC
tap do co quan c6 tham quyén cap hodc xac nhan; Gidy to khac c6 thdng tin vé ho,
tén, ngay, thang, nam sinh cua ca nhan.

~ Nguoi yéu cau dang ky lai khai sinh c6 trach nhiém nop day du ban sao cac
giay to néu trén (néu cd) va phai cam doan da ndp du cac giay to minh co; chiu trach
nhiém, hé qua cia viéc cam doan khong dung su that.

+ Vin bin uy quyén theo quy dinh cia phap luat trong truong hop uy quyen
thuc hién viéc dang ky lai khai sinh. Truong hop ngudi dugc uy quyén 1a 6ng, ba,
cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi van ban ay quyén
khong phai chirng thuc.,

*Luuy:

Déi vai gidy to nop, Xuét trinh:

+ Truong hop nguoi yéu cau nop giy to | ban sao dugc cap tir s6 goc hoac
ban sao duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau

XUAt trinh ban chinh; neq nguoi yéu cag chi nop ban chup va xuét trinh ban chinh thi
nguoi tiep nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



x&c nhan ve viéc da doi chiéu ni dung gidy tor do, khong duoc yéu cau nguoi di ding
Ky nop ban sao giay to do.

+ Ddi voi giéy t& Xuat trinh khi ding ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hogc ghi lai thong tin dé luu

trong ho so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 tham quyén cua nudc ngodi cap, cdng ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su, trur truong hop dugc mién theo diéu udc qUOc té ma Viét Nam la thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai thich ro cho
nguoi lap van ban cam doan v¢ trach nhiém, hé qua phap ly cua viéc cam doan khong
dung su that.

Co quan dang ky ho tich tu ch01 giai quyét hodc dé nghi co quan c6 tham quyén
huy bo két qua dang ky ho tich, néu co co so xac dinh ndi dung cam doan khong dung
su that.

- S6 lwong hd so: 01 bo

- Thai han giai quyét: 05 ngay lam viéc.

Truong hop phai ¢ van ban xac minh thi thoi han giai quyét khdng qua 25
ngay.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi da ding ky khai sinh trudc day thuc hién
dang ky lai khai sinh.

~ + Truong hop viéc khai sinh truge day duoc dang ky tai Uy ban nhan dan
cap xa thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc
hién.

+ Truong hop khai sinh trude ddy duge dang ky tai Uy ban nhan dan cap tinh
hoac S¢ Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén noi cu
tri cua nguoi yeu cau thuc hién; néu ngudi do khong cu trii tai Viét Nam thi do Uy
ban nhan dan cap huyén noi ¢ tru s¢ hién nay cua S Tu phap thuc hién.

- Co' quan thuc hi¢n tha tuc hanh chinh: Phong Tu phap tiép nhan ho so va
tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Co quan phoi hop: Uy ban nhan dan cap x&/So Tu phap noi nguoi yéu
cau dang ky lai khai sinh da dang ky khai sinh trudce day; Co quan cong an co tham

quyén.

- Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

- Lé phi: 75.000 dong.

Mién 1é phi cho nguwoi thudc gia dinh cé céng véi cach mang; nguoi thude ho
ngheo; nguoi khuyét tat.

- Mau don, miu to khai: T khai ding ky lai khai sinh

- Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

+ Cong dan Viét Nam dinh cu ¢ nu6c ngoai hoac ngudi nudc ngoai da dang ky
khai sinh tai co quan 6 tham quyén cua Viét Nam trudc ngay 01/01/2016 nhung S6
dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

+ Ngudi ¢6 yéu cau con séng tai thoi diém yéu cau dang ky lai khai sinh.

+ Nguoi yéu cau cé trach nhiém nop day du ban sao giay to, tai liéu ¢ noi
dung lién quan dén viéc dang ky lai khai sinh.

- Can cwr phép ly:

+ Luat Ho tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;
~ + Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia BO Tu phap quy dinh chi

tiet thi hanh mot s6 diéu cua Luat Ho tich va Nghi dgnh s0 123/2015/NDb-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyet s6 05/2022/NQ-HPND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh Ben Tre quy dinh mic thu, che do thu, ngp, quan ly I¢ phi hg tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc
file://server/DATA/DuLieu_Chung/Bo%20TTHC%20tinh,%20huyen,%20xa%20dang%20ap%20dung%20163%20TTHC/TTHC%20CAP%20TINH%20-%20111%20TT/Phong%20HCTP%20-%2027%20TT/Van%20ban%20qppl/NQ%20le%20phi%20HT.doc

13. Thii tuc ding ky khai sinh ¢6 yéu to nwéc ngoai cho ngwdi da c6 ho
so, giay to ca nhan
- Trinh tw thuc hién:

+ Nguoi c6 yéu Cﬁl} dang ky khai sinh nop hd so tai B phan tiép nhan va tra két
qua ctia Uy ban nhan dan cap huyén co tham quyen.

+ Nguoi tiép nhan co trach nhiém kiém tra toan bo hd so, ddi chiéu thong tin
trong To khai va tinh hop 1€ cua giay to trong ho so do nguoi yéu cau nop, xuat trinh.

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng dan nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan
thién hd so ngay thi phai 13p thanh véan ban hudéng dan, trong d6 néu rd loai gidy to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

+ Phong Tu phap ¢ vin ban dé nghi Uy ban nhan dan cap xa noi ngudi ¢6 yéu
cau cu tri trude khi xuat canh kiém tra, xac minh veé viéc dang ky khai sinh ctia nguoi
yeu cau va viéc luu giit so ho tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan noi nhan dugc yéu Cau
xac minh tién hanh kiém tra, xac minh va tra o1 bang van ban vé viéc nguoi yéu cau
da duoc dang ky khai sinh hay chua dugc dang ky khai sinh; viéc con luu gilr hoac
khong luu gitt duoc s6 ho tich.

Truong hop gidy to cua nguoi yéu cau ding ky khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan ding ky hé tich ¢6 van ban dé nghi co
quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra 1oi khdng c6
thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai sinh 1ap vin ban
cam doan vé thong tin cua cha, me va xac dinh ndi dung khai sinh theo van ban cam
doan.

Sau khi nhan dugc két qua xac minh hoac sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khdng nhan duoc van ban tra 10i, néu thay ho so day
du, chinh xdc, dang quy dinh phap luat, Phong Tu phap bao cdo Chu tich Uy ban
nhan dan Cap huyén xem xeét, quyét dinh. Truong hop Chu tich Uy ban nhan dan dong
y giai quyét thi ky Giay khai sinh cip cho nguoi Yéu cau; cong chac lam cong tac ho
tich ghi noi dung khai sinh vao S6 dang ky khai sinh, huéng dan ngudi yéu cau ding
ky ho tich kiém tra noi dung Gidy khai sinh va S6 dang ky khai sinh, cing nguoi di
dang ky khai sinh ky tén vao So.

- Cach thirc thuc hién:

+ Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoac uy quyén cho
nguoi khac thyc hién viéc dang ky khai sinh;

+ Nguoi thuc hién viée dang ky khai sinh ¢6 thé nop hd so tryc tiép tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhéan dan cap huyén co tham quyen hoidc gui ho so
qua hé thong buu chinh hogc nép hé so truc tuyen thdng qua Céng Dich vu cong
quoc gia tai dia chi: dichvucong.gov.vn/Hé thong thdng tin gidgi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Thanh phan ho so:

* Gidy to phai xuét trinh

+ Ho chiéu hoic ching minh nhan dan hoic thé can cudc cong dan hoic cac
giay to khac c6 dan anh va théng tin ca nhan do co quan c6 tham quyen cap, con gia
tri s dung dé chirng minh vé nhan than cia ngudi ¢6 yéu cau dang ky khai sinh (giay
to tay than).

+ Gidy to chimg minh noi cu tra truge khi xuét canh dé xac dinh thAm quyén
dang ky khai sinh.

Trudng hop gui ho so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6
chirng thuc cac giay to phai xuat trinh néu trén.

* Gidy to phai nop
+ To khai ding ky khai sinh theo mau.
+ Vin ban cam doan vé viéc chua dugc dang ky khai sinh.

+ Ban sao toan bo ho so, gidy to cua nguoi yéu cau hoic ho so, gidy to, tai liéu
khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom: Giay chiing minh
nhan dan, Thé can cudc cong dan hodc HO chiéu; So ho khau, SO tam trd, gidy to
ching minh vé noi cu tro; Bang tot nghiép, Giay chiing nhan, Chiing chi, Hoc ba, ho
so hoc tap do co quan c6 tham quyén cap hoic xac nhan; Giay to khac c6 thong tin vé
ho, tén, ngay, thang, nam sinh ctia ca nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp day du ban sao cac gidy to
néu trén (néu cd) va phai cam doan da ndp du cac giay to minh cd; chiu trach nhiém,
hé qua cua viéc cam doan khong ding sy that.

- Van ban uy quyén (duoc ching thuc) theo quy dinh cta phap luat trong
trudng hop uy quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi dugc uy
quyén 1a 6ng, ba cha, me, con, vog, chdng, anh, chi, em rudt cia ngudi Gy quyén thi
van ban uy quyén khdng phai chiing thuec.

*Luuy:

Déi véi gidy to nop, Xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hogc
ban sao duoc ching thyc tir ban chinh thi nguoi tiep nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan ho so kiém tra, doi chieu ban chup vai ban chinh va ky vao ban chup
xac nhan vé viéc da doi chieu noi dung giay to do, khong dugc yéu cau nguoi di déng
Ky ndp ban sao giay to do.

+ Do Vo giéy td Xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu véi thdng tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho s0 va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Giay to do co quan c6 tham quyén cua nudc ngoai cap, cong ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Vit Nam phai dugc hop phap hoa lanh
su, trir truong hop duoc mién theo diéu udc quoc té ma Viét Nam 4 thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoic
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phéap luat ho tich khong quy dinh phai nop.

Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd cho
ngudi lap vin ban cam doan vé trach nhiém, hé qua phép Iy cua viéc cam doan khong
dung sy that.

Co quan dang ky ho tich tir ch01 giai quyét hodc dé nghi co quan c6 tham quyén
huy bo két qua dang ky ho tich, néu co co so xac dinh ndi dung cam doan khong dung
su that.

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyéet khdng qua 25 ngay.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 tham quyeén quyét dinh: Uy ban nhan dan cap huyén noi cu tra
trudc khi xuat canh cua nguoi Viét Nam dinh cu tai nudc ngoai.

- Co' quan thuc hién tha tuc hanh chinh: Phong Tu phap tiép nhan hd so va
tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phoi hep: Uy ban nhan dan cép x4 noi nguoi yeu cau ding ky khai
sinh cu tr truée khi xuat canh; Co quan céng an c6 tham quyén.

- Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

- L¢ phi: 75.000 dong.

Mién 1é phi cho nguoi thuée gia dinh cé cong véi cach mang; nguoi thuée ho
nghéo; nguoi khuyét tt.

- Mau don, miu to khai: T khai ding ky khai sinh.

- Yéu ciu, diéu kién thuc hién thia tuc hanh chinh

Ngu’(‘ﬁ Viét Nam dinh cu & Illl:é’C ngoz‘}i, chua dugc dang ky khai sinh tai co
quan c6 tham quyen Viét Nam, c6 ho so, giay to ca nhan (ban chinh hoac ban sao
duogc chung thuc hop 1€) nhu: g1ay to tdy than; S6 ho khau Sb tam tru; gidy to khac
do co quan nha nuéc co tham quyén cua Viét Nam cp, trong d6 ¢ ghi noi sinh tai
Viét Nam.

- Can cwr phép ly:

+ Luat Ho tich nam 2014;

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

~ +Nghidinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi
tiét mot so dieu va bién phéap thi hanh Luat Ho tich;

~ + Thong tu s§’> 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiet thi hanh mot s6 diéu cua Luat Ho tich va Nghi d;nh s0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Luat
Ho tich;

+ Ngh; quyét s6 05/2022/NQ-HDND ngay 13 thang 7 nam 2022 cua Hgi dong
nhan dan tinh Ben Tre quy dinh muic thu, ché do thu, ngp, quan ly I¢ phi hé tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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14. Thi tuc ding ky lai két hon cd yéu té nwéc ngoai
- Trinh tw thuc hién:

+ Nguoi ¢d yéu Cau dang ky lai két hon nop hd so tai Bo phén tiép nhan va tra két
qua ctia Uy ban nhan dan cap huyén c6 tham quyeén.

+ Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh
hop 1¢ cua gidy to trong hd so do ngudi Y8u cau ndp, Xuat trinh; d6i chiéu théng tin
trong T khai véi gidy to trong hd so.

+ Néu hé so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi r6 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngay dé
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung,
hoan thién hd so ngay thi ngudi tiép nhan phai lap van ban huéng dan, trong d6 néu
rd loai gidy to, noi dung can bd sung, hoan thién, ky, ghi rd ho, tén cua ngudi tiép
nhan.

+ Sau khi tiép nhan ho so, Phong Tu phéap kiém tra, x4c minh ho so.

Truong hop viée ding ky két hon truée day thuc hién tai Uy ban nhan dan cap
xa hogc S¢ Tu phap thi Phong Tw phdp c6 van ban d€ nghi Uy ban nhan dan cap
x&8/S¢ Tu phap noi dang ky két hon trude day kiém tra, x&¢ minh vé viéc luu gitr SO
ho tich.

Sau khi nhan duoc van ban dé nghi, Sé Tu phap/Uy ban nhan dan cap xa tién
hanh kiém tra, x4 minh va tra 1oi bang van ban vé viéc con luu gitt hodc khong luu
gitt dwoc Sb ho tich.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6 ho tich
tai noi da dang ky két hdn hoic sau thoi han 20 ngay ké tir ngay giri van ban yéu cau
x4c minh ma khong nhan duoc van ban tra 15i, néu théy hd so day du, chinh xdc, ding
quy dinh phap lut, Phong Tu phap bdo cao Chu tich Uy ban nhan dan céap huyén xem
Xét, quyét dinh. Truong hop Chu tich Uy ban nhén dan déng y giai quyét thi ky 02
Giay chung nhan két hdn cap cho nguoi ¢6 yéu cau.

+ Phong Tu phap t6 chuc trao Giy ching nhan }(ét hon cho hai bén nam, ni;
cong chac lam cong tac ho tich ghi viéc ket hdn vao S6 dang ky ket hon, cong chuc
lam cong tac ho tich husng dan hai bén nam, nir kiém tra noi dung trong Giay chimng
nhan ket hon va S6 dang ky ket hdn, neu hai bén thay ndi dung ding, phu hop véi ho
so dang ky ket hon thi cdng chuc lam cdng tac h¢ tich cung hai bén nam, nix ky tén
vao So; hai bén nam, nir cung ky vao Giay chirng nhan ket hon.

*Luuy:

Déi vai gidy to nop, Xuét trinh:

+ Trudng hop ngudi yéu cau nop gidy to 12 ban sao duoc cap tir S0 goc hogc
ban sao duoc ching thyc tir ban chinh thi ngudi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiép nhan ho so kiém tra, doi chiéu ban chup vaéi ban chinh va ky vao ban chup

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



x4c nhan vé viéc da déi chiéu noi dung gidy to d6, khong dugc yéu cau ngudi di ding
ky nop ban sao gidy to do.

+ Ddi voi giéy t& Xuat trinh khi ding ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hogc ghi lai thong tin dé luu
trong ho so va tra lai cho nguoi xuét trinh, khdng dwoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Gidy to do co quan c6 tham quyén cua nudc ngodi cap, cdng ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su, trur truong hop dugc mién theo diéu udc qUOc té ma Viét Nam la thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoac
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Céch thirc thuc hién: Ngudi c6 yéu cau dang ky lai két hén phai truc tiép
nop ho so tai BO phan tiép nhan va tra két qua cua ij ban nhan dan Cép huyén cé tham
quyen (bén nam hozc bén nix c6 thé truc tiép nop hd so ma khong can co van ban ty
quyen cua bén con lai) hodc nép hé so truc tuyen théng qua Céng Dich vu cong
quoc gia tai dia chi: dichvucong.gov.vn/Hé théng thdng tin gidi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:
* Gidy to phai xuét trinh
Ho chiéu hogc chitng minh nhan dan hoic thé can cudéc cdng dan hoic cac gidy

t khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gié tri su
dung dé ching minh vé nhén than caa ca hai bén co yéu cau dang ky lai két hon.

* Gidy to phai nop
+ To khai ding ky lai két hon theo mau;

+ Ban sao Giay chting nhan két hon duoc cap trude day. Néu khong co ban sao
Giay ching nhan két hon thi nop ban sao ho so, giay to ca nhan cé cac thong tin lién
quan dén noi dung dang ky ket hon.,

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyéet khdng qua 25 ngay.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.
- Co quan c6 thim quyén quyét dinh:
+ Uy ban nhan dan cap huyén noi da dang ky két hon trude day.

+ Truong hop viéc két hon trude ddy duoc ding ky tai Uy ban nhan dan cap xa
thi viéc dang ky lai do Uy ban nhan dan cap huyén cap trén thuc hién.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



+ Truong hop viéc két hon trude day duoc ding ky tai Uy ban nhan dan cap
tinh hodc S¢ Tu phap thi viéc ding ky lai do Uy ban nhan dan cap huyén noi cu tra
cta ngudi Yéu cau thyc hién; néu nguoi do khong cu tra tai Viét Nam thi do Uy ban
nhan dan cap huyén noi c6 tru s& hién nay cua S& Tu phap thuc hién.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phéap cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phéi hep: Uy ban nhan dan cap x&/S¢ Tu phap noi dang ky két hon
trude day.

- Két qua thuc hign thi tuc hanh chinh: Gidy ching nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

- Lé phi: 1.500.000 dong.

Mién 1é phi cho nguoi thude gia dinh cé cong véi cach mang; nguoi thuée ho
ngh&o; nguoi khuyét tdt.

- Miu don, miu to khai: To khai dang ky lai két hon.

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc két hon da duoc dang ky tai co quan c6 tham quyén cua Viét Nam trudc

ngdy 01/01/2016 nhung SO ding ky két hon va ban chinh Gidy ching nhan két hon
deu bi mat.

+ Ca hai bén yéu cau ding ky lai két hn con song vao thoi diém yéu cau dang
Ky lai két hon.
- Can cir phéap ly:
+ Luat Hon nhén va gia dinh nam 2014;
+ Luat HO tich nam 2014;
~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phua quy dinh chi
tiet mot so dieu va bién phap thi hanh Luat Ho tich;

~ + Thong tu sf) 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phéap quy dinh chi
tiét thi hanh mot so diéu cua Luat Ho tich va Nghi d;nh so0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiet mot so diéu va bién phap thi hanh Luat
Ho tich;

+ Nghi quyét so 05/2022/NQ-HDND ngay 13 thang 7 nam 2022 ciia Hgi dong
nhan dan tinh Ben Tre quy dinh muzc thu, che dé thu, ngp, quadn ly 1¢ phi hé tich trén
dia ban tinh Ben Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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15. Thi tuc ding ky lai khai tir c6 yéu té nwéc ngoai
- Trinh tw thuc hién:

+ Nguoi c6 yéu Cau dang ky lai khai tir nop hd so tai B phan tiép nhan va tra két
qua ctia Uy ban nhan dan cap huyén c6 tham quyeén.

+ Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh
hop 1¢ cua gidy to trong hd so do ngudi Y8u cau ndp, Xuat trinh; d6i chiéu théng tin
trong T khai véi gidy to trong hd so.

+ Néu ho so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhan, trong do
ghi rd ngay, gio tra két qua; néu hd so chua day da, hoan thién thi huéng dan nguoi
nop ho so bo sung, hoan thién theo quy dinh; truong hop khdng the bo sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép nhan.

~ +Sau khi ,tlep nhan hd so, Phong Tu phép kiém tra hd so, tién hanh xac minh
(néu thay can thigt).

+ Sau khi kiém tra, xac minh, néu thay thong tin khai tir day du, chinh xac, viéc
dang ky lai khai tir ding phdp luét thi Phong Tu phap bdo cao Chu tich Uy ban nhan
dan cap huyén xem xet, quyet dinh. Truong hop Chu tich Uy ban nhan dan cap huyén
dong y giai quyet thi ky Trich luc khai tur cap cho nguoi co yéu cau; cong chac lam
cong tac ho tich ghi vao S6 déang ky khai tir, huong dan nguoi yeu cau dang ky ho tich
kiém tra noi dung Trich luc khai tr va S6 déng ky khai tir, cung nguoi di dang ky lai
khai tir Ky vao So.

- Cach thirc thuc hién:

+ Nguoi ¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hoidc ty quyén cho
nguoi Khac thuc hién dang ky lai khai ti;

+ Nguoi thyc hién viéc dang ky lai khai tr co thé truc tiép nop ho so tai Bo
phén tiép nhan va tra két qua cua Uy ban nhan dan cap huyén c6 tham quyen hoidc guri hd
so theo hé thdng buu chinh hogc nép hé so truc tuyen théng qua Cong Dich vu cong
quoc gia tai dia chi: dichvucong.gov.vn/Hé thong thdng tin gidgi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

* Gidy to phai xuat trinh

~ Ho chiéu hogc chung minh nhan dan hoac thé can cuée cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri st dung @€ ching minh vé nhan than cua nguoi ¢6 yéu cau dang ky lai khai
tur.

Truong hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chting thuc giay to néu trén.

* Gidy to phai nop

+ To khai ding ky lai khai tir theo mau;

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



~ + Ban sao Gidy ching tir trude ddy duoc cip hop 1&. Néu khong c6 ban sao
Giay chung tir truge day dugc cap hop I€ thi nop ban sao ho so, giay to lién quan co
noi dung chirng minh su kién chét.

+ Vin ban uy quyén theo quy dinh caa phap luat trong truong hop uy quyén
thuc hién dang ky lai khai tur. Truong hop nguoi dugc ty quyén la éng, ba, cha, me,
con, Vo, chdng, anh, chi, em rudt cia ngudi uy quyén thi van ban uy quyén khdng
phai ching thuc.

*Luuy:

Déi véi gidy to nop, xut trinh:

+ Trudng hop nguoi yéu cau nop giay to 12 ban sao dwoc cip tir s0 goc hoic
ban sao duoc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh thi
nguoi tiep nhan o so kiém tra, doi chiéu ban chup vai ban chinh va ky vao ban chup
xac nhan ve viée da doi chicu ndi dung giay to do, khong dugc yéu cau nguoi di dang
Ky nop ban sao giay to do.

+ Do V6i giéy to Xuat trinh khi dang ky ho tich, ngudi tiép nhan cd trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hogc ghi lai thong tin dé luu

trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban
chup giay to do.

+ Giay to do co quan ¢ tham quyén cua nudc ngoai cap, cong ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su, trir truong hop duoc mién theo diéu udc qUOc té ma Viét Nam 4 thanh vién; gidy
td bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chiing ban dich hoic
ching thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai tién hanh xac minh
thi thot han khéng qua 10 ngay lam viéc.

- Poi twong thuc hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi diang ky khai tir cho ngudi nuéc ngoai, cong
dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viéc dang ky lai khai tur;

+ Truong hop viée dang ky khai tir trude ddy thyuc hién tai Uy ban nhan dan cap
x& thi Uy ban nhan dan cap huyén cap trén thuc hién dang ky lai khai ti;

+ Truong hop viée dang ky khai tir trude day thyc hién tai Uy ban nhan dan Cap
tinh hodc S¢ Tu phap thi Uy ban nhan dan cip huyén noi cu tra cta ngudi yéu Cau

thuc hién; néu nguoi yéu cau khong cu tra tai Viét Nam thi Uy ban nhan dan cép
huyén noi c6 tru s¢ hién nay cta S¢ Tu phap thuc hién dang ky lai khai tur.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



- Co quan thyc hién tha tuc hanh Chlnh Phong Tu phap cap huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Trich luc khai ti (ban chinh).

- Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thuge gia dinh c6 cong véi cach mang; nguoi thuge hg
ngheo, nguoi khuyét tat.

- Mau don, miu to khai: To khai ding ky lai khai tu.

- Yéu cau, diéu kién thuc hién tha tuc hanh chinh:_Viéc khai t cua cong
dan Viét Nam dinh cu ¢ nudc ngoai hoac cua nguoi nude ngoai da ding ky tai co
quan c6 tham quyen cua Viét Nam trude ngay 01/01/2016 nhung S6 dang ky khai tr
va ban chinh Giay chirng tir déu bi mat.

- Can cir phéap ly:

+ Luat H6 tich nam 2014;

~ +Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phua quy dinh chi
tiét mot so dieu va bién phap thi hanh Luat Ho tich;

+ Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot so diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15
thang 11 nam 2015 cua Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

+ Nghj quyét sé 05/2022/NQ-HDND ngay 13 thang 7 nam 2022 cua Héi dong
nhan dan tinh Bén Tre quy dinh muc thu, ché d@é thu, nép, quan ly 1€ phi hé tich trén
dia ban tinh Bén Tre.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.
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16. Thi tuc cip ban sao trich luc h tich
- Trinh tw thuc hién:

+ Nguoi ¢6 yéu cau cap ban sao trich lyc ho tich nop hd so tai B phan tiép
nhan va tra két qua cia Uy ban nhan dan cap huyén cé tham quyen.

Trudng hop co quan, to chic ¢6 tham quyén dé nghi cap ban sao trich luc ho
tich cta cé nhén thi guri van ban yéu cau néu ro ly do cho Uy ban nhan dan cap huyén
cO tham quyen.

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu thong tin trong To khai
va tinh hop 1€ cua giay to do nguoi yéu cau xuat trinh hoac nop.

+ Néu ho so day du, hop 1&, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6
ghi rd ngay, gid tra két qua; néu hd so chua day di, hoan thién thi huéng dan nguoi
nop ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan
thién ho so ngay thi phai 13p thanh van ban hudéng dan, trong d6 néu rd loai giay to,
ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén ctia ngudi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thiy hd so day da va phu hop, cong chic
lam cdng tac ho tich can cur vao Co s¢ dix liéu ho tich, ghi ndi dung ban sao trich luc
ho tich, bdo céo Lanh dao Uy ban nhan dan cap huyén c6 tham quyén ky cap ban sao
trich luc ho tich cho ngudi yéu cau.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau cap ban sao trich luc hg tich tryc tiép thuc hién hogc uiy
quyen cho nguoi Khac thyc hién yéu cau cap ban sao trich luc ho tich;

+ Nguroi thuc hi¢gn yéu Cau Cap ban sao trich luc hé tich ¢ thé truc tlep nép ho
s0; co quan, t6 churc 6 yéu cau cap ban sao trich luc hg tich 6 thé truc tlep gui van
ban yéu 0qu tai Bg phan tiép nhdn va trd ka qua cua Uy ban nhan dan cap huyen co
tham quyen hogac guri ho so;, van ban yéu cau qua h¢ thong buu chinh hoac ngp ho so
truc tuyen thong qua Cong Dich vu cong quoc gia tai dia chi
dichvucong.gov.vn/Hé thong théng tin gidi quyet thu tuc hanh chinh tinh tai dia
chi: dichvucong.bentre.gov.vn.

- Thanh phan hd so:

* Gidy to' phdi xudt trinh:

+ Ho chiéu hoac chiig minh nhan dan hoic thé can cudc cong dan hodc cac
gidy to khéc 6 dén anh va thong tin ca nhén do co quan co tham quyén cap, con gia

tri sir dung dé ching minh vé nhan than cua ngudi c6 yéu cau cap ban sao trich luc ho
tich.

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban sao c6
ching thuc gidy to phai xuat trinh néu trén.

* Gidy tor phdi ngp

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.



~ +Tokhai clp ban sao trich luc ho tich theo mau di véi truong hop nguoi yéu
cau la ca nhéan.
+ Van ban yéu cau cap ban sao trich lyc ho tich néu 13 1y do trong treong hop
nguoi Yeu cau la co quan, to chuc.
+ Van ban uy quyén theo quy dinh cua phap luat trong trudng hop ty quyen
thuc hién yéu cau cip ban sao trich luc ho tich. Truong hop nguoi duoc uy quyén la

ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt cua nguoi Gy quyén thi vin ban ay
quyén khéng phai chizng thuec.

*Luuy:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 gbc hodc
ban sao duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau
xuat trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup vai ban chinh va ky vao ban chup
x&c nhan veé viéc da déi chiéu noi dung giay to d6, khong dugc yéu cau nguoi di ding
ky nop ban sao giay to do.

+ Truong hop phap luat quy dinh Xuat trinh glay to khi dang ky ho tich, nguoi
tiép nhan co trach nhiém klem tra gidy to Xuat trinh, dol chiéu vai thong tin trong To
khai va tra lai cho nguoi Xuat trinh, khong dugc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban gidy to xuat trinh hoic
ghi lai thong tin cua gidy to Xuat trinh dé luu ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

- S6 lwong hd so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; truong hop nhan hd
so sau 15 gio ma khéng giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép
theo.

- Poi twong thuc hién thii tuc hanh chinh: Ca nhan.

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap huyén.
- Két qua thuc hién thii tuc hanh chinh: Ban sao trich luc ho tich.

- L& phi: 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

- Miu don, mau to khai: To khai cap ban sao trich luc hé tich.

- Can cwr phép ly:

+ Luat Ho tich nam 2014;

~ *Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi
tiét mot so dieu va bién phéap thi hanh Luat Ho tich;

~ + Thong tu gé 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tict thi hanh mot so dieu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.


https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html

thang 11 nam 2015 cua Chinh phi quy dinh chi tiét mot s diéu va bién phap thi hanh
Luat Ho tich;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché do6 thu, nop, qUan ly va st dung phi khai thac, s dung thdng tin trong
Co s¢ dir ligu h tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, & phi quéc tich.

Ghi chd: Phan chi in nghiéng la ngi dung siza d@oi, bé sung.





