UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BAC GIANG Pjc 1ap - Tw do - Hanh phuc
S6: 06/2025/QP-UBND Bdc Giang, ngay 24 thang 01 nam 2025
QUYET PINH

Ban hanh Quy ché quin Iy hoat dong xuit canh, nhap canh cia can b,
cong chirc, vién chirc, nguwoi lao dong thuge thAm quyén quan ly
cua Uy ban nhin déin tinh Bic Giang

UY BAN NHAN DAN TINH BAC GIANG

Can cit Ludt T6 chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludt sua doz bé sung mot sé6 diéu cia Ludt Té chire Chinh phii va Ludt To chirc
chinh quyén dia phuong ngay 22 thang 11 nam 2019;

Can cir Luat Ban hanh van ban quy pham phap ludt ngay 22 thang 6 nam 2015,

Can civ Ludt sira doi, bo sung mét s6 diéu ciia Ludt Ban hanh vin ban quy
pham phap ludt ngay 18 thang 6 nam 2020;

Can cwr Ludt Can bg, cong chirc ngay 13 thang 11 nam 2008;

Can cw Ludt Vién chirc ngay 15 thang 11 nam 2010;

Can cir Ludt sira doi, bo sung mot s6 diéu ciia Ludt Can bé, cong chirc va
Luat Vién churc ngay 25 thang 11 nam 2019;

Can civ Ludt Xudt canh, nhdp canh ciia céng déan Viét Nam ngay 22 thdng
11 nam 2019,

Can cir Ludt sira doi, bo sung mot 56 diéu cﬁa Ludt Xudt canh, nhap canh
cua cong dan Viét Nam va Ludt Nhap canh, xudt canh, qud canh, cuw tru cua
nguoi nwoc ngoai tai Viét Nam ngay 24 thang 6 nam 2023;

Can cir Nghi dinh ;5 111/2022/ND-CP ngay 30 thang 12 nam 2022 cua
Chinh phu vé hop dong doi voi mot so logi cong viéc trong co quan hanh chinh va
don vi sy nghiép cong lap,

Can cir Théng tir s6 04/2020/TT-BNG ngay 25 thang 9 nam 2020 cua B
truwong Bo Ngoai giao huong ddn viéc cap, gia han, hiy gid tri si dung ho chieu
ngoai giao, ho chiéu cong vu va cap cong ham de nghi phia nuwoc ngoai cap thi thuc,

Theo dé nghi cua Giam doc So Ngoai vu tai To trinh s0 177/TTr-SNgV
ngay 25 thang 11 nam 2024.

QUYET PINH:
Piéu 1.Ban hanh kém theo Quyét dinh nay Quy ché quan 1y hoat

dong xuat canh, nhap canh cua can b0, cong chuc, vién chirc, ngudi lao dong
thudc tham quyén quan ly cia Uy ban nhan dan tinh Bac Giang.
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Pi¢u 2. Quyét dinh nay c¢6 hiéu luc thi hanh ké tir ngay 10 thang 02 nim
2025 va thay thé Quyét dinh s6 82/2021/QD-UBND ngay 31 thang 12 nam 2021
cta Uy ban nhan dén tinh Bic Giang ban hanh Quy ché quan 1y hoat dong xuat
canh, nhip canh cta can bd, cong chirc, vién chirc, nguoi lao dong trén dia ban
tinh Bic Giang.

Piéu 3. Giam ddc sg, thu trudong co quan, don vi thuéc Uy ban nhéan dan
tinh; Thuong truc Hoi dong nhan dan, Chu tich Uy ban nhan dan cac huyén, thi
x4, thanh pho ngudi ding dau cac to chirc hoi do Bang, Nha nudc giao nhiém
vu céc cap trong tinh va cac co quan, to chirc, ca nhan co lién quan cin c
Quyét dinh thi hanh./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Diéu 3; KT.CHU TICH
- Thu tuéng Chinh phu, cac Phé Thu tudng Chinh phu; PHO CHU TICH

- Vu Phdp luét - Van phong Chinh phu;

- Vu Luat phap va Piéu wdc quoc té-Bo Ngoai giao;
- Cyc Kiém tra VBQPPL, By Tu phap;

- Ban Thuong vu Tinh ty;

- Thuong tryc HDND tinh;

- Chu tich, cac Phé Cha tich UBND tinh;

- Poan BDBQH tinh;

- Co quan thudc B9, ban, nganh Trung wong dong
trén dia ban tinh;

- VP UBND tinh: LDVP, cac phong, ban, don vi;
- Luu: VT, KGVX. KhaiVQ.




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH BAC GIANG Déc 1ap - Tw do - Hanh phiic

QUY CHE
Quan ly hoat dong xuit canh, nhap canh cia can b, cong chirc, vién chure,
nguwoi lao dong thude tham quyen quan ly caa Uy ban nhan dan tinh Bic Giang
(Kém theo Quyét dinh s6 06/2025/Q0D-UBND ngay 24/01/2025
ciia Uy ban nhan dan tinh Bic Giang)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong ap dung
1. Pham vi diéu chinh

Quy ché nay quy dinh vé quan 1y hoat dong xuat canh, nhap canh cua can
bd, cong chirc, vién chirc, nguoi lao dong thude thim quyén quan Iy cua Uy ban
nhan dan tinh Bic Giang.

2. Béi twong ap dung

a) Co quan thudc Uy ban nhan dan tinh; Hoi ddng nhan dan, Uy ban nhan
dan cép huyén; don vi su nghi¢p cong 1ap thudc Uy ban nhan dan tinh; don vi su
nghiép cong lap thudc co quan chuyén mon thuéc Uy ban nhan dan tinh; don vi su
nghiép cong lap thudc co quan chuyén mén thudc Uy ban nhan déan cip huyén; cac
t6 chirc hoi do Pang, Nha nudc giao nhiém vy cac cap trong tinh; Pang ty, Hoi
d6ng nhan dan, Uy ban nhan dan cap xa (sau day goi chung 1a co quan, don vi).

b) Can bg, cong chuc, vién chuc, nguoi lao dong lam viéc trong cac co
quan, don vi; ca nhan di nudc ngoai co st dung ngén sach nha nudce cua tinh; ca
nhan thudc tham quyén quan 1y ciia Uy ban nhan déan tinh lam viéc trong céc
doanh nghi€p nha nudc (sau day goi chung la can bd, cong chirc, vién chirc,
nguoi lao dong).

Diéu 2. Mt s6 nguyén tic trong hoat dong xuit canh

1. Viéc cur can bg, cong churc, vién chuic, ngudi lao dong di cong tac nudc
ngoai phai bdo dam thyc hién dung theo quy dinh hién hanh cua Pang, Nha
nudc va cua tinh; phu hop voi chuong trinh, ké hoach hoat dong ddi ngoai da
dugc phé duyét; dung dbi tuong, dung muc dich; c6 d6i tac lam viéc, thoi gian
cu thé; nguon kinh phi phuc vu chuyén di.

2. Viéc xuit canh cta can b, cong chuc, vién chuc, nguoi lao dong
khong anh hudong hodc lam gian doan viéc thuc hién cac nhi¢m vu thudng xuyén
cua co quan, don vi.
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3. Khong b6 tri tir 02 (hai) can bd, cong chirc, vién chuic tro 1én 1a 1anh
dao trong cung 01 (mot) co quan, don vi cung tham gia mot doan di cong tac
nudc ngoai.

4. Khong tham gia cac doan di nudc ngoai do cac doanh nghiép chi tri t6
chuc va dai tho hodc do cac doanh nghi¢p nudc ngoai moi dich danh.

5. Khong str dung ngan sach nha nudce khi xuat canh vi myc dich viéc riéng.

Chuong I1 )
NHUNG QUY PINH CU THE

Dbiéu 3. Tham quyén cho can bg, cong chirc, vién chire, nguwoi lao dong
xuat canh

1. Chu tich Uy ban nhan dan tinh xem xét, ban hanh quyét dinh ctr hodc
van ban cho phép xuit canh ddi v6i can bo, cong chirc, vién chire giit cac chirc
vu: Pho Chu tich Uy ban nhan dén tinh; Gidm doc, Phé Giam doc cic sé; Chanh
Vin phong, Pho Chanh Vin phong Uy ban nhan dan tinh; Chanh Thanh tra, Pho
Chéanh Thanh tra tinh; Truéng Ban, Pho Truong céc ban thuéc Uy ban nhan dan
tinh; Chu tich: Lién hi€p cac hoi Khoa hoc va K¥ thuat, Lién minh Hop tac xa,
Ho1 chit thap do, Hoi Van hoc - Nghé thuat cép tinh; nguoi ding dau cac don vi
su nghiép cong 1ap thudc ij ban nhan dan tinh; Chu tich Ho1 déng nhan dan
(khong kiém gilr chire vu Bi thu huyén ty, thanh uy, thi uy), Phé Chu tich Hoi
déng nhan dan cép huyén, Chu tich, Phé Chu tich Uy ban nhan dan cép huyén.

2. Chu tich Uy ban nhan dan tinh hoac nguoi duge Chu tich Uy ban nhan
dan tinh Gy quyén xem xét, ban hanh quyét dinh cir hodc vin ban cho phép xuat
canh vi muc dich cong vu (di cong tac, hoc tip & nudc ngoai) dbi voi can bo,
cong chue, vién chirc, nguoi lao dong khong thude truong hop quy dinh tai khoan
1 Diéu nay.

3. Thu trudng co quan thudc Uy ban nhan dan tinh; Thudng truc Hoi dong
nhan dan, Chu tich Uy ban nhan dan cap huyén; ngudi dimg dau cac don vi su
nghiép cong 1ap thudc Uy ban nhan déan tinh; ngudi ding dau cac t6 chirc hoi do
Pang, Nha nudc giao nhiém vu cép tinh xem xét, ban hanh quyét dinh cir hodc
van ban cho phép xuat canh vi viéc riéng (theo miu s6 3 tai Phu luc ban hanh kém
theo Quyet dinh nay) ddi véi can bd, cong chirc, vién chic, nguoi lao dong thudc
thAm quyén quan 1y khong thudc truong hop quy dinh tai khoan 1 Diéu nay.

4. Pbi v6i can bd, cong chire thude thidm quyén quan 1y cua Thu tudng
Chinh phu, Chu tich Uy ban nhan dan tinh xem xét, ban hanh quyét dinh ctr hoic
van ban cho phép xuét canh sau khi c6 van ban dong y ctia Thudng truc Tinh oy
va Thu tuéng Chinh phu.
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5. Béi v6i can bo, cong chuc, vién chirc thudc dién Ban Thuong vu Tinh
uy quan ly, Chu tich Uy ban nhan dan tinh xem xét, ban hanh quyét dinh ctr hoac
van ban cho phép xuat canh sau khi c6 van ban dong y cua Thuong tryc Tinh tuy.

Pi¢u 4. Viéc thanh 1ap doan cong tac

1. Trudong hop cé tir 02 can by, cong chirc, vién chirc, nguoi lao dong trd
1én xuét canh vi muc dich cong vy cung nhi€ém vy, cung mat thoi diém va cung
noi dén, Chu tich Uy ban nhan dan tinh ban hanh quyét dinh thanh lap doan, chi
dinh Truong doan. Truong doan chiu trach nhiém quan ly toan b6 hoat dong cua
cac thanh vién trong doan trong thoi gian ¢ nudc ngoai, kip thoi bao cao vé
nudc cac van dé phirc tap phat sinh ngoai kha ning giai quyét.

2. Truong hop Chu tich Uy ban Nhan dan tinh lam Truong doan, Chu tich
Uy ban nhan dan tinh ra quyét dinh thanh lap doan sau khi c6 y kién dong y
bang van ban cua Thu tuéng Chinh phu 61 v61 nhan sy Truong doan.

3. Truong hop cén bd, cong chire, vién chic thude dién Ban Thuong vu
Tinh ay quan 1y dugc du kién phan cong lam Trudng doan: cac co quan, don vi
duoc giao nhi€ém vu chu tri gui hd so to chirc doan vé S& Ngoai vu tham dinh,
bao c4o Ban can sy dang Uy ban nhan dan tinh trinh Thuong tryc Tinh uy cho y
kién vé chu trwong, ndi dung cir doan thudc tham quyén quan 1y cua Ban
Thudng vu Tinh ty. Sau khi ¢ vin ban dong y cua Thudng truc Tinh uy, Vin
phong Uy ban nhan déan tinh phdi hop voi So Ngoai vu trinh Cha tich Uy ban
nhan dan tinh ban hanh quyét dinh thanh 1ap doan.

4. Dbi voi doan cong tac khong co can bo, cong chire, vién chic thudce
dién Ban Thuong vu Tinh uy quan ly: co quan, don vi dugc giao nhiém vu chu
tri gtri ho so t6 chirc doan vé S& Ngoai vu tham dinh, trinh Chu tich Uy ban
nhan dan tinh hodc nguodi dugc Chu tich Uy ban nhan dan tinh oy quyén ra
quyét dinh thanh 1ap doan.

5. Nguoi khong thude cac truong hop quy dinh tai diém b khoan 2 Piéu 1
Quy ché nay phai c6 van ban dong y cuia ngudi c6 thim quyén cho xuat canh
trude khi tham gia doan cong tac.

Diéu 5. Ho so xuit cinh

1. Xuét canh vi muc dich cong vu

a) Van ban moi hodc dong ¥ cua t6 chirc, ca nhan trong nudc hodc nude
ngoai (néu bang tiéng nude ngoai thi phai ¢ ban dich tiéng Viét kem theo).

b) Vin ban dé nghi ctia co quan chil tri (trong truong hop thanh lap doan
cong tac) hodc van ban dé nghi cia co quan quan ly can bg, cong chirc, vién
chtrc, nguodi lao dong xuat canh (theo mau s6 1 tai Phu luc ban hanh kém theo
Quyét dinh nay).

2. Xuit canh vi viéc riéng

a) Pon xin xuat canh (phai c6 day di noi dung theo mau sé 2 tai Phu luc
ban hanh kém theo Quyét dinh nay).
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b) Truong hop di tham than phai c¢6 van ban hodc thu moi cua ca nhan ¢
nudc ngoai (néu bang tiéng nudc ngoai thi phai cé ban dich tiéng Viét kém theo).

¢) Van ban de nghi cua co quan quan ly can bg, cong chire, vién chie,
nguoi lao dong Xudt canh trong trudng hop phai xin phép co quan cap trén (theo
mau s6 1 tai Phy luc ban hanh kém theo Quyét dinh nay).

3. Hd so xudt canh vi muc dich cor}g vu hodc viéc riéng ddi voi tru’c‘rng
hop quy dinh tai khoan 4 Diéu 3 Quy ché nay thuc hién theo cac quy dinh vé
quan ly thong nhat cac hoat dong doi ngoai.

Piéu 6. Trinh tw, thi tuc xir Iy hd so xuét canh

1. Truong hop can b, cong chuc, vién chirc thuge dién Ban Thuong vu
Tinh uy quan ly xudt canh hodc thanh 1ap doan cong tac quy dinh tai khoan 3
Diéu 4 Quy ché nay: co quan, don vi giri hd S0 xuat canh vé So Ngoai vu trude it
nhat 13 ngay lam viéc so voi ngay du kién xuat canh dé tham dinh, bao cao Ban
can sy dang Uy ban nhan dan tinh trinh Thuong tryc Tinh uy xem xét, cho y
kién. Sau khi c¢6 van ban dong y ctia Thuong tryc Tinh ty, Chu tich Uy ban
nhan dan tinh quyét dinh cho xuat canh hodc thanh 1ap doan cong tac.

2. Truong hop can bg, cong chue, vién chie, nguoi lao dong khong thude
dién Ban Thuong vu Tinh ty quan 1y xuat canh vi muc dich cong vu hodc thanh
1ap doan cong tac quy dinh tai khoan 4 Diéu 4 Quy ché nay: co quan, don vi gt
hd so xuét canh vé S& Ngoai vu trude it nhat 08 ngay lam viéc so voi ngay du
kién xuat canh dé tham dinh, trude khi trinh Chu tich Uy ban nhan dan tinh hodc
ngudi duoc Chu tich Uy ban nhan dan tinh ty quyén xem xét, quyét dinh cho
xuét canh hodc thanh 1ap doan cong tac.

3.S6 Nggai vu dé nghi cac €O quan, don vi lién quan phéi hop tham dinh
theo quy dinh vé€ quan 1y thong nhat cac hoat dong d61 ngoai cua tinh.

Vin ban dé nghi phdi hop phai néu 16 ndi dung can xin y kién, thoi han tra
161 va cac tai liéu kém theo.

Co quan, don vi phéi hop c6 trach nhiém tra 10i theo yéu cau, gui co quan
chu tri thim dinh trong thoi han khong qua 03 (ba) ngay lam viée ké tlr ngay
nhan duoc vin ban dé nghi phdi hop tham dinh.

4. B6 phan tham muu vé cong tac can b cua co quan, don vi 1a dau m01
tiép nhan ho so, bao cio ngudi cé thim quyén xem xét, giai quyet dé nghi Xudt
canh cta can bo, cong chirc, vién chirc, ngudi lao dong thudc thim quyén quan
1y ctia co quan, don vi.

Piécu 7. Dieu chinh van ban cho xuat canh

1. Nguoi ¢6 thim quyén xem xét, diéu chinh quyét dinh ctr hodc van ban
cho phép xuat canh hoac quyét dinh thanh 1ap doan cong tac la ngudi da ban
hanh van ban nay.

2. H6 so, trinh tu, tha tuc diéu chinh vdn ban cho xuét canh thuc hién
tuong tu quy dinh tai cac Diéu 5, 6 Quy ché nay.
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Diéu 8. Quan ly h¢ chiéu ngoai giao, h§ chiéu cong vu

1. S& Ngoai vu 13 co quan quan 1y ho chiéu ngoai giao, ho chiéu cong vu
clia can b, cong chic, vién chirc, nguoi lao dong; chu tri phdi hop véi cac co
quan, don vi lién quan giai quyét cac van dé phat sinh lién quan dén viéc quan 1y
ho chiéu.

2. Co quan, don vi thuc hién thu tuc nhan va giao lai ho chiéu tai S& Ngoai
vu trude va sau chuyén di trong thoi han 05 (nim) ngay lam viéc.

Piéu 9. Ché d¢ thong tin, bio cao

1. Truong hop gép rui ro hodc su cb khong tro vé nudc dung thoi han, ca
nhan hodc truong doan can kip thoi bao cdo bang vin ban véi ngudi c6 tham
quyén theo quy dinh.

2. Trong thoi gian & nudc ngoai, khi ¢6 vu viéc phat sinh can duoc tro
gilp, ca nhan hodc truéong doan kip thoi lién h¢ véi co quan dai dién nude Cong
hoa X4 hoi Chu nghia Viét Nam tai nudc ngoai (noi gan nhat) hoic S& Ngoai vu
dé dugc hudéng dan, hd tro.

3. Quyét dinh hodc van ban cho phép can bg, cong chuc, vién chic, nguoi
lao dong xuat canh hodc quyét dinh thanh 1ap doan cong tac phai duoc gii trude
ngay Xuat canh 02 (hai) ngay lam viéc dén So Ngoai vu va Cong an tinh dé theo
ddi, tong hop; dong giri Ban T6 chtrc Tinh uy (néu o can by, cong chuc, vién
chtrc thudce dién Ban Thuong vu Tinh Gy quan 1y xuét canh); dong guri SO Noi
vu (néu can bd, cong chirc, vién chirc, ngudi lao dong xuat canh di hoc tap &
nudc ngoai).

4. Pbi v6i cac trudng hop quy dinh tai khoan 1, khoan 2 Piéu 3 Quy ché
nay, trong vong 07 (bay) ngay lam viéc ké tir khi vé& nude, doan cong tac hodc ca
nhan di cong tac bao cao bang vin ban két qua chuyén di day du, trung thuc vé
viéc chap hanh phap luat Viét Nam, phap luat s¢ tai, quan he, tiép xic véi ca
nhan, t6 chirc nudc ngoai (theo mau s 4 tai Phu lyc ban hanh kém theo Quyét
dinh nay), gui Chu tich Uy ban nhan dan tinh, S& Ngoai vy, Cong an tinh va co
quan, don vi c6 tham quyén quan ly; can bo, cong chuc, vién chuc thude dién
Ban Thuong vu Tinh Gy quan 1y dong giri bao céo cta ca nhan vé Ban T6 chirc
Tinh Gy va cp uy (chi bd) noi sinh hoat; dang vién gtri bao cao ca nhan vé cap
uy noi sinh hoat va cap uy quan ly.

5. Bdi véi cac truong hop quy dinh tai khoan 3 Piéu 3 Quy ché nay, trong
vong 07 (bay) ngay lam viéc ké tir khi Ve nudc, ca nhin bao cdo bang vin ban
két qua chuyén di day du, trung thuc vé viée chap hanh phap luat Viét Nam,
phap luat so tai, quan hé, tiép xtic vdi ca nhén, t6 chlrc nude ngoai (theo mau sb
4 tai Phy lyc ban hanh kem theo Quyét dinh nay), gui thu treong co quan, don vi
cho phép xudt canh; dang vién gui bao cdo ca nhan vé cip uy noi sinh hoat va
cap uy quan ly.

6. Bdi voi cac truong hop quy dinh tai khoan 4 Piéu 3 Quy ché nay, trong
vong 07 (bay) ngay lam viéc ké tir khi vé nudc, ca nhan bao cdo bang van ban
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két qua chuyén di (theo mau ‘sé 4 tai Phu lyc ban hanh kem theo Ql}yé't dinh nay)
g1 Thu tuéng Chinh phu, dong gt vé Ban T6 chirc Tinh uy va cap uy (chi bg)
noi sinh hoat.

7. Binh ky trudc ngay 31/5 va trude ngay 30/10 hang nam, co quan, don
vi phai tong hop, béo céo viéc xuat canh, nhdp canh cia can b, céng chuc, vién
chirc va nguoi lao dong thudce thAm quyén quan 1y cting véi béo cao ddi ngoai vé
S& Ngoai vu (theo mau s6 5 tai Phu luc ban hanh kém theo Quyet dinh nay)
clng v6i bao cdo vé hoat dong d6i ngoai.

~ Chuong 111
TO CHUC THUC HIEN

Piéu 10. Trach nhiém ciia cic co’ quan, don vi va ca nhén lién quan
1. S& Ngoai vu:
a) Chu tri tuyén truyén, phd bién va hudng dan viéc thuc hién Quy ché nay.

b) Tham muu Uy baq nhan dép tinh, Chu tich Uy ban ,nhén dan tinh ban
hanh c4c van ban chi dao trién khai, t6 chirc thuc hién Quy ché nay.

¢) Chu tri phdi hop véi Cong an tinh téng hop, théng ké sb liéu can bo,
cong chuc, vién chire, ngudi lao dong xuét canh; hudng dan doan cong tac két
nodi voi co quan dai dién Viét Nam ¢ nudc ngoai; la dau moi hudng dan, giai
quyét cac van dé phirc tap phat sinh ctia doan hodc ¢4 nhan ¢ nudc ngoai.

d) Phéi hop véi cac co quan, don vi lién quan tham muu t6 chic doan di
cong tac nudce ngoai do 1anh dao Uy ban nhan dan tinh 1a Trudng doan.

e) Huong dan, klem tra ho so va phdi hop lam thu tuc dé nghi co quan c6
tham quyén xem xet cAp moi, gia han hodc stra doi bd sung ho chiéu ngoai giao,
ho chiéu cong vy, cong ham, xin thi thuc nudc dén.

2. Céc co quan, don vi:

a) Nguoi dung dau co quan, don vi c6 trach nhiém phd bién, quan triét
Quy ché nay dén toan thé can bo, cong chirc, vién chirc, nguoi lao dong; quy
dinh viéc tiép nhén ho so va quan 1y hoat dong xuét canh, nhap canh trong nodi
b co quan, don vi minh; chiu trach nhi€m khi dé xay ra sai pham.

b) Thong bao ngay cho S¢ Ngoai vu va Cong an tinh dé phdi hop giai
quyét, kip thoi cé bién phap hd tro, bao hd cong dan vé nude hodc kién nghi xtr
1y vi pham (néu c6) trong truong hop c6 can bd, cong chirc, vién chirc, ngudi lao
dong xuat canh khong dung quy dinh nay hodc nhap canh vé nudc khong ding
han hodc khong vé nuéc.

¢) Chu tri thim dinh noi dung céc chuyén dé, tiéu luan, khéa luan, bao

céo, bai thuyét trinh ¢ st dung thong tin, sb lidu trong nude ciia can bo, cong
chuc, vién chuc thudc co quan quan ly dang cong tac, nghién ctru, hoc tap tai



7

nudc ngoai, bao dam thyc hién nghiém cac quy dinh vé ky lut phat ngdn, bao
v€ bi mat Nha nudc.

d) B6 phan tham muu vé cong tac can by chiu trach nhiém theo doi, téng
hop, gitip ngudi dung dau cua co quan, don vi quan 1y hoat dong xuit canh,
nhdp canh cua can by, cong chuc, vién chuc, nguoi lao dong thudc tham quyén
quan ly.

3. S Tai chinh chu tri, phéi hop véi S& Ngoai vu va cac co quan, don vi
lién quan tham muu cho Uy ban nhan dén tinh xay dung ké hoach tai chinh phuc
vu doan xuét canh vi muc dich cong vu; huong dan cac co quan xay dung du
toan kinh phi va trinh Uy ban nhan dan tinh phé duyét kinh phi phuc vu cic
doan di cong tac nudc ngoai theo quy dinh.

4. Cong an tinh chi tri, phdi hop v6i S& Ngoai vu dé xuat phuong an dam
bao an ninh cho cic doan cong tac; phoi hgp vdi cac co quan, don vi lién quan
quan 1y hoat dong xuat canh, nhap canh cua can bo, cong chirc, vién chirc, nguoi
lao dong.

5. Céc co quan quy dinh tai khoan 3 Diéu 9 Quy ché nay c6 trach nhiém kip
thoi bao cdo, kién nghi cap co thim quyén xtr 1y doi voi cac truong hop vi pham
hodc khong dam bao diéu kleq, quy trinh, thu tuc xuét canh sau khi nhan dugc
quyét dinh hoac van ban cho xuat canh hodc quyét dinh thanh lap doan cong tac.

6. Can bo, cong chtrc, vién chirc, nguoi lao dong xuét canh:

a) Co trach nhiém bao cdo trude ndi dung bai viét véi nguoi co tham quyén
truc tlep quén 1y, ddng thoi bao cdo S Ngoai vu dé theo ddi, tong hop trong trudng
hop Xuat canh vi myc dich cong vu de du hoi nghi, hdi thao, nghién ctru, hoc tap

can viét bai trinh bay, chuyén dé, tiéu luan, khoa luan, bao cdo, thuyet trinh theo
yéu cau tir phia nudc ngoai ¢6 str dung thong tin, so liéu trong nudc.

b) Chiu trach nhiém trudc phap luat vé tinh x4c thuc vé cac thong tin, tai
liéu do ban than cung cap.

¢) Thuc hién nghiém ché d6 bao cho, thong tin; quan 1y ho chiéu ngoai giao,
hd chiéu cong vu va trach nhi€ém khac theo Quy ché nay va quy dinh lién quan.

Piéu 11. Quy dinh chuyén tiép

1. HO so xudt canh da dugc co quan ¢ trach nhiém tham dinh tiép nhan
truée ngay Quy ché nay ¢ hiéu lyc thi thyc hién thdm dinh hd so theo Quy ché
quan ly hoat dong Xuét canh, nhap canh cua can bg, cong chure, vién chirc, nguoi
lao dong trén dia ban tinh Bic Giang ban hanh kém theo Quyét dinh sb
82/2021/QD-UBND ngay 31 thang 12 nam 2021 caa Uy ban nhan dén tinh Bic
Giang va trinh ngudi c¢6 thAm quyén theo Quy ché nay xem xét, quyét dinh.

2. HO so xin xuit canh di duoc co quan c6 trach nhiém tham dinh trinh
nguoi ¢6 tham quyén xem xét, quyét dinh dang trong qua trinh thuc hién thi tiép
tuc giai quyét theo Quy ché quan 1y hoat dong xuat canh, nhap canh cta can bo,
cong chirc, vién chirc, ngudi lao dong trén dia ban tinh Bac Giang ban hanh kém
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theo Quyét dinh s0 82/2021/QD-UBND ngay 31 thang 12 ndm 2021 ctia Uy ban
nhan dan tinh Bac Giang.

DPiéu 12. Diéu khoan thi hanh

1. Truong hop cac van ban; té€n, chitc nang, nhi¢ém vu va co ciu t6 chuc
ctia co quan, don vi duge dan chiéu, dé cap trong Quy ché nay bi thay thé hodc
stra ddi, bd sung thi thyc hién theo van ban thay thé hodc van ban stra doi, bd
sung. Co quan, don vi nhan chuyén giao chtrc nang, nhi¢m vy tiép tuc thuc hién
trach nhiém duoc quy dinh tai Quy ché nay cua co quan, don vi chuyén giao
chtrc nang, nhiém vu.

2. Trong qua trinh thuc hién Quy ché, néu c¢6 kho khin vudng mic, cac co
quan phan anh kip thoi (bang vin ban) vé S Ngoai vu dé téng hop, bao cao Uy
ban nhan déan tinh xem xét sira doi, bo sung, bai bé hodc thay thé cho phu hop./.



, PHU LUC
(Ban hanh kem theo Quyét dinh so 06/2025/QD-UBND ngay 24 thang 01 nam
2025 cua Uy ban nhan dan tinh Bac Giang)

Mau s6 1
MAU VAN BAN PE NGHI XUAT CANH Vi MUC PiCH CONG VU

TEN CO QUAN, PON VI  CONG HOA XA HQI CHU NGHIA VIET NAM
- Doc 1ap - Tw do - Hanh phuc

SO o]

V/v e can bo/cong chire /vién chire di et eereeaeeny, NGAY... thang..... nam .....
cong tac tai....

Kinh gUli: ..o, !

Thuc hién Chuong trinh/K¢é hoach ... ‘tai Vanban ....... /Thu moi so: ...
ngay ....cua .... (Tén co quan/don vi mo1) vé viée ............... ;

Can cu yéu cau/ Dé phuc vu/ hoan thanh nhiém wvu/ cong téc... duoc
giao, ...? (Tén co quan/don vi/ doanh nghiép nha nudc) cir 6ng/ba cé tén dudi day
di cong tadc nudc ngoai, cu thé nhu sau:

1. Thong tin nguoi di cong tac:

2.PDinuwée/ ving 1Anh thd:.............oooiiiiii .
3. Tén doi tac 1am viéc (t6 chic/ca nhan):.................. bPia chi:............
4. Muc dich chuyn dic...........oooooiiii
5. Thoi gian: to ngay:.../..../... dén ngay:...../..../

6. Kinh phi:.. ...

(Ghi rd ngudn kinh phi tir dau? Tong s6 tién duy kién chi cho ca chuyén di?)

! Ghi ngudi ¢6 thim quyén cho xuat canh va co quan tham dinh.

2 Ghi tén co quan, don vi dé nghi.

3 Trudng hop vién chirc di thuc hién chuyén dbi sang chirc danh nghé nghiép thi thay cac thong tin vé& ngach, ma
ngach bang cac thong tin vé chirc danh nghé nghiép, hang, mi s chirc danh nghé nghiép.



Dé nghi S Ngoai vu xem xét, trinh cip c6 thim quyén quyét dinh./.

Noi nhn: THU TRUONG CO QUAN
- Nhw trén; (Ky, ghi 10 ho tén va dong dau)
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) MAiu s6 2 ) .
MAU DPON XIN XUAT CANH

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

PON XIN XUAT CANH

Kinh @Ui: oo

1.Thong tin ca nhan:

HO Vaten:...ooi i, O Nam/ O N

Ngay, thang, nam SINN:.........cccooiiiiiiiee e e
S6 o chiéu:..................... NEAY CAP:...vveeeennen. C6 gia tri dén:..............
Chic VU: oo, ; o VI CONG tAC:....uiieeiieeiieeeecee e,

O 1a Bang vién O khong la Pang vién
2. Pia @M N0T N,
3. Thoi gian: tu: ngay.....thang .....ndm

dén: ngay.....thang.....nim

Trong do6 co: .......... ngay nghi phép ndm
.......... ngay nghi cudi tuan
........... ngay nghi 18, tét
........... ngay nghi khac theo quy dinh (néu cu thé)
4. S0 1an da xuat canh trong NAM: .............co.ovivivieieieeeieeeeeeeeeeee e

5. Muc dich chuyén di:
O Tham than nhan (kém theo thuw moi):
MOT QUAN NIB: ettt
Dia chi, s dién thoai lién hé ctia than NhAN: ..........cocovveeverevrrererecnans
O Tham quan, du lich theo doan O Nghién ctru, hoc tap
O Tham quan, du lich tu do O Muc dich khac (ghi & muc

6. Kinh phi chuyen di: Ghi rd ngudn tai chinh phuc vu chuyén di (néu 1a
ngudn kinh phi do t6 chirc, c4 nhan moi hodc dai tho can giri kém theo thu
100002 1) S USSP SRRUPPRRIRPRRR



Tbi xin cam két chdp hanh nghiém phap luat Viét Nam va cta nudc so tai,
chap hanh nghiém cac quy dinh d6i vé1 Pang vién (néu 1a Pang vién) khi ra
nudc ngoai./.

e eeeaeeeees, NEAY thang.....nam..........
Y kién cua Thua trwéng don vi Ngwoi lam don

(Ky tén, dong dau) (Ky tén, ghi 1d ho va tén)
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) ) MAiu s6 3 ) ]
MAU QUYET PINH CHO PHEP XUAT CANH

TEN CO QUAN, PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

Sé: /QD-......

‘ QUYET PINH ,
Ve viéc cho phép can b/ cong chire/ vién chirc/ nguwdi lao dong xuat canh

CHU TICH/ GIAM POC....

Can cit Quyét dinh s6 06/2025/QD-UBND ngay 24 thang 01 nam 2025 cia
UBND tinh Béc Giang ban hanh Quy ché quan Iy hoat déng xudt canh, nhdp canh
ciia can b, cong chire, vién chire, nguoi lao déng thudc tham quyén quan 1y cia
Uy ban nhdn dan tinh Bdc Giang;

Theo dé Nghi Cla ..........c.eecee e
QUYET PINH:
Piéu 1. Dong § cho ong/ba........ccovveieeiieeeinn.. ; sinh ngay .../.../.....;
chu’c VUi, ;mangach:................. bac luong:...... ; hé so:...... 4 duoc
xuét canh di....... (cong tac/tham quan du lich/ tham than/...) tai...............

- Thoi gian: Tir ngay..../..../..... dén ngay...... [ociid.. ...
S Nguon Kinh phit......ooee e

Picu 2. Ong/ba.......... FRTTTT cd trach nhiém chap hanh nghiém luét
phap cuia Viét Nam va nude dén’; thuc hién ché do bao céo sau khi két thic chuyén
di theo quy dinh®.

Piéu 3. Chanh Vian phong/ Trudng phong/... va 6ng/ba co6 té€n néu tai biéu 1
cin ci quyét dinh thi hanh./.
Noi nhan:
- Nhu biéu 3;
- Sé Ngoai vy;
- Cong an tinh;

CHU TICH/ GIAM POC

4 B6 sung ndi dung “hudng luong tir ngan sach nha nudc/ quy lwong ciia don vi su nghiép cong lap” trong truong
hop xuit canh vi myc dich cong vu.

Truong hop vién chire da thyuc hién chuyen d6i sang chirc danh nghé nghiép thi thay cic thong tin vé ngach, ma
ngach bang cac thong tin vé chirc danh nghé nghiép, hang, mi sd chirc danh nghé nghiép.

3 Trudng hop 1a Dang vién thi bd sung thém ndi dung trach nhiém chap hanh quy dinh ctia Pang.

6 Truong hop la d6i tuong duge su dung ho chiéu ngoai giao, ho chiéu cong vu thi bd sung ndi dung ndp lai ho chiéu
vé S6 Ngoai vu sau khi két thuc chuyén di.
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) ) ) ) Mﬁuy s0 4 ) .
MAU BAO CAO KET QUA VIEC RA NUOC NGOAI

TEN CO QUAN, PON VI  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

SO: e

BAO CAO
Keét qua viéc ra nuwdc ngoai

Kinh giri: (Cép ty, to chirc dang, co quan truc tiép quan 1y can bo, dang vién)

buoc su dong ¥ cta cap uy/ co quan... (ghi ré tén) vé viéc ra nudc ngodi, sau
khi két thiic chuyén di, t6i xin béao cdo két qua nhu sau:

1. Thong tin c4 nhin xuit canh

= H O VA I Lot
-ChUC VU DANG: .o
= Chire v chinh QUYBN: «....oieee i,
-Pon vi cOng tAc/Iam VIEC: ......iii e

-Piachinoi G hi€nnay: ...

- Can cude cong dan/Ho chibu:................ , ngay thang ndm cap: ...............
2. Thoi gian chuyén di: ........ ngay, thngdy ............. dénngay ..............

3. Muc dich/ly do chuyén di; Noi dén
- Muc dch/IY do chuy@n @i ......eveeee e,
- Bén qudc gia/vung 1Anh thd NA0? .......oooiii e
- Lich trinh chuyén di (t6m tdt lich trinh chuyén di, nhitng dia diém chinh da
den, da tiép xuc voi nhitng ca nhan/té chirc nwoc ngoai nao?)
4. Nguon kinh phi chuyén di
(Ghi ré: Tu tiic hay do co quan, té chire, cd nhan moi/tdi tro?

Néu do co quan, t6 chirc, ¢4 nhdn moi, tai tro thi ghi ré: Tén co quan/to
chure/ca nhan? dia chi? ly do moi/tai tro? Thdi do chinh tri cua co quan/to chirc/ca
nhan do?)

5. Viéc chap hanh phap luat cua Viét Nam va phap luat nuwdce sé tai; viéc
thue hién cac quy dinh vé quan h¢, tlep xtic v6i ca nhan, té chire nuée ngoai?

NGUOI BAO CAO
(Ky ghi r6 ho tén)
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) Mau s6 5 ) . )
MAU BAO CAO HOAT PONG XUAT CANH, NHAP CANH

TEN CO QUAN, PON VI  CONG HOA XA HQI CHU NGHIA VIET NAM
- Doc 1ap - Tw do - Hanh phuc

SO: oo

BAO CAO
Hoat dong xuat canh, nhap cinh cia can b, cong chirc, vién chirc va nguoi
lao dong thudc tham quyén quan ly

Thue hién Quyét dinh s6 06/2025/QD-UBND ngay 24 thang 01 nam 2025
cua UBND tinh, ..... (tén co quan, td chirc, don vi co thim quyén cho phép xuét
canh) bdo cdo hoat dong xuét canh, nhap canh cua cén bd, cong chirc, vién chuc va
nguoi lao dong thudc tham quyén quan 1y trong khoang thdi gian tir ngay ......
thang ...... nam...... dén ngay ...... thang ...... nam ...... nhu sau:

1. Thong tin ca nhin xuat canh

Téng s6 can bo, cong chire, vién chirc va nguoi lao dong thude tham quyén
quan ly xuat canh 1a ....; trong do c6 ... luot xuat canh vi muc dich cong vu, ....lugt
xuat canh vi viéc riéng.

2. Viéc chdp hanh cac quy dinh vé xuit cianh, nhip canh va ché do
thong tin bao cido theo quy dinh

- C6 bao nhiéu trudng hop xuét canh, nhap canh ding theo van ban chip
thuan?

- C6 bao nhiéu truong hop phét sinh su ¢d, xin gia han thoi gian luu tra tai
nudc ngoai?

- C6 bao nhiéu truong hop thuc hién viéc bao cao két qua chuyén di theo
quy dinh?

- C6 bao nhiéu truong hop khong thue hién bao cao két qua chuyén di theo
quy dinh?

3. Kién nghi, dé xuat:

THU TRUONG CO QUAN, PON VI

Noi nhdn:
(Ky, ghi ro ho tén)

- S& Ngoai vuy;



