UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

THANH PHO PA NANG DPoc 1ap - Tw do - Hanh phiic
Sb: 3745 /QD-UBND Pa Ning, ngay 20 thing 8 ndam 2026
QUYET PINH

Vé viéc cong bd thi tuc hanh chinh dic thu méi ban hanh trong linh vue hoa
tang thu¢c pham vi quan ly nha nuwéc cia S¢ Xay dung thanh pho Pa Nang

CHU TICH UY BAN NHAN DAN THANH PHO PA NANG

Can civ Ludt Té chitc chinh quyén dia phirong sé 72/2025/0H]15;

Can cit Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndm 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 48/2013/NP-CP ngady 14 thang 5 ndm 2013 ciia Chinh
phii sira d6i, b6 sung mét sé diéu ciia cac Nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh,

Can cit Nghi dinh s6 92/2017/NP-CP ngay 07 thang 8 ndm 2017 ciia Chinh
phii sira d6i, b6 sung mét sé diéu ciia cac Nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh,

Can cir Nghi dinh s6 78/2025/NP-CP ngay 01 thing 4 nam 2025 cia Chinh
phii quy dinh chi tiét mét sé diéu va bién phdp dé té chire, hwéng dan thi hanh Ludt
ban hanh van ban quy pham phap ludt;

Can cit Théong tw sé 02/2017/TT-VPCP ngay 31 thang 10 niam 2017 ciia Bé
triwong, Chit nhiém Van phong Chinh phii huéng dan nghiép vu kiém sodt thi tuc
hanh chinh;

Can cit Nghi quyét sé 75/2026/NQ-HPND ngay 31 thang 7 niam 2026 ciia Hoi
dong nhén dan thanh phé Pa Nang Quy dinh hé tro chi phi héa téng trén dia ban
thanh phé Pa Néng;

Theo dé nghi ciia Gidm déc S¢ Xay dwng tai To trinh s6 14734/TTr-SXD ngay
10 thang 8 nam 2026.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 02 thu tuc hanh chinh méi ban hanh
(trong d6, cap tinh: 01 thu tuc, cip xa: 01 thu tuc) linh vyuc hoa tang thudc pham vi
chue ning quan 1y cua S¢ Xay dung. (Chi tiét tai Phu luc dinh kém).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay. 20....thang 8 nim 2026.

Piéu 3. Chanh Vin phong UBND thanh phd, Giam dbc S¢ Xay dung, Thu
trudng cac so, ban, nganh, Giam ddc Trung tam Phuc vu hanh chinh cong thanh
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phd; Chu tich UBND cép x4, Giam d6c Trung tdm Phuc vu hanh chinh cong cép
X4 va céc td chire, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. CHU TICH
- Nhu Dicu 3; PHO CHU TICH
- B Xay dung; I )

- B6 Tu phap (Cuc KSTTHC); y/& g

- Chu tich UBND thanh pho; , Ve

- Cong thong tin dién tir thanh pho; s/;,' =

- Luu: VT, HCC, SXD.

\\'\;\"'\\‘_,//" 0 /
=) Quang Biru



,,yq‘\

1

Phu luc

Tﬁﬂ TUC HANH CHINH PAC THU MOI BAN HANH TRONG LINH VUC HOA TANG THUQC PHAM VI
QUAN LY NHA NUOC CUA SO XAY DUNG THANH PHO PA NANG

(Kezn thoo Quyét dinh s63745/QD-UBND ngay20 thang 8 nam 2026 ciia Chii tich Uy ban nhén ddn thanh phé Pa Nang)

3 /‘/, ""’

I. Cép tinh

Phan I

DANH MUC THU TUC HANH CHINH
A.DANH MUC THU TUC HANH CHINH MOI BAN HANH

STT Tén TTHC Linh vuc Can cir phap ly Con quan thuc
hi€én
01 | Ho tro chi phi hoa tang Hoa tang Picu 3 va Piéu 5 Nghi quyét so S¢ Xay dung thanh
cho co s& hoa tang 75/2026/NQ-HDND ngay 31 thang 7 nam | ph6 Da Nang
2026 cua Ho1 dong nhan dan thanh ph6 ba
Nang quy dinh ho trg chi phi hoa tang trén
dia ban thanh pho Da Nang
IL. Cip xa
STT Tén TTHC Linh vuc Can cir phap ly Con quan thuc
hién
01 |H) tro chi phi van Hoa tang Dieu 3 va Diéu 4 Nghi quyét soO | Uy ban nhan dan cap

chuyén nguoi tir vong
dén co s¢ hoa tang

75/2026/NQ-HDND ngay 31 thang 7 nam
2026 ctia Hoi dong nhan dan thanh phd Da
Nang quy dinh hd tro chi phi hda tang trén
dia ban thanh phd Pa Nang

Xa
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Phan II
NOI DUNG CU THE CUA THU TUC HANH CHINH
1. Tén thii tuc hanh chinh 1: Hj tro chi phi héa tang cho co sé héa tang
1.1. Trinh ty thwe hién:
Buéc 1. Nop ho so
- Co s6 hoa tang 1ap 01 (mot) bo ho so;

- Co s6 hoa tang nop hd so vé S& Xay dung théng qua mét trong cac hinh
thire sau: ndp tryc ti€p tai Trung tdm Phuc vu hanh chinh cong thanh pho hoac
ndp truc tuyén thong qua Cong Dich vu cong quoc gia theo quy dinh ctua phap
luat.

Buéc 2. Xir Iy ho so

- Trong thoi han 01 ngay lam viéc ké tlr ngy nhan ho so, truong hop ho so
chua day du hodc chua hop 1€ thi S Xay dung thong bao mot lan bang véan ban
hodc thong qua HE thong thong tin giai quyet thu tuc hanh chinh va néu 16 néi
dung can bo sung, hoan thién;

- Trong thoi han 06 ngay lam viéc ké tir ngdy nhan da ho so hop 18, So Xay
dyng ban hanh quyét dinh hd tro; truong hop khong du dicu kién giai quyét thi co
van ban hodc thong bao dién tir néu o 1y do.

Buwéc 3. Tra két qua

, Quyét dinh hd trg dugc tra cho co so hoa tang theo quy dinh vé thuc hién co
ché mot cura. Can cir quyét dinh ho trg cua SO Xay dung, Ban Nghia trang thanh
pho thuc hién chi trd kinh phi ho trg cho co s hoa tang theo quy dinh.

1.2. Cach thirc thuce hién:

- Truc tuyén;

- Truc tiép tai Trung tim Phuc vu hanh chinh cong thanh ph6 Pa Ning hoic
Trung tdm Phuc vy hanh chinh cong cap xa;

- Qua dich vu buu chinh.

1.3. Thanh phan, s6 lwong ho so: 01 bo ho so, gdom:

- Trich luc khai tir hqéc giéy tg‘y ching minh ddi tuong thudc dién du:qc h(§
trg theo quy dinh tai diém a, diém b khoan 1 Diéu 2 ctia Nghi quyét so
75/2026/NQ-HDND;

- Hop dong dich vu hoa tang; bién ban giao nhan hii dung tro cdt.

Cac gidy to trong ho so 1a ban sao duoc cép tir s6 g, ban sao ching thue
hodc ban sao dién tir theo quy dinh cua phap luat. Truong hop cac thong tin, gidy
to da dq:qc keét géi, chia sé va khai thac tir Co sé dir li€u ho tich dién tr, Cq s& dir
liéu quoc gia vé dan cu hodc co so dir liéu chuyén nganh thi khong yéu cau ndp
hoac xuat trinh.
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1.4. Thoi han giai quyét: 06 ngay 1am viéc ké tir ngay nhan da hd so hop 18 theo
quy dinh.

1.5. Poi twong thuc hién thi tuc hanh chinh: Co so hoa tang trén dia ban
thanh phd Da Néng.

1.6. Co quan giai quyet thu tuc hanh chinh:

- Co quan co tham quyén quyét dinh: S¢ X4y dung thanh phd Pa Néng.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S¢ Xy dyng thanh phd Da
Nang.

- Co quan tiép nhan ho so va tra két qua: Trung tdm Phyc vy hanh chinh cong
thanh phé Pa Nang.

- Co quan hodc ngudi c6 tham quyén duoc ty quyén hodc phan céap thyc hién:
Khong.

- Co quan phéi hop: Ban Nghia trang thanh phd (thuc hién viéc chi tra kinh phi
hd tro cho co s hoa tang theo quyét dinh hd trg ciia So Xay dung).

1.7. Két qué thyce hién thi tuc hanh chinh: Quyét dinh hd tro chi phi hoa
tang cho co s& hoa tang ctia S& Xay dung thanh pho Da Nang.

1.8. Phi, 18 phi (néu c6): Khong.

1.9. Tén miu don, miu to khai: Khong.

1.10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh (néu ¢é): Viéc hoa
tang duoc thue hién tai co so hoa tang trén dia ban thanh phd Da Nang dbi voi dbi
tugng quy dinh tai diém a, diém b khoan 1 Piéu 2 cia Nghi quyét s6 75/2026/NQ-
HDND.

1.11. Can cir phap ly cua thia tuc hanh chinh:

Piéu 3, Diéu 5 va Diéu 8 Nghi quyét s6 75/2026/NQ-HPND ngay 31 thang 7
nam 2026 ctia Hoi dong nhan dan thanh phd Pa Ning quy dinh hd tro chi phi hoa
tang trén dia ban thanh phd Pa Ning.

2. Tén thu tuc hanh chinh 2: HO6 tro chi phi vin chuyén nguoi tir vong
dén co sé hoa tang
2.1. Trinh ty thye hién:
Buéc 1. Nop ho so
- Co quan, t6 chirc, ho gia dinh hodc ca nhan dung tén ky hop dong sir dung

dich vy hoa tang cho d6i tuong quy dinh tai diém a khoan 1 Piéu 2 ctia Nghi quyét
50 75/2026/NQ-HDND 1ap 01 (mét) bd hd so;

- Nguoi dé ‘nghi ndp hd so tryc tiép tai Trung tam Phyc vu hanh chinh cong
cap xi noi co tham quyén giai quyét hodc ndp truc tuyén thong qua Cong Dich vu
cong qudc gia theo quy dinh cua phap lut.

Buéc 2. Xir Iy ho so

- Trong thoi han 01 ngay lam viée ké tur ngay nhén h6 50, truong hop hé so
chua day du hodc chua hop 1€ thi co quan c6 thdm quyén gidi quyét thong béo
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mot 1an bang vin ban hodc théng qua Hé thdng thong tin giai quyét thi tuc hanh
chinh va néu r6 ndi dung can bd sung, hoan thién.

- Trong thoi han 06 ngay 1am viéc ké tir ngay nhan du ho so hop 1¢, Uy ban
nhan dan cip xi ban hanh quyét dinh hd tro; truong hop khong du diéu kién giai
quyét thi c6 van ban hodc thong bao dién tir néu ro 1y do.

Buéc 3. Tra két qua

Quyét dinh hd tro duoc tra cho to chirc, ca nhan theo quy dinh vé thyuc hién
co ché mot cira. Can ctr quyét dinh ho trg, Uy ban nhan dan cap xa thuc hién chi
trd kinh phi ho trg theo quy dinh.

2.2. Cach thire thuc hién:
- Truc tuyén;

- Truc tiép tai Trung tim Phuc vu hanh chinh cong thanh ph6 Pa Ning hoic
Trung tdm Phuc vy hanh chinh cong cap xa;

- Qua dich vu buu chinh.
2.3. Thanh phan, s6 lwgng hd so: 01 bo ho so, gom:

- Pon dé nghi hd trg chi phi van qhuyén ngudi tr vong dén co sé hoa tang
theo Mau ban hanh kém theo Nghi quyét s6 75/2026/NQ-HDND;

- Hop dong dich vy hoa tang; bién ban giao nhan hii dung tro cot.

Cac gidy to trong ho so 1a ban sao duoc cp tir s6 gdc, ban sao chung thuc
hodc ban sao dién tir theo quy dinh ctia phap luat. Truong hop cac thong tin, gidy
to da duge két noi, chia sé va khai thac tir Co s¢ dit liéu h¢ tich dién tir, Co s6 dit
liéu qudc gia vé dan cu hodc co sé dit liéu chuyén nganh thi khéng yéu cau nop
hodc xuét trinh.

2.4. Thoi han giai quyét: 06 ngay lam viéc ké tir ngay nhan du ho so hop 16 theo
quy dinh.

2.5. Poi twong thure hién thii tuc hanh chinh: Co quan, t6 chuc, ho gia dinh
hogc ca nhan ding tén ky hop dong sir dung dich vy hoa tang cho d6i twong quy dinh
tai diém a khoan 1 Piéu 2 cua Nghi quyét s6 75/2026/NQ-HDND.

2.6. Co quan giai quyet thu tuc hanh chinh:

- Co quan ¢0 tham quyen quyet dinh: Uy ban nhan déan cap xa (xa, phuong, dic
khu) noi c6 tham quyen giai quyét.

- Co quan tryc tiép thuc hién thi tuc hanh chinh: Uy ban nhan dén cép xa.

- Co quan tiép nhan ho so va tra két qua: Trung tim Phuc vy hanh chinh cong
cép xa.

- Co quan hodc ngudi c6 tham quyén duoc ty quyén hodc phan cap thyc hién:
Khong.

- Co quan phdi hop: Khong.

2.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh hd trg chi phi vén
chuyén nguoi tir vong dén co s¢ hoa tang cua Uy ban nhan dan cap xa.



2.8. Phi, 1¢ phi (néu c¢6): Khong.

2.9. Tén miu don, miu to khai:

DPon dé nghi hd tro chi phi van chuyén nguoi tr vong dén co so hoa tang
theo Mau ban hanh kém theo Nghi quyét sé 75/2026/NQ-HDND.

2.10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Nguoi tir
vong thudc ddi tuong quy dinh tai diém a khoan 1 Piéu 2 va dugc hoa tang tai co
s& hoa tang trén dia ban thanh phd Pa Ning theo quy dinh ciia Nghi quyét sd
75/2026/NQ-HDND.

2.11. Can cir phap ly cua thu tuc hanh chinh:

Piéu 3 va Diéu 4 Nghi quyét s6 75/2026/NQ-HPND ngay 31 thang 7 nam 2026
ctia Hoi ddng nhan dan thanh phd Pa Néng quy dinh hd tro chi phi hoa tang trén dia
ban thanh phd Da Néng.
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MAU PON DE NGHI HO TRQ CHI PHi VAN CHUYEN NGUOI TU
VONG B,EN,CO SO HOA TANG
(Ban hanh kem theo Nghi quyét s6 75/2026/NQ-HDND ngay 31 thang 7 nam
2026 cua Hoi dong nhan dan thanh phé Pa Nang)
Kinh gtri: Uy ban nhan dén cap xa'.............
I. THONG TIN NGUOI CHET PUQC HOA TANG (Néu cé)

1. HO VA t8N (Vidt CRIF i1 FOG). ......eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen

Nam sinh: .............. Gioitinh: ........ .......... Dan toc: ....oovvveviiiiiiiiiiiiiieeee,
2. NOTthUONG tIT: ..veieiiiiciiieceeee e e

3.Ngay ......... thang .............. nam .............. chét

4. Thot glan hoa tANg:........ceeeecvieeieiiie e

5. Dia M NOA tANE: .......veeeeeeeeeeeeeeeeeeeeeeeee e

II. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN
PUNG RA HOA TANG CHO NGUOI CHET

1. Trudng hop co quan, to chirc ding ra hoa tang

a) T8N CO QUAN, 10 CITIC: ..o

S D1A ChI: e

b) Ho va tén ngudi dai di€n CO qUan: ........cceeeeeeevieeeciiieeeciee e
O 511 (o 74| LSRR

c¢) Thong tin tai khoan ngan hang:

= S8 131 KNOAN: ..o

-Tai NGAN hANG: ...evviieieeeee e

2. Truong hop ho gia dinh, ca nhan ding ra hoa tang

a) Ho va tén (Chu ho hodc nguoi dai dién). ..............cccoevveveveeeiiiiaainnnne,
Ngay/thang/nam sinh: ............ [ e, [ oo,

Sb dinh danh ca nhan/cin cudc s&: ........coeeen..... CAP NEAY ..oevveeeennn.. Noi
CAD weoeeeeeeee e

b) NOT thUONG trU: .eveieiieeieeceeeeeee e

¢) Quan hé VOi NGUOT ChEL: ....o.veeeeeeeeeeeeeeee e

d) Thong tin tai khoan ngan hang:
= SO ta1 KROAN: ..oviiiiiiiiiicce e

- Tal NZAN hANG: ..oovviiiiiiiii e

! Uy ban nhan dén cap x4 noi cap trich luc khai tir
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T6i xin cam doan nhitng 15i khai trén 1a ding, néu c6 diéu gi khai khong dung
to1 xin chiu trach nhiém hoan toan.

Ngay....... thang....nam......
Nguwoi Khai
(Ky, ghi ré ho tén. Néu co quan, t6
chire thi ky, déng dau)



