
cQNG HdA xA ugr cn0 xcnia vIET NAM
DQc l$p - Tg do - H4nh phric

s6: ffipo-UBND KhdnhHda, nCdy/,t thdng 8 ndm 2022

QUYETDINH
Vd viQc ph6 duyQt Quy trinh nQi bQ gi6i qly6t thri tgc hirnh chinh

linh vgc Gi6o dgc trung hgc thuQc thim quy6n giii quy6t
cfra Phdng Gi6o dgc vh Dtro t4o

cn0 TICH uv n.c,N mrAx oAN TiNH KHANH HOA

Cdn c* LuQt T6 chtc chinh quyin dia phuong ngdy 19/6/2015;

Cdn cilr Nshi dinh tii OttZOrc/UO-CP ngdy 23/4/2018 cia Chinh phfi vi
thvc hi€n co chd m\t ctia, mQt c*a li€n th6ng *ong gidi quydt thti tuc hdnh chinh;

Cdn ct Th6ng tu sii OttZOrctT-VPCP ngdy 23/ll/2018 cila 89 tnfing,
Chi nhi€m Vdn phdng Ch{nh phil huong ddn thi hdnh mAt sii quy dinh cila Ngh!
dinh sii 6L/2018/ND-CP ngay 2j/4/2018 cila Chinh phfi vi th$c hisn co chd mQt

cha, mQt c*a h\n th6ng trong gidi quydt th{r tuc hdnh chinh;

Theo di nghi cia Gidm diic Sd Gido dttc vd Ddo tqo tqi Td trinh sd

1 9 I 4/TTr-SGDET ngdy I 5/8/202 2.

QUYToTD[r\H:

Di6u 1. Ph6 duyQt kdm theo quy5t Ainn niy Quy trinh nQi bQ giai quyi5t thri
tr,rc hanh chinh linh vgc Gi6o dgc trung hgc thuQc thAm quy6n giii quy6t cua

Phdng Gi6o dgc vir DAo t4o dugc c6ng b6 tai Quyrit dinh si5 1670/QD-UBND ngdy

0916/2022 cria Cht tich Uy ban nhdn dan tinh Kh6nh Hda.

Didu 2. Quy6t tt;nh ndy c6 hiQu lUc thi hinh kE tir ngny hi.

Ei6u 3. Ch6nh Ven phdng Uy ban nhAn dan tinh, Girim d6c Sd Gi6o duc vd
Dio tpo, Chri tich UBND cdc huyQn, thi x6, thanh ph5 vd c6c t6 chric, c6 nh6n c6

li6n quan chiu tr6ch nhiQm thi hanh Quyi5t dinh ndy./.
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Noi nh n:
- Nnu oiAu s (v1);
- Cpc Ki6m so6t TTHC (VPCP);
- Ban PC IDND tinh;
- LD.VPUBND tlnh;
- Trung tim C6ng b6o;
- C6ng TTDT tinh; C6ng TTDT CCHC tinh;
- Trung t6m CNTT vi DVHCCTT tinh;
- Luu: VT, rt. , ,,,
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euy rRiNrr Ngr Be clu quvEr rrru rUC HANrr cnixs r,[mn vU. c crr(o ugc rRUNG rrec
THUQc rEAM qurEx crar eurfr cuA pHoNG cr,ioouc vADAo rAo

@an hdnh kim theo Suyiit ainn sii"ZrQtQO-UBND ngdy Z[-/ 8 /2022 cia Chi tich Uy ban nhdn ddn tinh Khdnh Hda)

1. Quy trinh nQi bQ: Chuy6n trucrng .t6i voi hgc sinh trung hgc co sd (ME sO tTttc: 2.OO24SL) (truong hqp chuyiSn fudng
tliin tir tinh, thanh ph5 kn6c). Thoi tli6m chuy6n truong thgc hiQn kfii ti5t thric hsc lcy I cta ndm hgc hogc trong thdi gian hd tru6c
htri tr*rai giang ndm hgc mdi. Trudmg hgrp ngopi le vA thsi gian do Tru&ng phdng Gi6o duc vlr Ddo t4o noi d6n xem x6t, quy6t dinh.

Thdri gian gi6i quytit: kh6ng quy dinh.

Co quan
Bufc
thgc
hiQn

TGn
budc
thqc
hi0n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/k6t qui

Thoi
gian

(nenv)

UBND cdp 
i

huyQn

Bu6c
1

TiiSp

nhan

hd so

B0 phfln

ti6p nh{n
vi tri ki5t

qua

Kiiim tra tinh chinh x6c, dAy dri cria h6 so:

- Truirng hqp hO so chua ddy ihi, chua

chinh x6c theo quy dinh, hu6ng dAn bo

sung, hoirn thiQn hd so. f6t ttnic quy trinh.

- Trudng hqp tt ch6i nhan hd so, ph6i n6u

16 lj do tu chi5i gi6i quyiit h6 so thri tpc

hinh chffi. KtSt thirc quy trinh.
- Trudmg hqp h6 so dAy tfii, chinh x5c theo

quy dfnh:

+ Tii5p nhfn, qu6t (scan) h6 so vdr nhQp

th6ng tin titip nhdn hd so vdo Phdn m6m

MQt cria; in Gi6y tiiip nhan hd so vA tri
Ket qua.

Phi6u y6u cAu b6 sung, hoan thiQn ho

so theo M6u s5 02 Th6ng tu s6

0 1/20 1 8/TI-VPCP ngiy 23 I ll 12018.

PhitSu tt ctrtSi ti5p nhQn gi6i quyiit h6

so theo Mdu si5 03 Th6ng tu si5

0 li20 I 8/TI-VPCP ngdy 23 I I t 12018.

- ci6y tii5p nhan h6 so vi h-en ngAy

tri ktit qui theo MEu si5 Ot th6ng tu
sii 0I/2018/TI-VPCP ngey

23/1U2018.

Kh6ng
quy

dinh
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Ccr quan
Bufc
thgc
hiQn

len
bu6c
thr;c
hi6n

T16ch
nhiQm

thr;c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/tr6t qun

Thdi
gian

(nglv)
+ Chuy6n h6 so dtin Phdng chuydn m6n.

Phdng
Gi6o dgc

vi Dio tgo

Budc
2

Tharn

tra h6

SO

ChuyOn

vi6n Phdng

Gi5o duc

vlr Ddo tao

Kh6ng
quy

dinh

Trudrng hqp l: H6
so d6y dt, hqp lQ

^.1 r ^ , i . ;. -Ti6p nhdn h6 so, chuydn Budc 3 Dr,r th6o gi6y gi6i thiQu chuy6n
trudmg

Trudng hqp 2: H6
so kh6ng phir hqp

Tii5p nhdn h6 so, chuy6n Bu6c 3

Phdng
Gi6o dgc

vh Dio t4o

Bu6c
J

Ki
duyQt

Xem x6t va hi duyet
Kh6ng
quy

dinh

Trudng hqp l: Lanh

tl4o xem x6t hd so,
-). , ,. ,Iqong y vol no so

c6p du6i trinh

Gi6y gioi thiQu chuyr5n trudrng hoic
th6ng b6o kh6ng thgc hiQn vi€c

.l
cnuyen lruong.

- Xem x6t h6 ss
-,,,r, ,.^ -:.- N€u rO y ki€n ktdng ddng y

- Chuy6n 14i bu6c tnr6c

Dg thio vin ban th6ng b6o kh6ng
thlrc hiQn vi6c chuydn trudng, n6u 16

lf do.

Lenh deo

Phdng Gi6o

dpc vi Diro

t?o

- Xem x6t, phC duyQt h6 so

- Chuy,Sn bu6c ti6p theo

Trudng hqp 2: Lenh

d4o xem x6t hd so,

kh6ng ddng f voi
h6 so c6p du6i trinh
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Co quan
Bu6c
thgc
hiQn

len
burfc
thgc
hiOn

Tr6ch
nhiQm

thqc hiQn
Bi6u m5u/k6t qui

Thli
gian

(nsiv)

Bu6c
4

Vdo
SO,

ph6t

hanh

Vdn thu
Vdo s5 vEn bAn, d6ng d5u chuy6n kr5t qu6

cho B0 phfln tii5p nhQn vd tr6 k6t qui.

GiSy gi6i thiQu chuyi5n trudmg hoflc

th6ng b6o khdng thgc hi€n viQc
,;.

cnuyen truong

Kh6ng
quy
dinh

IJBND c6p
huyQn

Bu6c
5

Tri k€t
qua

B0 phAn

tiiSp nhAn

vd tra ki5t

que

- Vio s6, tr6 kiit qui cho c6ng din.
- f6t Aric quy trinh.

H6 so chuyiin trulng.
Kh6ng
quy

dinh

Hd so du-oc tuu tgi fnang Gi6o dgc vA Ddo t4o theo quy tlinh hiQn hanh, bao g6m:

- Phi6u tiiSp nh6n h6 so vh he.n tri ki5t qu6

- HO so <te tiiSp nhfn theo thri tgc hanh chinh <I5 c6ng bi5;

- Gi6y gi6i thiQu chuyEn trudmg ho4c th6ng b6o kh6ng thgc hi€n viQc chuy€n trudng.

2. Quy trinh nQi bQ: Tii5p nhfln hqc sinh trung hec co sd Vi-€t Nam vd nu6c (Md sii I'I.ttC: 2.002482)

Thoi gian giii quytit: kh6ng quy tlinh.

Co quan
Bufc
thgc
hiQn

TGn
bufc
thgc
hi6n

Trrich
nhiQm

thqc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/k5t qui

Thti
gian

(ngnv)

UBlttD c6p
huyQn

Bu6c
I

Ti6p
nhan

BQ phQn

ti6p nhfn
Kh6ng
quy

Ki tra tinh chinh x6c, di cta h SO:

- Trudng hqp hd so chua dAy <hi, chua Phii5u y6u cAu bO sung, hoan thiQn h6

NQi dung c6ng viQc thgc hiQn

Phdng

Gi6o dgc
vi Dho Qo
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Buitc
thgc
hiQn

len
bu6c
thqc
hi€n

Trich
nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn

Thdi
gian

(ngnv)

hoso vi tr6 ki5t

qua

chinh x6c theo quy d!nh, huong dan b6
sung, hoin thiQn h6 so. K6t *lic quy trinh.

- Trudng hqp tu ch6i nhAn hd so, phii n6u

16 lf do tu chOi gi6i quy6t h6 so thir tuc
hanh chinh. fi5t ttlic quy trinh.

- Trudrng hqp h6 so dAy dt, chffi x6c theo
quy d!nh:
+ TiCp nhfln, qu6t (scan) h6 so vi nhfp
th6ng tin tiiSp nhQn h6 so viro PhAn mAm

^.t _.:
MQt cria; in Gi6y ti6p nhdn hO so vd tri
ki5t qu6.

+ Chuy6n hd so d6n Phdng chuyOn m6n.

so theo M6u si5 02 Th6ng tu s6

0 1 /20 I 8/TI-VPCP ngiy 23 / I I /2018.
^..t ., , ,., .!,
Phi6u tu ch6i ti€p nh{n giai quy6t h6

so theo MIu sii 03 Th6ng tu sti

0 l/20 I 8/TI-VPCP ngdy 23 / I I 120 18.

- Gi6y tii5p nhan hO so vh hsn ngdy

tri ktit qu6 theo M6u sr5 01 th6ng tu
s6 ol/2018/TT-vPCP ngey

231r1/20t8.

dinh

Phdng

Gi6o dgc
vir Dio tgo

Budc
2

lnam
tra hti
SO

ChuyCn

vi6n Phdng

Gi6o duc

vh Dio tpo

KhOng
quy
dinh

Tru&ng hqrp l: H6
so ddy dri, hgp IQ

Tiiip nhQn hd so, chuy6n Bu6c 3 D1r thao gi-y tiisp nhAn hgc sinh, gioi
thiQu vO tnrong

Trudng hqp 2: H6
so kfiOng phi hgp

Ti6p nh{n h6 so, chuy6n Budc 3 DU thio v6n ban th6ng b6o kh6ng

thuc hi6n viQc ti6p nhqn, n6u 16 lf
do.

Phdng Bu6c K), Lenh d?o Xem x6t vd lcf duyQt Kh6ng

Ccr quan Bi6u m5u/k6t qui
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Co quan
Bu6c
thgc
hiQn

T6n
bu0c
thrgc
hiOn

T16ch
nhiQm

thqc hiQn
NQi dung c6ng viQc thqc hiQn Bi6u miu/k6t qui

Thdri
gian

(ngny)

Gi6o dgc
vi Dio tao

3 duyQt Phdng Gi6o

duc vi Dio
tao

quy

dinh

Trudng hqp l: Ldnh
dao xem x6t hd so,
,: . ,. ,Ioon8 y vol no so

c6p duoi tinh

- Xemxdt,phOduy6th6so
- Chuy6n bu6c tiiip theo

Gi6y tiiip nhQn hqc sinh, gioi thiQu v6

trudng ho{c dU th6o v6n ban th6ng

b6o kh6ng thUc hiQn viQc ti6p nhQn.

Truong hgp 2: LEnh

d4o xem x6t hd so,

}<trdng tldng j voi
h6 so c6p dudi trinh

- Xem x6t h6 so
-,..:,..^ -t- N6u 16 j ki6n kh6ng d6ng j

- Chuy6n l4i bu6c tru6c

Phdng
Gi6o dgc

vir Dio t4o

Budc
4

V6 sri,

ph6t

hanh

VEn thu
Vio sii vdn b6,n, d6ng d6u chuy6n k6t qui
cho BQ phfn tii5p nhQn vi tri ktit qu6.

Gily ti6p nhfln hqc sinh, gi6i thiQu

vC truong hoqc d1t th6o vdn ban

th6ng b6o kh6ng thlrc hiQn viQc tii5p

nhen.

Kh6ng
quy

dinh

UBIIID c6p

huyQn

Bu6c
5

Trl kiSt

qua

B0 phan

ti6p nhan

vd tr6 ktit
qua

- Vio s6, tr6 kiit qui cho c6ng ddn.

- KiSt thric quy trinh.

*t . L
Ho so tlep nn4n nQc slnn.

Kh6ng
quy
.Iinh

Hd so dugc luu t4i Phdng Girio dqc vi Eiro t4o theo quy dinh hiQn hirnh, bao g6m:

- Phiiiu ti5p nhQn hd so vi hsn tr6 ki5t qu6

- Hd so de tii5p nhfn theo thri 4rc hinh chinh dd c6ng br5;
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Co quan
Bufc
thgc
hiQn

lell
burlc
thgc
hi6n

Trich
nhiQm

thqc hiQn
NQi dung c6ng viQc thgc hiQn

Thdri
gian

(ngnv)

- Gi6y titip nhQn hqc sinh, gioi thiQu v6 trudng ho4c th6ng b6o kh6ng thgc hiQn viQc ti6p ntr{n

3. Quy trinh nQi bQ: Tii5p nh6n hqc sinh trung hgc co s& ngudi nu6c ngoiri Qrae s6 TTHC: 2.002483)

Thdi gian giii quy6t: khdng quy ttinh.

Co quan
Bu6c
thgc
hiQn

len
bufc
thgc
hi6n

T16ch
nhiQm

thgc hiQn
NQt dung c6ng viQc thgc hiQn Bi6u m6u/k5t qui

Thdri
gian

(neiv)

IJBITTD c5p

huyQn

Ti6p
nhan

h6 so

B0 phin
tii5p nh4n

vi tri ki5t

qua

Ki6m tra tinh chinh x6c, dAy dri cta h6 so:

- Trudng hgrp h6 so chua dAy thi, chua

chinh x6c theo quy ttinh, huore dan b6

sung, hoirn thiQn hO so. tciSt thirc quy trinh.

- Trudng hgrp tu chi5i nhan h6 so, phii n6u

16 lf do ttr ch5i gi6i quy6t h6 so thri trrc
hanh chffi. f6t ttlic quy trinh.

- Trulng hqp h6 so <tAy dri, chinh x6c theo

quy olnn:
+ Tii5p nhan, qu6t (scan) hii so vir nhfp
th6ng tin ti6p nhfn h6 so vdo PhAn m6m

MQt cua; in Gi6y tii5p nhdn h0 so vd trd
k6t oui.
+ Chuy6n hO so d€n Phdng chuyCn m6n.

Phii5u y6u cAu b5 sung, hoan thiQn h6
so theo Miu sti 02 Th6ng tu sii
0 1 /20 1 8/TT-VPCP ngdy 23 / I | 12018.
^..t .. , t. ..t
Phi6u tu ch6i ti6p nhfn gi6i quy6t h6

so theo Mdu s6 03 Th6ng tu sri

0 l/20 I 8/TT-VPCP ngdy 23 / I I /2018.
- Gi6y tii5p nhan hO so vi hgn ngiy
tr6 ki5t qut theo Miu si5 01 ttr6ng tu
si5 01/2018/TT-VPCP ngay

23ltt/2018.

Bi6u miu/k5t qui

Bu6c
I

Kh6ng
quy

dinh
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Co quan
Bullc
thgc
hiQn

TGn
buritc
thr;c
hi€n

T16ch
nhiQm

thgc hiQn
NQi dung cdng viQc thgc hiQn Bi6u miu/k6t qui

Thdi
gian

(ngny)

Phdng
Gi6o dgc

vi Dio Qo

Bu6c
2

Tham

tra

so

h6
Chuy6n
vi6n Phdng

Gi6o dqc

vd Edo t4o

Kh6ng
quy

dinh

Trudng hqrp l: Ho
so d6y dt, hqrp lQ

Ti€p nhQn h6 so, chuyOn Budc 3 Dg thio gi6y ti6p nh{n hqc sinh, gioi
thiQu vA truong

Trudmg hgrp 2: H6
so kh6ng pht hgrp

TiiSp nhfln hd so, chuy6n Bu6c 3 Dg th6o v6n ban th6ng b6o kh6ng

thgc hiQn viQc titip nhQn, n6u r5 $
do.

Ph6ng
Gi6o dgc

vir Dio tgo

Bu6c
J

Ky
duyQt

Lenh dAo

Phdng Gi6o
dgc vi Dio
tao

Xem x6t vd lcj duy_6t
Kh6ng
quy

dinh

Trulng hqp l: Lenh
tl4o xem x6t hd ss,
.l , ,.,\oong y vol no so

cAp du6i trinh

- Xem xdt, phe duyQt h6 so

- Chuyrin bu6c tiiip theo

Gi6y tiiip nh{n hgc sinh, gi6i thigu v6

trudng ho{c dU thio v6n ban th6ng

b6o kh6ng thlrc hiQn viQc tiiSp nhfn.

Trudng hqp 2: LEnh

d4o xem x6t hd so,

kh6ng diing j voi
hd so c6p duoi trinh

- Xem x6t h6 so
- . . .!, ., ^ -l- N6u 16 f ki6n kh6ng d6ng j

- Chuy6n Qi bu6c tru6c

Phdng Budc V6 s6, Vdn thu Vio siS vdn ban, tl6ng d6u chuytin ki5t quA Gi6y tiiip nh{n hqc sinh, gioi thiQu

.sr,
-1.'

Kh6ng

,
l.r



Co quan
Bufc
thgc
hiQn

T0n
bu0c
thgc
hi6n

T16ch
nhiQm

thr;c hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/k6t qui

Thoi
gian

(ngnv)

4 ph6t

hanh

cho BQ ph{n tiCp nhAn vA tri ktit qui. vC trudng hodc dtr th6o vin ban
th6ng brlo kh6ng thgc hi6n vi6c tiiSp

nhan.

quy
dinh

IIBND c6p

huyQn

Bu6c
5

Tri ki5t

qua
Phan
nhan

tr6 k6t

B0
tlep

vlr
qua

- Viro s6, tri ktit qui choi6ngtAn-
- frit ttrtrc quy trinh.

H6 so ti,5p nhan hec sinh
Khdng
quy

dinh

H6 so dugc luu t4i Phdng Gi6o duc vd Dio t4o theo quy ttinh hiQn hanh, bao gdm:

- Phii5u ti6p nhan h6 so vi hgn tri k6t qui
- Hii so tH ti6p nhQn theo thri qc hinh chinh dE c6ng bii;
- Gi6y tiiSp nhfln hqc sinh, gi6i thiQu vC tnrtmg ho4c th6ng b6o kh6ng thUc hiQn viQc ti6p nhQn.

8

Gi6o dgc
vir Diro tgo




