TOA AN NHAN DAN TOI CAO
HOI PONG THI Poc 1ap — Tu do — Hanh phiic

86: 618 /KH-HDT-TANDTC Ha Néi, ngay16thangd9nam 2022

) KE HOACH
T6 chirc thi ning ngach Thim tra vién chinh,
Thuw Ky vién nidm 2022

Can cr Luat T6 chitc Toa 4n nhan dan nim 2014;

Cén cu Nghi dinh s0 138/2020/ND-CP ngay 27/11/2020 cia Chinh pha quy
dinh v€ tuyén dung, str dung va quan ly cong chic;

Cin ¢t Thong tu sd 6/2020/TT-BNV ngay 02/12/2020 cta B6 truéng Bo Noi
vu ban hanh Quy ché t6 chic thi tuyén, xét tuyén cong chirc, vién chirc, thi ning
ngach cong chirc, thi hodc thing hang chirc danh nghé nghiép vién chirc; Noi quy
thi tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong chirc, thi hoic xét
thing hang chirc danh nghé nghiép vién chuc;

Cin cr Quyét dinh sd 1718/QD-TANDTC ngay 22/11/2017 ctia Chanh 4n
Tda 4n nhan dan toi cao ban hanh Quy dinh vé tiéu chuan chuyén mén nghiép vu,
di€u kién va thu tuc, ho so thi ndng ngach Tham tra vién, Thu ky Toa an;

Cian cr Quyét dinh s6 1893/QP-HVTA ngay 06/12/2022 cia Chanh 4n Toa
an nhan dan toi cao vé viéc thanh 1ap HOi dong thi nang ngach Tham tra vién
chinh, Thu ky vién nam 2022,

Ho6i dbng thi nang ngach Thim tra vién chinh, Thu kY vién nim 2022 ban
hanh ké hoach thi nhu sau:

1. Thoi gian thi:

- Bai thi viét: Sang ngay 30/12/2022 (thoi gian 1am bai: 180 phut)

+ 8"00: Giam thi goi thi sinh vao phong thi va 1am tha tuc mé niém phong dé thi.
+ 8h25: M& niém phong va phat d thi cho thi sinh.

+ 8"30: Tinh gi¢r 1am bai thi viét.

- Bai thi tric nghi¢m: Chiéu ngay 30/12/2022 (thoi gian lam bai: 60 phut).
+ Hinh thtc thi: thi trén giy:

+ 14"00: Giam thi goi thi sinh vao phong thi va lam thi tuc m& niém phong @& thi.
+ 14"25: M6 niém phong va phat dé thi cho thi sinh.

+ 1430: Tinh gi¢ lam bai thi tric nghiém.
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Luu y:
- Giam thi dén truéc thoi diém goi thi sinh vao phong thi it nhit 15 phut.

- Thi sinh dén phong thi mudn 15 phut, ké tir thoi diém phat dé thi s& khong
duoc vao phong thi du thi.

2. Dia diém thi:
- Hoc vién Toa an: duong 282, xa Kim Son, huyén Gia Lam, thanh phé Ha Noi.
3. Hoi dong thi:

- Hoi dong thi dugc thanh 1ap va hoat dong theo Pidu 15 Quy dinh vé tiéu
chuin chuyén moén nghiép vu, diéu kién va thu tuc, ho so thi nang ngach Thém tra
vién, Thu ky Toa 4n (Ban hanh kém theo Quyét dinh sé 1718/QD-TANDTC ngay
22/11/2017 ctia Chanh 4n Toa 4n nhan dan tdi cao).

Ho1 dong thi ¢6 cac nhi€ém vu, quyén han sau:

- Tb chitc ky thi ning ngach Tham tra vién, Thu ky Toa an theo ké hoach da
duogc Chanh an Toa an nhéan déan toi cao ban hanh.

- Thanh lap bd phan gitip viéc gom: Ban thu ky, Ban dé thi, Ban coi thi, Ban
phach Ban cham thi, Ban phuc khao.

- T chirc thu phi dy thi va st dung theo quy dinh.

- T6 chirc cham thi va phuc khao theo quy dinh.

- Téng hop bao c4o Chanh n Toa 4n nhan dan t6i cao v& két qua ky thi nAng ngach.

- Giai quyét khiéu nai t6 céo trong qua trinh té chure ky thi.

4. Cac ban ciia Hoi dong thi

4.1. Ban Thuw ky Hpi dong thi

Nhiém vu cia Ban thu ky:

- Sip xép phong thi theo danh sach da duoc duyét;

- Chuan bi céc van ban, tai ligu cin thiét ciia Hoi dong thi va ghi bién ban cac
cudc hop ctia Hoi dong thi;

- Nhén va kiém tra niém phong bai thi tir Trudng Ban coi thi, ban giao bai thi
cho Truong Ban phach dé danh so va roc phach; nhén bai thi da roc phach va danh
sO phach ban giao cho Truéng Ban cham thi dé to chirc cham thi;

- Nhan két qua thi tir Ban Chém thi dé tdng hop, bao céo két qua thi véi Hoi
dong thi;

- Tiép nhan don khiéu nai, t& c4o va bdo cao Chi tich Hoi ddng thi xem xét
giai quyet khiéu nai, t6 céo;



- Tiép nhén don xin phuc khao, bao cao Chu tich Hoi ddng thi xem xét giai
quyet phic khao; chuyén bai thi cho Ban Phic khao, nhan két qua cham phuc
khao va thong bao két qua cho nguoi dé nghi phuc khao;

- T6 chire viée thu phi du thi, quan 1y chi tai chinh phuc vu ky thi va thanh
quyét toan phi du thi theo quy dinh.

4.2. Ban Dé thi

Nhiém vu ciia Ban dé thi:

- Truéng Ban dé thi giap Ho1 déng thi té chire thuc hién viée xay dung bo dé
thi, ngdn hang céu hoi, dap an va thang di€m chi tiét;

- Cac Uy vién Ban dé thi tham gia xay dung b6 dé thi, ngén hang céu hoi, dap
an va thang diém chi tiét theo sy phan cong ctia Trudng Ban dé thi,

- Céc thanh vién Ban dé thi c¢6 trach nhiém giir bi mat dé thi, ngén hang cau
ho1 va dap an theo quy dinh.

Luu y: N6i dung dé thi phai dam bao nam trong pham vi on thi va twong {mg
voi tiéu chuan ngach Thu ky vién, Tham tra vién chinh.

Thoi gian thue hién:

- Cham nhit 1a budi séang truéc ngay thi 01 ngay, Ban dé thi hop dé théng
nhat ndi dung, hinh thirc va ban hanh dé thi chinh thirc.

+ Trude ngay thi 01 ngay: In, sao d& thi theo sb luong thi sinh du thi, déng
goi dé thi thanh timg phong bi tuong tmg vdi s lugng thi sinh cua ting phong thi
va tién hanh thu tuc niém phong dé thi.

+ 07"30 ngay thi chinh thirc: Chuyén dé thi tu ludn di niém phong cho Ban
coi thi dudi su ching kién cua Ban thu ky.

+ 13"30 ngay thi chinh thirc: Chuyén dé thi trac nghiém da niém phong cho
Ban coi thi dudi sy ching kién ctua Ban thu ky.

4.3. Ban Cham thi

Nhiém vu ciia Ban Cham thi:

- Nhiém vu, quyén han cta Trudng Ban chim thi:

+ Gitip Hoi ddng thi thuc hién viéc chdm thi theo quy dinh;

+ Phan cong cac thanh vién trong Ban chim thi;

+ Nhan va phan chia bai thi cho cac thanh vién Ban chim thi, ban giao két
qua cham thi cho Ban thu ky Ho1 dong thi;

+ Lép bién ban va bao cdo Chu tich Hoi dong thi xem xét va giai quyét khi
phat hién bai thi cua ngudi du thi vi pham ndi quy, quy ché cua ky thi;

+ Tdng hop két qua chim thi, ban giao cho Ban thu ky Hoi dong thi, giit bi
mat ket qua cham thi;



+ Quyét dinh chadm lai bai thi hoic quyét dinh lai diém bai thi trong truong
hop c4c thanh vién chdm thi chdm 1éch nhau trén 10% so véi diém tdi da bai thi.

- Nhiém vu, quyén han ctia Phé truong Ban chim thi:

Phé truéng Ban cham thi gitip Trudng ban diéu hanh mot sb hoat dong cham
thi theo su phén cong cua Trudng ban.

- Nhiém vu, quyén han ctia thanh vién Ban chdm thi:
+ Chém diém c4c bai thi theo ding dap 4n va thang diém;

+ Béo c4o dau hiéu vi pham trong céc bai thi véi Trudng ban cham thi va dé
nghi hinh thirc x1r 1y.

4.4. Ban Coi thi

Nhiém vu ctia Ban Coi thi:

- Nhiém vu, quyén han cua Trudong Ban coi thi:

+ Gitp Hoi dong thi td chire coi thi theo dung quy ché va ndi quy ca ky thi;

+ B4 tri phong thi, phén cong nhiém vu cho Phé Truéng ban va timg thanh
vién cua Ban coi thi;

+ Nhan va bao quéan dé thi theo dung quy dinh;

+ Tam dinh chi viéc coi thi cua Giam thi va bao cdo Chu tich Hoi dong thi
quyét dinh, dinh chi thi d6i voi ngudi du thi néu thdy 6 can ctr vi pham néi quy,
quy ché cua ky thi;

+ T6 chire thu bai thi cua ngudi du thi va niém phong bai thi dé ban giao cho
Ban thu ky Hoi dong thi.

+ Phan cong nhiém vu cho céc thanh vién lam Gidm thi phong thi va Gidm
thi hanh lang.

- Nhiém vy, quyén han cta Pho truong Ban coi thi:

Phé truong Ban coi thi gitip Truéng ban diéu hanh mot sé hoat dong coi thi
theo su phan cong cua Trudng ban.

- Nhiém vu, quyén han ctia Gidm thi phong thi:
+ Kiém tra phong thi, d4nh s6 bao danh ctia ngudi du thi vao ché ngdi tai phong thi;

+ Goi nguoi dy thi vao phong thi, huéng dan nguoi du thi ngdi theo dung vi
tri, chi cho phép ngudi du thi mang vao phong thi nhimg vat dung theo quy dinh;

+ Ky vao gidy lam bai thi va gidy nhép theo quy dmh phat gidy thi, gidy
nhap cho ngudi du thi, phd bién ndi quy thi va cac quy dinh vé lam bai thi;

+ Nhan dé thi, kiém tra niém phong d& thi ¢6 su chimg kién cuta it nhit 02
ngudi du thi, m¢ dé thi, chép dé thi 1én bang hodc phat dé thi cho ngudi du thi
theo quy dinh;



+ Phét hién, nhiac nho ngudi du thi vi pham quy ché thi, truong hop ngudi du
thi vi pham nghiém trong quy ché thi thi 1ap bién ban va bao cao ngay Truong Ban
coi thi.

+ Thu, kiém va ban giao bai thi cing d& thi nhan ban con du cho Trudng Ban
coi thi theo dung quy dinh;

- Nhiém vu, quyén han ctia Giam thi hanh lang:

+ Thuc hién nhiém vu cua Giam thi bén ngoai phong thi, cé trach nhiém phat
hién, nhac nhd, phé binh, cung Gidm thi phong thi ldp bién ban ngudi du thi vi
pham quy ché thi & khu vuc hanh lang;

+ Trudong hop vi pham nghiém trong nhu gdy mit trt tu, an toan & khu vuc
hanh lang phai bao cao ngay cho Trudng ban coi thi xem xét, giai quyét;

+ Giam thi hanh lang khong dugc vao phong thi.

- Ban coi thi phai thuc hién dung quy ché thi, ndi quy phong thi.

Luu y: Giam thi coi thi c6 mit tai cac phong thi trudc thoi diém goi thi sinh
vao phong thi it nhat 15 phat va tién hanh danh s6 bao danh.

4.5. Ban Phach:

Nhiém vu ctia Ban phach:

- Truong Ban phach c6 trach nhiém phéan cong nhiém vu cu thé cho cac thanh
vién Ban phéach dé thuc hién viéc danh so6 phach va roc phéach cac bai thi theo quy
dinh cua ky thi. Niém phong phach va bai thi 43 dugc roc phach, ban giao cho Ban
thu ky Hoi dong thi theo dung thoi gian da du kién;

- Cac thanh vién Ban phach c6 trach nhiém bao dam bi mét s phach theo quy dinh.

4.6. Ban phuc khao:

Nhiém vu cia Ban phic khao:

- Ban phiic khao t6 chirc chdm phuic khao khi c6 thi sinh yéu cau phiic khéo.

- Khi nhéan dugc don phuc khao tir Ban thu ky, cac thanh vién Ban phuc khao
giup Hoi dong thi cham phuc khao theo quy dinh;

- Trao dbi va théng nhét ¥ kién cta cac thanh vién trong Ban phtic khao dé co
két qua chAm phiic khao chinh xac;

- Téng hop két qua chdm phuc khao, sau d6 ban giao bai chdm phiic khao cho
Ban Thu ky Ho1 dong thi.

Luwu y: Cac Ban gitp viéc cia Hoi dong thi (trir Ban phuc khao) lap ké hoach
hoat dong chi tiét cua tung ban (phan cong nhiém vu, thoi gian hoan thanh...), gui
1én Chu tich Hoi dong thi d€ bao cao va gui cac ban lién quan dé phoi hop thye hién.
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5. Du tru kinh phi
5.1. Phi dw thi

Cin cir vao Théng tu sé 92/2021/TT-BTC ngay 28/10/2021 cta B Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi tuyén dung, du
thi ndng ngach, thang hang cong churc, vién chue, tuy vao s6 hwgng thi sinh du thi
ma mirc thu nhu sau:

+ 86 lugng ngudi du thi dudi 100 thi sinh: 700.000 ddng/thi sinh;

+ S6 lwong ngudi dy thi tir 100 dén dwéi 500 thi sinh: 600.000 ddng/thi sinh;

+ 86 lugng ngudi dur thi tir 500 thi sinh tré 1én: 500.000 ddng/thi sinh;

5.2. Phivé sinh, dién, nuwoc:

Hoc vién Toa 4n thu 100.000 d6ng/ngudi/ngay x 5 ngay = 500.000
nghin/nguoi (n€u luu tra tai Ky tac x4).

Luwu y: Toan bd tién phi du thi, phi vé€ sinh, dién, nudc dugc néu 1o trong
Thong bao tri€u tdp thi sinh va phai ndp ngay vao thoi diém lam thu tuc du thi.
Riéng viéc an uong, Hoc vién khdng thu tién, thi sinh c¢6 nhu cau thi tu lién hé vai
cac bép an.

6. HO trg

Trudmg hop cac khoan thu tir phi dy thi, phi v€ sinh, dién, nudc khong du bu
dap chi phi ky thi, Hoc vién Toa an dé nghi 1anh dao Toa an nhan dan téi cao chi
dao Cuc Keé hoach tai chinh ho trg bu dap khoan chi con thiéu.

7. Noi an 6, luu tra cia thi sinh

7.1. Noi luu tru

- S6 lugng: du kién khoang 205 thi sinh, bao gdm thi sinh thi ndng ngach Thu
ky vién, Tham tra vién chinh.

7.2. Noi én: Hoc vién Tda 4n td chirc ndu an tap trung cho cac thi sinh tai bép
an ctia Hoc vién; phuc vu thi sinh @n sang, an trua, in t6i. Thi sinh c¢6 nhu ciu phai
dang ky truc tiép véi Nha bép dé dugc phuc vu.

8. T6 chirc thyc hién

Dé cong téc chuin bi cho ky thi, Hoi ddng thi giao cho cac don vi ctia Hoc
vién Toa an t6 chirc ky thi nhu sau:

-Khoa Thaim tra vién, Thu ky Toa an chiu trach nhiém trong viéc xay dung
ndi dung, ké hoach &n thi, moi gidng vién 6n thi, théng bdo dén ngudi du thi vé
ndi dung, thoi gian On tap; thoi gian, dia diém thi.

- Vin phong chuén bi co so vat chat, cir ngudi dén tiép va phén cong nguoi
truc stra chira dién, nudc, di€u hoa; cung cap cac trang thiét bi, nhu yéu phém cho
thi sinh.



- Phong Ké hoach - Tai chinh duy tru kinh phi va thu phi tir thi sinh, du tri cac
khoan chi cho Hgi dong thi va Ban gitp viéc trong thoi gian lam viéc.

- Phong DPao tao va Khao thi sép xép lich hoc phu hop dé sinh vién, hoc vién
nghi trong thoi gian to chure ki thi.

- Phong Quan 1y hoc vién phdi hop véi Phong dio tao khao thi cir nguoi dén
tiép va bo tri ki tiic x4 cho thi sinh, hd trg Van phong trong thoi gian thi sinh luu tr.

Noi nhin: CHU TICH HOI PONG THI

- Chanh 4n TANDTC (dé bao céo);

- B/c Nguyén Tri Tué, PCATT TANDTC (dé biét
va phéi hop chi dao);

- Céc thanh vién Hoi dong thi (dé biét va thuc hién);
- Vu To chirc - Can b (dé phoi hgp thyre hién);

- Ban Giam sat ky thi (dé giam sat);

- C4c Ban cuia Hoi ddng thi (dé thuc hién);

- Lwu VT, KDTTTVTK.
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