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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH GIA LAI Doc 1ap - Tu do - Hanh phic
Sb: 29 /2026/QP-UBND Gia Lai, ngay 26thing 4 nam 2026
QUYET PINH

Ban hanh Quy ché vé quén 1y, sir dung chir ky s6 chuyén dung cong vu,
chirng thw chir ky s6 chuyén dung cong vu, thiét bi lru khoa bi mit va dich
vu chirng thue chir ky s6 chuyén dung cong vu trén dia ban tinh Gia Lai

Can cir Ludt T6 chire chinh quyén dia phwong sé 72/2025/0H15;

Can cit Ludt Ban hanh vén bdan quy pham phdp ludt sé 64/2025/0H15 duwoc
swra doi, bo sung boi Ludt sé 87/2025/QH15;

Can cir Ludt Giao dich dién tir s6 20/2023/QH15,

Can cir Nghi dinh s6 30/2020/ND-CP ciia Chinh phii vé céng tic van thu;

Can cir Nghi dinh s6 68/2024/NP-CP ciia Chinh phii quy dinh chiv ky sé
chuyén dung cong vu,

Theo dé nghi ciia Gidm déc S¢ Khoa hoc va Céng nghé;

Uy ban nhén dan ban hanh Quyét dinh ban hanh Quy ché vé quan Iy, sir
dung chit ky s6 chuyén ding cong vu, chirng thw chir ky s6 chuyén ding cong vu,
thiét bi lwu khéa bi mdt va dich vu chirng thiee chiv ky sé chuyén ding céng vu
trén dia ban tinh Gia Lai.

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché vé quan 1y, str dung
chit ky s6 chuyén dung cong vu, chimg thu chit ky sé chuyén dung cong vu, thiét
bi luu khoa bi mét va dich vu chimg thuc chit ky sé chuyén dung cong vu trén dia
ban tinh Gia Lai.

Picu 2. Quyét dinh nay co6 hiéu lyc thi hanh ké tir ngdy 10 thang 5 nim
2026.

Quyét dinh s6 48/2021/QD-UBND ngay 11 thang 8 nam 2021 ciia Uy ban
nhan dan tinh Binh Dinh ban hanh Quy ché quan 1y va sir dung chit ky sd, ching
thu sb trong co quan nha nude tinh Binh Dinh hét hiéu luc ké tir ngdy Quyét dinh
nay c6 hi¢u luc thi hanh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S¢ Khoa hoc
va Cong nghé, Thu trudng cac so, ban, nganh thudc tinh; Chu tich Uy ban nhan



dan cac xa, phuong va céc to chirc, ¢4 nhan ¢6 lién quan chiu trdch nhiém thi hanh
Quyeét dinh na

Noi nhén: TM. UY BAN NHAN DAN
- Nhu Dicu 3; KT. CHU TICH

- Cuc KTVB & TCTHPL, Bo Tu phap; 3

- B6 Khoa hoc va Cong nghé;

- TT Tinh uy, TT HDND tinh;

- Chu tich, cac PCT UBND tinh;

- Poan BBQH va HDND tinh;

- Uy ban MTTQ Viét Nam tinh;

- Bao va Phat thanh, Truyén hinh Gia Lai;
- Trung tam PVHCC tinh;

- Luu: VT, V1, V9. 7,»/

Lam Hai Giang
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TINH GIA LAI Poc 1ap - Tw do - Hanh phuc

QUY CHE

Quin 1y, sir dung chir ky s6 chuyén dung cong vu, chirng thw chir ky s6
chuyén dung cong vu, thiét bi lvu khéa bi mat va dich vu chirng thuc chir
ky s6 chuyén dung cong vu trén dia ban tinh Gia Lai
(Ban hanh kém theo Quyét dinh sé:  /2026/0P-UBND)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé viéc quan 1y, st dung chit ky s6 chuyén dung cong
vu, chimg thu chit ky s6 chuyén dung cong vy, thiét bi luu khoéa bi mat va dich vu
chtng thuc chir ky s6 chuyén ding cong vu cho cac co quan, t6 chic, cd nhan
trong co quan nha nudc trén dia ban tinh Gia Lai.

Piéu 2. Poi twong ap dung

Quy ché nay dugc ap dung dbi véi cac co quan, to chire, ca nhan thudc cac
co quan nha nudc; don vi su nghiép cong 1ap c6 lién quan dén hoat dong quan 1y,
st dung chit ky sé chuyén dung cong vu, bao gom:

1. Uy ban nhan dan (UBND) tinh, UBND céc x4, phudng (UBND cép x3).
2. Cac s0, ban, nganh, cac don vi sy nghi¢p cong 1ap thuéc UBND tinh.

3. Céac phong, ban, co quan chuyén moén, don vi su nghi€p cong lap thudc
s0, ban, nganh, UBND cép Xa.

4. Cac t6 chire thudc co quan nha nudc.

5. Cac ca nhéan la can bg, cong chure, vién chirc, nguoi lam viée trong cac
co quan, don vi quy dinh tai khoan 1, 2, 3, 4 Diéu nay.

Piéu 3. Giai thich tir ngir
Trong Quy ché nay, cac tir ngit dudi day duoc hiéu nhu sau:

1. Chitng thir chit ky s6 chuyén ding cong vu 13 thong diép dir liéu nham
xé4c nhdn co quan, to chtrc, c4 nhan dugc chimg thuc 12 nguoi ky chit ky s6 chuyén
dung cong vu.

2. Vin bdn dién tir dwoc ky s6 1a van ban duge thé hién dudi dang thong
di€p dir li¢u duoc tao 1ap hodc duoc s6 hoa tir van ban giéy va trinh bay ding thé
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thuc, k¥ thuat, dinh dang theo quy dinh, dugc ky sd boi ngudi c6 thim quyén va
ky s6 cua co quan, t chirc theo quy dinh cua phéap luat.
Piéu 4. Nguyén tic quan 1y va sir dung chix ky sé chuyén dung cong vu

1. Chir ky s6 chuyén dung cong vu ctia co quan, don vi, ca nhan chi dugc
st dung dé thuc hién cac giao dich theo ding tham quyén cua co quan, don vi va
chtrc danh duoc cap ching thu so.

2. Viéc quan 1y, sir dung chit ky s chuyén dung céng vu phai bao dam an
toan, an ninh thong tin theo quy dinh.

Picu 5. Cic loai vin ban ap dung chir ky sé chuyén ding cong vu

1. Tat ca cac van ban dién tir thudc thadm quyén ban hanh va giai quyét cta
cac co quan trong hé thdng hanh chinh nha nuéc (trir van ban chtra bi mat nha
nudc), duge ky bang chir ky sé chuyén dung cong vu dé trao doi gitta cac co
quan nha nudc va trong ndi bo ciia mdi co quan nha nudc qua hé thong Vin
phong dién tur.

2. Ngoai cac loai van ban ap dung chit ky s6 chuyén dung cong vu tai khoan
1 Diéu nay, tuy theo yéu ciu, cac co quan, don vi xem xét quy dinh thém cac loai
van ban khac dé ap dung chit ky sé chuyén dung cong vu, giri qua mang, khong
guri vin ban gidy trong ndi bo cia co quan, don vi minh.

Piéu 6. T4 chirc cung cip dich vu chitng thwe chir ky sé chuyén ding
cong vu va Té chire dwoc ity quyén thuwe hién mdt sé dich vu chirng thwe chir
ky s6 chuyén ding cong vu

1. T chire cung céap dich vu chimg thyc chit ky s6 chuyén ding cong vu

a) To chirc cung cép dich vu chimg thuc chit ky s chuyén dung cong vu 1a
Cuc Chung thuc s6 va Bao mat thong tin - Ban Co yéu Chinh phil.

b) Thong tin lién hé:

Cuc Chung thyc s6 va Bao mat thong tin - Ban Co yéu Chinh phu.

Dia chi: S6 Lo CN27A, Khu cong nghé¢ cao Hoa Lac, Thach That, Ha Noi.
bién thoai/Fax: 024.3773.8668.

Dia chi thu dién tir: ca@bcy.gov.vn.

Trang thong tin di¢n tur: https://ca.gov.vn.

M3 dinh danh trao d6i vin ban dién tir: G11.07.05.

2. T6 chire duge uy quyén thuc hién mot sb dich vu chung thuc chit ky sb
chuyén dung cong vu
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a) T6 chirc duoc Gy quyén thuc hién mot sé dich vu chimg thuc chit ky sd
chuyén dung cong vu trén dia ban tinh Gia Lai 1a S& Khoa hoc va Cong nghé.

b) Thong tin lién hé:

Dia chi: 38 Truong Chinh va 84 Pham Hung, phuong Quy Nhon, tinh Gia
Lai.

Dia chi thu di¢n tu: cds@skhen.gialai.gov.vn.

Trang thong tin dién tir: https://skhen.gialai.gov.vn.

M3 dinh danh trao ddi vin ban dién tu: H21.09.

Piéu 7. Giri, nhan vin ban yéu ciu chirng thwe, thiét bi lvu khéa bi mat

1. Gui, nhan van ban yéu ciu ching thuec, thiét bj luu khoa bi mat gilta co
quan, to chirc quan 1y truc tiép va Cuc Chtng thuc s6 va Bao mat thong tin - Ban
Co yéu Chinh phu dugc thuc hién theo quy dinh tai Piéu 4 Nghi dinh sd
68/2024/ND-CP quy dinh chit ky s chuyén dung cong vu.

2. Gui, nhan van ban yéu cau ching thyc cac dich vu theo uy quyén cua
Cuc Chung thuc sb va Bao mat thong tin - Ban Co yéu Chinh phu gitra thué bao,
co quan, tO chitrc quan 1y truc tiép va S& Khoa hoc va Cong nghé tinh Gia Lai
dugc thyc hién bang vin ban dién tr dugc ky sd theo quy dinh ctia phap luat vé
cong tac van thu qua Hé thong Van phong dién tir.

Diéu 8. Cac hanh vi nghiém cam

1. Can tro trai phép cac ca nhan, to chtrc st dung chit ky sé chuyén dung
cong vu.

2. Can tro hodc ngan chin trai phép qua trinh truyén, gai, nhan van ban dién
tur dugc ky so.

3. Dung cac cong cu, chuong trinh hay bat ¢t hinh thirc nao khac lam thay
dbi dir liéu hodc lam hu hong thiét bi luu khoa bi mat.

4. Tryc tiép hodc gian tiép pha hoai hé thong cung cip dich vu ching thyc
chir ky s chuyén ding cong vu ctia to chirc cung cap dich vu chtng thuc chit ky
s6 chuyén dung coéng vu; can trd hoat dong cung cp va str dung dich vu chimg
thie chit ky s6 chuyén ding cong vu; lam gia hodc hudng dan nguoi khac 1am gia
chtng thu chit ky s6 chuyén dung cong vu.

5. TrOm cép, gian lan, lam gid, mao nhan, chiém doat hodc st dung trai
phép chir ky s chuyén ding cong vu va thiét bi luu khoa bi mat cua to chic, ca
nhan.

6. Str dung chtng thu sé chuyén dung cong vu, chit ky s6 chuyén ding cong
vu nham chéng lai Nha nude Cong hoa xa hoi cha nghia Viét Nam, gay mét an
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ninh, trat ty, an toan xa hoi hodc tién hanh céc hoat dong khac trai voi phap luat,
dao dirc xa ho.

Chuong I1

QUAN LY VA SU DUNG CHU KY SO CHUYEN DUNG CONG VU,
CHUNG THU CHU KY SO CHUYEN DUNG CONG VU, THIET BI LUU
KHOA Bi MAT VA DICH VU CHUNG THU'C CHU KY SO CHUYEN
DUNG CONG VU

Piéu 9. Quan Iy va sir dung chir ky s6 chuyén dung cong vu

1. Viéc quan 1y, st dung chir ky s6 chuyén dung cong vu, chimg thu chit ky
s6 chuyén dung cong vu, thiét bi luu khoa bi mat cta co quan, td chirc trong cong
tac van thu dugc thuc hién theo quy dinh tai Diéu 32 Nghi dinh s6 30/2020/ND-
CP vé cong tac van thu.

2. Chir ky s6 chuyén dung cong vu cua co quan, to chirc, ca nhan phai dugc
chtng thuc boi Cuc Ching thuc sé va Bao mat thong tin - Ban Co yéu Chinh phu
va chi dugc str dung dé thuc hién cac giao dich theo dung quy dinh vé quan Iy va
str dung con dau.

3. Van thu co quan 1a ngudi dugc lanh dao co quan giao quan ly va str dung
chtng thu chir ky s6 chuyén dung cong vu ctia co quan, to chuc; ¢6 trach nhiém
thuc hién cac quy dinh tai Quy ché nay dbi voi chimg thu chir ky s6 chuyén ding
cong vu cho co quan, to chirc duoc giao quan 1y va sir dung.

4. Chtng thu chit ky sé chuyén dung cong vu duoc cip cho ca nhan ngudi
¢ tham quyén cla co quan theo quy dinh cta phap luat vé quan 1y va st dung
con dau chi duge st dung dé thuc hién cac giao dich theo dung chirc danh cia
nguoi do.

5. Viéc ky thay, ky thira I1énh theo quy dinh ctia phap luat dugc thuc hi¢n
boi nguoi c6 thAm quyén va nguoi ky thay, ky thira 1énh phai st dung ching thu
s6 chuyén ding cong vu dugc cap cho ca nhan dé ky.

Piéu 10. Trach nhiém ciia S& Khoa hoc va Cong nghé

1. Quan 1y, huéng dan, kiém tra cac thué bao trong qué trinh trién khai,
quan 1y, str dung chir ky s6 chuyén dung cong vu, ching thu chit ky s chuyén
ding cong vy, thiét bi luu khoa bi mat va dich vu chimg thuc chit ky sé chuyén
dung cong vu.

2. Chu tri hodc phdi hop véi cac co quan, don vi lién quan t6 chic tap hudn
trién khai, sir dung chir ky sé chuyén ding cong vu, chimg thu chit ky sé chuyén
dung cong vu, thiét bj luu khoa bi mat va dich vu chimg thuc chir ky $b chuyén
dung cong vu cho cac thué bao trén dia ban tinh Gia Lai.
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3. Phéi hop véi cac co quan, don vi lién quan kiém tra viéc quan 1y, st dung
chit ky s6 chuyén dung cong vu, chung thu chir ky s6 chuyén dung cong vu, thiét
bi luu khoa bi mat cua cac co quan, cd nhan trong pham vi quan 1y.

4. Pinh ky hoac dot xuét bao cao Chu tich ny ban nhan dan tinh, Uy ban
nhan dén tinh, B Khoa hoc va cong nghé, Ban Co yéu Chinh phii vé tinh hinh
cong tac quan 1y, st dung chit ky s6 chuyén dung cong vu, ching thu chit ky s6
chuyén dung cong vu, thiét bj lwu khoa bi mat va dich vu chirng thuc chir ky sb
chuyén dung cong vu trén dia ban tinh Gia Lai; dong thoi xay dung ké hoach, nhu
cau sir dung cta nim tiép theo cho thué bao thudc quyén quan 1y theo huéng dan
ctia Cyc Chung thuc sé va Bao mat thong tin - Ban Co yéu Chinh phu.

Pi¢u 11. Trach nhiém ciia co’ quan, to chirc quan 1y true tiép

1. T chure trién khai sir dung c6 hiéu qua chit ky sé chuyén dung cong vu,
chtng thu sé chuyén dung cong vu di cap cho co quan, cd nhan thudc pham vi
quan 1y nham ting cudng trao d6i vin ban dién tr duge ky bang chit ky s6 chuyén
dung cong vu da cap thong qua hé thong Vin phong dién tir; hé thong thong tin
giai quyét thu tuc hanh chinh; hé théng thu dién tu; céng thong tin dién tir ciia
tinh; cac trang thong tin dién tir ciia co quan va cac hé thdng tmg dung khac co
lién quan dén viéc sir dung chir ky s chuyén dung cong vu dé xac thuc.

2. Phéi hop vé&i S6 Khoa hoc va Cong nghé va cac co quan, don vi c6 lién
quan trong cong tac kiém tra viéc quan 1y, str dung chit ky s6 chuyén dung cong
vu, ching thu s chuyén dung cong vu ciia co quan, ca nhan thudc pham vi quan
ly.

3. Thyc hién cac nhiém vu khac theo quy dinh tai Piéu 37 Nghi dinh )
68/2024/ND-CP.

Piéu 12. Trach nhiém ciia Vin thw co quan

1. Tiép nhan, quan 1y va sir dung chit ky s6 chuyén diung céng vu co quan,
t6 churc, thiét bi luu khoa bi mat khi dugce phan cong, dam bao theo ding cac quy
dinh ctua Quy ché nay va cac quy dinh khac c6 lién quan.

2. Truc tiép thuc hién ky sb bang chimg thu sé chuyén ding céng vu cla
co quan, to chtrc va phat hanh vin ban dién tir theo ding quy dinh, khong giao
chir ky s6 chuyén dung cong vu cia co quan cho ngudi khac khi chua duge phép
bang van ban ciia nguoi c6 tham quyén.

3. Kiém tra, x4c thuc tinh hop 1& cua chit ky sé chuyén dung cong vu trén
van ban dién tir trude khi tiép nhan, xir 1y. Truong hop van ban dién tir, chit ky s6
chuyén ding cong vu khong hop 16 hodc khong day du theo quy dinh thi tir chbi
tiép nhan va thong bao lai don vi giri van ban biét 1y do tir chdi van ban.
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4. Chiu trach nhiém truée thu truéng co quan, don vi vé viée dam bao an
toan va xac thuc thong tin van ban dién tr cua co quan; chiu trach nhiém trude
phap luat khi vi pham céc hanh vi nghiém cdm lién quan dén quan 1y, str dung chit
ky s6 chuyén dung coéng vu ctia co quan theo quy dinh.

Dieu 13. Trach nhiém cia can bo chuyén trach chuyén doi so tai cac co
quan, don vi

1. H trg ky thuat, cai dat va cap nhat ph?m mém ky sb chuyén dung cong
vu, huéng dan st dung chir ky s6 chuyén dung céng vu cho ca nhan dugc cap
ching thu s6 chuyén dung cong vu tai co quan.

2. Tiép nhan va ban giao chimg thu sé chuyén dung cong vu, thiét bi luu
khoa bi mat, dich vu, phan mém khi dugc phan cong, dam bao theo diing cac quy
dinh cta Quy ché nay va cac quy dinh khac c6 lién quan.

3. Tham muu quan 1y, sit dung chir ky sd chuyén dung cong vy, ching thu
chir ky s6 chuyén dung cong vu, thiét bi luu khoa bi mat va dich vu ching thuc
chir ky s6 chuyén dung cong vu tai co quan, don vi (cap moi, gia han, thay d6i
thong tin, thu hdi va khoi phuc...) theo quy dinh.

4. Tham muu cho lanh dao co quan thyc hi¢n cac bién phap dam bao an
toan, an ninh tai co quan do1 voi van ban dién tr dugce ky so.

5. Tham gia cac chwong trinh dao tao, tdp hudn, chuyén giao cong nghé,
huéng dan tng dung chir ky s6 chuyén ding cong vu do co quan cap trén hoic S&
Khoa hoc va Cong nghé to chirc.

Piéu 14. Piéu khoan thi hanh

1. S& Khoa hoc va Cong nghé cé trach nhiém theo doi, don doc, chu tri,
phoi hop véi cac co quan, don vi lién quan trién khai, kiém tra, gidm sat viéc thuc
hién Quy ché nay.

2. Truong hop vin ban quy pham phap luat duoc vién dan tai Quy ché nay
dugce stra d6i, bd sung, thay thé thi thuc hién theo quy dinh cua van ban stra doi,
b sung, thay thé.

3. Trong qué trinh trién khai thyuc hién, néu c6 kho khin, vuéng mac va can
stra doi, b6 sung Quy ché ndy, cac co quan, don vi, ca nhan kip thoi phan anh vé
S¢ Khoa hoc va Cong nghé dé tong hop, trinh Uy ban nhan dan tinh xem xét,
quyét dinh./.



