UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BINH THUAN Déc 1ap - Tw do - Hanh phic
S6: 533 /QD-UBND Binh Thudn, ngay 23  thdng 3 nam 2023
QUYET PINH

Vé viéc sira doi, bo sung quy trinh ndi bd giai quyet tha tuc hanh chinh
linh vue chirng thue thuoc tham quyén giai quyét ciia
cap huyén, cap x4 trén dia ban tinh

CHU TICH UY BAN NHAN DAN TINH BINH THUAN

Can cit Ludt Té chite Chinh quyén dia phwong ngay 19 thing 6 nam
2015, Ludt sira doi, bo sung mot s6 diéu ciia Ludt Té chirc chinh phu va Lugt 16
chitc chinh quyén dia phwong ngay 22 thang 11 niam 2019;

Can cit Nghi dinh so 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia
Chinh phii sika déi, b6 sung mét sé diéu ciia cdc nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cit Nghi dinh so 61/2018/NP-CP ngay 23/4/2018 cia Chinh phii vé
thwe hién co ché mét cira, mot cira lién théng; Nghi dinh sé 107/2021/NP-CP
ngay 06/12/2021 cua Chinh phii sira déi, b6 sung mét sé diéu cia Nghi dinh sé
61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé thyc hién co ché mét cira,
mét cira lién théng trong gidi quyét thii tuc hanh chinh;

Can cir Théng tw so 01/2018/TT-VPCP ngay 23/11/2018 ciia Vin
phong Chinh phii hwéng dan thi hanh mét sé quy dinh cia Nghi dinh sé
61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé thyc hién co ché mét cira,
mét cira lién théng trong gidi quyét TTHC;

Theo dé nghi ciia Gidm déc Sé Tuw phdp.

QUYET PINH:

Piéu 1. Stra d6i, bd sung quy trinh ndi bo giai quyét thu tuc hanh chinh
linh vuc ching thuc thudc tham quyén giai quyét caa cap huyén, cip x4 trén dja
ban tinh Binh Thuén, cu thé nhu sau:

1. Tha tyc hanh chinh thudc thim quyén giai quyét caa cAp huyén: 12
TTHC (chi tiét tai Phu luc ).

2. Thu tyc hanh chinh thudc thim quyén gidi quyét ciia cap xa: 11 TTHC
(chi tiét tai Phu luc 1]).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.
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Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam dc S¢ Tu phap,
Chu tich Uy ban nhan dan cac huyén, thi x4, thanh phd va cac to chirc, ca nhan
c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: __CHUTICH
- Nhu Dicu 3; ZohN_ TN
- Cyc Kiém soat TTHC (VPCP); N
- SO0 TT&TT (p/h cap nhat PM);
- Trung tam HCC tinh;

- Luu: VT, NCKSTTHC.

nh Diing



Phu luc I

QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH LINH VU'C
CHUNG THU'C THUQC THAM QUYEN GIAI QUYET CAP HUYEN
(Kém theo Quyét dinh sé 533 /QB-UBND ngay 23  thdng 3 nam 2023 cia
Chii tich Uy ban nhén dan tinh)

1. Thii tuc cAp ban sao tir s6 gbc (Md sé TTHC: 2.000908)

Trinh tw
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir nguoi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chirc tai
Bo phan mot cira tiép nhan ho so,
thu phi. Truong hop tiép nhan ho

G106 hanh chinh

Buge 1 cua so sau 15h00 ma khong thé giai
quyet ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc ti€p theo.
Chuyén ho so cho bd phan chuyén o ta o en
mon Phong Tu phap xur 1y. 01 gio lam vige
Budc 2 PPong TAu’ phap | Xt lyAho 80, ctluyqen tra két qua 07 gid> lam vide
cap huyén cho B0 phan mdt ctra
Cong chuc tai ,
Budc 3 Tra két qua TTHC cho nguoi dan. | Gio hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 giv 1am viéc

2. Thii tuc chirng thwe ban sao tir ban chinh gidy to, vin ban do co quan, to
chirc ¢c6 tham quyén cta Viét Nam cap hoidc ching nhan (Ma so TTHC:

2.000815)
Trinh ty | Chirc danh, Noi dung Thoi gian
cong viéc vi tri cong viéc thue hién

Budc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan ho so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chtrc tai
B6 phan mot ctra tiép nhan ho so,
thu phi. Trudng hop tiép nhan hd
so sau 15h00 ma khong thé giai
quyét ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc tiép theo.

G160 hanh chinh

Chuyén ho so cho bd phan chuyén
mon Phong Tu phép xir ly.

01 gio lam viée
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Phong Tu phap

Xt 1y ho so, chuyén tra két qua

Buge 2 cap huyén cho B phan mdt cura 07 gi6 lam vige
Cong chuc tai ,
Buéc3 | BO phan mot | Tra két qua TTHC cho nguoi dan. | Gio hanh chinh

cua

Tong thoi gian: 08 giv 1am viéc

3. Thu tyc chirng thye ban sao tir ban chinh glay t0, van ban do co' quan, t0
chirc ¢c6 thAm quyén ciia nué'c ngoai; co' quan t0 chire cé tham quyén cua Viét
Nam lién két v6i co quan, to chirc cé6 thAm quyén ciia nwéc ngodi cip hoic
chirng nhan (Mé sé TTHC: 2.000843)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cOng viéc

Thoi gian
thuc hién

Cong chuc tai
Bo phan mot

- Huéng dan, kiém tra va tiép
nhan ho so tir ngudi dan

- Truong hop ho so dy du, chinh
xac theo quy dinh, cong chirc tai
B6 phan mot cura tiép nhan ho so,
thu phi. Trudong hop tiép nhan hd

G106 hanh chinh

Bude 1| v so sau 15h00 ma khong thé gii
quyet ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc ti€p theo.
Chuyén ho so cho bod phan chuyén 1 Cn
mon Phong Tu phap xir 1y. 01 gi6 lam vige
Bude 2 PPong ”l:u’ phap | Xur lyAho 50, c?uyqen tra két qua 07 gi lam vide
cap huyén cho B0 phan mdt ctra
Cong chuc tai ,
Budc 3 | BO phan mot | Tra két qua TTHC cho nguoi dan. | Gio hanh chinh

cua

Tong thoi gian: 08 gio 1am viéc

4. Thu tuc chirng thyce chir ky trong cac gidy t0, vin ban (ap dung cho ca truwong
hop ching thyce diém chi va truong hep nguoi yéu cau chirng thue khong ky,
khong diem chi dwgc (Md so TTHC: 2.000884) (TTHC yéu cau phai luu ho so)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thwe hi€én

Buoc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chirc tai
B6 phan mdt ctra tiép nhan hd so,
thu phi. Truong hop tiép nhan hd
so sau 15h00 ma khong thé giai

G106 hanh chinh
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quyét ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam vi¢c ti€p theo.

Chuyén ho so cho bd phan chuyén
mon Phong Tu phap xu 1y.

01 gio lam viée

Phong Tu phap

Xt 1y ho so, chuyén tra két qua

Buoce 2 cap huyén cho B0 phan mdt ctra 07 gi6 lam vige
Cong chuc tai ,
Buéc3 | B0 phan mdt | Tra két qua TTHC cho nguoi dan. | Gid hanh chinh

cua

Tong thoi gian: 08 gio 1am viéc

5. Thii tuc chirng thue viéc sira d6i, bo sung, hity bé hop dong, giao dich (Ma sé
TTHC: 2.000913)

Trinh ty
cong viéc

Chirc danh,
vi tri

NOi dung
cOng viéc

Thoi gian
thuc hién

Buoc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chirc tai
B6 phan mdt ctra tiép nhén hd so,
thu phi. Trudong hop tiép nhan hd
so sau 15h00 ma khong thé giai
quyét ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
1am viéc tiép theo.

G106 hanh chinh

Chuyén ho so cho bd phan chuyén
mon Phong Tu phap xtr 1y.

01 gio lam viéc

Budc 2

Phong Tu phap
cap huyén

Xt 1y ho so, chuyén tra két qua
cho BO phan mdt ctra

07 gio lam viée

Budc 3

Cong chuc tai
B6 phan mot
cua

Tra két qua TTHC cho nguoi dan.

G106 hanh chinh

Tong thoi gian: 08 gio 1am viée

6. Thii tuc sira 13i sai sét trong hop ddng, giao dich (Ma sé TTHC: 2.000929)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cOng viéc

Thoi gian
thue hién

Budc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chic tai
Bo phan mdt cira tiép nhan ho so,
thu phi. Trudong hop tiép nhan hod

G106 hanh chinh
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so sau 15h00 ma khong thé giai
quyét ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngiy
lam viéc tiép theo.

Chuyén ho so cho bo phan chuyén
mon Phong Tu phap xu 1y.

01 gio lam viée

Phong Tu phap

Xt 1y ho so, chuyén tra két qua

Buoce 2 cap huyén cho B phan mdt cura 07 gi6 lam vige
Cong chuc tai ,
Budce 3 Tra két qua TTHC cho nguoi dan. | Gid hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 gio 1am viée

7. Thi tuc cap ban sao co chirng thye tir ban chinh hop dong, giao dich da dwoc
chung thuwe (Mda so TTHC: 2.000942)

Trinh ty
cong viéc

Chirc danh,
vi tri

NOi dung
cOng viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chirc tai
B6 phan mdt ctra tiép nhén hod so,
thu phi. Truong hop tiép nhan ho

G106 hanh chinh

Bude 1 | ra so sau 15h00 ma khong the giai
quyet ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc ti€p theo.
Chuyén ho so cho bd phan chuyén T
mon Phong Tu phap xtr 1y. 01 gio lam vige
Budc 2 PPong "l:us phap | Xur lyAho 80, ctluyqen tra két qua 07 gid> lam vide
cap huyén cho BO phan mdt ctra
Cong chuc tai ,
Budce 3 Tra két qua TTHC cho nguoi dan. | Gid hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 gio 1am viée

8. Thu tuc chirng thye chir ky nguoi dich ma nguoi dich la cong tac vién dich
thuat caa phong Tw phap (Md so TTHC: 2.000992)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cOng viéc

Thoi gian
thue hién

Budce 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir nguoi dan

- Truong hop hd so day dua, chinh
xac theo quy dinh, cong chirc tai

G106 hanh chinh
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B6 phan mét cira tiép nhan ho so,
thu phi. Trudng hop tiép nhan hod
so sau 15h00 ma khong thé giai
quyét ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc tiép theo.

Chuyén ho so cho bd phan chuyén
mon Phong Tu phap xu 1y.

01 gio lam viée

Phong Tu phap

Xt 1y ho so, chuyén tra két qua

Buge 2 cap huyén cho B phan mdt cura 07 gi6 lam vige
Cong chuc tai ,
Budc 3 Tra két qua TTHC cho nguoi dan. | Gid hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 giv 1am viéc

9. Thu tuc chirng thuc chir ky nguwoi dich ma ngwdéi dich khong phai la cong tac

vién dich thuit ciia phong Tw phap (Md sé6 TTHC: 2.001008)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chirc tai
B6 phan mot ctra tiép nhan ho so,
thu phi. Truong hop tiép nhan ho

G160 hanh chinh

Bude 1 | ra so sau 15h00 ma khong the giai
quyet ngay thi c6 Phiéu hen, tra
két qua cho cong déan trong ngay
lam viéc ti€p theo.
Chuyén ho so cho bd phan chuyén T
mon Phong Tu phap xtr 1y. 01 gio lam vige
Budc 2 PPong ”l:u’ phap | Xur lyAho 50, ctluy?n tra két qua 07 gits lam viée
cap huyén cho BO phan mdt ctra
Cong chuc tai ,
Budce 3 Tra két qua TTHC cho nguoi dan. | Gid hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 gio lam viée

10. Th,f'l tuc chirng thuc Hop df)ng, giao dich lién quan dén tai san 1a dong sian
(Md so TTHC: 2.001044)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cOng viéc

Thoi gian
thue hién

Budce 1

- Huéng dan, kiém tra va tiép
nhén ho so tor nguoi dan

G160 hanh chinh
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Cong chuc tai
B6 phan mot
cua

- Truong hop ho so day du, chinh
xac theo quy dinh, cong chirc tai
Bo phan mét cira tiép nhan hd so,
thu phi. Truong hop tiép nhan hd
so sau 15h00 ma khong thé giai
quyét ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc tiép theo.

Chuyén ho so cho bd phan chuyén
mon Phong Tu phép xir ly.

01 gio lam viée

Phong Tu phap

Xt 1y ho so, chuyén tra két qua

Buoe 2 cap huyén cho B0 phan mdt ctra 07 gio lam vige
Cong chuc tai ,
Budc 3 Tra két qua TTHC cho nguoi dan. | Gio hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 giv 1am viéc

11. Thu tuc ching thwe van ban théa thuan phan chi di san ma di san la dong
san (Ma so TTHC: 2.001050)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan ho so tir ngudi dan

- Truong hop ho so dy du, chinh
xac theo quy dinh, cong chirc tai
B6 phan mot ctra tiép nhén ho so,
thu phi. Truong hop tiép nhan ho

G160 hanh chinh

Bude 1 | ra so sau 15h00 ma khong thé giai
quyet ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc ti€p theo.
Chuyén ho so cho bo phan chuyén oA
mon Phong Tu phap xtr 1y. 01 gio lam vige
Bude 2 P}long "l:u’ phap | Xur lyAho 80, clAluy?n tra két qua 07 gits lam viéc
cap huyén cho BO phan mdt ctra
Cong chuc tai ,
Budce 3 Tra két qua TTHC cho nguoi dan. | Gid hanh chinh

B6 phan mot
cua

Tong thoi gian: 08 gio 1am viéc
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12. Thii tuc chirng thye vin ban khai nhin di sin ma di san 1a dong san (Ma sé
TTHC: 2.001009)

Trinh tw
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so dy du, chinh
xac theo quy dinh, cong chirc tai
Bo phan mdt cira tiép nhan hd so,
thu phi. Trudng hop tiép nhan hd

G106 hanh chinh

Buge 1 cua s0 sau 15h00 ma khong thé giai
quyet ngay thi c6 Phiéu hen, tra
két qua cho cong dan trong ngay
lam viéc ti€p theo.
Chuyén hé so cho bd phan chuyén A
mon Phong Tu phap xir 1y. 01 gi6 lam vige
Bude 2 PPong ”l:u’ phap | Xur lyAho 50, cEluyf—:n tra két qua 07 gi lam vide
cap huyén cho B phan mdt cua
Cong chuc tai ,
Budc3 | BO phan mot | Tra két qua TTHC cho nguodi dan. | Gio hanh chinh

cua

Tong thoi gian: 08 gio 1am viée




Phu luc II

QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH LINH VU'C
CHUNG THU'C THUQC THAM QUYEN GIAI QUYET CAP XA
(Kém theo Quyét dinh sé 533 /OP-UBND ngdy 23 thdng 3 nam 2023
ciia Chii tich Uy ban nhén dan tinh)

1. Thii tuc cap ban sao tir s6 goc (Ma sé TTHC: 2.000908)

Trinh tw
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuwe hién

Cong chuc tai
B6 phan mot

- Hudng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh xac theo quy dinh, cong
chtrc tai B phan mot ctra tiép
nhan ho so, thu phi. Truong hop

G106 hanh chinh

Bude 1 cira tiép nhan hod so sau 15h00 ma
khong thé giai quyét ngay thi co
Phi€u hen, tra két qua cho cong
dan trong ngay lam viéc ti€p
theo.
ChuyAen 110 sqo ’ch? bd phan 01 gi lam vide
chuyén mon xtr 1y ho so.
Bude 2 B? phan chuyén C?ng chirc Eu phqap ;h(’) t1§:h xu ly 07 gid lam viée
mon ho so, chuyén tra két qua
Cong chuc tai - , .
Bude 3 Tra két qua TTHC cho nguoi Gio hanh chinh

B6 phan mot
cua

dan.

Tong thoi gian: 08 gio 1am viéc

2. Thu tuc chirng thye ban sao tir ban chinh gidy to, viin ban do co' quan, t0
chirc c6 thim quyén cia Viét Nam hoac chirng nhian (Md so TTHC: 2.000815)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Budc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh x4c theo quy dinh, cong
chtrc tai B phan mdt ctra tiép
nhan hé so, thu phi. Truong hop
tiép nhan hd so sau 15h00 ma
khong thé giai quyét ngay thi co
Phiéu hen, tra két qua cho cong
dan trong ngiy lam viéc tiép
theo.

G106 hanh chinh

Chuyén ho so cho bé phan
chuyén moén xur 1y ho so.

01 gio lam viée
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Budc 2 B(_i phén chuyén | Cong chire tu phap ho tich xur ly 07 gits lam viéc
mon hd so, chuyén tra két qua
Cong chuc tai - . \-

Bude3 |Bo phan mot| & ket qud TTHC cho ngudi| (icp. by

cua

dan.

Tong thoi gian: 08 giv 1am viéc

3. Thii tuc chirng thue chir ky trong cac gidy to, vin ban(ap dung cho ca trudong
hop chung thye diém chi va truong hop nguoi yéu ciu chirng thye khong ky,
khong diém chi dwogc) (Ma sé TTHC: 2.000884)

Trinh tw
cong viéc

Chirc danh,
vi tri

Noéi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan ho so tir ngudi dan

- Truong hop hd so day du,
chinh xac theo quy dinh, cong
chtrc tai B phan mdt cta tiép
nhan ho so, thu phi. Trudng hop

G106 hanh chinh

Budc 1 cira tiép nhan hod so sau 15h00 ma
khong thé giai quyét ngay thi co
Phi€u hen, tra két qua cho cong
dan trong ngay lam viéc ti€p
theo.
ChuyAen }10 50 ,chg bd phan 01 gi lam vide
chuyén mon xtr 1y ho so.
Bude 2 B? phan chuyén C?ng chuc t;u’ phflp ;h(’) t1f:h xu ly 07 gid> lam viée
mon ho so, chuyén tra két qua
Cong chuc tai - , .
Buéc3 |Bo phan mot | [ K€t qua TTHC cho ngudi| oo p b hinh

cua

dan.

Tong thoi gian: 08 gio 1am viée

4. Thi tuc chirng thuc viéc sira ddi, bo sung, hity b hop dong, giao dich (M so
TTHC: 2.000913)

Trinh ty
cong viéc

Chirc danh,
vi tri

Néi dung
cong viéc

Thoi gian
thwe hi€én

Budc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh x4c theo quy dinh, cong
chtrc tai B phan mdt ctra tiép
nhan hd so, thu phi. Trudng hop
tiép nhan hd so sau 15h00 ma
khong thé giai quyét ngay thi co

G106 hanh chinh
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Phiéu hen, tra két qua cho cong
dan trong ngay lam viéc ti€p
theo.

Chuyén ho so cho bo phan
chuyén moén xtr 1y ho so.

01 gio lam viée

Bude 2 B(,: phén chuyén | Cong chure tu phap ho tich xu ly 07 gits lam viéc
mon hd so, chuyén tra két qua
Cong chuc tai - . .

Bude3 |Bo phan mot | [ ket qud TTHC cho ngudi| qicp.op by

cua

dan.

Tong thoi gian: 08 gio 1am viéc

5. Thii tuc sira 13i sai sét trong hop dong, giao dich (Ma sé TTHC: 2.000927)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh x4c theo quy dinh, cong
chtrc tai B phan mot ctra tiép
nhan hé so, thu phi. Truong hop

G106 hanh chinh

Budc 1 cira tiép nhan hd so sau 15h00 ma
khong the giai quyet ngay thi c6
Phiéu hen, tra két qua cho cong
dan trong ngdy lam viéc tiép
theo.
ChuyAen I}o 50 ’chg bd phan 01 gi lam vide
chuyén mon xur 1y ho so.
Budc 2 Bc_z phén chuyén | Cong chire tu phap ho tich xu ly 07 gié> lam viée
mon hd so, chuyén tra két qua
Cong chuc tai 1A , .
Budc3 |Bo phan mot| [ ket qud TTHC cho ngudi | coopn @op

cua

dan.

Tong thoi gian: 08 gio 1am viée

6. Thii tuc cap ban sao co chirng thye tir ban chinh hop dong, giao dich da dwoc
ching thuc (Ma so6 TTHC: 2.00942)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thue hién

Budc 1

Cong chuc tai
B6 phan mot
cua

- Hudng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so day du,
chinh xac theo quy dinh, cong
chtc tai B phan mot cua tiép

G106 hanh chinh
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nhan ho so, thu phi. Truong hop
tiép nhan hd so sau 15h00 ma
khong thé giai quyét ngay thi co
Phiéu hen, tra két qua cho cong
dan trong ngay lam viéc tiép
theo.

Chuyén ho so cho bo phan
chuyén moén xur 1y ho so.

01 gio lam viée

Bugc 2 | BO phan chuyén | Cong chire twphdp ho tich xtly | 5 o1 14, viac
mon ho so, chuyén tra két qua
Cong chuc tai|. . ,x , ..

Bude 3 Tra két qua TTHC cho nguoi Gio hanh chinh

B6 phan mot
cua

dan.

Tong thoi gian: 08 giv 1am viéc

7. Thu tuc ching thye hop dong, giao dich lién quan dén tai san la dong sén,
quyen st dung dat va nha & (Md so TTHC: 2.001035)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh xac theo quy dinh, cong
chtrc tai Bo phan mot cira tiép
nhan ho so, thu phi. Trudng hop

G106 hanh chinh

Bude I | - tiep nhan ho so sau 15h00 ma
khong thé giai quyét ngay thi co
Phiéu hen, tra két qua cho cong
dan trong ngay lam viéc ti€p
theo.
Chuyén ho so cho bo phan |y oo 13 viee
chuyén mon xtr 1y ho so.
Budc 2 B(_: phan chuyén C?ng churc t;u: pI{ap ;h(‘) tlf)h xu 1y 07 gits lam viéc
mon ho so, chuyén tra két qua
Cong chuc tai| .. . ,« \ .
Budce 3 Tra két qua TTHC cho nguoi Gio hanh chinh

B6 phan mot
cua

dan.

Tong thoi gian: 08 gio 1am viéc

8. Thii tuc chirng thue di chic (Mi sé TTHC: 2.001019)

Trinh ty | Chirc danh, NoOi dung Thoi gian
cong viéc vi tri cong viéc thue hién

Budce 1

- Huéng dan, kiém tra va tiép
nhén ho so tor nguoi dan

G160 hanh chinh
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Cong chuc tai
B6 phan mot
cua

- Truong hop ho so day du,
chinh xac theo quy dinh, cong
chuc tai B phan mot cua tiép
nhan hd so, thu phi. Trudng hop
tiép nhan hd so sau 15h00 ma
khong thé giai quyét ngay thi co
Phiéu hen, tra két qua cho cong
dan trong ngay lam viéc tiép
theo.

Chuyén ho so cho by phén
chuyén mon xtur 1y ho so.

01 gio lam viée

Buéc 2 B(‘i phén chuyén | Cong chire tu phap ho tich xu ly 07 gié> lam viée
mon hd so, chuyén tra két qua
Cong chuc tai . 1A , "

Budc3 |Bo phan mot| 14 ket qud TTHC cho ngudi | coops o

cua

dan.

Tong thoi gian: 08 giv 1am viée

9. Thii tuc chirng thwe vin bén tir chdi nhén di san (M sé6 TTHC: 2.001016)

Trinh ty
cong viéc

Chirc danh,
vi tri

Néi dung
cong viéc

Thoi gian
thuc hién

Cong chuc tai

- Huéng dan, kiém tra va tiép
nhan ho so tir ngudi dan

- Truong hop hd so day du,
chinh xac theo quy dinh, cong
chtrc tai BO phan mot cira tiép
nhan ho so, thu phi. Trudng hop

G106 hanh chinh

Budc 1 |Bo phin mot | tiép nhan hd so sau 15h00 ma
cua khong thé giai quyet ngay thi c6
Phiéu hen, tra két qua cho cong
dan trong ngdy lam viéc tiép
theo.
Chuyén ho so cho b0 phan |y oo 13 viee
chuyén mon xir 1y ho so.
Bude 2 B? phén chuyén | Cong chuc tu phap ho tich xu ly 07 gits lam viéc
mon ho so, chuyén tra két qua
Cong chuc tai - , .
Bude3 |Bo phan mot| 14 ket qud TTHC cho ngudi | ooy o

cua

dan.

Tong thoi gian: 08 gio 1am viéc
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10. Thi tuc chirng thuc van ban théa thuan phan chia di sin ma di sdn la dong
san, quyén stir dung dat, nha & (Mda so TTHC: 2.001406)

Trinh tw
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thue hién

Cong chuc tai
B6 phan mot

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh xéac theo quy dinh, cong
chuc tai B phan mot cua tiép
nhan hé so, thu phi. Truong hop

G160 hanh chinh

Budc 1 cira tiép nhan hod so sau 15h00 ma
khong thé giai quyét ngay thi co
Phi€u hen, tra két qua cho cong
dan trong ngay lam viéc ti€p
theo.
ChuyAen 110 sq0‘ ’ch? bo phan 01 gi lam vide
chuyén mon xtr 1y ho so.
Bude 2 B? phén chuyén | Cong chure tu phap ho tich xu ly 07 gid> lam vide
mon hé so, chuyén tra két qua
Cong chuc tai 1A , .
Budc3 |Bo phan mot| [ ket qud TTHC cho ngudi | coopn @on

cua

dan.

Tong thoi gian: 08 gio 1am viéc

11. Thu tuc chirng thwe van ban khai nhén di san ma di san 1a dong san, quyén
str dung dat, nha & (Ma so TTHC: 2.001009)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thue hién

Budc 1

Cong chuc tai
B6 phan mot
cua

- Huéng dan, kiém tra va tiép
nhan hd so tir ngudi dan

- Truong hop hd so diy du,
chinh x4c theo quy dinh, cong
chtrc tai B phan mdt ctra tiép
nhan hé so, thu phi. Truong hop
tiép nhan hd so sau 15h00 ma
khong thé giai quyét ngay thi co
Phiéu hen, tra két qua cho cong
dan trong ngiy lam viéc tiép
theo.

G106 hanh chinh

Chuyén ho so chp bod phan
chuyén mon xir 1y ho so.

01 gio lam viéc

Budc 2

B6 phan chuyén
mon

Cong chirc tu phap ho tich xur Iy
hd so, chuyén tra két qua

07 g1 lam viée




Budc 3

Cong chuc tai
B6 phan mot
cua

Tra két qua TTHC cho ngudi
dan.

G160 hanh chinh

Tong thoi gian: 08 giv 1am viéc






