UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH QUANG BINH Poc 1ap - Tu do - Hanh phiic
Sé: . JA0/QP-UBND Quéng Binh, ngay 3 thang J- ndm 2022
QUYET PINH

Phé duyét cac quy trinh noi bg lién thong glal quyet tha tuc hanh chinh
trong linh vue Nguoi ¢6 cong thudc thim quyén glal quyet cua
Sé Lao dong - Thu'0'ng binh va Xa hgi, UBND cap huyén,
UBND cip x4 trén dia ban tinh Quéng Binh

CHU TICH UY BAN NHAN DAN TiNH QUANG BINH

Can cir Lugt To  chirc Chinh quyén dia phu'O'ng ngay 19/6/2015; Ludt sua doi,
bé sung mét sé diéu ciia Ludt To  chire Chinh phii va Ludit T6 chikc chinh quyén dia
phuong ngay 22/11/2019;

Céin cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phii vé thuc
hién co ché mét cira, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cit Thong tu 56 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong
Chinh phii huéng dan thi hanh mot s6 quy dinh ciia Nghi dinh s6  61/2018/NP-CP
ngay 23/4/2018 cua Chinh phii vé thyc hién co ché mét cira, mét cira lién thong
trong gidi quyét thii tuc hanh chinh;

Cén cir Quyét dinh s6 21/2019/QD UBND ngay 10/7/2019 ciia UBND tinh
Quang Binh ban hanh Quy ché xdy dung va quan Iy, vdn hanh, khai thac, si dung
Céng dich vu céng va Hé théng théng tin mot cira dién tir tinh Qudng Binh;

) Theo dé nghi cua Giam déc Sé Lao déng - Thuong binh va Xa héi tai To trinh
s6 391/TTr-LPTBXH ngay 04/7/2022 va Chdnh van phong UBND tinh.

QUYET PINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay 11 (mudi) quy trinh ni b lién
thong giai quyet thi tuc hanh chinh trong linh vic Ngudi c6 cong thude thAm quyén
giai quyét cia S& Lao dong - Thuong binh va Xa hoi, UBND cép huyén, UBND
cap x4 trén dia ban tinh Quang Binh.

Piéu 2. S& Lao dong - Thuong binh va Xa hoi chu tri, phdi hop véi UBND
cap huyén c6 trach nhiém chi dao cac co quan, don vi truc thuc va UBND cép xa:

1. Lap Danh s4ch ding ky tai khoan cho cén bg, céng chire, vién chire dugc
phan cong thuc hién cdc bude xir ly cong viéc quy dinh tai cac quy trinh ndi bd
lién thong ban hanh kém theo Quyet dinh nay, gii S Thong tin va Truyén théng
dé thiét lap c4u hinh dién tir; dong thoi, td chire thuc hién viéc cap nhét thong tin,
dit liéu vé tinh hinh tiép nhén, giai quyét hd so, tra két qua tht tuc hanh chinh 1én
Hé théng thong tin mot cira dién tir theo quy dinh tai Nghi dinh s6 61/2018/ND-
CP ngay 23/4/2018 ctia Chinh phu.
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2. Phéi hop véi S& Thong tin va Truyén théng trong qua trinh x4y dung, thiét
1ap quy trinh dién tir lién thong, t6 chiic chay thir, hoan thién quy trinh dién t va
dua vao ap dung chinh thirc tai cac don vi, dia phuong; hoan thanh b4o cdo UBND
tinh truwoc ngay 30/9/2022.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 4. Chénh Vin phong UBND tinh, Gidm déc S& Lao dong - Thuong binh
va Xa hoi, Gidm doc S& Thong tin va Truyén théng, Gidm doc Trung tAm Hanh
chinh céng tinh; Chu tich UBND céc huyén, thi x4, thanh phé va cac t6 chuec, ca
nhén c¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. CHU TICH
- Nhu Diéu 4; \PHéCHU TICH
- CT, céc PCT UBND tinh; L e R

- Cong thong tin dién tir tinh; Y

- Luwu: VT, NC-VX, TDNV, KSTTHC. h/

._\- ; %

SSSH§An Phong



Phu luc

CAC QUY TRINH NOI BQ LIEN THONG GIAI QUYET THU TUC HANH CHINH TRONG LINH VU'C NGUOI CO CONG

THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI, UBND CAP HUYEN,

UBND CAP XA TREN PIA BAN TINH QUANG BINH

(Kém theo Quyét dinh sé 2000 /OP-UBND ngay 21/ 7 /2022 ciia Chii tich UBND tinh Qudng Binh)

Phan |

DANH MUC CAC QUY TRINH NOQI BQ LIEN THONG PUQC SUA POI

STT | S6 hiéu quy trinh Tén quy trinh Trang
I. Céc quy trinh giai quyét ciia cac co quan: Sé Lao dong - Thwong binh va Xa hdi, UBND céap huyén, UBND cép xi
1 | 01.NCC-SLPTBXH | Tiép nhan nguoi co cong vao co sé nudi dudng, diéu dudng ngudi c6 ¢ong do tinh quan Iy 3
5 | 02.NCC-SLDTBXH GAIaI quyet E:he’do tro cap tho cang liét sy (Truong hop ho so nguoi ¢6 cong khong do quan doi, 5
cong an quan ly)
3 | 03.NCC-SLDTBXU G_I,al quyet (ihe (}Q ho tro dé theo hoc dén trinh do dai hoc tai cac co so giao duc thugc hé thong 9
gido duc quoc dan
4 | 04 NCC-SLDTBXH Gmnwwﬁme@nwd?dimuUmmhmﬂm@hmmﬂmﬂwgdmhmanmmdumwnmm Ba 19
me Viét Nam anh hung
5 | 05NCC-SLDTBXH G‘Ial q,uyet C_hAe d(__)Adol Vo AnAh hupg luc lu’(_)'nAg vi trang nhan dan, Anh hung lao dong trong thoi 15
ky khéang chién hién khong cong tac trong quan doi, cong an
6 | 06.NCC-SLDTBXH ConNg nhan \!a gA|a|. quet She‘do nguoi hoat dong cach mang, khang chién, bao vé to6 quoc, lam 18
nghia vu quoc té bi dich bat tu, day
7 | 07.NCC-SLDTBXH Giai qA’uyeAt ché d6 nguoi hoat dong khang chien giai phong dan toc, bao vé to quoc va lam nghia 21
Vu quoc té
8 | 08.NCC-SLDTBXH | Giai quyét ché d6 ngudi c6 cong gitip d& cach mang 24
9 | 09.NCC-SLDPTBXH | B6 sung tinh hinh than nhén trong hé so liét sy 27
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I1. Cac quy trinh giai quyét tai cic co quan: S¢ Lao dong - Thwong binh va Xa hdi, UBND cép huyén

Lap s6 theo dbi, cap phuong tién tro gitip, dung cu chinh hinh, phuong tién, thiét bi phuc héi chirc
nang d6i véi truong hop dang sbng tai gia dinh hodc dang duoc nudi dudng tap trung tai cac co sO

10 110a.NCC-SLBTBXH nudi dudng, diéu dudng do dia phuong quan ly (Truweng hop doi twong chwea dwoc cap Soé theo 30
doi)
Lap s6 theo dbi, cap phuong tién tro gitip, dung cu chinh hinh, phuong tién, thiét bi phuc héi chirc

11 |106.NCC-SLDTBXH nang d6i véi truong hop dang sbng tai gia dinh hodc dang duoc nudi dudng tap trung tai cac co so 33

nudi dudng, diéu dudng do dia phwong quan |y (Truweng hop chi trd cho déi twong da dwoc cap
s6 theo dbi)
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Phin I1

NOI DUNG QUY TRINH QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET TTHC

Quy trinh s6 01.NCC-SLPTBXH

QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET THU TUC TIEP NHAN NGUGI CO CONG
VAO CO SO NUOI DUONG, PIEU DUONG NGUOI CO CONG DO TINH QUAN LY

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwet theo thit tw tirng co quan tham gia giai quyét TTHC

Thll’ t.l'f boi tu’qu thyc Chiic danh, vi tri, ngi dung céng viéc Tho g!?n
cong viéc hién thuc hién
I. Quy trinh giai quyét tai cAp x& (3,5 ngay lam viéc)
Cén bo B phan mot cira thugc UBND cép xé kiem tra, huong dan, tiép nhan ho so theo quy
Can bo Bo phan mot | dinh, quét (scan) va cap nhat, luu trit ho so dién tu, viet Phicu ti€p nhan ho so. Chuyén ho so 04 ais I
Budc 1 | ciacua UBND cép Cong chirc Vin hoa - Xa hoi cap xa. gl.(? am
5 \ h A 40 A A . X X N Sa A A viec
Xa Truong hop ho so chua day da, khong hop 1€: Hudong dan bo sung, hoan thién ho so theo yéu
Cau.
Cong chirc Vin hoa - X& hoi cap x4 tiép nhan, kiém tra, xir Iy ho so theo quy dinh; tham muu
. Linh dao UBND cap x4 ky duyét. \
, Cong chirc Van hoa an‘ ¢ . P N y ouye A, ., , . o : 2,5 ngay
Budc 2 - X& hoi cAp xa Trudng hop ndi dung ho so chua day du, chua dap tmg quy dinh thi tham muu vén ban (mau lam viéc
' phicu) hudéng dan guri ngusi nop ho so bo sung, hoan thieén ho so thong qua Bo phan mét cura '
cua UBND cap xa.
Buéce 3 Cong chure Van hoa Cong chuac Vian hoa - XA hoi cap x4 sao ’lu'u hé so, luan chuyén hd so cho Bo phan mot cia | 04 gio lam
- X&a hoi cap xa cuaa UBND cap huyén (nop, nhan truc tiep hoac guri qua dich vu buu chinh cong ich). Viéc
I1. Quy trinh tai UBND cép huyén (05 ngay lam viéc)
Can bo B phan mé Cén bo Bo phan mot cira cuia UBND cap huyén tiep nhan ho so, viét Phiéu tiép nhan, chuyén
Buse 4 a;‘&ac-’u é’NpD@‘ng‘-’t hd so dén Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cip huyén 04 gios lam
a \ N ~ 2 . \ n < A
huyén P Truong hop ho so chua day da, khong hop 1é: Hudong dan bo sung, hoan thién ho so theo yéu viee

CAU.
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Cong chirc Phong LD-TB&XH cap huyén kiém tra, xir Iy hd so theo quy dinh; tham muu

Cona chic Phon trinh Lanh dao Phong LD-TB&XH phé duyét. 03 ngay
Budc 5 g g Truong hop nodi dung hd so chua diy di, khong dung quy dinh thi tham muu van ban (mau | lam viéc
LDb-TB&XH £ . X oA LR A A LA A z
phiéu) hudong dan gui nguoi nop bo sung ho so thong qua Bo phan mot cira cuia UBND cap
huyén.
. Lanh dao Phong ~ . z Ar +hA At R 01 ngay
Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. lam viéc
Cona chie Phon Cong chic Phong LD-TB&XH sao luu ho so, luan chuyén ho so dén S Lao dong - Thuong 04 qid 1am
Budc 7 g 9| binh va xa hoi (LD-TB&XH) qua Bo phan mot cira cia S6 LD-TB&XH tai Trung tdm Hanh g.A
LDb-TB&XH . A A ~ £ < o : . Ay VIgc
chinh cong tinh (nop, nhan truc tiep hoac gui qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé' Lao dong - Thwong binh va Xa hoi (05 ngay lam viéc)
. an bd mdt cira Cua | can bo Bo phan mot ctra ciia Sé LD-TB&XH tai Trung tm Hanh chinh cong tinh kiém tra, | 04 gio 1am
Butc8 | S LD-TB&XH tal | ;4 nhan ho so, viét Phidu tiép nhan hd so; chuyén hd so dén Phong Neudi ¢6 con viee
TTHCC tinh p < >V p 3 ’ uy g INg g. ¥
Buscg | COngchicPhong | Cong chire Phong Ngudi c6 cong xem xét, tham tra, xir Iy hd so; tham muu trinh Lanh dao | 2,5 ngay
Nguoi co cong Phong. lam viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra hd so, trinh Lanh dao So phé duyét két qua thi tuc | 04 gio 1am
Buac 10 NP . . o
Nguoi co cong hanh chinh (TTHC). Viéc
. Lanh dao So Lb- N . P st LAS 2 04 gio lam
Buoc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Buge 12 | COng chic Phong | Cong chire Phong Nguwi ¢6 cong phdi hop véi Vin thu vao s vin ban, luu trit hd so, chuyén | 04 gio 1am
Nguoi co cong két qua cho Bo phan mét ctra cia S6 LD-TB&XH tai Trung tam Hanh chinh cong tinh. Viéc
cva e o | BO phan mot cira cua So LD-TB&XH tai Trung tdm Hanh chinh cdng tinh xac nhan trén
Can bo mot ctra cua A A Af rrom HRAA £ R LAF s ARk tai BA mhAn A mvae HA . . T
Busc 13 | Sé LD-TB&XH tai phan mém mat cura thong tin ve ket qua da co tai Bo_ph’an mot cua; thong bao cho Phong | 04 gio lam
. | Lb-TB&XH cap huyén dén nhan tra ket qua hoac gui ket qua dén Phong LD-TB&XH cap Viéc
TTHCC tinh . . RN
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND cip huyén (02 ngay lam viéc)
Cong chirc Phong LD-TB&XH cép huyén c6 trach nhiém tiép nhan két qua tr S¢ LD-
Busce 14 Cong chirc Phong | TB&XH chuyén veé (dén nhhén tryc tiep hoac nhan qua dich vy buu chinh cong ich), tham | 1,5 ngay
LD-TB&XH muu Lanh dao Phong vao s6 van ban, luu trir ho so, chuyén két qua cho B6 phan mét cua | lam viéc

cua UBND cap huyén.
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Cén bo Bo phan mot | Can bo B phan mot cua Phong LD-TB&XH cap huyén xac nhan trén phén mém mot cira
Budc 15 | cwa cua UBND cap | thong tin ve ket qua da c6 tai B phan mot cua; thong bao cho UBND cép xa den nhan ket
huyén qua hoac gui két qua den UBND cap xa qua dich vu buu chinh cong ich.

04 gio lam
Viéc

V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)

Cong chic Vian hoa | Cong chie Vin hoa - X& hoi cap x4 ¢ trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 01 ngay

Buc16 | vy hoi cap x& | chuyén vé (dén nhan truc tiép hozc nhan qua dich vu buu chinh cong ich). lam viéc

Can bo B phan mot | Can bo Bo phan mot ctra cap xa /Cong chitc Vian héa - X& hoi cap xa xac nhan trén phan

Budc 17 | ciracia UBND cap | mém mot cira thong tin vé két qua da c6 tai Bo phan mot cira; thong bao cho ca nhan, t6 chirc 04 %'igclam
Xa den nhan tra ket qua. i
17 ngay

Tong thai gian giai quyét

lam viéc
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Quy trinh s6 02.NCC-SLPTBXH

QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET THU TUC GIAI QUYET CHE PQ TRQ CAP THO CUNG LIET SV
(Trwong hop hé so ngwoi c6 cong khong do quin dpi, cong an quan ly)

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwot theo thir tw tirng co’ quan tham gia giai quyét TTHC

LDb-TB&XH

trinh Lanh dao Phong LB-TB&XH cap huyén phé duyét.

:rhlr t.l'f Dol tu’qu thyc Chwc danh, vi tri, ngi dung cong viéc Tho g!?n
cong viéc hién thuc hién
I. Quy trinh tai UBND cap xa (3,5 ngay lam viéc)
Cén bo Bo phan mot cura thuoc UBND cap xa kiém tra, huéng dan, tiép nhan ho so theo
Cén bo B phan mot | quy dinh, quét (scan) va cap nhat, hJ:u trit ho so dién tir, viét Phiéu tiép nhan hd so. Chuyén o
Budc 1 | ciracia UBND cap hd so Cong chic Vian hoa - X& hoi cap xA. 04 g'_‘f lam
~ x 2 R . A X VieC
Xa Truong hop ho so chua day du, khéng hop I&: Huéng dan bo sung, hoan thién ho so ¢
theo yéu cau.
Cong chic Vin héa - X& hoi cap x4 tiép nhan, kiém tra, xir Iy hd so theo quy dinh; tham
Lanh dao UBND cép xa ky duyét.
. Cong chtrc Van hoa et Ranh 4 P A 2,5 ngay
Budc 2 _ Xa hoi cip xa Trudng hop noi dung hd so chua day du, chua dap ung quy dinh thi tham muu vin ban lam viec
' (mau phiéu) hudng dan guri ngudi nop hd so bd sung, hoan thién hod so thong qua Bo phan i
mot ctra cia UBND cap xa.
Busce 3 Cong chirc Van hoa | Cong chie Van hoa - Xa hoi Cap x4 sao luu hé so, luan chuyén ho so cho Bo phan mot cra | 04 gio lam
- X& hoi cap xa cua UBND cap huyén (nop, nhan truc ticp hoac guri qua dich vu buu chinh cong ich). Viéc
I1. Quy trinh tai UBND c4p huyén (5,5 ngay lam viéc)
Buéc 4 ((::g; E?aBSé)IQIa[;] (r:got Cén bo Bo phan mot cira UBND cp huyén tiép nhan ho so, viét Phiéu tiép nhan ho so, | 04 gio lam
uhuyén P chuyén ho so den Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cap huyén. Viéc
Cong chuc Phong | Cong chic Ph TB&XH cip huyén kid t 1y hd so theo quy dinh; th 3.5 ngay
Buéc 5 ong chuc Phong ong chuc Phong LD- cap huyen Kiém tra, Xu ly ho so theo quy dinn; tham muu lam viéc
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Truong hop ndi dung hé so chua d?ly du, khong ding quy dinh thi tham muu vén ban (m?}u
phiéu) hudng dan gui ngudi nop bo sung ho so thong qua Bo phan mot cira cia UBND cap
huyén.

Lanh dao Phong

01 ngay lam

Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viéc
Cona chic Phong | CONd chie Phong LD-TB&XH cap huyén sao luu hd so, luan chuyén hd so dén S¢ Lao 04 gics 1am
Budc 7 g 9 | dong - Thuong binh va Xa hoi (LD-TB&XH) qua Bé phan mot cira cua So tai Trung tam | =~ 910
LDb-TB&XH \ . N n . " L ; , A, Viéc
Hanh chinh cong tinh (np, nhan truc tiép hoac guri qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé Lao dgng - Thwong binh va Xi hgi (09 ngay lam viéc)
. Can bg mot cia S.O Can bo Bo phan mot cira cua Sé LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio 1am
Bude 8 LD-TB&XH tal | ) han ho so. viét Phiéu tiép nhan hé so: chuyén hé so dén Phong Neuoi ¢6 con viéc
TTHCC tinh €p nhan ho so, vie €u tiep nhan no so; chuyen No so dén Phong Ng g. €
Busco | CONgchuc Phong | Cong chic Phong Ngudi ¢o cong xem xét, tham tra, xt Iy ho so; tham muu trinh Lanh dao | 06 ngay lam
Nguoi c6 cong Phong. Viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua tha | 01 ngay lam
Budc 10 NP . . .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao S¢ Lb- N . S sr L Ap 2 04 gio lam
Buoc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Bugc 12 | CONg chic Phong | Cong chire Phong Nguoi ¢o cong phdi hop véi Vin thu vao s6 van ban, luu trit ho so, chuyén | 04 gio 1am
Nguoi co cong két qua cho Bo phan mot cira cua So LD-TB&XH tai Trung tdm Hanh chinh cong tinh. Viéc
b ae o . | BOphan mot cira cia So LD-TB&XH tai Trung tdm Hanh chinh cong tinh xac nhan trén
Can bd mot cira So P S U S e N
Busc 13 LD-TB&XH tai phan meém mot cura thong tin ve ket qua da co tal Bo_phan mot cura; thong bao cho Phong | 04 gio lam
pr LD-TB&XH cap huyén den nhan tra ket qua hoac gui két qua dén Phong LD-TB&XH cap Viéc
TTHCC tinh . . , A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND cip huyén (1,5 ngay lam viéc)
Cong chirc Phong LD-TB&XH cap huyén ¢ trach nhiém tiép nhan két qua tir So LD-
Budc 14 Cong chirc Phong | TB&XH chuyén ve (den nhan tryc tiep hoac nhan qua dich vy buu chinh cong ich), tham | 01 ngay lam
Lb-TB&XH muu Lanh dao Phong vao so van ban, Iuu trir ho so, chuyén két qua cho Bo phan moét cua Viéc

cua UBND cap huyén.
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Can bd Bo phan mot

Céan bo Bo phan mot cra Phong LD-TB&XH cap huyén xac nhan trén phan mém mot cira

Budc 15 | cira cia UBND cap | thong tin vé két qua da co tai Bo phan mot cira; thong bao cho UBND cép xa dén nhan két 04 %'igclam
huyén qua hoac gui két qua dén UBND cap xa qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
, Cong chic Van hoa | Cong chirc Vin hoa - X& hoi cap x& co trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 01 ngay lam
Budc 17 N LAz A ~ 2 X 72k A . £ < ~ . p A p ‘A
- X& hoi cap xa chuyén vé (dén nhan tryuc tiep hoac nhan qua dich vu buu chinh cong ich). Viéc
Cén bo Bo phan mot | Can bo B phan mot cira cap xa /Cong chirc Van hoa - Xa hoi cap x& xac nhan trén phan 04 gics 1am
Budc 18 | cuacua UBND cap | mém mot cua th()ng, tin vé két qua da co tai Bo phan mot cira; théng bao cho ca nhan, to ?/iéc
Xa chirc d@én nhan tra két qua. :
21 ngay

Tong thai gian giai quyét

lam viéc
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Quy trinh s6 03.NCC-SLPTBXH

QUY TRINH NOI BO LIEN THONG TRONG GIAI QUYET THU TUC GIAI QUYET CHE PQ HO TRQ PE THEO HQC

PEN TRINH PQ PAI HQC TAI CAC CO SO GIAO DUC THUQC HE THONG GIAO DUC QUOC DAN

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwot theo thik tw tirng co’ quan tham gia giai quyét TTHC

Th“ t.'-f boi t“"-.’[‘g thc Chwc danh, vi tri, ngi dung cong viéc The g!‘?n
cong viéc hi¢n thuc hién
1. Quy trinh tai UBND cap x& (02 ngay lam viéc)
Cén b B phan mot cura thuoc UBND cap xa kiém tra, huéng dan, tiép nhan ho so theo
Can bo Bo phan mot | quy dinh, quét (scan) va cap nhat, luu trit ho so dign i, vict Phicu tiep nhan ho so. Chuyén s
. o LIDR N A A A TR T R S 04 gio lam
Buéc 1 | cuacia UBND cap | ho so Cong chirc Van hoa - Xa hoi cap xa. o
x \ h Ao 4o A A . X 2 N A LA viec
Xa Truong hop ho so chua day du, khong hop Ié: Huéng dan bo sung, hoan thién ho so theo
yéu cau.
Cong chirc Vin hoa - Xa hoi cap xa tiép nhan, kiem tra, xit 1y ho so theo quy dinh; tham
Cona chite Vin hé muu Lanh dao UBND cap xa ky duyét. 01 naav 1am
Budc 2 i )%é hlé(i: cé?)nxéoa Trudng hop noi dung ho so chua day du, chua dap mg quy dinh thi tham muu vén ban \% é)(/:
' (mau phicu) huéng dan giri nguoi nop ho so bo sung, hoan thién ho so thong qua B phan '
mot cua cia UBND cap xa.
Busc 3 Cong chie Vin hoa | Cong chire Van hoa - Xa hoi Cap X3 sao luu hé so, luan chuyén ho so cho B phan motcira | 04 gio lam
o - X hoi cap xa cua UBND cap huyén (nop, nhan truc tiep hoac guri qua dich vu buu chinh cong ich). Viéc
I1. Quy trinh tai UBND cép huyén (3,5 ngay lam viéc)
Budc 4 Cé"flg 29585&%‘ ?Qt Cén bo Bo phan mot cira UBND cp huyén tiép nhan ho so, viet Phiéu tiép nhan ho so, | 04 gio 1am
o v “huyén AP | chuyén hd so dén Phong Lao dong - Thuong binh va X hai (LD-TB&XH) cip huyeén. viec
Busc 5 Coéng chac Phong | Cong chiic Phong LD-TB&XH cap huyén kiém tra, xt Iy hd so theo quy dinh; tham muu 02 ngay Iam

LDb-TB&XH

trinh Lanh dao Phong LD-TB&XH phé duyét.

Viéc
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Truong hop ndi dung ho so chua d?ly du, khong ding quy dinh thi tham muu vén ban (m?}u
phiéu) hudng dan gui ngudi nop bo sung ho so thong qua Bo phan mot cira cia UBND cap
huyén.

. Lanh dao Phong . . x A 2 A At A 04 gio lam
Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viée
Cona chie Phon Cong chirc Phong LD-TB&XH sao luu hd so, luan chuyén hd so dén S Lao dong - Thuong 04 qic 1am
Budc 7 g 9" | binh va X4 hoi (LD-TB&XH) qua B4 phan mét cira cia S tai Trung tim Hanh chinh cong glo
Lb-TB&XH , . - -z N ) , A ViéC
tinh (nop, nhan tryc tiep hoac gui qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé Lao dgng - Thwong binh va Xi hdi (07 ngay lam viéc)
. Can bg mot cia S.O Can bo Bo phan mot cira cia So LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiém tra, | 04 gio 1am
Buoe8 | LD-TB&XH Il | 4icn nhan hé so, viét Phiéu tiép nhan h so; chuyén hd so dén Phong Neudi c6 con vige
TTHCC tinh €p nhan ho so, vie €u tiep nhan no so; chuyen No so dén Phong Ng g. €
Busc 9 Cong chac Phong | Cong chiic Phong Ngudi ¢ cong xem xét, tham tra, xi Iy ho so; tham muu trinh Lanh dao | 4,5 ngay lam
Nguoi c6 cong Phong. Viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao So phé duyét két qua thu | 04 gio lam
Buoc 10 s oA . . A
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao So Lb- o . P st LAS 2 04 gio lam
Budce 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Cona chic Phong | €0N9. chie Phong Nguoi ¢6 cong phdi hop véi Vin thu vao sd van ban, luu trit ho so, 04 g 1am
Budc 12 g chut Fhong chuyén két qua cho Bo phan mét ctra cua S¢ LD-TB&XH tai Trung tdm Hanh chinh cdng glo
Ngudl o cong tinh VIge
f va e . | BOphan mot ctra cua So LB-TB&XH tai Trung tdm Hanh chinh cdng tinh xac nhan trén
Can bo mot cira So P S S P U e A R
Busce 13 LD-TB&XH tai phan mém mét cura thong tin vé ket qua da co tai Bo_phan mot cura; thong bao cho Phong | 04 glo lam
oo LD-TB&XH cap huyén dén nhan tra két qua hoac gui két qua dén Phong LD-TB&XH cap Viéc
TTHCC tinh n . , A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND cip huyén (1,5 ngay lam viéc)
Cong chirc Phong LD-TB&XH cap huyén ¢ trach nhiém tiép nhan két qua tir So LD-
Busc 14 Cong chirc Phong | TB&XH chuyén ve (den nhan truc tiep hoac nhan qua dich vy buu chinh cong ich), tham | 01 ngay lam
Lb-TB&XH muu Lanh dao Phong vao so6 van ban, Iuu trir ho so, chuyén két qua cho Bo phan mot cua Viéc

cua UBND cap huyén.
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Cén bo Bo phan mot | Can bo B phan mot cira Phong LD-TB&XH cap huyén xé&c nhan trén phén mém mot cira
Budc 16 | cwa cua UBND cap | thong tin ve ket qua da co tai Bo phan mot cura; thdng bao cho UBND cap xa den nhan tra
huyén ket qua hoac gui két qua dén UBND cap xa qua dich vu buu chinh cong ich.

04 gio lam
Viéc

V. Quy trinh tai UBND cép x4 (01 ngay lam viéc)

Cong chie Van hoa | Cong chirc Vian hoa - X& hoi cap xa cd trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 04 gio 1am

Buoc 17} " va hoi cdp x4 | chuyén vé (Bén nhan truc tiép hodc nhan qua Dich vu buu chinh cong ich). viéc

Can bo Bo phan mot | Can bo Bo phan mot ciracdp xa /Cong chitc Vin hoa - X& hoi cap xd xac nhan trén phan
Budc 18 | cuacua UBND cap | mém mot cua th()ng, tin vé két qua da co tai Bo phan mot cira; théng bao cho ca nhan, to
Xa chirc d@én nhan tra két qua.

04 gio lam
Viéc

15 ngay lam

Tong thoti gian giai quyet viéc
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Quy trinh sé6 04.NCC-SLPTBXH

QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET THU TUC GIAI QUYET CHE PQ UU PAI POI VOI
TRUONG HQP TANG HOAC TRUY TANG DANH HIEU VINH DU NHA NUOC “BA ME VIET NAM ANH HUNG”

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwot theo thir tw tirng co quan tham gia giai quyét TTHC

Thw t.l'f boi t“"-.’[‘g thyc Chwc danh, vi tri, ngi dung cong viéc The g!‘?n
cong viéc hién thuc hién
1. Quy trinh tai UBND cap x4 (3,5 ngay lam viéc)
Cén b B phan mot cura thuoc UBND cap xa kiém tra, huéng dan, tiép nhan ho so theo
Can by Bo phan mot | quy dinh, quét (scan) va cap nhat, luu triv ho so dién tur, viet Phiéu tiep nhan ho so. Chuyén 04 aidy 12
Buéc 1l | ctraciua UBND cép ho so Cong chirc Van hoa - X& hdi cap xa. gl.(f am
5 \ h Ao 4o A A . X 2 N A LA viec
Xa Truong hop ho so chua day du, khong hop Ié: Huéng dan bo sung, hoan thién ho so theo
yéu cau.
Cong chic Vin hoa - X& hoi cap x4 tiép nhan, kiém tra, xi Iy hd so theo quy dinh, tham
Lanh dao UBND cép xa ky duyét.
, Cong chirc Van hoa mm{ ant e N ?p y yf \ ., . . _ .. | 2,5ngaylam
Budc 2 _ Xa hoi cip xa Trudng hop noi dung ho so chua day du, chua dap tmg quy dinh thi tham muu vén ban viee
' (mau phicu) huéng dan giri nguoi nop ho so bo sung, hoan thién ho so thong qua B phan '
mot cua cia UBND cap xa.
Budc 3 Cong chae Van hoa | Cong chire Van hoa - Xa hoi Ccap x4 sao luu hd so, luan chuyén hd so cho Bo phan mot cra | 04 gio 1am
- X& hoi cap xa cua UBND cap huyén (nop, nhan truc tiep hoac guri qua dich vu buu chinh cong ich). Viéc
I1. Quy trinh tai UBND céap huyén (05 ngay 1am viéc)
Buéc 4 Cézr; 23585&%‘ (r:gc_)t Cén bo Bo phan mot cira UBND cép huyén tiép nhan ho so, viet Phiéu tiép nhan ho so, | 04 gio 1am
uoc huyen P | chuyén hé so dén Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cp huyén. viéc
ok Cong chac Phong | Cong chitc Phong LB-TB&XH cap huyén kiém tra, xir Iy ho so theo quy dinh; tham muu | 03 ngay lam
Buoc LD-TB&XH trinh Lanh dao Phong LD-TB&XH phé duyaét. viéc
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Truong hop ndi dung ho so chua d?ly du, khong ding quy dinh thi tham muu vén ban (m?}u
phiéu) hudng dan gui ngudi nop bo sung ho so thong qua Bo phan mot cira cia UBND cap
huyén.

Lanh dao Phong

01 ngay lam

Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viéc
Cona chic Phon Cong chitc Phong LD-TB&XH sao luu hd so, luan chuyén hd so dén Sé Lao dong - Thuong 04 gi& 1AM
Bué6c 7 g g binh va Xa hoi (LD-TB&XH) qua Bo phan mot cira cua Sé tai Trung tdm Hanh chinh cong g.A
Lb-TB&XH , A . . £ N . , A Viéc
tinh (nop, nhan truc tiep hoac gui qua dich vu buu chinh ¢ong ich).
I11. Quy trinh tai Sé' Lao dong - Thwong binh va Xa hoi (09 ngay lam viéc)
. Can bo mot cira SO Can bo Bo phan mot cira cia So LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiém tra, | 04 gio lam
Buoc8 | LD-TB&XHtal | 40 nhan hé so, viét Phidu tiép nhan hd so; chuyén hé so dén Phong Ngudi ¢6 con viee
TTHCC tinh P nhe » Vv P nhe > chuy g INg g. S
Bugcg | €ongchicPhong | Cong chirc Phong Ngudi ¢6 cong xem Xét, tham tra, xt Iy ho so; tham muu trinh Lanh dao | 06 ngay lam
Nguoi co cong Phong. Viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua tha | 01 ngay lam
Buac 10 NP . . .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao S¢ Lb- N . S sr L Ap 2 04 gio lam
Buéc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Cona chie Phon Cong chirc Phong Ngudi c6 cong phdi hop voi Van thu vao sb van ban, luu trit hd so, 04 gid 1am
Budc 12 g iz oA g chuyén ket qua cho B9 phan mot ctra cua S6 LD-TB&XH tai Trung tdm Hanh chinh cong g.A
Nguai co cong tinh viéc
A ar . | BOphan mot cira cua S LD-TB&XH tai Trung tdm Hanh chinh céng tinh xac nhan trén
Can bd mot cira So P S U S e N
Busc 13 LD-TB&XH tai phan mém mot cura thong tin ve ket qua da co tal Bo_phan mét cura; thong bao cho Phong | 04 gio lam
pr LD-TB&XH cap huyén den nhan tra ket qua hoac gui két qua dén Phong LD-TB&XH cap Viéc
TTHCC tinh . . , A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND céap huyén (02 ngay lam viéc)
Cong chirc Phong LD-TB&XH cap huyén ¢ trach nhiém tiép nhan két qua tir So Lb-
) Cong chuac Phong | TB&XH chuyén veé (dén nhan truc tiep hodc nhan qua dich vy buu chinh cong ich), tham | 1,5 ngay lam
Bu6c 14| 1 TB&XH = | muu Lanh dao Phong vao sé vian ban, luu trit hd so, chuyén két qua cho B phan mot cira viec

cua UBND cép huyén.
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Can bd Bo phan mot

Can bo Bo phan mot cira UBND cép huyén xac nhan trén phan mém mot cira thdng tin vé

Budc 16 | curaciia UBND cap | két qua da co tai Bo phan mot cura; thong bdo cho UBND cép xa dén nhan tra két qua hoac 04 ?/'i(éjclam
huyén gui két qua den UBND cap x& qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
Buse 17 Cong chirc Vin hoa | Cong chirc Van hoa - Xa hoi cap xa c6 trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 01 ngay lam
uoc - X&ahoicapxa | chuyén vé (dén nhan truc tiép hodc nhan qua dich vu buu chinh cong ich). viéc
Cén bo Bo phan mot | Can bo BO phan mot cira cap x& /Cong chirc Van hoa - X hoi cap x& xac nhan trén phan 04 g 1am
Budgc 18 | cua cua UBND cap | mém mot ctra thong tin ve két qua da co tai Bo phan mot cira; thong bdo cho céa nhan, to ?/iéc

Xa

chac dén nhan tra két qua.

Tong thai gian giai quyét

21 ngay lam
Viéc
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Quy trinh s6 05.NCC-SLPTBXH

QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET THU TUC GIAI QUYET CHE PO POI VG ANH HUNG LUC
LUONG VU TRANG NHAN DAN, ANH HUNG LAO PQNG TRONG THOI KY KHANG CHIEN HIEN KHONG CONG TAC

TRONG QUAN POI, CONG AN

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwet theo thit tw tirng co’ quan tham gia giai quyét TTHC

Thw t."f boi tu’q’Pg thyc Chwrc danh, vi tri, ngi dung cong viéc Thod g!iin
cong viéc hién thwc hién
I. Quy trinh tai UBND cap x4 (3,5 ngay lam viéc)
Cén b B phan mot cira thuoc UBND cap xa kiem tra, huong dan, tiép nhan ho so theo
Can b Bo phan mot | quy dinh, quét (scan) va cap nhat, luu triv ho so dién tur, viet Phiéu tiep nhan ho so. Chuyén 04 G 13
Buéc 1l | ctraciua UBND cép ho so Cong chirc Van hoa - X& hdi cap xa. %Ii(fc am
n \ \ o , . . \ €
Xa Trudng hop ho so chua day du, khong hop 1€: Huéng dan b6 sung, hoan thién ho so theo i
yéu cau.
Cong chirc Vin hoa - X& hoi cap x4 tiép nhan, kiém tra, xt 1y ho so theo quy dinh, tham
Lanh dao UBND cép xa ky duyét. \
, Cong chirc Van hoa mm{ amh @4 . ilp y yf ) o , . o 2,5 ngay
Budc 2 _ X& hoi cip xa Trudng hop noi dung ho so chua day du, chua dap Gmng quy dinh thi tham muu van ban lam viéc
' (mau phicu) huéng dan gui nguoi nop ho so bo sung, hoan thién ho so thong qua Bo phan i
mot ctra cia UBND cap xa.
Busce 3 Cong chirc Van hoa | Cong chie Van hoa - Xa hoi Cap x4 sao luu hé so, luan chuyén ho so cho Bo phan mot cra | 04 gio lam
- X&a hoi cap xa cuaa UBND cap huyén (nop, nhan truc tiep hoac guri qua dich vu buu chinh cong ich). Viéc
I1. Quy trinh tai UBND cép huyén (05 ngay lam viéc)
Budc 4 Cég; EgaBﬁgmjn (r:got Cén bo B phan mot cira UBND cap huyén tiép nhan ho so, viét Phiéu tiép nhan ho so, | 04 gio lam
huyen P chuyén ho so den Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cap huyén. Viéc
Buge5 | COng chic Phong | Cong chire Phong LD-TB&XH cap huyén kiém tra, xir ly ho so theo quy dinh; tham muu | 03 ngay lam
LD-TB&XH trinh Lanh dao Phong LD-TB&XH phé duyét. viéc
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Truong hop ndi dung hé so chua d?ly du, khong ding quy dinh thi tham muu vén ban (m?}u
phiéu) hudng dan gui ngudi nop bo sung ho so thong qua Bo phan mot cira cia UBND cap
huyén.

Lanh dao Phong

01 ngay lam

Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viéc
Cona chic Phon Cong chitc Phong LD-TB&XH sao luu hd so, luan chuyén hd so dén Sé Lao dong - Thuong 04 gid 1AM
Buéc 7 g 9 | binh va X& hoi (LD-TB&XH) qua B phan mét cira cua S LD-TB&XH tai Trung tam glo
Lb-TB&XH X . N . . - X . . . Al Viéc
Hanh chinh cdng tinh (np, nhan truc tiép hoac guri qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé' Lao dong - Thwong binh va Xa hoi (09 ngay lam viéc)
. Can bo mot cira SO Can bo Bo phan mot cira cia So LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio lam
Buoc8 | LD-TB&XHtal | 40 nhan hé so, viét Phidu tiép nhan hd so; chuyén hé so dén Phong Ngudi ¢6 con vige
TTHCC tinh P nhe » Vv P nhe > chuy g INg g. ;
Buscg | €ongchicPhong | Cong chire Phong Ngudi ¢6 cong xem Xét, tham tra, Xt Iy ho so; tham muu trinh Lanh dao | 06 ngay 1am
Nguoi co cong Phong Nguoi co cong. Viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua tha | 01 ngay lam
Budc 10 NP . . .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao S¢ Lb- N . S sr L Ap 2 04 gio lam
Buéc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. Vi
Cona chie Phon Cong chirc Phong Ngudi c6 cong phdi hop voi Van thu vao sb van ban, luu trit hd so, 04 qics 1am
Budc 12 g iz oA g chuyén ket qua cho B9 phan mot ctra cua S¢ LD-TB&XH tai Trung tdm Hanh chinh cong g.A
Nguai co cong tinh viéc
A ar . | BOphan mot cira cua S LD-TB&XH tai Trung tdm Hanh chinh céng tinh xac nhan trén
Can bd mot cira So P S U S e N
Busc 13 LD-TB&XH tai phan mém mot cura thong tin ve ket qua da co tal Bo_phan mot cura; thong bao cho Phong | 04 gio lam
pr LD-TB&XH cap huyén den nhan tra ket qua hoac gui két qua dén Phong LD-TB&XH cap Viéc
TTHCC tinh . . , A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND céap huyén (02 ngay lam viéc)
Cong chirc Phong LD-TB&XH cap huyén ¢ trach nhiém tiép nhan két qua tir So Lb-
Buéc 14 Cong chirc Phong | TB&XH chuyeén veé (den nhan tryc tiep hodc nhan qua dich vu buu chinh cong ich). 1,5 ngay
LD-TB&XH Tham muu Lanh dao Phong vao sb vin ban, luu trir hd so, chuyén két qua cho Bo phan mot | 1am viéc

ctra cia UBND cap huyén.
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Can bd Bo phan mot

Céan bo Bo phan mét cira Phong LDTB &XH cap huyén xac nhan trén phan mém mot cira

Budc 15 | cira cia UBND cap | thong tin vé két qua da co tai Bo phan mot cira; thong bao cho UBND cép xa dén nhan tra 04 %'igclam
huyén ket qua hoac gui két qua dén UBND cap xa qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
, Cong chirc Van hoa | Cong chirc Vian hoa - X& hoi cap xa c6 trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 01 ngay lam
Budc 16 N lar A n XA g4k n . X - A . , A ‘n
- X& hoi cap xa chuyén vé (dén nhan tryuc tiep hoac nhan qua dich vu buu chinh cong ich). Viéc
Cén bo Bo phan mot | Can bo BO phan mot cira cap x& /Cong chire Van hoa - X hoi cap x& xac nhan trén phan 04 gics 1am
Budc 17 | cwra cua UBND cap | mem mét cua thdng tin ve ket qua da co tai Bo phan mot cura; thdng bao cho ca nhan, to ?/iéc
Xa chuc dén nhan tra ket qua. i
21 ngay

Tong thai gian giai quyét

lam viéc
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Quy trinh sé6 06.NCC-SLPTBXH

QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET THU TUC CONG NHAN VA GIAI QUYET CHE PQ NGUOI HOAT
PONG CACH MANG, KHANG CHIEN, BAO VE TOQUOC, LAM NGHIA VU QUOC TE BI PICH BAT TU, PAY

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwot theo thir tw tirng co quan tham gia giai quyét TTHC

LD-TB&XH

trinh Lanh dao Phong LD-TB&XH phé duyét.

:rhlr t.l'f boi tu’qu thyc Chiic danh, vi tri, ngi dung céng viéc Tho g!?n
cong viéc hién thuc hién
I. Quy trinh tai UBND cap xa (3,5 ngay lam viéc)
Cén b B phan mot cura thuoc UBND cap xa kiém tra, huéng dan, tiép nhan ho so theo
Can b Bo phan mét | quy dinh, quét (scan) va cap nhét, luu trir ho so dién tu, vict Phicu tiep nhan ho so. Chuyén 04 ais I
Bugc 1 | cuacia UBND cap | ho so Cong chirc Van hoa - X& hoi cap xa. gl_(? am
5 \ h Ao s A A . X R N T viec
Xa Trudng hop ho so chua day du, khong hop 1€: Huéng dan b6 sung, hoan thién ho so theo
yéu cau.
Cong chic Vin hoa - X& hoi cap x4 tiép nhan, kiém tra, xi Iy hd so theo quy dinh, tham
. Lanh dao UBND cap xa ky duyét. :
, Cong chirc Van hoa mmf am €4 .. a;p Y yf , ., ) . o 2,5 ngay
Buac 2 _ Xa hoi cip xa Trudng hop noi dung ho so chua day du, chua dap tmg quy dinh thi tham muu van ban lam viec
' (mau phicu) huéng dan giri nguoi nop ho so bo sung, hoan thién ho so thong qua B phan '
mot cua cia UBND cap xa.
Budc 3 Cong chae Van hoa | Cong chirc Vin hoa - Xa hoi Cap x4 sao luu hd so, luan chuyén hd so cho B phan mét | 04 gio lam
- X& hoi cap xa ctracua UBND cap huyén (nop, nhan truc tiep hoac gui qua dich vu buu chinh ¢ong ich). Viéc
I1. Quy trinh tai UBND céap huyén (05 ngay 1am viéc)
Budc 4 Cég; EEaBSBF)Ir\II%] (r:gc_)t Cén bo Bo phan mot cira UBND cp huyén tiép nhan ho so, viét Phiéu tiép nhan ho so, | 04 gio lam
huyen P chuyén ho so dén Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cap huyén. Viéc
A . \ R , . z N Y v LA ) 03 ngay lam
Buse 5 Cong chac Phong | Cong chitc Phong LD-TB&XH cap huyén kiém tra, xu ly ho so theo quy dinh; tham muu viée
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Truong hop ndi dung hé so chua d?ly du, khong ding quy dinh thi tham muu vén ban (m?}u
phiéu) hudng dan gui ngudi nop bo sung ho so thong qua Bo phan mot cira cia UBND cap
huyén.

Lanh dao Phong

01 ngay lam

Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viéc
Cona chic Phon Cong chitc Phong LD-TB&XH sao luu hd so, luan chuyén hd so dén Sé Lao dong - Thuong 04 gid 1AM
Budc 7 g 9 | binh va X4 hoi (LD-TB&XH) qua Bo phan mét cira cia So LD-TB&XH tai Trung tam | =~ 90
Lb-TB&XH X . N - . - X . . . N Viéc
Hanh chinh cong tinh (np, nhan truc tiép hoac guri qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé Lao dgng - Thwong binh va Xi hgi (09 ngay lam viéc)
. Can bg mot cia S.O Can bo Bo phan mot cira cua Sé LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio 1am
Buge8 | LD-TB&XHtal | e (han hé so, viét Phiéu tiép nhan hé so; chuyén hé so dén Phong Nguwdi ¢6 con viéc
TTHCC tinh €p nhan nho so, vié ¢u tiep nhan ho so; chuyén ho so dén Phong Ng g. ¢
Busco | CONgchuc Phong | Cong chire Phong Ngudi ¢o cong xem xét, tham tra, Xt Iy ho so; tham muu trinh Lanh dao | 06 ngay 1am
Nguoi c6 cong Phong. Viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua tha | 01 ngay lam
Budc 10 NP . . .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao So Lb- . \ S A np L As e 04 gio lam
Buéc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. Vi
Cona chic Phong | €0N9. chiae Phong Nguoi ¢6 cong phdi hop véi Vin thu vao sd van ban, luu trit ho so, 04 gics 1am
Budc 12 g chuc Fhong chuyén ket qua cho B9 phan mot ctra cua S¢ LD-TB&XH tai Trung tdm Hanh chinh cong gto
Nguai co cong tinh viéc
(A A o . | BOphan mot cua cua So LD-TB&XH tai Trung tdm Hanh chinh céng tinh xac nhan trén
Can bo mot cira So P N U R
Busce 13 LD-TB&XH tai phan mém mét cura thong tin vé ket qua da co tai Bo_phan mot cua; thong bao cho Phong | 04 gio lam
. LD-TB&XH cap huyén den nhan tra ket qua hoac gui két qua dén Phong LD-TB&XH cap Viéc
TTHCC tinh n . . A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND cip huyén (02 ngay lam viéc)
Buge 14 | CONQ chic Phong | Cong chirc Phong LD-TB&XH cap huyén c6 trach nhiém tiép nhan két qua tir So LD- | 1,5 ngay
Lb-TB&XH TB&XH chuyeén vé (dén nhan tryc tiep hoac nhan qua dich vu buu chinh cong ich) lam viéc
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Tham muu Lanh dao Phong vao sb vin ban, luu trir hd so, chuyén két qua cho Bo phan mot
ctra cua UBND cap huyén.

Can bo Bo phan mot

Can bo Bo phan mot cira Phong LDTB&XH cip huyén xéac nhan trén phan mém mat cira

Buoc 15 | cira cua UBND cép | thong tin vé két qua da co tai Bo phan mot cira; thong bédo cho UBND cap xa dén nhan tra 04 %'igclam
huyén ket qua hoac gui ket qua den UBND cap x& qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
. Cong chic Van hoéa | Cong chire Vian hoa - X& hoi cap x& co trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 01 ngay lam
Budc 16 xLar A ~ 2 X 7 34 ~ . X - A . ; A ; ‘A
- X&a hoi cap xa chuyeén ve (den nhan truc tiep hoac nhan qua dich vu buu chinh cong ich). Viéc
Cén bo Bo phan mot | Can bo Bo phan mot cira cap x& /Cong chire Van hoa - X hoi cap x& xac nhan trén phan 04 g 1Am
Budc 17 | cwtra cua UBND cap | mém mét cua th()ng, tin vé két qua da co tai Bo phan mot cira; théng bao cho ca nhan, to ?/iéc
Xa chuc dén nhan tra ket qua. :
21 ngay

Tong thai gian giai quyét

lam viéc




21
Quy trinh s6 07.NCC-SLPTBXH

QUY TRINH NOI BO LIEN THONG TRONG GIAI QUYET THU TUC GIAI QUYET CHE PQ NGUOI HOAT PONG KHANG

CHIEN Gl

Al PHONG DAN TQC, BAO VE TO QUOC VA LAM NGHIA VU QUOC TE

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwot theo thir tw tirng co’ quan tham gia giai quyét TTHC

LDb-TB&XH

trinh Lanh dao Phong LD-TB&XH phé duyét.

:rhlr t.l'f boi tu’qu thyc Chirc danh, vi tri, ngi dung céng viéc Tho g!?n
cong viéc hién thuc hién
I. Quy trinh tai UBND cap xa (3,5 ngay lam viéc)
Cén bo Bo phan mot cura thuoc UBND cap xa kiém tra, huéng dan, tiép nhan ho so theo
Can b Bo phan mét | quy dinh, quét (scan) va cap nhét, luu trir ho so dién tu, vict Phicu tiep nhan ho so. Chuyén 04 ais I
Bugc 1 | cuacia UBND cap | ho so Cong chirc Van hoa - X& hoi cap xa. g'_(f am
5 \ h X , A A . X LA N TN Viec
Xa Trudng hop ho so chua day du, khong hop 1€: Huéng dan b6 sung, hoan thién ho so theo
yéu cau.
Cong chirc Van héa - X& hoi cap x4 tiép nhan, kiém tra, xt 1y ho so theo quy dinh, tham
. vu Lanh dao UBND cap x4 ky duyét. :
. .| Cong chirc Vanhoa | oo A Ga0 o oprafy it . o | 25ngay
Buac 2 _ Xa hoi cip xa Trudng hop noi dung ho so chua day du, chua dap tmg quy dinh thi tham muu vén ban lam viéc
' (mau phiéu) hudng dan giri ngudi nop ho so bo sung, hoan thign ho so thong qua Bo phan '
mot ctra cia UBND cap xa.
Budc 3 Cong chirc Vian hoa | Cong chie Van hoa - Xa hoi Ccap x4 sao luu hd so, luan chuyén hd so cho Bo phan mét cra | 04 gior 1am
- X&a hoi cap xa cuaa UBND cap huyén (ndp, nhan truc tiep hoac guri qua dich vu buu chinh cong ich). viéc
I1. Quy trinh tai UBND céap huyén (5,5 ngay lam viéc)
Budc 4 Cézr; 23585&%‘ (r:gc_)t Cén bo Bo phan mot cira UBND cp huyén tiép nhan ho so, viét Phiéu tiép nhan ho so, | 04 gio lam
huyen P chuyén ho so dén Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cap huyén. Viéc
Cong chirc Phang | Cong chire Ph TB&XH cp huyén kié it 1 hd so theo quy dinh; th 3.5 ngay
Budc 5 ong chuc Phong ong chuc Phong LD- cap huyen Kiém tra, Xu ly ho so theo quy dinh; tham muu lam viéc
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Truong hop ndi dung hé so chua d?ly du, khong ding quy dinh thi tham muu vén ban (m?}u
phiéu) hudng dan gui ngudi nop bo sung ho so thong qua Bo phan mot cira cia UBND cap
huyén.

Lanh dao Phong

01 ngay lam

Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viéc
Cona chie Phon Cong chitc Phong LD-TB&XH sao luu hd so, luan chuyén hd so dén Sé Lao dong - Thuong 04 qic 1am
Budc 7 g 9 | binh va X4 hoi (LD-TB&XH) qua Bo phan mét cira cia So LD-TB&XH tai Trung tam | =~ 90
Lb-TB&XH X . N - . .2 L . , N Vi¢éC
Hanh chinh cong tinh (np, nhan truc tiép hoac guri qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé Lao dgng - Thwong binh va Xi hgi (09 ngay lam viéc)
. Can bg mot cia S.O Can bo Bo phan mot cira cua Sé LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio 1am
Buge8 | LD-TB&XHtal | e (han hé so, viét Phiéu tiép nhan hé so; chuyén hé so dén Phong Nguwdi ¢6 con viéc
TTHCC tinh €p nhan nho so, vié ¢u tiep nhan ho so; chuyén ho so dén Phong Ng g. ¢
Busco | CONgchuc Phong | Cong chire Phong Ngudi ¢o cong xem xét, tham tra, Xt Iy ho so; tham muu trinh Lanh dao | 06 ngay 1am
Nguoi c6 cong Phong. Viéc
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua thu | 01 ngay lam
Budc 10 e A . . .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao So Lb- . \ S A b LAs 2 04 gio lam
Buéc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. Vi
Cona chic Phong | €0N9. chiae Phong Nguoi ¢6 cong phdi hop véi Vin thu vao sd van ban, luu trit ho so, 04 gics 1am
Budc 12 g chuc Fhong chuyén ket qua cho B9 phan mot ctra cua S¢ LD-TB&XH tai Trung tdm Hanh chinh cong gto
Nguai co cong tinh viéc
(A A o . | BOphan mot cua cua So LD-TB&XH tai Trung tdm Hanh chinh céng tinh xac nhan trén
Can bo mot cira So N S U T P N
. . phan mém mat cua thong tin ve két qua da co tai Bo phan mét cua; thong béo cho Phong | 04 gio lam
Budc 13 LDb-TB&XH tai J N o 1A AR \ . , n .
, LD-TB&XH cap huyén dén nhan tra ket qua hoac gui két qua qua dich vu buu chinh cong Viéc
TTHCC tinh ich
IV. Quy trinh tai UBND cip huyén (1,5 ngay lam viéc)
Buge 14 | CONQ chic Phong | Cong chirc Phong LD-TB&XH cap huyén c6 trach nhiém tiép nhan két qua tir So LD- | 01 ngay lam
Lb-TB&XH TB&XH chuyén vé (dén nhan tryuc tiép hoac nhan qua dich vu buu chinh cong ich) Viéc
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Tham muu Lanh dao Phong vao sb vin ban, luu trir hd so, chuyén két qua cho Bo phan mot
ctra cua UBND cap huyén.

Can bo Bo phan mot

Can bo Bo phan mét cira UBND cép huyén xac nhan trén phan mém mét ctra thong tin vé

Bude 15 | cira caa UBND cap | két qua da co tai Bo phan mét cira; thong bao cho UBND cép xa dén nhan tra két qua hodc 04 %'igclam
huyén gui ket qua qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
. Cong chic Van hoa | Cong chire Vin hoa - X& hoi cap x& co trach nhiém tiép nhan két qua tir Phong LD-TB&XH | 01 ngay lam
Budc 16 xLar A ~ 2 X 7 34 ~ . X - A . ; A ; ‘A
- X&a hoi cap xa chuyeén ve (den nhan truc tiep hoac nhan qua dich vu buu chinh cong ich). Viéc
Can bo B phan mot | Can bo Bo phan mot cira cap xa /Cong chirc Vian hoa - X& hoi cap x& xac nhan trén phan 04 g 1Am
Budc 17 | cwtra cua UBND cap | mém mét cua th()ng, tin vé két qua da co tai Bo phan mot cira; théng bao cho ca nhan, to ?/iéc
Xa chuc dén nhan tra ket qua. :
21 ngay

Tong thai gian giai quyét

lam viéc
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Quy trinh sé6 08.NCC-SLPTBXH
QUY TRINH NOI BO LIEN THONG TRONG GIAI QUYET

THU TUC GIAI QUYET CHE PQ NGUOI CO CONG GIUP PO CACH MANG
Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwet theo thit tw tirng co quan tham gia giai quyét TTHC

Thw t.l'f boi t“"-.’[‘g thyc Chirc danh, vi tri, n§i dung cong viéc Thoi gian
cong viéc hién thuc hién
I. Quy trinh tai UBND cap x& (3,5 ngay lam viéc)
Cén b B phan mot cura thuoc UBND cap xa kiem tra, huéng dan, tiép nhan ho so theo
Cén bo Bo phan mot | quy dinh, quét (scan) va cap nhat, luu trix ho so dién tu, viét Phiéu tiép nhan hd so. Chuyén 04 i 13
Bu6c 1 | ciracua UBND cdp | ho so Cong chirc Vin hoa - X& hoi cap xA. ?/Ii(zc am
Xa Truong hop hé so chwa day du, khong hop 1é: Hudng dan bo sung, hoan thién ho so theo ¢
y&U Cau.
Cong chirc Vin hoa - Xa hoi cap xa tiép nhan, kiem tra, xit 1y ho so theo quy dinh, tham
’ Cong chitc Van héa muu Lanh dao UBND cap xa ky duyét. 2.5 ngay
Budc 2 © XA hoi cAD X3 Trudng hop noi dung hd so chua day du, chua dap tng quy dinh thi tham muwu vin ban 1am via
5i cap xa am viéc
(mAu phiéu) hudng dan guri ngudi nop hd so bd sung, hoan thién hod so thong qua Bo phan
mét ctra cia UBND cap xa.
Busce 3 Cong chirc Van hoa | Cong chie Van hoa - Xa hoi Cap x4 sao luu hé so, luan chuyén ho so cho Bo phan mot cra | 04 gio 1am
- X&a hoi cap xa cuaa UBND cap huyén (nop, nhan truc tiep hoac guri qua dich vu buu chinh cong ich). viéc
I1. Quy trinh tai UBND cép huyén (5,5 ngay lam viéc)
Budc 4 Cézr; EEaBSEE)IQIa[;] (';g@pt Can bo B phan mot cra UBND cap huyén tiép nhan hd S0, viét Phiéu tiép nhan ho so, | 04 gior lam
huyen chuyén ho so den Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cap huyén. Viéc
Cong chitc Phong LD-TB&XH cap huyén kiém tra, xt Iy hd so theo quy dinh; tham muu
A , . trinh Lanh dao Phong LD-TB&XH phé duygét. X
Bugcs | CONICNUCPNONG | 1 g hop nai dung hd so chua day da, khong d dinh thi th an ban (mau | o9
LD-TB&XH g hop noi dung ho so chua day du, khong dung quy dinh thi tham muu van ban (mau lam viéc

phiéu) huéng dan gui ngudi ndp bo sung hd so théng qua B phan mét cira cia UBND cap

huyén.
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. Lanh dao Phong . . x A 4 A At A 01 ngay lam
Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viée
Cona chic Phong | CONd chie Phong LD-TB&XH sao luu hd so, luan chuyén ho so dén S¢ LD-TB&XH qua 04 gics 1am
Bué6c 7 g g B6 phan mét cira cua So LD-TB&XH tai Trung tdm Hanh chinh céng tinh (nop, nhan truc g.A
Lb-TB&XH 0 . s i , N Viéc
tiep hoac gui qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé' Lao dong - Thwong binh va Xa hoi (09 ngay lam viéc)

. Can bg mot cia S.'O Can bo Bo phan mot cira cia Sé LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio 1am
Bude 8 LD-TB&XH tal | iy han ho so. viét Phiéu tiép nhan hé so: chuyén hé so dén Phong Neuoi 6 con viéc
Busco | CONgchuc Phong | Cong chire Phong Ngudi ¢o cong xem xét, tham tra, Xt Iy ho so; tham muu trinh Lanh dao | 06 ngay 1am

Nguoi co cong Phong. Viéc
, Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua tha | 01 ngay lam
Budc 10 NP . ] .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao So Lb- o . P st LAS 12 04 gio lam
Budc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Cona chie Phon Cong chirc Phong Ngudi cd cong phdi hop voi Vian thu vao sb vian ban, luu trit hd so, 04 qic 1am
Budc 12 g iz oA g chuyén ket qua cho B9 phan mot ctra cua S6 LD-TB&XH tai Trung tdm Hanh chinh cong g.A
Nguai co cong tinh viéc
. va o ar o s | BO phan mot cua cia So LD-TB&XH tai Trung tdm Hanh chinh cdng tinh xac nhan trén
Can bo mot cura So X A ny o A <AL O T Ny s AlA A R Sy 1
Budc 13 LD-TB&XH tai phan mém mot cura thong tin ve ket qua da co tal Bo_phan mot cua; thong bao cho Phong | 04 gio lam
. LD-TB&XH cap huyén den nhan tra ket qua hoac gui két qua dén Phong LD-TB&XH cap ViéC
TTHCC tinh n . , A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND cip huyén (1,5 ngay lam viéc)
Cong chirc Phong LD-TB&XH cap huyén ¢ trach nhiém tiép nhan két qua tir So Lb-
Buée 14 Cong chitc Phong | TB&XH chuyeén vé (dén nhan tryc tiep hodc nhan qua dich vu buu chinh cong ich) 01 ngay lam
LD-TB&XH Tham muu Lanh dao Phong vao sb vin ban, luu trir ho so, chuyén két qua cho Bo phan mot Vviéc

ctra cia UBND cap huyen.
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Can bd Bo phan mot

Can bo Bo phan mot cira UBND cép huyén xac nhan trén phan mém mot cira thdng tin vé

Budc 16 | cira cia UBND cap | két qua da co tai Bo phan mot cura; thong bdo cho UBND cép xa dén nhan tra két qua hoac 04 %'igclam
huyén gui két qua den UBND cap x& qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
. <~ . | Trong thoi han 01 ngay lam viéc, cong chire Van hoa - X& hoi cap xa cd trach nhiém tiép "
Buoc 17 | “ON9C hlf‘.: Van hoa nhan két qua tir Phong LD-TB&XH chuyén vé (dén nhan tryc tiép hoic nhan qua dich vu 01 ngay lam
- Xa hoi cap xa . N Viéc
buu chinh cong ich).
Cén bo Bo phan mot | Can bo Bo phan mot cira cap x& /Cong chire Van hoa - Xa hoi cap x& xéc nhan trén phan 04 qid 1am
Buac 18 | ctra cua UBND cap | mém mot ctra thong tin ve két qua da co tai Bo phan mot cira; thong bdo cho céa nhan, to ?/iéc
Xa chirc d@én nhan tra két qua. :
21 ngay

Tong thai gian giai quyét

lam viéc
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Quy trinh s6 09.NCC-SLPTBXH

QUY TRINH NOQI BQ LIEN THONG TRONG GIAI QUYET THU TUC

BO SUNG TINH HINH THAN NHAN TRONG HO SO LIET SY

Ap dung tai cdc co quan: Sé Lao déng - Thuwong binh va Xa héi, UBND cdp huyén, UBND cdp x4

Quy trinh lan lwot theo thir tw tirng co’ quan tham gia giai quyét TTHC

:rhlr t.l'f boi tqug thyc Chiic danh, vi tri, ngi dung céng viéc Thoi g!"im
cong Vviéc hién thuc hién
1. Quy trinh tai UBND cap x4 (3,5 ngay lam viéc)
Cén bo B phan mot cirathuoc UBND cp xa kiém tra, huéng dan, tiép nhan ho so theo quy
Can bo Bo phan mot | dinh, quét (scan) va cap nhat, luu,trfr ho so dién t, viet Phicu tiep nhan ho so. Chuyén ho 04 ais I
Busc 1 | ctacua UBND cép | so Cong chirc Van hoa - X& hoi cap xa. %'i(fc am
n \ | o , . . \ e
Xa Trudng hop ho so chua day du, khong hop 1€: Huéng dan b6 sung, hoan thién ho so theo i
yéu cau.
Cong chirc Van hoa - X& hoi cap x4 tiép nhan, kiém tra, xt 1y hd so theo quy dinh, tham
. Lanh dao UBND cép xa ky duyét. \
, Cong chirc Van hoa mm{ ant e .. ?p Y yf , ., . . s 2,5 ngay
Budc 2 _ Xa hoi cip xa Truong hop noi dung h6 so chua dy du, chua dap (mg quy dinh thi tham muu van ban | |5 visc
' (mau phicu) huéng dan giri nguoi nop ho so bo sung, hoan thién ho so thong qua B phan '
mot cua cia UBND cap xa.
Busce 3 Cong chirc Van hoa | Cong chie Van hoa - Xa hoi Cap x4 sao luu hé so, luan chuyén ho so cho B6 phan mét cra | 04 gio 1am
- X&a hoi cap xa cua UBND cap huyén (ndp, nhan truc ticp hoac giri qua dich vu buu chinh cong ich). ViéC
I1. Quy trinh tai UBND céap huyén (5,5 ngay lam viéc)
. szm b(;) B phan Mot | can bo Bo phan mot cara UBND cap huyén tiép nhan hd so, viét Phiéu tiép nhan ho so, | 04 gio lam
Budc 4 | cuacua UBND cap huvan h X . A0 huve .
huyen chuyén ho so dén Phong LD-TB&XH cap huyén. Vigc
Cong chirc Phong LD-TB&XH cap huyén kiém tra, xt Iy hd so theo quy dinh; tham muu
. trinh Lanh dao Phong LD-TB&XH phé duyét. .
Buse 5 Cong chuc Phong rm‘ al;] a(i_ q Onghk b ;p i klil? , b thi th o x 3,5 ngay
LD-TB&XH Truong hop noi dung ho so chua day du, khong dung quy dinh thi tham muu van ban (mau lam viéc

phiéu) huéng dan gui ngudi ndp bo sung hd so théng qua B phan mét cira cia UBND cap
huyén.
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. Lanh dao Phong . . x A 4 A At A 01 ngay lam
Budc 6 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viée
Cona chic Phong | CONd chic Phong LD-TB&XH sao luu hd so, luan chuyén ho so dén S¢ LD-TB&XH qua 04 gics 1am
Bué6c 7 g g B6 phan mét cira cua So LD-TB&XH tai Trung tdm Hanh chinh céng tinh (nop, nhan truc g.A
Lb-TB&XH 0 . s i , N Viéc
tiep hoac gui qua dich vu buu chinh cong ich).
I11. Quy trinh tai Sé' Lao dong - Thwong binh va Xa hoi (09 ngay lam viéc)
. Can bg mot cia S.'O Can bo Bo phan mot cira cia Sé LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio 1am
Buge8 | LD-TB&XHtal | e than hé so, viét Phiéu tiép nhan hé so; chuyén hé so dén Phong Nguwdi ¢6 con viéc
TTHCC tinh €p nhan ho so, vie €u tiep nhan no so; chuyen No so dén Phong Ng g. €
Busco | CONgchuc Phong | Cong chire Phong Ngudi ¢o cong xem xét, tham tra, Xt Iy ho so; tham muu trinh Lanh dao | 06 ngay 1am
Nguoi co cong Phong. Viéc
, Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong kiém tra ho so, trinh Lanh dao S phé duyét két qua tha | 01 ngay lam
Budc 10 NP . ] .
Nguoi co cong tuc hanh chinh (TTHC). Viéc
. Lanh dao So Lb- o . P st LAS 12 04 gio lam
Budc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Cona chie Phon Cong chirc Phong Ngudi cd cong phdi hop voi Van thu vao sb van ban, luu trit hd so, 04 qic 1am
Budc 12 g iz oA g chuyén ket qua cho B9 phan mot ctra cua S6 LD-TB&XH tai Trung tdm Hanh chinh cong g.A
Nguai co cong tinh viéc
. va o ar o s | BO phan mot cua cia So LD-TB&XH tai Trung tdm Hanh chinh cdng tinh xac nhan trén
Can bo mot cura So X A ny o A <AL O T Ny s AlA A R Sy 1
Budc 13 LD-TB&XH tai phan mém mot cura thong tin ve ket qua da co tal Bo_phan mot cua; thong bao cho Phong | 04 gio lam
. LD-TB&XH cap huyén den nhan tra ket qua hoac gui két qua dén Phong LD-TB&XH cap ViéC
TTHCC tinh n . , A
huyén qua dich vu buu chinh cong ich.
IV. Quy trinh tai UBND cip huyén (1,5 ngay lam viéc)
Cong chirc Phong LD-TB&XH cap huyén ¢ trach nhiém tiép nhan két qua tir So Lb-
Buée 14 Cong chitc Phong | TB&XH chuyeén vé (dén nhan tryc tiep hodc nhan qua dich vu buu chinh cong ich) 01 ngay lam
LD-TB&XH Tham muu Lanh dao Phong vao sb vin ban, luu trir ho so, chuyén két qua cho Bo phan mot Vviéc

ctra cia UBND cap huyen.
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Can bd Bo phan mot

Can bo Bo phan mot cira UBND cép huyén xac nhan trén phan mém mot cira thdng tin vé

Budc 15 | cira cia UBND cap | két qua da co tai Bo phan mot cura; thong bdo cho UBND cép xa dén nhan tra két qua hoac 04 %'igclam
huyén gui két qua qua dich vu buu chinh cong ich. i
V. Quy trinh tai UBND cép x4 (1,5 ngay lam viéc)
. <~ .| Trong thoi han 01 ngay lam viéc, cong chire Vian hoa - X& hoi cap xa cd trach nhiém tiép "
Buoc 16 | N9 C hlf‘.: Van hoa nhan két qua tir Phong LD-TB&XH chuyén vé (dén nhan tryc tiép hoic nhan qua dich vu 01 ngay lam
- Xa hoi cap xa . N Viéc
buu chinh cong ich).
Cén bo Bo phan mot | Can bo Bo phan mot cira cap x& /Cong chire Van hoa - Xa hoi cap x& xéc nhan trén phan 04 qid 1am
Buac 17 | ctra cua UBND cap | mém mot ctra thong tin ve két qua da co tai Bo phan mot cira; thong bdo cho céa nhan, to ?/iéc
Xa chirc d@én nhan tra két qua. :
21 ngay

Tong thai gian giai quyét

lam viéc
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Quy trinh s6 10a.NCC-SLPTBXH

QUY TRINH NQI BQ LIENTHONG TRONG GIAI QUYET THU TUC LAP SO THEO DOI, CAP PHUONG TIEN TRQ GIUP,
DUNG CU CHINH HINH, PHUONG TIEN, THIET BI PHUC HOI CHUC NANG POl VOI TRUONG HQP PANG SONG
TAI GIA PINH HOAC PANG DUQC NUOI DUONG TAP TRUNG TAI CAC CO SO NUOI DUONG, PIEU DUONG
DO PIA PHUONG QUAN LY (Truwong hop doi twong chwa dwoc cip Sé theo doi)

Ap dung tai cdc co quan: Sé Lao dpng - Thwong binh va Xa héi, Phong Lao dong - Thwong binh va Xa héi

va Co sé nuéi dwong, diéu dwong do dia phwong quan ly

Quy trinh lan lwot theo thir tw tirng co’ quan tham gia giai quyét TTHC

(nop, nhan truc tiép hozc giri qua dich vu buu chinh cong ich).

Thw t.l'f boi tu’qu thyc Chirc danh, vi tri, ngi dung céng viéc Tho gian
cong viéc hién thuc hién
I. Quy trinh tai UBND cap huyén (&p dung déi véi truong hop déi tirong song tai gia dinh) (12 ngay 1am viéc)
Cén bo BO phan mot | Can bo Bo phan mot cira UBND cap huyén tiép nhan ho so, viét Phicu tiép nhan hd so, 04 gics 1am
Buéc 1 | cuacua UBND cap | chuyén ho so dén Phong Lao dong - Thuong binh va Xa hoi (LD-TB&XH) cap huyén (doi ?/iéc
huyén véi truong hop song tai gia dinh) i
Cong chtrc Phong LD-TB&XH cap huyén kiém tra, ddi chiéu, lap danh sach nguoi duoc
cap So theo ddi phuong tién trg gitp, dung cu chinh hinh, phuong ti¢n, thiét bi phuc hoi N
A . \ 09 ngay lam
Budc 2 Cong chac Phong | chuc niang xir kém cac gidy to lién quan theo quy dinh; chuyén Linh dao Phong LP- Vi
uoc LD-TB&XH | TB&XH phé duyét. '
Trudng hop hd so chua ding quy dinh thi tham muu van ban huéng dan giri nguoi nop bd
sung ho so thong qua Bo phan mot cua cia UBND cap huyén.
. Lanh dao Phong o . z A A Ap A 02 ngay lam
Budc 3 LD-TB&XH Lanh dao Phong LD-TB&XH cap huyén tham tra, duyét ho so. viéc
Cona chie Phon Cong chirc Phong LD-TB&XH cép huyén sao luu hd so, luin chuyén hd so dén S¢ LD- 04 qic 1am
Budc 4 LI%-TB&XH 9 | TB&XH qua Bo phan mot ctra cua So LD-TB&XH tai Trung tdm Hanh chinh cdng tinh ?/iéc

(12 ngay lam viéc)

I1. Quy trinh tai co sé nudi dudng, diéu dudng do tinh quan Iy (ap dung d@éi vdi triong hop doi twong dang dwoe nudi dwdng tap trung)
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Can bo Co so nudi dudng, didu dudng kiém tra, d6i chiéu, tiép nhan hd so, viét Phiéu tiép
nhan hd so va lap danh sach ngudi dugc cip So theo dbi phuong tién trg gitp, dung cu

BUGe 5 Céan bo Co s¢ nudi | chinh hinh, phuong ti¢n, thiét bi phuc hoi chire ning gui kém cac gidy to lién quan theo quy 07 n\?{aé)é lam
uoc dudng, diéu dudng | dinh; chuyén Lanh dao Co so nudi dudng, didu dudng phé duyét. i
Truong hop hé so chua dung quy dinh thi tham muu van ban huéng dan gui nguoi nép bd
sung ho so thong qua Bo phan mot cua caia UBND cap huyén.
Budc 6 Lanfl dao go SO MUOTT 1 anh dao Co s nudi dudng, diéu dudng tham tra, duyét hd so. 02 ngiy lam
dudng, diéu dudng Vigc
Can b5 Co & NUGH Can bo Co so nudi dudng, diéu dudng sao luu hd so, luan chuyén hd so dén S LD-TB&XH 03 naav 1am
Budc 7 . i N qua Bo phan moét cira cia S6 LD-TB&XH tai Trung tdm Hanh chinh cong tinh (ndp, nhan g Y
dudng, dieu dudng -2 DI . . N Viéc
truc tiep hoac gui qua dich vy buu chinh cong ich).
I11. Quy trinh tai Sé Lao dgng - Thwong binh va Xi hdi (20 ngay lam viéc)
. Can bg mét cira SO Can bo Bo phan mot cira cia Sé LD-TB&XH tai Trung tdm Hanh chinh cong tinh kiémtra, | 04 gio lam
Buge8 | LD-TB&XHtal | e han ho so, vidt Phiéu tiép nhan hé so; chuyén hé so dén Phong Newdi ¢6 con viéc
TTHCC tinh €p nhan ho so, vié €u tiep nhan no so; chuyén no so dé ong Nguo g. ¢
. Cong chac Phong | Cong chitc Phong Nguoi ¢6 cong Kiém tra, d6i chiéu, tham muu chuyén Lanh dao Phong | 11 ngay lam
Buéc 9 NN s s A . R L, 4 FTERTSY 1A 2 ~e \ X . n
Nguoi co cong Nguoi ¢o cong xem xét ban hanh quyét dinh cap tien va lap so theo doi cua tirng doi tugng. ViéC
. Lanh dao Phong | Lanh dao Phong Ngudi ¢6 cong Kiém tra ho so, trinh Lanh dao S phé duyét két qua thu | 04 ngay lam
Buoc 10 NP . . L
Nguoi co cong tuc hanh chinh (TTHC) Viéc
. Lanh dao So Lb- . \ S A np L As e 02 ngay lam
Buéc 11 TB&XH Lanh dao So LD-TB&XH ky phé duyét ket qua TTHC. viéc
Cona chic Phong | €0N9. chie Phong Nguai ¢6 cong phdi hop véi Vin thu vao sd van ban, luu trit ho so, 02 naav 1am
Budc 12 g P g chuyén ket qua cho B9 phan mét ctra cua S¢ LD-TB&XH tai Trung tdm Hanh chinh cong g Ay
Nguoi cé cong tinh viéc
f A Ar o oo | BOphan mot cua cua So LD-TB&XH tai Trung tdm Hanh chinh céng tinh xac nhan trén
Can bo mot cira So P S S e R R
Buse 13 LD-TB&XH tai phan mém mét cura thong tin vé ket qua da co tai Bo_phan mot cua; thong bao cho Phong | 04 gio lam
TTHCC tinh. LD-TB&XH cap huyén dén nhan tra két qua hoac gui két qua dén Phong LD-TB&XH cap Viéc

huyén qua dich vu buu chinh cong ich.




32

IV. Quy trinh tai UBND cip huyén (&p dung doi véi truong hop déi tirong song tai gia dinh) (05 ngay lam viéc)

Cong chirc Phong LD-TB&XH cép huyén c6 trach nhiém tiép nhan két qua tir S& LD-
Cong chirc Phong | TB&XH chuyén vé (dén nhan tryc tiép hodc nhan qua dich vu buu chinh cong ich) 4,5 ngay

LDb-TB&XH Ké tir ngay nhan dugc S6 theo ddi, Cong chic Phong LD-TB&XH tham muu Lanh dao | lam viéc
Phong giao sb va chi tra cho ngudi c6 cong duoc thu huang ché do.

Budce 14

Cén bo Bo phan mot | Can bo Bo phan mot cira UBND cap huyén xac nhan trén phén mém mot cira thang tin vé
Budc 15 | cura cua UBND cap | két qua da co tai Bo phan mot cua; thong bdo cho UBND cap xa dén nhan tra két qua hoac
huyén gui két qua qua dich vu buu chinh cong ich.

04 gio lam
Viéc

V. Quy trinh tai co sé nudi dudng, diéu dudng do tinh quan 1y (&p dung doi Véi truong hop déi tirong dang dwoc nudi dwdng tap trung)
(05 ngay lam viéc)

Cén bo Co s6 nudi dudng, diéu dudng c6 trach nhigm tiép nhan két qua tir S6 LD-TB&XH
Can b Co sé nudi | chuyén veé (den nhan tryc tiep hoac nhan qua dich vu buu chinh cong ich) 05 ngay lam
dudng, dicu dudng | K¢ tir ngay nhan duoc S6 theo ddi, Can bo Co s& nudi dudng, diéu dudng thuc hién giao viéc

s0 va chi tra cho nguoi c6 cong duoc thu huong ché do.

Budc 16

37 ngay

Tong thai gian giai quyet lam viéc
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Quy trinh s6 10b.NCC-SLPTBXH

QUY TRINH NQI BQ LIEN THONG TRONG GIAI QUYET THU TUC LAP SO THEO DOI, CAP PHUONG TIEN TRQ GIUP,
DUNG CU CHINH HINH, PHUONG TIEN, THIET BI PHUC HOI CHUC NANG POl VOI TRUONG HQP DANG SONG TAl
GIA PINH HOAC PANG PUQC NUOI DUONG TAP TRUNG TAI CAC CO SO NUOI DUONG, PIEU DUONG DO PIA
PHUONG QUAN LY (Trwong hop déi twong di dwoc cip Sé theo doi)

Ap dung tai cdc co quan: S Lao dpng - Thwong binh va Xa héi, Phong Lao dpng - Thwong binh va Xa héi,

Co s6 nudi dwong, diéu dwong do dia phwong quan ly

Quy trinh lan lwot theo thir ty tirng co quan tham gia giai quyét TTHC
Th“ t.l'f boi tu’qu thyc Chwrc danh, vi tri, ngi dung cbng viéc Tho glan
cong viéc hién thuc hién
Cong chac Phong | Can ctr S6 quan Iy, Cong chic Phong LD-TB&XH hoac can bo Co s¢ nudi dudng, diéu
Budc 1 LD-TB&XH hoac | dudng l1ap danh sach ngudi dén nién han dugc cap phuong tién tro giup, dung cu chinh | Khdng quy
can bo Co s¢ nudi | hinh, phuong tién, thiét bi phuc hoi chire nang gui Can bo Bo phan moét cira cua So Lao dinh
dudng, diéu dudng | dong - Thuong binh va Xa hoi (LD-TB&XH) tai Trung tim Hanh chinh cong tinh.
Can bo mot cra S¢ | Can b’() Bo phar) mot cira cua So LD-TB&XH tai Trung t‘ém Hé}nh chinh céng tinh kiém 04 giss 1am
Budc 2 LD-TB&XH tai | tra, tiép nhan ho so, vict Phicu tiép nhan ho so; chuyén ho so dén Phong Nguoi ¢o cong, g\]/iéc
TTHCC tinh S¢ LBb-TB&XH. -
, Cong chac Phong | Cong chitc Phong Ngudi ¢6 cong kiém tra, ddi chiéu, tham muu, chuyén Lanh dao | 4,5 ngay
Budc 3 2 oA . VA R . , N
Nguoi o cong Phong Nguoi ¢ cong xem xét phé duyét danh sach. lam viéc
, Lanh dao Phong | Lanh dao Phong Ngudi ¢ cong kiém tra, trinh Lanh dao S¢ phé duyét két qua tha tuc | 04 gio lam
Budc 4 NS N . .
Nguoi co cong hanh chinh (TTHC). Viéc
. Lanh dao S¢ Lb- ~ \ S Ar LA+ i 04 gio lam
Buoc 5 TB&XH Lanh dao S¢ LD-TB&XH ky phé duyét ket qua TTHC. viée
Cona chicc Phong | CONd.chite Phong Ngudi ¢6 cong phdi hop véi Van thu vao s van ban, luu trir ho so, 04 gics am
Budc 6 g chuc PMONG | ohiyén két qua cho Bo phan mot cira cia S& LD-TB&XH tai Trung tam Hanh chinh | -+ 9%
Nguol co cong ¢ong tinh Vige
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Can bo mét cira So

Can b6 Bo phan mot cua cua S¢ Lb-TB&XH tai Trung tdm Hanh chinh c6ng tinh xac
nhan trén phan mém mot cura thong tin vé két qua da co tai Bo phan mot cura; thong béao

Buéc7 | LD-TB&XHtai | cho Phong LD-TB&XH cip huyén hodc Co s nuoi dudng, diéu duong dén nhan tra két 04 %'i‘gc'am
TTHCC tinh qua hoic gui két qua dén Phong LD-TB&XH cap huyén, Co so nudi dudng, diéu dudng '
qua dich vu buu chinh c¢ong ich.
Cong chuc Phorlg Cin ctr danh sach dugc phé duyét, Cong chicc Phong LD-TB&XH cap huyén hoic Co N
. Lb-TB&XHhoac | ., .. . A ~ Lol . i . X .~ | 05 ngay lam
Budc 8 A . . | s& nuodi dudng, dieu dudng cé trach nhiém chi tra tieén cho nguoi dugc cap phuong tién .
can by Cosonudl |y i dung cu chinh hinh, phuong tién, thiét bi phuc hi chite nan Vit
du.é.ng’ dléu du.6,ng ¥ g p’ 1 g 1 o p g Vi g p 1 g
12 ngay

Tong thai gian giai quyét

lam viéc






