
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM 
TINH THU'A THIEN HUE 	D(ic lap - Tiy do - Hunh phtic 

s6: 416 /KH-UBND 	Thira Thien Hue, Tway 31 thcing 10 nom 2022 

KE HOACH 
Ra soot, don gian boa thti tuc hanh chinh not b0 trong co quan hanh chinh 

nha nulk tinh Thira Thien Hue giai dour' 2022 — 2025 

Thgc hien Quyet dinh s6 1085/QD-TTg ngay 15 thong 9 nom 2022 dm Thu 
tugng Chinh plua ve viec ban hanh Ke hoach ra scat, don gian boa thu tic hanh 
chinh not b6 trong he tho'ng hanh chinh nha nu& giai doan 2022 - 2025; Cong 
van s6 6828/VPCP-KSTT ngay 12 thing 10 ram 2022 dm Van phong Chinh phu 
ve viec huang don trien khai Ke hoach ra soot, don gian h6a thu tic hanh chinh 
not b6 trong he th6ng hanh chinh nha nuac giai dog' 2022 - 2025. Uy ban nhan 
dan tinh Thira Thien Hue ban hanh Ke hoach ra soot, don gian hoa thu tic hanh 
chinh (g9i fat IA TTHC) not b6 trong co quan hanh chinh nha nu& tinh Thira 
Thien Hue giai doan 2022 - 2025, ci the nhu sau: 

I. MUC DICH, YEU CAU 
1. Muc dich 
Trion khai thvc hien d6ng bo va ci the hoa c6 hieu quA, dung tien d6 cac 

nhiem vu dugc giao tai Quyet dinh s6 1085/QD-TTg ngay 15 thong 9 nom 2022 
dm Thu Wang Chinh phu ve viec phe duyet Ban hanh Ke hoach ra soot, don gian 
hoa thU tic hanh chinh not b6 trong he th6ng co quan hanh chinh nha nuac giai 
doan 2022 - 2025 (g9i tat la Quyet dinh s6 1085/QD-TTg). 

2. Yeu cau 
a) Xac dinh ra soot, don gian boa TTHC not b6 la mot trong nhang nhiem 

vi cai each TTHC trgng tam. Ket qua trien khai Ke hoach nay la m6t trong cac 
can dr a danh gia ket qua thvc hien nhiem vi cai cach TTHC cua cac co quan, 
don vi va dia phucrng trong giai doan 2022 - 2025. 

b) Bao dam trien khai kip th6i, th6ng nhAt, khoa h9c va hieu qua cac not 
dung da dugc xac dinh trong Quyet dinh so 1085/QD-TTg. 

c) Tieu chi, cach thirc, quy trinh th6ng ke, cong b6, cong khai, ra soot, don 
gian h6a TTHC not b6 giira cac co quan hanh chinh nha nuoc va TTHC not b6 
trong co quan, don vi va dia phuang thgc hien th6ng nhdt theo huang can cila 
Van phong UBND tinh. 

d) Cac co quan, don vi, dia phuong phi hgp chat the vai Van ph6ng 
UBND tinh xay Ong, trien khai Ke hoach ra soot, don gian hoa TTHC not b6 
trong co quan hanh chinh nha nuac tinh Thira Thien Hue giai dog) 2022 — 2025. 
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II. MUC TIEU 
1. N4 thOng ke, ding 136, cong khai TTHC not be 
- Truck ngay 15 thang 01 nam 2023 hoan thanh dien bieu mau thOng ke 

TTHC not bO. 
- Truck ngdy 01 thang 4 nam 2023, 100% TTHC not bO thuOc pham vi quan 
cac ca quan chuyen mon thuOc UBND tinh, Ban Quanl ,  Khu kink te, cong 

nghiep tinh (g9i eat la So., ban, nganh) dugc thOng ke, cong bo (lan dau) va 100% 
TTHC not IDO gtixa cac ca quan hanh chinh nha nuarc dugc cong khai tren COng 
thong tin dien tir tinh Thira Thien Hue. 

2. Ve ra soat, phe duyet phtrung an cat gifim, don gian hoi TTHC not 
be 

Truck ngdy 01/01/2025, 100% TTHC not bO thuOc pham vi quan 1)'7 cua 
UBND tinh dugc ra soat, dan gian hod, barn dam slat tST le cat giam it nil& 20% 
TTHC va 20% chi phi tuan thu TTHC. Trong do: 

- Trugc ngay 01/01/2024: Ra soat va phe duyet phuong an dan gian hod 
dtSi vai it nhdt 50% TTHC not 1)0 thuOc pham vi chirc nang quanlr. 

- Tnrgc ngay 01/01/2025: Rd soat va phe duyet phuang an don gian hod 
dOi veri 100% TTHC not bO thuOc pham vi chirc nang quan 

III. PHAM VI, DOI TU'ONG VA DAU HItU NHAN BIET 
1. Pham vi th6ng ke, ra soat, don gifin hofi TTHC 
a) TTHC nOilDO giira cac ca quan hanh chinh nha nuot 	TTHC not 130 

gift cac Ser, ban, nganh va cac don NI su nghiep thuOc UBND tinh vat nhau; gift 
UBND tinh/Ser, ban, nganh va cac clan vi su nghiep thuOc UBND tinh UBND 
cap huyen/phong, ban va tucmg duang thuOc UBND cap huyen, UBND cap xa tai 
van ban do HOi dOng nhan dan (HDND), UBND/ChU tich UBND cap tinh ban 
hanh theo tham quyen. 

b) TTHC not 1)0 tirng ca quan, don vi, dia phuang: Do Thu tnrOng ca quan, 
don vi, dia phuang to guy& dinh can cu vao tinh hinh thvc te. 

c) Cac TTHC khOng thuOc pham vi ra soat cua Ka hoach nay Om: 
- TTHC thuOc pham vi dieu chinh cua Nghi dinh so 63/2010/ND-CP ngay 

08 thang 6 nam 2010 dm Chinh phu ve kiem soat TTHC. 
- Thu tuc xir 1)",  vi pham hanh chinh, thu tuc thanh tra va TTHC có not dung 

bi mat nha nuck. 
- Che dO bao cao theo quy dinh tai Nghi dinh se") 09/2019/ND-CP ngay 24 

thang 01 nam 2019 cila Chinh phu quy dinh the do bac, cao cua ca quan hanh 
chinh nha nuOc. 

- Cac quy trinh not bO giai quyet TTHC theo quy dinh tai Nghi dinh so 
63/2010/ND-CP, Nghi dinh so 61/2018/ND-CP. 
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2. Doi ttryng thirc hien thOng ke, ra soat, dun gian hoa TTHC 
a) So., ban, nganh. 
b) Cac don vi su nghiep thuc UBND tinh. 
c) UBND cac huyen, thi xa, thanh ph6. 
d) US,  ban nhan dan cac xa, phugng, thi trAn. 
3. TTHC not b§ vi &Au hien nh4n biet 
a) Theo Ke hoach ra soat, don gian hoa TTHC not 1)6 trong he th6ng hanh 

chinh nha nuac giai doan 2022-2025, TTHC not b6 dugc hieu la: Trinh tv, cach 
thirc thuc hien, 116 so va yeu cau, dieu kien do co quan nha nuoc, nguiyi có tham 
quyen quy dinh de giai quyet cong viec cu the cho co quan hanh chinh nha !wok 
(CQHCNN), don vi thuc CQHCNN hoc bao dam viec thuc thi cong vv cila can 
130, cong chirc, vien chirc, ngugi lao Ong lam viec trong CQHCNN. 

b) TTHC not b6 có cac ddu hieu nhan biet sau day: 
- Dugc quy dinh trong van ban (van ban quy pham phap lua't hoc van ban 

hanh chinh) do co quan, nguoi co thdm quyen ban hanh. 
- Dugc quy dinh duai clang hanh Ong de giai quyet cong viec cu the cho 

CQHCNN, don vi truc thuc CQHCNN hoc bao dam viec thuc thi cong vv cua 
can b6, cong chirc, vien chirc, nguai lao Ong lam viec trong CQHCNN. 

- Quy dinh TTHC xudt phat tir yeu cdu cu the va nham mvc tieu giai quyet 
cong viec cho co quan hanh chinh nha nugc, don vi trvc thuc va can b0, cong 
chirc, vien ,chirc, ngu6i lao d6ng lam viec trong CO quan hanh chinh nha nugc 
(kilo/1g xuat phat tir to chirc, ca nhan ngoai ca quan hanh chinh nha nuck). 

IV. NOI DUNG NHIEM 
1. Xay dung, ban hanh Ke hoach va ban hanh cac van ban trien khai thuc 

hien Quyet dinh s6 1085/QD-TTg. 
2. Th6ng ke, ra soar TTHC not b6 thuc pham vi chirc nang quan 1)"7 cua 

UBND tinh. 
3. COngbo, cap nhat, cong khai ten Cong thong tin dien tir tinh Thira Thien 

Hue, khong can cong khai ten Co so du lieu qu6c gia ve TTHC cua ang Dich 
vv cong quoc gia. 	• 

4. Ra soat, de xudt phuong an cat giam, don gian hod TTHC va phe duyet 
Quyet dinh ve phuong an don gian hod TTHC not b6. 

5. T6 chirc quan triet, tap hudn, tuyen truyen, ph6 bien, hugng clan va 
kiem tra, don d6c viec thuc hien Quyet dinh s6 1085/QD-TTg va Ke hoach nay. 

(Ccic nhi& vu cu the tai Phu lyc kern theo) 
V. KINH PHI THVC HIEN 
Ngu6n kinh phi sir dung ke hoach nay dugc sir dung tir cac ngu6n ngan 

sach nha nuac bo tri trong du toan hang nam cua cac co quan, don vi, dia phuong 
theo phan cap va kha nang can d6i ngan sach va cac ngu6n kinh phi tai trg, ngu6n 



kinh phi hop phap khac theo quy dinh cUa phap luat. 
VI. TO CHeC THIIC HItN 
1. Cac SO., ban, nganh; cac don vi siy nghqp thu(ic UBND tinh; UBND 

cac huy0, thi xi, thinh phO 
a) Can cu vao not dung cila Quyet dinh s6 1085/QD-TTg va Ke hoach nay, 

chi dao xay dung, ban hanh van ban trien khai thvc hien Quyet dinh s6 1085/QD7  
TTg theo cac nhiem vv dugc giao; to chirc ph6 bien, tuyen truyen hieu qua ve 
trien khai thvc hien Quyet dinh s6 1085/QD-TTg va Ke hoach nay. 

b) B6 tri kinh phi, ngu6n nhan lvc, co so vat chit cho viec to chirc thvc hien 
cac nhiem vu dugc giao tai Ke hoach nay. 

c) Cac So, ban, nganh, UBND cac huyen, thi xa, thanh ph6 theo chuc nang, 
nhiem vv dugc giao chi dao, huong dan cac co quan, don vi thu6c pham vi quan 
17thvc hien theo quy dinh; can dr vao tinh hinh thvc t6, to quyet dinh viec ra soat 
TTHC not bo trong 01 co quan, don vi; N6i dung trien khai thvc hien tuang to 
nhtx TTHC not bo gifla cac CQHCNN. 

Dinh kSibao cao tinh hinh thgc hien Ke hoach nay 16ng ghep trong bao cao 
ve cong tac kiem soat thu tuc hanh chinh, trien khai co the mot dra, mot dra lien 
thong va thvc hien thu tpc hanh chinh tren moi twang dien 

2. Sik Tai chinh 
ChU tri, ph6i hop voei cac co quan co lien quan tham muu bao dam ngu6n 

kinh phi thvc hien Ke hoach nay theo dung quy dinh cua phap luat. 
3. Van phong UBND tinh 
Hugng din, theo doi, don d6c, kiem tra viec thvc hien Ke hoach nay; tong 

hop, tham mtru Chu tich UBND tinh dinh lcSi hang q4 hoac d6t xuat bao cap Thu 
tuang Chinh phu tinh hinh, ket qua thvc hien Quyet dinh. 

Yeu cau cac co quan, don vi, dia phuong nghiem tUc trien khai thvc hien. 
Trong qua trinh thvc hien, neu phat sinh kho khan, vuang mac, kip thed bao cao 
ve UBND tinh (thong qua Van phong UBND tinh) de xem xet, 

Nai nhijn: 
- Van phong Chinh phu (VBDT, de b/c); 
- CT, cac PCT UBND tinh; 
- Cac So•, ban, nganh (VBDT); 
- Cac don vi sir nghi0 thu(ic UBND tinh 
(VBDT); 
- UBND cac huystl, thi xa, thanh ph6 (VBDT); 
- UBND cac xa, phirang, thi tran (VBDT); 
- Lanh dao VP UBND tinh; 
- Lu•u: VT, KSTT. 

Nguyen Thanh Binh 



Phu lye I 
NHIMVIXR.8 SOAT, DON GIAN HOA THU TUC HANH CHINH NOI BO TRONG HE THONG HANH 

GIAI DOAN 2022-2025 TREN DIA BAN TINH TWA THIEN HUE 
(Kern the- 	hoach so 4J /KH-UBND ngay 31  thang 10 na m 2022 cua UBND tinh Thira Thien Hue) 

STT `poi du': thuc hiO Co.  quan 
chfi tri Co.  quan phi hqp Thiri gian 

hoan that'll 
San phial du ki&I 

hoan thanh 
I Xfiy dtrng tai Ii0 

1.  

Ban hanh Van ban huang ve 
pham vi, 	cach thirc, 	quy 
trinh, 	tiled 	Ilan 	thuc 	hien 
thong ke, cong bo, cong khai, 
ra soat, xay dung phuong an 
don gian hod TTHC *1)6 

Van 	phong 
UBND tinh 

Cac SO, ban, nganh, Cac 
don vi su nghiep thu'Oc, 
UBND tinh, UBND cap 
huyen, UBND cap xa 

Sau 	khi 	Van 
phong 	Chinh 
phi' ban hanh 

 

Van ban dm 'Van phong 
UBND tinh 

2.  

To chirc tap huan, huong dan 
nghiep vu thong ke, cong be), 
cong khai, ra soat, de xuat 
phuong an don gian ho4 
TTHC not 1340 

Van 	phong 
UBND tinh 

Cac So., ban, nganh, Cac 
dun vi sunghiep thuc 
UBND tinh; UBND cap 
huyen, UBND cap xa 

Sau 	khi 	Van 
phong, 	Chinh 
phi' to chirc tap 
huan 

Cac hOi nghi tap huan 
dixoc to chirc 

3.  HuOng dan, don co quan, 
don vi thong Ice TTHC not bO 

Van 	phong 
UBND tinh 

Cac Soy, ban, nganh, Cac 
don vi su nghiep thuc 

• 
UBND tinh; UBND cap 
huyen, UBND cap xa 

Thuemg xuyen 
lien quan 

 

Cac Van ban don Sac va 
cac van ban gop 	kien co 

II Titling ke cong bti, cong khai Mil tuc hanh chinh neii bt) 

4 . 

TO chirc dien va hoan thien 
bieu mau thong ke TTHC not 
WO, giri Van phong UBND • • 
tinh CO )", kien. Cu the: 
- TTHC nOi 136 gift cac So., 
ban, nganh va cac don vi su 

Cac So., ban, 
nganh. 

Cac don vi su nghiep 
thuOc UBND firth ; UBND  
cap huyen, UBND cap xa 

Truac ngay 
15/01/2023 

Bao cao ket qua thong ke 
va 	gfri kern 	bieu 	mau 
thong ke TTHC not 1)0 
(Mau 01) 



2 

nghiep thuec UBND tinh vOi 
nhau. 
- TTHC not be gifra UBND 
tinh/So, ban, nganh ya cac 
don 	Ai 	sir 	nghiep 	thuec 
UBND tinh vai UBND cap 
huyen/pheng, ban ya twang 
dtrung thuec UBND 	cap 
huyen, UBND cap xa. 

5 

TO chirc nghien ciru dec lidp, 
c6 	kien trao d6i de' cac soy, 
ban, nganh hodn thien bleu 
mAu thong ke 

Van 	phOng 
UBND tinh 

Cac SO, ban, nganh 
maw 

  

Tilt& ngay 
' 15/02/2023 

Van ban gop y giri cac so, 
ban, nganh hoan thien bieu 

6.  

T6 chirc nghien cum, tip thu 
kien dm Van phong UBND 

tinh va du thao Quyet dinh 
deg be TTHC not be thu'Oc 
phdm vi chirc nang quan li; 
giri lay 	kien cac to chirc, ca 
nhan c6 lien quan (neu can) 

Cac SO, ban, 
nganh 

lien quan. 
 

Cac 	don vi 	str nghiep 
thuee UBND tinh; UBND 
cap huyen, UBND cap xa. 
Cac ca quan trung trong va 
cac to chirc, ca nhan co 

Mx& ngdy 
01/3/2023 

Van ban dm so, 	ban, 
nganh gui lay 3'T kien to 
chirc, ca. nhan c6 lien quan 

7.  

Tiep thu, gi4i trinh y kien 
Op 	hoan thien du thao 
Quyet dinh; trinh Chit tick 
UBND tinhduyet, ban hanh 
Quyet dinh cong be thil tvc 
hanh chinh not be trong tinh 

Cac SO., ban, 
nganh 

Van pho' ng UBND tinh 

ngay 20/3/2023. 
 

Tilt& ngdy 
20/3/2023 

HO 	so. 	trinh 	Chit 	tich 
UBND tinh ding bo truo.c 

Quyet dinh dm Chit tick 
'UBND tinh ve cong b6 
TTHC not be (lAn clau) 
thuOc phdm vi chirc nang 
quan 1 ,  dm cac Se', ban, 
nganh 	dugc 	ban 	hanh 
fru& ngay 01/4/2023. 
(Mau 02) 
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Cong khai TTHC not 1)0 
Cac So, ban, 
nganh nganh Van phong UBN 'tinh 

Sau 	khi 	Quye,t 
 

Binh 	cong 	bo 
TTHC dugc ban 
hanh 

TTHC not 13.0 giira cac cc( 
quan nha ntrac thuOc pham 
vi guar' 13% cila cac sO, ban, 

 • 
nganh da (lilac 	b6 corm 

- Cong dugc cong khai tren Cong 
Thong tin 	dien 	tir tinh 
Thira Thien Hue, Trang 
thong tin dien tir dm cc( 
quan, dun vi 

III 11.a‘soat, d xuat phtrang an don gian hoa 

9. 

Phi hop veri cac co.  quan 
trung 	ID:mg 	ra 	sok, 	phe 
duyet, thuc thi phuong an 
don gian Ma TTHC not bO 
giaa cac co quan hanh Chinh 
nha ntrac tren cac linh vuc 
trgng tam uu tien theo Quye't 
dinh so 1085/QD-TTg 

Cac So, ban, 
nganh 

• 

Cac dun vi 	su nghiep 
thuOc UBND tinh; UBND 
cap huyen, UBND cap )(a 

Theo twang dan 
dm cac ca quan 
trung ucrng 

Ra sok, de xuat phuong an 
cat 	giam, 	don 	gian 	Ma 
TTHC not bO theo tieu chi, 
bieu man dm Van phOng 
Chinh phi' (co the sir dung 
bieu mall dien to do Van 
phong Chinh phit trien khai) 

n
C
g
a
a
,
c
nhSa

,
' 

ban,
huOc t10. 	 UBND tinh; UBND 
Cac don vi su nghiep 

cap huyen, UBND cap xa" 

Trtrac ngay 
15/8/2023 

Hoan thin bieu mau ra 
sok TTHC nOi bO (Mau 
03); de xuat phuong an 
don gian He gui Van 
phOng UBND tinh 

11. 

To chirc nghien ciru,dOc lap, 
coy kien trao doi de cac So., 
ban, nganh hoan thien bieu 
mau ra soat, phuong an don 
gian him; giri lay S,  kien Van 
phong Chinh phi' \fa cac t6 

Van 	phong 
UBND tinh 

Cac SO, ban, nganh 
Truck ngay 
1 5/1 0/2023 
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chirc, ca nhan c6 lien quan 

12.  

Tip thu, giai trinh y  kin 
g6p )%, hoan thin phoung an 
don gian hoa, boo dam hoan 
thanh theo mix tieu, tiled han 
xac dinh 

Cac So., ban, 
ll'a ' anh 

Van phong UBND tinh va 
cac co quan CO lien quan 

 
Nam 2024-2025 

Quyet 	dinh 	phe 	duy't. 
phtrang an dun gian Ma 
thu tuc hanh chinh not bi) 
dm Chi" tick UBND tinh 
(Mau 04) On 1: fru& 
ngay 01/01/2024; Mn 2: 
truck ngay 01/01/2025). 

13.  
Tfurc thi phucmg An don gian 
Ma M 

Cac SO, ban, 
nganh va cac 
co 	quan 	c6 
lien quan 

Van phong UBND tinh va 
cac co quan c6 lien quan 

Nam 2024-2025 

Hoan 	thanh 	thyc 	thi 
phucmg An don gian Ma 
theo thei hp xac dinh tai 
Quy6t dinh s6 1085 (Mn 1: 
&mac ngay 01 thong 07 
aim 2024; lan 2: fru& 
ngay 01 thOng 07 ;fain 
2025). 

11i( BAN NHAN DAN TINH 



Phu lye II 
BIELT4V1X-ItRA AT, DON GIAN HOA THU TUC HANH CHINH NOI BO 

(1%. ,(Keintheo,ke\hogch so 416 /KH-UBND ngay31thang 10 nom 2022 
(- ' 	 UBND tinh Thica Thien Hue) 

4.\PaittiApuc,biiu mau 

Stt 
. 	--:----,\,7- 
Tariatriiiau 

1  Mau 01: Bieu mau th6ng ke TTHC not 1316 

2  Mau 02: Mau Quyet dinh cong b6 TTHC ni5i b'O trong tinh 

3  Mau 03: Bieu mau ra soot TTHC not bi5 

4 Mau 04: Mau Quyet dinh phe duyet phuong an dun gian hoa TTHC n'Oib(i 
thu(ic tham quyen ciia Chu tich UBND tinh 
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2. Biel'u mau chi tik 

Mau 01: B4u mat' tilting ke TTHC not b(i 

1.  Ten TTHC Nhap ten TTHC quy dinh tai van ban. Truerng hgp chua dugc quy dinh cu the, 
th8ng nhAt tai cac van ban thi nhap ten ngan gun, the hienro not ham caa TTHC. 

2.  
Dan vi thane 

• - 
ke 

Nhap ten dan vi thuc be.), UBND tinh thuc hien th8ng ke TTHC. 

3. Link we 
Nhap rinh yip TTHC có sari/ hoac neu chua co sAn thi nhap ten theo tieu chi do 
b6, UBND tinh to xac dinh phu hgp. 

4 . Van ban quy 
dinh 

Nhap day du cac van ban quy dinh TTHC, bao Om ca van ban quy pham phap 
lust va van ban hanh chinh. 

5 Trinh to thuc 
• • 

hien 
• Co quy dinh: Nhap cac btrac thuc hien TTHC kern tiled gian cu the tang buck. 
• Kh6ng quy dinh: Tich ch9n trong truerng hgp khong c6 quy dinh. 

6. Cach 	thuc 
thuc hien 

Tich chgn,nhieu phuang an trong cac phuang an sau: 
• Truc tiep 
• Truc tuyen 
• Qua dich vu buu chinh 
• Khong quy dinh (truong hgp chgnyhtrcrng an nay thi chi chgn 1). 

7. • n Thank 	pha 
so • lugngh o • sa 

' 
• Co quy dinh: Nhap tang thanh phan 116 sa va yeu cAu dm 116 sa (ban chinh, 

, 
ban sao, ban sao cong chang...), kern theo so luting dia timgh8 so. 
• Khong quy dinh: Tich ch9n trong trtremg hgp khong co quy dinh. 

Thai hp giai 
quyet 

8. 

 
Nhap theri hp tinh to thai diem nap ho so day du, 'Ming quy dinh tai khi nhan 
dirge ket qua giai quyetTTHC theo quy dinh tai van ban, ghi 1.6 dan vi (ngay, 
ngay lam viec). 

9.  Doi 	tugng 
thuc hien 

Neu ten ca quan/ dan vi/ nhom d8i tugng de nghi va nhan ket qua giai quye't 
TTHC. 

10.  
Ca quan giai 
quyet 

- Ca quan c6 thAm quyen quyet dinh: 
• Co quy dinh: Nhap ten ca quan/chirc danh ngtreri guy& dinh ket 	TTHC. qua 
• Khong quy dinh: Tich chgn trong truong hgp khong co quy dinh. 
- Ca quan true tiep thuc hien TTHC: 
• Co quy dinh: Nhap ten ca quan/chirc danh ngueri cha tri tham mtru cho ca 
quan quyet dinh ket qua TTHC. 
• Khong quy dinh: Tich ch9n trong truong hgp khong co quy dinh. 
- Ca quan ph6i hgp thuc hien TTHC: 
• Co quy dinh: Nhap ten ca quan/chirc danh ngtred ph6i hop tham muu cho ca 
quan quyet dinh ket qua TTHC. 
• Khong quy dinh: Tich ch9n trong trtreng hop khong co quy dinh. 

11. 
Ket qua thuc 
hien 

• Co quy dinh: Nhap ten ket qua thuc hien caa TTHC (Quyet dinh cua 	van ...., 
ban chap thuan dm..., ...). 
• Khong quy dinh: Tich chgn trong truerng hgp khong co quy dinh. 

12. Phi, le phi 
• Co quy dinh phi/lephi: Nhap s8 tien (Dan vi tinh: VND). 
• Khong quy dinh: Tich ch9n trong truong hop kh6ng có quy dinh. 

13. Ten mAu elan' 
mAu to khai 

• CO quy dinh: Nhap ten mau dan, to.  khai va dinh kern file mh donkey khai. 
• Kh6ng quy dinh: Tich ch9n trong truerng hgp khong có quy dinh. 

14. 
Yeu cau, dieu 
kien thuc hien 
TTHC 

• Co quy dinh: Nhap day du not dung tang yeu cau, dieu kien. 
• Khong quy dinh: Tich chgn trong trugng hop khong c6 quy dinh. 
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MAti 02: Mau Quyet dinh cong bt; TTHC not 130 trong tinh 

uY BAN NHAN DAN 	LONG HOA xA HOI CHU NGHIA VIET NAM 
TINH THicA THIEN HUE 	DOc 14p - Tv do - Hanh phtic 

S6: 	/QD-UBND 	 ngay thong nam 20... 

QUYET DINH 
Ve viec ding bto thu ttic hanh chinh not bo trong tinh Thira Thien Hue 

CHU TICH UY BAN NHAN DAN TiNH 

Can cti. Luat To chirc Chinh quyen clia phurmg ngay 19 thong 6 nam 2015; 

Can cit. Luat stia cloi, bo sung mot so clieu czia Lu4t To chirc chinh phi va Luat 
To chirc chinh quyen clia phurmg ngay 22 thong 11 nam 2019; 

Theo cte nghi cita Gicim dac So X, 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quy& dinh nay thii tvc hanh chinh not bo trong 
he thOng hanh chinh nha nuot thu6c pham vi chirc nang quan ly cua UBND tinh 
Thira Thien Hue's. 

Dieu 2. Quy& dinh nay c6 hieu 1-vc thi hanh ke tir ngay 14. 

Dieu 3. Chanh Van ph6ng UBND tinh, Thu truOng cac So', ban, bganh; 
UBND cac huyen 	thi xa, thanh ph6); UBND cac xa (phtrimg, thi tran) va 
cac to chirc ca nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi 
	

CHU TICH 
- Nhu• DiL 3; 
	

(4) ten, driu) 
- Van phong Chinh phil; 	

Nguyi'n Van A 
- Lau:.... 

• 	 • 
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THU TUC HANH CHINH NOI BQ TRONG TiNH THirA THIEN HUE 
(Ban hanh kern theo Quyet Binh so ....../QD-UBND ngay thang nam 

cita Chu tich Uy ban nhan dan tinh Thica Thien Hue) 

PHAN I. DANH MUC THU TUC HANH CHINH 

STT Ten thii tic hanh chinh Linh vtyc Co' quan th‘rc hin 
1 Thu tvc a 

2 Thu tw b 

n 	  

PHAN IL NOI DUNG CV THE CUA TUNG TTHC 

I. Linh 

1. Ten thti tyc a 

- Trinh to thyc hien: (bao gom ca thoi gian, dia diem thtec hien thin tyc hanh 
chinh) 

- Cach thirc thuc hien: 

- Thanh phan, so lugng 1.1•0 so: 

- ThOi hart giai quyet: 

- Doi tugng thirc hien thii tyc hanh chinh: 

- Ca quan giai quye't thit tyc hanh chinh: 

- K"et qua thirc hien thit tyc hanh chinh: 

- Phi, le phi (neu có): 

- Ten mau don, mau to khai (neu có va de nght dinh kern ngay sau thu tyc a): 

- Yeu cau, dieu kien thirc hien thit tyc hanh chinh (neu có): 

- Can cu phap 1)% dm thU tic hanh chinh: 

n. Thii tuc n 



5 

MAti 03: Bie4u matt ra soat TTHC not 130 

I. THONG TIN CHUNG VE TTHC NOI BO 

1. Ten TTHC - Cac TTHC dil duoc cong khai tren CSDLQG ye 7THC se dugc clang b6 sang 

- Cac TTHC chua cong khai, He thong se" cho phip nhap mol. 

de thr,rc hien ra soat.
2. Ten don vi xi. soat 

3. Linh vkrc 

4. Van ban quy dinh 

II. TINH CAN THIET CUA TTHC NOI BO 

1. TTHC dugc dat ra 
nham dat dugc myc tieu 
gi? 

• Giai quy6t cong vi'4 cu th6' cho ca quan hanh chinh nha !luck, don vi thu6c Ca 
quan hanh chinh nha nu6c; 

• Bao darn vi4 thkrc thi cong vu ciia can b6, cong chirc, vien chdc, ngtrei lao 
Ong lam vi"4 trong co quan hanh chinh nha ntrac. 

• Khac: (Neu ro) 

(Co the tich chow nhieu phuong an). 

2. 	Myc tieu nay c6 
dugc dap ung khi thkrc 
hi0 TTHC khong? 

• Co 

• Kh6ng (Neu CO ly do) 

(Tich ch9n 01 phuung an). 

3. Co bin phap khac dt 
thay the thin tuc hanh 
chinh nay ma van darn 
bao myc tieu OA ra hay 
khong? 

• Co 

N&I ch9n c6 thi tich ch9n mot trong cac phuang an: 

• Thay the b&ng ch' d6 bao cao 

• Chuytn sang hau kitm 

• lade: Neu cu the  

• Khong 

(Neu ch9n co thi bo qua myc III va dien myc IV de xuOt phuang an thay the TTHC 
bang bien phap phY hop). 

III. S1) CAN THIET, TINH HQP Lt TINH HqP PHAP CUA CAC BO PHI.01 CAU THANH TTHC 
NOI BO' 

1. 	Trinh to thkrc hiO 
TTHC ,  c6 dugc 	quy 
dinh day du, ro rang, 
phu hap kh6ng? 	Co 
dugc quy dinh cu tht 
cac buck, not dung cong 
v*, trach nhiOt thuc 
hin 	dm tUng 	bu6c 
khong? 

• Khong quy dinh  
• Co 

0 Khong 

Neu chon Khong, chow it nhat 01 phuang On, gOm: 

• Quy dinh clam deb; du, 

• Quy dinh churl r5 rang, 

• Quy dinh chua phii hop, 

• Quy dinh chua cu the cac btrOc, 

• Quy dinh chua cu the not-dung cong viec, chua quy dinh trach nhiem 
thyc hien ceia tieng byac. 

Trutng hop mot s6 b0 phan cau thanh TTHC chua dugc quy dinh tai van ban, tich ch9n 6 Khong quy dinh. 
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2. Cach thin thvc hien 
co dtrac quy dinh day 
dU, ro rang va phi hgp 
voi cloi tuong thvc hien, 
co 	quan 	giai 	guy& 
TTHC khong? 

• Khong quy dinh 

• CO 

• Khong 

Neu chon Kh6ng, chon it nhOt mat phurmg an, gam: 

• Quy dinh clura ciciy chi, 

• Quy dinh chica ro rang, 

• Quy dinh chwa phii hap voi cloi twang thyv hien, 

• Quy dinh china phii hap voi co- quan giai quyet. 

3. H'6 so c6 dugc quy 
dinh ro rang va phi hgp 
ve s6 lugng khong? Co 
&roc ,guy dinh Hi rang, 
cu the ye ten, quy each, 
so I troN cOa timg thanh 
phan ho sa; not dung 
thong tin dia timg thanh 
phan h8 so c6 phut vu 
cho xem xet, giai quyet 
TTHC; da loai trir ho so 
trimg lap hodc da lull 
tril, 	ket 	n6i, 	chia 	se 
th8ng tin gifia cac co.  
quan hay ,  khong? CO 
quy dinh ve mau don, ter 
khai khong va neu c6 thi 
quy dinh co ro rang, hop 
lji khong? 

• Co 

• Khong 

Neu chon Khong, chon it nhact 01 phuang an, gam: 

• Quy dinh so luting churi phii hap, 

• Chita quy dinh r5 rang, cy the ve ten, quy each, so Wong diet di-rig thanh 
Phan ha sa,  

• Nai dung thong tin awl bung thanh phein 116 sa chwa phut vu cho xem xet, 
giai quyet TTHC, 

• Chwa loai trio' ha sa triing lap hoac cla lu-u frit', ket noi, chia se thong tin 
grim cac ca quan, 

• Chua quy dinh ve mau dan, to khai, 

• Quy dinh ve milli clan, to' khai chwa r5 rang, chua hap lf). 

• Quy dinh chtra r5 rang ve so luting, 

4. Thai han giai guyet 
có dugc cluy dinh CO 
rang, cu the va pha hgp 
khong? 

• Kh6ng quy dinh 

• Co 

•, ■ CO 

• Khong 

Neu chon Khong, chon it nhOt 01 phurmg an, gam: 

• Chwa quy dinh r5 rang, 

• Chwa quy dinh cy the 

• Chtea quy dinh phii hop. 

5. Co quan thvc hien co 
&roc quy dinh hop 1)'7? 
ro 	rang 	va 	Cu 	the 
khong? 

• CO 

• Khong 

Neu chon Khong, chon it nil& 01 phuang an, gom: 

• Churl quy dinh haply, 

• Chtra quy dinh r5 rang, 

• Chu-a quy dinh cy the. 
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6. D6i tugng thuc hien 
c6 the thu help hoc can 
ma rang khong? 

• CO 

Neu Co, chon cu the 01 trong 02 plurang an, g6m: 

• Thu hep 	 • Ma rang 

Nh;ap cu the phuong dn. 	 

• Khong 

7. Yeu cau, dieu kien CO 
can 	thiet 	khong? 	Co 
dugc quy dinh day dii, 
ro rang, hop phap, hop 
1Y khong? 

• Khong quy dinh 

• CO 

• Khong 

Neu chon Khong, chon it nh/it 01 phtrang an, gam: 

• Khong can thiet, 

• Chia: quy dinh ciciy dit, 

• Chita quy dinh r'6 rang, 

• Quy dinh china hop phcip, 

• Quy dinh chwa hop 1.)% 

8. Thai han có hi'eu luc 
caa ket qua thirc hien co 
hop ly khong? 

• CO 

• Khong 

Neu chow Khong, chon 01 phtrang an de xttjt, gam: 

• Kh6ng can quy dinh thai han, 

• Khac: (Neu Cu the, VD: 6 thing; 1 nam; 5 Wm ...). 

9. Mau don, to.  khai c6 
4'n 	thiet, 	hop 	phap, 
hqp ly khong? 

• Khong quy dinh 

• CO 

• Khong 

Neu chon Khong, chon it nhat 01 phtrang an, g6m: 

• Khong can thiet, 

• Quy dinh chug hop phap, 

• Quy dinh chua hop 1j). 

10. 	Mire va cach thirc 
nap phi/ le phi c6 hop 1Y 
khong? 

• Kh6ng quy dinh 

• Co 

• Khong  
Neu chon Khong, civil it nhcit 01 phtrang an de ximit, gam: 

• Khong can quy dinh phi/le phi, 

• Giam mtrc phi/le phi, 

• NOp phi/le phi trtrc tuyjn. 

IV. PHLIONG AN CAT GIAM, DON GIAN HOA 

I. Phuong an cat gian, 
don gian h6a 

N6i dung don gian He (neu ra can bai bogilty b6; sari dai, bo sung; thay the 
TTHC, mdu don, to.  khai hay yeu cdu dieu kien de thyv hien TTHC) 

a) 	  

Ly do. 	  
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b) 	  
Lji do•  	 .. 

2. Chi phi tuan this tiet 
kiem duvc2  

- Chi phi tuan this TTHC Mr& khi don gian hoa: 	d6ng/nam 

- Chi phi tuan this TTHC sau khi dun gian h6a: 	d6ng/nam. 

- Chi phi tiet kiem: 	d6ng/nam. 

- TS/ re cat giam chi phi: 	.... %. 

V. KIEN NCH! THIIC THI 

1.,  Van ban can sira d6i, 
b6 sung 

De nghi neu ro ten loci; so, 14 hieu;ngay, thang, nam; neu CO dieu, khoan, diem 
quy dinh cisa van ban can sira doi, 136 sung, thay the, bai b6 hoac hisy b6. 

2. LO trinh thirc hien Neu ro th6i han hoan thanh viec trinh cap c6 thArn quyen van ban sira 6i, b6 
sung, thay the, bai b6 hoc hisy 1)6. 

2  Viec tinh town chi phi tuan thu thtrc hieu theo quy dinh tai Nghiclinh s6 63/2010/ND-CP, Thong to SO 02/2017/TT-
VPCP va hu6ng dan cda Van ph6ng Chinh phd. 
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MAu 4: MAu Quyet dinh phe duyet phiro'ng an dun gian hoa TTHC not be thuc 
tham quyen cila Chit tich UBND tinh 

UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VItT NAM 
TINH THeA THIEN HUE 	 DO Yap — Tv do — Hanh phtic 

SO: 	/QD-... 	 ngay 

QUYET DINH 
Ve viec phe duyet phiro'ng an don gian hem thu tuc hanh chinh 

Wei be trong tinh Thira Thien Hue 

CHU TICH UY BAN NHAN DAN TINH THirA THIEN HUE 

Can cu. Luat To chiec Chinh quy:en dia phwang ngay 19 thong 6 nom 2015; 

Can de Luat sfra doi, bd sung mot so dieu ctia Luat To chicc chinh phi va Luat Td 
chic chinh quy'en dia phuong ngay 22 thong 11 nom 2019; 

Theo de nghi cita Giam ddc SO...., 

QUYET DINH: 

Dieu 1. Phe duyet phuang an don gian hoa 	tuc hanh chinh trong linh 
vuc 	  thuc pham vi quan ly cua SO..... (Phu luc dinh kern). 

Dieu 2. Giao So, nganh, cac don vi co.  lien quan du thao van ban thuc thi phuang 
an don gian hOa thu tuc hanh chinh tai Phu luc kern theo Quyet dinh nay, trinh ChU tich 
ban nhan dan tinh xem xet, ban hanh. 

Dieu 3. Giao Van phong Uy ban nhan dan tinh theo dOi, ki6m tra, don dtSc cac so, 
nganh, don vi có lien quan thuc hien Quyet dinh nay. 

Dieu 4. Quyet dinh nay có hiec luc k'e tiz ngay kY. Chanh Van phong Uy ban nhan 
d6n tinh, Giam doe So, Thu tnrong cac don vi co lien quan chiu trach nhiem thi hanh 
Quyet dinh nay./. 

Nol nhOn: 
- Nh.r DiL 4; 
- TTgCP 	hal) cap); 
- Van ph6ng Chinh phi]; 
- Lull: VT. 

BO TRUONG/CHt TICH 

(4 ten, cau) 

Nguyen Van A 
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PHVONG AN DON GIAN HOA THU TUC HANH CHINH NOI BO 
LINH VLIC 	  

(Ban hanh kern theo Quyet clinh so ....../QD-.... ngay... thang... nom... 
cita Chit tich 0y ban nhan dan tinh Thira Thien Hue) 

1. Thi tuc hoc nhorn the tuc: 	  

1.1. NOi dung clan gian hoa (neu ro can b'di b6/htly b6; seta cedi, bo sung; thay thE 
TTHC, mau don, to khai hay yeu dui diet, kie:n d -e thur hien TTHC) 

a) 

Ly do. 	  

b) 	  

1.47 do.  	 ... 

1.2. Kien nghi thkrc thi: 

- Neu rei dieu, khodn, diem, van ban quy pham phap luat can sir' a d6i, b6 sung, thay the, 
bai bo hoac hey bo; 

- Lo trinh thuc hien: 

1.3. IAA ich phturng an dun gian boa 

- Chi phi tuan the TTHC truck khi don gian 	d6ng/nam 

- Chi phi tuan did TTHC sau khi dan gian hoa: 	dong/nam. 

- Chi phi tiet kiem• 	 d6ng/nam. 

- TY le c'at giam chi phi: .... %. 

n. Thii tuc ho4c nhom the tuc: 	  
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